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Dear Potential Suppliers,

Please ensure that you tender submission  includes (as a minimum) responses to the points listed below.

Technical/Quality
	
	Included/Confirmed

	Please outline your methodology and key work tasks that will be carried out as part of the Project
	

	Please include a full project plan or timetable for the project including resource requirements for RCGP
	

	How will you ensure that the College is kept up to date with developments and current best practice in relation to the service?
	

	What training will you provide to college staff on the new system?
	

	How long has your scheme been operational and please provide case study/studies of organisations where your scheme has been implemented
	

	If there are any areas of the specification which you are not able to meet, please detail them. Otherwise, please confirm acceptance of the Specification.
	

	Please provide details of three organisations from whom the College can obtain references where you have implemented and delivered a job evaluation and pay grading system over the last 2 years
	



Commercial
	
	Included/Confirmed

	Please complete and include within your tender submission the attached form of tender
	

	Please confirm your acceptance of the attached terms and conditions or include within your tender submission any proposed amendments. Please note that any amendment requests will be considered, however, the College will not enter into any lengthy negotiations around the terms.
	

	Please include copies of your last three years of audited accounts
	



Price
Please note that all prices must be inclusive of all costs but exclusive of VAT. Please complete Schedule 4 Supplier Pricing Document. The College’s preference would be for a fixed price contract (including on going support). We will also consider other pricing models, please ensure that all costs are clearly detailed and any additional fields added to the spreadsheet as required.
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