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[bookmark: CommercialRestriction]RESTRICTED - COMMERCIAL
[bookmark: Salutation]Dear Redacted


SPECIALIST CHANGE AND COMMUNICATIONS CONSULTANT FOR HIGHWAYS ENGLAND 
On behalf of Highways England, I accept your offer submitted on 13 January 2015 at the rates as quoted to provide the extended services specified in the professional services short contract (PSSC) attached.
This letter should be signed and returned and will form a binding contract between yourselves and Highways England.

The extension of work is to be undertaken in accordance with the PSSCs’ terms and conditions.  The start date for this extended contract is 1 October 2015 and the completion date is 30 November 2015.

[bookmark: _GoBack]Redacted is the HR Director and can be contacted on Redacted. Any contractual issues should be directed to myself at the above address or on telephone number Redacted
.

The total value of the contract (based on the day rate of Redacted) is not expected to exceed £91,000 (excluding VAT) and includes all required expenses.  Any claims for expenses are subject to Highways England’s standard rates and must be agreed by the HR Director.

The termination period for this contract is two weeks notice. Any variation to this contract will not be valid unless confirmed in a replacement award letter.

Invoices should be forwarded to the Highways England, FBS Payments team, Floor 11, The Cube, 199 Wharfside Street, Birmingham, B1 1RN.

Please acknowledge receipt of this letter.
[bookmark: Subject][bookmark: Start]
[bookmark: Yours]Yours sincerely



[bookmark: SenderName1][bookmark: Team][bookmark: Page2]Redacted
Procurement HR Business Partner 
[bookmark: Email]Email: Redacted

[bookmark: cc]


I acknowledge receipt of your letter dated 23 November 2015 and accept the contract offered.


Name:		……………………………………………


Position:		……………………………………………


Signature:		……………………………………………


Date:			……………………………………………


Company Address/Stamp:


……………………………………………

……………………………………………

……………………………………………

……………………………………………

……………………………………………
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