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	Old Town, Moreton in Marsh, 
Gloucestershire, GL56 0LW
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INVITATION TO TENDER

For the design and installation of play equipment and safety surfacing at
Queen Victoria Gardens and the removal of the old existing play equipment and surfacing
 
Location 
Queen Victoria Gardens
Batsford Road
Moreton in Marsh 
Gloucestershire
GL56 0AD
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1 – THE REQUIREMENT

Introduction

Moreton in Marsh Town Council (hereafter referred to as MTC) wishes to tender for the provisions of new play equipment, safety surfacing and disposal of end life play equipment and surfacing at Queen Victoria Gardens, (hereafter referred to as QVG), Moreton in Marsh.  The Town consists of around two thousand five hundred dwellings and is situated in the North Cotswolds.
 
The new play area should ideally cater for children 0-11+ years, the play area is situated on the edge of the Town and is a very well loved and used area.  The equipment is now over 15 years old. We seek to cater for the needs of children and young people with disabilities and all equipment must be inclusive.

Overview

MTC wishes to establish a contract for the design, supply and installation of a new children’s play area and the removal of the existing equipment in the play area at QVG.  The current Zip Wire equipment is to be retained at some location within the site.  

Background

The appointed contractor will assume the role of Designer and Contractor and must be API accredited.  

Specification 

All equipment must conform to all relevant standards including BSEN 1176 and
BSEN 1177, respectively. 

Historically, the site floods so therefore wooden play structures will not be considered or certain types of safety surfacing, (see below).

Equipment in the design should include:
MUGA for infants 0-4 years 
MUGA for young children 4-11 years 
MUGA for 11+

Suggested additional equipment:
Seesaw 
Swings including flat seats, shell seat, ‘you and me’ seat, and cradle seat.
Roundabout
Small pieces of play equipment to add various kinds of play opportunities
Sensory equipment
Trampoline
Slides

Provision of safety surfaces, ideally Wet Pour or other surface suitable for a high risk flood area.

Removal and disposal of old play area equipment and surfacing and all grounds to be made good.

Fencing and street furniture to be included in the design.

The size of the new play area can be extended further past the existing fenced area.

Contract Value 

Tenders for the work must not exceed £150,000 (Excluding VAT) All tenders will be carefully considered, and the successful tender will be the one that offers MTC the best value for money but will not necessarily be the lowest bid. 

Completion Dates

The deadline for receipt of the completed tender response is Friday 18th June 2021 at noon.  It is anticipated that contracts will commence from Monday 28th June 2021, with works ideally being completed as soon as possible thereafter and no later than Monday 6 September 2021.

Should the contract not be completed within the timescales agreed, MTC reserves the right to retain 5% the contract value.

Hard copies, delivered to: 
Please mark on the envelope “QVG - Tenders for play equipment”. 
Town Clerk 
Moreton in Marsh Town Council
Council Offices
Old Town
Moreton in Marsh
Glos
GL56 0LW

Provide certification details for equipment and surfacing including guarantees and details of timescales for provision of the play area.







2 – INSTRUCTIONS TO SUPPLIERS

Tender requirements

The following documents should be provided to form part of the tender  

· Design and method statements
· Risk Assessment outlining how health and safety risks will be managed
· Public Liability Insurance £5,000,000.00 minimum
· Company Health and Safety policy
· An itemised quotation for the full design, build, installation to include hardcopies (Min A3 size) a 2D footprint and 3D visualisation and also electronic copies, acceptable file formats are: html, gif, jpeg, tif, zip, pdf, doc, xls,ppt,docx, xslx, pptx. (Please do not include any macro enabled spreadsheets or embedded documents within your tender).
· MTC will require the details of two instalments completed by the company in the last two years where references can be sought, and work reviewed. 
· Tenderers will ideally be registered with the Association of Play Industries to tender for this contract. Copies of current certificates of accreditations for the above membership and details of any other accreditations appropriate to this tender should be submitted

Reinstatements

Any area of the open space outside the project area damaged by the Contractor during installation works shall be reinstated to its original condition at the Contractors cost. 

Preparation of Quote

Suppliers must obtain for themselves all information necessary for the preparation of their Quote response and all costs, expenses, and liabilities incurred by the supplier in connection with preparation and submission of the Quote shall be borne by the supplier, whether or not their offer is successful. 

Information supplied to the supplier by council staff or contained in council publications are supplied only for general guidance in preparation of the Quote. It shall remain the property of the council and shall be used only for the purpose of this procurement exercise. 

Submission deadline

Suppliers are required to submit their Quote by Friday 4th June 2021 at noon and should allow sufficient time to complete questions and upload documentation where requested to do so. 

Email submissions are not permitted postal submissions are required, a paper hardcopy of all documentation must be sent to MTC, however the deadline for receiving submissions remains firm and quotes received after the closing date will not be considered. The council is under no obligation to consider partial or late submissions. 

If the council issues an amendment to the original Quote and it regards that amendment as significant, an extension of the closing date may, at the discretion of the council, be given to all suppliers.

The council expressly reserves the right to require a supplier to provide additional information supplementing or clarifying any of the information provided in response to the requests set out in the Quote. However, the council Is not obliged to make such requests.

All tenders will be carefully considered, and the successful tender will be the one that offers MTC feels gives the best value for money, but will not, necessarily, be the lowest bid. 

As this tender is being advertised during the current coronavirus pandemic, in the event MTC does not receive, what it considers to be an appropriate choice of tenders, it reserves the right to re-tender. 

Tender Validity 

The tender submission should remain open for acceptance for a period of 90 days, A Quote valid for a shorter period may be rejected. 

Technical information, maintenance, and spares

Maintenance instructions for each item of equipment and spares pack should be made available to MTC with the tender. 

Guarantees and Warranties 

Full details of your own manufacturer guarantee and warranties on equipment, safety surface and installations works shall be provided with the tender documents. 

Please direct any questions or queries to the Town Clerk - Emma Bennett at clerk@moretoninmarshtowncouncil.gov.uk
 

Questions on tender submissions

If tenderers have any questions, they wish to ask the Town Council, they must submit them to clerk@moretoninmarshtowncouncil.gov.uk 
Any questions received will be made anonymous and responses will be sent to all tenderers. 

Award of tender

The Town Council will notify the acceptance of the tender to the successful tenderer as soon as reasonably practicable. 
Tender information

Confidentiality

The details of these documents and all associated documents are to be treated as private and confidential for use only in connection with the tender process.

Information and confidentiality 

1.1 Information that is supplied to tenderers as part of the procurement exercise is supplied in good faith. However, tenderers must satisfy themselves as to the accuracy of such information and no responsibility is accepted for any loss or damage of whatever kind or howsoever caused arising from the use by the tenderers of such information, unless such information has been supplied fraudulently by Moreton In Marsh Town Council. 

1.2 All information supplied to tenderers by Moreton In Marsh Town Council in connection with this procurement exercise shall be regarded as confidential. By submitting an offer, the tenderer agrees to be bound by the obligation to preserve the confidentiality of all such information. 

1.3 This Offer and its accompanying documents shall remain the property of Moreton In Marsh Town Council and must be returned on demand. 

1.4 If tenderers provide any information to Moreton In Marsh Town Council in connection with this procurement exercise, or with any Contract that may be awarded as a result of this exercise, which is confidential in nature and which a tenderer wishes to be held in confidence, then tenderers must clearly identify in their offer documentation the information to which tenderers consider a duty of confidentiality applies. Tenderers must give a clear indication which material is to be considered confidential and why you consider it to be so, along with the time period for which it will remain confidential in nature. The use of blanket protective markings such as “commercial in confidence” will no longer be appropriate. In addition, marking any material as “confidential” or equivalent should not be taken to mean that Moreton In Marsh Town Council accepts any duty of confidentiality by virtue of such marking. Please note that even where a tenderer has indicated that information is confidential, Moreton In Marsh Town Council may be required to disclose it under the FOIA (Freedom of Information Act) if a request is received. 

1.5 Moreton In Marsh Town Council cannot accept that trivial information or information which by its very nature cannot be regarded as confidential should be subject to any obligation of confidence. 

1.6 In certain circumstances where information has not been provided in confidence, Moreton In Marsh Town Council may still wish to consult with tenderers about the application of any other exemption such as that relating to disclosure that will prejudice the commercial interests of any party. 

1.7 The decision as to which information will be disclosed is reserved to Moreton In Marsh Town Council, notwithstanding any consultation with you. 
2. Samples 
2.1 Tenderers should not need to submit samples of any items offered. However, if a need to provide samples is critical in choosing the correct supplier these samples shall be provided free of charge. 

3. Prices 
3.1 Prices must be stated in accordance with the Tender Application Form and must remain open for acceptance until 90 days from the closing date for the receipt of offers. 

3.2 Prices must be firm (i.e. not subject to variation) for the period of the contract subject only to any variation provisions contained in the contract documents. 

4. Tender documentation and submission 
4.1 Tenders should be submitted for all goods and services only and not selected. The desire of the Town Council is that there is only one point of contact. The only exemption for this would be the requirement to have direct correspondence with any leasing companies for equipment if applicable. 

4.2 The goods and/or services offered should be strictly in accordance with the specification. 

4.3 The Form of Offer must be signed by an authorised signatory: in the case of a partnership by a partner for and on behalf of the firm: in the case of a limited company, by an officer duly authorised, the designation of the officer being stated. 

4.4 The Form of Offer and accompanying documents must be completed in full. Any Offer may be rejected which: - contains gaps, omissions or obvious errors; or - contains amendments which have not been initialled by the authorised signatory; or - is received after the closing time. 

4.5 All queries or difficulties should be directed to the e-mail address: clerk@moretoninmarshtowncouncil.gov.uk

4.6 Project lead times should be indicated where possible. 

Also, all companies interested in bidding should upon receipt of the tender document send a formal e-mail to the address below indicating the tender for which they will be submitting a bid. 



3 – Questionnaire 

	Supplier Details 
	Answers 

	Full name and address of the
Supplier

	

	Registered company/ charity
Number

	

	Registered VAT number

	

	Name of parent company


	

	Please indicate yes/ no in the 
Relevant box to indicate your
Trading status

	

	i) a public limited company
	Yes / No

	ii) a limited company
	Yes / No

	iii) a limited liability company
	Yes / No

	iv) other partnership
	Yes / No

	v) sole trader
	Yes / No

	vi) other (please specify)

	Yes /No

	Please indicate yes/ no in the 
Relevant box to indicate whether any of the following classifications apply to you
 
	

	i) Voluntary, Community and Social
Enterprise (VCSE)
	Yes / No

	ii) Small or medium Enterprise (SME)
	Yes / No

	iii) Sheltered workshop
	Yes / No

	iv) Public service mutual 

	Yes / No

	Bidding model 


	Please indicate yes/ no in the relevant box to indicate whether you are: 


	a) Bidding as a prime Contractor and will deliver 100% of the key contract deliverables yourself
	Yes / No 

	b) Bidding as a Prime Contractor and will use third parties to deliver some of your services
	Yes / No 






	Contact details 

	Supplier contact details for enquiries 

	Name 

	

	Postal address




	

	Phone

	

	Mobile 

	

	Email

	




	Technical and Professional Ability 

	Relevant experience and contract examples 

Please provide details of up to two contracts, in any combination from either the public or private sector, voluntary, charity, or social enterprise (VCSE) that are relevant to our requirement. VCSE’s may include samples of grant – funded work.
Contract for supplies or even services should have been performed during the past three years 

The named contract provided should be able to provide written evidence to confirm the accuracy of the information provided below. 




	
	Contract 1
	Contract 2 

	Name of customer 
Organisation

	
	

	Point of contact in the 
Organisation

	
	

	Position in the organisation

	
	

	Email address
	
	

	Description of contract

	
	

	Contract start date 

	
	

	Contract completion date

	
	

	Estimated contract value

	
	

	4 Commercial Schedule 

	What is your method statement for completing the works outlined in this invitation to quote document and how will you ensure that all work is completed on time? 
Please provide information about how the installation of your proposed works comply with the appropriate BSEN standards, relevant company health and safety arrangements; insurance liability cover (please attach certificates separately) and procedures for reporting to the client; and any other information relevant to the works to be carried out. 

















	Please provide a 2D footprint and 3D visualisation for the equipment as detailed in the specification. 
Use the space below to describe the play merits of the equipment chosen.






















 

	Your tender will be assessed by staff, councillors of MTC in terms of ease and frequency of maintenance. Please use the space below to outline how your proposed play equipment meets these criteria in terms of access, durability, or materials etc. 



















	Please provide information about the technical assistance, any guarantees for product materials and after sales support that your company will provide in relation to this contract.




























5 Tender Evaluation Criteria 

Moreton in Marsh Town Council are currently introducing and reviewing a new Tender evaluation criterion, which will be updated once agreed.  

6 Map of the Play area
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