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Lambeth





         
Youth Offending Service (YOS)

        
    Tender Application Form 

	Youth Offending Service (YOS)

Commissioning 2016-17
Tender Application Form

	Organisation Name 


	

	Project Name
	

	Amount of funding applied for 

	Please refer to the guidance for the maximum amount available per specification

	Please indicate which specification you are applying for
	   FORMCHECKBOX 
 Spec 1: Offending Behaviour Programmes
   FORMCHECKBOX 
 Spec 2: Reparation Activities
   FORMCHECKBOX 
 Spec 3: Prevention Interventions 



Before completing your application, please make sure you have read the guidance. All sections of the form need to be completed. Only signed hard copies of the forms are acceptable.
Please complete the form electronically if possible, using a minimum 10pt Arial or Times New Roman typeface.   If handwritten, please make sure that they are easily legible and written in black ink.  Further copies of this form and the associated guidance are available in electronic or hard copy format from the Youth Offending Service at sboughey@lambeth.gov.uk
Your application will be assessed on the information given on this application form.  If you amend any of the questions on this form, it will invalidate your application.  Do not enclose any additional or promotional information

You must also submit a completed Supplier Self Certification Form for your organisation.
If, having read the guidance, you still have questions, please call 020 7926 2712 or email sboughey@lambeth.gov.uk if you require further assistance.   

You must submit a signed hard copy of your application for each of the specifications that you are applying for and one copy of the Supplier Self Certification Form in a sealed envelope by the deadline:

12 noon on Monday 18th July 2016
We are not able to consider applications received after this deadline or emailed copies of the forms.
Applications need to be sent to:
Simon Boughey
Lambeth Youth Offending Service
First Floor
Olive Morris House
18 Brixton Hill
Brixton

SW2 1RL
It is recommended that applicants obtain proof of delivery.

SECTION 1 - GENERAL INFORMATION
1.1
Main contact details

Please fill in the following details about the person in your organisation who will be the main contact for your application. 
	 Name of main contact

	Title
	 FORMTEXT _____________________________________
	Forename

(in full) 
	 FORMTEXT _____________________________________
	Surname
	 FORMTEXT _____________________________________


	Position / Job Title


	


	Address for correspondence including postcode  FORMTEXT _____________________________________

 FORMTEXT _________

	 FORMTEXT _____________________________________

 FORMTEXT _________

	

	

	 FORMTEXT _____________________________________

 FORMTEXT _________
	Postcode
	 FORMTEXT _____________________________________


	Phone number 1 
	Email address 

	
	

	Phone number 2 (if applicable)
	Fax number (if applicable)


	
	


SECTION 2 - SERVICE DETAILS 
	2.1 DESCRIBE THE ACTIVITIES YOUR ORGANISATION WILL BE DELIVERING
What will you do?



	2.2 HOW WILL THE ACTIVITIES BE DELIVERED?

How will you do it?



	2.3 WHAT IS THE EVIDENCE-BASE FOR YOUR PROPOSED SERVICE/PROJECT? 

Why will you do it in that way?

Please outline your organisation’s track record in delivering similar projects/services and working with the specific client group and any theoretical or research base for your approach. Please also indicate if your client group has been involved in the planning of this activity


	2.4 WHERE WILL THE ACTIVITY TAKE PLACE?

Please indicate the area of the borough in which the activity/service will take place and whether you have a venue secured

	2.5 WHAT ARE YOUR PROPOSED DAYS AND TIMES OF THE WEEK THAT YOU PLAN TO DELIVER THE SESSIONS? i.e. Tuesdays from 4pm – 6pm

	2.6 HOW DO YOU PLAN TO SUCCESSFULLY ENGAGE YOUNG PEOPLE PRIOR TO AND/OR DURING THE PROGRAMME?

YOS clients can be challenging to engage and we would like to see innovative approaches which will ensure our young people engage in your programme

	2.7 HOW WILL YOU MONITOR AND MEASURE PROGRESS?

Describe the process you will take to assess and evaluate the progress of your project/service. How will you know if your project/service has been successful? 


	2.8 WHAT DIFFERENCE DO YOU HOPE TO MAKE FOR INDIVIDUALS?
Give details and show how your project/service will achieve our desired outcomes. Remember this should link to the specification as detailed in the guidance notes. How would you evidence the impact your programme has made?

	2.9 HOW WILL YOU SIGNPOST PARTICIPANTS TO OTHER SERVICES AT THE END OF THE PROJECT/ SERVICE?




2.10   WHO WILL BE DELIVERING THESE ACTIVITIES? 

Please list the qualification each staff member has which is relevant to the work which is covered in this application

NB: It is MANDATORY for ALL staff working with children and young people or who have access to children’s information to be enhanced CRB/DBS checked
	Name
	Position / Role
	Relevant Qualification/s Held

	CRB/DBS Enhanced Check Number with Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	2.11   PLEASE STATE DELIVERY PARTNERS

Specify all associates involved in the project/service, if any, and describe what role they will have



	2.12 ADDITIONAL FUNDING 

How will you pay for any costs not covered by this tender bid (if applicable)?


SECTION 3 - PROPOSED DELIVERY TIMETABLE 

	Please identify your project’s milestones by date:

	Approximate Date
 
	Activity Milestones
	Outcome

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


SECTION 4 - PROJECT FINANCE 

All organisations will be required to take responsibility for project management, financial management and meeting London Borough of Lambeth’s other requirements, including the monitoring and evaluation of the programme.

	REVENUE  
	Total Amount
	Set out match funding

if applicable and state if confirmed 

	Salaries/on costs

(list post titles and financial costs) only staff involved in delivering the project

	
	

	
	
	

	Activity costs 

Running costs of delivering the activity

	
	

	
	
	

	Venue Hire and refreshments costs

Specifically required for this project


	
	

	
	
	

	Publicity costs

Specifically required for this project

	
	

	
	
	

	Office, overhead and premises costs 

Please specify all relevant costs

	
	

	
	
	

	Equipment costs 

If applicable

	
	

	
	
	

	Management costs

only responsible for time managing this project

	
	

	
	
	

	TOTAL
	
	


SECTION 5 - SAFEGUARDING OF CHILDREN AND YOUNG PEOPLE AND/OR VULNERABLE ADULTS
	Please explain how safeguarding procedures will be implemented in relation to this project. What safeguarding policies and procedures does your organisation have in place and how do you ensure that they are adhered to?




SECTION 6 - VALUE FOR MONEY
	Please explain how this service will provide value for money and what evidence can you provide to support this?


SECTION 7 - EQUALITY & DIVERSITY 
	How would this service provision ensure equality & inclusion of diverse groups?


SECTION 8 - DECLARATION 

I confirm that to the best of my knowledge and belief, the information given in this application form and supporting documents is complete and correct. 

The person signing the forms needs to be empowered to act on behalf of the governing body or management committee.
PLEASE PRINT THE FOLLOWING INFORMATION.

	Name:
	On behalf of the Organisation:

	Signature:


	Date:


An assessment of the proposed service will be undertaken through reviewing the information presented. Please be mindful that further information or supporting evidence may be requested. You will be informed of the decision in writing via email.

The London Borough of Lambeth reserves the right to make the final decision as to whether or not a project should be approved.  
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