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Dear {full_name}, 
[bookmark: _Hlk525655231]Publish your annual Modern Slavery Statement by 31 March 2019 – get started today
Our records indicate that your organisation, {company}, is legally required under the Modern Slavery Act 2015 to publish an annual Modern Slavery Statement. This statement should set out the steps you are taking to tackle modern slavery in your business and supply chains.  
While some companies are leading the way, others are failing to fulfil their legal obligations.  The Home Office intends to publish a list of non-compliant organisations following an audit of statements on 31 March 2019. If your company has not published a statement by this date or if your statement is no longer up to date, it risks being included on this list.   
What do I need to do?
1. If you are reporting for the first time, nominate someone in your company to lead on drafting your Modern Slavery Statement. This might be someone in your sustainability, procurement, human resources team. They will need input from a range of departments including corporate affairs, legal and finance. 

2. [bookmark: _Hlk525651987]The nominated contact should register on our Modern Slavery Contact Database at www.gov.uk/homeoffice/modern-slavery-database using the code {Code} by 18 November 2018 to receive the guidance and resources needed to develop and publish your statement by the deadline. 

3. Develop your Modern Slavery Statement. Your statement should outline the actions you are taking to tackle risks in your business and supply chains. Please turn over for more advice on how to approach this task and the legal requirements. 

4. Publish your latest annual statement by 31 March 2019. The link should be on your home page and we also encourage you to publish your statement on TISCreport.org and modernslaveryregistry.org. 

If you have any questions, please contact modernslaverystatements@homeoffice.gov.uk.  

Yours sincerely,



Rebecca Egan
Director of Tackling Slavery and Exploitation, Home Office 

You can also view our privacy notice here: www.gov.uk/homeoffice/modern-slavery-database

Guidance for producing your Modern Slavery Statement
Visit www.gov.uk/homeoffice/modern-slavery-business-guidance for the Home Office’s statutory guidance and additional resources to help you develop your statement. 
We have included some of the basics below to help you get started:
Recommended content: 
As set out in the Home Office guidance your statement should cover 6 key areas:  
	1. Structure and supply chains
	4. Risk Assessment

	2. Policies on modern slavery
	5. Measuring effectiveness 

	3. Due Diligence processes
	6. Training for staff 



A good statement should: 
· [bookmark: _Hlk527044957]Be transparent about instances or indicators of modern slavery you have found in your business and supply chains as well as the actions you have taken in response. 
· Prioritise activity where your business can have the most impact.    
· Demonstrate progress by setting and reporting against clear targets.  
Compliance checklist:
To meet the minimum legal requirements, statements must be: 
· Updated every year.  You should publish the annual statement within 6 months of your organisation’s financial year end. Your statement should also state the date that your financial year ended.
· Published on your UK website.  The link should be in a prominent place on the UK homepage. You should also maintain previous statements on your website so that progress can easily be monitored.
· Approved by the Board of Directors (or equivalent management body).  This should be clearly indicated in the statement with the date of approval.   
· Signed by a director (or equivalent).  Their signature, name, job title and the date should be included.  
Group statements:
Some large orgnaisations may have more than one entity that meets the threshold for reporting.  In this case the entities can choose to publish separate statements, or the parent company can publish a group statement to cover all of the relevant entities. Group statements: 
· Must detail the steps taken to tackle modern slavery in the business and supply chains of all the entities covered. 
· Should clearly name the entities it is covering 
· Should be published on the UK websites of the Group and on the websites of the entities covered.   
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