[image: image1.png]~ Royal Botanic Gardens




Section 4:



Tender Response Documents
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Instructions

1. Answer all the questions in this document

2. This is a protected document, you can only edit where permissible between the square brackets [ ].

3. Complete the commercially sensitive information table enclosed within this document if applicable

4. Read the relevant sections of the Contractors Code of Practice and complete the acknowledgement within this document

5. Complete and sign the Non Collusive Declaration form enclosed within this document

6. Complete and sign the form of tender contained within this document

Suitability Assessment 

Please demonstrate the following in order for your proposal to be taken through to the second stage of the evaluation process:

Sufficient experience (of at least two years’ experience of producing and promoting outdoor theatre for audience sizes in excess of 100 people).  Please provide 2 detailed of examples, each example of be limietd in size to 2 sides of A4.

	Criteria
	Weighting

	Ability to underwrite cost of event (estimated at £80,000 annually) please demonstrate an annual gross turnover of three times the estimated value.


	Pass/Fail

	Insert your answer here or refer to attachment


	Sufficient experience (of at least two years’ experience of producing and promoting outdoor theatre for audience sizes in excess of 100 people).  Please provide 2 detailed of examples, each example of be limited in size to 2 sides of A4.


	Pass/Fail

	Insert your answer here or refer to attachment



Technical Response

	Criteria
	Weighting

	Event Proposal – please demonstrate the perceived quality of the proposed show(s) as evidenced by any awards, reviews, commissions, testimonials and the track record of the nominated key staff
	30%

	Insert your answer here or refer to attachment


	Event Proposal – please demonstrate the relevance of the proposed show(s) to Kew’s mission and audiences
	20%

	Insert your answer here or refer to attachment


	Management Arrangements – please provide experience of your nominated key staff and contractors in organising similar events in similar settings and the extent to which the proposals will care for:

· The fabric of the Gardens

· The day visitors to the Gardens 

· And the wider environment 


	20%

	Insert your answer here or refer to attachment



Commercial response
	Please provide details of the Revenue Share being offered to be expressed as a percentage of the total gross income
	30%

	Insert your answer here or refer to attachment



Commercially sensitive information
Please provide details of any information contained within your repose which you consider to be commercially sensitive:
	Commercially Sensitive Information
	Potential Implication Of Disclosure
	Duration Of Commercially Sensitive Information

	   
	   
	   

	   
	   
	   

	   
	   
	   

	   
	   
	   


Expand table as applicable

Contractors Code Of Practice Acknowledgement
I have read and understood the site rules, general guidelines and emergency procedures in the Contractors Code of Practice and I agree with them.
I also agree to undertake site induction from the RBG Kew representative prior to commencing work.
	Signature
	   

	Date
	   

	Name (please print)
	   

	Position in Company
	   

	Company Name
	   

	Address
	   


Non collusive declaration
I/We certify that we have submitted a bona fide bid and that we will not fix or adjust the amount of any bid by or under or in accordance with any agreement or arrangement with any other person. We also certify that we will not at any time before the hour and date specified for the return of the bid;

a) communicate to any person the amount of the proposed bid, except where the disclosure, in confidence, of the approximate amount of the bid is necessary to obtain insurance premium tenders required for the preparation of the Tender.

b) enter into any agreement or arrangement with any other person, whether that s/he shall refrain from bidding on this or any other contract, or as to the amount of any bid to be submitted or any other reason amounting to price-fixing or membership of a cartel.

c) offer to pay or give or agree to pay or give any sum of money or any consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other bid or proposed bid for this or any other contract or any act or thing of the sort described above.

d) In this declaration, the word ‘person’ includes any persons or any body or association, corporate or incorporate, and any agreement or arrangement includes any such transaction, formal or informal, whether legally binding or not.

We the undersigned have read and agreed to the aforementioned declarations and agreements directly associated with the requirements contained within this quote document.

	Signature
	   

	Date
	   

	Name (please print)
	   

	Position in Company
	   

	Company Name
	   

	Address
	   


Form of tender
I/We ...................................................................................Insert Name of Company/Organisation
having examined the Invitation to Tender, Terms and Conditions and Statement of Requirements hereby offer, in accordance therewith, to carry out the specific services detailed in the Statement of Requirements at the prices stated within the commercial response document.

I/We undertake to carry out the services offered upon the receipt of your formal written order to supply.

I/We agree that the insertion by me/us of any conditions qualifying this tender or any unauthorised alteration to any of the tender documents shall not affect the contract or the contract Conditions and may cause the tender to be rejected.

I/We hereby declare that I/We do not practise any form of discrimination on the grounds of colour, race, ethnic or national origins, and if my/our tender is accepted I/We will enter into a contract with the Authority containing a clause prohibiting such discriminations.

I/We understand that you are not bound to accept the highest or any tender you may receive.

I am/We are,

	Signature
	   

	Date
	   

	Name (please print)
	   

	Position in Company
	   

	Company Name
	   

	Address
	   




Commercial in Confidence

