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APPENDIX I TO 

ANNEX A OF 

SCHEDULE 2


ROAD TRAFFIC INCIDENT/COLLISION (RTI/C) AND BREAKDOWN PROCEDURE

1. The following procedure is to be followed in the event of a RTI/C or breakdown, this procedure does not absolve the obligation to comply with all legal requirements. 

a. An RTI/Breakdown form is to be carried in all training vehicles with Insurance information completed.

b. Under no circumstances is liability to be admitted by the instructor or Authority personnel.
c. In all cases, the instructor is to ensure that all Authority personnel are moved to a safe location and ensure that they come to no further harm.
d. In all cases, the instructor is to inform their manager who is to immediately inform the Authority (DO) at the respective training location that an incident has occurred, providing full details of the incident and injuries sustained. 
e. If MoD personnel are admitted to hospital, the details of the hospital are to be conveyed to the Authority immediately.
f. When safe and appropriate to do so, or as directed by the Authority, the instructor is to arrange the safe return of Authority personnel to the original pick up point by the most appropriate means.  
g. If requested by the Authority all camera footage is to be submitted as stipulated in the T&C of Contract.
h. Full details of the RTI/C are to be submitted to the Authority.
2.  The incident shall be dealt with through the SP’s insurance cover.  The instructor must provide the 3rd Party information including the information below relating to Authority personnel involved in the incident.  Further details may be released on formal request directly to the Authority:

a. Staff/Service Number.

b. Rank.

c. Surname Name.

d. Initials.

3.   In the event of a RTI/C when required to produce information the tear of slip below may be used to provide information.
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