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Shared Business Services

BIDDER TRAINING

UK SHARED BUSINESS SERVICES EMPTORIS TRAINING MODULE
1. SCOPE OF TRAINING

The scope of this training module will include

e Logging on the system

e Committing to respond to a requirement
e Reviewing RFx attachments

e Reviewing RFx messages

e Answering questionnaires

e Receiving clarifications

e Submitting your bid

e Downloading your response

2. LOGGING ONTO THE SYSTEM
It is assumed that the Bidder has a Login to Emptoris. If you do not have alogin
please use ‘Bidder logging in — first time’ for guidance on how to obtain a loginand

change your password.

Bidders who are invited into a sourcing exercise will receive an email similar tothis:

n the folowing event: UK SBS ITQ Halley Research Station gange rewire

Here are your login
<! St :

Bidders will now need to login to the system.
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Crown

Commercial
Service

Register Here Useful Links

Register for CCS eSourcing

Procurement Guidance
Name :* |UKSBS13

Please Loglin |

Forgot your Login Name or Password?
Related External Links

Crown Commercial Service Portal
Contracts Finder

Tenders Electronic Dail

SIMAP

Cabinet Office

Bidders will now need to review the system usage terms for the e-sourcingsuite.

Access to the system will only occur if you agree to the system usage terms:

3
Crown Commercial Service eSourcing Suite
Supplier System Usage Agreement
Version 2.1
General Terms
1. Introduction
1. This User Agrasment hetwen he Crown Commercial Serce the BU7er) 316 the SUpplr Govems he 3cess and USe Sfhs SS0UTEIng SUE (the SySIam) by he SUPDIierta 1£5pand o an inviabch frorm the Bujerts
patipat in s brcroment wereise
2 122 5 P nais 00, 8 Aspuetir ot () o Tencar T ivtehan & Hogote ) an ke o P b icfoge €17
) Imiabon to Submi Final Tenger (TSFT). a Best &nd Final Offer (BA0), 3 Reay pos3l (RFF RFQ) an slecianic an
This ahave st o Indhi U3l ProCUEMEN! EAEICISE ProcESSes IS Indicative 2n 07 Eupe < heir ov, uniy gy t be applied an
3 cass by casa basis.
13. = proncety B and oparsecy re urer W User Aprsmant plics oo SUpers and s Suppe e ccessto an use o i sk, The s acimanteages b a Suppher User
sccsssing b §sfem using e D and s wors prandad by, o n bsha fns Gurer, e SUpper gtees 1 b bound by User greament
14 e Suppber sl o e St rasponit 3 o urher 4 and presentzd inthe System.In the sent
I oo 1 e € b U ko Such ot ke, o 2 pilon ol ottt sl 3k recadone er 5 et gt
2 Accoss
21 The Buyer grants fo he Suppler, ree of charge, 3coess o he System by Suppler Users for the purpose ofresponding fo any Indiston fo paricipste n a prosurement exerclss, subject (o s User sgreement
2 ediatel den access 1 fhe Sstem by the Suppller sndlor ane or more Supgiler Users by ghng notice I wrting o the Suppler i 3ny of he fellowing events ocour
221, The Suppller commmits s material breach ofany of s 0Dlgations uncer s User Agresment and
222, The Suppller fals o remedy, or persists In, any breach of 3ny of s obligaions under tis User 4gs ving been weing o remedy or & breach wiihin 3 period often (10) Working
Dass.
23 Withoutprelucice to any ofhe Buyers cther fghts, ihe Buyer reserves fhe right o suspend access to he System wihout nctice for technical or legal ressans
. Registration
3. Tabegramed coass ot O1stem, e SUpDie st 5 836 prson ch e Suppier wshes o be 3 Sl 3 providing the requs
2 = sticty personal polier Uss The Supplier shall it Users do not duuige ar discose e vussr\D"nasswoldP‘lﬂuﬂ satties. Intne sventthat
e Supater o Bupaler Lt ecorats awere Bl s oot 1 s oword iy o b e isclosed or dSzavere by ny Bt ey chial mmecistl ot e 8
33 e Supplieshal dsigntean ndhiSus| S Use o manags sess t s S by overSupplerUse
34 Tne Supplier mustimmediatel inform the Suyer n e Userlezies fts o nger iccass 10 the System. The Buyer retains the righto deactiate 2 Supplier User user ID 2nd
password il there has been no access for a period of si (61) days.
4. Supphers Obigations &
ESOURCING USE AGREEMENT
s o ies
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3. COMMITING TO RESPOND TO A REQUIREMENT

Bidders will have access to all the sourcing activities they have been invited toand
can click on ‘view/respond to RFX’ to confirm their interest.

(ROT T, |ty profle T messages | uninses | T E]

View RFx[s)

Bidders can elect to ‘Accept’ or ‘Decline’ to Bid from here:

CCS eSourcing
RFx(s) > UK SBS Supply of new bail...

DESCription: UK S~ared Eusinas Seevioes Inviction
Contact nformation

Buyerlser? UKSBS

0

Clese T

ime: 20062018 1357 BST
ime: 23082016 1600 BST
: Open

Status: Ope

Cugstonnare Cueston® Resgand

4. REVIEWING RFx ATTACHMENTS

Bidders will now face a page similar to this. Locations of key areas to consider are attached.
The + icons indicate the questionnaire can be expanded to reveal the questions below.
Place response is clicked on to place a response against aquestionnaire.

RFx attachments and RFx message are available to view.
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CCS eSourcing
RFx(s) > UK SBS Supply of new beil...

Descripion: ox srares Eanvan So
Contact Iformation
Byt sar? KBS
[

P Bun 8| Regar Submit all Draft Responses >>

Questonnare | Queston® 4 (=] ,—HHH
70 o
¢
o o
0 W
o o

0§ secmione-Les Tive

Itis STRONGLY recommended that prior to commencing with completion of the
guestionnaire responses Bidders review all of the RFx attachment so they have aclear
understanding of the requirement, evaluation model, price schedule, contract terms, andany
associated attachments to questions.

Generally attachments to questions will have a naming convention at the start of the
attachment name (e.g. AW5.2 Price Schedule) to help Bidders associate the attachmentwith
the relevant clarification.

Bidders should also be aware that clarification answers to the bid documents will be posted
to RFx attachments on a regular basis. Please regularly check for updates. Notetypically
the latest set of clarifications will be uploaded and the previous version deleted fromthe
system.

To view attachments:

sm&B A

(SOt Aol | My Profile T Messages | utilities

RFx(s] > UK $BS Supply of new boil H Remaining Time: 2hr 55m 15
Click here B s

Description; .+ Snares Busirass Serg \ . Close Tien BsT

Conci inormaton N 10 MW, t Responses >>

BuyerUser2 UKSBS v o

o

N

Guestionnaires (5] Respond Offine | S
Duestomare | Oussion® [ [¥] Reszond View History
&y &g [T ——

o s
¢5 5o
o5 s
on s
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Bidders will see a screen like this:

(= Crawn Commercial Service eSourcing - Windows Internet Explorer provided by ITC

£ hetps emptotis. com
CCS eSourcing

Ai

Level  Folder Content Attachment Name Descrigjpn Organi
Event  Instructios 8i sining Crown Comm:

Crown Comms

Clarifications to Bidders

Event  Instructior

ITQ

Event  Instructios

Click on content link
to download

training videos

Event  Instructior UK SBS Training

AW1.1 Form of Bis

Carificate of Bons Fios Bis

Question RFI

Question RFI lidstion cheo:

o= scheduls

>

Question RFI

Question RFI lizs Fact Shest

Scienos Warshouse Fadt Shest

Question RFI

2 Flan

[ Virus scenning is = t job will fail if it contsins sny infected files
4 sttachmants, chadk the box on the far right naxt to sch file you's liks to &

[ Clik on the linkin

They can access the specific attachment by clicking on one of the ‘Content’ hyperlinks.

_@, https: | emptoris.com C 1118
CCS eSourcing =

Virus Scan Resulis
File | AWS5.2 Frice schedule captivate videc.xls

Status | Passed

Download Eancel
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5. REVIEWING RFx MESSAGES

Bidders can access RFx messages by clicking on the area below:

Sabmil all Oraft Responses »»

Place Response

[T T—

gy it e
BEEEHHE

All received messages are in the ‘Received messages’ folder.
All messages sent are in the ‘Sent messages’ folder.
All standard system related messages are in the ‘Broadcast messages’folder.

Itis STRONGLY recommended that Bidders review RFx messages before commencing with
responding to the questionnaires.

Later in the training we will advise how to contact the UK SBS Category Manager foryour
procurement if you need to raise any clarifications or have any questions.

6. ANSWERING QUESTIONNAIRES

In order to answer a questionnaire Bidders need to click on the ‘place response’button.

72 Crown Commercial Service eSourcing - Windows Internet Explorer provided by ITC =
[ ISR cupbori.com 88 %x @ 3

i Favertes | 5 ) e ser! [ bun 2] U 585 Webmal
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They will then face a screen with questions:

& | https emptaris.conm %

= Crown Commercial Service eSourcing - Windows Internet Explorer, provided by ITC | PX
B
Y

CCs eSourcing - T

Create Response

Context
RFI Hame: UK SBS Supply of new boiler FI120051
Questionnaire Name: SECTION & - LEAD
TIME
Questionnaire Description:

Create Response(s)

*2W7.1 Please confirm you can meet & delivery date of 13/712/713.
Bidder Guidance - The Bidder shsll snswer yes or no.
Yes - EFass
Mo - Fail
Scoring Criteriz - Mandatory Pass/Feail
Question Level @:3:.
Please Select v
*AW7 .2 Please provide details of the make and model of the proposed boiler.

Bidder Guidance - Please complete the table and azdd an attachment as an URL link deteiling the
specification.

Scoring Criteria — For Informetion Cnly
Question Level @::ﬁ
Response

Make of beiler

Meodel of boiler

ATTT D TVl mmmm mmemSd aeme seman mmam G mewmammerm  mam e sl dermames smem mE 13777013

Jpore € Internet fh - m00m -

Typically the questions will detail:

e The question number — these are NOT sequential so do not think there are questions
missing.

e The question detail

e Bidder guidance — This usually advises if attachments are permissible, word count
details, guidance to help with the bid response and any specific information aboutthe
evaluation model proposed. Where a question is pass or fail typically Bidders willsee
the criteria for a pass or a fail.

e Scoring criteria — This indicates if the question is pass / fail, scoring (andthe
maximum score available) or for information only.

ALL REQUIRED (*) QUESTIONS WILL NEED TO HAVE SOME TEXT ENTERED IN
ORDER TO SAVE YOUR ANSWERS.

Click on the various drop down boxes and complete the various text boxes toreply.
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Where an attachment is permissible click on the question level icon and you will seea
pop up screen like this. Click on ‘add’ to add an attachment and then go to the bottom ofthe

page and ‘save’. After saving the question level icon will show the number of
attachments uploaded against the specific question.

do ernet Explorer provided b m|
2] https emptaris.com ME
CCs eSourcing
Attachments
Response Attachments (0) Add pdate | Export | I | B

Level Content Aftachment Name Description QOrganization Name/Subject Last Changed by|add Attachment f Modified Size

HO DATA AVAILABLE

Close

for sttschments. The sxport job will fail if it contsins sny infected filss.

ntent column to view the sttachmant. To downlosd sttachments, chadk the bax on the far right naxt to sch file you'd liks to

[downlcad and then clic: ‘Export

Done & Intermet dg v W0 v

Bidders can add an attachment by clicking on browse and finding their file on their local PC orshared
drive. They can change the name presented to UK SBS. It is STRONGLY recommended the Name
commences with the question reference (e.g. AW5.2) to ensure we can effectively cross refer
answers.

do ernet Explorer provided b m|
£ htips emptoris.com ENIE
o
GCS eSourcing R - -
Attachments
Please enter attachment information. { Max allowed upload file size 20 MB )
— Location Description Attach Content
AWE .2 Price schedule Local Drives Vl l;j+ ‘C ‘\Documents and Settirfl| Browse I
Google ] | llURL V|] EN ‘m-»\-» google.co.uk \
| l|Lo~:e|\ Drives C |(Browse.. ]
| | |Luca\ Drives Vl e ‘ H Browse.. |
[ | [Local Drives DE |(Browse... J

(oo Jree) Cien )
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When you have completed a questionnaire and added all the relevant attachments you MUST clickon
the ‘save’ button.

After saving the question level icon will show the number of attachments uploaded against each
specific question. Bidders must check their attachments have been correctly uploaded and
embedded in the questionnaire response.

You will then see a message which says ‘changes saved successfully’ at the top of the page.

5 Crawn Commercial Sesvice eSourcing - Windaws Internet Explorer pravided by ITC

17 Crown Commereial Service sSaurcieg - Wisdows Internet Faplsser previded by 10

Create Response
Changes Saved Successfully

Context
At UK $83 Supply of nrer boster FEi138651
Cumstiormase lame: SECTION § - LEAD TIE

Cueationmare Deserihan
Crmass Rasponses)

If Bidders do not fill in the entire form you will receive a message whichsays:

Message from webpage E'

L] E There are one or maore required fields on this Form, Please fill in any field that has a red (*) next ta ik,
L
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Bidders should find the missing field and provide an answer otherwise all the answers will
not be saved.

When complete save and close the questionnaire.

On the questionnaires page you will see the ‘Respond’ field has now gone green, but
answers can still be modified until you submit the draft responses.

My Profile 17T Hessages | [Bilities

ik WIrcng
RFxls) > UK 383 Supply of niow beil.

Once all questionnaires are completed you can submitthem.
7. RAISING CLARIFICATIONS

Clarifications can be raised easily in two ways, irrespective of the approach taken itis
crucial that Bidders cross reference their clarification to the relevant question number.

Clarification at questionnaire level.
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e s

e Edt Pew Fvrbss Toos Heb

i Favetes | 5 @ e

1€ Crown Commerad service esoucng N mp - Bages ey Tods e e

[0S esourcny NI v L N

RFx(s) > UK $BS Supply of new bol Remaining Time: Znr 33m 54
Soen Time 20082014 1367 85T

Tescriston: < ed B S o7 T e
ot eration e [y  Submit it Draft Responses >> [ [ERAAAY
S e e

Gucstionns

Cusstancaire | Question & & Reapond View Hatory

ERE——— = 7 Vo ey L
SECTION - COERGIAL QUESTINARE ' Gt ] =R

8 secmions. Prace cuesmowas = #o presrw— EH

o AT S CIle on #q

D sccrone-Leao e o YOTETTo v Responee View Hitory By

relevant
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You will always see a screen like this with messages in (questionnaire messages), your
messages (sent messages) and system messages (broadcast message).

% Crown Commercial Service eSourcing - Windows Infernel Explorer provided by IT¢ =)

] bepe esttons. o - |
£CS cSourcng

View by Questionnaire

PPeiriemrere tessogenios I Seniiersoaes [ Brosdcest Messages

) Frem Dute BST Skt [

MO DATA AVANLABLE
[0z

To raise a clarification click on ‘Create’
You will now be able to upload your message and any attachments.
Always send to ‘All hosts’.

Remember to cross reference to the question number and to ‘send’ the document.

CCS eSourcing | &

Create Message

Context Questicnnsics SECTICH E - FRICE QUESTICNNAIRE

(s ——————————

= Crown Commercial Serice - Bev Manna
Crown Commercial Service - BuyerUser2 UKSBS
Crown Commercial Service - James Aldred

subjec a1l | |

Plzase can you clarify the date you intend to award contracts?)

Message

Ee=
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Bidders can view the question in the sent messages.

They can also filter against all questions, last 30 days, 10 days or lastday

= Crown Commurcial Service wSourcing - Windows Internet Explorer provided by ITC Llrg!rg'

| hips: Fvghors.com MiE

0s esourcn; R
View by Questionnaire

Cuestivenaine Messayes Sent Bessagesil] Bruadcest Messayes

From To Daee BSTY utiect &
| rgeste - comes. Fage o= -t Za08aaT 18 [
Clase

Alternatively Bidders can raise clarifications through RFx messages:

 Crown Commercial Service eSourcing - Windaws Internet Explorer provided by ITC

[S—— ¢ = Respond Ve sy
e 7 T Il
2 &y o e Haory @
° €y B Revies Response. [view sy | @
i #q By T —
E SR T

In RFx messages the process is similar to the questionnaire clarifications. Click on ‘create’to
send a new message.

% Crown Commercial Service eSourcing - Windows Infernel Explorer provided by I1C LEE

] braps enmptons. com |

08 oSourcns G
View by RFx

r Aecewed lessigesiil | Sem Mosssges | Brosdesst Messages

Swaun From Date 85T

Ma  Crmen Commars Savide SI0ea01Ltage
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Bidders can upload their clarifications, remembering to send to ‘All hosts’ and includingthe
question number (if relevant) in the subject.

In this example it is a general clarification and not associated to a specificquestion.

Remember Bidders can add attachments and must always ‘send’ the clarification.

£ Lroww Cannescial Service essurcing - Mindews imier et Luphiver osiced by 110

Create Message

eange

The clarification can now be viewed in the sent messages folder.
Note the previous clarification raised at questionnaire level is also available toview.

The filtering of messages against 1, 10, 30 days or all is still available in thisview.

View by RFx

Closa |

8. RECEIVING CLARIFICATIONS
Regularly check the RFX attachments folder for clarifications to the procurement.

There maybe associated messages also in RFx messages to review.
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Note it is the Bidders responsibility to check for clarifications.

| CCS eSourcing
| REx{s) > UK $BS Supply of new boi

[Description: ur s=aves Eusvass
Contao nformabon

BuperUser? UKSBS

o

Tiper e

b Bun B2 Baort Submit all Draft Responses >>

Questionnaires (5)

Resomnd

7o wo ——
L) Gl _ Viaw History "
AR - N

S Ko Place Response

% @ - o

Questonnare | Queston ™ View Hslory

i
il

i
{

Clarifications will generally be given a document name ‘Clarifications’. Generally onlythe
latest set of clarifications will be uploaded.

Simply click on the content for the relevant file to download it.

(= Crown Commercial Service eSourcing - Windows Internet Explorer, provided by ITC

2] hitps emptaris, com

CCS eSourcing

Attachments

i

Level Folder Content Attachment Name Description Organizi
Event Irsm.m:m* i Bigder Training
Event  Instruch s | i s e e
Event  Instuctions [TQ Invitstion to 1To 1TQ sourcing document
Evant hitp: jrsbs o ukiservices/procursl.. UK SBS Training vidsos

AW1.1 Form of Bid ITQ. AW1.1 Form of Bid

AW1.2 Carificate of

na Fide Bid.doc _AW1.2 Certificate of Bona Fide Bid

AW2.11TQ Valigation che

tice schedule capl Price schadule of requiremant

W5.5 ISupplier fact sh

Flan Imag

ice schedule UKSBE14 U
UKSBE14
o
) B
javascripkivoid 0 e Internet v'a - +. 100% -
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= Crown Commercial Service eSourcing - Windows Internet Explorer provided by ITC |ZJ[E| e

| & | hitps empkoris.com

CCS eSourcing ] 7]

Virus Scan Results

File | Clarifications of sourcing doc....xls

Status Passed

Download I[ Cancel ]

Bidders should see a document like this now, detailing all the clarifications received. This
document is available to all Bidders at all times, irrespective of when they requested access
to the procurement:

A B & D E F G H
Sourcing Document Clarifications e—
1 Shored Bunines Sevices
e ee——————————————————————
4
5 |SOURCING REFERENCE: | Purchase of new boiler
6 |SOURCING DOCUMENT TITLE: | FM120051
7
Section of S ;
i onnaire e No. raised by Bidder for clarification e ponded to by UK SBS
8 sourcing document
2 1 General Can | have an extension of 10 working days 17/06/14 Mo extensions will be accepted on this project 17/06/14
Only one attachment will be accepted. if you submit
s 5 Quality WE2 Can a Bidder upload two attachments m R 17106014 m?.re than one attachment only the first attachment 17006114
response to this question a plan and a drawing? will be considered. You can combine the image
10 and the plan into a single attachment if you wish
If a Bidder cannot meet the pass / fail date for s Tine b
3 5 Lead time AWT1 | the lead time, but puts forward a aggressive freig | MoTisa pass el queston and e Bidwillnoc 17706114
- . be considered whatever the price

il price will they be considered?

4 5 Commercial AW Fiease;confien.when you frtend.to;amrard 23/06/14 We intend to award by 1/7/14 23/06/14
12 contracts
13 5
14 6
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9. SUBMITTING YOUR BID

Once you have answered all required (*) questions and uploaded all your attachmentsyou
can submit your draft response.

If you fail to submit all draft responses before the closing date your bid cannot be
received and considered.

8 croon Commenc Seve eSurcng BB D m e sy Tk i

T TGl |y profie [T Messages | uniinies

RFxfs] > UK $BS Supply of new bl

meme | Bidders MUST click
s 4 on

¢ 5 Seend -
s ol - ©
2 S ESTISURE [ 4 ad: e | ]
: All required : 3 ] 2
b questionnaire ¢, ®@, [ — 8
—HEeSpORSeS—

£ | https emptaris, com ﬂ

Are you sure that you want to submit this Response
Package?

€D Internet i v Hioowm -

Questionnaire responses can be updated at any time up to the closing date; however each
time you update the questionnaire responses YOU MUST RESUBMIT YOUR RESPONSE.
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10. DOWNLOADING YOUR RESPONSE

You can download your text responses to the questionnaire by simply clicking on‘Respond
offline’:

~ Crown Commercial Service eSourcing - Windows Internet Explorer provided by ITC

i Favortes 5 B E B B ¥ 85 Webmal

=

7 gm v Page e Sfetye Todse e

{8 Crown Commerdial Service eSourchng

CCS eSourcing

RFs) > UK S Remaining Time: Zh 2m 425

- - Open Tima: 20082014 1257 BST

Description: o svsrse i Tyees  # Close Time: 22082014 1400 85T
Contact nfora b Run RF1 Repont Submit all Draft Respanses >>

Buyerlser? UKSES
0

fesomd

Then click on ‘download offline bidding template’ and OK

{= Crown Commercial Service eSourcing - Windows Internet Explor... |

& | https emploris, com

CCS eSourcing R - I

Respond Offline

VWhat offline response action would you like to perform?

O Import Bids

@ Downlead offling bidding template

O Expert line item information to view when creating offline bidz
(NOTE: Line tem export iz for infermational purposes only and can not be uzed for

importing bidz)
Close

Note it is not permitted for Bidders to use this functionality to import bids.
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And export in your required format:

& | https empkoris, com

CCS eSourcing R I

Export Data

Exporting Bid Template for RFI

Language © | British English

File llame: © | UKSBS14_20140623105913

Qcsv
File Type: | Cixls
LORE

ZipFile [

Close

" Reguirsd Fisld

B The xS/ xLSK file type ususlly works best if you plan to complets the templsts in
Microsoft Excel.

A wins scanning is ensbled for sttechments. The sxport job will fil if it contsins any
infectsd files.

From here you will see the Data Manager, refresh the page after a few seconds andyou
should be able to click through to your report. Repeat this process if the Data Manageris
showing ‘pending’ or ‘running’ status.

/2 Crawn Commercial Service eSourcing - Windows Internet Explorer provided by ITC

£ https emptoris.com
CGCS eSourcing
Data Manager
Jobs (1) RN Import/Export vAH vMAH ~|
User Jok 1D Type Description Status i Time. Tim®
Submitted Scheduled Completed
stoss i 126 imegran o [ 2208201
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Once complete you can download the report.

= Crown Commercial Service eSourcing - Windows Internet Explorer provided by ITC

CCS eSourcing

Data Manager
Jobs (1) R Y Import/Export VAII VAII \4%
User  |JobD|  Type Description Status Time
e Eump|=|sd
Stokes K. 124.. Integrsti..  Export- ... l Done - Click hers 1o download results l 230080201, 23/06/201...

Bidders should now be able to open a document which provides their text and table based
responses as below. Note the report has three tabs.

= 5 ] rasser section 5
- 5 < 5 E g = A

1 Header Section

2 Organization Unique 10 £ CCS Procurement

3 REx Mame : UK SBS Suppty of new bailer FM120051 | REx Type RE | Open Date Time - 2014-06-20 13:57:58 BST

| b Unloue D FM120051 | nouna wane s | Close Date e :2014.06.23 140000 BT

& Question Information And Rezponsa Section
ions

make and mode! of the

e2se compleie the table and 2éd on

The slides contained within this presentation were created using the Emptoris e sourcing
suite and Internet Explorer 8.

UK Shared Business Services Ltd. makes no guarantees that the functionality available in
these screen shots will be fully replicated in the live Emptoris e sourcing suite, nor if using an
alternative web browser to IE8.
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Any Bidder using these training materials should do so at their own risk and UK Shared
Business Services Ltd does not make any commitment to their accuracy.

In using these training materials the Bidder commits that UK Shared Business Services Ltd
shall be in no way liable should the Bidder be unable to complete any or all of their Bid or
Response submission.

TEMPLATE VERSION CONTROL

Version

Date

Author(s)

Comment

1.0

05/12/2013

James Aldred

Final Version

11

23/06/2014

James Aldred

Updated with CCS branding.
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