                         PROTECT - COMMERCIAL


	HM REVENUE & CUSTOMS

Invitation TO QUOTE – Part 1


	Title:

Name of project / requirement / role
	Fleet Bulk Data 

	HMRC Reference:

To be quoted in all correspondence
	Fleet Bulk Data Buying-SR109159081

	Date issued:
	

	Deadline for Responses:
	21st February 12 noon 


	1.
	Contact Details

	Issued to:
	
	From:
	Tony Fellowes 

	Address:
	
	Address:
	HMRC Commercial Directorate

5th Floor West

Ralli Quays

3 Stanley Street

Salford

M60 9LA

	Contact name:
	
	Contact name:
	Tony Fellowes 

	Email:
	
	Email:
	Tony.fellowes@hmrc.gsi.gov.uk 

	Telephone:
	
	Telephone: 
	+44 3000 587724


	2.
	Specification of Requirements

	2.1       Requirements/Deliverables

2.1.1
The successful Contractor will be expected to provide proposals to HMRCs requirement.  The requirement is to provide car data to HMRC within an agreed timetable and to agreed standards and to provide car related consultancy on 2 days per year (to be agreed).  The data are a series of records by car model, showing total sales of cars of that model to companies and private individuals, also indicating list price, CO2 emissions and fuel consumption.  A full data field requirement is listed in 2.1.3
2.1.2   The duration of this contract shall be for a period of 2 years with an optional 1 year extension.  

2.1.3    The contractor shall provide data from a number of sources at the level of a car                         model on car sales to different types of purchase (individuals/fleets etc) and car specifications for each model – key ones being fuel type, CO2 emission level, fuel consumption, estimated depreciation values

The Data must contain the following data:
Category

Make

Model

Doors

Body Config

Fuel

Engine

Trans

Count – Company 

Count – Private

Total Count

Ave List

Ave MPG

Aver CO2 

Ave CO

Ave HC

Ave NOx 

Disc Retail

Disc Fleet

RV2

RV3

RV4

RV5

SER2

SER3

SER4

SER5
2.1.4   The Data shall be provided in a spreadsheet format and issued to an agreed email                       address by 1st week of June.  
2.1.5   Frequency of data:  One off.   

2.1.6  Before the Commencement Date we will agree with the Contractor the arrangements required for the purpose of monitoring the performance by the Contractor of it’s obligations under the Contract.

Such arrangements may include:

Quality Assurance of Data provided 
3.1
Purchasing Process
3.1.1
HMRC operates a Purchase Order Mandatory policy. The Client will order the Service leading to the Contractor providing an invoice to HMRC.

3.1.2
HMRC will only pay invoices that can be referenced to a valid Purchase Order.  If the Contractor cannot quote a purchase order number on the invoice then payment for the goods or services could be delayed. 
3.2
Pricing Structure
3.2.1
You will be required to provide a price on the assumption that you are providing all the data as described above for two years.  In the Ariba Price question please provide a price for all data per year.  

Other Charges – You are required to breakdown your price into component parts so HMRC knows how your price is arrived at.

           You will be required to provide a day rate for car related consultancy which HMRC will require on two days per year.  



	

	Tender Responses

	Weighting Requirements

The high level criteria that will be used for this procurement are as follows:

· Quality  50%

· Cost      50%
Scoring

Scoring will be kept within bands and scores allocated for each question in line with scoring scheme contained in the following table.    
Score

‘Closed’ Question Criteria

‘Open’ Question Criteria

100

Excellent answer which meets all of the requirements and provides all of the required detail.

The response is excellent and completely relevant. The response is comprehensive, unambiguous and demonstrates an excellent understanding of, and meets, the requirements in all aspects, with no clarification required. The response is well thought out and/or provides

· highly credible examples;

· benefits; or 

· innovation.  

80

Good answer which meets all of the requirements but lacks some minor detail 

The response is good and highly relevant. The response indicates a good understanding of the requirements and provides sufficient detail across all areas. The response demonstrates how the requirements will be met in the main, which may require minor clarification only. 

60

Satisfactory answer, which meets the requirements in many aspects, but fails to provide sufficient detail in some areas.

The response is satisfactory and relevant. The response indicates a satisfactory understanding of the requirements in most aspects, although may lack detail in certain areas. The response suggests that the outline requirements would be met satisfactorily but may some clarification may be required.

40

Limited answer which satisfies some aspects of the requirements, but fails to meet the specification in the whole.

The response is limited and partially relevant.  The response indicates partial understanding of the requirement. The response contains ambiguities or deficiencies, which suggests that the requirements could be met, but clarification would be required. 

20

Poor answer which significantly fails to meet the requirements.

The response is poor and only partially relevant. The response addresses some aspects of the requirements but contains insufficient/limited detail or explanation. The response demonstrates only limited understanding of the requirement. The response contains ambiguities or deficiencies which suggest the requirements would not be met. 

0

The response is not considered relevant. The response is unconvincing, flawed or otherwise unacceptable. Response fails to demonstrate an understanding of the requirement. 



	
	Proposed Start Date:
	
	Proposed End Date:

	2nd April 2018
	31st  March 2020

	
	Primary Location:


	
	Number of positions:

If appropriate

	NA 
	N/A


	4.
	Documents required in response to this Request for Quote

	As part of the E-Sourcing event suppliers are required to answer all of the questions contained within the questionnaires.

Tender or ITT responses should be submitted electronically using the Client’s eSourcing tool.  Accessibility needs, which cover a range of disabilities, should be highlighted to the Client at the earliest opportunity if it felt that they may hinder the Tenders’ ability to provide a response.

· Responses should be concise and generally fit within the space provided. (max. 4096 characters per question)

· Files can be attached. However, these should be kept to a minimum and should only be included where specifically requested. 

· The maximum file size per attachment is 5mb.

· Files format are restricted to .doc, .xls, .pdf

Please be aware that if no response is provided in a relevant field within a questionnaire, there is no functionality within the e-Sourcing application to allow evaluators to score the question, even if the response has been provided in an attachment, and the question will receive an application generated zero score. Therefore, please make sure that all required fields are completed in each questionnaire.  

Step by step instructions on how to complete, submit and amend your response is contained within the “Supplier Guide – Responding to an Invitation to Tender available at http://www.hmrc.gov.uk/about/esourcing/training.htm and within the application.



	5.
	Further information

	Questions and Clarifications

Please send any clarification questions you have on this Request for Quote via the Sourcing system.  In order to provide you a comprehensive answer to your questions, HMRC request that all clarification questions are received by 14th February



	6.
	HMRC minimum requirements

	7.1
As a result of government policy to achieve greater transparency in public procurement and help deliver improved value for money, HMRC is obliged to publish tender documents for all contracts with a whole life value of over £10,000.  There is a further obligation to publish all contracts with a whole life value of over £10,000 with effect from January 2011.  It is a condition of bidding for this work that applicants accept these obligations and agree to the subsequent publication of the contract once awarded.

7.2
If this Request For Quote is being issued under the Terms and Conditions of a non-HMRC contract then the following shall also apply:

i. The Contractor shall at all times comply with the Value Added Tax Act 1994 and all other statutes relating to direct or indirect taxes.

ii. Failure to comply may constitute a material breach of this Contract and the Client may exercise the rights and provisions conferred by the Condition of Termination in the relevant contract.

iii. The Contractor shall furnish to the Client the name, and if applicable, the Value Added Tax registration number, PAYE collection number and either the Corporation Tax or Self Assessment reference of any agent, supplier or sub-contractor of the Contractor prior to the commencement of any work under this Contract by that agent, supplier or sub-contractor.  Upon a request by the Client, the Contractor shall not employ or will cease to employ any agent, supplier or sub-contractor.

By submitting a response to this Request For Quote the Client will deem that you accept the above HMRC minimum requirements. 
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