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CALL-OFF SCHEDULE 1

TRANSPARENCY REPORTS
1.1 	The Supplier recognises that the Buyer is subject to PPN 01/17 (Updates to transparency principles v1.1 (https://www.gov.uk/government/publications/procurement-policy-note-0117-update-to-transparency-principles). The Supplier shall comply with the provisions of this Schedule in order to assist the Buyer with its compliance with its obligations under that PPN.

1.2	Without prejudice to the Supplier's reporting requirements set out in the Framework Contract, within three (3) Months of the Start Date the Supplier shall submit to the Buyer for Approval (such Approval not to be unreasonably withheld or delayed) draft Transparency Reports consistent with the content requirements and format set out in the Annex of this Schedule.

1.3 	If the Buyer rejects any proposed Transparency Report submitted by the Supplier, the Supplier shall submit a revised version of the relevant report for further Approval within five (5) days of receipt of any notice of rejection, taking account of any recommendations for revision and improvement to the report provided by the Buyer. If the Parties fail to agree on a draft Transparency Report, the Buyer shall determine what should be included. Any other disagreement in connection with Transparency Reports shall be treated as a Dispute.

1.4 	The Supplier shall provide accurate and up-to-date versions of each Transparency Report to the Buyer at the frequency referred to in the Annex of this Schedule.

2. ADDITIONAL DATA
2.1  Please refer to Call-Off Schedule 26: Special Terms, Term 41 for further Buyers details for Additional data.
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	Title 
	Content 
	Format 
	Frequency 

	Performance 	
	Month by month breakdown of the suppliers performance against the SLAs/PIs and KPI’s detailed in the Contract for the full contractual year 
	
Excel Report 
	Monthly

	Governance Arrangements
	Details of the governance arrangements in place and any anticipated changes including those for subcontractors
	Word
	Annually

	Call-Off  Contract charges
	Monthly breakdown of the Contract Charges including itemised billable works and Contract variations producing a summary of the total cost for the year. 
	Excel report
	Monthly

	Resource Plans
	Monthly reporting detailing any vacancies, proposed staff moves, future leavers and new starters particularly in relation to the suppliers key staff 
	Excel/Word Report
	Monthly

	Incentivisation/Gain 
Share Charges
	Itemised breakdown of the value of incentivisation/ Gain Share payments made showing a summary total for the year 
	Excel Report
	Quarterly

	Rectification plans
	Summary of any Rectification plans agreed across the Contract year including the cause, solution and total time for resolution.
	Word/Excel
	Quarterly

	Social Value Outcomes
	Breakdown of the social value outcomes delivered across the Contract Year. against the commitments included in the Contract. 
	Word/Excel 
	Quarterly

	Diversity Report
	Make-up of the workforce regarding information such as age, sex, ethnic background, sexual orientation, religion or belief, and disability

	Excel
	Quarterly

	Open Book Data and Reporting
	Breakdown of complete and accurate financial and non-financial information as described in the Call-Off Contract
	Word/Excel
	Quarterly

	SME Report
	Breakdown of SMEs used in the delivery of Services. To include SME details, organisation size, services and portion of the Contract delivered by each SME
	Word/Excel
	Biannually
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