
 

 

 

Contractor personnel security requirements 

 

 

1 Verifying Identity and Integrity of Employees 

1.1 All personnel attending the Premises shall have received the level of 
checking appropriate to their access to sensitive assets.  This shall 
include all temporary and relief personnel. Through the completion of 
a signed attendance register the contractor shall provide evidence that 
only personnel cleared to the required levels are 
attending/undertaking work.  If, for sickness or other reasons, the 
contractor cannot supply the required number of adequately cleared 
personnel, then other personnel may, exceptionally, be permitted on a 
temporary basis on the understanding that they are fully supervised by 
adequately vetted staff. 

1.2 In addition, the contractor shall ensure that all personnel wear photo 
passes which carry both the name of the individual and the contractor.  
This shall apply to all Affected Properties.  

1.3 The Employer operates the agreed Government checks. Contractors 
shall be advised that the level and type of checks required may 
change during the contract.  Contractors are expected to co-operate 
with the Department in implementing any required changes. Appendix 
A sets out the security classification of the different buildings across 
the estate and the level of checks required for each.  All personnel 
shall be subject to the Baseline Personnel Security Standard (BPSS), 
recruitment check that shall be completed before an individual 
commences work.  

1.4 The contractor shall keep a record of the BPSS check on the 
Verification record form at Annex A1 to ensure that it has been carried 
out to the required standards and as part of the regular contract 
management procedures, the Employer’s Representative will carry out 
checks of the appropriate records.  

1.5 As part of the BPSS all personnel are required to undergo a 
Disclosure Scotland check.  This check should be applied to all staff 
that have not already undergone either a Criminal Records Bureau 
disclosure CRB or National Security Vetting (NSV). Evidence of CRB 
and NSV must be kept demonstrating that the clearance is valid and 
has not lapsed. For security contracts, the Disclosure Scotland will be 
unnecessary as the SIA licence provides this information.   

1.6  These criminal records checks are to be conducted by Disclosure 
Scotland.  It will be necessary to register your organisation as an 
umbrella organisation, for this purpose. The data received from 
Disclosure Scotland, will need to be assessed by the Employer’s 
Representative, who will consider the relevance of any convictions 
reported in relation to the position that the contractor will be holding.  
The disclosure will reveal only ’unspent’ convictions as detailed in the 
Rehabilitation of Offenders Act 1974. Contractors should adhere to the 
arrangements for the Department’s policy for the recruitment of Ex-



Offenders as specified in Appendix B. 
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1.7  Portability of basic disclosures; is acceptable provided an original 
certificate is issued within the last 12 months, is produced and 
validated and any criminal records information is assessed as part of 
the  criteria for assessing criminal records. 

 
1.8  Non-British Citizens or those who have resided overseas for more 

than 6 months in a year within the last three years, must provide an 
original criminal records certificate from the country they resided in, 
together with a translation into English, made by an accredited 
translation agency. 

 

 

2. National Security Clearance  

2.1 At some Affected Properties, contract personnel are required to undergo a 
Counter-Terrorist Check (CTC) or Security Check (SC).  It is the responsibility 
of the contractor(s) to ensure that the completed forms are processed by the 
Employer and that these personnel are cleared prior to commencing duties at 
the relevant location. The Employer will advise the contractor of the results 
and, if the individual is rejected for any reason, they shall be removed from site 
immediately.  

 
2.2. The relevant forms are available from the Corporate Security and Business 

Continuity Branch and the process currently takes in the region of 2 to 3 
months from the time that it is lodged with the Employer, but in some cases 
may take longer. Contractors shall be aware that, under certain 
circumstances clearance is transferable between departments, and is valid 
for three years from the date of issue. If the individual CTC meets these 
conditions, the Contractor shall supply the personal details and name of 
location where the clearance was carried out. 

 
 
2.3.      Change of personal circumstances The contractor shall ensure that personnel 

who are subject to CTC or SC clearance inform the Corporate Security 
Branch of any change in personal circumstance (such as change of 
address) and in particular if they have a new partner or spouse. They must 
complete a Change of Personal Circumstance Questionnaire and their 
vetting will be updated.  

 
2.4. The contractor must ensure that: security cleared personnel inform the 

Corporate Security Branch of any planned overseas trips to countries 
outside the European Union; i.e. the United States of America, Canada, 
Australia and New Zealand. They must contact Corporate Security Branch 
to establish whether they are travelling to a country of ‘Special Security 
Interest’. 

 
3. Ongoing Personnel Security Management (Aftercare) 

 
3.1 The contractor shall ensure that their managers maintain the 

standards of security expected and brief all employees about the 
protection of assets and processes under their control.  In particular, 
they should be on the look out for potential difficulties or conflicts of 
interests among personnel and, where identified, report any concerns 
as soon as possible to the Employer. 

 
4 Incident Reporting 
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4.1 The contractor and contract personnel must report any apparent or 
actual breach of security to via the Employer. 

 
5 Audit 
 

5.1 The Employer will audit records and procedures to ensure compliance 
with standards specified. 

  

 
Appendix A  
 
Procedures for Baseline Personnel Security Standard   
 
 
1. Procedures for Baseline Personnel Security Standard  
 

2.1 The procedures for Baseline Personnel Security Standard 
(BPSS) are set out to provide the Employer with a degree of assurance 
as to the identity and background of the Contractor’s’ employees 
(present and future).  The Contractor must carry out the following 
checks as part of the BPSS process, which has four parts: the Identity 
Check, the Integrity Checks, the requirement for each individual to sign 
a Criminal Record Declaration and the Disclosure Scotland check. 
http://www.disclosurescotland.co.uk/ 

 
 
3 Identity Check Documents to be checked 
 

3.1 Before recruitment, prospective personnel must be asked to provide 
original documents to establish their bona fides.  Duplicates and 
photocopies must not under any circumstances be accepted.  The 
documents necessary to establish identity will vary according to the 
nationality of the individual concerned, as set out below. 

 
 
3.2 British Nationals 

 
3.2.1 Inspection of one of: (a) a full ten-year UK or EEA passport; or 

(b) an EEA National Identity Card; or (c) two of the following 
identity documents: 

 

• British driving licence 
 

• P45 
 

• Birth certificate - issued within 6 weeks of birth 
 

• Cheque book and bank card - with 3 statements and proof of 
signature 

 

• Credit card - with 3 statements and proof of signature 
 

• Credit card - with photograph of the individual 
 

• Proof of residence - such as a council tax, gas, electricity, 
water or telephone bill. 
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 3.2.2 In some exceptional cases particularly where an individual is 
young it may not be possible for them to submit any of the 
identity documents listed above. Where this appears to be a 
genuine problem, the individual shall provide a passport sized 
photograph endorsed by a person of some standing in the 
community (such as a General Practitioner, JP, solicitor, officer 
of the armed forces, clergyman, teacher, lecturer, lawyer, bank 
manager or civil servant) certifying the identity of the 
employee.  
The signatory must have known the employee for at least 3 
years. A signed statement of the individual providing the 
signatory’s address, telephone number and full name must be 
submitted.  The statement should always be checked to 
ensure that the signature matches that on the back of the 
photograph and that it contains a legible name, address and 
telephone number.  In all cases of doubt, and for a random 
sample of the others, the signatory should be contacted, 
preferably by telephone, to check that he/she did complete the 
statement and has known the subject for a minimum of three 
years. 

 
3.3 Other EC Nationals 

 
3.3.1 Either a full EC passport or an identity card issued by an EC 

country. 
 
3.4 Other nationalities 

 
3.4.1 Either a full passport issued by the country concerned or a 

document/letter issued by the Home Office establishing the 
individual’s immigration status in the UK. 

 
3.4.2 The Contractor should note that the following must not be 

accepted as proof of identity: 
  

• an international driving licence (these are frequently and easily 
forged); or 

 

• a copy birth certificate (such copies can be purchased on 
request for any identity, not just one’s own). 

 
3.4.3 The immigration status of the individual must be verified to 

ensure that the individual is entitled to work in the UK. 
Information is available on the UK Border Agency, (see link 
below), which illustrates the type of information to be provided. 

 
http://www.ukba.homeoffice.gov.uk/employers/  

 
 
4 Checking Documents 
 

4.1 When checking documentation, the Contractor should bear in mind 
that a small proportion of individuals may not be who they say they 
are.  There are a number of reasons for deception, including 
concealment of a criminal record, illegal immigration, concealment of 
identity for the purposes of terrorism or espionage, and DWP fraud. 

 
4.2 Any of the above could cause someone to act improperly whilst on the 

Premises (e.g. commit theft or fraud; breach the Official Secrets Acts; 

http://www.ukba.homeoffice.gov.uk/employers/


provide false documents for others; threaten the safety and well being 
of departmental staff and members of the public).  It is thus of 
considerable importance that care is taken to check documents 
thoroughly. 

 
4.3 There are various simple steps which the Contractor should take to 

verify the documents produced: 
 

• insist that original documents are produced and not transcripts or   
photocopies; 

 

• examine the documents to make sure that they are originals 
(modern photocopiers produce excellent results), comparing them 
where possible with other examples that may be to hand; 

 

• check, as far as possible, that the paper and typeface are similar 
to any others that may be to hand, or may have been examined 
recently and that the watermark, where appropriate, is present 
(passports and driving licences invariably contain a watermark); 

 

• examine the documents for alterations or signs that the 
photograph and/or signature have been removed and replaced 
(an ultra-violet lamp can be useful for this purpose); 

 

• check that any signature on the documents tallies with other 
examples in their possession and, if practicable, ask the 
prospective employee to sign something in their presence; and 

 

• check that details given on the documents produced correspond 
with what is already known about the individual. 

 
4.4 The Contractor should also note the date of issue of the documents 

presented to them.  Particular care should be taken where documents 
are recently issued, especially if all the documents available are new 
and there is little referee coverage (see below). 

 
5 Other Means of Confirming Identity 
 

5.1 Other means of checking documentation may be available to the 
Contractor and they should not be neglected. For example, adequate 
referee coverage can provide a high level of assurance, particularly 
where the reference is given by a reputable organisation or by 
someone known to the Contractor.  However, reasonable steps should 
be taken to ensure that the reference is genuine.  Written references 
produced by the prospective employee should be treated with care, 
and where possible, followed up directly with the organisation 
concerned, particularly where the reference is less than convincing 
(e.g. on poor quality paper or containing spelling or grammatical 
errors).  Where someone, particularly a young person, has difficulty 
providing both evidence of identity and adequate referee coverage, it 
may be appropriate to obtain both from the same person (see above). 

 
 
6 Checks on Integrity  
 

6.1 It is also necessary for the Employer, through the Contractor, to be 
assured that the Contractor’s employees meet suitable standards of 
honesty and integrity to perform the required duties. This shall be 



achieved by the Contractor’s obtaining the required references as 
described.  

 
6.2 Reference from a previous employer (covering 1 year of employment) 

and a personal reference (from a person of standing in the community 
who has known the applicant for at least 3 years) are required.  Verbal 
references are acceptable but these must be followed up in writing 
and received back within 21 days of the assignment start date. 

 
6.3 Verification of employee’s employment history must be evidenced 

using the ‘baseline personnel security standard verification record’.  
This record must be kept on the contractors’ HR records and be 
available for inspection upon request of the Employer.  Both telephone 
and written confirmation is acceptable, to check those employment 
details and dates are correct. 

 
6.4 Where the individual has been overseas for more than 6 months in the 

previous 3 years then a reference should be obtained from the 
overseas employer. In these cases verbal references are not 
acceptable and must be produced in writing. 

 
6.5 A personal referee should be a person of some standing in the 

community (such as a JP, medical practitioner, solicitor, officer of the 
armed forces, clergyman, teacher, lecturer, lawyer, bank manager or 
civil servant) and who has known the applicant for at least 3 years.   

 
6.6 Basic Check references as part of a CTC Clearance. Only one 

reference from a previous employer (covering 1 year of employment) 
is required when the Basic Check (BC) forms part of a CTC clearance. 

 
7 Criminal Record Declaration 
 

7.1 For posts not requiring a Criminal Records Bureau – Standard 
Disclosure, the Contractor should arrange for its employees to 
complete a Criminal Records Declaration Form attached to this 
Annex. this does not require employees to declare any “spent” 
convictions. 

 
7.2 The Contractor shall be obliged to notify the Employer of any 

information that may raise a question mark over the integrity of the 
individual. Such information should be forwarded to the Employer for 
assessment and the Employer shall decide whether the individual 
should be offered employment or not. 

 
7.3 Note that non-British Citizens or those who have resided overseas for 

more than 6 months in a year, must provide an original criminal 
records certificate from the country they have resided in, together with 
a translation into English by an accredited translation agency. 

 
 
8 Records 
 

8.1 The Contractor shall keep and maintain full records of all checks 
carried out. Such information shall include the name of the person 
making the check and the date, and the Contractor shall produce such 
records on request by the Department. The verification form at Annex 
A1 should be utilised to record this information. 

 



8.2 The Department reserves the right to arrange for such enquiries to be 
made as it considers necessary about any employee supplied by the 
Contractor. The Contractor’s attention is also drawn to Clause 29 of 
the Conditions of Contract. 

 
8.3 When an individual is being submitted for a CTC at the same time as 

the Contractor, it is unnecessary for the Contractor to seek a self-
declaration of criminal convictions as part of the BPSS process, since 
a declaration in relation to this forms part of the CTC process. It is also 
only necessary to conduct one identity check: this can be done as part 
of the BPSS, but it must be completed. In addition, only one reference 
need be obtained, rather than the two necessary for a stand-alone BC. 
The fact that the BPSS has been done simultaneously with a CTC 
submission should be noted on the BPSS verification record. 



Annex AACCESS TO GOVERNMENT OWNED MATERIAL 

CRIMINAL RECORD DECLARATION 

The company named at the bottom of this form has Government contracts, some or all of which require 
it to hold material or information which is the property of the Government. The company has a duty to 
protect these assets while in its possession and this obligation extends to its employees and agents. 
Since you are or may become such a person please complete the following sections: 

Surname: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Full Forenames: . . . . . . .. . . . . . . . . . . . . . .............. 

Full permanent address: . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... . .. . . . . . . . .Date of Birth: . . . . . . . . . . . . . . 

1.     Have you ever been convicted or found guilty by a Court of any offence in any country (excluding 
parking but including all motoring offences even where a spot fine has been administered by the 
police)? Or have you ever been put on probation or absolutely/conditionally discharged or bound over 
after being charged with any offence or is there any action pending against you?  You need not declare 
convictions which are “spent” under the Rehabilitation of Offenders Act (1974). 

Yes/No* (if yes, please give details here) 

 

 

*delete whichever is not appropriate 

2.  Have you ever been convicted by a Court-Martial or sentenced to detention or dismissal whilst 
serving in the Armed Forced of the UK or any Commonwealth or foreign country? You need not declare 
convictions which are “spent” under the Rehabilitation of Offenders Act (1974). 

Yes/No* (if yes, please give details here) 

 

 

3.  Do you know of any matters in your background which might cause your reliability or suitability to 
have access to Government assets to be called into question? 

Yes/No* (if yes, please give details here) 

 

 

• I declare that the information I have given above is true and complete to the best of my knowledge 
and belief. 

• I understand that any false information or omission in the information I have given above may 
disqualify me for employment in connection with Government contracts. 

 

Your Signature: . . . . . . . . . . . . . . . . . . . . ……... . . . . . . . . . . . . . .Date: . . . . . . . . . . . . . . . . . ……………  

• The information you have given above will be treated in strict confidence. You do not need to 
show the completed form to any representative of the company. If you wish you may place the 
completed form in a sealed envelope, sign your name across the flap and return it to the 
company. The company will then forward it to the Government Department concerned.  

Name and Address of Sponsoring Company 

 

 

 



Annex A1; BASELINE PERSONNEL SECURITY STANDARD VERIFICATION RECORD 
 

1. Employee/Applicant Details  
 
Surname:……………………………..     Forenames:………………………………………………… 
 
Address:………………………………………………………………………………………………… 
 
………………………………………………………………..   Tel No:………………………………… 
 
Date of birth:…………………………     Place of birth:……………………………………………….. 
 
Nationality:…………………………..      Former or dual nationality:…………………….................. 
(with dates if applicable) 

 

2. Certification of identity  
 
Document:                                             Date of issue and number: 
 
a:……….………………………………………………………………………………………................. 
 
b:………………………………………………………………..:………………………………............... 
 
c:……………………………………………………………………………………………...…............... 
 
d:……………………………………………………………………………………………….................. 
 

Immigration status 

Person entitled to work in UK      Yes/No 

 

3. References (if taken) 
 
a. Referee:………………………….       Relationship:……………………………………………… 
 
Address:…………………………………………………………………………………………………... 
 
……………………………………………………………………………………………………………... 
 
………………………………………………………… Length of association:………….…………….. 
 
 b. Referee:………………………….      Relationship:………………………………………………... 
 
Address:…………………………………………………………………………………………………... 
 
……………………………………………………………………………………………………………... 
 
………………………………………………………… Length of association:………….…………….. 
 
 c. Referee:………………………….       Relationship:……………………………………………….. 
 
Address:………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………… 
 
………………………………………………………… Length of association:………….…………….. 
 
 



4. Other information (i.e. verification of employment history (past 3 years); verification of 
nationality and immigration status and an unspent criminal record declaration has been 
signed; academic certificates seen; additional checks carried out etc): 
 
 
 
 
 
 
 
 
 
 

 

 

5. Criminal Records Information  
 
 Tick to indicate that a criminal records check has been undertaken either 

through Disclosure Scotland or via the Criminal Records Bureau to either a 
Standard or Enhanced level, (delete as appropriate). 
 
(NB: Enhanced Disclosure checks are not transferable where the check is  
required to Safeguard Vulnerable Groups and Children). 

 
 Tick if any adverse criminal record information has been received and 

indicate that this has been assessed against the Ministry of Justice policy and 
arrangements for applying criminal records disclosures.  
 

 
I certify that in accordance with the requirements of the Baseline Personnel Security Standard: 

 
I have personally examined the documents listed at 2 above and have satisfactorily 
established the identity of the above named employee/applicant. 
 
I have obtained the references (if taken) and information listed at 3 and 4 above and can 
confirm that these satisfy the requirements. 
 
Name:…………………………………………………………………………………………………….. 
 
Appointment/Post:……………………………………………………………………………………... 
 
 
Signature:………………………………………….     Date:………………………………………….. 
 

 

Important: Data Protection Act (1998).  This form contains “personal” data as defined by the 
Data Protection Act 1998.  It has been supplied to the appropriate HR or Security authority 
exclusively for the purpose of the Baseline Personnel Security Standard.  The HR or Security 
authority must protect the information provided and ensure that it is not passed to anyone who 
is not authorised to see it. 
 

 

 



Appendix B 

1 Policy – Recruitment of Ex-Offenders 

1.1 In order to ensure that the  Employer fulfils it duty of care to staff, court 

users, and to protect its assets (people, buildings, equipment, 

information) and its commitment to equality of opportunity, the 

following system for assessing criminal records is applied. This 

ensures that only relevant offences are considered when deciding 

whether or not to grant employment. 

2 Disqualification Criteria 

2.1 Offences of particular relevance for those working for the Employer, 

are listed at as being either very serious or significant.  These are 

assessed as being offences relating to violence, offensive weapons, 

drugs, sexual offences, serious criminal damage, theft, racial offences, 

child pornography and dishonesty. 

2.2 If the conviction was for a statutory offence named on the list, but at 

the time of the offence it was a Common Law offence, or was defined 

in an earlier or later Act, it will be regarded it in the same way as the 

listed offences. Also note that the offence listed may cover several 

offences within the same category. If the offence is not in either list, 

then  additional factors will be considered  when making a decision to 

approve employment or posting. 

2.3 For posts, whose normal duties involve unsupervised access to 

children and vulnerable adults, requiring an Enhanced Disclosure, 

there will be a presumption against employment in such a post if an 

individual is included on the Sexual Offenders Register or a 

government list banning individuals from working with children or 

vulnerable adults. 

or, for all other posts: 

•  Not free from the effects of a conviction for a: 

•  significant offence for at least 2 years before the application for 

employment or: 

•  very serious offence for the last 5 years. 

2.4 By ‘free from effects of a conviction’ it is meant that time will be 

counted from the time elapsed at the end of the sentence or penalty 

as appropriate. It is not from the date when the applicant was 

sentenced or when the offence or offences were committed. 

For all other offences, we will consider additional factors. 

3 Additional Factors 



3.1 The relevance of the offences to the postholder’s work must be 

considered before deciding whether or not to refuse employment. The 

following factors should be considered: 

3.2 A criminal record showing that there has been a pattern of very 

serious or significant offences, will be treated more seriously than a 

single episode of offending. Whilst a single episode of an other 

offence will be assessed to be irrelevant, a record showing a pattern 

of other offences, may be assessed to be of relevance, as it could 

indicate unreliability and a propensity to re-offend. 

More credit will be given to every year free of a criminal conviction 

3.3 Where the individual’s conviction was some time in the past, it is 

possible that the conviction was the result of youth or immaturity and 

the individual’s circumstances or character may have altered since to 

the extent that the conviction will not now be significant, making re-

offending less likely. 

3.4 Whether the conduct committed in another country is criminal in this 

country. For instance, some activities are offences in Scotland but not 

in England and vice versa. 

3.5 The opportunity provided on the application form – Status Enquiry 

Form - to make a declaration about criminal convictions, including 

spent convictions, is a useful test of an individual’s honesty. Failure to 

declare a conviction should not be assumed to be automatic evidence 

of untrustworthiness. It could be the result of genuine oversight or it 

may be that the Criminal Record Check was inaccurate. 

Misunderstanding of the question can also be a factor, particularly in 

relation to spent or minor offences. 

3.6 Unless it is clear that omissions are blatant and intended to mislead, 

such discrepancies should, if possible, be resolved by interview. 

Although each case must be judged on its own merits, where there is 

any attempt to mislead, by deliberately omitting information about 

significant criminal convictions, there should be a strong presumption 

against granting employment. 

3.7 In these cases additional information should be sought from the 

Criminal Records Check to seek to obtain as much information as 

possible – i.e. an address history and/or any other recorded and 

relevant information. Applicants in these circumstances should be 

asked at interview to provide details of places of residence, employment 

history, and changes in personal circumstances throughout their lives. 

Such testimony should be considered as additional information. 

3.8 The contractor must inform the employer of any criminal records 

relating to a contractor staff to be deployed to work on MoJ 

sites/assets. 

4 Cautions and Warnings and Penalty Disorder Notices 



4.1 When making decisions about eligibility for employment, cautions and 

warnings should be considered more leniently than convictions , 

although sexual and racial offences should be assessed as being 

particularly relevant. For those whose work involves unsupervised 

access to children the policy is that any offence which places a person 

on the Sex Offenders Register or government lists banning people 

working with children there will be a presumption that employment will 

not be granted. 

5 Penalty Disorder Notices 

5.1 Relevant offences for Penalty Disorder Notices should also be 

considered more leniently than cautions, where there has been an 

admission of guilt.  

6 Cautions for significant and very serious offences  

6.1 Disregard a single caution or warning over two years old and an 

otherwise clean record. 

6.2 Consider additional factors where for a significant offence there is only 

one offence resulting in a caution or warnings in the two years before 

the application.  For a very serious offence where there is only one 

offence resulting in a caution or warning in the five years before the 

application. 

6.3 Employment will be refused where there are two or more cautions in 

the two years before employment for either significant and/or very 

serious offences and similarly for a significant offence where a 

sentence restriction ended in the five years before the application or a 

serious offence ended in the 10 years before your application. 

 

 

 

 

 

6.4  Assessment Grid 

 ‘Free from effects’ of conviction 

0-2 years 2-5 years 5 years + 

Very Serious 

Offences 

Presumption of 

rejection* 

Presumption of 

rejection* 

Consider Additional 

Factors 

Significant 

Offences 

Presumption of 

rejection* 

Consider Additional 

Factors 

Consider Additional 

Factors 



Other offences 

 

Consider Additional 

Factors 

Consider Additional 

Factors 

Consider Additional 

Factors 

The list of relevant offences is attached at Annex A. 

 For cautions and warnings criteria set at 4.1. 

6.4.1 In addition to these offences, when assessing the criminal 

records of those who work involves unsupervised access to 

children, the Employer will apply a policy that there will be a 

presumption against employment where is a record of any of 

the offences listed at Addendum A. 

7 Overseas Offences 

7.1 Offences committed overseas which fall under the headings of the list 

will also be taken into consideration. They will be categorised as very 

serious or significant depending on the information on the criminal 

record provided. Where that is not clear additional information may be 

needed. 

7.2 The list of offences considered relevant is classified under English 

statute. Offences committed and classified under Scottish statute and 

Northern Ireland will be considered in the same way as the equivalent 

offence in England and Wales. 



Addendum A 

List of Relevant Offences 

Key to Symbols 

* = Offences considered by MOJ as ‘Very serious’ 

° = Offences considered by MOJ as ‘Significant’ 

Category 1 – Violence/Abusive Behaviour such as: 

1 * Murder -) 

  - Of persons aged 1 year or over 

  - Of infants under 1 year of age 

2 * Manslaughter - Offences Against the Persons (OAP) Act 1861 including  

 common law offences 

3 * Kidnapping (common law offence) 

4 * Causing explosion likely to endanger life or property - Section 2 of  

 Explosive SuBPSStances Act 1883 

5 * Torture - Section 134 of Criminal Justice Act 1988 

6 * Abduction of a child by other person 

7 * Intimidating a witness, juror - Section 51(1) of Criminal Justice and Public  

 Order Act 1994 

8 * Attempted murder - Criminal Attempts Act 1981 (including common law  

 offences for attempted murder) 

9 * Accessory to murder (aids, abets, counsels or procures the commission  

 of the offence) - Section 8 of Accessories and Abettors Act 1861 

10 * Threat or conspiracy to commit murder - Criminal Law Act 1977 

11 * Making threats to kill - Section 16 of OAP Act 1861 

12 * Soliciting/Inciting to commit murder - Section 4 of OAP Act 1861 

13 * Assisting offender by impeding his apprehension or prosecution in a case of 

murder 

14 * Manslaughter due to diminished responsibility 

15 * Causing death by aggravated vehicle taking 

16 * Attempt to cause explosion, making or keeping explosives etc – Section 3 and 4 

of Explosive SuBPSStances Act 1883 

17 * Causing bodily injury by explosives - Section 28 of OAP 1861 

18 * Placing explosives with intent to cause bodily injury - Section 30 of OAP Act 

1861 

19 * Using explosive or corrosives with intent to cause grievous bodily harm - Section 

29 of OAP 1861 



20 * Possession, etc. of explosives with intent to endanger life 

21 * Burning, maiming, etc. by explosion 

22 * Robbery - Section 8 of Theft Act 1968 

23 * Armed robbery - Section 8(1) of Theft Act 1968 

24 * Assault with weapon with intent to rob - Section 8(2) of Theft Act 1968 

25 * Assault with intent to rob 

26 * Aggravated burglary - Section 10 of Theft Act 1968 

27* Wounding or other act endangering life 

28 * Wounding with intent to do grievous bodily harm or to resist apprehension - 

Section 18 of OAP Act 1861 

29 * Wounding or inflicting grievous bodily harm (inflicting bodily injury with or without 

weapon) - Section 20 of OAP Act 1861 

30 * Attempting to choke, suffocate or strangle etc - Section 21 of OAP Act 1861 

31 * Actual bodily harm (Assault occasioning actual bodily harm) – Section 47 of OAP 

Act 1861 

32 * Prison Mutiny - Section 1 Prison Security Act 1992 

33 * Harming, threatening to harm a witness, juror - Section 51(2) of Criminal Justice 

and Public Order Act 1994 

34 * Assaulting prison officer whilst possessing firearm - Section 90 of Criminal 

Justice Act 1991 

35 * Setting spring guns with intent to inflict grievous bodily harm –Section 31  

 of OAP 1861 

36 * Public Order Act 1986: 

 - Section 1 (Riot) 

 - Section 2 (Violent Disorder) 

37 * Racially-aggravated public order offence - Section 31(1) of Crime and Disorder 

Act 1998 

38 * Racially-aggravated offence of harassment - Section 32(1) of Crime and Disorder 

Act 1998 

39 * Racially-aggravated intentional harassment, alarm or distress 

40 * Racially-aggravated putting people in fear of violence 

41 * Racially-aggravated assault - Section 29(1) of Crime and Disorder Act 1998 

42 * Racially-aggravated wounding or inflicting grievous bodily harm (inflicting bodily 

injury with or without a weapon) 

43 * Racially-aggravated actual bodily harm (assaults occasioning ABH) 

44 * Racially-aggravated common assault 

45 * False imprisonment (common law offence) 

46 * Child abduction by other person - Section 2 of Child Abduction Act 1984 



47 * Bomb hoax - Section 51 of Criminal Law Act 1977 

48 * Assisting prisoners to escape - Section 39 of Prison Act 1952 

49 * Public Order Act 1986: 

  - Section 3 (Affray) 

  - Section 4 (Fear or Provocation of Violence) 

50 * intentionally causing harassment, alarm or distress - Section 4a 

51 * Ill-treatment of persons of unsound mind - Section 127 of Mental Health Act 1983 

52 * Police Act 1996: 

  - Section 89 (Assault on a Constable in Execution of Duty) 

  - Section 89(2) (Resisting or OBPSStructing a Constable) 

53 * Assault with intent to resist arrest - Section 38 of OAP Act 1861 

54 ° Breach of anti-social behaviour order - Section 1(10) of Crime and Disorder Act 

1998 

55 ° Protection from Harassment Act 1997 - Offences under Sections 2-5: 

  - Section 3(6) breach of the conditions of an injunction against harassment 

  - Section 4(1) putting people in fear of violence 

  - Section 5(5) breach of restraining order. 

56 ° Public Order Act 1986: 

  - harassment, alarm or distress - Section 5 

  - failure to comply with conditions imposed on public procession - Section 12  

  - failure to comply with conditions imposed on public assembly – Section 14 

  - contravention of prohibition of trespassory assembly - Section 14a 

57 ° Unlawful eviction and harassment of occupier - Section 1 of Protection from 

Eviction Act 1977 

58 ° Common assault and battery - Section 39 of Criminal Justice Act 1988 

Category 2 - Espionage/Terrorism such as: 

1 * Suppression of Terrorism Act 1978 

2 * Prevention of Terrorism (Temporary Provisions) Act 1989 

3 * Criminal Justice (Terrorism and Conspiracy) Act 1998 

4 * Terrorism Act 2000 

  - Membership of prescribed organisations - Section 11 

  - Support or meeting of prescribed organisations - Section 12 

  - Uniform of prescribed organisations - Section 13 

  - Fund-raising for terrorism - Section 15 

 Other offences involving money or property to be used for terrorism, Sections 16-

18 

  - Failure to disclose information about terrorism - Section 19 



  - Disclosure prejudicing, or interference of material relevant to investigation of 

terrorism - Section 39 

  - Weapons training - Section 54 

  - Directing terrorist organisation - Section 56 

  - Possession of articles for terrorist purposes - Section 57 

  - Unlawful collection of information for terrorist purposes - Section 58 

  - Incitement of terrorism overseas - Section 59 

5 * Northern Ireland (Emergency Provisions) Act 1991, Section 53 (Assisting another 

to retain proceeds of terrorist activities)  

6 * Northern Ireland (Emergency Provisions) Act 1991, Section 54 (Concealing or 

transferring proceeds of terrorist activities) 

Category 3 - Offensive Weapons such as: 

1 * Possession of an offensive weapon, Prevention of Crime Act 1953 - Section 1 

2 * Dangerous Knives Offences under the Restriction of Offensive Weapons Act 

1959 

3 * Sale of knives and certain articles with blade or point to persons under 16 - 

Section 141 (Criminal Justice Act 1988 (A) 

4 * Offences under the Biological Weapons Act 1974 

5 * Offences under the Crossbows Act 1987 

6 * Offences under the Chemical Weapons Act 1996 

7 * Contravention of use etc. of Chemical Weapons 

8 * Contravention of Section 11 - premises or equipment for producing  

 chemical weapons 

9 * Possession of offensive weapon without lawful authority or reasonable excuse 

10 * Having an article with a blade or point in a public place - Section 139 of Criminal 

Justice Act 1988 

11 * Having an article with a blade or point on school premises - Section 139 (A) 

12 * Possession of offensive weapons without lawful authority or reasonable excuse 

on school premises – Section 141 of Criminal Justice Act 1988 

Category 4 – Firearms such as: 

1 * Serious firearms offences - Firearms Act 1968  

  - Section 16 (Possession of firearm with intent to endanger life or injure  

  property)  

  - Section 17 (Using, etc. firearms or imitation firearms with intent to resist  

  arrest) 

  - Section 18 (Possession of firearm with criminal intent) 

2 * Firearms Act 1968 (Other Offences): 

  - Section 1 (Possessing etc. firearm or ammunition without certificate) 



  - Section 2 (Possessing shotgun without shotgun certificate) 

  - Section 3 (Dealing, making or selling without being registered as  

  firearms dealer) 

 - Section 4 (shortening of shotgun or possession of shortened shotgun) 

 - Section 5 (possessing, acquiring, making, selling banned/prohibited 

weapons/firearms) 

 - Section 7 (Making a false statement in order to obtain a police permit) 

 - Section 9 (Making a false statement in order to obtain permit for auction of 

firearms) 

 - Section 19 (carrying loaded firearm in public place) 

 - Section 20 (trespassing with firearm or imitation firearm on land) 

 - Section 21 (Contravention of provisions denying firearms to ex-prisoners  

 and the like) 

 - Section 22 (Person under 17 acquiring firearm) 

 - Section 24 (Selling or letting on hire a firearm to person under 17) 

 - Section 46 (OBPSStructing constable or civilian officer in exercise of search  

 powers 

3 * Possessing firearm or imitation firearm at time of committing or being arrested for 

an offence specified in Schedule 1 of the Firearms Act 1968 

4 * Possessing firearm or imitation firearm with intent to commit an indictable 

offence, or resist arrest, etc. 

5 * Possession of a firearm or imitation firearm, with intent to cause fear of violence 

6 * Other firearms offences (Firearms Act 1968): 

  - Selling firearm to person without a certificate 

  - Repairing, testing, etc. firearm for person without a certificate 

  - Falsifying certificate, etc. with view to acquisition of firearm 

  - Conversion of firearms 

  - Possessing or distributing prohibited weapons or ammunition 

  - Trespassing with firearm in a building 

  - Possession of firearms by persons previously convicted of crime 

  - Supplying firearms to persons denied them under Section 21 Firearms Act 1968 

7 ° Failure by certificate holder to notify in writing Chief Officer of Police  

 of events taking place outside Great Britain involving firearms and  

 ammunition (sold or otherwise disposed of lost etc.) (Group I) 

8 ° Failure to comply with instructions in firearm certificate when transferring  

 firearms to person other than registered dealer; failure to report transaction  

 to police 

Category 5 - Dishonesty (Theft and Fraud) such as: 

1 * Forgery - Section 1 Forgery and Counterfeiting Act 1981 



2 * Forgery and misuse of driving documents - Section 65 Public Passenger 

Vehicles Act 1981 

3 * Forgery of driving documents - Section 233 Road Traffic Act 1960 

4 * Forgery etc of licences and other documents - Section 173 Road Traffic Act 1988 

5 * Mishandling or falsifying parking documents etc - Section 115 Road Traffic 

Regulation Act 1984 

6 * Forgery, alteration, fraud of licences etc - Section 26 Vehicle (Excise) Act 1971 

7 * False accounting - Section 17 Theft Act 1968 

8 * Obtaining property by deception - Section 15 Theft Act 1968 

9 * Obtaining pecuniary advantage by deception - Section 16 Theft Act 1968 

10 * Conspiracy to defraud 

11 * Obtaining services by deception - Section 1 Theft Act 1978 

12 * Obtaining a money transfer by deception - Section 15A Theft Act 1968 

13 * Counterfeiting notes and coins - Section 14 Forgery and Counterfeiting Act 1981 

14 * Offences involving custody or control of counterfeit notes and coins – Section 16 

Forgery and Counterfeiting Act 1981 

15 * Making, custody or control of counterfeiting materials etc - Section 175 Forgery 

and Counterfeiting Act 1981 

16 * Illegal importation: counterfeit notes or coins - Section 50 Customs and Excise 

Management Act 1979 

17 * Fraudulent evasion: counterfeit notes or coins - Section 170(2)(b), (c)  Customs 

and Excise Management Act 1979 

18 * Counterfeiting customs documents - Section 168 Customs and Excise 

Management Act 1979 

19 * Counterfeiting of dies or marks - Section 6 Hallmarking Act 1973 

20 * Custody or control of false instruments etc - Section 5 Forgery and Counterfeiting 

Act 1981 

21 * Using a copy of a false instrument - Section 4 Forgery and Counterfeiting Act 

1981 

22 * Using a false instrument - Section 3 Forgery and Counterfeiting Act 1981 

23 * Copying false instrument with intent - Section 2 Forgery and Counterfeiting Act 

1981 

24 * Unauthorised modification of computer material - Section 3 Computer  Misuse 

Act 1990 

25 * Perverting the course of justice - (common law offence) - Attempt to  pervert the 

course of justice 

26 * Blackmail - Section 21 of Theft Act 1968 

27 * Aggravated vehicle taking. 



  - Injury to person, damage to property or car 

28 * Handling stolen goods - Section 22 of Theft Act 1968 

29 * Receiving stolen goods 

30 * Undertaking or assisting in the retention, removal, disposal or realisation of 

stolen goods, or arranging to do so 

31 * Going equipped for stealing - Section 25 of Theft Act 1968 

32 * Burglary - Section 9 of Theft Act 1968: 

  - Burglary in a dwelling and a non-dwelling 

  - Burglary, with the intent to commit, or the commission of an offence  

  triable only on indictment 

  - Burglary with violence or the threat of violence 

  - Other burglary in a dwelling 

33 * Aggravated burglary in a dwelling 

34 * Escaping from lawful custody without force - common law 

35 * ABPSSconding by person released on bail - Section 6(1), of (2) Bail Act 1976 

  - Failing to surrender to bail 

36 * Assisting Offenders from apprehension or prosecution - Criminal Law Act  

 1967 Section 4 

37 * Acquiring, possessing etc the proceeds of criminal conduct - Section 93 of 

Criminal Justice Act 1988 

38 * Perjury Offences (7 Offences) - Sections 1-7(2) of Perjury Act 1911 

39 * Theft from the person of another 

40 * Theft in a dwelling other than from automatic machine or meter 

41 * Theft by an employee 

42 * Theft or unauthorised taking from mail 

43 * Theft from vehicle: 

  - From motor vehicle 

  - From other vehicle 

44 * Theft from shops 

45 * Theft from automatic machine or meter 

46 * Theft or unauthorised taking of motor vehicle: 

  - Theft of motor vehicle (or other conveyance) 

47 * Other theft or unauthorised taking: 

  - Offence under the Theft Act 1968, s.1, not classified elsewhere 

  - Removal of article on show from places open to the public - Section 11 of Theft 

Act 1968 

  - Theft of conveyance other than motor vehicle or pedal cycle 

48 * Evasion of liability by deception 



49 * Making off without payment - Section 3 of Theft Act 1978 

50 * Assisting another to retain the benefit of criminal conduct 

51 * Acquisition, possession or use of proceeds of criminal conduct 

52 * Concealing or transferring proceeds of criminal conduct 

53 * Disclosure of information likely to prejudice an investigation 

54 * Dishonestly retaining a wrongful credit 

55 * Unauthorised access with intent to commit or facilitate commission of further 

offences 

56 * Passing counterfeit notes and coins - Section 15 of Forgery and 

 Counterfeiting Act 1981 

57 * Fabrication of evidence with intent to mislead a tribunal - common law 

58 * Personation of jurors - common law 

59 * Personating for purposes of bail etc - Section 34 of Forgery Act 1861 

60 * Embracery - common law 

61 * False statements tendered under Section 9 of the Criminal Justice Act 1967 

Section 89 Criminal Justice Act 1967 (False written statements tendered in 

evidence in criminal proceedings) 

62 * Making a false statement to obtain interim possession order – Section 75(1) 

Criminal Justice and Public Order Act 1994 

63 * Making false statement to resist making of interim possession order – Section 

75(2) Criminal Justice and Public Order Act 1994 

64 * False statement tendered under Section 102 of the Magistrates’ Courts Act 1980 

– Section 106 Magistrates Courts Act 1980 (False written statements admitted in 

evidence) 

65 * Making false statement to authorised officer - Section 29(2) Trade Descriptions 

Act 1968 

66 * Knowingly concerned in fraudulent evasion of contributions 

67 * Offences under the Social Security Administration Act 1992 

68 * Prejudicing a drug trafficking investigation - Section 58(1) Drug Trafficking 

 Act 1994 

69 * Forgery, or use, of false prescription (in respect of drugs listed in Schedule 2 of 

the Misuse of Drugs Act 1971 

Category 6 - Abuse or Neglect of Children such as: 

1 * Protection of Children Act 1978 - Section 1 (indecent photographs and  

 pseudo-photographs of children). 

Category 7 - Sexual Offences such as: 

1 * Rape - Section 1(1) of Sexual Offences Act 1956 



  - Man having unlawful sexual intercourse with a woman who is a defective 

  - Male member of staff of hospital or mental nursing home having unlawful sexual 

intercourse with a female patient 

  - Man having unlawful sexual intercourse with mentally disordered female patient 

who is subject to his care 

  - Rape of a female aged under 16 

  - Rape of a female aged 16 or over 

  - Rape of a male aged under 16 

  - Rape of a male aged 16 or over 

2 * Buggery - Sexual Offences Act 1956 

  - Section 12 (Buggery with a person under the age of 16 or animal) 

  - Buggery by a man with a male person aged 16 or over without consent 

  - Buggery by a male with a female aged under 16 

  - Buggery by a male aged 21 with a female aged 16 or 17 

  - Buggery by a male aged 18-20 with a female aged 16 or 17 

  - Buggery by a male aged 16 or 17 with a female aged 16 or over 

  - Buggery with an animal 

  - Buggery by a male aged 18-20 with a male aged under 16 

  - Buggery by a male aged 18-20 with a female aged under 16 

  - Buggery by a male aged 16-17 with a male aged under 16 

  - Buggery by a male aged 21 or over with a male aged under 16 

  - Buggery by a male aged 21 or over with a female aged under 16 

  - Buggery by a male aged 16-17 with a female aged under 16 

3 * Incest - Sexual Offences Act 1956 Sub-Section 10 and 11/Criminal Law Act 1977 

Section 4 

  - Incest with a girl under 13 

  - Other incest 

  - Inciting girl under 16 to have incestuous sexual intercourse 

4 * Attempted Rape - Criminal Attempts Act 1981 

  - Attempted rape of a female aged under 16 

  - Attempted rape of a female aged 16 or over 

  - Attempted rape of a male aged under 16 

  - Attempted rape of a male aged 16 or over 

5 * Attempted Buggery - Criminal Attempts Act 1981 

  - Attempt to commit buggery with a boy under the age of 16 or with a woman or 

animal 

  - Attempt by a man to commit buggery with a male person of the age of 16 or 

over without consent 

6 * Abduction: 

  - Abduction of female having interest in property 



  - Section 17 Abduction of a female by force 

  - Section 19 Abduction of unmarried girl under 18 from parent or guardian 

  - Section 20 Abduction of unmarried girl under 16 from parent or guardian 

  - Section 21 Abduction of defective from parent or guardian 

7 * Unlawful sexual intercourse with girl under 13 - Section 5 of SOA 1956 

8 * Unlawful sexual intercourse with girl under 16 

9 * Section 14 of Sexual Offences Act (SOA) 1956 (Indecent assault on a female) 

  - Indecent assault on a female under 16 years of age 

  - Indecent assault on a female aged 16 years or over 

10 * Section 15 SOA 1956 (Indecent assault on a male) 

  - Indecent assault on male person under 16 years 

  - Indecent assault on male person 16 years or over 

11 * Section 16 SOA 1956 (Assault with intent to commit buggery) 

  - Gross indecency, or indecency, by a male aged 16-17 with another male aged 

under 16 

  - Gross indecency, or indecency, by a male aged 18-20 with another male aged 

under 16 

  - Gross indecency, or indecency, by a male aged under 16 with another male 

  - Gross indecency, or indecency, by a male aged 21 or over with another male 

aged under 16 

12 * Other Offences under Sexual Offences Act 1956: 

  - Section 2 Procurement of a woman by threats 

  - Section 4 Administering drugs to obtain intercourse 

  - Section 6 Sexual intercourse with a girl under the age of 16 

  - Section 7 Sexual intercourse with a mental defective 

  - Section 9 Procurement of a mental defective 

  - Section 25 Permitting girl under 13 to use premises for intercourse 

  - Section 26 Permitting girl under 16 to use premises for intercourse 

13 * Sexual intercourse with patients - Section 128 Mental Health Act 1959  

14 * Indecency with Children Act 1960 - Section 1 (indecent conduct to under 14s) 

15 * Gross Indecency with a child 

  - With boys  

  - With girls 

16 * Allowing or procuring child under 16 to go abroad to perform – Section 25 and 26 

of Children and Young Persons Act 1933 

17 * Sexual Offences (Amendment) Act 2000 - Section 3 (abuse of position or trust): 

  - Abuse of Trust - sexual offences 

  - Abuse of position of trust - sexual intercourse 

  - Abuse of position of trust - sexual activity other than intercourse 



18 * Further Sexual Offences Act 1956: 

  - Section 3 Procurement of a woman by false pretences 

  - Section 22 Causing prostitution of women 

  - Section 23 Procuration of girl under 21 

  - Section 24 Detention of woman in brothel or other premises 

  - Section 27 Permitting defective to use premises for intercourse 

  - Section 28 Causing or encouraging prostitution of, intercourse with, or indecent 

assault on, girl under 16 

  - Section 29 Causing or encouraging prostitution of defective 

Category 8 – Drugs such as: 

1 * Section 4(2) of Misuse of Drugs Act 1971 - Production of a controlled drug (Class 

A, B or C) (Cocaine, heroin, LSD, cannabis etc) 

2 * Section 4(3) of 1971 Act - Supplying or offering to supply a controlled drug (Class 

A, B or C) 

3 * Section 5(3) of 1971 Act - Possession with intent to supply a controlled Drug 

(Class A, B or C) (Cocaine, heroin, LSD, cannabis etc) 

4 * Section 8 of 1971 Act - Occupier or manager of premises permitting drug 

activities 

5 * Permitting premises to be used for unlawful purposes (Cocaine, heroin, LSD, 

cannabis etc) 

6 * Manufacture and supply of scheduled suBPSStances - Section 12 of Criminal 

Justice (International Co-operation) Act 1990 

7 * Supplying a scheduled suBPSStance to another person 

8 * Failing to comply with regulations prescribed by the Secretary of State 

concerning transaction documentation, record keeping and inspection information, 

furnishing and consignment labelling 

9 * Fraudulent evasion of controls on class A and B drugs - Section 170 (2), (b), (c), 

of Customs and Excise Management Act 1979 

10 * Fraudulent evasion of controls on class C drugs - Section 170(2), (b), (c) of 

Customs and Excise Management Act 1979 

11 * Illegal importation of class A and B drugs - Section 50 of Customs and Excise 

Management Act 1979 

12 * Illegal importation of class C drugs - Section 50 of Customs and Excise 

Management Act 1979 

13 * Offences in relation to proceeds of drug trafficking - Section 49, 50 and 5 of Drug 

Trafficking Act 1994: 

  - Concealing or transferring the proceeds of drug trafficking - Section 49 

  - Assisting another person to retain the benefit of drug trafficking - Section 50 

  - Acquisition, possession or use of proceeds of drug trafficking - Section 51 



14 * Offences in relation to money laundering investigations - Section 52 and 53 

15 * Drug Trafficking Act 1994: 

  - Laundering money from drug trafficking - Section 52 

  - Tipping off on investigation in drug money laundering - Section 53 

16 * Drug trafficking offences at sea - Section 18 of Criminal Justice (International Co-

operation) Act 1990 

17 * Firing on revenue vessel - Section 85 of Customs and Excise  Management Act 

1979 

18 * Section 9 of 1971 Act - Offences relating to opium 

19 * Section 20 of 1971 Act - Assisting in or inducing commission of drug offence 

outside UK. 

20 * Section 11 of 1971 Act - Offences relating to the safe custody of controlled drugs 

21 * Section 9A of 1971 Act - Supply of articles for preparing or administering 

controlled drugs 

22 * Section 11(2) of 1971 Act - Contravention of directions relating to safe  custody 

of controlled drugs 

23 * Section 12(6) of 1971 Act - Contravention of direction prohibiting practitioner 

possessing or supplying controlled drugs 

24 * Section 13(3) of 1971 Act - Contravention of direction prohibiting practitioner 

prescribing controlled drugs 

25 * Section 17(4) of 1971 Act - Giving false information 

26 * Section 18 (2) of 1971 Act - Contravention of terms of licence or other authority 

(other than licence issued under regulations relating to addicts) 

27 * Section 18(3) of 1971 Act - Giving false information in purported compliance with 

obligation to give information imposed under or by virtue of regulations 

28 * Section 18(4) of 1971 Act - Giving false information, or producing documents etc 

containing false statement etc, for purpose of obtaining issue or renewal of a 

licence or other authority 

29 * Section 23(4) of 1971 Act - OBPSStructing exercise of powers of search etc 

30 * Failure to disclose knowledge or suspicion of money laundering – Section 26(B) 

of Drug Trafficking Offences Act 1986 

31 * Tipping-off in relation to money laundering investigations - Section 26(C) of Drug 

Trafficking Offences Act 1986 

32 ° Section 5(2) of 1971 Act - Possession of a controlled drug (class A, B or C) 

 (Cocaine, heroin, LSD, cannabis etc) 

33 ° Section 17(3) of 1971 Act - Contravention of notice requiring information  

 about prescribing or supply of drugs 

Category 9 - Criminal Damage such as: 

1 * Aggravated criminal damage - Criminal Damage Act 1971 s 1(2) 



2 * Aggravated arson - Criminal Damage Act 1971 s 1(2), (3) 

3 * Arson endangering life 

4 * Arson - Criminal Damage Act 1971 

5 * Racially aggravated criminal damage - Section 30(1) of Crime and Disorder Act 

1998 

6 * Racially-aggravated arson (not endangering life) - Section 30(1) of Crime and 

Disorder Act 1998 

7 * Violence to secure entry to premises - Section 6 of Criminal Law Act 1977 

8 * Trespass with a weapon - Section 8 of Criminal Law Act 1977 

9 * Aggravated trespass - Section 68 of Criminal Justice & Public Order Act 1994 

Category 10 - Other Offences such as: 

1 ° Unauthorised licensable activities - Part 7 Section 136 of the Licensing Act 2003 

2 ° Employing unlicensed staff on premises where this is a condition of the premises 

licence  

Category 11 – Driving Offences resulting in a driving disqualification 

This category will only be relevant to those members of staff whose position involves 

driving i.e. Bailiffs and Civilian Enforcement Officers. 



Annex B 

Rehabilitation of Offenders Act 1974 

 

A list of the Rehabilitation periods are detailed below: 

Disclosure Periods for Adult Offenders 

Sentence Period of disclosure under the 

1974 Act 

Custodial  

Custody up to 6 months 7 years 

Custody Plus N/A 

Custody Minus (suspended sentence) N/A 

Intermittent Custody N/A 

Custody over 6 months and up to 30 

months 

(including proposed new arrangements for 

sentences of 12 months or over) 

10 years 

Custody over 30 months and less than 

4 years 

(including proposed new arrangements for 

sentences of 12 months or over) 

Never spent 

 

Custody of 4 to 10 years Never spent 

Custody of 4 to 10 years for serious 

sexual/violent offence 

Never spent 

 

Custody of 10 years or more Never spent 

Extended sentence According to the period of the 

sentence 

Indeterminate sentence (imprisonment 

for public protection)  

N/A 

 

Life sentence Never spent 

 



Disclosure Periods for Adult Offenders 

 

Sentence Period of disclosure under the 

1974 Act 

Non-custodial 

 

 

Caution Never spent (because not covered by 

the Act 

Fixed penalty Never spent (because not covered by 

the Act) 

Bind over order The period of the order, or 12 months 

(whichever is longer)  

ABPSSolute discharge 6 months 

Conditional discharge The period of the order, or 12 months 

(whichever is longer) 

Fine 5 years 

Community Sentence 5 years 

Deferred sentence According to sentence passed 



Disclosure Periods for Young Offenders 

 

Sentence Period of disclosure under the 

1974 Act 

Custodial 

 

 

Custody up to 6 months 3 years 

Custody over 6 months and up to 24 

months 

5 years 

 

Custody over 24 months up to 30 

months 

(24 months is the threshold in the new 

scheme, 30 months is the threshold in the 

1974 Act) 

5 years 

 

Custody of 30 months to 10 years Never spent 

Custody of 4 to 10 years for serious 

sexual/violent offence 

Never spent 

Custody of 10 years or over Never spent 

Extended sentence According to the period of the 

sentence 

Indeterminate sentence (detention for 

public protection) 

N/A 

 

Detention at Her Majesty’s Pleasure Never spent 

 



Disclosure Periods for Young Offenders 

 

Sentence Period of disclosure under the 

1974 Act 

Non-custodial 

 

 

Reprimand/final warning No provision made, so never spent 

Bind over order The period of the order, or  12 months 

(whichever is longer) 

ABPSSolute discharge Six months 

Conditional discharge The period of the order, or 12 months 

(whichever is longer) 

Fine Two and a half years 

Referral order The period of the order 

Action plan order Two and a half years or the period of 

the order (whichever is longer) 

Reparation Order Two and a half years or the period of 

the order (whichever is longer)  

Curfew Order Two and a half years or the period of 

the order (whichever is longer) 

New Community Sentence for 16+ Two and a half years or the period of 

the order (whichever is longer) 

Attendance Centre Order The period of the order plus one year 

Supervision Order The period of the order or one year 

(whichever is longer) 

Customised Community Sentence (16+ 

only) 

2 ½ years 

Deferred sentences According to the sentence passed 

 

 


