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SUDBURY TOWN COUNCIL
SUDBURY FLORAL MAINTENANCE TENDER SPECIFICATION
The winning contractor will be expected to supply and plant the summer and winter bedding and supply and plant 155 hanging baskets. Maintenance and watering of the bedding and hanging baskets is also required. The value of the contract is approx. £12k - £15k net of vat.
Contract term
The Contract is currently being offered for a fixed term commencing 1st October 2018 and ending on 30th September 2019. This will be extended until 30th September 2023, if the contract has operated to the mutual satisfaction of both the Council and the Contractor in the initial first year.
Contract management
The Town Clerk will have the day to day responsibility for ensuring the contract is carried out to a high standard and will investigate, together with the Assistant Town Clerk, any complaints from local residents. During the first three months of the Contract, the Town Clerk will expect to meet with the Contractor on a monthly basis to discuss progress. Hereafter meetings should be held quarterly. However the Contractor must advise the Town Clerk immediately of any Health and Safety concerns or if there are any company or staffing issues which may prevent the effective compliance with the terms of the contract.
Evaluation criteria
The following criteria will be used to judge all tender applications:
· Professional references and recommendations
· [bookmark: _GoBack]Total price of contract
· Financial accounts
· Evidence of insurance cover including employer and public liability of £5 million
· Evidence of certificate of registration under the Waste Regulations 2011
· Information about company
· Any other supporting documentation
Tender application
Companies wishing to apply for the contract should submit their bid in writing to the Town Clerk. Any contractor wishing to discuss any of the locations or the tender should contact the Town Clerk, Mrs Jacqui Howells – Tel: 01787 372331   email: jacqui.howells@sudburytowncouncil.co.uk
Tender process and Awarding
All applications must be addressed to the Town Clerk, Sudbury Town Council, Town Hall, Sudbury CO10 1TL with the words ‘Tender documents enclosed’ clearly written on the envelope. All tender applications must be received by 9am on 28th August 2018. All applications will be considered initially by the Finance Committee where three tenders will be shortlisted. Following references a final decision will be made at the Full Council meeting on 11th September 2018. The successful applicant will be advised on 12th September 2018.    
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