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Schedule 3 – Supplier Response Document 

Please ensure that your tender submission includes responses to the points listed below.
	MANDATORY REQUIREMENT (Pass/Fail) 
	Included/Confirmed

	All suppliers must complete and submit the Information Security and Data Protection Questionnaire

	


	Quality
	Included/Confirmed

	A general description of your suitability for undertaking this work including examples of provisions for other organisations. This will include evidence of knowledge, skills, and delivery in the following areas:

i. Assessment methodology and the provision of psychometric advice

ii. Test construction, test development and quality assurance

iii. Handling large data sets, analysing test data, producing score reports, and providing associated commentaries for various audiences

iv. Evaluating standard-setting methodologies

	

	Confirmation that the work required can be delivered in a timely manner and to the prescribed deadlines following the various test administrations described in Schedule 1 above, on an ongoing basis.

	

	The names of the individual(s) who will be undertaking this work together with their biographical details.


	

	If there are any areas of the specification (Schedule 1) which you are not able to meet, please detail them. Otherwise, please confirm acceptance of the Specification.

	

	Please provide details of two (2) organisations from whom the College can obtain references where you have undertaken similar work within the last 3 years.

	


	Commercial
	Included/Confirmed

	Please confirm your acceptance of the attached terms and conditions (Schedule 2) or include within your tender submission any proposed amendments. Please note that any amendment requests will be considered, however, the College will not enter into any lengthy negotiations around the terms.

	

	Submit your *rate card based on requirements in Schedule 1 (Specification)  


	


*Rate card - Please note that all rates must be inclusive of all costs but exclusive of VAT. 
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