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Modular ITT - Module A

West England Forest District

Bank House
Bank Street

Coleford

Gloucestershire

GL16 8BA

Tel 0300 067 4789 

sue.middleton@forestry.gsi.gov.uk

Sue Middleton
The Forester’s Forest - Programme Manager 
26th May 2015

Dear Sirs 

INVITATION TO TENDER (ITT) FOR ‘UNEARTHING OUR HERITAGE (READING THE DEAN)’
REF NO: 317/R04/16 3.3C1
You are invited to submit a tender for the supply of the above to the Forestry Commission. 
Please send your completed tender and any enquires about this invitation to: 

Sue Middleton (address and telephone as above)
Email: sue.middleton@forestry.gsi.gov.uk (Email address provided for enquiries only)
Send completed tenders as:
· one paper copy by post or hand delivered, and

· one copy on disk or USB type storage device in a read only format
Please note we do not accept fax or email copies. 
Please mark the envelope with the initials ‘‘ITT’ for ‘Unearthing Our Heritage (Reading the Dean’ 317/R04/16 3.3C1 - Not to be opened until 29th June 2015 at 12noon.
We must receive your completed tender by 12 noon on 29th June 2015 .  We will keep tenders that we receive earlier and not open them until after the deadline.  We reserve the right to not consider any tenders received after the deadline.  Please be aware that we may copy your documents, but only for our own use.
Please send all enquiries in writing or by email, by the deadline stated in the tender timetable, quoting the contract reference number stated above.  If we consider any question or request for clarification is relevant to all interested parties, we will circulate both the query and the response to all potential tenderers, although your identity will remain confidential.
This ITT is a modular document and you will only be supplied with the modules that are required to complete this tender. The document is made up of modules labelled A to D. (See table on Page 3 of this ITT) 

All tenders will be evaluated objectively as detailed in the Evaluation Matrix within this ITT document.
You must follow these instructions: 

i. Any contract concluded as a result of this ITT shall be governed by English Law and the Forestry Commission’s Standard Terms and Conditions of Contract for ‘Unearthing Our Heritage (Reading the Dean’ 317/R04/16 3.3C1, and any additional terms specified as attached to this ITT, will apply.  Your terms will not apply.
ii. You must accept our terms and conditions as follows: Forestry Commission Standard Terms and Conditions for Contract for Services (non-operational).  We will discuss any issues you highlight before any award.  If you wish to qualify our Terms and Conditions in any way, you must append a description of the requested changes to your tender.  Note that this may invalidate your submission if the Forestry Commission is unable to accept these proposed changes.
iii. Your tender and all accompanying documents are to be in English.
iv. All prices must be in sterling and exclusive of VAT.
v. Costs remain the responsibility of those submitting a tender.
vi. We will not return any part of the documents forming your tender.
vii. We reserve the right to cancel or withdraw from the process at any stage.
viii. We do not undertake to accept the lowest priced tender, or part, or all of any tender.
ix. All information supplied to you by us must be treated in confidence and not disclosed to third parties.
x. All details of your tender, including prices and rates, must be valid for our acceptance for a period of 90 days.
xi. Once we have awarded the contract, we will not accept any additional costs incurred which are not reflected in your tender.
xii. Offering an inducement of any kind for obtaining this or any other contract with us will disqualify your tender and may constitute a criminal offence.
xiii. You do not need to provide supporting documents, certificates, statements or policies with your tender unless specifically requested to do so.  However, we may ask you for these later.  You may also be asked to clarify your answers or provide more details. 
xiv. Your organisation will only be evaluated based on the information in your tender.  Please do not send any information that is general company or promotional literature, as this will not form part of our evaluation. Any additional documents you provide must refer to a question within the ITT and be easily identifiable as the answer.
xv. We have not asked for financial details in this document; however we reserve the right to carry out checks if we think it is necessary. 
Yours faithfully 

Sue Middleton
Programme Manager – The Foresters’ Forest
1. ITT Composition

This ITT comprises of the following documents:

	Module
	Description
	Action Required

	A


	Letter including Tender Instructions
	For Information Only

	
	1. ITT Composition
	For Information Only

	
	2. ITT Timetable and Associated Stages
	For Information Only

	
	3. Statement of Requirements
	For Information Only

	
	4. Evaluation Matrix
	For Information Only

	
	5. Lots
	Not Applicable 

	
	6. Organisation Details
	Complete & Return

	
	7a. Specific Gateway Questions
	Complete & Return

	
	7b. Specific Award Questions
	Complete & Return

	
	8. Pricing
	

	
	9. Declaration
	

	
	
	For Information Only

	B
	References
	Complete & Return

	C
	Financial Information
	Not Used 

	D
	Health & Safety
	Complete & Return


Module A is the core document and will require to be completed and returned.
Only additional Modules marked ‘Complete & Return’ will require to be completed for this opportunity.

Any Modules marked ‘Not Used’ will not have been sent to you for completion.
2. ITT Timetable and Associated Stages
Set out below is the proposed procurement timetable.  This is intended as a guide, and, while we do not intend to depart from the timetable, we reserve the right to do so.

	Stages


	Dates

	Date(s) of site visits by bidders to FC site
	16th June & 18th June 2015

	Closing date and time for enquiries


	5pm 22nd  June, 2015

	Tender Return Date and Time
	12 noon 29th June, 2015

	Expected Notification of Intent to Award
	13th July 2015

	Expected Start Date


	1st September 2015


Site Visits
Before the return date, bidders may need to have a site visit so that they can complete their submission.  Site visits will take place by arrangement on the date(s) specified in the timetable above and bidders should contact the person named in the covering letter to arrange this. 
3. Statement of our Requirements
	We will be awarding a contract for the development, implementation and reporting on a programme of works to support the community exploration of heritage landscapes in the Forest of Dean.  
Our intention is to award this contract for a period from the 1st September 2015 to 31st August 2016.
The total value of this contract over the entire period, including any extension options, will be in the region of £40,000.
We will pay travel and subsistence rates at our standard rates, but will not pay any travel costs for the contractor to travel to the site.

Contract Description
The Foresters’ Forest – the Landscape Partnership Programme for the Forest of Dean is a Heritage Lottery Funded programme that is currently in the Development Phase (see http://www.forestry.gov.uk/forestry/beeh-9t6gfa for more information).  The Development phase started on 12th Jan 2015 and runs until 5th Nov 2016 when the Stage Two application will be submitted.  A decision to award or not will be made by HLF in March 2017 and, if successful, the Foresters’ Forest will then move into a 5 year delivery phase running from April/May 2017 to 2022. The Forestry Commission is the lead partner within the Foresters’ Forest but the total partnership numbers about 50 projects led by different organisations. Elements of this contract refer to the development of the Landscape Conservation Action Plan which is a key document to be submitted for the Stage Two application as this will detail all the project works to be completed in the delivery phase. 
Background Information: Our Vision for the Foresters’ Forest The Forest of Dean is our land, the land between two rivers, a land on the edge, isolated and bypassed.  Shaped by its geology and its physical isolation this is the story of a hard-working, self-reliant community, a cradle of industry entwined with a stronghold for nature  , the Foresters’ Forest.

Our forest is a shadow of our past industrial endeavours, our built heritage is being lost, our memories are fading and our knowledge of our past is becoming blurred and grey. We have unique cultural traditions that are in danger of coming to an end as this generation passes. We need, we want to grasp this opportunity to draw a line under a long period of steady decline and loss, to take time to refocus on what makes our Forest, our Community,

our Story special. To take time to inspire our youngsters and capture the knowledge and memories of our older generation before we lose that special link with our past.
We want to learn about our forest, to share that knowledge with our neighbours and our visitors. We need to channel that knowledge and expertise in to a renewed vigour and vibrancy, a renewed love and respect for the natural environment, our built and industrial

heritage, and a renewed respect for and engagement with those who carry on our unique traditions. We would like to get involved – to do the right thing for our Forest, the Foresters’ Forest – The Forest of Dean.
We wish to focus on understanding our natural heritage, surveying, recording and monitoring our wildlife, to plan and devise a permanent network of open space

and ecological connections – bat-scapes and flyways – to determine a robust, deliverable network of open space to maintain what plants, animals and insects we have, and provide the backdrop to secure and expand the vibrancy of our natural environment – and

by the end of the programme we would like to have increased the number of people directly involved in working with our natural heritage; and have increased the level of knowledge and awareness of our wildlife and wild spaces within our wider community.
We need to explore our past, to rediscover our history and heritage. We would like to reveal our past, to tell the story of the forest. We aim to secure the knowledge we reveal through this programme so that we can use it to share, inspire and enlighten our neighbours, our

children and visitors to our forest. We must halt further decline and loss of our built heritage, whilst ensuring our forest does not become a theme park or a stale

fossil. We would like to channel our new knowledge and our vivid and vibrant story to support appropriate and sensitive economic development, and guide our decision

making processes. We would like to enthuse our younger generation so that they carry our passion for our forest, their forest – the Foresters’ Forest – into the future – to

safe guard a unique, irreplaceable land – a land on the edge, between two rivers, isolated and bypassed.
A much loved and cherished land, a valued and supported heritage – loved by our ever changing and inclusive community – that is our vision.
There are many facets to the Foresters’ Forest programme, and this contract is specifically to deliver the development phase aspects of 3.3C Unearthing our Heritage.  Unearthing our Heritage has three generic elements that will be extended in slightly different formats to specific sites. The objective of the ‘Unearthing our Heritage’ project is to both expand our knowledge of what archaeological or other historic features exist so that we can build up a greater level of understanding about the heritage of the landscape; as well as put in place basic tools for monitoring site condition – and thus identifying any necessary remedial works into the

future. This will implicitly link to the 3.3B Defining Our Wild Places project as the ecological network will need to respect and respond to the historic landscape and features. The programme will inform the Forest of Dean Landscape Conservation Action Plan as it will help to set out and inform the suite of sites, features and structures that are present, and the conditions those sites / features / structures are to be found in – and thus what remedial

works may be required under 3.4B The Built Forest).
The first element is a very specific set of works that will be focused in the development phase to further explore some of the 1,700 lidar responses that remain un-investigated.

This dovetails with a need to increase awareness of the work undertaken by Gloucestershire County Council Archaeology Service in the Dean since 2002. This work has significantly added to knowledge of the Dean’s landscape in prehistoric and Roman periods – as well

as confirmed more recent landscapes and features. An example of sites identified though the first phase of this work has been a Bronze-Age stone circle and a Roman

fortlet. This project will involve people being trained in the techniques for basic archaeological investigation and surveying as well as development of a strategy (to be

included in the Forest of Dean Landscape Conservation Action Plan) for taking forward further archaeological exploration through the delivery phase, which may include

more detailed or intensive surveying in specific locations.
The second element of ‘Unearthing our Heritage’ is a programme of work during  both the development and delivery phases to encourage people to go out and make a photographic record of heritage features that they know about. A toolkit will be produced during the

development phase to give a structure to this work. The output should be a comprehensive record of heritage features that can be used to identify important sites that

need remedial action to prevent collapse or total loss of the structure. The photographic record should also be useful to allow repeat visits on a 5 or 10-year cycle to monitor site

condition. This will encourage people in the community to take an interest in their heritage and sites they specifically know and care about which may otherwise be overlooked by the responsible land managers.
The third element of ‘Unearthing our Heritage’ is the development of a toolkit / and if deemed required a strategy (for inclusion in the Forest of Dean Landscape

Conservation Action Plan) for the more detailed study and survey of specific heritage sites. This may include guidance for undertaking measured surveys, geophysics

surveys, possibly further archaeological investigations e.g. trial tenches/pits  to enhance knowledge of the preservation (and existence) of industrial remains (or indeed other features).
Unearthing our Heritage has a set of Outputs, and Needs & Opportunities that were embedded in the original bid to the Heritage Lottery Fund and which will be reflected in this contract, these are:
Project Outputs 

The first set of outputs from the ‘Unearthing our Heritage’ programme will be a series of workshops and training sessions to introduce people to the work carried out by Gloucestershire County Council (and others) over the last decade – and the need to further explore some of the

1,700 lidar responses that remain un-investigated. The work will involve training to equip people with the skills to undertake basic ground truthing of the lidar results and basic surveying of what they find. This work will feed back to inform an archaeological investigation strategy to go into the Forest of Dean Landscape Conservation Action Plan. This programme will also have encouraged people to photograph and document heritage features that they know about. This will inform the archaeological investigation strategy / building preservation strategy that will also go into the Forest of Dean Landscape Conservation Action Plan, as well as form the basis for an on-going monitoring programme.

Need & opportunity 
Like many local authority based archaeology teams, Gloucestershire County Council’s team has been reduced in size and refocused in the past year. The team is not going to have the resources to continue its ground breaking research into the historic past of the Forest of Dean. The team will be available, through this project,  to share their work so far and collaborate on a strategy for the future. 

There is a real opportunity to capture the enthusiasm of the local community (as well as visitors) and train people in basic survey techniques to take the exploration of our hidden heritage forward. The professional stakeholders also recognise that there are many aspects of the built heritage of the Dean that are known about by local people, but not recorded on any maps or schedules. This programme presents an opportunity to address that gap between the official record and ‘what the community know’. 
There is then an opportunity to draw that knowledge together to form a new strategy to take  the archaeological investigation and building preservation forward in an agreed, affordable way. In a similar way to the ecological networks proposals the strategy

for archaeology and building preservation will be promoted to local land owners and land managers with the aiming of securing wide buy-in beyond the boundaries of the land in public ownership.

The unique nature of the Forest of Dean’s heritage and that intrinsic link between wildlife, industrial heritage and the culture of the area should not be forgotten. There is a strong desire not to ‘prettify’ the Dean – we are not the Cotswolds, we are not the New Forest – we

have no desire to be chocolate box England. But we do want to celebrate and share our heritage with visitors and develop our visitor economy around our heritage.

Contract Specification
Part One: ‘Reading the Dean’ – Develop, Implement and Report upon a community exploration of the heritage landscape of the Forest of Dean.

In comparison with the rest of Gloucestershire (and much of England) the historic environment of the Forest of Dean has, until recently, been little-researched and poorly understood, in part at least due to tree cover over the central Forest which make traditional forms of archaeological survey difficult.  In the last 10 years Gloucestershire County Council Archaeology Service have undertaken a survey project (the Forest of Dean Archaeological Survey) to explore the local historic environment, to record archaeological sites and structures, and to improve the management of the archaeological resource. A programme of documentary research, fieldwork, and innovative use of lidar survey, has enabled significant advances to be made in the understanding of the landscape of the central forest. 

The Reading the Dean project will build on the results of the Forest of Dean Archaeological Survey and will provide a springboard for undertaking further survey work, for improving the management of the historic environment in the Forest, and for engaging the community further in understanding and looking after this important landscape. 

The Reading the Dean project will include the following elements: 

Survey: Only a small part of the potential of the Lidar data could be explored through the work undertaken to date, and this information provides an excellent basis for additional survey which can be undertaken as a partnership with the local community. Survey will focus on the four pilot areas selected , and on other areas of high archaeological potential where further archaeological study can elucidate key aspects of the Forest of Dean’s landscape history. 

Management: The complex historic environment of the Forest of Dean needs to be actively managed in order to ensure its survival. In particular where open habitats are to be made or managed there is an opportunity to encompass both ecological and archaeological management objectives. This project will therefore to a great extent dovetail with 3.4A Our Living Forest, surveying and advising on the management of the open habitat network.

Community engagement: Engaging the local community in discovering and recording the archaeological landscape will provide excellent training and learning opportunities. Reaching those parts of the community that may never have engaged actively with their heritage before will be of particular importance. In addition, partnerships with established local interest groups and societies will enable their expertise to contribute to the project. Greater awareness of the local heritage will contribute to its future protection and management.

Part One – Stage One – Project Development
1.1 Within the first 4-weeks of the contract: Draw up and agree with the Programme Manager a robust methodology and programme for the project that will set out how the contractor will enthuse, train, co-ordinate and mentor a minimum of 20 community volunteers to map historic environment data (including Lidar data) and undertake walk-over surveys of pilot areas to test ground-truthing methodologies.  [Pilot Areas are attached ].  This methodology will include:

· Produce risk assessment for delivering Development stage programme with community volunteers. 

· Finalise pilot areas in consultation with project partners.

· Formulate methodology for desk-based data collection. It is anticipated that this will draw on the following data sources:  

1. Historic Environment Record area and site information.

2. National Mapping Programme data. 

3. Hillshaded lidar images.
4. Selected Historic maps e.g. 1st-3rd series OS maps and earlier 19th century maps (e.g. Tithe or Industrial maps) as appropriate.

5. Relevant historical sources (e.g. the Victoria County History). 

· Formulate methodology for field work. 

· Produce guidance material for volunteers (e.g. written methodologies, identification packs for common features) as appropriate).
· Produce a volunteer training workshop plan, agenda and necessary materials.
1.2 Establish and arrange a series of training workshops (minimum of 3 workshops at varied times (ie. on a Saturday / Sunday and a weekday) during October & November and liaise with Programme Manager to book appropriate venues and advertise the opportunity to a broad spectrum of the community.  The contractor will ensure all aspects of the training workshops are booked, arranged, covered – other than advertising and booking of places by the community members which will be the responsibility of the Programme Manager. Provision will be made for additional workshops should the Programme Manager require them in the period October through to and including February 2016..
Part One – Stage Two – Project Implementation

1.3 Undertake volunteer training at the workshops to familiarise volunteers with the methodologies and check understanding.

1.4 Within 2-weeks of each worksho initiate a 4-week programme to coordinate and mentor a minimum of 20 community volunteers to map the historic environment baseline data for the pilot areas – provision to be made for the programme to be extended to include a greater number of community volunteers to be involved if required by the Programme Manager.
1.5 Within 4-weeks of each workshop initiate a programme to mentor the community volunteers to undertake walk-over surveys of pilot areas to ground-truth data, identify features not recorded on these sources and test ground-truthing methodologies. Liaise with the Volunteer Co-ordinator as required to ensure community volunteers receive a positive experience.  Provision to be made for the programme to be extended to include a greater number of community volunteers to be involved if required by the Programme Manager.  Provide for appropriate opportunities for other Projects and Project Partners to be involved with / increase awareness of this element of the programme.
Part One – Stage Three– Project Reporting

1.6 Collate and process results of the development stage survey programme. 
1.7 Undertake analysis of the results of the development stage of the survey programme.
1.8 Produce GIS data of the results of the development stage of the survey programme in shapefile format.
1.9 Produce a report on the results of the development stage survey programme for submission to the County HER and OASIS by 31st May 2016.

1.10 Refine methodology for delivery stage and pass to Programme Manager by 30th July 2016

1.11 Liaise with Project Partners to make prioritised recommendations for further areas of study in the delivery phase of the programme (with indicative costings) and Provide to Programme Manager by 30th July 2016
1.12 Provide, as may be requested, support to the Programme Manager to produce a costed delivery phase programme for inclusion in the Landscape Conservation Action Plan  by 31st August  2016.

1.13 Make provision to present the results at a stakeholder workshop or other public event before 31st August 2016.

Part Two: Photographic Record of Heritage Features (Hidden Heritage)
The Dean is littered with heritage features, many of which are valued by members of the community for any number of reasons.  The relative importance of those specific features is often unknown and unrecorded, and those people that do value those features may have only limited knowledge of the origins, rationale or story of those features.  There is a need to encourage members of the public to go out and make a photographic record of the features they know about and value – to form the basis of a more comprehensive record of our heritage as a foundation to both the development of a strategy (including monitoring programme) for the maintenance and preservation of those features – and as a basis for subsequent celebrating and telling the story of our Forest.  

Part Two – Stage One – Project Development
2 Within the first 4-weeks of the contract: Draw up and agree with the Programme Manager a robust methodology and programme for the project that will set out how the contractor will establish and lead an initial project to enthuse the community to go out, digitally photograph and return photos of features of heritage interest.  This will include:

· A simple reporting format;

· A simple set of ‘considerations’ (guidance to members of the community around copyright, privacy (for example in relation to photography of private houses) and access permissions (photography of sites on private land) as well as relevant health and safety advice

· A simple methodology for assessing a sites history / origins and relevance.
· A methodology for cataloguing and safe recording of submissions received; and

· A format for publically displaying the results of the project to a wider audience.

          This will be brought together into a project toolkit for wider use within the Foresters’ Forest Programme and to provide a robust structure going forward into the Delivery Phase.
Part Two – Stage Two – Project Implementation

2.1 In liaison with the Programme Manager and relevant Project Partners initiate the programme in September 2015 with publicity and provision for attendance at public meetings or community groups to present the project.
2.2 Provide for appropriate opportunities for other Projects and Project Partners to be involved with / increase awareness of this element of the programme.
2.3 Assess the quality of data being returned and recommend changes to the toolkit produced at Stage One to ensure the project is optimising its potential.

Part Two – Stage Three– Project Reporting

2.4 Collate and process results of the development stage survey programme. 
2.5 Produce GIS data for the photos received in a shapefile format.
2.6    Undertake analysis of the results of the development stage of the survey programme and appropriately archive the results in an easily accessible and indexed format.

2.7    Produce a report on the results of the development stage survey programme for submission to the County HER and OASIS by 31st May 2016.

2.8    Refine methodology and toolkit for delivery stage and pass to Programme Manager by 30th July 2016

2.9    Provide, as may be requested, support to the Programme Manager to produce a costed delivery phase programme for inclusion in the Landscape Conservation Action Plan by 31st August 2016.

2.10     Make provision to present the results at a stakeholder workshop or other public event before 31st August 2016.
Part Three – Further Archaeological Investigations

We anticipate that as a result of development phase works associated with Parts One and Two of this contract there may be a need to undertake further archaeological investigations.  We are therefore looking under Part Three to make contract provisions for 3-days of geo-physical investigations; and/or test-pit or trial trenching involving community volunteers.

3.1 Provision to produce a robust methodology within 4-weeks of being requested to by the Programme Manager, for either a geo-physics investigation of an area of Forest; a trial trench of indicative dimensions 2m x 5m; or a series of five 1m x 1m test pits to involve a minimum of 10 community volunteers.

3.2 Provision to train a minimum of 10 community volunteers to assist in the investigations; and 

3.3 Provision to mentor / supervise a minimum of 10 community volunteers whilst assisting in the investigations.

3.4 Provision to undertake the investigations (geo-physics or trial excvations) – including recording in accordance with the appropriate Chartered Institute for Archaeologist Standards.

3.5 Provision to undertake post excavation analysis of site records and artefacts in accordance with the appropriate Chartered Institute for Archaeologist Standards.

3.6 Provision to undertake any conservation of recovered artefacts as appropriate.

3.7 Provision to prepare the site archive in accordance with appropriate Chartered Institute for Archaeologist Standards and the standards of the recipient museum (The Dean Heritage Centre).

3.8 Depositing the archive with the Dean Heritage Centre and, if appropriate, submitting digital material to the Archaeology Data Service for long-term curation.
3.9 Producing GIS data in shapefile format.
3.10 Producing a report on the excavation for submission to the County Historic Environment Record and Oasis, and submitting a summary of the excavation results to be included with the Annual Review of the Transactions of the Bristol and Gloucestershire Archaeological Society.

3.11 Provision to present the results at a stakeholder workshop or other public event before 31st August 2016.
3.12 Provision to prepare a  prioritised set of recommendations for further work to be included in the Landscape Conservation Action Plan by 31st July 2016.
Programme Management

The Foresters’ Forest – the Landscape Partnership Programme for the Forest of Dean is led by the Forestry Commission, who will be the contracting authority for this contract.  The Programme is managed by the Programme Manager, an employee of the Forestry Commission who will be the contract manager for this contract.

The work carried out under this contract has direct relevance to programme partners: Gloucestershire County Council Archaeological Services who will provide Historic Environment Record data* required for this contract to the contractor at no charge (as their contribution to the wider programme); the Forest of Dean Local History Society; and the Forest Voluntary Action Forum (and their employee the Volunteer Co-ordinator).  Close liaison between the contractor and these partners is expected for the successful implementation of this contract.
*for copyright reasons this does not extend to provision of historic maps such as the 1st to 3rd series Ordnance Survey maps or earlier 19th century maps, or copies of other published historical sources.
Geographical Coverage

This contract covers works within the Foresters’ Forest Programme Area, which is set as the Hundred of St Briavels.  This contract includes permission to undertake survey work on the public forest estate (the land managed by the Forestry Commission) and the Programme Manager will liaise with regard to access routes and H&S information relating to this.  However, prior to any access on to privately managed land for survey work the Programme Manager will require sight of formal access permissions signed by the land owner / land manager.
Compliance with Chartered Institute for Archaeologist’s Standards

The contractor shall ensure that all archaeological investigation and reporting complies with appropriate chartered Institute for Archaeologists codes standards and guidelines. These are available at http://www.archaeologists.net/codes/ifa
References

The following sources provide information relevant to this project 

Crutchley, S and Crow P 2009 The Light Fantastic: Using airborne laser scanning in archaeological survey Swindon: English Heritage 

Devereux, B J, Amable, G S, Crow, P and Cliff, A D 2005. The potential of airborne lidar for detection of archaeological features under woodland canopies, Antiquity 79, 648-660.

Hoyle, J P 2008 The Forest of Dean, Gloucestershire, Lidar survey of selected areas of woodland and the Aggregates Resource Area: Forest of Dean Archaeological Survey Stage 3A, English Heritage Project Number 4798 MAIN. Typescript report for English Heritage, November 2008. Available on the Archaeology Data Services website: http://archaeologydataservice.ac.uk/archives/view/fodean_eh_2012/
Hoyle, J P 2011 The Forest of Dean, Gloucestershire, Forest of Dean Archaeological Survey Stage 3B, Phase 1: Survey for management of lidar-detected earthworks in Forestry Commission woodland, Project Number 5291 SURV, Typescript project report for English Heritage, November 2011. Pdf copy available at http://www.gloucestershire.gov.uk/extra/article/109413/Archaeology
Past Landscapes beneath the Trees 2010 Papers from Gloucestershire County Council Archaeology Service and Forestry Commission seminar on lidar and archaeological research in Woodland, Gloucestershire University, September 2010, Pdf copy available at http://www.gloucestershire.gov.uk/extra/article/109413/Archaeology
Small, F and Stoertz, C (eds) 2006 Gloucestershire, Forest of Dean, National mapping Programme Report, English Heritage Research department Report Series no. 28/2006 

Woodland Archaeology 2003 Papers from Gloucestershire County Council Archaeology Service seminar on archaeological research in Woodland, Gloucestershire University, June 2003, Pdf copy available at http://www.gloucestershire.gov.uk/extra/article/109413/Archaeology
Health & Safety

In preparing robust methodologies under this contract, the contractor will be required to draw up appropriate risk assessments for this work, with specific reference to the implications of working with community volunteers of all ages, backgrounds and mobility and fitness levels.  
Equality & Diversity

In preparing robust methodologies under this contract, the contractor will be required to demonstrate that the project is open to all members of the community regardless of age, gender or ability.  The contractor will accordingly include provisions for less able people and to build in safeguards for working with children and vulnerable adults.

Note: 
If we ask, you must provide documentary evidence establishing your eligibility to tender and your qualifications to fulfil the contract if we accept your quotation.  This may be in the form of literature, drawings or samples.  
You must include details of any areas where you will not be able to comply with these requirements.  If your quotation does not meet these requirements we reserve the right to reject it completely.

	


4. Evaluation Matrix

Note – failure of any of the ‘Pass/Fail’ sections or modules will constitute an overall Fail of your bid.

	Section/Module
	Title
	Weighting
	Agreed Marking Criteria

	5
	Lots
	Not Applicable 
	Not Applicable 

	6
	Organisation and Contact Details
	Mandatory 

Questions 6.10 & 6.11 – Pass/Fail

Question 6.12 – Pass/Fail

Question 6.13 – Pass/Fail
	Completion of this Section is mandatory and is for our information purposes. We may confirm company identity and basic details with external bodies.

You must have a Health & Safety policy’ and must provide adequate levels of training as specified in the Statement of Requirements.  If you do not have/provide these, you will fail this section.

You must have the required levels of insurance requested at 6.12.  If you do not have these, you must confirm that you will get them if successful, before the contract start date.  If you cannot confirm this you will fail this section.

You must either be able to answer ‘no’ to the question posed, or if answering ‘yes’ have provided an explanation which is acceptable to the Forestry Commission.  If you answer ‘yes’ to the question and do not provide an explanation, or if the explanation you provide is deemed unacceptable, you will fail this section.

	7a
	Specific Gateway Questions

1. Working with Community Groups on heritage surveys
2. Relevant experience in Geo-physics and excavation work to test lidar results


	Question 7a   Pass/Fail 
	You must demonstrate professional and technical expertise against the two questions

	7b


	Specific Award Questions

1. Relevant Experience for ground-truthing historic environment data including lidar data
2. Relevant experience for training and mentoring community volunteers

3. Track record in working with the young, the elderly and those with mobility difficulties.

4. Relevant experience in working in multi-partner projects across multiple ownerships


	Weight %

10%
10%

10%

10%
	

	8


	Pricing Schedule


	Weight %

60%
	The price that you will be evaluated against will be all of the prices that have requested a lump sum added together. 

Where a price is for information purposes only it will not form part of the evaluation. However, the prices may form part of the contract.

Price will be evaluated using the ‘standard differential method’ – each bidder receives 100% of the available marks less the percentage by which their tender is more expensive than the lowest; with 4 being the maximum score achievable.
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	Declaration 
	Pass/Fail
	You must sign the declaration specifying any area of the declaration with which you cannot comply.  Details on mandatory and discretionary elements are contained within the Declaration.

	Module B
	References
	Pass/Fail
	You must provide the information we have requested in Module B.  We will consider accepting a lower number of references than requested depending on how long you have been in business.  When checking references, we will be looking to confirm that the contract has been carried out on time, to budget and to specification.  If we deem your references to be inappropriate, or a referee cannot confirm the work has been carried out on time, to budget and in line with the specification, you will fail this Module.

	Module C
	Financial Information 
	Not Used 
	Not Used

	Module D
	Health and Safety
	Pass/Fail
	You must provide the information we have requested in Module D.  If we determine that your responses are inappropriate or present a high health & safety risk, you will fail this Module.


5. Lots ‘Not Applicable’ 
6. Organisation Details

	Organisation Details 

	
	Question
	Your Answer

	6.1
	Full name of organisation tendering (or of organisation acting as lead contact where a consortium bid is being submitted).
	   

	6.2
	Registered office address.

 
	

	
	Main contact for this contract

Name

Address (if different from registered office)

Email

Phone

Mobile
	

	6.3
	Company or charity registration number.
	   

	6.4
	VAT Registration number. 
	   

	6.5
	Type of organisation 
	i) a public limited company
	

	
	
	ii) a limited company
	

	
	
	iii) a limited liability partnership
	

	
	
	iv) other partnership
	

	
	
	v) sole trader
	

	
	
	vi) other (please specify)


	

	6.6
	Total number of employees employed by your organisation.  (Including Directors, Partners, Apprentices, Trainees etc.)
	   

	6.7
	Length of time your business has been operating.
	   

	6.8
	Please state whether there is any potential conflict of interest in relation to this contract, for example if any of those involved with the contract share private interests with anyone within the FC.  Examples include, membership of societies, clubs and other organisations, and family.
	No
	Yes

	
	
	
	   

	
	
	If you have answered “YES” please give details.



	
	
	


	6.9
	Consortia and sub- contracting
	a) Your organisation is bidding to provide the services required itself
	

	
	
	b) Your organisation is bidding in the role of Prime Contractor and intends to use third parties to provide some services
	

	
	
	c) The potential Provider is a consortium
	

	If your answer is (b) or (c) please indicate in a separate annex (by inserting the relevant company or organisation name) the composition of the supply chain, indicating which member of the supply chain (which may include the Potential Provider, solely, or with other providers) will be responsible for the elements of the requirement. 


	6.10
	Does your organisation have a written Health and Safety Policy?
	Yes
	No

	
	
	                            
	                            

	
	Note: if your organisation has less than 5 employees, the Forestry Commission still requires you to have a written Health and Safety Policy.

	6.11
	Please provide details of the health and safety training you provide to employees, relevant to this contract.  If you do not provide any training, please tell us why this is not necessary.  The Statement of Requirements will state whether any specific health & safety training is required for this contract, if from your answer we deem that adequate training is not/or has not been carried out, we will reject your bid in full.  

	
	

	6.12
	 You must either confirm that you have the following levels of insurance in place for each and every claim rather than on an aggregate basis or, alternatively, undertake that should you be awarded a contract under this procurement such levels of insurance will be available to you and that you undertake to maintain these levels of insurance for the duration of the contract.

	Insurance Policy
	Indemnity Value (£)
	Yes
	No
	Will secure if successful

	Employers Liability (This is a legal requirement.  There are a small number of exceptions.  Please refer to HSE Guidance HSE 40 Employers Liability Compulsory Insurance Act 1969)
	Min £5m per claim


	
	
	

	Public Liability
	Min £5m per claim
	
	
	

	
	
	
	
	

	Professional Indemnity
	Min £ 1million per claim
	
	
	


	Tax Compliance

	6.13
	Have your organisation’s tax affairs given rise to a criminal conviction for tax related offences which are unspent, or to a penalty for civil fraud or evasion; and/or have any of your organisation’s tax returns submitted on or after 1 October 2012 been found to be incorrect as a result of:

a) HMRC successfully challenging it under the General Anti-Abuse Rule (GAAR) or the “Halifax” abuse principle; or

b) A tax authority in a jurisdiction in which the supplier is established successfully challenging it under any tax rules or legislation that have an effect equivalent or similar to the GAAR or the “Halifax” abuse principle; or

c) the failure of an avoidance scheme which the supplier was involved in and which was, or should have been, notified under the Disclosure of Tax Avoidance Scheme (DOTAS) or any equivalent or similar regime in a jurisdiction in which the supplier is established?
	No
	Yes

	
	
	
	   

	If answering ‘yes’ to question 6.13 above you should provide details of any mitigating factors that you consider relevant and that you with us to take into consideration.  This could exclude for example:

· Corrective action undertaken by you to date;

· Planned corrective action to be taken;

· Changes in personnel or ownership since the OONC; or

· Changes in financial, accounting, audit or management procedures since the OONC.

In order to consider any factors raised by you, we will find it helpful to have the following information: 

· A brief description of the occasion, the tax to which it applied, and the type of “non-compliance” e.g. whether HMRC or the foreign tax authority has challenged pursuant to the GARR, the “Halifax” abuse principle etc.

· Where the OONC relates to a DOTAS, the number of the relevant scheme.

· The date of the original “non-compliance” and the date of any judgement against the supplier, or date when the return was amended.

· The level of any penalty or criminal conviction applied.

Please use the box below to provide details if appropriate, and expand as necessary.

	


7a. Specific Gateway Questions 
	7a1
	Has your organisation worked successfully with community groups, and individual volunteers to deliver the range of works identified in this tender?  Please evidence your answer with examples that demonstrate how you have engaged with, trained and mentored people of all ages, abilities and backgrounds in heritage survey and investigation work.  Please also state how your organisation will use this experience to inform your approach to this contract.

	7a1
	Answer: 




	7a2
	Does your organisation have the capability of fulfilling geo-physics work and small-scale excavation work within woodlands or other areas of natural heritage interest to test historic environment data, including lidar results?

Please provide examples within your response. 



	7a2
	Answer: 




7b. Specific Award Questions

	
	Question
	Weight %

	7b1
	Please provide an indicative method statement about how you would undertake the survey works to ground-truth historic environment data, including Lidar data?

	10%

	Answer: 

 

	7b2
	Please outline how you would manage the training  of members of community groups or individual volunteers in heritage survey work.

	10%

	Answer: 



	7b3
	Please describe how your organisation would work with young people, elderly people and / or those with mobility difficulties?  

	10%

	Answer: 



	7b4
	Please outline how you would work with multi-partner projects across different land ownerships.  


	10%

	Answer: 



8. Pricing- 60%
Please provide details of your pricing in the schedule provided below. The price that you will be evaluated against will be all of the prices that have requested a lump sum added together. 

Where a price is for information purposes only it will not form part of the evaluation. However, the prices may form part of the contract.
	Ref
	Description


	Notes on price
	Price

(£)

	Part One
	Part One ‘Reading the Dean’  – Stage One – Project Development
	
	

	1.1
	Draw up and agree a methodology and programme
	Enter a lump sum
	

	1.2
	Establish and arrange a series of 3 training workshops in October and November 2015
	Enter a lump sum for the min 3 courses
	

	1.2
	Provision for arranging an additional training workshop 
	Enter a lump sum for a single course
	

	Part One
	Part One – Stage Two – Project Implementation
	
	

	1.3
	Undertake the 3 training workshops in October and November 2015
	Enter a lump sum for the min 3 courses
	

	1.3
	Provision for running an additional training workshop on a weekday
	Enter a lump sum for a single course
	

	1.3
	Provision for running  an additional training workshop on a Saturday
	Enter a lump sum for a single course
	

	1.3
	Provision for running an additional training workshop on a Sunday
	Enter a lump sum for a single course
	

	
	
	
	

	1.4
	Run a 4-week programme to co-ordinate and mentor 20 community volunteers to map the historic environment data for the pilot areas
	Enter a lump sum
	

	1.4
	Provision for an additional 10 community volunteers
	Enter a lump sum
	

	1.5
	Run a programme to co-ordinate and mentor the 20n community volunteers to undertake walk over surveys of pilot areas to ground truth data, identify features that are not recorded and test methodologies
	Enter a lump sum
	

	1.5
	Provision for an additional 10 community volunteers
	Enter a lump sum
	

	1.6
	Provision for an hourly rate to support project partner involvement and awareness (including any attendance at meetings)
	For information purposes only
	

	1.6
	Provision for travel costs to support project partner involvement and awareness (including any attendance at meetings)
	For information purposes only
	

	Part One
	Part One – Stage Three – Project Reporting 
	
	

	1.7,1.8, 1.9, 
	Collate and process results, undertake analysis and produce a report on the results of the development stage programme and submit to Programme Manager, County HER and OASIS by 31st May 2016
	Lump sum price paid on completion
	

	1.10
	Refine methodology for delivery stage by 30th July 2016
	Enter a Lump sum
	

	1.11
	Make prioritised recommendations for further areas of study in the delivery phase, by 30th July 2016.
	Enter a Lump sum
	

	1.12

1.13


	Provision for an hourly rate to Support Programme Manager and / or present results at a stakeholder workshop
	For information purposes only 
	

	1.12

1.13


	Provision for travel costs to Support Programme Manager and / or present results at a stakeholder workshop
	For information purposes only 
	

	
	
	
	

	Part Two
	Part Two Photographic Record Heritage Features – Stage One – Project Development
	
	

	2.0
	Draw up and agree a methodology and roll into a toolkit (ensuring that HLF guidance on use of images is included)
	Enter a lump sum
	

	Part Two
	Part Two – Stage Two – Project Implementation
	
	

	2.1

2.2


	Provision for an hourly rate 
	For information purposes only 
	

	2.1

2.2


	Provision for travel costs for attendance at meetings
	For information purposes only 
	

	2.3
	Assess the quality of data returned and recommend changes to the toolkit produced at Stage One
	Enter a lump sum
	

	Part Two
	Part Two – Stage Three – Project Reporting 
	
	

	2.4, 2.5, 2.6
	Collate and process results, undertake analysis, produce GIS data in shapefile format and produce a report on the results of the development stage programme and submit to Programme Manager, County HER and OASIS by 31st May 2016
	Lump sum price paid on completion
	

	2.7
	Refine methodology for delivery stage by 30th July 2016
	Enter a Lump sum
	

	2.8

2.9
	Provision for an hourly rate to Support Programme Manager to produce a delivery phase programme and / or present results at a stakeholder workshop
	For information purposes only 
	

	2.8

2.9
	Provision for travel costs to Support Programme Manager and / or present results at a stakeholder workshop
	For information purposes only 
	

	Part Three
	Part Three – Further Archaeological Investigations
	
	

	3.1
	Provision to produce a methodology for each of geo-physics investigation, trial trench of 2m x 5m and a series of test pits of 1m x 1m size.
	Lump sum
	

	3.2
	Provision to train at least 10 community volunteers for  the archaeological investigations
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum)
	

	3.3
	Provision to mentor 10 community volunteers in assisting with the archaeological investigations
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum)
	

	3.4
	Provision to undertake 3-days of geo-physics work in a woodland situation
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum)
	

	3.4
	Provision to undertake additional day (min 6hrs) of geo-physics work in a woodland situation
	Lump sum for additional day
	

	3.4
	Provision to undertake a trial trench (2m x 5m) in a woodland situation
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum)
	

	3.4
	Provision to undertake 5 1m x 1m test pits in a woodland situation
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum)
	

	3.5
	Provision to undertake post excavation analysis of site records and artefacts
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum)
	

	3.6
	Provision to undertake any conservation of recovered artefacts
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum) 
	

	3.7
3.8
	Provision to prepare site archive and deposit with recipient museum and digital submission
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum) 
	

	3.9
	Produce GIS data in shapefile format and a report on the excavation, and submit summary to Programme Manager, County HER and OASIS by 31st May 2016
	Lump sum

(please provide separately a note on assumptions and parameters used to deduce lump sum) 
	

	3.10


	Provision for an hourly rate to Support Programme Manager and / or present results at a stakeholder workshop
	 For information purposes only
	

	3.10


	Provision for travel costs to Support Programme Manager and / or present results at a stakeholder workshop
	 For information purposes only
	

	3.11
	Make prioritised recommendations for further works to be included in the delivery phase, by 30th July 2016.
	Enter a Lump sum
	


TOTAL FEE ______________________
9. Declaration
Please state within the box at the end of this declaration if there are any specific areas with which you cannot comply.  Please note that this may invalidate your tender submission. 

In this certificate, any reference to person or persons will mean and include businesses, associations or corporations and any reference to arrangements or agreements will mean any and all transactions, formal or informal, lawful or otherwise. 

Conditions 1, 13, 14, 15 and 16 of this declaration are mandatory requirements, and bidding organisations must accept these conditions; failure to do so will automatically invalidate your bid.  All other conditions are discretionary, and while the Forestry Commission are entitled to exclude you from being considered further if any of these conditions are qualified or not accepted in full, we may decide to allow you to proceed further.  In the event that any of the following do apply, please set out in the box below (or a separate annex if you require more space) full details of the relevant incident and any remedial action taken subsequently.  The information provided will be taken into account by us when considering whether or not you will be able to proceed any further in respect of this procurement exercise.

By signing this Declaration you, the bidding organisation, certify that: 

1. The bidding organisation or any directors or partner or any other person who has  powers of representation, decision or control have not been convicted of the following offences as defined by the relevant UK law:

a) theft, fraud and wilful imposition, embezzlement, robbery, forgery, reset (including reset as defined in Section 51 of the Criminal Law (Consolidation) (Scotland) Act 1995), perjury or any of the following offences as defined by the legal systems in each of the constituent parts of the United Kingdom, namely;
aa) conspiracy, within the meaning of section 1 or 1A of the Criminal Law Act 1977 or Article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA;
b)  corruption, within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; where the offence relates to active corruption;

c)  the offence of bribery, where the offence relates to active corruption;


ca) bribery within the meaning of section 1 or 6 of the Bribery Act 2010;
d)  fraud, where the offence relates to fraud affecting the European communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities, within the meaning of:

(i) the offence of cheating Her Majesty’s Revenue and Customs including (but not limited to) a “Revenue and Customs offence” in terms of Section 23A, sections 23B to 23P and 26A of the Criminal Law (Consolidation) (Scotland) Act 1995
(ii) the offence of conspiracy to defraud;

(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) order 1978;

(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006;

(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994;

(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993; 
(vii) destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;
(viii) fraud within the meaning of section 2,3 or 4 of the Fraud Act 2006; or

(ix)  making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Fraud Act 2006;  

(x) counterfeiting or falsifying a specified monetary instrument with the intention that it be uttered as genuine; or having in his or her custody or under his or her control, without lawful authority or excuse anything which was and which he or she knew or believed to be a counterfeited or falsified specified monetary instrument or any machine, implement or computer programme or any paper or other material which to his or her knowledge was specifically designed or adapted for the making of a specified monetary instrument, contrary to Section 46A(1) or (2) of the Criminal Law (Consolidation) (Scotland) Act 1995.

(xi) having in her or her possession or under his or her control an article for use in or in connection with the commission of fraud or making, adapting, supplying or offering to supply an article knowing that the article is designed or adapted for use in or connection with the commission of fraud or intended the article to be used in or in connection with the commission of fraud contrary to Section 49(1) and (3) of the Criminal Justice and Licensing (Scotland) Act 2010;

(xii) being involved in serious organised crime contrary to Section 28 of the Criminal Justice and Licensing (Scotland) Act 2010; or committing an offence aggravated by a connection with serious organised crime in terms of Section 29(2) of the Criminal Justice and Licensing (Scotland) Act 2010; or committing an offence by directing another person to commit a serious offence or to commit an offence aggravated by a connection with serious organised crime or by directing another person to direct a further person to commit a serious offence or an offence aggravated by a connection with serious organised crime, contrary to Section 30(1) and/or (2) of the Criminal Justice and Licensing (Scotland) Act 2010 or failing to report a serious organised crime, in contravention of Section 31 of the Criminal Justice and Licensing (Scotland) Act 2010.

(xiii) knowing or suspecting that an investigation under Section 28 of the Criminal Law (Consolidation) (Scotland) Act 1995 was being carried out or was likely to be carried out and falsifying, concealing, destroying or otherwise disposing of or causing or permitting falsification, concealment, destruction or disposal of documents which he/she knew or suspected or had reasonable grounds to suspect were or would be relevant to such an investigation contrary to Section 29(1) of the Criminal Law (Consolidation) (Scotland) Act 1995.

(xiv) committing any of the offences against the administration of justice listed in Schedule 2 “Offences against the Administration of Justice: Article 70” to the International Criminal Court (Scotland) Act 2001 (which relate to giving false testimony when under an obligation pursuant to article 69, paragraph 1, to tell the truth, presenting evidence that he/she knew was false or forged, corruptly influencing a witness, obstructing or interfering with the attendance or testimony of a witness, retaliating against a witness for giving testimony or destroying, tampering with or interfering with the collection of evidence, impeding, intimidating or corruptly influencing an official of the court for the purpose of forcing or persuading the official not to perform, or perform properly, his or her duties, retaliating against an official of the court on account of duties performed by that or another official or soliciting or accepting a bribe as an official of the court in connection with his or her official duties)
e)  money laundering within the meaning of section 340(11) of the Proceeds of Crime Act 2002; 
ea)  an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996; or

eb)  an offence in connection with the proceed of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or 

f) any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
2. The bidder being an individual is not in a state of bankruptcy nor has a receiving order or administration order or bankruptcy restriction order made against him nor has made any arrangement for the benefit of creditors, or has not made any conveyance or assignment for the benefit of his creditors or appears unable to pay or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) order 1989, or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of his estate, or is the subject of any similar procedure under the law of any other state;

3. The bidder being a partnership constituted under Scots law has not granted a trust deed nor become otherwise apparently insolvent, nor is subject of a petition presented for sequestration of its estate.

4. The bidder being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002 has passed a resolution, or is the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, or had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is the subject of similar procedures under the law of any other state.
5. The bidding organisation has not been convicted of a criminal offence relating to the conduct of its business or profession.

6. The bidding organisation has not committed an act of grave misconduct in the course of its business or profession.

7. The bidding organisation has fulfilled its obligations relating to payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which you are established
8. The bidding organisation has fulfilled its obligations relating to payment of taxes under the law of any part of the United Kingdom or of the relevant State in which you are established.
9. The bidding organisation is not guilty of serious misrepresentations in providing any information required under Regulations 24 or 25 of the Public Contracts (Scotland) Regulations 2012 or under Regulations 24 or 25 of the Public Contracts Regulations 2006 (as amended from time to time).

10. The bidding organisation is in possession of a licence or is a member of the appropriate organisation where the law requires it.

11. The bidding organisation has not had a contract cancelled, or not renewed, for failure to perform nor been the subject of a claim (contractual or otherwise) based upon a failure of quality in design, work, materials or services within the last three years.

12. None of the senior personnel of the bidding organisation have been involved (in a similar position) in any company which has gone into insolvent liquidation, voluntary arrangement, receivership or administration or been declared bankrupt.

13. The bidding organisation comply with the requirements of the Health and Safety at Work Act 1974, as amended.

14. The bidding organisation confirm their acceptance of the mandatory requirements for publication of tender documents and contracts as set out in the Government Transparency Agenda.

15. The bidding organisation accepts that while the information in this ITT and supporting documents has been prepared in good faith by the Forestry Commission (FC), it may not be comprehensive nor has it been independently verified.  Neither the FC, nor their advisors, nor their respective directors, officers, members, partners, employees, other staff or agents makes any representation or warranty (express or implied) as to the accuracy, reasonableness or completeness of this ITT; or accepts any responsibility for the information contained in the ITT or for the fairness, accuracy or completeness of that information nor shall any of them be liable for any loss or damage (other than in respect of fraudulent misrepresentation) arising as a result of relying on such information or any subsequent communication.
16. The bidding organisation confirm that this is a bona fide tender, intended to be competitive, and that they have not:-

a)
fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement, whether in writing or otherwise, with any other person irrespective of whether or not that other person is also a bidding organisation in respective of this tender;

b)
worked with any person in the preparation of the tender, irrespective of whether or not that person is also a bidding organisation in respect of this tender, save to the extent that (i) the work and involvement of that other person is made manifestly clear and acknowledged in the body of the tender and (ii) in the reasonable opinion of the Forestry Commission the acknowledged work does not amount to collusion and

c)
exchanged information with any of the other bidding organisations in respect of this tender save to the extent that (i) the exchange of information is made manifestly clear and acknowledged in the body of the tender and (ii) in the reasonable opinion of the Forestry Commission the acknowledged exchange of information does not amount to collusion.
Please state within the box below if there are any specific areas of the declaration above with which you cannot comply.  Please note that this may invalidate your submission, but you should provide details that will enable the Forestry Commission to decide whether to let you progress further in the process, should the reasoning be satisfactory when it applies to one of the discretionary exclusion conditions.

I declare that to the best of my knowledge the information submitted in this ITT is correct.  I understand that the Forestry Commission may reject this ITT if there is a failure to answer all relevant questions, or provide any requested information fully or if I provide false or misleading information; or if I make any false declaration which is discovered after Contract Award; I acknowledge that this may lead to said contract being terminated.

Name (printed)

Date

Signature

Capacity / Title

For and on behalf of 
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