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	1
	Introduction to United Kingdom Atomic Energy Authority

	
	1.1  Culham Science Centre

	
	The United Kingdom Atomic Energy Authority (the Authority) own and operate the Culham Science Centre in Oxfordshire which is the UK's national laboratory for fusion research.  . 
The 80-hectare Centre site lies just south of Oxford and was a Fleet Air Arm airfield before opening as a purpose-built fusion laboratory in 1960. 

Culham has made many major contributions to international fusion research and development.  Today the UK fusion programme is centred on the innovative MAST (Mega Amp Spherical Tokamak) experiment and employs around 150 people.  The programme is funded by the Engineering and Physical Sciences Research Council and the European Union under the EURATOM treaty.
In addition, UKAEA hosts the world's largest magnetic fusion experiment, JET (Joint European Torus), on behalf of its European partners.  The JET facilities are operated for scientists from around Europe, who work together under the EuroFusion arrangements, co-ordinated by the JET Exploitation Unit.  JET is situated next to the UK fusion laboratory.  Around 500 people are employed at the JET facilities, with around 350 European scientists visiting each year to conduct research, and many from outside Europe.

The Culham Science Centre site is also an attractive location for hi-tech businesses.  It houses accommodation for a diverse range of science and technology tenants, including an Innovation Centre for start-up companies.


	2
	Freedom of Information

	
	The Authority is committed to openness and meeting the legal responsibilities under the Freedom of Information Act 2000.  Accordingly, all information submitted to the Authority may need to be disclosed by the Authority in response to a request under the Act. The Authority may also decide to include certain information in the publication scheme which it maintains under the Act.  If you consider that any of the information included in your submission is commercially sensitive, please identify it and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity.  You should be aware that, even where you have indicated that information is commercially sensitive, the Authority may be required to disclose it under the Act if a request is received. Please also note that the receipt of any material marked ‘confidential’ or equivalent by the Authority should not be taken to mean that the Authority accepts any duty of confidence by virtue of that marking.  If a request is received, the Authority may also be required to disclose details of unsuccessful tenders.

	3
	Public Contracts Regulations

	
	This Pre-Qualification Questionnaire has been issued by the Authority in connection with a competitive procurement conducted under the Public Contract Regulations 2006.


	4
	The Scope of Requirement 

	
	The requirement covers the Provision of Oxford Advanced Skills Centre

	
	

	5
	Proposed Timetable for the Tender Exercise

	
	Set out below is the proposed procurement timetable.  This is intended as a guide and, whilst the Authority does not intend to depart from the timetable, it reserves the right to do so at any time.

	
	Date
	Activity

	
	29.10.2015
	Issue Advert for Expressions of Interest

	
	26.11.2015
	Response date for submission of Expressions of Interest

	
	03.12.2015
	Assessment of Expressions of Interest

	
	07.12.2015
	Issue Invitation to Tender

	
	08.01.2016
	Response date for tender submissions

	
	15.01.2016
	Assessment of Tender submissions

	
	18.01.2016
	Identification of Preferred Bidder

	
	19.01.2016
	Contract award

	6
	Instructions for Contractors  

	
	Contractors should answer all questions in English and as accurately and concisely as possible.  Where the answer to a question is not known please write ‘Not Known’ and where a question is not relevant to the Contractor’s organisation, this should be indicated and an explanation provided. 

Supporting information should be presented in the same order as, and should be referenced to, the relevant question.  Unless specifically asked for in this Prequalification Questionnaire, general promotional literature should not be provided in your response, and will not be marked.

A soft copy of the completed Prequalification Questionnaire is to be submitted by e-mail to paula.barham@ccfe.ac.uk with one signed hard copy to be submitted to the address below.   All copies are to be submitted for receipt by the deadline of 12:00 Noon Thursday 26th November 2015.
Paula Barham
Senior Procurement Manager
UK Atomic Energy Authority
K2, Culham Science Centre
ABINGDON
Oxon OX14 3DB

If supporting documentation is being provided that cannot be replicated in the soft copy, reference should be made at the appropriate place within the soft copy that the information is included within the hard copies.

The scoring scheme for the questionnaire is detailed in Section 7 below with the maximum marks available for each non-hurdle question or group of questions identified next to the question(s).  Evaluation can only be made on the information provided in your response so failure to provide the required information, failure to make a satisfactory response to any question, or failure to supply documentation referred to in responses, within the specified timescale, will result in the award of a lower marking in respect of the question.  If the question is a hurdle then a failure to pass the hurdle will result in the Contractor being disqualified from further involvement in the tender process.

Any statements or information given that are subsequently found to be untrue may result in disqualification of the Contractor from the competition or if discovered following the award of a contract, to the termination of that contract.

The Authority expects that a minimum of 2 and a maximum of 4 Contractors will be selected to participate in the tender exercise and will notify all successful and unsuccessful Contractors immediately following completion of the assessment of the Prequalification Questionnaires.  

	7
	Scoring Mechanism for the pre-qualification process 

	
	7.1 Eligibility
Pass/Fail questions
	The questions in Section 8 are concerned with Eligibility under the Public Contracts Regulations 2006 and depending upon the responses to those questions a Contractor may be deemed ineligible for any further involvement in the tender exercise.

	
	7.2   Hurdles
Pass / Fail questions

	The questions in Section 9 are concerned with minimum compliance, and (as explained in the Marking Guidance column) depending upon the responses to those questions a Contractor may be deemed to have failed to meet minimum compliance in which case they will not be invited to tender for the requirement.

	
	7.3  Additional Questions
	All Additional questions will be assessed in accordance with the scoring mechanism below.  The maximum marks available for each question or group of questions are indicated against them.  

	
	Marks Awarded of those Available
	Scoring Rationale

	
	Nil
	No response or details provided.

	
	10% - 20%
	Poor response with details considered not to meet minimum requirements.

	
	20% - 40%
	Adequate response but with details not meeting all requirements.

	
	40% - 60%
	Acceptable response with details meeting all requirements.

	
	60%  - 80%
	Better than acceptable response with details exceeding requirements.

	
	80% - 100%
	Exceptional response with details far exceeding requirements.
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	Professional and Business Standing

	
	8.1  Financial Standing

	
	Has your company or its directors or any other person who has powers of representation, decision or control of the company; 

	
	8.1.1
	Been convicted of any offences covered by Section 23 (1) of the Public Contracts Regulations 2006.
	Yes / No

	
	8.1.2
	Been in a state of bankruptcy, insolvency, compulsory winding up, receivership, composition with creditors, or subject to relevant proceedings.
	Yes / No

	
	8.1.3
	Been convicted of a criminal offence related to business or professional conduct.
	Yes / No

	
	8.1.4
	Committed an act of grave misconduct in the course of business.
	Yes / No

	
	8.1.5
	Not fulfilled obligations relating to the payment of social security contributions.
	Yes / No

	
	8.1.6
	Not fulfilled obligations relating to the payment of taxes.
	Yes / No

	
	8.1.7
	Been guilty of serious misrepresentation in supplying information required under Regulation 23 of the Public Contracts Regulations 2006.
	Yes / No

	
	If the answer to any of the questions above is “Yes” please attach brief details, including what has been done to address the issue(s).
	

	
	Your company is required to state whether, from 1 April 2013 onwards;
	

	
	8.1.8
	its tax affairs have given rise to a criminal conviction for tax related offences which is unspent, or to a penalty for civil fraud or evasion; and/or
	

	
	8.1.9
	any of its tax returns submitted on or after 1 October 2012 has been found to be incorrect as a result of:
	

	
	
	· HMRC successfully challenging it under the General Anti-Abuse Rule (GAAR) or the “Halifax” abuse principle; or

· The failure of an avoidance scheme which the supplier was involved in and which was, or should have been, notified under the Disclosure of Tax Avoidance Scheme (DOTAS).
	

	
	If answering ‘yes’ to either 8.1.8 or 8.1.9 above, the supplier should provide the following:
	

	
	
	· A brief description of the occasion, the tax to which it applied, and the type of “non-compliance” ie GAAR, Halifax Abuse Principle etc.

· The date of the original “non-compliance” and the date of any judgement against the supplier, or date when the return was amended.

· The level of any penalty or criminal conviction applied.

· Details of any mitigating factors, including but not limited to:

· Corrective action undertaken by the supplier to date.

· Planned corrective action to be taken.

· Changes in personnel or ownership since the occasion.

· Changes in financial, accounting, audit or management procedures since the occasion.
	

	
	Signed 
(Board Level Director or equivalent)
	
	

	
	Name
	
	

	
	Position in Company 
	
	

	
	Notes: The Authority may seek evidence at a later date in confirmation of your answers above.  
	

	
	8.2  Organisation and Contact Details

	
	Name of the Company in whose name any tender would be submitted:
	

	
	
	

	
	Registered Company address including Post Code:
	

	
	
	

	
	
	

	
	Website address (if any):
	

	
	Company Registration number:
	
	Date of Registration:
	

	
	VAT Registration number:
	
	

	
	Type of Organisation:
(Please tick one)
	i) a public limited company?
	 FORMCHECKBOX 


	
	
	ii) a limited company?
	 FORMCHECKBOX 


	
	
	iii) a limited liability partnership?
	 FORMCHECKBOX 


	
	
	iv) other partnership?
	 FORMCHECKBOX 


	
	
	iv) a sole trader?
	 FORMCHECKBOX 


	
	
	v) other (please specify)
	 FORMCHECKBOX 


	
	Name, address and Registered Numbers of immediate and ultimate parent or holding companies (if this applies):
	

	
	
	

	
	
	

	
	
	

	
	8.3  Contact Details for Enquiries about this PQQ

	
	Contact name and job title:
	

	
	Full postal address including Post Code for Contact
	

	
	
	

	
	E-mail address of Contact:
	

	
	Telephone and Fax number of Contact:
	Tel:
	
	Fax:
	

	
	Consortia and sub-Contracting - Is your Company:
(Please tick one box)
	i) Interested in providing the services required using its own resources only?
	 FORMCHECKBOX 


	
	
	ii) Interested in being the Prime Contractor and intending to use some third parties to provide the services?
	 FORMCHECKBOX 


	
	
	iii) Acting within a consortium (i.e. a group of entities together as principal / intended equity participants?
	 FORMCHECKBOX 


	
	If your answer is (ii) or (iii) please provide details of the composition of the supply chain, indicating which members of the supply chain (which may include your Company solely or together with other providers) will be responsible for which elements of the requirement.

	
	8.4  Questions for Non-UK Businesses Only

	
	8.4.1  Registration with professional body

Is your business registered with the appropriate trade or professional register(s) in the EU member state where it is established (as set out in Annexes IX A-C of Directive 2004/18/EC) under the conditions laid down by that member state).

	
	8.4.2  Is it a legal requirement in the State where you are established for you to be licensed or a member of a relevant organisation in order to provide the requirement in this procurement?  If yes, please provide details of what is required and confirm that you have complied with this.

	9
	Hurdles: Pass / Fail Questions

	
	

	
	Criteria
	Comment
	Marking Guidance

	
	Insurance Cover
	Please provide copies of all current certificates for the following scope of cover for the sums identified:

Public Liability at least £10M 
Employers liability at least £10M
Professional Indemnity at least £1M

	Pass – Compliant evidence provided.

Fail - Failure to provide any evidence of cover for each type required.

Discretionary grounds for failure on the basis that evidence of cover is provided but is considered inadequate for the nature of the project.

	
	Health & Safety Policy including Safeguarding children and young people
	Please provide evidence of a robust policy which must identify endorsement by the Managing Director / CEO or equivalent.
	Pass – Compliant evidence provided.

Fail – Failure to provide any evidence of a Health & Safety policy.

Discretionary grounds for failure on the basis that the evidence provided is considered inadequate for the nature of the project. 

	
	Quality Assurance Certification
	Please provide a copy of your Quality Assurance Certificate e.g. ISO9001 or policy statements outlining which quality certification you are working towards and why. The policy statements should be robust and must identify their endorsement by Managing Director / CEO or equivalent. 
	Pass – Compliant evidence provided. 

Fail – Failure to provide any evidence of a QA Policy.

Discretionary grounds for failure on the basis that the evidence provided is considered inadequate for the nature of the project.

	
	Environment  Policy
	Please provide a copy of your Environmental Certificate e.g. ISO14001 or a policy statement outlining which environmental standards you are working towards and why. The policy statements should be robust and must be signed by the Managing Director/CEO or equivalent. 
	Pass – Compliant evidence provided.

Fail – Failure to provide any evidence of an Environmental Policy.

Discretionary grounds for failure on the basis that the evidence provided is considered inadequate for the nature of the project. If not rejected the evidence will be marked in Section 9.

	
	Equal Opportunities  Policy
	Please provide evidence of a robust policy which must identify endorsement by the Managing Director / CEO or equivalent.
	Pass – Compliant evidence provided.

Fail – Failure to provide any evidence of an Equal Opportunities Policy.

Discretionary grounds for failure on the basis that the evidence provided is considered inadequate for the nature of the project.

	
	Organisation Details


	Please provide all of the Company organisation details requested below
	Pass – Adequate information provided.

Fail – Failure to provide adequate basic Company Information.

	
	Oftsed Safeguarding Policy

In line with the definition used in the Children Act 2004 and the Department of Education guidance document Working together to safeguard children (2010, paragraph 1.20).
	Please provide evidence of a robust policy which must identify endorsement by the Managing Director / CEO or equivalent.
	Pass – Adequate information provided.

Fail – Failure to provide adequate basic Company Information.

	
	September 2016 start
	Please provide statement confirming compliance  to achieve September 2016 intake.
	Pass – Compliant statement provided.

Fail – Failure to comply with a September 2016 start date


	10
	Additional Questions

	
	The Contractor is to attach a separate sheet headed with each Additional Question and then proceed to answer the question on that sheet or to attach his response to the sheet.


	

	
	10.1  Trade Bodies
	

	
	Please provide details of any professional or trade bodies to which your Company belongs.
	

	
	10.2  Financial Information 
	

	
	(AVAILABLE MARKS FOR THE WHOLE SECTION:30)
Note: Financial details provided will be used to calculate recognised ratios which will be assessed as measures of financial health. These will be marked in accordance with the scoring mechanism at 7.3 above.

	
	10.2.1  Please provide the following information from your last 3 audited and registered accounts. If you have been trading for less than 3 years please indicate this and provide what information you can below along with any other information indicating your financial trading status:

	
	
	Latest Accounting Year (contractor to specify dates)


	Previous Accounting Year (contractor to specify dates)
	Previous Accounting Year 
(contractor to specify dates)

	
	Annual Turnover
	
	
	

	
	Pre-Tax Profit
	
	
	

	
	Total Assets
	
	
	

	
	Current Assets
	
	
	

	
	Current Liabilities
	
	
	

	
	Total Net Assets
	
	
	

	
	Issued Share Capital
(if applicable)
	
	
	

	
	10.2.2  If the Company is a subsidiary of a group, please also provide the details at 10.2.1 above for both the Company and the ultimate Parent. Where a consortium or association is proposed, the information is requested for each member company.

	
	10.3  Reference Contracts
	

	
	(AVAILABLE MARKS FOR WHOLE SECTION: 40)

Please provide contacts for three referees, from the public or private sector or from both, that are relevant to the Authority’s requirement and demonstrate compliance with the requirements of this project.  References supplied should have been performed within the last 3 years. Where possible these should be in respect of separate customer organisations. 
Note: The Authority may elect to contact any of the given companies for a reference.  Your permission to do so will be assumed unless you explicitly state any objections.

	
	
	
	 Reference 1
	Reference 2
	Reference 3

	
	10.3.1
	Customer Organisation (name):
	
	
	

	
	10.3.2
	Customer contact name, phone number and e-mail:
	
	
	

	
	10.3.3
	Type of Contract:

(eg pricing method and method of work instruction)
	
	
	

	
	10.3.4
	Date contract awarded:

Contract Completion Date:

(Estimated) Contract Value:
	
	
	

	
	10.3.5
	Brief description of Contract scope (maximum of 150 words)  including evidence as to your Company’s technical capability in this market:
	
	
	

	
	10.3.6
	If you cannot provide at least one Reference Contract , please briefly explain why (maximum of 100 words).

	
	10.4  Health, Safety and Environment
	

	
	(AVAILABLE MARKS FOR WHOLE SECTION:  10)
	

	
	10.4.4  Please complete the table below in respect of your Company’s accident record over the last 3 years.  Details are to be attached of any fatalities and all RIDDOR reportable Accidents in the last 3 years.

	
	Accident Type
	Number in 2008
	Number in 2009
	Number in 2010

	
	Non-Reportable Accidents
	
	
	

	
	Lost Time and RIDDOR reportable Accidents
	
	
	

	
	Fatalities
	
	
	

	
	Number of prosecutions by the Health & Safety Executive
	
	
	

	
	10.4.5  Does your Company hold a recognised environmental management certification for example BS/EN/ISO14001 or equivalent? If yes please attach the certificate.
	Yes / No

	
	10.5  General 
(AVAILABLE MARKS FOR SECTION 10.5: 80)
	

	
	10.5.1  Noting that it is the Authority’s policy is to use New Engineering Contract (NEC) conditions wherever appropriate 
	

	
	10.5.2  Please indicate if there are any standard terms and conditions within the NEC Term Service to which your company would be unwilling to work.
	

	
	10.5.3  Please provide an example of each of the following which your company has previously produced for another Contract on which you have provided similar services:

Draft Health and Safety Plan, Draft Method Statement, Draft Risk Assessment, Draft QA Programme
	

	
	10.5.4  Please indicate what proportion of your business is repeat business for the same Client(s) and provide details of any longstanding and key relationships with individual Clients
	

	
	10.5.5  Please attach details of your Company’s experience of working on a secure site and list relevant projects. Please detail how you perceive the nature of the site might affect the delivery of the project.
	

	
	10.5.6  Please provide all information on your Company’s training policy, to be signed by the Managing Director/CEO or equivalent
	

	
	10.5.7  Does your Company fully comply with the Environmental Protection Act 1990 and with the statutory and UK regulations relating to handling, transportation and disposal of waste? 
	Yes / No

	
	10.5.8  Has your organisation met the terms of its banking facilities and loan agreements (if any) during the past year? If ‘no’ provide details and the actions taken to remedy the situation.
	Yes / No

	
	10.5.9  Has your organisation met all its obligations to pay its creditors and staff during the past year? If ‘no’ provide details and the actions taken to remedy the situation.
	Yes / No

	
	10.5.10  Has your Company had any contracts terminated for poor performance in the last three years, or any contracts where damages have been claimed from you by the customer? If ‘yes’ please provide details. 

10.5.11 Please provide evidence of a proven track record in large-scale apprentice training, recruitment and operations.

10.5.12 Confirm investment in equipment and building refurbishment works in order to carry out Level 2 NVQ modules in Performing Engineering Operations (PEO).

10.5.13 Provide research of wider market needs for engineering apprentice training and produce a successful business model which demonstrates the viability for operating the training centre.

10.5.14  Demonstrate capability for delivering a core engineering training provision at levels 2 – 4 

· Commit to a minimum training duration of 5 years, with further opportunities available for long-term collaboration.

· Provision of high quality training and teaching staff for the delivery of the core BTEC Extended Diploma and HNC in Mechanical and Electrical/Electronic Engineering.

· Provide the assessment and coordination of NVQ 2-4 frameworks in Mechanical and Electrical/Electronic Engineering
10.5.15  Provide details of how training would be delivered in the context of a work-place environment under the new employer-led Trailblazer initiative

	Yes / No




	
	I declare that to the best of my knowledge the answers submitted herein are correct.

I am signing this PQQ On behalf of my Company.
	

	FORM COMPLETED BY
	
	

	Name and Position:
	
	

	Date:
	
	
	

	Signature:
	
	


	UK Atomic Energy Authority
K2/0.08 Culham Science Centre
ABINGDON
Oxfordshire
Oxon
OX14 3DB
Tel: 01235 46 xxxx
Fax: 01235 466648
Web: www.uk-atomic-energy.org.uk
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