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	Power Data  Associates Ltd
Wrest Park

Silsoe

Bedfordshire

MK45 4HR

Via Bravo
	Neil Hawkings
Procurement Delivery Lead
Temple Quay House

2 The Square

Temple Quay

Bristol 
BS1 6HA

12 October 2018

	
	


Dear David Lewis,
Highways England National Meter Administration Contract 2018
On behalf of Highways England Company Limited, I accept your submission dated 21 August 2018 for the above Call off Agreement.

This letter and the documents listed below (in no order of precedence) form a binding contract between the Highways England Company Limited and yourselves:
	1
	Highways National England Meter Administration Contract OJEU published 18/07/2018


	2
	NEC 3 - Term Service Contract 

	3
	Highways England - Meter Administration Contract – Instructions For Tenderers

	4
	Collaborative Performance Framework V4.0


	5
	Highways England - Meter Administration Contract - Form of Tender


	6
	Highways England - Meter Administration Contract - Form of Agreement

	7
	Highways England Data Handling Policy


	8
	Highways England Baseline Personnel Security Standard (BPSS) guidance

	
	Highways England Meter Admin - Contract Data (V3)

	
	Highways England Meter Admin - Service Information (V4)

	
	Specification BSCP520

	
	9.1.9   UK Travel and Subsistence  Allowances at a Glance

	9
	Chapter 9A Travel and Subsistence Policies


	10
	Chapter 9C Travel and Subsistence Guidance


	11
	HE Meter Admin - Q&A Sheet Issue 5 (17 August 2018) (Final Version)
which included the following Tender Amendments: 

TA1, TA2 & TA3 – Revised Service Information (V2)
TA4 & TA5 – Revised Service Information (V3) and Revised Contract Data (V2)
TA6 – Revised Service Information (V4)

TA7 – Revised Contract Data (V3)

TA8 – Revised Price Schedule (V2)



	12
	Power Data’s Submission comprising of:

a) completed Anti-Collusion Certificate - Question Section on Bravo
b) completed Fair Payment Charter - Question Section on Bravo
c) completed Anti-Fraud Code of Conduct - Question Section on Bravo
d) completed Quotation declarations - Question Section on Bravo
e) SME Subcontracting Statement
f) Contractor’s Plan

g) Key people & CVs

h) Completed selection questionnaires for Power Data Associates and Jones Lighting

i) Completed Contract Data Part 2

j) Completed Price Schedule

k) Certificates of relevant Insurances

l) Non-disclosure FOI



	13
	Pre Award Checks - communications: 

· Confirmation of team availability sent via bravo 28/09/2018
· Confirmation of insurances and certificates sent via bravo 28/09/2018:

Employers Liability

Public Liability

Professional Indemnity

Product Liability



The operative period of the contract will be 3 years. The start date of the contract will be 12 October 2018; therefore the contract will end 12 October 2021. 
The maximum Contract limit is up to £150,000. This letter does not constitute any commitment to spend £150,000 prior to the Completion Date. Any additional requirements will be executed in accordance with the Call Off Agreement.
Invoices should be forwarded direct to:
Highways England

FS Payments

The Cube

199 Wharfside Street

Birmingham

B1 1RN

Quoting the contract reference ‘Highways England National Meter Administration Contract 2018’, the appropriate Project Identification Number, and the appropriate Agreement and cost centre numbers (to be provided by the Employer).
ACTION NOW REQUIRED:
· Please confirm receipt and understanding of this letter. 
Upon receipt of this letter please contact the Project Sponsor to discuss arrangements for commencement of the Contract.
You must treat this letter in confidence until Highways England makes a public announcement. If you are planning to issue a press release regarding this Contract please seek approval from Highways England prior to publication. Press notice enquiries should be directed to the Highways England Press Office, 0844 693 1448, PressOffice@highwaysengland.co.uk. 
Lee Bryant will be in touch with you shortly regarding the completion of the Form of Agreement 
Yours sincerely
Neil Hawkings
Procurement Delivery Lead
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