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1 INTRODUCTION AND OVERVIEW

Steps to Work (Walsall) Limited (“the Contracting Authority”) wishes to select a contractor (“the Contractor”), to provide the services ( “the Services”) set out in the Expression of Interest Form included in the Contract Documents at Appendix 3.

This Invitation to Tender (“ITT”) and supporting documentation is designed to ensure that all Tenderers are given equal and fair consideration in tendering.  It is important therefore that you provide all the information asked for in the format and order specified.  Please contact the Contact Person specified in Paragraph 3 if you have any doubt as to what is required or will have difficulty in providing the information required in order to tender. 

Tenderers should read these instructions carefully before completing their Tender. Any failure to comply with the requirements for completion and submission of Tenders may result in the rejection of the Tender. Tenderers should therefore acquaint themselves fully with the extent and nature of the Services and the contractual obligations they will undertake under the Contracts Documents.  This ITT sets out the tendering conditions.  By participating in the tender process the Tenderer confirms acceptance of these conditions of tendering.

Copyright in this ITT and any documentation issued with it belongs to the Contracting Authority. Tenderers should either return this ITT and supporting documentation at the conclusion of the procurement (if the Contracting Authority so directs) or destroy it.  

Terms defined in the glossary at Appendix 1 are shown with capital letters in this ITT. Terms defined in the draft Contract Documents at Appendix 4 have the same meanings in this ITT and are also shown by capital letters in this ITT.  References to Paragraphs and Appendices in this ITT are references to Paragraphs of and Appendices to the ITT unless stated otherwise.

This procurement is being conducted under Section 7 (Social and Other Specific Services) for the award of contracts for social and other specific services (commonly known as the "light touch regime") under Regulation 27 of the Public Contracts Regulations 2015 (“the Regulations”).

The ITT provides for both:

1. selection of which of those Tenderers which meet the minimum requirements for their Tenders to be evaluated;

2. the evaluation of the Tenders submitted by those Tenderers which meet the minimum requirements referred to in point 1;

Accordingly, the ITT is in two Parts:

· Standard Selection Questionnaire (Paragraphs 8 and 9);

· Evaluation of Tenders (Paragraph 16)







2 PROCUREMENT INFORMATION

On 13 February 2017, the Contracting Authority sent a contract notice to the Official Journal of the European Union (“OJEU”) (reference number 2017/S 032-057866), for the Services.

The Contracting Authority reserves the right to change the procedure for the procurement or to terminate discussions and the delivery of information at any time before the Contract Documents are signed.  

At its discretion, the Contracting Authority may either waive or insist on strict compliance with any requirement set out in this ITT.  The Contracting Authority is under no obligation to accept any Tender.  

The Contracting Authority reserves the right to issue amendments or modifications to this ITT during the Tender period.  These will be issued electronically to all Tenderers simultaneously and Tenderers will be assumed to have taken account of any such modifications and amendments in their Tenders.  

Tenderers should notify the Contracting Authority promptly of any perceived ambiguity, inconsistency or omission in this ITT, the Contract Documents or any supporting documentation including any supplementary information issued to them during the procurement. In order to give Tenderers time to take any required amendments into account in preparing their Tenders, the Contracting Authority may, at its discretion, extend the Tender submission deadline.


3 CONTACT PERSON FOR QUERIES 

Tenderers who have questions about the procurement and/or the Services should address these questions to the Contact Person:
	
Name: Tamara Crutchley 
Address: Challenge Building, Hatherton Road, Walsall WS1 1XS
Telephone: 01922 627555  
Email: business.development@stepstowork.co.uk

Questions can be submitted by email or by post to the Contact Person.  These must be submitted at least 5 days before the Tender submission deadline specified in Paragraph 7, so as to enable the Contracting Authority to answer them sufficiently in advance of that. 

In order to ensure equality of treatment of Tenderers, the Contracting Authority intends to publish all questions and clarifications raised by Tenderers and its responses (but not the source of the questions) to all Tenderers on a regular basis. Tenderers should indicate if a query is commercially sensitive, where disclosure of such query and/or the answer would be likely to prejudice its commercial interests.  If the Contracting Authority disagrees that the query is commercially sensitive, the Tenderer will be given the opportunity either to withdraw the query or to have the answer circulated to all Tenderers.

A Tenderer making a request for further information may be asked to pay the Contracting Authority’s reasonable costs of obtaining and providing that further information.  The Tenderer will be advised beforehand if a charge will be made.

The Contracting Authority reserves the right not to respond to a request for clarification or to circulate such a request where it considers that the answer to that request would or would be likely to prejudice its own commercial interests.

4 CONTRACT DOCUMENTS

Following the procurement, the Contracting Authority will enter into the contract documents (“the Contract Documents”) with the Contractor in order to regulate the respective roles and responsibilities in relation to the Services.

Drafts of the Contract Documents are attached at Appendix 4 to this ITT.  

These Contract Documents comprise:
· Contract; and
· responses to the Expression of Interest Form;
· relevant parts of the “Evaluation Criteria for procurement of delivery partners for Building Better Opportunities Programme Staffordshire" document.

5 TIMETABLE

The table below sets out the proposed timetable for the procurement, from the date of the ITT to signature of the Contract Documents.  The Contracting Authority reserves the right to vary the timetable.

	· Issue of ITT
	15 February 2017

	· Tender submission deadline
	4pm on the  6 March 2017

	· Initial evaluation of Tenders by the Contracting Authority
	7 to 10 March 2017

	· Contract Award
	10 March 2017

	· Standstill period
	10 March 2017 to 24 March 2017

	· Contract signature
	w/c 27 March 2017

	· Contract commencement
	1 April 2017




6 EXPRESSION OF INTEREST FORM

This document sets out details of:

· Background to the procurement;

· the Contracting Authority's requirements;

· Guidance as to how to complete the Expression of Interest Form;

· Generic Information required (in Part One); and

· Project Specific Information required (in Part Two).

7 CONFIDENTIALITY

The Contracting Authority reserves the right to make publicly available any information submitted by Tenderers during the Tendering process, except where:
· it refers to individual tenants or members of staff; or
· it is genuinely commercially confidential.

During the Tendering period, the Contracting Authority will not disclose to any person (apart from its professional advisers) genuinely commercially sensitive or confidential information communicated as such to it by any Tenderer.  Tenderers should therefore ensure that any material they consider to be commercially sensitive or confidential is clearly marked to be confidential.

Tenderers are required to keep confidential to themselves and their professional advisers all information provided to them which is marked as confidential by the Contracting Authority, and all other information that is not in the public domain.  Tenderers have already confirmed in their responses to the Pre-Qualification Questionnaire that they will not disclose or use any information made available to them by the Contracting Authority other than for the purposes of this procurement.  If in doubt as to whether information is confidential (or whether it may be disclosed), Tenderers should seek clarification from the Contact Person.

8 STANDARD AELECTION QUESTIONNAIRE

Instructions on how to Complete the Questionnaire
Questions about this SQ and the procurement should be submitted to the Contact Person (see Paragraph 3).
	Please complete all sections of the SQ but do not provide any information in addition to that specifically requested. This questionnaire must be fully completed even if you have previously submitted a questionnaire to the Contracting Authority. Any previous submission will not be considered or form part of this tender or its evaluation.

Verification of Information provided
Whilst reserving the right to request information at any time throughout the procurement process, the Contracting Authority will allow the Organisation to self-certify that there are no mandatory / discretionary grounds for excluding the Organisation and that they meet the minimum selection standards (i.e. they “pass” the “pass/fail” questions) in relation to economic and financial standing and technical and professional ability.

9 MINIMUM SELECTION STANDARDS AND CRITERIA

Introduction

The selection process consists of Minimum Selection Standards (pass/fail questions) to confirm that they Tenderer is not subject to any of the grounds for mandatory exclusion

The Contracting Authority will first assess whether or not an Organisation has met the Contracting Authority’s minimum selection standards (pass/fail questions). the Contracting Authority may take professional advice on this.

The Contracting Authority’s decisions whether or not an Organisation has met its minimum selection standards and as to the scores allocated for the purposes of the selection process are to be final. The Contracting Authority will give reasons to Organisations that are not selected to be invited to submit a tender in accordance with PCR 2015.

Grounds for mandatory exclusion 
An Organisation will be excluded from the procurement as set out below:
· In relation to question 1.1(a), an Organisation will be excluded from this procurement if that Organisation or any member of its administrative management or supervisory body or any person having powers of representation, decision or control in the Organisation has been convicted of any of the offences requiring mandatory exclusion under Regulation 57(1) PCR 2015 unless the Organisation has provided evidence of self-cleaning that the Contracting Authority considers to be sufficient under Regulation 57(13) to (17) PCR 2015 (see ‘Self-Cleaning’ heading below).
 
· In relation to question 1.3(a) in section 2, an Organisation will be excluded from the procurement process if that Organisation is in breach of obligations related to the payment of tax or social security contributions. In relation to this, if you have not paid or entered into a binding arrangement to pay the full amount, you may still avoid exclusion if only minor tax or social security contributions are unpaid or if you have not yet had time to fulfil your obligations since learning of the exact amount due. If you are in that position please provide details, as indicated in question 1.3(b).

Grounds for discretionary exclusion 
· the Contracting Authority may exclude any Organisation who answers ‘Yes’ to any of questions set out in 2.1 paragraphs (a) to (j) unless either: 
· the Contracting Authority considers (in its absolute discretion) that exclusion is not proportionate in the light of the situation justifying the potential exclusion; or 
· the Organisation has provided evidence of self-cleaning which the Contracting Authority considers to be sufficient under Regulation 57 (13) to (17) PCR 2015 (see ‘Self-Cleaning’ heading below).

· In accordance with question 2.1(g), the Contracting Authority may exclude an Organisation where there is a conflict of interest which cannot effectively be remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Organisation to inform the Contracting Authority, detailing the conflict and the steps they would be prepared to take (e.g. information barriers, exclusions of relevant personnel from the bid team, etc.) in the light of the answer to question 2.2.

‘Self-Cleaning’ 

Any Organisation that answers ‘Yes’ to questions 1.1, 1.3(a) or 2.1 should provide sufficient evidence, in their response to questions 1.2, 1.3(b) and 2.2 (as applicable), that provides a summary of the circumstances and any remedial action that has taken place subsequently and effectively “self-cleans” the situation referred to in that question. The Organisation has to demonstrate it has taken such remedial action, to the satisfaction of the Contracting Authority in each case.  If such evidence is considered by the Contracting Authority (whose decision will be final) sufficient, the Organisation will not be excluded from this procurement.

In order for this to above to be sufficient, the Organisation must demonstrate that it has;
· paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct;
· clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and
· taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct.

The Contracting Authority will evaluate the measures taken by the Organisation taking into account the gravity and particular circumstances of the criminal offence or misconduct. Where the measures are considered by the Contracting Authority to be insufficient, the Contracting Authority will give the Organisation a statement of the reasons for that decision.

10 SUBMISSION AND FORMAT OF TENDERS

The closing date for the receipt of Tenders is 4pm on 6 March 2017

Tenders are to be submitted electronically to the Contact Person (see Paragraph 3 of this ITT). 

A complete set of Tender documents should be provided in pdf format and one in a recent Microsoft Word/Excel format or such other electronic format as the Contact Person approves.

All Tenders must:
· be written in English;
· be in A4 size, except for drawings, or other documents for which this is impractical or inappropriate;
· be fully paginated, annotated and cross-referenced (where appropriate);
· be accompanied by a fully completed Tender Certificate in the form set out in Appendix 5.

Tenderers must submit a Tender meeting all of the Contracting Authority’s requirements as specified in this Paragraph 10. The Contracting Authority reserves the right to vary its requirements for a Tender during the tender period and not to consider Tender submissions that do not comply fully with this Paragraph 10.

11 TENDER CERTIFICATE

Tenderers are required to sign and enclose with their Tenders declarations to the effect that:
· neither the Tenderer nor any member of the Tenderer’s team has engaged in collusive tendering or canvassed any officer or adviser of the Contracting Authority; 
· all statements made in the SQ are still correct except as specifically disclosed in the Tender Certificate.
These declarations are included in the Tender Certificate at Appendix 5 to the ITT.
The Contracting Authority reserves the right to reject or disqualify a Tenderer:
· where there is a change in identity, control, financial standing or other factor impacting on the evaluation process affecting the Tenderer; and/or
· where the Tenderer breaches or has found to have breached the terms of the non-collusion and non-canvassing certificate included in the Tender Certificate.
Such disqualification is without prejudice to any other civil remedy that may be available to the Contracting Authorities, or any criminal liability that may be incurred.  Any Tenderer that breaches the terms of their Tender Certificate may also (subject to the terms of the Contract Documents if they have been entered into) have to reimburse the Contracting Authority for its costs of the procurement.

12 CONFLICTS OF INTEREST

The Contracting Authority requires all actual or potential conflicts of interest to be resolved to its satisfaction. Other than where the conflict of interest arises during the tender period, this must be done before the delivery of Tenders in response to this ITT.  This includes any conflicts of interest arising during the Tendering and evaluation processes where a Tenderer or a subcontractor/supplier or adviser to the Tenderer is:
· the same firm or company or a member of the same group of companies as another Tenderer or a subcontractor/supplier or adviser put forward by another Tenderer in respect of the Services; or  
· an adviser to or a member of the same group of companies as an adviser to the Contracting Authority.

For reference, the relevant advisers of the Contracting Authority are: 

Anthony Collins Solicitors LLP

Resolving the conflict of interest may (at the discretion of the contracting Authority) require the withdrawal of a Tenderer or one of the Tenderers subject to the conflict of interest. 


13 DUE DILIGENCE

Tenderers should carry out their own due diligence checks themselves and verify the accuracy of information provided to them in connection with the Services.

Tenderers must form their own opinions, making such investigations and taking such advice as is appropriate, regarding the Services and their Tenders, without reliance upon any opinion or other information provided by the Contracting Authority or their advisers and representatives.

Tenderers should take such professional advice as they deem necessary (including an assessment of the proposed terms of the Contract Documents) to determine whether they wish to Tender and the terms on which they do so. 

14 TENDERER’S WARRANTIES

In submitting its Tender, each Tenderer warrants, represents and undertakes that:
· all information, representations and other matters of fact (including those contained in its Tender and the SQ) communicated (whether in writing or otherwise) to the Contracting Authority by the Tenderer, its employees or agents in connection with or arising out of the Tender are true, complete and accurate in all respects at the time of submission of the Tender and the Tenderer will notify the Contracting Authority in writing of any changes to that information that occur before entry into the Contract Documents;
· it has undertaken its own investigations and research and has satisfied itself in respect of all matters (whether actual or contingent) relating to the Tender including the accuracy and completeness of any information that may have been provided (orally, in writing or otherwise) by or on behalf of the Contracting Authority;
· it will not submit any Tender and will not enter into the Contract Documents in reliance upon any representation (oral, in writing or other) that may have been made by or on behalf of the Contracting Authority;
· it has full power and authority to enter into the Contract Documents and undertake the Services;
· it is of sound financial standing and has sufficient working capital, skilled staff, other equipment and other resources available to it to comply with the obligations it will undertake under the Contract Documents; and
· it will not at any time whilst the Contract Documents are in force or at any time thereafter claim or seek to enforce any lien, charge or other encumbrances over property of any nature owned by either of the Contracting Authority which is for the time being in the possession of the Tenderer in connection with carrying out Services.

15 TENDER CLARIFICATION & ARITHMETICAL ERRORS
 
Questions may arise on the interpretation of a Tender by the Contracting Authority and its advisers.  The Contracting Authority and its advisers reserve the right to raise clarification questions and delay the final evaluation of such Tenders until the deadline for response to those questions.  

Tender clarification questions are not intended to allow Tenderers to reopen negotiations on any aspect of their Tenders.  Responses must be confined to the matters on which clarification is sought.

If the Contracting Authority discovers arithmetical errors in any Tender the Contracting Authority will give detail of those errors to the Tenderer. The Tenderer will be given the opportunity either:
· to confirm the offer, in which case all rates or prices (but excluding preliminary items, contingencies, prime cost and provisional sums) are to be treated as reduced in the same proportion as the corrected total of priced items exceeds or falls short of the tendered total or such items; or
· to correct their tender, in which case the corrected figures will be used in the evaluation.

16 CONTRACT AWARD

The Contracting Authority reserves the right to reject or disqualify a Tenderer where:
· the Tenderer fails to comply fully with the requirements of this Invitation to Tender;
· the Tenderer is guilty of a material misrepresentation in relation to its Tender, expression of interest, the SPQ and/or the Tender process and/or;
· there is a change in identity, control, financial standing or other factor impacting on the prequalification selection and/or evaluation process affecting the Tenderer.

The Contracting Authority will award the Services on the basis of the requirements and criteria set out in Appendix 6.

17 PUBLICITY

No announcements or statements should be made by or on behalf of any Tenderer in any section of the media (including radio, television, newspaper, internet and e-mail) unless the Contracting Authority has given its prior written approval to the proposal to publish and to the text.


18 DISCONTINUATION AND CONTRACT DOCUMENTS

The Contracting Authority does not intend to enter into any contractual relationship with Tenderers until the completion of the Contract Documents for this procurement.  

The Contracting Authority may discontinue this procurement at any time (before or after contract award).  By issuing this ITT, the Contracting Authority is in no way committed to awarding any contract for the Services.

The matters to which this ITT relates shall be governed solely by the express terms of the written contract for the provision of the Services, once executed.

19 DISCLAIMER

The materials in this ITT and accompanying documents reflect the Contracting Authority’s current requirements for the Services.  The Contracting Authority reserves, at its discretion, the right to amend such materials as it considers appropriate from time to time.  

Whilst the information in this ITT has been prepared in good faith, it does not purport to be comprehensive or to have been independently verified.  This ITT is issued on the basis that:
· neither the Contracting Authority nor any of its advisers accept any liability, responsibility or duty of care to anyone other than the Contracting Authority for its adequacy, accuracy, completeness or for anything said or done in relation to the procurement to which this ITT relates;
· neither the Contracting Authority nor any of its professional advisers make any (express or implied) representation or warranty either about the information contained in this ITT or on which it is based, or about any written or oral information that may be made available to any Tenderer, funder, other interested person or their professional advisers;
· nothing contained in this ITT constitutes an inducement or incentive in any way to persuade an interested person to pursue its interest, make a Tender or enter into the Contract Documents or any other related agreement;
· this ITT is not intended to provide a basis for any investment decision and should not be considered as a recommendation by the Contracting Authority or any of its advisers;
· neither this ITT nor any information supplied by the Contracting Authority should be relied on as a promise or representation as to the future; 
· this ITT is neither an offer capable of acceptance nor is it intended to create a binding contract nor is it capable of creating such a contract by any subsequent actions; and
· no implied contract is to arise between the Contracting Authority and any Tenderer resulting from the issue of or any Tenderer’s compliance with this ITT or any matters related to it.

20 COSTS

Each Tenderer shall bear its own costs and liabilities in relation to all stages of the procurement process including the preparation, submission and clarification of Tenders and entering into the Contract Documents.  Under no circumstances shall the Contracting Authority be required to reimburse any Tenderer for its Tendering costs or for any costs incurred in participating in this procurement.

As indicated at Paragraph 11, a Tenderer that contravenes its obligations set out in the Non-collusion and Non-canvassing Certificate in the Form of Tender at Appendix 5, may also be required to reimburse the Contracting Authority for its costs related to the procurement.

21 LANGUAGE

Negotiations and the Contract Documents will be in English, governed by English law and subject to the jurisdiction of the English courts. 

Any references to a partnership or partnering in this ITT or the Contract Documents are not to be construed as suggesting that a partnership at law will be formed between the Contracting Authority and the Contractor.


APPENDIX 1: DEFINITIONS AND GLOSSARY

	Term
	Definition

	Award Criteria
	The criteria for the award of the contract are set out in Appendix 6.


	Contracting Authority

	Steps to Work (Walsall) Limited

	Contract Documents 
	The contract documents to be entered into between the Contracting Authority and the Contractor on the conclusion of this procurement based on the drafts at Appendix 4.


	Contractor
	The successful Tenderer with whom the Contracting Authority enters into the Contract Documents.


	Invitation to Tender (ITT)
	The invitation (of which this Appendix forms part) issued to the selected Tenderers inviting them to submit Tenders.


	Official Journal of the European Union (OJEU)

	The European Union journal in which public procurements must be advertised.

	Non-collusion and Non-canvassing certificate
	The certificate to this effect set out in the Tender Certificate at Appendix 5.


	Regulations
	The Public Contracts Regulations 2015


	Standard Selection questionnaire (SQ)
	The questionnaire for selection of Tenderers whose Tenders are to be evaluated for all in accordance with this ITT


	Expression of Interest Form 
	The Contract Document setting out the Services the Contracting Authority wishes to procure and which is labelled “Expression of Interest Form”.


	Tender
	A Tenderer’s submission in response to this ITT.


	Tenderer
	One of the organisations Tendering in response to this ITT to become the Contractor.


	Services
	The Services as set out in the Expression of Interest Form to be provided in accordance with the Contract Documents.




 
APPENDIX 2: STANDARD SELECTION QUESTIONNAIRE

Standard Selection Questionnaire [Part 1 - Standard Selection Questionnaire]

Organisation Information and Exclusion Grounds: Part 1 and Part 2.

The standard Selection Questionnaire is a self-declaration, made by you (the organisation), that you do not meet any of the grounds for exclusion[footnoteRef:1]. If there are grounds for exclusion, there is an opportunity to explain the background and any measures you have taken to rectify the situation (we call this self-cleaning). [1: ] 


A completed declaration provides a formal statement that the Organisation making the declaration has not breached any of the exclusions grounds.  

When completed, this form is to be sent back to the contact point given in the procurement documents along with the selection information requested in the procurement documentation. 

Consequences of misrepresentation

If you seriously misrepresent any factual information in filling in the Selection Questionnaire, and so induce an authority to enter into a contract, there may be significant consequences.  You may be excluded from the procurement procedure, and from bidding for other contracts for three years. If a contract has been entered into you may be sued for damages and the contract may be rescinded. If fraud, or fraudulent intent, can be proved, you or your responsible officers may be prosecuted and convicted of the offence of fraud by false representation, and you must be excluded from further procurements for five years.

BUILDING BETTER OPPORTUNITIES

RESTRICTED PROCEDURE under Section 7 (Social and Other Specific Services) of the Public Contracts Regulations 2015 ("light touch regime")

Notes for completion

1. The “authority” means Steps to Work (Walsall) Limited , or anyone acting on behalf of the Contracting Authority, that is seeking to invite suitable candidates to participate in this procurement process.

2. “You” / “Your” refers to the organisation completing this standard Selection Questionnaire i.e. the legal entity responsible for the information provided. The term “organisation” is intended to cover any economic operator as defined by the PCR 2015 (referred to as the “regulations”) and could be a registered company; the lead contact for a group of economic operators; charitable organisation; Voluntary Community and Social Enterprise (VCSE); Special Purpose Vehicle; or other form of entity.

3. Please ensure that all questions are completed in full, and in the format requested. If the question does not apply to you, please state ‘N/A’. Should you need to provide additional information in response to the questions, please submit a clearly identified annex.

The authority confirms that it will keep confidential and will not disclose to any third parties any information obtained from a named customer contact, other than to the Cabinet Office and/or contracting authorities defined by the regulations, or pursuant to an order of the court or demand made by any competent authority or body where the authority is under a legal or regulatory obligation to make such a disclosure.

[bookmark: _3znysh7][bookmark: _1fob9te][bookmark: _30j0zll][bookmark: _tyjcwt][bookmark: _2et92p0][bookmark: _1t3h5sf][bookmark: _3dy6vkm][bookmark: _2s8eyo1][bookmark: _4d34og8]Exclusion Grounds
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.

	Section 1
	Grounds for mandatory exclusion

	Question number
	Question
	Response

	1.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation.  
	Yes ☐
No   ☐
If Yes please provide details at 1.1(b)


	[bookmark: _3rdcrjn][bookmark: _17dp8vu]
	Corruption.  
	Yes ☐
No   ☐
If Yes please provide details at 1.1(b)


	[bookmark: _lnxbz9][bookmark: _26in1rg]
	Fraud. 
	Yes ☐
No   ☐
If Yes please provide details at 1.1(b)


	[bookmark: _1ksv4uv][bookmark: _35nkun2]
	Terrorist offences or offences linked to terrorist activities
	Yes ☐
No   ☐
If Yes please provide details at 1.1(b)


	[bookmark: _2jxsxqh][bookmark: _44sinio]
	Money laundering or terrorist financing
	Yes ☐
No   ☐
If Yes please provide details at 1.1(b)


	[bookmark: _3j2qqm3][bookmark: _z337ya]
	Child labour and other forms of trafficking in human beings
	Yes ☐
No   ☐
If Yes please provide details at 1.1(b) 
 









	[bookmark: _4i7ojhp][bookmark: _1y810tw]1.1(b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.

	

	1.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)

	Yes ☐
No   ☐


	[bookmark: _1ci93xb][bookmark: _2xcytpi]1.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	Yes ☐
No   ☐


	[bookmark: _2bn6wsx][bookmark: _3whwml4]1.3(b)
	If you have answered yes to question 1.3(a), please provide further details. Please also confirm you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	



Please Note: The authority reserves the right to use its discretion to exclude an organisation where it can demonstrate by any appropriate means that the organisation is in breach of its obligations relating to the non-payment of taxes or social security contributions.


	Section 2
	Grounds for discretionary exclusion 

	
	Question
	Response

	2.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.


	2.1(a)


	Breach of environmental obligations? 
	Yes ☐
No   ☐
If yes please provide details at 2.2


	[bookmark: _3as4poj][bookmark: _qsh70q]2.1 (b)
	Breach of social obligations?  
	Yes ☐
No   ☐
If yes please provide details at 2.2


	[bookmark: _49x2ik5][bookmark: _1pxezwc]2.1 (c)
	Breach of labour law obligations? 
	Yes ☐
No   ☐
If yes please provide details at 2.2


	[bookmark: _147n2zr][bookmark: _2p2csry]2.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?

	Yes ☐
No   ☐
If yes please provide details at 2.2



	[bookmark: _23ckvvd][bookmark: _3o7alnk]2.1(e)
	Guilty of grave professional misconduct?
	Yes ☐
No   ☐
If yes please provide details at 2.2


	[bookmark: _32hioqz][bookmark: _ihv636]2.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	Yes ☐
No   ☐
If yes please provide details at 2.2


	[bookmark: _41mghml][bookmark: _1hmsyys]2.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	Yes ☐
No   ☐
If yes please provide details at 2.2




	[bookmark: _vx1227][bookmark: _2grqrue]2.1(h)
	Been involved in the preparation of the procurement procedure?
	Yes ☐
No   ☐
If yes please provide details at 2.2


	[bookmark: _1v1yuxt][bookmark: _3fwokq0]2.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?

	Yes ☐
No   ☐
If yes please provide details at 2.2

	[bookmark: _2u6wntf][bookmark: _4f1mdlm]2.1(j)

2.1(j) - (i)





2.1(j) - (ii)



2.1(j) –(iii)




2.1(j)-(iv)





	Please answer the following statements

The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.

The organisation has withheld such information.


 The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.

The organisation has influenced the decision-making process of Steps to Work  to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

	
Yes ☐
No   ☐
If Yes please provide details at 2.2


Yes ☐
No   ☐
If Yes please provide details at 2.2

Yes ☐
No   ☐
If Yes please provide details at 2.2


Yes ☐
No   ☐
If Yes please provide details at 2.2



	[bookmark: _19c6y18][bookmark: _3tbugp1][bookmark: _28h4qwu][bookmark: _nmf14n]2.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)
	


[bookmark: _37m2jsg]
[bookmark: _1mrcu09][bookmark: _46r0co2]

APPENDIX 3: EXPRESSION OF INTEREST FORM

[Please see and complete as appropriate the document entitled “Building Better Opportunities - Expression of Interest Form“] 



APPENDIX 4: DRAFT CONTRACT DOCUMENTS


[Please see the separate contract document entitled ‘Evolve Project’ Partnership Agreement”] 

APPENDIX 5: TENDER CERTIFICATE

For:[                                                        ]

To: (“”)

We [………………………………] [Company Registration number […………………..] /[partners in the firm of [           ]]

and carrying on business at: [..............................................................................................................................................................................................................................................................................................................................................................................................................................(“the Tenderer”)

We, having examined the Instructions to Tenderers, the Expression of Interest Form  the draft [                         				] Contract Documents (“the Contract Documents”), and the Schedules, the Appendices and all other documents supplied by the Contracting Authority with the Invitation to Tender (collectively the "Tender Documents") issued by the Contracting Authority for the provision of the Services and in consideration of you agreeing to consider our Tender for those Services set out in these Tender Documents:

1. We undertake to execute and complete the Services in conformity with the Expression of Interest Form , the Contract Documents, the Schedules and all appendices, pricing documents and all other Tender Documents at the rates set out in our Tender. 

2. We confirm that the prices stated in 1 above include all provisional sums and all contingencies.

3. We agree that our Tender shall remain open for acceptance by you and shall not be withdrawn for a period of 20 weeks from the closing date for return of tenders.

4. We agree that the insertion by us of any conditions qualifying our Tender or any unauthorised alteration to any of the Tender Documents may cause our Tender to be rejected.  We confirm that we have not inserted any conditions qualifying this tender or made any unauthorised alteration to any of the Tender Documents.

5. We confirm we:
· have undertaken our own investigations and research and satisfied ourselves in respect of all matters (whether actual or contingent) relating to our Tender including the accuracy and completeness of any information that may have been provided (orally, in writing or otherwise) by or on behalf of the Contracting Authority;
· have not submitted our Tender and will not have entered into the Contract Documents in reliance upon any representation (oral, in writing or other) that may have been made by or on behalf of the Contracting Authority;
· have full power and authority to enter into the Contract Documents and undertake the Services;
· are of sound financial standing and have sufficient working capital, skilled staff, other equipment and other resources available to comply with the obligations we will undertake under the Contract Documents; and
· will permit the Contracting Authority or its agents to inspect our accounts or otherwise carry out such financial investigations as the Contracting Authority may consider necessary in regard to my/our financial standing and commercial viability.

6. We confirm we will not at any time whilst the Contract Documents are in force or at any time thereafter claim or seek to enforce any lien, charge or other encumbrances over property of any nature owned by the Contracting Authority which is for the time being in our possession for the purposes of the Services.

7. We certify that:
· our Tender is a bona fide Tender and is submitted in good faith:
· details of our Tender have not been communicated to any other person (except as authorised in the Instructions to Tenderers) or adjusted in accordance with any agreement or arrangement with any other person;
· we are not a party to a scheme or arrangement under which any other tenderer was or will be reimbursed any of their tender costs;
· we have not and will not enter into any agreement or arrangement with any person that they will not tender or that they will withdraw any tender once submitted or vary the amount of their tender; and
· we have not and will not pay, give or offer or agree to pay or give any sum of money or other valuable consideration directly or indirectly to any person for doing, having done, causing or having caused any of the above acts to be done in relation to our Tender or any other tender or proposed tender.

8. We certify that the principles described in paragraph 6 above have been, or will be, brought to the attention of our professional advisers, sub-contractors, suppliers and associated companies providing works, services, supplies and/or materials connected with our Tender (if any) and that any contract entered into with such members of the professional team, contractors, sub-contractors, suppliers or associated companies will be made on the basis of compliance with the above principles by all parties.

9. We certify that:
· we have not canvassed or solicited nor will we in the future canvass or solicit any board member or employee of the Contracting Authority in connection with this Tender or in connection with any other tender or proposed tender and that no person employed by us or acting on our behalf has done nor will do any such act;
· [we are not a business trading for profit of which a board member, or employee of the Contracting Authority is or has at any time in the last 12 months been a principal proprietor or directly concerned in its management].

10. We confirm that, except as set out in the box below, all of the statements and representations given in our completed PQQ and any documentation submitted alongside it and all information, representations and other matters of fact referred to in our Tender true, complete and accurate in all respects at the time of submission of our Tender and that we will notify the Client in writing of any changes to that information that occur before entry into the Contract Documents.

11. We understand that the Contracting Authority is not bound to accept the lowest or any tender the Contracting Authority may receive, and the Contracting Authority will not pay any expenses incurred by us in connection with the preparation and submission of this tender.

12. We confirm that, except as set out in the box below, all of the statements and representations given in our completed Prequalification Questionnaire and any documentation submitted alongside it and all information, representations and other matters of fact referred to in our Tender true, complete and accurate in all respects at the time of submission of our Tender and that we will notify the Contracting Authority in writing of any changes to that information that occur before entry into the Contract Documents

Details of any changes to SQ information (write “None” if there are no changes)
	





13. Should our tender be accepted, and when requested by the Contracting Authority, we agree to enter into the Contract Documents in the terms set out in the Tender Documents.

14. We acknowledge that if we have acted or in future act in contravention of this Certificate, the Contracting Authority will be entitled to disqualify us from further participation in this project or to cancel any contract award that has been made in relation to it and (subject to the terms of the Contract Documents, if it has been entered into) recover from us the amount of any loss or expense resulting from such disqualification or cancellation including any costs resulting from the procurement being aborted.

In this certificate, the word “person” includes any person and any body or association, corporate or unincorporated; and “any agreement or arrangement” includes any transaction, formal or informal and whether legally binding or not. Terms defined in the ITT have the same meanings in this Tender Certificate.

Tenderer's Representative's Signature & Print Name in Full
	





Position in Company/Firm (must be a director or company secretary or another person authorised by the Company to sign*; if a partnership, at least two partners must sign; a sole trader, the sole trader him/herself must sign): 
	





Name of Company/Firm: 
	





Company registration no: 



Address: 
	






Tel. No(s):
	




Email address:
	




Date:
	



*In this case proof of authority to sign must be submitted with the Form of Tender (e.g. Board Minute)




APPENDIX 6: AWARD CRITERIA

[bookmark: _GoBack][Please see the document entitled “Award Criteria  for procurement of delivery partners for Building Better Opportunities Programme Staffordshire”]
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