Call-off Terms and Conditions

Process Evaluation of the Drug Recovery
Prison (DRP)

con_15931



CONTENTS

CLAUSE

1. DEINILIONS ..ottt e e 1
2. INEEIPIETALION ...ttt 6
3. INitial CONraCt PEIIOU........ciiiiiiiectire s 7
4, Extension of Initial Contract Period.............ccocviiiiinini i 7
5. ServiCe ProVider's STAtUS .......ccccoviiiriiieiieeseecse e 7
6. CUStOMEN'S ODIGALIONS.......ccviiciiieicr e 8
7. Mistakes in INFOrMALtION .........ccovoiiiiiiec s 8
8. Y= Vo7 USSP 8
9. (N3 = =T 1 = S 9
10. Tax Arrangements of Staff and Sub-Contractors............ccocevevvvviveieienence s, 9
11. CONLFACTE PrIC .. ittt bbbttt sr et et 10
12. PayMeENt @Nd VAT ..ottt bbb 10
13. ReCOVErY Of SUMS AUE ......ooiieiicece e 11
14. COoNFlICtS OFf INTEIEST ... e 11
15. Prevention of BIrDEry ... 12
16. D 1STed ]2 01 0= 11 [ o SRS SPR 14
17. (70 oV iTo =T o 11T 11 3T 14
18. Data ProteCHION ACL.......cccoiiiiieiieieiee et sne s 15
19. Freedom of INfOrMatioN...........ccocuiiiiiiii s 16
20. Publicity, media and official eNqUINES..........c.ccveriiiiiiii e, 17
21. Intellectual Property RIightS ..o 17
22. Records and audit CCESS ......ccccviieiie e 18
23. Replacement of corrupted data ...........ccceveeiiiie e 19
24, Monitoring of Contract PErformManCe ...........ccoeceveiiiiiinnee e 19
25. Remedies in the event of inadequate performance...........ccccoceeevvveiieicc e, 20
26. RIghtS and remMEdIes .........ccooiiiiiiie e 21
27. Transfer and SUD-CONtraCHING ........ccocviiieiieie e 21
28. LAV VL= PP 22
29. RV Z= L= 11 o TR U RSO PRURPRO 22
30. The Contracts (Rights of Third Parties) Act 1999 .........ccccoovveviiviiieiere e 23
31. SBVEIAINCE ...ttt b ettt b et b e bbbt nreens 23
32. Liability, indemnity and iNSUFANCE ..o 23
33. INSUFBNCES ...ttt ettt bbb bt sa e ae e saeenbeenas 25
34. Taxation, National Insurance and employment liability ..........cccccoooenviiinninen, 26
35. Warranties and repreSENtations ...........ccoeriiiieiirieeieie s 26
36. Termination on insolvency and change of CONtrol .........c.ccococveneiienciienccen, 27
37. Termination 0N Default.............cccooiiii s 28
38. Termination fOr CONVENIENCE........ccccvviveicecece e 29
39. Consequences of termination OF EXPIrY .......ccccceeeeereie e 30
40. D1 U] o] 1T o OSSOSO PSTPRPEURPRTPPRN 31
41. Recovery 0N termination..........c.ccoeeiiiiie e e 32



42. D1 o101 L= (=T ] 11T} o ISP 32
43. FOICE MAJEUIE ...ttt bbb 33
44, LTS I= (o (=TT 1= | S 33
45, o] o SRS 34
46. Governing law and JUrSAICHION .........ccceieiiniie e 35
47, CONTENTS ..o Error! Bookmark not defined.
48. L. SUMMATY oo Error! Bookmark not defined.
49, 2. Aims and Research QUESLIONS...........ccocveveierenienine Error! Bookmark not defined.
50. 3. Methodology ......ccvvviieieice e Error! Bookmark not defined.
51. 4. Data Collection........ccocevieieiee e Error! Bookmark not defined.
52. 5. OULPULS ..ttt Error! Bookmark not defined.
53. 6. Project Management and Staff Expertise ................. Error! Bookmark not defined.
54. 7. Quality Assurance Procedures...........coevevverververennens Error! Bookmark not defined.
55. 8. RiSK ASSESSMENL.....cviieieiieieieriesie e Error! Bookmark not defined.
ANNEX

ANNEXA.  COMPLETED COMMISSIONING LETTER ....coviiitieiieiieienie e sieesieeseeenee e seee s 37

ANNEX B. VARIATION FORM. ...otiiiiiii e ittt stte st e e st et e et e e sbae e snae e e s snnaeessnnnees 61



PARTIES

(2) Ministry of Justice Analytical Services Directorate (MoJ-AS), with NHS
England whose principal place of business is at 3rd Floor, 10 South
Colonnade, Poplar, London E14 4PH (Customer).

2) University of Leicester, a charitable body incorporated by Royal Charter
having Registration Number RCO000659, and having its administrative
offices at Fielding Johnson Building, University Road, Leicester LE1 7RH
(Service Provider).

BACKGROUND

(A) The Authority placed a contract notice 111177-2015 on 26™ March 2015 in

(B)

(©)

(D)

(E)

the Official Journal of the European Union seeking expressions of interest
from potential service providers for the provision of Services (divided into
Lots) to Contracting Bodies under a Framework Agreement.

Following receipt of expressions of interest, the Authority invited potential
service providers (including the Service Provider) on 6 July 2015 to tender for
the provision of research and evaluation services.

On the basis of the Service Provider's Tender, the Authority selected the
Service Provider to enter a framework agreement to provide services to
Contracting Bodies who will place Commissions in accordance with the
Framework Agreement.

The Framework Agreement sets out the procedure for ordering Services, the
main terms and conditions for the provision of Services and the obligations of
the Service Provider under the framework agreement.

The Customer is a Contracting Body, as specified in the OJEU Notice. It has
selected the Service Provider to provide the Services and the Service
Provider is willing and able to provide the Services in accordance with the
terms and conditions of this Contract.

GENERAL PROVISIONS

DEFINITIONS

In the Contract, unless the context otherwise requires, the following
provisions shall have the meanings given to them below:

Approval: the prior written approval of the Customer.

Auditor: the National Audit Office or an auditor appointed by the Audit
Commission as the context requires.
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Authorised Representative: the persons respectively designated as such
by the Customer and the Service Provider in the Commissioning Letter.

Authority: Secretary of State for Business, Innovation and Skills, being the
contracting authority that established the Framework Agreement.

Commission: the order placed by the Customer to the Service Provider in
accordance with the Framework Agreement, which sets out the description of
the Services to be supplied including, where appropriate, the Key Personnel,
the timeframe, the Deliverables and the Quality Standards.

Commissioning Letter: the document used to place a Commission.

Confidential Information: means any information which has been
designated as confidential by either Party in writing or that ought to be
considered as confidential (however it is conveyed or on whatever media it is
stored) including information which would or would be likely to prejudice the
commercial interests of any person, trade secrets, Intellectual Property
Rights, know-how of either Party and all personal data and sensitive data
within the meaning of the DPA.

Contract: the written agreement between the Customer and the Service
Provider consisting of the Commissioning Letter and these clauses (except
that, for the purposes of clause 44.3 only, reference to "Contract" shall not
include the Commissioning Letter).

Contract Period: the period from the Service Commencement Date to:
(@) the date of expiry set out in clause 3;

(b) following an extension pursuant to clause 4, the date of expiry of the
extended period; or

(c) such earlier date of termination or partial termination of the Contract
in accordance with the Law or the provisions of the Contract.

Contract Price: the price (exclusive of any applicable VAT), payable to the
Service Provider by the Customer under the Contract, as set out in the
Commissioning Letter, for the full and proper performance by the Service
Provider of its obligations under the Contract.

Contract Year: a period of 12 months, commencing on the Service
Commencement Date.

Contracting Authority: any contracting authority as defined in regulation 3 of
the Public Contracts Regulations 2006 (S| 2006/5) other than the Customer.

Contracting Body: a Contracting Authority identified in the contract notice as
a potential purchaser of Services under the Framework Agreement.

Crown: the government of the United Kingdom (including the Northern
Ireland Assembly and Executive Committee, the Scottish Executive and the
National Assembly for Wales), including, but not limited to, government
ministers and government departments and particular bodies, persons,



commissions or agencies from time to time carrying out functions on its
behalf.

Data Protection Legislation: means:

the Data Protection Act 1998 (DPA), the EU Data Protection Directive
95/46/EC, the Regulation of Investigatory Powers Act 2000, the
Telecommunications  (Lawful Business Practice) (Interception  of
Communications) Regulations 2000, the Electronic Communications Data
Protection Directive 2002/58/EC, the Privacy and Electronic Communications
(EC Directive) Regulations 2003 and all applicable laws and regulations
relating to processing of personal data and privacy, including where
applicable the guidance and codes of practice issued by the Information
Commissioner.

Please refer to Annex B for additional information regarding the revised Data
Protection Legislation (GDPR).

Default: any breach of the obligations of the relevant Party (including but not
limited to fundamental breach or breach of a fundamental term) or any other
default, act, omission, negligence or negligent statement of the relevant Party
or the Staff in connection with or in relation to the subject matter of the
Contract and in respect of which such Party is liable to the other.

Deliverables: those deliverables listed in the Commissioning Letter.

Dispute Resolution Procedure: the dispute resolution procedure in
clause42.

Environmental Information Regulations: the Environmental Information
Regulations 2004 (Sl 2004/3391), together with any guidance and codes of
practice issued by the Information Commissioner or relevant government
department in relation to such regulations.

Fees Regulations: the Freedom of Information and Data Protection
(Appropriate Limit and Fees) Regulations 2004 (S| 2004/3244).

FOIA: the Freedom of Information Act 2000 and any subordinate legislation
made under this Act from time to time, together with any guidance and codes
of practice issued by the Information Commissioner or relevant government
department in relation to such legislation.

Force Majeure: any event or occurrence that is outside the reasonable
control of the Party concerned and which is not attributable to any act or
failure to take preventative action by that Party, including: fire; flood; violent
storm; pestilence; explosion; malicious damage; armed conflict; acts of
terrorism; nuclear, biological or chemical warfare; or any other disaster,
natural or man-made, but excluding:

(@ any industrial action occurring within the Service Provider's or any
Sub-Contractor's organisation; or



(b)  the failure by any Sub-Contractor to perform its obligations under any
Sub-Contract.

Framework Agreement: the framework agreement for the provision of
Research and Evaluation Framework Services between the Authority and the
Service Provider dated 2 January 2016.

Good Industry Practice: standards, practices, methods and procedures
conforming to the Law and the degree of skill and care, diligence, prudence
and foresight which would reasonably and ordinarily be expected from a
skilled and experienced person or body engaged in a similar type of
undertaking under the same or similar circumstances.

Information: has the meaning given under section 84 of the FOIA.
Initial Contract Period: the period set out in clause 3.

Intellectual Property Rights: any and all intellectual property rights of any
nature anywhere in the world whether registered, registerable or otherwise,
including patents, utility models, trademarks, registered designs and domain
names, applications for any of the foregoing, trade or business names,
goodwill, copyright and rights in the nature of copyright, design rights, rights in
databases, moral rights, know-how and any other intellectual property rights
which subsist in computer software, computer programs, websites,
documents, information, techniques, business methods, drawings, logos,
instruction manuals, lists and procedures and particulars of customers,
marketing methods and procedures and advertising literature, including the
look and feel of any websites, and Intellectual Property shall refer to such
materials.

Key Personnel: any individual identified in the Commissioning Letter as
being key personnel.

Law: any applicable Act of Parliament, subordinate legislation within the
meaning of section 21(1) of the Interpretation Act 1978, exercise of the royal
prerogative, enforceable community right within the meaning of section 2 of
the European Communities Act 1972, regulatory policy, guidance or industry
code, judgment of a relevant court of law, or directives or requirements of any
Regulatory Body of which the Service Provider is bound to comply.

Management Information: the management information specified in the
Commissioning Letter.

Month: calendar month.

Parent Company: any company which is the ultimate Holding Company of
the Service Provider or any other company of which the ultimate Holding
Company of the Service Provider is also the ultimate Holding Company and
which is either responsible directly or indirectly for the business activities of
the Service Provider or which is engaged by the same or similar business to
the Service Provider. The term Holding Company shall have the meaning



ascribed in section 1159 of the Companies Act 2006 or any statutory re-
enactment or amendment thereto.

Party: the Service Provider or the Customer and Parties shall mean both the
Service Provider and the Customer.

Prohibited Act: the following constitute Prohibited Acts:

(c) to directly or indirectly offer, promise or give any person working for
or engaged by the Customer a financial or other advantage to:

(i) induce that person to perform improperly a relevant function
or activity; or

(i) reward that person for improper performance of a relevant
function or activity;

(dy to directly or indirectly request, agree to receive or accept any
financial or other advantage as an inducement or a reward for
improper performance of a relevant function or activity in connection
with this Contract;

(e) committing any offence:
(i)  under the Bribery Act 2010;
(i)  under legislation creating offences concerning fraudulent acts;

(iiiy at common law concerning fraudulent acts relating to this
Contract or any other contract with the Customer; or

() defrauding, attempting to defraud or conspiring to defraud the
Customer.

Property: the property, other than real property, issued or made available to
the Service Provider by the Customer in connection with the Contract.

Quality Standards: the quality standards published by BSI British Standards,
the National Standards Body of the United Kingdom, the International
Organisation for Standardisation or other reputable or equivalent body (and
their successor bodies), that a skilled and experienced operator in the same
type of industry or business sector as the Service Provider would reasonably
and ordinarily be expected to comply with (as may be further detailed in the
Commissioning Letter) and any other quality standards set out in the
Commissioning Letter.

Regulatory Bodies: those government departments and regulatory, statutory
and other entities, committees, ombudsmen and bodies which, whether under
statute, rules, regulations, codes of practice or otherwise, are entitled to
regulate, investigate, or influence the matters dealt with in the Contract or any
other affairs of the Customer.

Replacement Service Provider: any third party service provider appointed
by the Customer to supply any services that are substantially the same as or
similar to any of the Services and which the Customer receives in substitution



for any of the Services following the expiry, termination or partial termination
of the Contract.

Request for Information: shall have the meaning set out in the FOIA or the
Environmental Information Regulations as relevant (where the meaning set
out for the term "request" shall apply).

RFI Response: the response to the pre-qualification questionnaire issued by
the Authority and submitted by the Service Provider on 8 May 2015.

Service Commencement Date: the service commencement date set out in
the Commissioning Letter.

Services: the research services to be supplied as specified in the
Commissioning Letter.

Staff: all persons employed by the Service Provider to perform its obligations
under the Contract together with the Service Provider's agents, suppliers and
Sub-Contractors used in the performance of its obligations under the
Contract.

Sub-Contract: any contract between the Service Provider and a third party
under which the Service Provider agrees to source the provision of any of the
Services from that third party.

Sub-Contractor: the contractors or service providers that enter into a Sub-
Contract with the Service Provider.

Tender: the document(s) submitted by the Service Provider to the Authority
for admission onto the Framework Agreement as supplemented by the
documents submitted to the Customer in response to the Customer's
Commission, including the Service Provider's Supplemental Tender.

Variation: has the meaning given to it in clause29.

VAT: value added tax in accordance with the provisions of the Value Added
Tax Act 1994.

Working Day: any day other than a Saturday or Sunday or public holiday in
England and Wales.

2. INTERPRETATION
The interpretation and construction of the Contract shall be subject to the
following provisions:

(@ words importing the singular meaning include where the context so
admits the plural meaning and vice versa;

(o)  words importing the masculine include the feminine and the neuter;

(c) reference to a clause is a reference to the whole of that clause
unless stated otherwise;



(d)y references to any statute, enactment, order, regulation or other
similar instrument shall be construed as a reference to the statute,
enactment, order, regulation or instrument as amended by any
subsequent enactment, modification, order, regulation or instrument
as subsequently amended or re-enacted,;

(e) references to any person shall include natural persons and
partnerships, firms and other incorporated bodies and all other legal
persons of whatever kind and however constituted and their
successors and permitted assigns or transferees;

(f  the words "include", "includes" and "including" are to be construed as
if they were immediately followed by the words "without limitation";

(9@ headings are included in the Contract for ease of reference only and
shall not affect the interpretation or construction of the Contract;

() the Schedules form part of the Contract and shall have effect as if set
out in full in the body of the Contract and any reference to the
Contract shall include the Schedules;

(i) references in the Contract to any clause or sub-clause or Schedule
without further designation shall be construed as a reference to the
clause or sub-clause or Schedule to the Contract so numbered; and

() references in the Contract to any paragraph or sub-paragraph
without further designation shall be construed as a reference to the
paragraph or sub-paragraph of the relevant Schedule to the Contract
so numbered.

3. INITIAL CONTRACT PERIOD

The Contract shall take effect on the Service Commencement Date and shall
expire automatically on the date set out in the Commissioning Letter, unless it
is otherwise terminated in accordance with the provisions of the Contract.

4. EXTENSION OF INITIAL CONTRACT PERIOD

The Customer may, by giving written notice to the Service Provider not less
than 14 days before the last day of the Initial Contract Period, extend the
Contract for any further period or periods specified in the Commissioning
Letter. The provisions of the Contract will apply throughout any such
extended period.

5. SERVICE PROVIDER'S STATUS

At all times during the Contract Period the Service Provider shall be an
independent service provider and nothing in the Contract shall create a
contract of employment, a relationship of agency or partnership or a joint



venture between the Parties and, accordingly, neither Party shall be
authorised to act in the name of, or on behalf of, or otherwise bind the other
Party except as expressly permitted by the terms of the Contract.

6. CUSTOMER'S OBLIGATIONS

Except as otherwise expressly provided, the obligations of the Customer
under the Contract are obligations of the Customer in its capacity as a
contracting counterparty and nothing in the Contract shall operate as an
obligation on, or in any other way fetter or constrain, the Customer in any
other capacity, nor shall the exercise by the Customer of its duties and
powers in any other capacity lead to any liability under the Contract
(howsoever arising) on the part of the Customer to the Service Provider.

7. MISTAKES IN INFORMATION

The Service Provider shall be responsible for the accuracy of all documents
and information supplied to the Customer by the Service Provider in
connection with the supply of the Services and shall pay the Customer any
extra costs occasioned by any discrepancies, errors or omissions therein.

SUPPLY OF SERVICES
8. SERVICES
8.1 The Service Provider shall supply the Services during the Contract Period in

8.2

8.3

accordance with the Customer's requirements as set out in the Contract in
consideration for the payment of the Contract Price.

The Service Provider acknowledges that it has made its own enquiries to
satisfy itself as to the accuracy and adequacy of any information supplied to it
by or on behalf of the Customer before submitting its Tender so as to be
satisfied in relation to all matters connected with the performance of its
obligations under the Contract.

The Service Provider shall:

(@ at all times comply with the Quality Standards, and, where
applicable, shall maintain accreditation with the relevant Quality
Standards authorisation body;

(o) to the extent that the standard of Services has not been specified in
the Contract, agree the relevant standard of the Services with the
Customer before the supply of the Services; and



8.4

8.5

(c) at all times perform its obligations under the Contract in accordance
with the Law and Good Industry Practice.

The Service Provider shall ensure that all Staff supplying the Services shall
do so with all due skill, care and diligence and shall possess such
gualifications, skills and experience as are necessary for the proper supply of
the Services.

Subject to the Customer providing Approval in accordance with clause 9,
timely supply of the Services shall be of the essence of the Contract,
including in relation to commencing the supply of the Services within the time
agreed or on a specified date.

STAFFING

9.1

9.2

9.3

9.4

10.1

9. KEY PERSONNEL

The Parties have agreed to the appointment of the Key Personnel. The
Service Provider shall, and shall procure that any Sub-Contractor shall, obtain
the prior Approval of the Customer before removing or replacing any Key
Personnel during the Contract Period, and, where possible, at least one
Months' written notice must be provided by the Service Provider of its
intention to replace Key Personnel.

The Customer shall not unreasonably delay or withhold its consent to the
appointment of a replacement for any relevant Key Personnel by the Service
Provider or Sub-Contractor, but the Customer may interview the candidates
for Key Personnel positions before they are appointed.

The Service Provider acknowledges that the Key Personnel are essential to
the proper provision of the Services to the Customer. The Service Provider
shall ensure that the role of any Key Personnel is not vacant for any longer
than ten Working Days and that any replacement shall have suitable
gualifications and experience and be fully competent to carry out the tasks
assigned to the Key Personnel whom he or she has replaced.

The Customer may also require the Service Provider to remove any Key
Personnel that the Customer considers in any respect unsatisfactory. The
Customer shall not be liable for the cost of replacing any Key Personnel.

10. TAX ARRANGEMENTS OF STAFF AND SUB-CONTRACTORS

The Service Provider shall ensure that any contract with Service Provider’'s
Staff and/or procure that any Sub-Contractor arrangements with any
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10.2

individual or organisation engaged in the performance of the Services shall
contain and comply with the provisions set out in Annex C of this Contract.

The Service Provider shall provide to the Customer, within 10 Working Days
of a written request, information to UKTI’s satisfaction to demonstrate the
Service Provider’s, the Service Provider’'s Personnel’s and Sub-Contractors’
compliance with Procurement Policy Note — Tax Arrangements of Public
Appointees as required under paragraphs 1 and 2 of Annex C.

PAYMENT AND CONTRACT PRICE

111

11.2

12.1

12.2

12.3

12.4

11. CONTRACT PRICE

In consideration of the Service Provider's performance of its obligations under
the Contract, the Customer shall pay the Contract Price in accordance with
clause 12.

The Customer shall, in addition to the Contract Price and following evidence
of a valid VAT invoice, pay the Service Provider a sum equal to the VAT
chargeable on the value of the Services supplied in accordance with the
Contract.

12. PAYMENT AND VAT

The Customer shall pay all sums due to the Service Provider within 30 days
of receipt of a valid invoice, submitted in accordance with the payment profile
and deliverables set out in the Commissioning Letter.

The Service Provider shall ensure that each invoice contains all appropriate
references and a detailed breakdown of the Services supplied and that it is
supported by any other documents reasonably required by the Customer to
substantiate the invoice.

Where the Service Provider enters into a Sub-Contract for the purpose of
performing its obligations under the Contract, it shall ensure that a provision is
included in such a Sub-Contract which requires payment to be made of all
sums due by the Service Provider to the Sub-Contractor within a specified
period not exceeding 30 days from the receipt of a valid invoice.

The Service Provider shall add VAT to the Contract Price at the prevailing
rate as applicable.
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125

12.6

13.1

13.2

13.3

134

The Service Provider shall indemnify the Customer on a continuing basis
against any liability, including any interest, penalties or costs incurred, which
is levied, demanded or assessed on the Customer at any time in respect of
the Service Provider's failure to account for or to pay any VAT relating to
payments made to the Service Provider under the Contract. Any amounts due
under this clause 12.5 shall be paid by the Service Provider to the Customer
not less than five Working Days before the date on which the tax or other
liability is payable by the Customer.

The Service Provider shall not suspend the supply of the Services unless the
Service Provider is entitled to terminate the Contract under clause 37for
failure to pay undisputed sums of money.

13. RECOVERY OF SUMS DUE

Wherever under the Contract any sum of money is recoverable from or
payable by the Service Provider (including any sum which the Service
Provider is liable to pay to the Customer in respect of any breach of the
Contract), the Customer may unilaterally deduct that sum from any sum then
due, or which at any later time may become due to the Service Provider
under the Contract or under any other agreement or contract with the
Customer.

Any overpayment by either Party, whether of the Contract Price or of VAT or
otherwise, shall be a sum of money recoverable by the Party who made the
overpayment from the Party in receipt of the overpayment.

The Service Provider shall make any payments due to the Customer without
any deduction whether by way of set-off, counterclaim, discount, abatement
or otherwise unless the Service Provider has a valid court order requiring an
amount equal to such deduction to be paid by the Customer to the Service
Provider.

All payments due shall be made within a reasonable time unless otherwise
specified in the Contract, in cleared funds, to such bank or building society
account as the recipient Party may from time to time direct.

STATUTORY OBLIGATIONS AND REGULATIONS

14.1

14. CONFLICTS OF INTEREST
The Service Provider shall take appropriate steps to ensure that neither the

Service Provider nor any Staff are placed in a position where (in the
reasonable opinion of the Customer), there is or may be an actual conflict, or

11



14.2

14.3

15.1

15.2

a potential conflict, between the pecuniary or personal interests of the Service
Provider or Staff and the duties owed to the Customer under the provisions of
the Contract.

The Service Provider shall promptly notify the Customer (and provide full
particulars to the Customer) if any conflict referred to in clause 14.1 above
arises or is reasonably foreseeable.

The Customer reserves the right to terminate the Contract immediately by
giving notice in writing to the Service Provider and/or to take such other steps
it deems necessary where, in the reasonable opinion of the Customer, there
is or may be an actual conflict, or a potential conflict, between the pecuniary
or personal interests of the Service Provider and the duties owed to the
Customer under the provisions of the Contract. The actions of the Customer
under this clause shall not prejudice or affect any right of action or remedy
which shall have accrued or shall thereafter accrue to the Customer.

15. PREVENTION OF BRIBERY

The Service Provider:

(@ shall not, and shall procure that the Staff and all Sub-Contractor
personnel shall not, in connection with this Contract commit a
Prohibited Act; and

(o) warrants, represents and undertakes that it is not aware of any
financial or other advantage being given to any person working for or
engaged by the Customer, or that an agreement has been reached
to that effect, in connection with the execution of this Contract,
excluding any arrangement of which full details have been disclosed
in writing to the Customer before execution of this Contract.

The Service Provider shall:

(@ if requested, provide the Customer with any reasonable assistance,
at the Customer's reasonable cost, to enable the Customer to
perform any activity required by any relevant government or agency
in any relevant jurisdiction for the purpose of compliance with the
Bribery Act 2010; and

(o)  within 20 Working Days of the Commencement Date, and annually
thereafter, certify to the Customer in writing (such certification to be
signed by an officer of the Service Provider) compliance with this
clause 15by the Service Provider and all persons associated with it
or other persons who are supplying goods or services in connection
with this Contract. The Service Provider shall provide such
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15.3

15.4

155

15.6

15.7

15.8

15.9

supporting evidence of compliance as the Customer may reasonably
request.

The Service Provider shall have an anti-bribery policy (which shall be
disclosed to the Customer) to prevent any Staff or Sub-Contractors from
committing a Prohibited Act and shall enforce it where appropriate.

If any breach of clause 15.1 is suspected or known, the Service Provider must
notify the Customer immediately.

If the Service Provider notifies the Customer that it suspects or knows that
there may be a breach of clause 15.1, the Service Provider must respond
promptly to the Customer's enquiries, co-operate with any investigation, and
allow the Customer to audit books, records and any other relevant
documents. This obligation shall continue for 6 years following the expiry or
termination of this Contract.

The Customer may terminate this Contract by written notice with immediate
effect if the Service Provider, its Staff or Sub-Contractors (in all cases
whether or not acting with the Service Provider's knowledge) breaches
clausel5.1.

Any notice of termination under clause 15.6 must specify:
(@) the nature of the Prohibited Act;

(o) the identity of the party whom the Customer believes has committed
the Prohibited Act; and

(c) the date on which this Contract will terminate.

Despite clause 42, any dispute relating to:
(@) the interpretation of clause 15; or

(o) the amount or value of any gift, consideration or commission,

shall be determined by the Customer and its decision shall be final and
conclusive.

Any termination under clause 15will be without prejudice to any right or
remedy which has already accrued or subsequently accrues to the Customer.

13



16.1

16.2

16. DISCRIMINATION

The Service Provider shall not unlawfully discriminate within the meaning and
scope of any law, enactment, order or regulation relating to discrimination
(whether in race, gender, religion, disability, sexual orientation, age or
otherwise).

The Service Provider shall take all reasonable steps to secure the
observance of clause 16by all servants, employees or agents of the Service
Provider and all suppliers and Sub-contractors employed in the execution of
the Contract.

INFORMATION

171

17.2

17. CONFIDENTIALITY

Subject to clause 17, the parties shall keep confidential the Confidential
Information of the other Party and shall use all reasonable endeavours to
prevent their representatives from making any disclosure to any person of any
matters relating hereto.

Clause Error! Reference source not found. shall not apply to any disclosure
of information:

(@) required by any applicable law, provided that clause 19 shall apply to
any disclosures required under the FOIA or the Environmental
Information Regulations;

(o) that is reasonably required by persons engaged by a Party in the
performance of such Party's obligations under this Contract;

(c) thatis reasonably required by the Authority;

(d) where a party can demonstrate that such information is already
generally available and in the public domain otherwise than as a
result of a breach of clause Error! Reference source not found.;

(e) by the Customer of any document to which it is a party and which the
parties to this Contract have agreed contains no Confidential
Information;

(f)  toenable a determination to be made under clause 42;

(@ which is already lawfully in the possession of the receiving party,
before its disclosure by the disclosing party, and the disclosing party
is not under any obligation of confidence in respect of that
information;

() by the Customer to any other department, office or agency of the
government, provided that the Customer informs the recipient of any

14



17.3

18.1

18.2

18.3

duty of confidence owed in respect of the Confidential Information;
and

(i) by the Customer relating to this Contract and in respect of which the
Service Provider has given its prior written consent to disclosure and
which was independently developed by the receiving party —
independently of information disclosed to it by the independent party.

On or before the expiry of the Contract, the Service Provider shall ensure that
all documents and/or computer records in its possession, custody or control
which contain Confidential Information or relate to personal information of the
Authorities' employees, rate-payers or service users, are delivered up to the
Customer or securely destroyed.

18. DATA PROTECTION ACT

The Service Provider shall, and shall procure that any of its Staff involved in
the provision of the Contract shall, comply with any notification requirements
under the Data Protection Legislation and both Parties shall duly observe all
their obligations under the Data Protection Legislation, which arise in
connection with the Contract.

Notwithstanding the general obligation in which the Service Provider is
processing personal data as a data processor for the Customer, within the
meaning of the Data Protection Act 1998 (DPA), the Service Provider shall
ensure that it has in place appropriate technical and contractual measures to
ensure the security of the Personal Data (and to guard against unauthorised
or unlawful processing of the Personal Data and against accidental loss or
destruction of, or damage to, the Personal Data), as required under the
Seventh Data Protection Principle in Schedule 1 to the DPA and:

(@  provide the Customer with such information as the Customer may
reasonably require to satisfy itself that the Service Provider is
complying with its obligations under the DPA,

(o)  promptly notify the Customer of any breach of the security measures
required to be put in place under clause 18.2; and

(c) ensure it does not knowingly or negligently do or omit to do anything
which places the Customer in breach of the Customer's obligations
under the DPA.

Where specified in the Commission, the Service Provider shall enter into a
data sharing agreement in the form provided by the Customer.

Please refer to Annex B for additional information regarding the revised Data
Protection Legislation (GDPR).
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19.1

19.2

19.3

194

19. FREEDOM OF INFORMATION

The Service Provider acknowledges that the Customer is subject to the
requirements of the FOIA and the Environmental Information Regulations and
shall assist and co-operate with the Customer (at the Service Provider's
expense) to enable the Customer to comply with these information disclosure
requirements.

The Service Provider shall and shall procure that its Sub-Contractors shall:

(@) transfer the Request for Information to the Customer as soon as
practicable after receipt and in any event within three Working Days
of receiving a Request for Information;

(o)  provide the Customer with a copy of all Information in its possession
or power in the form that the Customer requires within five Working
Days (or such other period as the Customer may specify) of the
Customer requesting that Information; and

(c) provide all necessary assistance as reasonably requested by the
Customer to enable the Customer to respond to a Request for
Information within the time for compliance set out in section 10 of the
FOIA or regulation 5 of the Environmental Information Regulations.

In no event shall the Service Provider respond directly to a Request for
Information unless expressly authorised to do so by the Customer.

The Service Provider acknowledges that the Customer may, acting in
accordance with the Secretary of State for Constitutional Affairs' Code of
Practice on the discharge of public authorities' functions under Part 1 of FOIA
(issued under section 45 of the FOIA, November 2004) (Code), be obliged
under the FOIA or the Environmental Information Regulations to disclose
Information:

(@)  without consulting with the Service Provider; or

(b) following consultation with the Service Provider and having taken its
views into account,

provided always that where clause 19.4(b) applies the Customer shall, in
accordance with any recommendations of the Code, take reasonable steps,
where appropriate, to give the Service Provider advanced notice, or failing
that, to draw the disclosure to the Service Provider's attention after any such
disclosure.
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19.5

19.6

20.1

20.2

20.3

211

21.2

21.3

The Service Provider shall ensure that all Information produced in the course
of the Contract or relating to the Contract is retained for disclosure and shall
permit the Customer to inspect such records as requested from time to time.

The Service Provider acknowledges that any lists or Schedules provided by it
outlining Confidential Information are of indicative value only and that the
Customer may nevertheless be obliged to disclose Confidential Information in
accordance with clause 19.4.

20. PUBLICITY, MEDIA AND OFFICIAL ENQUIRIES

The Service Provider shall not make any press announcements or publicise
the Contract in any way without the Customer's prior written Approval.

The Customer shall be entitled to publicise the Contract in accordance with
any legal obligation on the Customer, including any examination of the
Contract by the Auditor.

The Service Provider shall not do anything, or cause anything to be done,
which may damage the reputation of the Customer or bring the Customer into
disrepute.

21. INTELLECTUAL PROPERTY RIGHTS

All Intellectual Property Rights in the output from the Contract Services shall
vest in the Service Provider who shall grant to the Customer a non-exclusive,
unlimited, irrevocable licence to use the Intellectual Property Rights for any
purpose relating to the exercise of the business or function of the Customer
provided in each case that such rights shall not extend to the commercial
exploitation of the Intellectual Property. This licence shall, during its term,
include the right to sub-licence to a third party (including, for the avoidance of
doubt, any replacement service provider or other third party invited by the
Customer to participate in a tendering process for the award of a contract to
deliver replacement services).

Subject to Clause 21.1 and save as expressly granted elsewhere under the
Contract, the Customer shall not acquire any right, title or interest in or to the
Intellectual Property Rights of the Service Provider or its licensors and the
Service Provider shall not acquire any right, title or interest in or to the
Intellectual Property Rights of the Customer or its licensors.

The Service Provider shall on demand fully indemnify and keep fully
indemnified and hold the Customer and the Crown harmless from and against
all actions, suits, claims, demands, losses, charges, damages, costs and
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21.4

215

221

22.2

22.3

22.4

expenses and other liabilities which the Customer and or the Crown may
suffer or incur as a result of any claim that the performance by the Service
Provider of the Contract Services infringes or allegedly infringes a third party’s
Intellectual Property Rights (any such claim being a “Claim”).

If a Claim arises, the Customer shall notify the Service Provider in writing of
the Claim and the Customer shall not make any admissions which may be
prejudicial to the defence or settlement of the Claim. The Service Provider
shall at its own expense conduct all negotiations and any litigation arising in
connection with the Claim provided always that the Service Provider:

(a) shall consult the Customer on all substantive issues which arise during
the conduct of such litigation and negotiations;

(b) shall take due and proper account of the interests of the Customer;

(c) shall consider and defend the Claim diligently using competent
counsel and in such a way as not to bring the reputation of the
Customer into disrepute; and

(d) shall not settle or compromise the Claim without the prior written
approval of the Customer (not to be unreasonably withheld or
delayed).

The Service Provider shall have no rights to use any of the Customer’s
names, logos or trademarks without the prior written approval of the
Customer.

22. RECORDS AND AUDIT ACCESS

The Service Provider shall keep and maintain until six years after the end of
the Contract Period (or as long a period as may be agreed between the
Parties), full and accurate records and accounts of the operation of the
Contract including the Services provided under it, the Contracts entered into
with the Customer and the amounts paid by the Customer.

The Service Provider shall keep the records and accounts referred to in
clause 22.1 above in accordance with good accountancy practice.

The Service Provider shall on request afford the Customer, the Customer's
representatives and/or the Auditor such access to such records and accounts
as may be required by the Customer from time to time.

The Service Provider shall provide such records and accounts (together with
copies of the Service Provider's published accounts) during the Contract
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22.5

22.6

22.7

Period and for a period of 6 years after the expiry of the Contract Period to
the Customer and the Auditor.

The Customer shall use reasonable endeavours to ensure that the conduct of
each audit does not unreasonably disrupt the Service Provider or delay the
provision of the Services, except insofar as the Service Provider accepts and
acknowledges that control over the conduct of audits carried out by the
Auditor is outside of the control of the Customer.

Subject to the Customer's rights of confidentiality, the Service Provider shall
on demand provide the Auditor with all reasonable co-operation and
assistance in relation to each audit, including:

(@ all information requested by the Customer within the scope of the
audit;

(o) reasonable access to sites controlled by the Service Provider and to
Equipment used in the provision of the Services; and

(c) access to Staff.

The Parties agree that they shall bear their own respective costs and
expenses incurred in respect of compliance with their obligations under this
clause 22, unless the audit reveals a material Default by the Service Provider
in which case the Service Provider shall reimburse the Customer for the
Customer's reasonable costs incurred in relation to the audit.

23. REPLACEMENT OF CORRUPTED DATA

If, through any Default of the Service Provider, data transmitted or processed
in connection with the Contract is either lost or sufficiently degraded as to be
unusable, the Service Provider shall be liable for the cost of reconstitution of
that data and shall reimburse the Customer in respect of any charge levied for
its transmission and any other costs charged in connection with such Default.

CONTROL OF THE CONTRACT

24, MONITORING OF CONTRACT PERFORMANCE

The Service Provider shall comply with the monitoring arrangements set out
in the Commissioning Letter including, but not limited to, providing such data
and information as the Service Provider may be required to produce under
the Contract.
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25.1

25.2

25.3

25.4

25. REMEDIES IN THE EVENT OF INADEQUATE PERFORMANCE

Where a complaint is received about the standard of Services or about the
manner in which any Services have been supplied or work has been
performed or about the materials or procedures used or about any other
matter connected with the performance of the Service Provider's obligations
under the Contract, then the Customer shall take reasonable steps to
investigate the complaint. The Customer may, in its sole discretion, uphold
the complaint, and may, acting reasonably:

(@  Subject to clause 25.4, withhold a sum; or
(o) deduct a sum,

in each case equal to a maximum of ten % of the Contract Price
payable in respect of the Month in which the complaint arose.

The parties agree that a deduction made pursuant to clause 25.1(b)
represents a genuine pre-estimate of the loss likely to be suffered by the
Customer.

Where the Customer withholds a sum pursuant to clause 25.1(a) then that
sum shall be paid to the Service Provider when, in the reasonable opinion of
the Customer, the matters complained of have been rectified

If the Customer is of the reasonable opinion that there has been a material
breach of the Contract by the Service Provider, then the Customer may,
without prejudice to its rights under clause 37, do any of the following:

(@ without terminating the Contract, itself supply or procure the supply
of all or part of the Services until such time as the Service Provider
shall have demonstrated to the reasonable satisfaction of the
Customer that the Service Provider will once more be able to supply
all or such part of the Services in accordance with the Contract;

(o)  without terminating the whole of the Contract, terminate the Contract
in respect of part of the Services only (whereupon a corresponding
reduction in the Contract Price shall be made) and thereafter itself
supply or procure a third party to supply such part of the Services;
and/or

(c) charge the Service Provider for and the Service Provider shall pay
any costs reasonably incurred by the Customer (including any
reasonable administration costs) in respect of the supply of any part
of the Services by the Customer or a third party to the extent that
such costs exceed the payment which would otherwise have been
payable to the Service Provider for such part of the Services and
provided that the Customer uses its reasonable endeavours to
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255

25.6

27.1

27.2

27.3

27.4

mitigate any additional expenditure in obtaining replacement
Services.

If the Service Provider fails to supply any of the Services in accordance with
the provisions of the Contract and such failure is capable of remedy, then the
Customer shall instruct the Service Provider to remedy the failure and the
Service Provider shall at its own cost and expense remedy such failure (and
any damage resulting from such failure) within [ten] Working Days of the
Customer's instructions or such other period of time as the Customer may
direct.

If the Service Provider:

(@) fails to comply with clause 25.5 above and the failure is materially
adverse to the interests of the Customer or prevents the Customer
from discharging a statutory duty; or

(o) persistently fails to comply with clause 25.5 above,

the Customer may terminate the Contract with immediate effect by giving the
Service Provider notice in writing.

26. RIGHTS AND REMEDIES

The rights and remedies provided under this Contract are in addition to, and
not exclusive of, any rights or remedies provided by law.

27. TRANSFER AND SUB-CONTRACTING

The Service Provider shall not assign, novate, sub-contract or in any other
way dispose of the Contract or any part of it without prior Approval. Sub-
contracting any part of the Contract shall not relieve the Service Provider of
any of its obligations or duties under the Contract.

The Service Provider shall be responsible for the acts and omissions of its
Sub-Contractors as though they are its own.

Where the Customer has consented to the placing of Sub-Contracts, copies
of each Sub-Contract shall, at the request of the Customer, be sent by the
Service Provider to the Customer as soon as reasonably practicable.

The Customer may assign, novate or otherwise dispose of its rights and
obligations under the Contract or any part thereof to:

(@ any Contracting Authority;
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28.1

28.2

29.1

29.2

29.3

(o) any other body established by the Crown or under statute to
substantially perform any of the functions that had previously been
performed by the Customer; or

(c) any private sector body which substantially performs the functions of
the Customer,

provided that any such assignment, novation or other disposal shall not
increase the burden of the Service Provider's obligations under the Contract.

28. WAIVER

A waiver of any right or remedy under this Contract or by law is only effective
if given in writing and shall not be deemed a waiver of any subsequent breach
or default.

A failure or delay by a party to exercise any right or remedy provided under
this Contract or by law shall not constitute a waiver of that or any other right
or remedy, nor shall it prevent or restrict any further exercise of that or any
other right or remedy. No single or partial exercise of any right or remedy
provided under this Contract or by law shall prevent or restrict the further
exercise of that or any other right or remedy.

29. VARIATION

Subject to the provisions of this clause 29, the Customer may request a
variation to the Services ordered provided that such variation does not
amount to a material change to the Commission. Such a change is
hereinafter called a "Variation".

The Customer may request a Variation by completing and sending the
Variation form attached at Annex B (the Variation Form) to the Service
Provider, giving sufficient information for the Service Provider to assess the
extent of the Variation and any additional cost that may be incurred. The
Service Provider shall respond to a request for a Variation within the time
limits specified in the Variation Form. Such time limits shall be reasonable
having regard to the nature of the Commission.

If the Service Provider is unable to provide the Variation to the Services or
where the Parties are unable to agree a change to the Contract Price, the
Customer may:

(@) agree that the Parties continue to perform their obligations under the
Contract without the Variation; or
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29.4

30.1

311

31.2

(o) terminate the Contract with immediate effect, except where the
Service Provider has already delivered part or all of the Commission
in accordance with the Commissioning Letter or where the Service
Provider can show evidence of substantial work being carried out to
fulfil the Commission, and in such a case the Parties shall attempt to
agree on a resolution to the matter. Where a resolution cannot be
reached, the matter shall be dealt with under the Dispute Resolution
Procedure.

If the Parties agree the Variation and any variation in the Contract Price, the
Service Provider shall carry out such Variation and be bound by the same
provisions so far as is applicable, as though such Variation was stated in the
Contract.

30. THE CONTRACTS (RIGHTS OF THIRD PARTIES) ACT 1999

A person who is not a party to this Contract shall not have any rights under
the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this
Contract.

31. SEVERANCE

If any provision or part-provision of this Contract is or becomes invalid, illegal
or unenforceable, it shall be deemed modified to the minimum extent
necessary to make it valid, legal and enforceable. If such modification is not
possible, the relevant provision or part-provision shall be deemed deleted.
Any modification to or deletion of a provision or part-provision under this
clause shall not affect the validity and enforceability of the rest of this
Contract.

If any provision or part-provision of this Contract is invalid, illegal or
unenforceable, the parties shall negotiate in good faith to amend such
provision so that, as amended, it is legal, valid and enforceable, and, to the
greatest extent possible, achieves the intended commercial result of the
original provision.

LIABILITIES

321

32. LIABILITY, INDEMNITY AND INSURANCE
Nothing in the Contract shall be construed to limit or exclude either Party's
liability for:

(@ death or personal injury caused by its negligence;

(o)  Fraud or fraudulent misrepresentation;
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32.2

32.3

324

325

(c) any claim under clause 12.5;
(d) any claim under clause 34; or

() any claim under the indemnity in clause 21.3.

Subject to clause 32.1 and clause 32.4, the Service Provider shall indemnify
and keep indemnified the Customer in full from and against all claims,
proceedings, actions, damages, costs, expenses and any other liabilities
which may arise out of, or in consequence of, the supply, or late or purported
supply, of the Services or the performance or non-performance by the Service
Provider of its obligations under the Contract, including in respect of any
death or personal injury, loss of or damage to property, financial loss arising
from any advice given or omitted to be given by the Service Provider, or any
other loss which is caused directly or indirectly by any act or omission of the
Service Provider. The Service Provider shall not be responsible for any injury,
loss, damage, cost or expense if and to the extent that it is caused by the
negligence or wilful misconduct of the Customer or by breach by the
Customer of its obligations under the Contract.

Subject always to clause 32.1 and clause 32.4,

the annual aggregate liability under the Contract of either Party for all
Defaults shall in no event exceed the greater of £2,000,000 or 150%
of the Contract Price payable by the Customer to the Service
Provider in the Contract Year in which the liability arises unless
specified otherwise in the Commissioning Letter.

Subject to clause 32.1, in no event shall either Party be liable to the other for
any:

(@  loss of profits;

(o) loss of business;

(c) loss of revenue;

(d) loss of or damage to goodwill; and

(e) any indirect or consequential loss or damage.

The Customer may, among other things, recover as a direct loss:

(@ any additional operational and/or administrative expenses arising
from the Service Provider's Default;

(o) any wasted expenditure or charges rendered unnecessary and/or
incurred by the Customer arising from the Service Provider's Default;
and
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32.6

331

33.2

33.3

(c) the additional cost of any replacement services for the remainder of
the Contract Period following termination of the Contract as a result
of a Default by the Service Provider.

Nothing in the Contract shall impose any liability on the Customer in respect
of any liability incurred by the Service Provider to any other person, but this
shall not be taken to exclude or limit any liability of the Customer to the
Service Provider that may arise by virtue of either a breach of the Contract or
by negligence on the part of the Customer, or the Customer's employees,
servants or agents.

33. INSURANCES

The Service Provider shall at its own cost effect and maintain with a reputable
insurance company a policy or policies of insurance providing as a minimum
the following levels of cover:

(@  public liability insurance with a limit of indemnity of not less than £2
million in relation to any one claim or series of claims;

(o) employer's liability insurance in accordance with any legal
requirement for the time being in force in relation to any one claim or
series of claims;

(c) professional indemnity insurance with a limit of indemnity of not less
than £2 million in relation to any one claim or series of claims and
shall ensure that all professional consultants or Sub-Contractors
involved in the provision of the Services hold and maintain
appropriate cover;

(the Required Insurances). The cover shall be in respect of all risks which
may be incurred by the Service Provider, arising out of the Service Provider's
performance of the Contract, including death or personal injury, loss of or
damage to property or any other loss. Such policies shall include cover in
respect of any financial loss arising from any advice given or omitted to be
given by the Service Provider.

The Service Provider shall give the Customer, on request, copies of all
insurance policies referred to in this clause or a broker's verification of
insurance to demonstrate that the Required Insurances are in place, together
with receipts or other evidence of payment of the latest premiums due under
those policies.

If, for whatever reason, the Service Provider fails to give effect to and
maintain the Required Insurances, the Customer may make alternative
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33.4

335

arrangements to protect its interests and may recover the costs of such
arrangements from the Service Provider.

The terms of any insurance or the amount of cover shall not relieve the
Service Provider of any liabilities under the Contract.

The Service Provider shall hold and maintain the Required Insurances for a
minimum of six years following the expiry or earlier termination of the
Contract.

34. TAXATION, NATIONAL INSURANCE AND EMPLOYMENT LIABILITY

The Parties acknowledge and agree that the Contract constitutes a contract
for the provision of Services and not a contract of employment. The Service
Provider shall at all times indemnify the Customer and keep the Customer
indemnified in full from and against all claims, proceedings, actions,
damages, costs, expenses, liabilities and demands whatsoever and
howsoever arising by reason of any circumstances whereby the Customer is
alleged or determined to have been assumed or imposed with the liability or
responsibility for the Staff (or any of them) as an employer of the Staff and/or
any liability or responsibility to HM Revenue or Customs as an employer of
the Staff whether during the Contract Period or arising from termination or
expiry of the Contract.

35. WARRANTIES AND REPRESENTATIONS

The Service Provider warrants and represents that:

(@ it has full capacity and authority and all necessary consents
(including where its procedures so require, the consent of its Parent
Company) to enter into and perform its obligations under the
Contract;

(o) the Contract is executed by a duly authorised representative of the
Service Provider;

(c) in entering the Contract it has not committed any Prohibited Act;

(d) as at the Service Commencement Date, all information, statements
and representations contained in the Tender and the PQQ Response
for the Services are true, accurate and not misleading except as may
have been specifically disclosed in writing to the Customer before
execution of the Contract and it will advise the Customer of any fact,
matter or circumstance of which it may become aware during the
Contract Period which would render any such information, statement
or representation to be false or misleading;
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(€)

(®

@)

(h)

(i)

no claim is being asserted and no litigation, arbitration or
administrative proceeding is presently in progress or, to the best of
its knowledge and belief, pending or threatened against it or its
assets which will or might affect its ability to perform its obligations
under the Contract;

it is not subject to any contractual obligation, compliance with which
is likely to have an adverse effect on its ability to perform its
obligations under the Contract;

no proceedings or other steps have been taken and not discharged
(nor, to the best of its knowledge, are threatened) for the winding up
of the Service Provider or for its dissolution or for the appointment of
a receiver, administrative receiver, liquidator, manager, administrator
or similar officer in relation to any of the Service Provider's assets or
revenue;

it owns, has obtained or is able to obtain, valid licences for all
Intellectual Property Rights that are necessary for the performance of
its obligations under the Contract;

the Services shall be provided and carried out by appropriately
experienced, qualified and trained Staff with all due skill, care and
diligence;

DEFAULT, DISRUPTION AND TERMINATION

36.1

36.

TERMINATION ON INSOLVENCY AND CHANGE OF CONTROL

Without affecting any other right or remedy available to it, the Customer may
terminate this Contract with immediate effect by giving [written] notice to the
Service Provider if:

(@)

(b)

(©

the Service Provider suspends, or threatens to suspend, payment of
its debts or is unable to pay its debts as they fall due or admits
inability to pay its debts or (being a company or limited liability
partnership) is deemed unable to pay its debts within the meaning of
section 123 of the Insolvency Act 1986;

the Service Provider commences negotiations with all or any class of
its creditors with a view to rescheduling any of its debts, or makes a
proposal for or enters into any compromise or arrangement with its
creditors other than (being a company) for the sole purpose of a
scheme for a solvent amalgamation of Service Provider with one or
more other companies or the solvent reconstruction of the Service
Provider;

a petition is filed, a notice is given, a resolution is passed, or an order
is made, for or in connection with the winding up of the Service
Provider (being a company) other than for the sole purpose of a
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36.2

37.1

scheme for a solvent amalgamation of the Service Provider with one
or more other companies or the solvent reconstruction of the Service
Provider;

(d) an application is made to court, or an order is made, for the
appointment of an administrator, or if a notice of intention to appoint
an administrator is given or if an administrator is appointed, over the
Service Provider (being a company);

(e) the holder of a qualifying floating charge over the assets of the
Service Provider (being a company) has become entitled to appoint
or has appointed an administrative receiver;

() a person becomes entitled to appoint a receiver over the assets of
the Service Provider or a receiver is appointed over the assets of the
Service Provider;

(9) a creditor or encumbrancer of the Service Provider attaches or takes
possession of, or a distress, execution, sequestration or other such
process is levied or enforced on or sued against, the whole or any
part of the Service Provider's assets and such attachment or process
is not discharged within 14 days;

(h)y any event occurs, or proceeding is taken, with respect to the Service
Provider in any jurisdiction to which it is subject that has an effect
equivalent or similar to any of the events mentioned in clause 36.1(a)
to clause 36.1(g) (inclusive); or

(i) the Service Provider suspends or ceases, or threatens to suspend or
cease, carrying on all or a substantial part of its business;

The Service Provider shall notify the Customer immediately if the Service
Provider undergoes a change of control within the meaning of section 1124 of
the Corporation Tax Act 2010 (Change of Control). The Customer may
terminate the Contract by notice in writing with immediate effect within six
Months of:

(@  being notified that a Change of Control has occurred; or

(o) where no notification has been made, the date that the Customer
becomes aware of the Change of Control,

but shall not be permitted to terminate where an Approval was granted before
the Change of Control.

37. TERMINATION ON DEFAULT

The Customer may terminate the Contract by giving written notice to the
Service Provider with immediate effect if the Service Provider commits a
material breach and if:
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37.2

37.3

37.4

(@) the Service Provider has not remedied the material breach to the
satisfaction of the Customer within 20 Working Days, or such other
period as may be specified by the Customer, after issue of a written
notice specifying the material breach and requesting it to be
remedied; or

(o) the material breach is not, in the opinion of the Customer, capable of
remedy.

For the purposes of clause 37.1, material breach means a breach (including
an anticipatory breach) that is serious in the widest sense of having a serious
effect on the benefit which the Customer would otherwise derive from:

(@) a substantial portion of this Contract; or

(o) any of the obligations set out in clauses 8, 16 and 17.

In deciding whether any breach is material no regard shall be had to whether
it occurs by some accident, mishap, mistake or misunderstanding.

The Customer may terminate the Contract by giving written notice to the
Supplier with immediate effect if:

(@  The Supplier repeatedly breaches any of the terms of this Contract in
such a manner as to reasonably justify the opinion that its conduct is
inconsistent with it having the intention or ability to give effect to the
terms of this Contract

(o) If any of the provisions of Regulation 73(1) of the Public Contracts
Regulations 2015 apply;

(¢  Any warranty given by the Supplier in clause 35 of this Contract is
found to be untrue or misleading.

If the Customer fails to pay the Service Provider undisputed sums of money
when due, the Service Provider shall notify the Customer in writing of such
failure to pay. If the Customer fails to pay such undisputed sums within 60
Working Days of the date of such written notice, the Service Provider may
terminate the Contract in writing with immediate effect, except that such right
of termination shall not apply where the failure to pay is due to the Customer
exercising its rights under clause 13.

38. TERMINATION FOR CONVENIENCE

The Customer may terminate this Contract at any time by giving written notice
to the Service Provider in accordance with the Commissioning Letter.
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39.1

39.2

39.3

39.4

39. CONSEQUENCES OF TERMINATION OR EXPIRY

Where the Customer terminates the Contract under clause 37 and then
makes other arrangements for the supply of Services, the Customer may
recover from the Service Provider the cost reasonably incurred of making
those other arrangements and any additional expenditure incurred by the
Customer throughout the remainder of the Contract Period. The Customer
shall take all reasonable steps to mitigate such additional expenditure. Where
the Contract is terminated under clause 37, no further payments shall be
payable by the Customer to the Service Provider until the Customer has
established the final cost of making those other arrangements.

Subject to clause 32, where the Customer terminates the Contract under
clause 37.4, the Customer shall indemnify the Service Provider against any
reasonable commitments, liabilities or expenditure which would otherwise
represent an unavoidable loss by the Service Provider by reason of the
termination of the Contract, provided that the Service Provider takes all
reasonable steps to mitigate such loss. Where the Service Provider holds
insurance, the Service Provider shall reduce its unavoidable costs by any
insurance sums available. The Service Provider shall submit a fully itemised
and costed list of such loss, with supporting evidence, of losses reasonably
and actually incurred by the Service Provider as a result of termination under
clause 37.4.

The Customer shall not be liable under clause 39.2 to pay any sum that:

(@  was claimable under insurance held by the Service Provider, and the
Service Provider has failed to make a claim on its insurance, or has
failed to make a claim in accordance with the procedural
requirements of the insurance policy; or

() when added to any sums paid or due to the Service Provider under
the Contract, exceeds the total sum that would have been payable to
the Service Provider if the Contract had not been terminated before
the expiry of the Contract Period.

Except as otherwise expressly provided in the Contract:

(@ termination or expiry of the Contract shall be without prejudice to any
rights, remedies or obligations accrued under the Contract before
termination or expiration and nothing in the Contract shall prejudice
the right of either Party to recover any amount outstanding at such
termination or expiry; and

(o) termination of the Contract shall not affect the continuing rights,
remedies or obligations of the Customer or the Service Provider
under clause 11 (Contract Price), clause 12 (Payment and VAT),
clause 13 (Recovery of Sums Due), clause 14 (Conflicts of Interest),
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40.1

40.2

40.3

40.4

40.5

clause 17 (Confidentiality), clause 18 (Data Protection Act), clause
19 (Freedom of Information), clause 21 (Intellectual Property Rights),
clause 22 (Records and Audit Access), clause 26 (Rights and
Remedies), clause 32 (Liability, indemnity and insurance), clause 33
(Insurances), clause 34 (Taxation, National Insurance and
employment liability), clause 39 (Consequences of termination or
expiry), clause 41 (Recovery on termination), and clause 46
(Governing law and Jurisdiction).

40. DISRUPTION

The Service Provider shall take reasonable care to ensure that in the
performance of its obligations under the Contract it does not disrupt the
operations of the Customer, its employees or any other Service Provider
employed by the Customer.

The Service Provider shall immediately inform the Customer of any actual or
potential industrial action, whether such action be by their own employees or
others, which affects or might affect its ability at any time to perform its
obligations under the Contract.

In the event of industrial action by the Staff, the Service Provider shall seek
the Customer's Approval to its proposals for the continuance of the supply of
the Services in accordance with its obligations under the Contract.

If the Service Provider's proposals referred to in clause 40.3 are considered
insufficient or unacceptable by the Customer acting reasonably then the
Customer may:

(@)  require the Service Provider to provide alternative proposals; or

(o) undertake the services itself and recover from the Service Provider
the additional costs incurred in the process.

Subject to clause 40.5, nothing in this clause shall release the
Service Provider from the proper performance of its obligations under
the Contract.

If the Service Provider is temporarily unable to fulfil the requirements of the
Contract owing to disruption of normal business by direction of the Customer,
an appropriate allowance by way of extension of time will be approved by the
Customer. In addition, the Customer will reimburse any additional expense
reasonably incurred by the Service Provider as a direct result of such
disruption.
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41.1

41.2

41.3

42.1

41. RECOVERY ON TERMINATION

On the termination of the Contract for any reason, the Service Provider shall:

(@ immediately return to the Customer all Confidential Information,
Personal Data and Customer's Intellectual Property in its possession
or in the possession or under the control of any permitted suppliers
or Sub-Contractors, which was obtained or produced in the course of
providing the Services;

(o) assist and co-operate with the Customer to ensure an orderly
transition of the provision of the Services to any Replacement
Service Provider and/or the completion of any work in progress; and

(c) promptly provide all information concerning the provision of the
Services which may reasonably be requested by the Customer for
the purposes of adequately understanding the manner in which the
Services have been provided or for the purpose of allowing the
Customer or the Replacement Service Provider to conduct due
diligence.

If the Service Provider fails to comply with clause 41.1(a), the Customer may
recover possession thereof and the Service Provider grants a licence to the
Customer or its appointed agents to enter (for the purposes of such recovery)
any premises of the Service Provider or its permitted suppliers or Sub-
Contractors where any such items may be held.

Where the end of the Contract Period arises due to the Service Provider's
Default, the Service Provider shall provide all assistance under clause 41.1(b)
and clause 41.1(c) free of charge. Otherwise, the Customer shall pay the
Service Provider's reasonable costs of providing the assistance and the
Service Provider shall take all reasonable steps to mitigate such costs.

42. DISPUTE RESOLUTION

If a dispute arises out of or in connection with this Contract or the
performance, validity or enforceability of it (Dispute) then the parties shall
follow the procedure set out in this clause:

(@ either party shall give to the other written notice of the Dispute,
setting out its nature and full particulars (Dispute Notice), together
with relevant supporting documents. On service of the Dispute
Notice, the Framework Coordinator of the Customer and Contract
Manager of the Service Provider shall attempt in good faith to resolve
the Dispute

(0) if the Framework Coordinator of The Customer and | Contract
Manager of the Service Provider are for any reason unable to resolve
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42.2

42.3

44.1

the Dispute within 30 days of service of the Dispute Notice, the
Dispute shall be referred to the Head of Skills Research of the
Customer and Senior Contract Manager of the Service Provider who
shall attempt in good faith to resolve it; and

(c) if the Head of Skills Research of the Customer and | Senior Contract
Manager of the Service Provider are for any reason unable to resolve
the Dispute within 30 days of it being referred to them, the parties will
attempt to settle it by mediation in accordance with the CEDR Model
Mediation Procedure. Unless otherwise agreed between the parties,
the mediator shall be nominated by CEDR Solve. To initiate the
mediation, a party must serve notice in writing (ADR notice) to the
other party to the Dispute, requesting a mediation. A copy of the
ADR notice should be sent to CEDR Solve. The mediation will start
not later than 10 days after the date of the ADR notice.

No party may commence any proceedings under clause 46 in relation to the
whole or part of the Dispute until 20 days after service of the ADR notice,
provided that the right to issue proceedings is not prejudiced by a delay.

If the Dispute is not resolved within 30 days after service of the ADR notice,
or either party fails to participate or to continue to participate in the mediation
before the expiration of the said period of 30 days, or the mediation
terminates before the expiration of the said period of 30 days, the Dispute
shall be finally resolved by the courts of England and Wales in accordance
with clause 46 in this Contract.

43. FORCE MAJEURE

Neither party shall be in breach of this Contract nor liable for delay in
performing, or failure to perform, any of its obligations under this Contract if
such delay or failure result from events, circumstances or causes beyond its
reasonable control. In such circumstances the affected party shall be entitled
to a reasonable extension of the time for performing such obligations. If the
period of delay or non-performance continues for 2 weeks, the party not
affected may terminate this Contract by giving 14 days' written notice to the
affected party.

44, ENTIRE AGREEMENT

This Contract constitutes the entire agreement between the parties and
supersedes and extinguishes all previous agreements, promises, assurances,
warranties, representations and understandings between them, whether
written or oral, relating to its subject matter.
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44.2

44.3

44.4

45.1

45.2

Each party agrees that it shall have no remedies in respect of any statement,
representation, assurance or warranty (whether made innocently or
negligently) that is not set out in this Contract. Each party agrees that it shall
have no claim for innocent or negligent misrepresentation or negligent
misstatement based on any statement in this Contract, provided that nothing
in this clause 44 shall operate to exclude any liability for fraud.

In the event of and only to the extent of any conflict between the
Commissioning Letter, the clauses of the Contract and any document referred
to in those clauses, the conflict shall be resolved in accordance with the
following order of precedence:

(@) the clauses of the Contract;

(o) the Commissioning Letter except Appendices B (Service Provider's
Tender) and C (Supplemental Tender) to the Commissioning Letter;

(c) the terms of the Framework Agreement, the Schedules to the
Framework Agreement and the appendices to the Commissioning
Letter, except Schedule 1, part 2, Appendix B (the Service Provider's
Tender), and Appendix C to the Commissioning Letter (Supplemental
Tender);

(d) any other document referred to in the clauses of the Contract; and

(e) Schedule 1, part 2 of the Framework Agreement and Appendix B to
the Commissioning Letter (the Service Provider's Tender), and
Appendix C to the Commissioning Letter (Supplemental Tender).

This Contract may be executed in any number of counterparts, each of which
when executed shall constitute a duplicate original, but all the counterparts
shall together constitute the one agreement.

45, NOTICES

Except as otherwise expressly provided within the Contract, no notice or other
communication from one Party to the other shall have any validity under the
Contract unless made in writing by or on behalf of the Party sending the
communication.

Any notice or other communication which is to be given by either Party to the
other shall be given by letter (sent by hand, post, registered post or by the
recorded delivery service) or by or e-mail. Such letters shall be addressed to
the other Party in the manner referred to in clause 45.3. Provided the relevant
communication is not returned as undelivered, the notice or communication
shall be deemed to have been given two Working Days after the day on which
the letter was posted, or four hours in the case of e-mail, or sooner where the
other Party acknowledges receipt of such letters, or e-mail.
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45.3

454

46.1

46.2

For the purposes of clause 45.2 the address of each Party shall be:
(@)  for the Customer: the address set out in the Commissioning Letter.

(o) for the Service Provider: the address set out in the Commissioning
Letter.

Either Party may change its address for service by serving a notice in
accordance with this clause.

46. GOVERNING LAW AND JURISDICTION

This Contract and any dispute or claim arising out of or in connection with it or
its subject matter or formation (including non-contractual disputes or claims)
shall be governed by and construed in accordance with the law of England
and Wales.

Each party irrevocably agrees that the courts of England and Wales shall
have exclusive jurisdiction to settle any dispute or claim arising out of or in
connection with this Contract or its subject matter or formation (including non-
contractual disputes or claims).
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Authorised to sign for and on behalf of the Customer

SIGNALUIE....coi e

Authorised to sign for and on behalf of the Service Provider

SIGNALUIE....coiieee e

36



Annex A. Completed Commissioning
Letter

REDACTED|

Commercial /marketing office
University of Leicester
University Road

Leicester

Leicester City

LE1 7RH

25/07/18

DISEIGREDACTED]

Research and Evaluation Framework Agreement — Lot 3: Programme and Pilot
Evaluation.

Evaluation of Drug Recovery Prison programme

Thank you for your response to the Specification for the above Commission by
Ministry of Justice Analytical Services Directorate (MoJ-AS), with NHS England (the
Customer) through the Research and Evaluation Framework dated 02/01/2016
between (1) Secretary of State for Business, Innovation and Skills; and (2) University
of Leicester (the Framework Agreement).

Annexes: A. Supplemental Tender dated [06/06/18]
B. Specification for Evaluation of Drug Recovery Prison
programme
C. Insert references to any post-tender correspondence which
clarifies or modifies the Supplemental Tender

MoJ-AS accepts your Supplemental Tender (Annex A), submitted in response to our
Specification (Annex B), as clarified or modified by the correspondence between us
(Annex C).

The Call-Off Terms and Conditions for this Contract are those set out in [Schedule 5]
to the Framework.

In addition to these we have inserted details relating to the new GDPR and DPA

regulations in the variation form within the Terms and Conditions (Annex B, Schedule
5)
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The agreed total charges are [g{=IpJXeg=B}lexclusive of VAT which should be added
at the prevailing rate. The agreed invoice schedule is as follows:

Revised Costings and Timetable |[g{={BJAXSJ§=b)

Wave/ | Day Rates (£)
Dates | activity and Milestones

Administration and

Wave
1 Management
(Total hours/cost £)
Team Meetings (1 every 6
weeks) 8 in total
07/18 .
B Oversight of RAs and
12/18 Databases

Weekly updates and project
oversight

Stage 1: Activities
(Total hours/costs £)

Inception Meeting (London)

Creation of research plan

07/18 | scoping Visit (DRP)

Analysing/Writing up
documentary analysis

Write short summary of
findings to inform stage 2

Stage 2: Activities
(Total hours/costs £)

Design the data collection
tools (questionnaire,
interview and focus group
schedules) and coding frame

(staff/prisoners)
Distribute and collect self-
08 - completion questionnaires to
09/18 prisoners (0.5 day for
distribution/collection + 1
day for RA to  help
completion rates)
Input questionnaire data
SPSS
09 - S
10/18 Analyse questionnaire data
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Case study interview and
follow up interview! x 7 cases
(1 hour) = 14 hours in total

09/18 Undertake 3 x focus groups
8 x prisoner interviews (30
mins)
staff interviews/focus groups
09 — | with 20 staff (45 mins, 1 day
10/18 | in prison remainder
conducted over
telephone/skype)
10— | Analyse  qualitative  data
11/18 | thematically
Interim Report Wave 1
11/18
Presentation (London)
TOTAL COSTS WAVE 1
Administration and
Wave
) Management
(Total hours/costs £)
Team Meetings (1 every 6
weeks) 8 in total
01/19 )
B Oversight of RAs and
08/20 Databases
Weekly updates and project
oversight
Activities
(Total hours/costs £)
Obtaining, merging and
01- | validating existing
02/19 | quantitative data from
commissioners
Creating an analytical plan
03/19 | for analysing existing
guantitative data
Distribute and collect self-
completion questionnaires to
risoners (0.5 da for
04/19 | ° ( Y

distribution/collection + 1
day for RA to  help

completion rates)
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Steering  Group Meeting

04/19 (London)
05 - Input questionnaire data into
06/19 | SPSS
06/19 | Analyse questionnaire data
Case study
07— | meeting/interviews X 7
02/20 | (interviewed twice — one via
telephone upon release)
07/19 | Undertake 3 x focus groups
07— | 8 x prisoner interviews (30
08/19 | mins)
interviews/focus groups with
08— | 20 staff (45 mins, 1 day in
09/19 | prison remainder conducted
over telephone/skype)
09/19 | Analyse qualitative data
thematically
08— Analyse quantitative data from
commissioners (completed
09/19
03/20)
10/19 Steering group meeting
(London)
04/20 |Outline of Report Structure
Presentation and Report
05/20
Structure Agreed (London)
05/20 |Report writing

TOTAL: WAVE 2

TOTAL DAYS / STAFF COSTS

Expenses: Wave 1

Travel and Subsistence

Encrypted Recorder

Transcription

Stationary and DX Returns

Expenses: Wave 2

Travel and Subsistence

Transcription

40




Stationary and DX Returns

Expenses: Contingency (e.g. meeting)

Travel'

TOTAL COSTS (exc VAT)

All invoices should be sent preferably by email to APinvoices-NMS-
U@sscl.gse.gov.uk; SSCL — National Offender Management Service, PO Box
741, Newport, Gwent, NP10 8FZ.

You are reminded that any Customer Intellectual Property Rights provided in order to
perform the Services will remain the property of the Customer. The following
deliverables have been agreed:

Please refer to the Revised Costings and Timetable above for the agreed milestones.

The Services Commencement Date is 25 July 2018
The Contract end date is 315" August 2020

The Contract may be terminated for convenience by giving 30 days notice in
accordance with clause 37 of the Call-off Terms and Conditions.

Your invoice(s) for this work must include the following information:
Commission number: con_15931, prj_2448, ITT_1967.
Purchase Order Number: 21070230868

Where the Service necessitates the sharing of personal data, the Supplier will
complete and return the data sharing agreement and data privacy impact
assessment as requested. All other data security, confidentiality, reporting and
customer service requirements as set-out in the specification and Annex B, Variation
form contained within the T’s and C’s, setting out the revised GDPR data protection
legislation MUST be satisfied at all times.

The Authorised Representative for this Commission will be [g{=IJA{eg=BJwho can be
contacted at Offender Health Analysis Team, Ministry of Justice, Email: [g{=IB/XSJ=B;;

! The travel contingency costs are to cover travel to London for the Pl for an additional meeting,

although these can also be held virtually via teleconferences to keep costs down.
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Congratulations on your success in being selected to undertake this Commission.
Yours sincerely

REDACTED|

BY SIGNING AND RETURNING THIS COMMISSIONING LETTER THE SERVICE
PROVIDER AGREES to enter a legally binding contract with the Customer to provide
to the Customer the Services specified in this Commissioning Letter and Annexes
incorporating the rights and obligations in the Call-off Terms and Conditions set out in
the Framework Agreement.

Signed on behalf of Ministry of Justice

REDACTED
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Annex A: Supplemental Tender

REDACTED
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Annex B: Specification

Project specification:
Process Evaluation of the Drug Recovery Prison (DRP)

1. Introduction

This project is commissioned by the Ministry of Justice Analytical Services
Directorate (MoJ-AS), and is jointly funded with NHS England. This project is being
commissioned under the BEIS Research & Evaluation Framework Agreement,

Framework reference: CR150025BIS Lot 3: Programme and Pilot Evaluation.
Consortium bids that combine the relevant skills and experience necessary to
conduct the evaluation are welcome, however they are only permitted if the
organisation(s) are registered on the framework as a consortium.

The Ministry of Justice (MoJ) is a major government department, at the heart
of the justice system. It is a ministerial department, supported by 33 agencies
and public bodies. The organisation works together and with other
government departments and agencies to bring the principles of justice to life
for everyone in society.

NHS England leads the National Health Service (NHS) in England. The
organisation sets the priorities and direction of the NHS and encourages and
informs the national debate to improve health and care.

This specification sets out the requirements for a suitably qualified and experienced
contractor to conduct research and analysis for a process evaluation of the Drug Recovery
Prison (DRP) being implemented at [[I=B}XSII=®. The programme is intended to develop
and test new ways of addressing the supply and demand of illicit substances in the estate,
improving offender health as a result of reduced drug use, and supporting recovery and
reducing reoffending on release. The Governance Board for the project (which includes
representatives from the Ministry of Justice, Her Majesty Prison and Probation Service, the
Department of Health and Social Care, Public Health England, and NHS England) strongly
supports the need for an externally commissioned process evaluation of the DRP.

2. Project requirements

This document outlines the requirements for the evaluation. Bidders must indicate
how they intend to meet these requirements.

44



The contractors will undertake a mixed-methods process evaluation covering
the experiences of implementation and running of the DRP — until its official
completion in March 2020. The study will be separate, but complementary, to
a larger evaluation strategy undertaken over a longer timescale by MoJ in-
house analysts. It is expected that the findings from this process evaluation
will inform the quantitative impact and economic evaluations undertaken by
MoJ analysts, and support their interpretation.

This process evaluation will also help commissioners understand how to
improve the implementation of the project to increase its chance of success,
as well as providing evidence to inform the design of other drug recovery
programmes and interventions that can be applied elsewhere in the prison
estate. Specifically, this research aims to:

1) Capture evidence on the main changes and interventions delivered as a result
of the DRP specifically, what outcomes they were expected to influence, and
how they have been implemented;

2) Capture evidence on prisoners and prison staff experiences of the DRP;

3) Identify facilitators and obstacles to the implementation of the DRP, and any
lessons learned that can be applied elsewhere in the prison estate.

3. Background

[REYXSRF=8Y was chosen as one of the six Reform Prisons (a trial giving greater authority to
prison governors?) as well as being chosen to pilot the drug recovery prison concept. The
DRP project is funded jointly by MoJ and NHS England.

The project commenced in April 2017, and will run for three years until March 2020. During
the first year of the project activities and interventions were planned and set up, with the aim
of being fully operational as a DRP from April 2018.

A wide range of interventions are intended to be implemented in REDACTED as part
of a whole-prison approach to the delivery of the DRP. These interventions are
targeting four strategic areas:

1) Security and safety activities; including, for example, testing of new
technology (e.g. scanners), or operational changes (e.g. setting up of
the new Dedicated Search Team, increasing the dog cover).

2) Care and wellbeing activities; including, for example, the introduction of
a holistic integrated approach to deliver substance misuse and health
care services (e.g. by implementing shared recovery plans, setting up
house-block based multidisciplinary approach), the development of the
enhanced model of care, and the development of peer engagement
activities.

2 Further detail available here: https://www.gov.uk/government/publications/prison-safety-and-
reform
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3) Continuity of care activities; including, for example, setting up of
recovery telephone service, the asset mapping of local community
services by the Connecting Community team, and link in work with the
Departure Lounge.

4) Community and environment development activities, to improve the
rehabilitative culture and to make REDACTED a more hospitable
place to work, and live in (e.g. by providing training for staff on
Psychoactive Substances, or by creating Prison Councils - self-
managed committees for prisoners to have a voice within the prison).

The two main intended outcomes of the DRP are improved prisoner health
outcomes, and reduced reoffending. A full logic map of the project is included
in Annex A, describing in more detail main intervention areas, outputs, and
main intended outcomes.

The DRP is an innovative approach to tackling drugs in prison. The evidence
collected in this study is expected to support the development of the DRP
itself, and to inform how to best implement — and improve - other future drug
policies across the wider prison estate. The study is also expected to provide
wider context to impact and economic evaluations conducted in-house by MoJ
analysts.

5. Aims and research questions

The work shall seek to meet the three objectives of the evaluation and answer the
following research questions by collecting and analysing new data, as well as
analysing and triangulating with a range of quantitative data held by MoJ/HMPPS,
NHS England, PHE, and local health providers, to be made available to the Supplier.

It is critical that this research unpicks as far as possible which actions, decisions or
approaches were a result of the DRP programme, and which were external to this
(e.g. early adoption of Prison Reform, the Offender Manager Review). While the
successful bidder will have to be mindful of this requirement at all stages during the
delivery of the research project, this is not a criterion against which bids will be
scored.

Bidders must outline how they will address these research questions and the
project aims. Suppliers must make explicit all assumptions underlying their
methodology.

The Supplier may suggest additional research questions. Where any of these
suggested additional research questions incurs additional costs, this needs to be
clearly identified in the bid.
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Research aim 1: Capturing evidence on the main changes delivered as a result
of the DRP, what outcomes they were expected to influence, and how they have
been implemented.

REDACTED

Research aim 2: Capturing evidence on prisoners and prison staff experiences
of the DRP.

REDACTED

Research aim 3: Identify facilitators and obstacles to the implementation of the
DRP, and any lessons learned that can be applied elsewhere in the prison estate.

REDACTED

6. Methodology

Potential contractors must outline in full their proposed methods and what
information each approach described will provide to the evaluation. Innovative
approaches are welcomed, as long as (1) they have benefit to answering the
research questions and (2) robustness of approach is clearly demonstrated.

Tenderers must demonstrate expertise in completing research using the proposed
methodological approach, including details of previous similar research and
process evaluations where appropriate.

The contractor will be expected to work closely with the commissioners to plan and
agree the detailed approach to the research and analysis.

We require two main waves of data collection, with some data collection taking
place in-between these two waves:

1. Early on during the first year of full implementation of the DRP (2018/19) to
capture lessons learnt in set-up, and to identify areas for improvement;

2. Towards the end of the second year of full implementation of the pilot
(2019/2020), to capture further learning and experiences of the DRP, and any
changes or adjustments to implementation.

The second phase of the project will only take place upon satisfactory completion
of the first main wave of data collection by the Supplier. HMPPS and NHS England
reserve the right to discontinue this project at any time if the suppliers do not
meet the required quality standards.

REDACTED

The successful bidder will also be asked to record their observations of the
prison while undertaking fieldwork.
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Bidders may offer justified alternative approaches to answering the research
guestions provided in the Aims and Research Questions section.

Bidders should outline an approach for the qualitative and quantitative process
assessment, including how they will collect data to support this (e.g. collection
method, potential sampling strategies, recruitment strategy, recording the data,
access to research e.g. such as for prisoners with literacy difficulties), as well as data
analysis.

We have not specified a number of interviews/and or focus groups or surveys;
potential contractors should indicate what they can provide for the budget range
across the different elements of the evaluation.

REDACTED

Bidders should detail whether they have any previous experience with analysing
similar Government datasets.

Mol analysts and NHS England must be involved in the development of fieldwork
materials (such as topic guides) through discussions with the successful contractor.
Mol analysts may accompany the successful contractor on a proportion of the
fieldwork, though they will not carry out the fieldwork.

Data collection

The contractor will ensure that data is collected with due respect to ethical
considerations, with minimal burden on local stakeholders.

There is additional quantitative data that will be shared with the contractor (survey
data collected by HMPPS, health outcome data collected local providers, and Ml data
from the relevant Government departments), and this may require a Data Sharing

Agreement.

Outputs

Over the period of the contract the successful contractor must provide:
1) Weekly progress updates (via telephone or email)

2) A detailed research plan (following inception meeting with MoJ and NHS
England)

3) Risk and issues register

4) Research tools (e.g. data collection tools for interviews, focus groups, the
survey, and protocols for consent)

5) Regular updates during fieldwork with emerging findings/themes (non-QA’d).
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6) An analytical plan describing suggested analyses for the quantitative data.

7) Two presentations (at interim and final stages — timings to be confirmed, but
expected to be autumn 2018, and spring 2020) to key individuals in MoJ,
NHS England and REDACTED representatives

8) Outline of report structure (by end of Mar 2020)
9) First draft of the report (by end of June 2020)
10) Final report (by end of August 2020)

All outputs will be reviewed by the commissioners, and potentially by academic peer
reviewers. Written reports must meet the standards set out in Annex B ‘Analytical
Publications Guidance for External Authors’. The structure of the final report must be
agreed with the commissioners prior to drafting. Reports will be considered for
publication on GOV.UK. Mol in consultation with NHS England holds the final
decision on the appropriate dissemination of findings.

Project management
Contractor obligations

The project manager nominated by the contractor must have sufficient
experience, seniority and time allocated to manage the project effectively.

The evaluation will involve data collection with different stakeholders within
the criminal justice system, and it is desirable that the successful contractor
demonstrate criminal justice experience in the proposed research team in
order to inform the work. Tenderers must provide information about the
technical skills and experiences of the proposed research team. This
should as a minimum identify the project team that will be involved in
working on the project, outlining their job/grade, skills, experience, the
number of days that they will spend on the project, and the nature of
their involvement.

Tenderers must also:
1) Describe the proposed project management approach;

2) Outline how the contract will be delivered in the event of staff changes
during the project;

3) Provide details of how they will keep the commissioner updated on the
progress of the project;

4) Describe in detail how they will manage this project to ensure that it
runs smoothly and to time; and
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5) ldentify risks associated with the successful completion of the research
and how they plan to mitigate them.

Consortium bids are welcome; however they are only permitted if the
organisation(s) are registered on the framework as a consortium. Tenderers
must clarify any relevant lines of responsibility among consortium members,
and proposed arrangements for management and liaison with the project
manager.

(a) Reporting and governance arrangements

The commissioner will nominate a contract manager, who will be the
successful contractor’s first point of contact during the project and will manage
all administrative issues and contractual and technical matters. They, or a
nominated replacement, will be available to deal with queries, be responsible
for liaising with other colleagues during the course of the project, and ensure
all parties are kept up to date on progress.

It is expected that following the project initiation meeting, regular contact will
take place between the contractor and the commissioner. The frequency of
contact will be agreed at the project inception meeting.

The contractor will be obliged to keep the project manager informed of
progress by means of regular updates as required. Arrangements will be
agreed by the project manager and the contractor, and will likely include a
combination of telephone and email updates.

Any issues emerging between meetings will be discussed between the
contract manager and the contractor.

The Authority shall reserve the right to call additional meetings when deemed
necessary. The bidders should provide some contingency budget for
additional meetings.

Quality assurance

All outputs emerging from this research contract shall be accurately drafted,
and poor quality outputs will be rejected by the Ministry of Justice. The
contractor will guarantee the accuracy of all outputs to MoJ, and detail what
quality assurance processes have been undertaken. All research tools and
project outputs will be agreed with the commissioner.

The tenderer must commit to undertaking quality assurance of all
deliverables, and provide details of the quality assurance procedures they
have in place.

Risks
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Tenderers must identify and assess the risks associated with undertaking the
research, and propose how these may be managed and overcome. The
contractor will develop a full risk and issues register.

Timetable

The successful contractor must confirm that they can start the work in July
2018. Contractors who cannot start on this date will be excluded from the
tender process.

Tenderers must confirm that they can meet the timetable below and outline how
they will organise their team and research plan to do so. Alternative suggestions to
how the work will be delivered are welcome, but a final quality assured report must
be delivered by August 2020.

If the milestones presented in the project specification are not feasible, tenderers
should provide their views of what can be delivered and when.

DATE MILESTONES
July 2018 Contract awarded
July 2018 Project initiation meeting

Research plan submitted

November Completion of first wave of qualitative data collection, and data
2018 analysis

Presentation of initial findings

April 2019 Second steering group meeting

Analytical plan for quantitative data

June 2019 Survey with prisoners completed

October 2019 | Third steering group meeting

March 2020 All fieldwork completed

Analysis of quantitative data completed

May 2020 Presentation of final findings, and structure of final report agreed
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June 2020

Draft of final report provided

August 2020

Final report (according to MOJ style guidance) encompassing all
findings

Project costs

The estimated budget for the work is [R{=IBJAXSJI=®;. \We have not specified the exact number
of interviews/focus groups that will be involved in the research and analysis. Therefore, bids
should outline within this range the best bid they can offer further to the tender requirements.

Tenderers must submit clear costings for each aspect of the project. This
must include a detailed breakdown of what activities each member of the
research team will conduct with a specification of the time allocated and their
daily rate; and any assumptions associated with the costs. Tenderers should
clearly outline costs associated with alternative research methods.

It is imperative that ALL costs are accounted for as the Authority will reserve
the right to only honour payment of reasonable discrepancies and only when
first agreed in advance in writing.

Payment milestones

Payment milestones will be tied to achievement of key stages of the contract.

Milestone and
percentage of

payment

Milestone Expected date

Milestone 1 (10%) On receipt and approval August 2018

of research plan, and
research material for first
wave of fieldwork

Milestone 2 (20%) On completion of first November 2018

wave of fieldwork
delivery of interim
internal presentation

Milestone 3 (15%) On receipt and approval June 2019

of analytical plan for
gquantitative data, and
completion of survey with
prisoners

Milestone 4 (25%) Completion of all March 2020

fieldwork, and completion
of quantitative data
analysis
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Milestone 5 (10%) Delivery of final findings May 2020
presentation

Milestone 6 (20%) On delivery of agreed August 2020
final report

Ethical issues

Tenderers must detail the ethical implications of the evaluation design,
fiel[dwork, data analysis and reporting of the evaluation and how they
will address these. Evaluation shall be in accordance with relevant
professional guidelines on ethical evaluation practice (for example,
Government Social Researcher (GSR) Professional Guidance: Ethical
Assurance for Social Research in Government
(http://resources.civilservice.gov.uk/wp-

content/uploads/2011/09/ethics guidance tcm6-5782.pdf ).

Tenderers will detail how they will address, at a minimum, the following:

e Honesty to practitioners and participants about the purpose, methods
and uses of the evaluation;

e Participant confidentiality and anonymity;

e The independence and impartiality of researchers in relation to the
subject of evaluation; and

e Risks to researchers and subjects (e.g. health and safety)

Tenderers must detail how they will guarantee that all material considered as
part of the proposed study shall be treated as confidential and that the
anonymity of all parties involved shall be preserved entirely in any of the
outputs. No material supplied to meet the objectives of the current study can
be used by the contractor for any other purposes (e.g. newspaper, journal
articles, interviews with or presentations to outside parties) unless express
prior permission is granted by the Authority.

Data protection
All data will be collated and stored in accordance with the Data Protection Act

1998, Freedom of Information Act 2000, General Data Protection Regulation
(Regulation (EU) 2016/679) and Government Economic and Social Evaluation
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Unit guidelines - http://www.civilservice.gov.uk/networks/gsr3. All published
outputs from the evaluation must be anonymous.

The successful contractor must comply throughout the project with the MoJ
data protection policy, as set out in Annex ‘F’.

Tenderers shall demonstrate their processes for dealing with data
securely and as a minimum how they will comply with Ministry of
Justice data protection guidance for contractors and subcontractors
(Annex F). Tenderers must provide details of data protection issues relevant
to the proposal and explain how these will be addressed.

Proposals must cover how data will be transported / transferred, handled,
analysed and stored including retention schedules.

Security

The successful contractor must ensure that some or all staff working on the
project must have or be willing/ able to obtain a Baseline Personnel Security
Standard (BPSS) check, as set out in Annex G.

Response

The response (tender) must be limited to 10,000 words exclusive of
references, footnotes, and costing tables. The response must include:

e How the work will be conducted and how the listed aims and research
guestions will be met;

e An itemised outline timetable of the stages of work;

e Details of the project team that will be involved in working on the
project, outlining their grade, number of days on the project, skills,
experience and nature of their involvement in the research;

e How the contract will be delivered in the event of staff changes during
the project;

e What project management techniques and reporting will be used;
e Details of the quality assurance procedures in place;

¢ Details of any ethical issues, data protection relevant to the proposal
and how these will be addressed,;

3 See information under GSR Code: Products i.e. legal and ethical subsection.
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e Arrisk register identifying risks associated with the completion of the
research and how tenderers plan to mitigate them; and

e Clear separate costings for each aspect of the project including a
detailed breakdown of what activities each member of the research
team will conduct with a specification of the time allocated and their
daily rate, and any assumptions associated with the costs.

Tender evaluation

This mini-competition is open to suppliers listed under the BEIS Research &
Evaluation Framework Agreement, Lot 3: Programme and Pilot Evaluation.

Proposals will be evaluated using the following weightings:

Evaluation Criteria Criteria Weighting %
Quality 80%

Price 20%

Total 100%

An evaluation panel will score each of the submissions received. A
moderation meeting will be held to ensure consistency of scoring.

The breakdown of the criteria and their weightings is as follows:

Main Criterion Maximum
Criteria
score
(‘Weight’)

1 | Understanding of the research and analysis requirement | 8

Evidence of understanding of the contextual factors, research
aims, and research and analysis requirements.

o | Robustness and suitability of the proposed approach for | 24
meeting the project aims and research questions

Describe how the proposed methodology will achieve the project
aims, and demonstrate its robustness and suitability for this
project. Please make sure any assumptions underlying the
suggested methodological approach are explained in full.

Higher quality bids will cover

- Full details of any data collection to be carried out;

- How the data will be analysed.
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- Planned quality assurance process.

- Ethical and data protection issues

Research skills required to undertake the different elements
of the evaluation, and to deliver high-quality outputs.

Higher quality bids will cover evidence of knowledge and expertise
of the team including:

a. Design and delivery of process evaluations;

b. Interviewing and focus group moderating skills; and qualitative
analysis skills

c¢. Running quantitative surveys, including sampling skills;

d. Quantitative data analysis skills, including experience with
similar Government data.

e. Report writing skills.

16

Awareness and experience of practicalities of
undertaking research in prisons.

Please demonstrate how the suggested methodological approach
is suitable for undertaking research in a prison environment, and
that practical issues associated with undertaking research in
prison have been considered and managed accordingly.

It is desirable to have experience of conducting research in
prisons, and with prisoners specifically; please provide evidence.

Adequacy of the proposed project team to meet the
evaluation requirements and complete outputs to
sufficient quality.

Describe the team’s (and individuals) demonstrated experience of
delivering successfully using the proposed methodology, analysis
and outputs approach.

Higher quality bids will cover:

o \What activities each member of the research team will conduct
with details of the relevant experience;

Experience of successfully delivering similar projects:
Experience of successfully delivering projects of similar size;
Experience of this group of individuals working together;
Experience of ethics and data protection issues.

Suitability and robustness of Project Management
Describe the proposed project management approach, and identify
key risks to delivery and how they will be managed effectively.

16
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Higher quality bids will cover:

e Ability to meet the timeframes specified.

e Clear project plan;

¢ Identify risks associated with successful completion of the
project and detail how they plan to mitigate them;

e OQOutline how the project will be delivered in the event of staff
changes during the project.

g | Proportion of best price evaluation 20

TOTAL 100%

The quality criteria will be assessed based on written responses.

The tender evaluation panel will be given the following guide for scoring the
bids to achieve consistency across scorers. Each tender evaluation group will
be scored on the following spectrum from “Unacceptable” to “Excellent”.
Definitions of what constitutes these are described in more detail below.

Score | Assessment Interpretation
Full Excellent Exceeds the requirement. Exceptional
marks demonstration by the bidder of the relevant

ability, understanding, experience, skills,
resource and quality measures required.
Evidence identifies factors that will offer
significant added value.

Good Satisfies the requirement and offers some
additional benefits. Above average
demonstration by the bidder of the relevant
ability, understanding, experience, skills,
resource and quality measures required.
Evidence identifies factors that will offer some
added value.

Acceptable Satisfies the requirement. Demonstration by
the bidder of the relevant ability,
understanding, experience, skills, resource
and quality measures required.

Minor Satisfies the requirement with  minor
reservation reservations. Some minor reservations about
the bidder's relevant ability understanding,
experience, skills, resources and quality
measures required.

Major Satisfies the requirement but with major
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Reservations reservations. Serious concerns about the
bidder's relevant ability, understanding,
experience, skills, resources and quality
measures required.

0 Unacceptable Does not meet the requirement. Does not
comply and/or insufficient information provided
to demonstrate that the bidder has the
relevant ability, understanding, experience,
skills, resources and quality measures
required. Little or no evidence to support the
response.

Panel members will be allowed to score anywhere between 0 and the
maximum score for the particular question - whatever they think is most
appropriate for each criterion.

Price criteria will be assessed using the ‘Proportion of Best’ calculation. This
is where the lowest priced bidder will achieve maximum points under this
section and all other bids will be awarded a score based on a straightforward
‘proportion of best’ calculation, outlined as follows: (Lowest Priced Bid / Price
of tender being evaluated) x Price weighting (i.e. 20%) = SCORE. The
calculation will be based on the whole cost of the project.

46.3 Once evaluation has completed via this documented process, the
OVERALL winner will be the Most Economically Advantageous Tender, which
is the highest scoring bidder based on the scores for the Quality and Price
sections combined, and who also meets the minimum quality score of at least
64% (80% is the maximum quality score). The minimum quality score ensures
that all reasonably compliant bids have the chance to succeed but that a bidder
cannot win even with a very competitive price if there have been some concerns
established with their technical bids.

Tender Presentations

Tender Presentations may be used to seek clarification on specific elements
of a bidder’s proposal. If these are used, only those bidders that have met or
exceeded the quality threshold set will be invited to present.

At the Tender Presentation stage bidders cannot fundamentally revise
their proposals.

Presentations are currently scheduled for the 14" of June, and will take place
at the Ministry of Justice, 102 Petty France, London SWI1H 9AJ. The
Authority reserves the right to cancel this part of the exercise if it is not
deemed necessary.

The terms and conditions of any successful framework bid will be those
standard framework T&Cs provided with the ITT and named Annexes A-D
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also available at
http://www.uksbs.co.uk/services/procure/Pages/ResearchandEvaluation.aspx.

MoJ reserve the right not to award a contract (if there are no bids of
sufficient standard). There is no guarantee of any business as a result of
this competition and MoJ will not be held accountable for any costs to
the bidder as a result of this exercise.

The Authority is conducting this tender exercise via an electronic tendering
tool to manage this procurement and communications with Bidders.
Accordingly, there will be no hard copy documents issued to Bidders and all
communications with the Authority including the submission of Bidders
responses will be conducted via the Ministry of Justice online system, Bravo.

If you require access to this please contact [g{SslXegi=s]

Procurement timeline

Action Start date End date
Issue of further competition | 17/05/2018 6/06/2018
documents
Clarification period 17/05/2018 30/05/2018
Closing  date/time  for 6/06/2018
submissions
Evaluation period 07/06/2018 20/06/2018
Tenders presentation 14/06/2018 14/06/2018
Award and | 02/07/2018 31/08/2020
commencement of contract
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List of annexes

Insert project annexes here.

e Drug Recovery Prison Logic map (Annex ‘A’)

Standard annexes to include:

e Analytical Publications Guidance for External Authors (Annex
‘B,)

e Security vetting for contractors (Annex ‘G’)

e MoJ Data Protection Policy (Annex ‘F’)

Annex C: Post-tender Clarification
The revised costings and timetable were agreed as described by the revised Costings and
Timetable document as included at the beginning of this Completed Commissioning Letter.

All outputs will be reviewed by the commissioner, and potentially by academic peer
reviewers. The final report must meet the standards set out in ‘MoJ Publications
Guidance’. The structure of the final report must be agreed with the commissioner
and steering group prior to drafting. Reports will be considered for publication on the
Ministry of Justice website. The commissioner holds the final decision on the
appropriate dissemination of the findings.

The provisional timetable for milestones is outlined in Annex A, although this is

subject to change via the operational contacts as the work progresses, provided any
other changes are qualified with a formal contract variation document process.
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Annex B. Variation Form

Variation Letter
Call-off terms and conditions for services

Lot 3: Programme and Pilot Evaluation

Variation Form
No:........ Lt ettt r e

BETWEEN:

Ministry of Justice Analytical Services Directorate (MoJ-AS), with NHS England (the
Customer)

and
University of Leicester (the Service Provider)

1. The Commission is varied as follows:

In addition to the definition of Data Protection Legislation the following shall apply
in relation to GDPR:

Revised Data Protection Legislation re GDPR

Unless the context otherwise requires the following terms shall have the meanings in this
schedule given to them below:

“Authority” means the recipient of the Services howsoever it is defined in the Contract.

“Contract” means the agreement between the Authority and the Supplier for the provision of
Services howsoever it is defined in the agreement.

“Controller” means, where Personal Data is being processed for Law Enforcement Purposes,
as it is defined in the LED; and in all other circumstances, as it is defined in GDPR.

“Data Loss Event” means any event which results, or may result, in unauthorised access to
Personal Data held by the Supplier under the Contract, and/or actual or potential loss and/or
destruction of Personal Data in breach of the Contract, including any Personal Data.

“Data Protection Impact Assessment” means an assessment by the Controller of the effect
of the envisaged processing on the protection of Personal Data.
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“Data Protection Legislation” means:

(a) the GDPR, the LED and applicable implementing laws;

(b) the DPA 2018 (subject to Royal Assent) to the extent that it relates to the
processing of Personal Data and privacy;

(c) all applicable laws relating to the processing of Personal Data and privacy.

“Data Protection Officer” means as it is defined in the GDPR.

“Data Subject” means as it is defined in the GDPR.

“Data Subject Access Request” means a request made by or on behalf of a Data Subject in
accordance with rights granted pursuant to the Data Protection Legislation to access their
Personal Data.

“DPA 2018” means the Data Protection Act 2018.

“GDPR” means the General Data Protection Regulation (Regulation (EU) 2016/679).

“Law Enforcement Purposes” means as it is defined in DPA 2018.

“LED” means the Law Enforcement Directive (Directive (EU) 2016/680).

“Personal Data” means as it is defined in the GDPR.

“Personal Data Breach” means as it is defined in the GDPR.

“Processor” means, where Personal Data is being processed for Law Enforcement Purposes,
as it is defined in the LED; and in all other circumstances, as it is defined in GDPR.

“Protective Measures” means appropriate technical and organisational measures which may
include: pseudonymising and encrypting Personal Data, ensuring confidentiality, integrity,
availability and resilience of systems and services, ensuring that availability of and access to
Personal Data can be restored in a timely manner after an incident, and regularly assessing
and evaluating the effectiveness of the measures adopted.

“Regulator Correspondence” means any correspondence from the Information
Commissioner's Office, or any successor body, in relation to the processing of Personal Data
under the Contract.

“Services” means the services described in the Contract.

“Staff” means all directors, officers, employees, agents, consultants and contractors of the
Supplier and/or of any of its sub-contractors engaged in the performance of the Supplier’s
obligations under the Contract.

“Sub-processor” means any third party appointed to process Personal Data on behalf of the
Supplier related to the Contract.

“Supplier” means the organisation providing the Services to the Authority howsoever it is
defined in the Contract.
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“Working Day” means a day (other than a Saturday or Sunday) on which banks are open for
general business in the City of London.

1

11

1.2

Data Protection

The Parties acknowledge that for the purposes of Data Protection Legislation, the
Authority is the Controller and the Supplier is the Processor. The only processing
which the Authority has authorised the Supplier to do is described in the Contract.

The Supplier shall:

1.2.1 notify the Authority immediately if it considers any Authority instructions
infringe the Data
Protection Legislation;

1.2.2 provide all reasonable assistance to the Authority in the preparation of any
Data Protection Impact Assessment prior to starting any processing. Such
assistance may, at the Authority’s discretion, include:

i)

a systematic description of the envisaged processing operations and
the purpose of the processing;

an assessment of the necessity and proportionality of the processing
operations in relation to the Services;

an assessment of the risks to the rights and freedoms of Data
Subjects; and

the measures envisaged to address the risks, including safeguards,
security measures and mechanisms to ensure the protection of
Personal Data

1.2.3 in relation to any Personal Data processed in connection with its obligations
under the Contract:

i)

process that Personal Data only in accordance with the Contract
unless the Supplier is required to do otherwise by law. If it is so
required the Supplier shall promptly notify the Authority before
processing the Personal Data unless prohibited by law;

ensure that it has in place Protective Measures which have been
approved by the Authority as appropriate to protect against a Data
Loss Event having taken account of the nature of the data to be
protected, harm that might result from a Data Loss Event, the state of
technological development and the cost of implementing any
measures

1.2.4 ensure that:

i)

i)

Staff do not process Personal Data except in accordance with the
Contract;

it takes all reasonable steps to ensure the reliability and integrity of
Staff who have access to Personal Data and ensure that they:
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a) are aware of and comply with the Supplier’s duties in this
schedule;

b) are subject to appropriate confidentiality undertakings with
the Supplier or any Sub-processor;

C) are informed of the confidential nature of the Personal Data
and do not publish, disclose or divulge any of the Personal Data to
any third Party unless directed in writing to do so by the Authority or
as otherwise permitted by the Contract; and

d) have undergone adequate training in the use, care, protection
and handling of the Personal Data

1.2.5 not transfer Personal Data outside the EU unless approved by the Authority

and:

i)

the Authority or the Supplier has provided appropriate safeguards in
relation to the transfer (whether in accordance with GDPR Article 46
or LED Article 37) as determined by the Authority;

the Data Subject has enforceable rights and effective legal remedies;

the Supplier complies with its obligations under the Data Protection
Legislation by providing an adequate level of protection to any
Personal Data that is transferred (or, if it is not so bound, uses its best
endeavours to assist the Authority in meeting its obligations); and

the Supplier complies with any reasonable instructions notified to it in
advance by the Authority with respect to the processing of the
Personal Data

1.2.6 at the written direction of the Authority, delete or return Personal Data (and
any copies of it) to the Authority on termination of the Contract unless the
Supplier is required by law to retain the Personal Data;

1.2.7 subject to paragraph 1.3, notify the Authority immediately if it:

i)

receives a Data Subject Access Request (or purported Data Subject
Access Request);

receives a request to rectify, block or erase any Personal Data;

receives any other request, complaint or communication relating to
either Party’s obligations under the Data Protection Legislation;

receives any communication from the Information Commissioner or

any other regulatory authority in connection with Personal Data
processed under the Contract;
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1.3

14

request;

Data Su

15

1.6

1.7

18

V) receives a request from any third party for disclosure of Personal
Data where compliance with such request is required or purported to
be required by law; or

vi) becomes aware of a Data Loss Event.

The Supplier’s obligation to notify under paragraph 1.2.7 includes the provision of
further information to the Authority in phases as details become available.

Taking into account the nature of the processing, the Supplier shall provide the
Authority with full assistance in relation to either Party’s obligations under the Data
Protection Legislation and any complaint, communication or request made under
paragraph 1.2.7 (and insofar as possible within the timescales reasonably required
by the Authority) including by promptly providing:

1.4.1 the Authority with full details and copies of the complaint, communication or

1.4.2 such assistance as is reasonably requested by the Authority to enable the
Authority to comply with a Data Subject Access Request within the relevant
timescales set out in the Data Protection Legislation;

1.4.3 the Authority, at its request, with any Personal Data it holds in relation to a
bject;

1.4.4 assistance as requested by the Authority following any Data Loss Event; and

1.4.5 assistance as requested by the Authority with respect to any request from the
Information Commissioner’s Office or any consultation by the Authority with
the Information Commissioner’s Office.

The Supplier shall maintain complete and accurate records and information to
demonstrate its compliance with this schedule. This requirement does not apply if
the Supplier employs fewer than 250 people unless the Authority determines that the
processing:

1.5.1 is not occasional;

1.5.2 includes special categories of data as referred to in Article 9(1) of the GDPR

or Personal Data relating to criminal convictions and offences referred to in
Avrticle 10 of the GDPR; and

1.5.3 is likely to result in a risk to the rights and freedoms of Data Subjects.

The Supplier shall allow for audits of its Data Processing activity by the Authority
or the Authority’s designated auditor.

The Supplier shall designate a Data Protection Officer if required by the Data
Protection Legislation.

Before allowing any Sub-processor to process any Personal Data in connection with
the Contract, the Supplier shall:

1.8.1 notify the Authority in writing of the intended Sub-processor and processing:
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1.9

1.10

111

1.12

1.8.2 obtain the Authority’s approval;

1.8.3 enter into a written agreement with the Sub-processor which gives effect to
the terms set out in this schedule such that they apply to the Sub-processor;
and

1.8.4 provide the Authority with such information regarding the Sub-processor as
the Authority reasonably requires.

The Supplier remains fully liable for the acts and omissions of any Sub-processor.
The Authority may, at any time on not less than 30 Working Days’ notice, revise
this schedule by replacing it with any applicable controller to processor standard
clauses or similar terms forming part of an applicable certification scheme (which
shall apply when incorporated by attachment to the Contract).

The Parties shall take account of any guidance published by the Information
Commissioner’s Office. The Authority may on not less than 30 Working Days’
notice to the Supplier amend the Contract to ensure that it complies with any

guidance published by the Information Commissioner’s Office.

In relation to Personal Data processed for Law Enforcement Purposes, the Supplier
shall:

1.12.1 maintain logs for its processing operations in respect of:

i) collection;
ii) alteration;
iii) consultation;
iv) disclosure (including transfers);
v) combination; and
vi) erasure.

(together the “Logs™).

1.12.2 ensure that:

i) the Logs of consultation make it possible to establish the justification
for, and date and time of, the consultation; and as far as possible, the
identity of the person who consulted the data;

ii) the Logs of disclosure make it possible to establish the justification
for, and date and time of, the disclosure; and the identity of the

recipients of the data; and

iii) the Logs are made available to the Information Commissioner’s
Office on request

1.12.3 use the Logs only to:
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i) verify the lawfulness of processing;

i) assist with self-monitoring by the Authority or (as the case may be)
the Supplier, including the conduct of internal disciplinary
proceedings;

iii) ensure the integrity of Personal Data; and

iv) assist with criminal proceedings

1.12.4 as far as possible, distinguish between Personal Data based on fact and
Personal Data based on personal assessments; and

1.12.,5 where relevant and as far as possible, maintain a clear distinction between
Personal Data relating to different categories of Data Subject, for example:

i) persons suspected of having committed or being about to commit a
criminal offence;

i) persons convicted of a criminal offence;
iii) persons who are or maybe victims of a criminal offence; and

iv) witnesses or other persons with information about offences.

2. Words and expressions in this Variation shall have the meanings given to
them in the Contract.
3. The Contract, including any previous Variations, shall remain effective and

unaltered except as amended by this Variation.
Authorised to sign for and on behalf of the Customer

SIgNALUre.....cccoviviiieii

DEVCN REDACTED

Name in capitals........

Address.........

Authorised to sign for and on behalf of the Service Provider
Signature.... [JE)X1I38)

Date... [ XS1=Y)
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Name in capitals....... REDACTED

Address... IR{=blYog)=b)
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Annex C. Tax Arrangements of Staff and
Sub-Contractors

1. Where a member of Staff is liable to be taxed in the UK in respect of consideration
received under this contract, it shall at all times comply with the Income Tax
(Earnings and Pensions) Act 2003 (ITEPA) and all other statutes and regulations
relating to income tax in respect of that consideration.

2. Where a member of Staff is liable to National Insurance Contributions (NICs) in
respect of consideration received under this contract, it shall at all times comply with
the Social Security Contributions and Benefits Act 1992 (SSCBA) and all other
statutes and regulations relating to NICs in respect of that consideration.

3. Service Provider may, at any time during the term of this contract, request
[Worker] to provide information which demonstrates how a member of Staff complies
with paragraphs 1 and 2 above or why those paragraphs do not apply to it.

4. A request under paragraph 3 above may specify the information which a member
of Staff must provide and the period within which that information must be provided.

5. Service Provider may terminate this contract if-
(a) in the case of a request mentioned in paragraph 3 above-
(i) a member of Staff fails to provide information in response to the request
within a reasonable time, or
(i) a member of Staff provides information which is inadequate to
demonstrate either how [Worker] complies with paragraphs 1 and 2 above or
why those paragraphs do not apply to it;
(b) in the case of a request mentioned in paragraph 4 above, a member of Staff fails
to provide the specified information within the specified period, or
(c) it receives information which demonstrates that, at any time when paragraphs 1
and 2 apply to a member of Staff, a member of Staff is not complying with those
paragraphs.
6. The Customer may supply any information which it receives under paragraph 3 to
the Secretary of State for Business, Innovation and Skills and to the Commissioners
of Her Majesty’s Revenue & Customs for the purpose of the collection and
management of revenue for which they are responsible.
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Confidential Information

Any specification issued by a Customer for Standard Services or for Competed
Services.
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1.2

2.1

2.2

2.3

24

25

Framework Agreement Variation
Procedure

INTRODUCTION

0 details the scope of the variations permitted and the process to be followed
where the Authority proposes a variation to the Framework Agreement.

The Authority may propose a variation to the Framework Agreement under 0
only where the variation does not amount to a material change in the
Framework Agreement or the Services.

PROCEDURE FOR PROPOSING A VARIATION

Except where paragraph 5 applies, the Authority may propose a variation
using the procedure contained in this paragraph 2.

In order to propose a variation, the Authority shall serve each Framework
Provider with written notice of the proposal to vary the Framework Agreement
(Notice of Variation, as per Schedule 5 Annex B).

The Notice of Variation shall:

(@) contain details of the proposed variation providing sufficient
information to allow each Framework Provider to assess the variation
and consider whether any changes to the prices set out in its Pricing
Matrices are necessary; and

(b) require each Framework Provider to notify the Authority within 14
days of any proposed changes to the prices set out in its Pricing
Matrices.

On receipt of the Notice of Variation, each Framework Provider has 14 days
to respond in writing with any objections to the variation.

Where the Authority does not receive any written objections to the variation
within the timescales detailed in paragraph 2.4, the Authority may then serve
each Framework Provider with a written agreement detailing the variation to
be signed and returned by each Framework Provider within 14 days of
receipt.
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2.6

4.1

4.2

4.3

44

On receipt of a signed agreement from each Framework Provider, the
Authority shall notify all Framework Providers in writing of the commencement
date of the variation.

OBJECTIONS TO A VARIATION

In the event that the Authority receives one or more written objections to a
variation, the Authority may:

(a) withdraw the proposed variation; or

(b) propose an amendment to the variation.

CHANGES TO THE PRICING MATRICES

Where a Framework Provider can demonstrate that a variation would result in
a change to the prices set out in its Pricing Matrices, the Authority may
require further evidence from the Framework Provider that any additional
costs to the Framework Provider will be kept to a minimum.

The Authority may require the Framework Provider to meet and discuss any
proposed changes to the Pricing Matrices that would result from a variation.

Where a change to a Framework Provider's Pricing Matrices is agreed by the
Authority, the Authority shall notify its acceptance of the change to the
Framework Provider in writing.

In the event that the Authority and the Framework Provider cannot agree to
the changes to the Pricing Matrices, the Authority may:

(a) withdraw the variation; or

(b) propose an amendment to the variation.

VARIATIONS THAT ARE NOT PERMITTED

In addition to the provisions contained in paragraph 1.2, the Authority may not
propose any variation that:

(@ may prevent one or more of the Framework Providers from
performing its obligations under the Framework Agreement; or

(b) is in contravention of any Law.
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