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Heart of Worcestershire College

Invitation to Tender 
 Inter Campus Transport Service
 Between   
Bromsgrove and Redditch Campuses

Closing Date – noon on Friday 1 July 2016

College Contact: 
Alan Lynes
Heart of Worcestershire College
Osprey House,
Albert Street
Redditch
B97 4DE

Direct Dial: 01905 743471
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[bookmark: _Toc451433758]Section 1 Background Information on the College and Tender

Heart of Worcestershire College (HOW) was formed on 1 August 2014 when two equals namely, Worcester College of Technology and North East Worcestershire College, decided to merge.  In 2015/16 HOW forecast a turnover of £38m. The college operates from sites in Bromsgrove, Malvern, Redditch and Worcester and is now by far the largest provider of Further and Higher Education courses in Worcestershire. The college offers a wide range of full time and part time courses, apprenticeships, work based qualifications, affordable Higher Education and Professional qualifications. More information about the college can be found at www.howcollege.ac.uk

Our Vision: 
To provide Worcestershire with high quality further and higher education and training.
· Raising students’ aspirations, self-confidence and improving significantly their employability.
· Providing employers with access to on-the-job training and bespoke skills training.
· Working with key strategic partners to enhance the learning capacity and economic  
               prospects for the area

Our Mission:
· Promoting future success through high quality education and training.
Our Values:
Integrity 
· Working with integrity; demonstrating openness and transparency at all times
· Placing the interests of our students at the heart of all College activities
Trust
· Inspiring students to achieve success through quality learning and assessment.
· Challenging and supporting staff so that they continue to be effective and successful.
Inclusivity
· Promoting equality and diversity through inclusive practice.
Collaboration
· Engaging with Worcestershire’s communities to develop stronger partnerships with sustainable benefits.
· Listening to our stakeholders in order to provide responsive and informed services.

We pride ourselves on delivering job related qualifications in high quality environments to enable our students to achieve a positive and bright future. Our staff and lecturers are experts in their teaching area. They have prior experience in their industry and they provide extensive support and guidance to enable students to succeed and progress onto the next stage of their career journey. We strongly believe in providing students with inspiring work experience and this is possible due to our extensive links with employers. We also have our own commercial facilities such as our travel agency, restaurant and hair and beauty salons, the latter of which has moved to a new £6m facility called St Dunstan’s that opened on 26 September 2014.


Background to Tender
This tender is to be run in compliance with the PUBLIC CONTRACTS REGULATIONS 2015 and is an ‘open ‘tender allowing any potential service provider to compete. Please read Section 2 point 1.3 immediately so to gain access to the tender e portal.
The intercampus single deck buses, between Redditch and Bromsgrove Campuses have for many years been an important part of the service that the College provides for students and particularly for the many that rely on other inter-connecting public transport services to access the College. 
The Inter Campus transport for students is currently provided by Johnson’s Coach and Bus Travel. This current contract expires at the end of the college year in June 2016. The fact that we are a public sector organisation means that we must tender the service and this is your invitation asking for proposals for the 2016/7 and 2017/18 college service beginning on Monday 5 September 2016 (to be confirmed). The contract duration will be for 2 years.
The bus services are for the exclusive use of Heart of Worcestershire College students or for others that have our prior permission to use the service. We provide these services free of charge to the students. It is vital that all services run on time, each day, each term as per the schedule and that student safety is at the forefront of your service.
A contract for this service will be awarded by 1 August 2016 
The College has appointed Alan Lynes of Tenet Educational Services to facilitate this tender throughout the programme on behalf of Heart of Worcestershire College.  He is the single point of contact based at our Osprey House, Redditch site and will respond through the Multiquote e-portal to any questions.


























[bookmark: _Toc451433759]Section 2	Instructions to Tenderers

1. [bookmark: _Toc451433760]Introduction

1.1 The enclosed invitation to tender provides information for consideration with respect to Heart of Worcestershire Colleges requirement for Inter Campus Student Transport for 2016/17 and 2017/18 college years.

1.2 Tenderers are required to answer all applicable questions and include all documentation requested. The tender must be completed in English.

1.3 To gain access to the e portal through which this tender will run, the interested supplier must register themselves at www.multiquote.com and then advise the College at alynes@howcollege.ac.uk  of their registered name and registered contact. The college will then provide access to enable all tender updates, clarifications and the quotation packages to be submitted via MultiQuote. Suppliers wishing to participate in this programme must contact the college by 13 June 2016 requesting access to the tender site on MultiQuote. Tenderers must not submit any other information using the documents from Contract Finder direct to the College email address.

1.4 Original documents must not be included, as the College does not accept responsibility for returning them. All information received in connection with this tender application will be treated in the strictest confidence.

1.5 Tenders must be submitted in accordance with the following instructions. Any tender not complying fully with any of the instructions in this document may be rejected by the College, whose decision in the matter shall be final.

1.6 In the event that the contract is split into individual Lots, these Instructions will apply to each Lot individually.

1.7 These instructions to tenderers relate to the goods or services advertised in Contract Finder


2. [bookmark: _Toc451433761]Site Visit Attendees

2.1 Not applicable to this tender

3. [bookmark: _Toc451433762]Tender Return & Validity

3.1 Tenders must be returned via the e-tendering portal www.multiquote.com. NB: If you require any additional assistance please contact the MultiQuote helpdesk direct on 0151 482 9230.  Please ensure you allow sufficient time to upload your Tender Return Documents prior to the deadline.  

3.2 [bookmark: _GoBack]Tenders must reach us via the e-tendering portal  www.multiquote.com  by  noon  on Friday 1 July 2016 which shall be the date fixed for submission of tenders.  Late responses may not be considered.

3.3 The tender shall be submitted on the basis that the offer in it shall remain in force for a minimum of six months from the date fixed for the submission of tenders.

3.4 In submitting the tender, the tenderer shall undertake that, in the event of the tender being accepted by the College, within fourteen days of being called upon to do so by the Executive Director Finance, the tenderer will execute a formal contract consisting of the contract documentation and until such date as the contract is executed this tender, together with the formal written acceptance of it by the Principal or Authorised Officer on behalf of the College, will form a binding agreement between the College and the tenderer.

3.5 Failure by the successful tenderer to execute a formal contract within the time specified above will render the contract voidable at the option of the College at any time.

3.6	Tenders shall only be submitted on the basis that they are bona fide competitive tenders. It is therefore agreed that the College shall have the power to cancel the contract and to recover from the tenderer the amount of any loss arising from the cancellation if either the tenderer:

	a) 	shall have offered or given or agreed to give any officer or member of the College staff any gift or consideration of any kind as an inducement or bribe to influence its decision in the tendering procedure. The word "tenderer" for these purposes shall be deemed to include any and all persons employed by the tenderer, or who are purporting to act on the tenderer’s behalf whether the tenderer is aware of their acts or not, or

b)	shall have communicated to any other person than the College the amount or approximate amount of the proposed tender other than in confidence in order to obtain quotations necessary for the preparation of the tender, or for insurance purposes, or

	c)	shall have entered into any agreement or arrangement with any person as to the amount of any proposed tender or that person shall refrain from tendering.

3.7	The College will exclude bidders at any time throughout the tender process should any of the grounds for exclusion pursuant to Regulation 57 of the Public Contracts Regulations 2015 as amended be found to apply.

4. [bookmark: _Toc451433763]Acceptance of Tender

4.1 The College shall not be under any obligation to accept any tender. 

4.2 The College shall not be under any obligation to accept the lowest tender.

4.3 The College reserves the right to cancel the entire or parts of the tender, without such an action conferring any right to compensation on the Tenderers.

4.4 At no time should the tenderer, prior to submitting or following the bid submission, communicate with any person within the College in the first instance other than Tenet Education Services.  Failure to abide by this ruling could disqualify the tenderer’s proposal from being considered.  All communication should be conducted via the ‘Messages’ tool located on the e-tendering portal www.multiquote.com.

4.5 The College has no liability to settle any cost incurred by the tenderer as a result of the tendering procedure or a re-tendering procedure.

4.6 The tender must be based upon the terms, conditions and specification(s) set out in these documents; otherwise it may be rejected on the basis of being unsuitable and non-compliant.  The Form of Tender may not be modified in anyway.

4.7 Tenderers will be notified of the outcome of their tender submission at the earliest possible time.  

4.8 No tender will be deemed to have been accepted unless such acceptance has been notified to the tenderer in writing.

4.9 In case a tender appears to be abnormally low in relation to the services to be provided, the College will request a clarification in writing and/or explanation concerning its elements.  The College reserves the right to exclude a tender, if after a verification process based on the explanations and evidence received it comes to the conclusion that the tender is abnormally low.

5. [bookmark: _Toc451433764]Pricing

5.1	Prices shall be submitted in accordance with the Schedule of Prices.  

5.2	Unit rates and prices must be quoted in pounds sterling. Tenders should be submitted exclusive of Value Added Tax (VAT).

5.3	Not Used.

5.4	If the College suspects that there has been an error in pricing of the tender, the College reserves the right to seek clarification as it considers necessary from that tenderer only.

6. [bookmark: _Toc451433765]Duration

6.1	The tenderer shall be prepared to commence the service on 5th September 2016 (TBC) being the commencement date referred to in the contract conditions of the contract documentation. The duration of the contract will be for a period of two (2) years.  

7. [bookmark: _Toc451433766]Submission of Tenders

7.1	In completing the tender documentation, the Tenderer shall prepare and submit its tender giving due consideration to the entire tender package.  The requirements for submission of tenders are that the Tenderer shall:

a) Complete, sign and return the FORM OF TENDER (See Appendix A);
b) Complete and return the SCHEDULE OF PRICES (See Appendix B);
c) Complete and return the TENDER RESPONSE FORM (See Appendix C);  
d) Complete and return the CERTIFICATE OF NON COLLUSION AND NON CANVASSING (See Appendix D);
e) Complete and return the CONFLICT OF INTEREST DECLARATION FORM (See Appendix E)

7.2	Any further supporting information you wish to provide should be provided in separate sections or appendices along with the following;

a) Copy insurance documentation demonstrating at least £5 million Employers Liability cover and £5 million Public Liability cover.

8. [bookmark: _Toc451433767]Amendments to the Tender Documents

8.1 The College reserves the right to make changes of a minor drafting nature to the contract documentation.

8.2 The College reserves the right to make changes to the award criteria stated in point 12 below. Tenderers will be informed of any changes.

9. [bookmark: _Toc451433768]Queries Arising

9.1 Where tenderers have any queries about the tender documentation which may have a bearing on the offer to be made, these should be raised with the Tenet Educational Services tender facilitator via the ‘Messages’ tool located on the e-tendering portal www.multiquote.com, as soon as possible, and in any case not later than ten days before the due date for return of tenders.  Where any such enquiry has been made, Tenet Education Services will circulate to all tenderers a copy of the enquiry and the written reply, although anonymity will be preserved.

9.2 Where tenderers have any queries or concerns with any specific condition of the terms and conditions of the contract, these should be raised with Tenet Education Services tender facilitator via the Messages Tool located on the e-tendering portal www.multiquote.com), as soon as possible, and in any case no later than ten days prior to the deadline for submission of tenders.  Please ensure the specific condition(s) and proposed amendment(s) are provided.  These will be reviewed by the College on a case by case basis, and, if accepted, revised terms and conditions will be issued to all tenderers.   Failure to accept the terms and conditions of the contract may result in the tender being rejected by the College.

10. [bookmark: _Toc451433769]Use of Tender Documents

10.1 Invitations to tender must be treated as private and confidential.  Tenderers must not disclose that they have been invited to tender or release details of the tender documents, other than on an “in confidence” basis to those who have a legitimate need to know, or to those professional advisers whom the Tenderer needs to consult for the purposes of preparing the tender.

10.2 Any information given to the tenderer by way of guide quantities and any plan, drawing or report in the attached appendices is only given as a guide.  The tenderer warrants that it has ascertained for itself the accuracy of the information.  No claim against the College shall be allowed whether in contract or in tort or under the Misrepresentation Act 1967 or otherwise on the ground of inaccuracy.

10.3 The copyright in this ITT is vested in the College.  The ITT may not be reproduced copied or stored in any medium without the prior written consent of the College other than for use strictly for the purpose of preparing a response to this ITT.

11. [bookmark: _Toc451433770]Freedom of Information

Tenderers are requested to specify with reasons if any information contained in its tender submission is confidential.  The College will use reasonable endeavours to keep such information confidential but does not guarantee to do so if it is obliged to disclose such information pursuant to its duties under the Freedom of Information Act 2000.

12. [bookmark: _Toc451433771]Award Criteria and Evaluation Methodology

The Contract will be awarded to the most economically advantageous tender applying the award criteria and evaluation methodology detailed below.

12.1 	Non Pricing

Other than in the case of scores for pricing, scores under each Award Criterion will be awarded on the following basis:

	Assessment of Response 
	Score

	Excellent: Meets all expectations / Demonstrates complete understanding of all the requirements of this particular specification / No reservations.
	4

	Good: Meets most expectations / Demonstrates good understanding of most of the requirements of this particular specification / No reservations.
	3

	Marginal: Meets some expectations / Response is standardised with no apparent understanding of the requirements of this particular specification / Minor reservations.
	2

	Poor: Does not meet expectations / Response is weak & does not adequately address the specification / Significant reservations.
	1

	Unacceptable: Response is missing / Response is very weak and does not address the specification / Major reservations.
	0



12.2. 	Pricing

Scores will be awarded for price on the following basis:
The lowest Contract Price submitted in accordance with the Schedule of Prices will be awarded the highest score and all other Tenderers will be awarded pro rata scores on the relative competitiveness of their Contract Price compared to the lowest Contract Price e.g. (Contract Price – Lowest Contract Price / Lowest Contract Price * 100) = X%.  This percentage will be deducted from the total score available for Contract Price. 

12.3.	Award Criteria & Weightings
	Appendix
And 
Section
	Questions
	Criterion Elements
	Scoring

	C/ Section 1
	1.1 to 1.4.2
	Supplier information
	Not Scored

	C/ Section 1
	2.1a to 2.2
	Grounds for mandatory exclusion 
	Pass or Fail

	C/ Section 1
	3.1a to 3.1j
	Grounds for discretionary exclusion – Part 1 
	Pass or Fail

	C/ Section 1
	4
	Grounds for discretionary exclusion – Part 2 (not required in this tender)
	Info Only

	C/ Section 1
	5.1 to 5.3
	Economic and Financial Standing 
	Pass or Fail

	C/ Section 1
	6 to 6.4
	Technical and Professional Ability (must provide three contracts)
	Pass or Fail

	C/ Section 1
	7.1 to 7.3
	Compliance with equality legislation
	Pass of Fail

	C/ Section 1
	8.1 to 8.2
	Environmental Management
	Pass or Fail

	C/ Section 1
	9.1 to 9.3
	Health and Safety
	Pass or Fail

	C/ Section 1
	10.1
	Insurance
	Pass or Fail




Applicants must pass all of the Appendix C Section 1 questions (above) before the College will consider evaluating their response to the Appendix C Section 2 Tender Specific Questions.

The tender response to the Appendix C Section 2 questions answered by Tenderers will be evaluated on the following award criteria and weightings:

	Award Criteria
	Tender Specific Question
	Max Points Available per Question

	Quality (60%)
	Q1 Communication on service availability
	10

	
	Q2 Emergency Procedures
	5

	
	Q3 Vehicle Maintenance, Safety and Cleanliness
	10

	
	Q4 Safeguarding Principles, Policy and Process
	10

	
	Q5 Continuous Improvement and Customer Satisfaction
	5

	
	Q6 Driver training 
	5

	
	Q7 Passenger Number Reporting (see attachment example)
	5

	
	Q8 Flexibility of Service
	10

	 
	 
	

	Contract Price (40%)
	Contract Price i.e. Total Contract Price for the 2 year duration based on 182 days of service per year] 
	40

	
	
	

	Total (100%)
	 
	100



12.4	Tie Break

In case of a tie break situation the College may give preference to organisations that add value to the delivery of the contract i.e. add value defined as ‘benefits or services linked to the subject matter of the contract included in the price, which are over and above the requirements of the specification’.

If there is any information you would like to submit to support your tender, in the event the College applied this tie break criteria to you, please set this information out in no more than 500 words in your Tender Response.  NB: This information will only be considered in the event of a tie break situation.







13. [bookmark: _Toc451433772]Indicative Timetable for Tender and Award of Contract


	Activity
	Date

	Invitation to Tender Issued
	31 May 2016

	Last date for supplier to request access to the specific MultiQuote E Portal Tender site
	13 June 2016

	Last date for receipt of tenders
	Noon 1 July 2016

	Preferred service provider to be selected/appointed and unsuccessful companies notified
	14 July 2016

	Regulatory Standstill Period
	15-29 July 2016

	Contract to be issued and Contract Award Notice posted to OJEU
	1 August 2016

	Contract Start Date 
	5 September 2016 (TBC)































[bookmark: _Toc451433773]Section 3 	Specification


[bookmark: _Toc451243743][bookmark: _Toc451433774]A. Vehicle Capacity
The inter-campus bus timetable is shown below and is today undertaken using single deck buses that seat 38 passengers and have standing capacity for 28 passengers. We must maintain this carrying capacity of 66 passengers although it’s generally only peak periods when the vehicle will be close to full.
We will not know the student passenger numbers per journey until the service begins, as the course timetables and student enrolment numbers are not available until September each year. 
B. Bus Timetable Each Term Day only 
At the outset of each day we have 2 separate buses on the route with 0830 departure times (1 running in each direction) before returning to a single bus operation from the 0900 departure from Redditch. 
At 1605 each day a second bus joins the service from Redditch to Bromsgrove and then provides the 1620 Bromsgrove to Redditch journey before returning to its depot.

	Depart Redditch
	Depart Bromsgrove

	0830 Bus 1
	0830 Bus 2

	0900 Bus 1
	0915 Bus 1

	1000 Bus 1
	1030 Bus 1

	1220 Bus 1
	1240 Bus 1

	1300 Bus 1
	1330 Bus 1

	1400 Bus 1
	1440 Bus 1

	1500 Bus 1
	1555 Bus 1

	1605 Bus 2
	1620 Bus 2

	1615 Bus 1
	1630 Bus 1

	1650 Bus 1
	1705 Bus 1



The pick-up points for the 10 journeys in each direction during the day for passengers are:
Bromsgrove - The dedicated bus stop accessed from Slideslow Drive off the main A38 trunk road.
Redditch – The bus stop located just along from the rear of the campus in Easemore Road.
The College does not guarantee to generate a specific value of business, as the inter campus service only operates during the academic year.  From early May many students commence examination leave, and consequently we reserve the right to reduce the need for two vehicles to cover the early morning/late afternoon service.  We also do not require a service on those days when the College is closed to students for bank holidays and non-term time.  The College will only pay for the service it contracts, but reasonable notice will be given to inform the operator when the service is not required. 
Using the 2016/17 college academic calendar the service will be required as follows:
· 5 September 2016 (TBC) to 17 December 2016 inclusive  
· 4 January 2017 to 8 April 2017 inclusive
· 19 April 2017 to 15 July 2017 inclusive
The college has 3 study leave weeks during which either, no service, or a much reduced service may be required and these are: WC Monday 25 October 2016, WC 21 February 2017 and WC 30 May 2017. Any service requirements for these weeks will be confirmed as early as possible.
The college calendar for 2017/18 will be shared with the successful supplier once it is established. For the sake of the tender evaluation we will assume the number of service weeks for 2017/18 will be identical to the schedule shown for 2016/17.
[bookmark: _Toc450300344][bookmark: _Toc451243744][bookmark: _Toc451433775]C. Quality of Service
The students who use the bus service rely on the operator providing a high quality service. Often this is student’s only mode of transport, and they are totally dependent on the reliability of the operator to undertake the service to the highest standard. The situation is not like a school service, when if something goes wrong the teachers look after the students until a guardian collects them.  If you leave early and passengers miss the bus we have a major problem to deal with. Consequently you are asked to ensure that early departures are avoided.
It is therefore that essential that:
· You have the resources and capacity capable of meeting the journeys specified in the timetable, and particularly at peak times when the second bus is required.
· You have excellent administration so that we are given early warning, if a bus is delayed or unlikely to turn up.
· The service operates in accordance with the timetable day in day out.
· The College receptions are immediately informed if the bus is delayed due to traffic congestion, or other factors beyond your control.
· That the driver never leaves earlier than the schedule displays.
· That every driver on every journey (including any emergency driver substitute) has full Disclosure Barring Service clearance (DBS) and may be subject to spot audit by the college. This is a mandatory requirement in support of our critically important Safeguarding Policies and failure to comply will result in immediate contract cancellation.
D. Management of passengers queuing for the service
College staff will occasionally monitor students waiting to access the bus services.  To support the role we require drivers to obey the College Managers instruction in any effort to help safety either in the queue or on-board the bus. 
[bookmark: _Toc451243745][bookmark: _Toc451433776]E. Vehicles
The vehicles used for the service must be suitable for safely carrying large numbers of passengers, and allow for efficient and safe access and egress, as well as standing room. It is unlikely a coach would be a suitable vehicle for carrying students. In all respects we require:
· Vehicles that comply with all health and safety standards and regulatory directives in respect to safety, maintenance and statutory requirements.
· Vehicles capable of carrying passengers in reasonable comfort for the short journeys involved.   It is unacceptable to put on a vehicle which has insufficient capacity. 
· Vehicles that are internally clean, tidy, and externally clean (taking into account weather conditions).
· Vehicles with a nameplate that identifies the service, and preferably able to show that it is providing passenger services for Heart of Worcestershire College.  
F. Drivers
We require drivers to:
· Be highly trained and fully qualified to the latest regulatory standards.
· Not be allowed to smoke on the bus, or use a mobile phone while the bus is moving. 
· Be able to provide a reasonable level of supervision to ensure passengers embark and disembark in a safe and orderly manner.
· Report to the College any incidents of unruly or anti-social behavior.
· Adopt a mindset that treats passengers with courtesy and respect, which we hope is then reciprocated.
·   Be in possession of current and satisfactory enhanced Disclosure Barring Service (DBS) clearance (previously enhanced Criminal Records Bureau certificate) prior to driving college students. For complete clarity, having applied for a DBS certificate is not acceptable the driver and employer must have received the certificate and logged its reference number. 
· Report any potential safeguarding issues that occur on the bus immediately to Reception at the pick-up point.
[bookmark: _Toc451243746][bookmark: _Toc451433777]G. Passenger Numbers Reporting
· We require the operators to have systems to record passenger numbers using each individual service. It is a requirement for the bus operator to record and publish to the Director of Estates the number of people travelling on each and every journey in Excel format.
[bookmark: _Toc451243747][bookmark: _Toc451433778]H  Passenger  – Driver Awareness Role

· [bookmark: _Toc450300348][bookmark: _Toc451242901][bookmark: _Toc451243748][bookmark: _Toc451433779]Our college has courses that include both physically disabled students and those with learning difficulties who may be travelling without supervision. In these instances, the driver must be conscious of any difficulties arising both during travel and at entry and exit. If the driver has any concerns the driver should immediately contact Reception at the pick-up point and ask for college staff assistance.

15
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[bookmark: _Toc451433780]Section 4 	Transfer of Undertaking (Protection of Employment) Regulations 2006 Information
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[bookmark: _Toc451433781]Section 5 	Tender Submission Checklist 

Tenderers should ensure that all the requested information is provided as part of their Tender.  Failure to provide the requested information may be detrimental to your tender evaluation score and may result in a Tender not being evaluated.  

This checklist is provided for the convenience of Tenderers, there is no requirement to include it with your Tender.

Each Tender should include:

1. A completed and signed FORM OF TENDER (See Appendix A of the ITT).
· Has the Form of Tender been signed?  Electronic signatures are accepted.

2. A completed SCHEDULE OF PRICES (See Appendix B of the ITT).  
· Have you read the instructions for completing the Schedule of Prices?
· Have all of the cells/fields of the Schedule of Prices been completed?
· Has the Schedule of Prices been checked for mathematical accuracy?
· Note: If possible, please return the completed Schedule of Prices in the same format e.g. excel or word and NOT pdf.

3. A completed TENDER RESPONSE FORM (See Appendix C of the ITT).
· Has the Tender Response Form provided with the ITT been used to submit your tender response?
· Have you tailored your response to the published award criteria?
· Have you provided all of the information requested in the award criteria?
· Have you provided all of the information requested in the Tender Response Form?

4. A completed and signed CERTIFICATE OF NON COLLUSION AND NON CANVASSING (See Appendix D of the ITT).
· Has the certificate been signed?  Electronic signatures are accepted.

5. A completed and signed CONFLICT OF INTEREST DECLARATION FORM (See Appendix E of the ITT).
· Has the certificate been signed?  Electronic signatures are accepted.

6. Copy insurance documentation demonstrating at least £5 million Employers Liability cover, £5 million Public Liability cover and £5 million Professional Indemnity cover.



[bookmark: _Toc451433782]
Appendix A 	Form of Tender 


1	I/We the undersigned acknowledge receipt of the following contract documentation:

a)	Invitation to Tender and its enclosures including specification
b)	Terms and Conditions of Contract

2.	I/We hereby offer to provide the services set out therein and perform, fulfil and keep all the obligations of the contractor in accordance with the provisions of the contract conditions, and the specification, all for the sums properly due under the contract as calculated in accordance with the price schedules submitted.

3.	I/We confirm that I/We are fully conversant with all the contract documentation, and that this tender is submitted strictly in accordance with that contract documentation and that the insertion by me/us of any conditions qualifying this Tender or any unauthorised alteration to any of the Tender documents may cause the Tender to be rejected.

4.	In the event that this Tender is accepted, I/We undertake to execute a formal contract with the College embodying all of the terms and conditions contained within the contract documentation.  Unless and until a formal agreement is executed, this Tender together with the College’s written acceptance shall constitute a binding Contract between us.

5.	I/We understand that the College is not bound to accept the lowest or any tender it may receive, and that the College reserves the right to discontinue the award procedure in the event of irregular tenders or in the absence of appropriate tenders.

6.	I/We agree to bear all costs incurred by me/us in connection with the preparation and submission of this Tender and to bear any further costs incurred by me/us prior to the award of any contract.

7.	I/We confirm that the person whose signature is appended to this Tender is a duly authorised signatory of our Company and has full and legal authority to sign this Tender on behalf of our Company.

Signed for and on behalf of the Tenderer:

Signed:											

Position/Status:										

Company Name:										

Address:											

Date Signed:											


[bookmark: _Toc451433783]Appendix B 	Schedule of Prices

INSTRUCTIONS FOR COMPLETION

Tenderers are required to complete the Schedule of Prices and return as part of their tender response. 

All prices must be quoted in pounds sterling, and exclusive of Value Added Tax (VAT).

No separate inflationary price increases will be accepted once the contract is in force.  

Inaccurate completion of the pricing schedules will be taken into account when deciding whether such a tender can be accepted by the College.

	Intercampus Service
	2016/17 Pricing
	2017/18 Pricing

	Daily Rate to provide the Inter Campus Student  Passenger Service shown in the specification  in Section 3 of this tender
	£
	£






[bookmark: _Toc451433784]Appendix C 	Tender Response Form Part 1 

[bookmark: _Toc418781218][bookmark: _Toc451433785]1 - Supplier information

	1.1 Supplier details
	Answer

	Full name of the Supplier completing the form
	

	Registered company address
	

	Registered company number
	

	Registered charity number
	

	Registered VAT number
	

	Name of immediate parent company
	

	Name of ultimate parent company
	

	
Please mark ‘X’ in the relevant box to indicate your trading status
	i) a public limited company 
	 ▢  Yes

	
	ii) a limited company
	 ▢  Yes

	
	iii) a limited liability partnership
	▢   Yes

	
	iv) other partnership
	▢   Yes

	
	v) sole trader
	▢   Yes

	
	vi) other (please specify)
	▢   Yes

	
Please mark ‘X’ in the relevant boxes to indicate whether any of the following classifications apply to you
	i)Voluntary, Community and Social Enterprise (VCSE)
	▢   Yes

	
	ii) Small or Medium Enterprise (SME) 
(as defined by EU)
	▢   Yes

	
	iii) Sheltered workshop
	▢   Yes

	
	iv) Public service mutual
	▢   Yes





	1.2 Bidding model

	Please mark ‘X’ in the relevant box to indicate whether you are;

	a)      Bidding as a Prime Contractor and will deliver 100% of the key  contract deliverables yourself
	▢   Yes


	b)      Bidding as a Prime Contractor and will use third parties to deliver some of the services

If yes, please provide details of your proposed bidding model that includes members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.
	 ▢   Yes


	c)       Bidding as Prime Contractor but will operate as a Managing Agent and will use third parties to deliver all of the services

If yes, please provide details of your proposed bidding model that includes members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.
	▢   Yes


	d)      Bidding as a consortium but not proposing to create a new legal entity. 

If yes, please include details of your consortium in the next column and use a separate Appendix to explain the alternative arrangements i.e. why a new legal entity is not being created. 

Please note that the Authority may require the consortium to assume a specific legal form if awarded the contract, to the extent that it is necessary for the satisfactory performance of the contract.
	 ▢   Yes

Lead member 


Consortium members


	e)      Bidding as a consortium and intend to create a Special Purpose Vehicle (SPV). 

If yes, please include details of your consortium, current lead member and intended SPV in the next column and provide full details of the biding model using a separate Appendix. 
	 ▢   Yes

Current lead member

Consortium members

Name of Special Purpose Vehicle







	1.3 Contact details

	Supplier contact details for enquiries about this form

	Name
	

	Postal address
	

	Country
	

	Phone
	

	Mobile
	

	E-mail
	




	1.4  Licensing and registration (please mark ‘X’ in the relevant box)

	1.4.1
	Registration with a professional body.
If applicable, is your business registered with the appropriate trade or professional register(s) in the EU member state where it is established (as set out in Annex XI of directive 2014/24/EU) under the conditions laid down by that member state).
	▢   Yes
▢   No

If Yes, please provide the registration number in this box.

	1.4.2
	Is it a legal requirement in the state where you are established for you to be licensed or a member of a relevant organisation in order to provide the requirement in this procurement?
	▢   Yes
▢   No

If Yes, please provide additional details within this box of what is required and confirmation that you have complied with this.










[bookmark: _Toc418781219][bookmark: _Toc451433786]2 - Grounds for mandatory exclusion

You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved). 

If you have answered “yes” to question 2.2 on the non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, you may still avoid exclusion if only minor tax or social security contributions are unpaid or if you have not yet had time to fulfil your obligations since learning of the exact amount due.  If your organisation is in that position please provide details using a separate Appendix. You may contact the authority for advice before completing this form. 

	2.1 Within the past five years, has your organisation (or any member of your proposed consortium, if applicable), Directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) 	conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA on the fight against organised crime;
	
	

	(b) 	corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906;
	
	

	(c) 	the common law offence of bribery;
	
	

	(d) 	bribery within the meaning of sections 1, 2 or 6 of the Bribery Act 2010; or section 113 of the Representation of the People Act 1983;
	
	

	(e) 	any of the following offences, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities:
	
	

	(i) the offence of cheating the Revenue;
	
	

	(ii) the offence of conspiracy to defraud;
	
	

	(iii)	fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;
	
	

	(iii) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006;
	
	

	(iv) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994;
	
	

	(v) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993;
	
	

	(vii)	destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;
	
	

	(viii)	fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	
	

	(ix)	the possession of articles for use in frauds within the meaning of section 6 of the Fraud Act 2006, or the making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of that Act;
	
	

	(f) 	any offence listed—
	
	

	(i)	in section 41 of the Counter Terrorism Act 2008; or
	
	

	(ii)	in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
	
	

	(g) 	any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (f);
	
	

	(h) 	money laundering within the meaning of sections 340(11) and 415 of the Proceeds of Crime Act 2002;
	
	

	(i) 	an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996;
	
	

	(j) 	an offence under section 4 of the Asylum and Immigration (Treatment of Claimants etc.) Act 2004;
	
	

	(k) 	an offence under section 59A of the Sexual Offences Act 2003;
	
	

	(l) 	an offence under section 71 of the Coroners and Justice Act 2009
	
	

	(m) 	an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	
	

	(n) 	any other offence within the meaning of Article 57(1) of the Public Contracts Directive—
	
	

	(i)	as defined by the law of any jurisdiction outside England and Wales and Northern Ireland; or
	
	

	(ii)	created, after the day on which these Regulations were made, in the law of England and Wales or Northern Ireland.
	
	










	Non-payment of taxes
2.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which your organisation is established (if outside the UK), that your organisation is in breach of obligations related to the payment of tax or social security contributions?
If you have answered Yes to this question, please use a separate Appendix to provide further details. Please also use this Appendix to confirm whether you have paid, or have entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines?
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	
	
	




[bookmark: _Toc418781220][bookmark: _Toc451433787]3 - Grounds for discretionary exclusion – Part 1
[bookmark: h.30j0zll]The authority may exclude any Supplier who answers ‘Yes’ in any of the following situations set out in paragraphs (a) to (i); 

	3.1 Within the past three years, please indicate if any of the following situations have applied, or currently apply, to your organisation.
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) [bookmark: h.1fob9te]	your organisation has violated applicable obligations referred to in regulation 56 (2) of the Public Contract Regulations 2015 in the fields of environmental, social and labour law established by EU law, national law, collective agreements or by the international environmental, social and labour law provisions listed in Annex X to the Public Contracts Directive as amended from time to time;
	
	

	(b) 	your organisation is bankrupt or is the subject of insolvency or winding-up proceedings, where your assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State;
	
	

	(c) 	your organisation is guilty of grave professional misconduct,  which renders its integrity questionable;
	
	

	(d) 	your organisation has entered into agreements with other economic operators aimed at distorting competition;
	
	

	(e) 	your organisation has a conflict of interest within the meaning of regulation 24 of the Public Contract Regulations 2015 that cannot be effectively remedied by other, less intrusive, measures;
	
	

	(f) 	the prior involvement of your organisation in the preparation of the procurement procedure has resulted in a distortion of competition, as referred to in regulation 41, that cannot be remedied by other, less intrusive, measures;
	
	

	(g) 	your organisation has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
	
	

	(h) 	your organisation—
(i)	has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	(ii)	has withheld such information or is not able to submit supporting documents required under regulation 59 of the Public Contract Regulations 2015; or
	
	

	(i) 	your organisation has undertaken to
	
	

	(aa)	unduly influence the decision-making process of the contracting authority, or
	
	

	(bb)	obtain confidential information that may confer upon your organisation undue advantages in the procurement procedure; or
	
	

	(j)	your organisation has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	



[bookmark: _Toc418781221][bookmark: _Toc451433788]4 - Grounds for discretionary exclusion – Part 2

This section is not applicable to procurements below £5m outside of central government and is therefore excluded.

[bookmark: _Toc451433789]5 - Economic and Financial Standing 

	
	Financial Information

	5.1
	Please provide one of the following to demonstrate your economic/financial standing; 
Please indicate your answer with an ‘X’ in the relevant box.

	
	A copy of the audited accounts for the most recent two years
	

	
	A statement of the turnover, profit & loss account, current liabilities and assets, and cash flow for the most recent year of trading for this organisation
	

	
	A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position
	

	
	Alternative means of demonstrating financial status if any of the above are not available (e.g. Forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
	

	5.2
	Liquidity
Using your latest balance sheet please provide the values of your Current Assets and your Current Liabilities below:

	Date Figures Recorded

	

	Currency Used

	

	Assets (stock+debtors+prepayments+cash in bank)

	

	Liabilities
 (creditors+bank overdraft+Vat owed+tax owed+accruals)
	



Your assets must be equal to or more than your liabilities. If they are it will constitute a pass, if they are not, it will constitute a fail.

	

	5.3
	(a) Are you are part of a wider group (e.g. a subsidiary of a holding/parent company)?
If yes, please provide the name below: 
	Name of the organisation
	

	Relationship to the Supplier completing the form
	



and please provide Ultimate / parent company accounts if available. 
	
▢   Yes
▢    No

	
	If yes, would the Ultimate / parent willing to provide a guarantee if necessary?
If no, would you be able to obtain a guarantee elsewhere (e.g from a bank?)
A supplier may be disqualified if it does not agree to provide a form of guarantee as set out above.
	▢   Yes
▢    No




[bookmark: _Toc418781223]6 – Technical and Professional Ability

	
	Relevant experience and contract examples

	6
	Please provide details of three contracts, in any combination from either the public or private sector, that are relevant to the Authority’s requirement.  Contracts for supplies or services should have been performed during the past three years.  Contracts must be of similar value and similar bandwidth requirement (20% either way).
The named customer contact provided should be prepared to provide written evidence to the Authority to confirm the accuracy of the information provided below.
Consortia bids should provide relevant examples of where the consortium has delivered similar requirements; if this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle will be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member).
Where the Supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the principal intended provider(s) or sub-contractor(s) who will deliver the supplies and services.

	
	Contract 1
	Contract 2
	Contract 3

	6.1
	Name of customer organisation
	
	
	

	6.2
	Point of contact in customer organisation:
	
	
	

	
	Position/Job Title:
	
	
	

	
	Email address:
	
	
	

	6.3
	Contract start date:
	
	
	

	
	Contract completion date:
	
	
	

	
	Estimated Contract Value:
	
	
	

	6.4
	In no more than 500 words, please provide a brief description of each of the contracts delivered above including evidence as to your technical capability in this market.

	
	Contract 1

	
	





	
	Contract 2

	
	





	
	Contract 3

	
	





	6.5 If you cannot provide at least one example for questions 6.1 to 6.4 then, in no more than 500 words, please provide a detailed explanation for this e.g. your organisation is a new start-up.

	


[bookmark: _Toc418781227]
7 – Compliance with equality legislation

	For organisations working outside of the UK please refer to equivalent legislation in the country that you are located.

	1.
	In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?
	▢   Yes
▢   No

	2.
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds or alleged unlawful discrimination?  

If you have answered “yes” to one or both of the above questions in this module, please provide, as a separate Appendix, a summary of the nature of the investigation and an explanation of the outcome of the investigation to date.

If the investigation upheld the complaint against your organisation, please use the Appendix to explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring.

You may be excluded if you are unable to demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring.
	▢  Yes
▢  No

	3.
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	▢   Yes
▢   No
▢   Sub-contractors not used   


[bookmark: _Toc418781228]

[bookmark: _Toc451433790]8 - Environmental Management


	1.
	Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)? 

If your answer to the this question is “Yes”, please provide details in a separate Appendix of the conviction or notice and details of any remedial action or changes you have made as a result of conviction or notices served.

The Authority will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last 3 years, unless the Authority is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.
	▢   Yes
▢   No

	2.
	If you use sub-contractors, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?
	▢   Yes
▢   No
▢   Sub-contractors not used   




[bookmark: _Toc418781229][bookmark: _Toc451433791]9 - Health and Safety

	1.
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements. (Attach Copy)
	▢   Yes
▢   No

	2.
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years? 

If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.
 
The Authority will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.     
	▢   Yes
▢   No

	3.
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	▢   Yes
▢   No
▢   Sub-contractors not used   




[bookmark: _Toc418781226][bookmark: _Toc451433792]10 - Insurance 

	[bookmark: _Toc451251066][bookmark: _Toc451433793]1.
	[bookmark: _Toc451251067][bookmark: _Toc451433794]Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:

[bookmark: _Toc451251068][bookmark: _Toc451433795]Employer’s (Compulsory) Liability Insurance* = £5m
Public Liability Insurance = £5m
[bookmark: _Toc451251069][bookmark: _Toc451433796]Professional Indemnity = £5m

[bookmark: _Toc451251070][bookmark: _Toc451433797]* It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. This requirement is not applicable to Sole Traders.
	[bookmark: _Toc451251071][bookmark: _Toc451433798]▢   Yes
[bookmark: _Toc451251072][bookmark: _Toc451433799]▢   No





[bookmark: _Toc451433800]Appendix C 	Tender Response Form Part 2 

Tender Specific Questions
Name of Tendering Organisation:
	



Tenderers are required to respond to each of the questions below, by inserting their response to the question within the box provided on this Tender Response Form or on separate pages with the question number being clearly displayed.  The College will only score the information read and hence it is advantageous to explain your answer with an amount of detailed explanation. Short answers frequently score fewer points.

Tenderers may attach additional documentation in support of the response provided in the Tender Response Form such as diagrams, certificates or spreadsheets, although this should be clearly referenced to the question number.

1.	Service Availability – Communication (10 points)

The timely reliability of these bus services is critical to students who may be travelling on these services but then have to interconnect with public transport to safely reach home. It is unlike a school service where school teachers may stay behind past normal school opening hours in the event that a child misses their normal bus service. Some students may be catching the intercampus service to reach lessons in good time on the other campus and may find that even a short service delay could lead to a ‘late’ mark or indeed missing an onward connection home.  Please identify how you intend to communicate to both the college and the students (including via social media) about any delays or service postponements. 

	Response:

(please use as many pages as necessary)
















2.	Emergency Procedures (5 points)

Please provide details of the procedures you would deploy in the event of a road traffic accident involving the bus, a serious incident on board involving a passenger or sudden health problem of a passenger. 

	Response:

(please use as many pages as necessary)














3.	Vehicle Maintenance, Safety and Cleanliness (10 points)
 	
	The safety and comfort of everyone using the transport service is extremely important to the College. Please provide details of the nature and frequency of maintenance, safety checks and cleaning carried out by your organisation.

Response:

	(Please use as many pages as necessary)
























4. 	Safeguarding Principles, Policy and Process (10 points)

	The College treats safeguarding as a critical procedure and expects every service provider to ensure that enhanced DBS clearance has been received for any staff coming into contact with our students. Please provide your company policy document, flowchart showing the method for managing the ongoing process and information explaining the training and frequency of courses that your staffs (especially Drivers) receive to maintain their awareness.


Response:



	(Please use as many pages as necessary)


















5. 	Continuous Improvement and Customer Satisfaction (5 points)

	How do you propose to review and report performance on this contract. Please identify the Key Performance Indicators that you propose to commit to and in the event of a customer complaint how is this processed?  

Response:



	(Please use as many pages as necessary)





















6. Driver Training (5 points)

Explain the nature and frequency of Driver training related to both customer interface and driving skills. 

Response:

	(Please use as many pages as necessary)











7. Passenger Number Reporting (5 points)

The college requires the service provider to submit ACTUAL passenger numbers on a weekly basis in excel format. This should show the number of student passengers that board the bus on each journey each day. Please describe how you will enable this reporting effective from the start of this contract. See the example attached ‘Passenger Numbers Reporting Sheet’

Response:

	(Please use as many pages as necessary)













8. Flexibility of Service (10 points)

         As the College, is unable to establish how many students might be using the service in advance of the term beginning in September each year it is important that some flexibility in the service is allowed. Please describe the notice period and cost effect should we request;
a) A short and temporary change to the service timetable but no increase in journeys 
b) The removal of the second morning bus (supported by a timetable change but no increase in the number of journeys)
c) The removal of the second late afternoon bus (supported by a timetable change but no increase in the number of journeys)









Tie Break

In case of a tie break situation the College may give preference to organisations that add value to the delivery of the contract i.e. add value defined as ‘benefits or services linked to the subject matter of the contract included in the price, which are over and above the requirements of the specification.

If there is any information you would like to submit to support your tender, in the event the College applied this tie break criteria to you, please set this information out in no more than 500 words below.  NB: This information will only be considered in the event of a tie break situation.

	
















[bookmark: _Toc451433801]
Appendix D 	Certificate of Non Collusion and Non Canvassing 


1. 	We certify that this is a bona fide tender, and that we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement with any other person. We also certify that we have not done and we undertake that we will not do at any time before the hour and date specified for the return of this tender any of the following acts:

a) 	Communicate to a person other than the person calling for those tenders the amount or approximate amount of the proposed tender, except where the disclosure, in confidence, of the approximate amount of the tender was necessary to obtain insurance premium quotations required for the preparation of the tender.

b) 	Enter into any agreement or arrangement with any other person that they shall refrain from tendering or as to the amount of any tender to be submitted.

c) 	Offer or pay or give or agree to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to any other tender or proposed tender for the said work any act or thing of the sort described above.

2. 	We further certify that the principles described in paragraph 1 above have been, or will be, brought to the attention of all sub-contractors, suppliers and associate companies providing services or materials connected with the tender, and any contract entered into with the sub-contractors, suppliers or associated companies will be made on the basis of compliance with the above principles by all parties.

3.	We further certify that no attempt has been made directly or indirectly to canvass or solicit any member, officer or employee of the College concerning the award of the contract which is the subject of this Invitation to Tender.

4. 	In this certificate, the word “person” includes any persons and any body or association, corporate or otherwise; and “any agreement or arrangement” includes any such transaction, formal or informal, and whether legally binding or not.

5. 	I confirm that I accept any breach of the conditions of this Declaration of Bona Fide Tender will inevitably lead to the termination of the Contract.


Signed:											

Position/Status:										

Company Name:										

Address:											

Date Signed:											


[bookmark: _Toc451433802]Appendix E 	Conflict of Interest Declaration 


I/We warrant that:

1. There would be no conflict or perceived conflict of interest in relation to the personnel or type of work involved in this contract.



Signed:											

Position/Status:										

Company Name:										

Address:											

Date Signed:											



												


I / We warrant that:

2. There could be a possible conflict or perceived conflict of interest in relation to the personnel or type of work involved in this contract.

Please explain what the possible conflict or perceived conflict of interest may be and who it relates to and how it could have an adverse effect on this contract.

	









Signed:											

Position/Status:										

Company Name:										

Address:											

Date Signed:											
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