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1. INTRODUCTION 

1.1 The Contractor shall provide to the Authority the daily STC management information in 

accordance with the templates in Appendix 1 (Event Log), and Appendix 2 (STC 

Placement Sheet), to this Schedule 16 (Daily Reports). 

1.2 In alignment with Schedule 6 (Performance Management and Management 

Information Reporting), the Contractor shall provide to the Authority all other 

management information required to be provided under this Contract together with any 

further management information deemed necessary by the Authority. 

1.3 The Contractor shall provide a report of issues of concern and of matters which may 

become of ministerial interest or may have media interest immediately upon becoming 

aware of such matters or upon the Authority’s request. 

2. DAILY REPORTS 

2.1 This Schedule 16 (Daily Reports) shall provide the template documents and 

conditions of use of for the daily reports used at each Secure Training Centre (STC). 

2.2 The Schedule comprises of two key report templates: 

 Appendix 1 (Event Log): This Appendix is used to capture events which have 

occurred in the previous twelve (12) hours, and is to be completed by a senior member 

of staff, and forwarded to the Monitor at the end of each twelve (12) hour period.  

 Appendix 2 (STC Placement Sheet): This Appendix is to be used by the STCs on a 

daily basis to capture and provide details to the Monitor, on the current occupancy of 

the STC. 
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APPENDIX 1 - EVENT LOG 

DATE:        /           /                                     12-HOUR PERIOD:                

 Incidents  

 

Time 
Young people 

involved 
Incident 
location 

Incident summary 

(include any incidents 
of self-harm) 

MMPR  

PCC 

Y/N 

UOF 

Y/N 

Single separation 
- length of time 

(mins) 

Removal From 
Association - 
length of time 

(mins) 

Request  
to see 

advocate 
Y/N 

Safeguarding 
referral made 

Y/N 

          

          

          

 
Full Searches 

 

 

Time 

Name of Young 
Person 

Description (why was a full 
search carried out) 

Items found 

 

Who conducted the 
search 

Authorised by 

      

      

      

 

Completed by …………………………. 

Date   ……/……/……. 

Signature  …………………………. 
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APPENDIX 2 – STC PLACEMENT SHEET 

STC 
contracts_schedule 16_appendix 02 - Placement Sheet v01.xls

 

 

 


