[image: ] 




LETTER OF APPOINTMENT AND CALL-OFF TERMS FOR 
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DCLG 
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Redacted 
GVA Public Sector and Frameworks 
3 Brindley Place Birmingham 
B1 2JB Ref: CPD 004/109/020 
12 August 2015 
Dear Sirs, 
Part 1: Pro Forma Letter of Appointment 
Contract for the provision of Estates Professional Services by Billfinger GVA Grimley of 3 Brindley Place, Birmingham, B1 2JB as “Supplier” to the Secretary of State for the Department for Communities and Local Government (DCLG) as “Client”) pursuant to the Estates Professional Service Framework Agreement (RM 928) dated 01/04/2013 between the Minister for the Cabinet Office acting through the Crown Commercial Service (CCS) as the “Authority” (1) and the Supplier (2) 
1. We refer to the above Estates Professional Services Framework Agreement (the “Framework Agreement”). For the purposes of this Letter of Appointment: 
· capitalised terms and expressions used in this Letter of Appointment have the same meanings given to them in or pursuant to the Call-Off Terms attached to this Letter of Appointment unless the context otherwise requires;  
· references to Appendices are references to the appendices to this Letter of Appointment; and  
· the Appendices will form part of this Letter of Appointment.  
2. This Letter of Appointment constitutes an Order for the provision by you to us of the Contract Services specified in Annex 1 (The Specification) on the basis of the Contract Charges set out in Annex 2 (Pricing Schedule) and in accordance with the Call-Off Terms.  
3. The Supplier’s representative with overall responsibility for the supply of the Contract Services is redacted and the fee earners assigned to the supply of the Contract Services are  The initial Key Personnel are:  redacted
4.  The Client’s Representative for the purpose of the Contract is redacted  and any disputes in relation to the Contract will be escalated to redacted.  
5.  Payments to the Supplier in respect of the Contract Services will be made to the following bank account of the Supplier: National Westminster Bank, St Phillips Place, Birmingham, B3 2BJ. Sort code: redacted
5.1 In consideration of the full and proper performance by the Contractor of the commissioned services and subject to the other terms of this Contract, the relevant body commissioning the services (from the DCLG or DFE and Cluster groups) will pay the prices, rates and expenses specified in the pricing schedule. 

5.2 For the avoidance of doubt each body able to commission services under this Contract is liable for payment in respect of the services it commissions. The Contractor will not be entitled to pursue any other body (including DCLG) for payment. 

6. Not Used 
7. Commencement of the Contract is conditional upon our receipt on or before 25 august 2015 of a guarantee substantially in the form set out in Framework Schedule 13 to the Framework Agreement and otherwise acceptable to us duly executed by GVA Grimley Holdings Ltd. In the event that we do not receive such guarantee by the due date, this Letter of Appointment will cease to be of any further force or effect.  
8. For the purposes of the Contract, the address of each Party is: 
• for the Client:  
	Department for Communities and Local Government 
	1st Floor NE Fry Building 
	2 Marsham Street London  SW1P 5DC
· for service of notices 
For the attention of: Contract Manager Estates Professional Services Tel: 0303 444 2554 
Email: redacted@communities.gsi.gov.uk 
Facsimile: not used  
• for the Supplier: 
 Billfinger GVA Grimley 
3 Brindley Place Birmingham B1 2JB  
For the attention of: Director Central government and Public Sector 
Tel: 01216098867 
Email: redacted@gva.co.uk Facsimile: 0121 609 831  
Please would you sign and return the attached duplicate of this Letter of Appointment with the acknowledgement signed by a partner or director of your firm. 
You should be aware that by signing and returning this Letter of Appointment you will have entered into a legally binding contract with us to supply the Contract Services specified in Annex 1 and represent and warrant that you have carried out a conflict check in relation to such contract that revealed no conflicts of interest. 
Yours faithfully 
Redacted For and on behalf of DCLG 

 
I hereby confirm receipt of the above Letter of Appointment and the agreement of redacted to provide to DCLG, DfE and Cluster group the Services as specified in the Letter of Appointment in accordance with its terms. 
Signed: redacted
Date: 
Name: redacted
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