RAYLEIGH TOWN CENTRE FLORAL DECORATIONS SPECIFICATION
PLANTING, INSTALLATIONS, REMOVAL, STORAGE, WATERING & MAINTENANCE

3 YEAR CONTRACT FROM 1st April 2024 – 31st March 2027
PLANTING

Summer Planting – To be installed in the first weekend in June 
All baskets must be double lined provided by contractor (moss/ liner).   All compost shall contain water retaining crystals and slow release fertiliser. (Where possible environmentally friendly compost to be used).

Plants to be recommended by contractor and agreed by Town Council on an annual basis and contents should not exceed £30.00.  The contractor should supply a list of plants and colour scheme for hanging baskets in the High Street and on lamp columns. In Websters Way road and Websters Way car park the contractor should consider appropriate plants that can deal with wind and the lack of shade in these displays. The choice and plants and colours should be submitted to the Town Council in advance for approval.  A cost breakdown is to be supplied annually and agreed with the Town Council.

Where required pigeon prevention material will be supplied by the contractor who shall be responsible for informing the Town Council accordingly, on an annual basis, whether additional material is required.

Hanging Baskets

To plant a total of:

(i)
55 (maximum) hanging baskets for local businesses


(Locations in High Street and Eastwood Road will be notified annually) 

(ii)
5 hanging baskets for the Mill Hall area (in road leading to car park from Bellingham Lane) Lamp Columns

iii)
26 baskets (maximum) ~Websters Way Car Park

28 baskets (maximum) – Websters Way (road)

Any alteration in figures will be negotiated with Contractor.
Lamp Columns

98 current (maximum) half lamp column baskets (2 per lamp column) for High Street, Eastwood Road, Bellingham Lane, Church Street, Top of Crown Hill, Ernie Lane  and Websters Way (As per attached list).  All lamp columns will be subjected to a full structural survey next year by Essex County Council, which may affect the number of columns that may be used for floral displays.
Winter/Summer Planting for Flowerbeds/Planters 
Testing the soil and topping up or replacing as necessary in each of the flowerbeds will be required as appropriate.
We would like you to consider appropriate plants that can deal with wind and shade in each individual flower bed/planter.  A cost breakdown is to be supplied annually and agreed with the Town Council.

1)        Flowerbed 1 on attached plan - outside Rayleigh Lanes

           240 cm diameter
(circular shape)

2)
Flowerbed 2 on attached plan -outside Crown Public House

            Oval Shape 600 cm x 120 cm

3)
Flowerbed 3 on attached plan -outside Boots the Opticians
            240cm diameter (circular shape)

4)
Flowerbed 4 on attached plan - outside Grouts the Bakers

            240 cm diameter (circular shape) 
5)
The water trough marked 5 on attached plan - 61 cm x 122 cm

6)         Flowerbed at Railway Station on separate map - 120 cm diameter (circular shape) 
7)         Drought Bed, Eastwood Road  (to replace plants as necessary each season)
8)
5 Silver Tubs in High Street (2 by Heritage Board and 3 by Half Moon Pub)
9)       4 Promenade Planters by Half Moon Pub
10)       3 Promenade Planters in front of Rayleigh Lanes/Prezzo (by roadside)
11)       2 Promenade Planters in front of Taylors Hairdressers (by roadside)
12)       3 Promenade Planters in front of Star Café by layby 
The Town Council may increase these flowerbeds/displays and any change would be subject to negotiation.  
INSTALLATION/REMOVAL

All Hanging Baskets and Lamp Columns to be installed on the first weekend in June and to remain until the last week in September.  The Contractor shall inform the Highway Authority of when he intends to carry out the works.  Vehicle maneuvering must not cause disruption to peak traffic flows.  No vehicles will mount public pavements.   The contractor must ensure hanging baskets and lamp column planters are secured correctly and check any cables ties and brackets during installation. 
During works being carried out, the contractor must observe all Highway Authority regulations,  which  can be obtained from Essex County Council Highways , Unit 36, Childerditch Industrial Park, Childerditch Hall Drive, Brentwood, Essex. CM13 3HD. 
STORAGE

All baskets are the property of Rayleigh Town Council and are to be emptied and waste disposed of by contractor and sterilized for following years use. 
Pigeon scaring material retained for use for future years or replace if required.  
Contractor to be responsible for the provision of Storage of Hanging baskets and Lamp Column baskets during winter months.
MAINTENANCE

Hanging Baskets/Lamp Columns -  June - September

a)
All plants to be fed once a week

b)
All plants to be “dead headed” once a week

Flower Beds/Planters – All year round 

a)
To weed the flowerbeds/planters and clearance of litter once a week

b)
All plants to be “dead headed” once a week

19 Clearmac TreePits

To be sprayed with appropriate weed killer bi monthly.  Provide details of chemicals to be used and copy of licence. (subject to seasonal adjustments)

                                                             WATERING

Spring/Summer Months   (First Weekend in June – Last Weekend in September) 
a) 
All lamp column baskets to be watered every other day

b)
All hanging baskets to be watered every other day.

c)       
Requests may be made to water all hanging baskets on a daily basis in hot weather.

Please quote for additional daily cost.

d)
Flowerbeds/Planters to be watered 3 times a week (summer only and as necessary during autumn planting)
Winter/Spring Months (October – May)

Flowerbeds/Planters

Watering to be carried out when planted and subsequently as and when required


All watering to be carried out between the hours of 7 p.m. and 7 a.m. or as enforced by the Highway Authority.
INSURANCE/HEALTH & SAFETY
Injury to or Death of Persons

i) 
The Contractor shall be liable for and shall indemnify the Town Council against any liability, loss claim or proceedings whatsoever arising under any statute or at common law in respect of personal injury or death of any person whomsoever arising out of or in the course of or caused by the carrying out of the Works unless due to any act or neglect of the Employer, or of any person for whom the Employer is responsible.  Without prejudice to his liability to indemnify the Employer the contractor shall maintain and shall cause any sub-contractor to maintain such insurances as are necessary to cover the liability of the Contractor, or as the case may be, of such sub-contractor, in respect of personal injuries or deaths arising out of or caused by the carrying out of the Works to an amount of no less than £5,000,000.00 for any one occurrence or series of occurrences rising out of one event.  Provided that nothing in this sub-clause contained shall impose any liability on the Sub-contractor in respect of negligence or breach of duty on the part of the Employer, the Contractor, his other sub-contractors or their respective servants or agents.

Damage to Properties

ii)
The Contractor shall be liable for and indemnify the Employer against and insure


and cause any sub-contractor to insure against any expense, liability, loss, claim or proceedings in respect of any damage whatsoever to any real or personal property to an amount of £5,000,000 for any one occurrence insofar as such damage arises out of or in the course or by reason of carrying out of the works and is due to any negligence, omission or default of the contractor or person for whom the sub-contractor is responsible.

Insurance of the Works, Fire etc – Existing Structures

iii)
The Contractor shall produce, and shall cause any sub-contractors to produce, such evidence as the Employer may reasonably require that the insurance referred to in sub-clauses i) and ii)  hereof have been taken out and are in force at all material times.

Employers Liability Insurance

The Contractor shall provide the Town Council with a copy of their Public Liability Insurance in the amount of £5,000,000 each year on demand. 

Method Statement

The Contractor shall provide the Town Council with an annual Method Statement each year on   demand.

Risk Assessment

The Contractor shall provide the Town Council with an annual Risk Assessment & Traffic Management each year on demand.
Appendices:    
List of Costs Per Year

Map of Rayleigh


Plan of Flowerbeds in High Street


List of Lamp Columns and Hanging Baskets


List of Clearmac Tree Pits
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