


Executive Director

Closing date for applications: 
Interview date: 
E-mail applications to: 

Key terms and Conditions
	Salary
	£44,794 to £48,647, equivalent to NJC points 51 to 55

	Holiday
	25 days per year plus statutory holidays 

	Hours
	Full time 

	Duration
	Permanent 

	Responsible to
	Chair of the Board of Trustees 

	Main accountability
	The leadership of -, overseeing delivery of - vision and aims and providing support and guidance to the - Board of Trustees. 
Direct line management responsibility for the Director of Operations, Finance and Resource Manager and Fundraiser.

	Location
	Based in the - office, with substantial travel around 



Purpose of Your Job
The Executive Director is responsible for the strategic leadership and management of -, supporting the Board of Trustees, managing senior roles and engaging all staff and volunteers to continue to deliver excellent, safe, innovative and responsive services to young people across Cambridgeshire. The Executive Director will lead strategic planning processes and ensure agreed aims and objectives are met, balancing further development of - offer to young people with the consolidation of existing services, meanwhile ensuring that the ethos, integrity and relentless focus on improving outcomes for service users is maintained. The Executive Director will also create positive relationships and networks with key local and national stakeholders, continuing - lead role in advocating for young people wherever decisions are made that will affect their lives.

Your Accountabilities and Responsibilities
	1. 1.
	Strategic Planning and Organisational Development

1. To lead the development and implementation of - strategic vision and ensure that the organisation’s aims and objectives are met.
2. To ensure that the values of - are visible in the work of the organisation and understood by all who work or volunteer in its name.
3. To develop and maintain a sense of the strengths and opportunities that can be maximised for the organisation as the environment in which it operates evolves.
4. To take overall responsibility for the organisational structure of -, including proposing and overseeing restructuring should the need arise.
5. To delegate responsibility for operational risk management and learning and development to the Director of Operations. 
6. To take overall responsibility for all matters pertaining to risk and ensure that - complies with its legal and contractual obligations.

	
	
Quality and Impact

1. To oversee the quality assurance and impact measurement systems that are managed by the Director of Operations.
2. To ensure that there are mechanisms and monitoring in place to ensure concerns and complaints from service users can be heard and addressed. 
3. To ensure that all the above is shared effectively with the Board of Trustees.

	
	Finance and fundraising

1. To work with the Treasurer to oversee the financial regulation of -, ensuring robust financial management systems are in place for the appropriate stewardship of the organisation’s financial assets.
2. To oversee all -budgeting processes, managed by the Finance and Resource Manager, so that Trustees and senior managers receive timely and accurate financial information to inform strategic and operational decision-making.
3. To oversee - fundraising strategy, delivered by the Fundraiser, ensuring that the funding base is diverse and that strong and open relationships are built with funders and commissioners.
4. To ensure that the Director of Operations is delivering services within agreed budgets.

	
	
People management and organisational culture 

1. To provide effective line management to the Director of Operations, the Fundraiser and the Finance and Resources Manager.
2. To oversee matters of poor performance and the resolution of disciplinary and grievance issues, in liaison with the Director of Operations and the Board of Trustees, as required.
3. To take the lead in ensuring that - values are at the heart of its organisational culture.
4. To ensure that - is a good practice employer. 

	
	Governance  

1. To build and maintain a strong working relationship with the Chair of the Board of Trustees, and the wider Board, ensuring they are fully and appropriately briefed about -.
2. To be aware of – and work within – the authority and duties delegated by the Board of Trustees.
3. To produce timely and accessible papers for meetings of the Board of Trustees and its sub-committees, as appropriate.
4. To follow up actions from the above meetings as required by Trustees.

	
	Advocacy, Communication and Partnership

1. To represent -at local, regional and national levels, as appropriate, at all times acting as an ambassador for the organisation and speaking authoritatively about its work.
2. To build and maintain strong relationships with donors, funders, partners and other voluntary sector organisations.
3. To oversee the communication functions of -, to ensure that all outputs provide a professional and accurate representation of the charity’s work. 
4. To be an effective advocate for service users and seek opportunities to influence the policy agenda by promoting the rights and views of young people. 

	
	General

1. To lead, and work as part of -senior management team.
2. To oversee and work within the policies and procedures of - with particular attention to promoting equality of opportunity.
3. To undertake any other duties, as appropriate to role, as agreed by the chair of the Board of Trustees. 



[bookmark: _GoBack]
3

