Appendix 2 – Company Information

Please complete all questions within this Appendix.  Where prompted you should give brief details – attachments are not required at this stage.  Should you be successful in your bid, you may be required to provide supporting information and evidence to your responses.  Please note that failure to supply information or unsatisfactory responses may lead to disqualification from this process.  Giving false information to BCHG may also result in automatic disqualification from future procurement opportunities.

SECTION A – COMPANY INFORMATION       
1	Contact Information:

	a.
	[bookmark: Text11]Name of contact person responsible for completing this SQ:      

	b.
	[bookmark: Text12]Position in company of contact:      

	c.
	[bookmark: Text13]Contact address:      

	d.
	[bookmark: Text14]Contact telephone number:      

	e.
	[bookmark: Text15]Contact e-mail address:      



2 Company Details
	a.
	[bookmark: Text1]Company name:      

	b.
	[bookmark: Text2]Trading name (if applicable):      

	c.
	[bookmark: Text3]Date company formed and incorporated:      

	d.
	Company type: (i.e. PLC, partnership, sole trader, etc.)      

	e.
	Company registered office      

	f.
	[bookmark: Text5]Address from where this contract would be managed:      

	g.
	[bookmark: Text7]Website address:      

	h.
	[bookmark: Text8]Company registration number (where applicable):      



3	Conflict of interest
	a.
	Have any of the Directors or partners been employed by any part BCHG (in the last 12 months? If yes, please provide details.
	[bookmark: Check1][bookmark: Check2]Yes |_| No |_|


	b.
	Do any of the people named above have a partner or relative who has in the last 12 months been employed by any part of BCHG? If yes, please provide details.
	Yes |_| No |_|


	c.
	Do any of the people named above have any involvement in any other company that provides goods or services to BCHG?  If yes, please provide details.
	Yes |_| No |_|







4	Associated Companies Section (where applicable):

	a.
	[bookmark: Text16]Parent company name:      

	b.
	[bookmark: Text17]Parent company address:      

	c.
	[bookmark: Text18]Parent company web site address:      

	d.
	[bookmark: Text19]Relationship to parent company:       

	e.
	[bookmark: Text20]Names and address of any subsidiaries:     



5	Insurance, VAT & Accreditation information

	a.
	VAT Registration Number (or equivalent):

	[bookmark: Text22]     

	b.
	Confirmation that you hold Public Liability Insurance and detail of cover value:

	     

	c.
	Confirmation that you hold Employer’s Liability Insurance and detail of cover value:

	     

	d.
	Details of any industry specific accreditations, or membership to any industry specific associations which are required in the delivery of the proposed contract: 

	     

	e.
	Details of any rulings against your company in auditing regulations:
	



SECTION B – FINANCIAL INFORMATION

1	Turnover

Please give details of your annual turnover for the previous two financial years:

	Year
	Turnover (£)

	[bookmark: Text23]     
	[bookmark: Text26]     

	[bookmark: Text25]     
	[bookmark: Text28]     



	Comments:     




2	Profit & Loss

Please Indicate as a percentage your pre-tax profit / loss for the previous two years (losses should be clearly marked):

	Year
	Profit / Loss

	     
	     %

	     
	     %



	[bookmark: Text81]Comments:     



BCHG reserves the right, following review, to disqualify any bidder that it does not feel has the financial ability to deliver the proposed contract. 

BCHG reserves the right to enter into contract with the Parent Company

SECTION C - POLICIES 

1	Health & Safety

a) Does your organisation have a written Health and Safety Policy (covering General Policy, Organisation and Arrangement) as required by Section 2(3) of the Health and Safety at Work etc. Act 1974 and issue any codes of safe working practices to employees?

	[bookmark: Check8][bookmark: Check9]Yes |_| No |_|



b) Does your organisation keep records of and report on your current safety record including RIDDOR statistics? 

	Yes |_| No |_|



c) Does your organisation have current or previous investigations/prosecutions or HSE notices.  Please give detail where necessary on what steps have been taken following any such action.

	Yes |_| No |_|



Please complete any relevant details below:

	




2	Equality & Diversity 
	
a) Does your organisation have a written Equality & Diversity Policy to comply with your statutory obligations under the Equality Act 2010 (which applies in Great Britain), or equivalent legislation that applies in any other jurisdiction in which your firm operates?

	Yes |_| No |_|



b) If you do not have a written Equality & Diversity policy as above, or if BCHG does not consider your Equality & Diversity policy to be sufficient or appropriate, do you agree to sign and abide by BCHG’s Equality & Diversity policy?

	Yes |_| No |_|


[bookmark: OLE_LINK2]c) Does your organisation have any current or previous rulings against your organisation in respect of equality legislation.  Please give detail where necessary on what steps have been taken following any such action.

	Yes |_| No |_|



Please complete any relevant details below:

	






3	Environmental Policy

a) Does your organisation have an environmental policy?

	Yes |_| No |_|
	Please provide any relevant details:     




b) Has your organisation ever been prosecuted for an environmental offence?  

	[bookmark: OLE_LINK6][bookmark: OLE_LINK7]Yes |_| No |_|
	[bookmark: Text49]If yes, please provide details:     




4	Anti-Bribery Policy

a) Does your company have an Anti-Bribery Policy or, if not, will you comply with BCHG’s Policy?

	Yes |_| No |_|

	[bookmark: Text93]If ‘No’ please confirm you will comply with the BCHG’s policy      



5	Data Protection Policy

a) Does your organisation have a Data Protection policy?

	Yes |_| No |_|



b) If you do not have a Data Protection policy, or if BCHG does not consider your Data Protection policy to be sufficient or appropriate, do you agree to sign and abide by the BCHG’s Data Protection policy?

	Yes |_| No |_|




