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                             Transcription Request Form                     Annex C

	DAIB Contact
	
	Branch

	Land/Air/Maritime 

	Email


	DSA-DAIB-
	Telephone
	

	Invoicing contact 
(if different from above)
	Mario Esposito
	Invoicing address
	Defence Accident Investigation Branch 



	Name of session
(for invoicing purposes)
	
	Date of session
	

	Type of session

	Service Inquiry Interview/DAIB Investigation
	No. of speakers
	

	Audio format*


	MP3

	Audio Length

Audio File Name


	

	DAIB Interview reference
	

	Glossary / Log :


	Y / N     

	Special requirements (e.g. audio transfer method; transcript delivery method) 

	Name of session:
Transcription to be managed in user account for:
Air/Land/Maritime (please choose one)
Name of person being interviewed:
Date of Session:
Type of session eg. Service Inquiry Interview:
No. of speakers 4 (one speaker at a time):
Audio format:
Windows Media Audio
Length Audio:
Number of questions:




Terms and Conditions

Supporting documentation, for example a glossary and a list of speakers, should be provided in electronic format at the time the request form is submitted.  If a front page is required, this should also be submitted at this time.  These documents will be used by our transcribers and will minimise delays in completing their work.  

See Framework contract RM987
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