
20 October 2016

Our ref: AH


Dear Sir/Madam

INVITATION TO TENDER
CONTRACT FOR THE SUPPLY OF LEGAL SERVICES
[bookmark: _GoBack]TO THE FIVE INITIAL SCHOOLS IN THE PROSPECTIVE UTTOXETER LEARNING TRUST,	THE SUBSEQUENT EIGHT SCHOOLS THAT HAVE COMMITTED TO JOIN, WHOSE APPLICATION WILL BE SUBMITTED IN JANUARY 2017 AND TO PROVIDE A PRICE PER SCHOOL FOR ANY ADDITIONAL SCHOOLS TO BE ADDED TO THE MULTI-ACADEMY TRUST AWARDED AN ACADEMY ORDER BEFORE THE END OF 2017.


I am pleased to enclose tender documents in respect of the above.
 
Your attention is drawn to the Terms and Conditions of Contract and Form of Tender and acceptance of Contract Terms enclosed and in particular to the following points which must be observed in the preparation and despatch of your tender.

1)	Completed tenders must be returned in an envelope bearing the words 'TENDER' followed by the subject to which the tender relates and the closing date and time for the receipt of tender. 
			EXAMPLETENDER
MUSIC BLOCK ROOF REFURBISHMENT
Closing date: 12noon, 31st May 2012


TENDER
LEGAL SERVICES CONTRACT
Closing date: 3pm, 4TH November 2016






		
2) No tender received after the closing date and time for receipt of tenders will be considered, except as expressly provided for in the County Council Schools Contract Standing Orders to which the five founding schools of the Uttoxeter Learning Trust adhere.

3) None of the schools included binds itself to accept the lowest or any offer.

4) Your tender must be received by 3pm on: Friday 4th November 2016 at the following address and no other:

Thomas Alleyne’s High School
Dove Bank
Uttoxeter
Staffordshire ST14 8DU


5) 
The following documents are enclosed ;

i) Document A 	Invitation letter
ii) Document B 	Instructions to Tenderers and Conditions of Tender Submission
iii) Document C 	Specifications 
iv) Document D 	Price Tendered
v) Document E 	Tenderer’s Contact information
vi) Document F 	Terms and Conditions of Contract
vii) Document G 	Equal Opportunities and Diversity Declaration
viii) Document H 	Health and Safety Declaration
ix) Document I 	Environmental Declaration
x) Document J 	Form of Tender and acceptance of Contract terms

If any are missing or you have any other queries, then please contact me via email at hodgson@tahs.org.uk or the MAT CEO, Mike Osborne-Town at mike.osbornetown@gmail.com or the headteacher of Thomas Alleyne’s High School, Julie Rudge at rudge@tahs.org.uk immediately for replacements. In submitting any tender in response to this letter you will be required to certify that you have received and understood all documentation. 

Documents C, D, E and J must be completed and returned in your tender.


Yours sincerely
[image: Alison Hodgson Signature]
Alison Hodgson
Uttoxeter Learning Partnership Coordinator


	Please note the County Council has made significant concessions in changing its tendering process, to which the five founding schools adhere, to make it easier for potential providers to tender.

Consequently the Terms and Conditions and contractual requirements enclosed are the minimum we can accept, and, subject to what is said in Section C of this Invitation to Tender, are non-negotiable. Any material omissions in your response will invalidate your offer.

The County Council is keen to make trading with it proportionate to the value and risk involved. If you have any comments on this revised document we would be pleased to receive them, please e-mail: sp@staffordshire.gov.uk




DOCUMENT B

INSTRUCTIONS TO TENDERERS AND CONDITIONS OF TENDER SUBMISSION

	General

1. In this Document the term "County Council" includes a School inviting tenders and/or awarding a contract in accordance with its arrangements.

2. These Instructions and Conditions apply to the tendering process for this contract to ensure that all Tenderers are treated equally and fairly and to provide for compliance with other relevant legal requirements.  Failure to comply with these Instructions and Conditions may therefore invalidate your tender.

3. The submission of false, misleading or incorrect information or declaration(s) will invalidate your tender and, if not identified by County Council until after the award of the contract, will be considered a fundamental breach of the contract. Such a submission may also be taken into account when future tenders are considered.

4. Tenders must be submitted with the official Form of Tender provided with the tender documents.  The Form of Tender must be completed in all material respects.  Tenders not complying with these requirements may be rejected.

5. 	A submitted tender is an irrevocable offer by the Tenderer and the Tenderer separately undertakes with the County Council that in return for consideration being given to his tender, that tender will remain open for acceptance by the County Council for a period of 3 calendar months calculated from the day following the closing date for receipt of tenders.

6. 	Receipt from the County Council of a purchase order by a Tenderer, or written acceptance by the County Council of his tender, (or part of his tender), shall create or constitute a contract between the County Council and the Tenderer, expressly incorporating the Form of Tender, the Conditions of Contract the Specification, the Proposal (where applicable) and any Contract Drawings or similar.  If the tender documents require the Contractor to enter into a formal written agreement with the County Council then unless and until that formal written contract is executed by the County Council and the Tenderer, together these documents shall form the contract. 

7.	The County Council reserves the right to seek clarification, after tenders have been received, from any Tenderer, on any aspect of his tender.

8.	Provided a tender incorporating all the required information (including pricing based on the specified requirements) is submitted, a Tenderer may (and is             encouraged to) offer alternative value adding proposals as part of their tender bid, which would offer the County Council added value, efficiency or effectiveness. This is known as an Alternative bid.  Alternative tenders (which are in addition to the required tender submission) must highlight all the changes the Tenderer wishes the County Council to consider.  Changes not highlighted will not be considered and under no circumstances must the tenderer seek to change the contract terms and conditions.  


9.	Entire Agreement

The Contract together with any other documents expressed to be incorporated therein, constitutes the entire understanding between the County Council and the Tenderer relating to the subject matter of the Contract and supersedes all prior writings, negotiations or understandings with respect thereto.

10.	Public Liability Insurance 

	Please note the Council currently requires Public Liability Insurance to the 	minimum value of £5 million.

11.	Freedom of Information Act
	Where required the Tenderer shall, at no charge, offer all reasonable assistance to the County Council to enable the County Council to comply with the various requirements of access to information legislation including, but not exclusively, the Freedom of Information Act 2000. 


Document C 

SPECIFICATION
Context
The initial group includes a High School, a Middle School and three First Schools, The schools comprise:
· All Saints’ C.E. (C) First School, Church Leigh, Stoke-on-Trent, ST10 4PT
· Hutchinson Memorial Church of England (VA) First School, Uttoxeter Road, Stoke-on-Trent, ST10 4NB
· Picknalls First School, Oldfields Road, Uttoxeter, ST14 7QL
· Thomas Alleyne’s High School, Dove Bank, Uttoxeter, Staffordshire ST14 8DU
· Windsor Park CE (C) Middle School, Springfield Road, Uttoxeter, Staffordshire, ST14 7JX

These schools have now received the Academy Orders from the DfE and wish to proceed with Academy conversions as one Multi-Academy Trust.

The five initial schools are all currently Local Authority Maintained schools. They are a mixture of community and church schools, comprised as follows:

All Saints’ C.E. (C) First School 					Church of England controlled
Hutchinson Memorial Church of England (VA) First School	Voluntary Aided
Picknalls First School						Community School
Thomas Alleyne’s High School					Community school
Windsor Park CE (C) Middle School				Church of England controlled

A further eight schools are committed to join the trust and will be submitting applications in January 2017 to convert. They are:

· Oldfields Hall Middle School, Stone Road, Uttoxeter, ST14 7PL
· Ryecroft C.E. (C) Middle School, Ashbourne Road, Rocester, Staffordshire, ST14 5NW. (This school occupies a shared site with Dove First School, which is currently not committed to joining the Uttoxeter MAT).
· The Richard Clarke First School, Schoolhouse Lane, Abbots Bromley, Nr Rugeley, Staffordshire, WS15 3BT.
· The Saints’ Federation. This comprises three schools:
· All Saints’ C.E. (VC) First School, Denstone Oak Road, Denstone, Uttoxeter, Staffordshire, ST14 5HT
· St. Augustine’s C.E. (C) First School, Pipehay Lane, Draycott in the Clay, Ashbourne, Derbyshire, DE6 5BY.
· St. Peter’s C.E. (A) First School, Town Head, Alton, Stoke-on-Trent, Staffordshire, ST10 4AW
· The Woodlands Federation. This comprises two schools:
· St. Peter’s C E (VC) First School, The Square, Marchington, Uttoxeter, Staffordshire, ST14 8PX
· Talbot First School, Church Lane, Kingstone, Uttoxeter, Staffordshire, ST14 8QJ

The eight further schools are all currently Local Authority Maintained schools. They are a mixture of community and church schools, comprised as follows:
Oldfields Hall Middle School			Community
Ryecroft C.E. (C) Middle School			Church of England controlled
The Richard Clarke First School			Community
All Saints’ C.E. (VC) First School, Denstone	Church of England voluntary controlled
St. Augustine’s C.E. (C) First School		Church of England controlled
St. Peter’s C.E. (A) First School, Alton		Church of England Aided
St. Peter’s C E (VC) First School, Marchington 	Church of England voluntary controlled
Talbot First School					Community

A further three local first schools are currently considering whether to join the group. 
Services Required
This tender invitation is for the provision of legal services to complete the Academy Conversion of the five schools as a Multi-Academy Trust in agreement with the DfE, to include, but not limited to:
· The funding agreements, including master funding agreement
· The Commercial Transfer Agreement
· The property and land transfer including the DfE Land Questionnaire and site due diligence
· Employment transfer of staff (TUPE)
· Establishing the Multi-Academy Trust including registration with Companies House

It is also to add the further eight schools to the Multi-Academy Trust once they have been awarded an academy order and to provide a price per school for any additional schools to be added to the Multi-Academy Trust awarded an academy order before the end of 2017.

Award Criteria (in descending order of importance)
Cost			50%
Track record on other similar contracts		30%
(including references confirming flexible approach to provision)  
Knowledge and experience of staff		20%

Alternative value adding submissions are encouraged. For tenderers wishing to offer alternatives to the above, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission) 


Document D


PRICE TENDERED (1 of 14)


All Saints’ C.E. (C) First School, Church Leigh































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

	(*circle as appropriate)
Document D 


PRICE TENDERED (2 of 14)


Hutchinson Memorial Church of England (VA)  First School































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (3 of 14)


Picknalls First School
































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


 
Document D 

PRICE TENDERED (4 of 14)


Thomas Alleyne’s High School

































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)

Document D 

PRICE TENDERED (5 of 14)


Windsor Park CE (C) Middle School

































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (6 of 14)


Oldfields Hall Middle School
































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (7 of 14)


Ryecroft C.E. (C) Middle School































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (8 of 14)


The Richard Clarke First School
































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (9 of 14)


All Saints’ C.E. (VC) First School, Denstone































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (10 of 14)


St. Augustine’s C.E. (C) First School
































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (11 of 14)


St. Peter’s C.E. (A) First School, Alton
































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (12 of 14)


St. Peter’s C.E. (VC) First School, Marchington
































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)


Document D 

PRICE TENDERED (13 of 14)


Talbot First School































Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)



Document D 

PRICE TENDERED (14 of 14)


PRICE PER SCHOOL FOR ANY ADDITIONAL SCHOOLS TO BE ADDED TO THE MULTI-ACADEMY TRUST AWARDED AN ACADEMY ORDER BEFORE THE END OF 2017






























Alternative value adding submissions are encouraged. For Tenderers wishing to offer alternatives to the goods/services specified, attention is drawn to paragraph 8 of Document B (Instructions to Tenderers and Conditions of Tender Submission).

Alternative submissions must be enclosed with the tender documentation and referenced below.

Is an alternative proposal included Yes/No*
			

(*circle as appropriate)



Document E 


CONTACT INFORMATION (1 OF 2)


	 Tenderers’ Name:




	Address for Correspondence (including Purchase Orders)


	Point of Contact for tender

(a)  name

(b)  title

(c)  telephone number

(d)  e-mail

(e)  fax number

(f)  out of hours telephone number


	
Point of Contact for contract management post-award (if different)

(a)  name

(b)  title

(c)  telephone number

(d)  e-mail

(e)  fax number

(f)  out of hours telephone number









Document E 


CONTACT INFORMATION (2 OF 2)

Payment details

Account details – NB this information must be completed in full by Tenderers unless you already have a Vendor reference from the County Council

Complete 

Staffordshire County Council Vendor Reference:	______________________________

Or 

Details below:

	Tenderer’s Name
	


	Tenderer’s Address
	

	Post code
	

	Tenderer’s Telephone No.
	

	Tenderer’s Procurement Fax No.
	

	Tenderer’s Payment Fax No. 
	

	Tenderer’s Payment E-mail Address
	

	Tenderer’s Procurement E-mail Address
	

	VAT Registration Number
	

	Bank Details (if payment by BACS)
	

	Bank Sort Code
	

	Bank Account Number
	

	Name of Account
	

	Payee Name (if different to Tenderer’s Name)
	


	Postcode
	

	Payee Address  (if different to Tenderer’s address)

	



Document F 

TERMS AND CONDITIONS OF CONTRACT

Staffordshire County Council - Standard Terms and Conditions - for the Supply of Goods and Services

1. General
1.1 These terms and conditions shall apply to the Purchase Order:
· unless the Purchase Order refers to a specific contract in which case that specified contract shall apply in conjunction with these terms and conditions in the order of priority identified in the specified contract;
· subject only to any minor changes to these terms and conditions which are set out in the Purchase Order.
1.2	 Any purchase by the Buyer is conditional upon acceptance of these terms and conditions by the Provider. If the Provider does not wish to accept these terms and conditions, then the Provider should not accept the Purchase Order, and should inform the Buyer immediately.
2.	 Definitions
'Buyer' means either, Staffordshire County Council, or the School, or other Organisation, identified on page 1 of the Purchase Order.
'Goods' means all or any of the items set out in the Purchase Order which are to be supplied to the Buyer by the Provider.
‘Parties' means the Buyer and the Provider.
'Provider' means the person, firm or company named as such on page 1 of the Purchase Order (or its successors in title).
‘Purchase Order' means any Purchase Order placed by the Buyer under which the Provider agrees to supply Goods and/or Services to the Buyer.
'Services' means the Services to be performed by the Provider for the Buyer as described in the Purchase Order and anything created or produced as a result of the Services.
'Specification' means the requirements to which the Goods and/or Services supplied shall conform as detailed in the Purchase Order.
'Working Day' * means the Buyer's usual working days, which exclude weekends, bank holidays, some other days published by the Buyer, or such other days as may be notified to the Provider by the Buyer.
2. Assignment and Sub-contracting
2.1 	The Provider shall not assign, transfer, sublet or subcontract in whole or in part any of the Purchaser Order without the prior written consent of the Buyer.
3.	 Corruption and Whistleblowing
3.1 The Provider shall not do anything, or omit to do anything, which may be considered to be an inducement to any employee of the Buyer. Any such inducement shall be deemed to be a breach, which shall be considered incapable of remedy. The Provider shall report any request for an inducement to the Buyer under the Buyer's Whistleblowing Policy*.

4.	 Intellectual Property
4.1	 Intellectual property and other rights in the Goods and/or Services shall vest in the party from whom the Goods and/or Services originate unless the Goods and/or Services are produced for the Buyer as bespoke. If the latter applies such rights shall vest in the Buyer upon their creation and the Provider shall do all such things and execute all such documents as the Buyer may require in order to perfect such vesting. The Provider shall ensure that it includes corresponding provisions in its contracts with its own sub-contractors and providers. 
4.2 	In the event of any breach of any such intellectual property rights the Provider shall indemnify the Buyer, unless the Buyer is responsible for the breach in question.
5.	 Confidentiality
5.1	 Subject to legislative requirements, any confidential information supplied by the Buyer to the Provider or vice versa (including the details of the Purchase Order), shall be kept confidential and shall only be used by the Provider for the performance of its obligations under the Purchase Order. Upon request, and in any event upon expiry or termination of the Purchase Order for whatever reason, the Provider shall either, immediately destroy, or at the Buyer's written request, immediately return to the Buyer, any confidential information provided to it pursuant to the Purchase Order.
6.	 Price Variation
6.1	 The prices in the Purchase Order shall apply (without variation) for both the period and/or stated quantity of the Goods and/or Services, unless specifically otherwise agreed in writing by the Parties.
7.	 Liability
7.1	 Neither party excludes or limits liability to the other for death or personal injury as a result of its negligence. 
7.2	 The Provider's liability for breach of confidentiality or infringement of intellectual property rights shall be unlimited unless otherwise agreed in writing by the Parties. 
7.3	 The liability of either party for direct loss of, or damage to, the tangible property of the other shall be limited to five million pounds per claim unless otherwise stated in the Purchase Order. 
7.4	 The Provider will ensure that it has insurance in place and shall maintain such insurance throughout the period covered by this contract to cover its liabilities under the Purchase Order, to include professional indemnity insurance for £2,000,000 (where Services are to be provided), public liability insurance for £5,000,000, and employer's liability insurance (where relevant) for £5,000,000 (unless otherwise agreed in writing between the Parties).
8.	 Documents
8.1	 All advice notes, invoices and packing notes issued by the Provider shall be clearly marked by the Provider with the Provider's name and address, the Purchase Order number, the item code, date of despatch, a description of the Goods and/or Services, the address of their intended destination and the due delivery date.
9.	 Quality and Performance
9.1	 The Goods and/or Services shall conform with the Specification; be of sound design, materials and workmanship; be fit for the purpose for which they are procured by the Buyer and be capable of the required performance. 
9.2	 All Services performed under the Purchase Order must be executed by the Provider in a timely, efficient and professional manner to the appropriate prevailing standards and to the reasonable satisfaction of the Buyer.

10.	 Inspection and Testing
10.1	 Before dispatching the Goods, or commencing provision of the Service the Provider shall, if appropriate and if previously agreed by the Parties, allow the Buyer to inspect and test the Goods and/or Services for compliance with the Specification and/or any other provisions of the Purchase Order. If in the Buyer's reasonable opinion, the Goods and/or Services do not comply with the Specification, the Buyer shall inform the Provider (in writing, unless this is impractical) either, of the Buyer's intention to reject the Goods, or the remedial steps which must be undertaken by the Provider to ensure compliance with the Specification.
11.	 Delivery
11.1	 The Provider shall deliver the Goods and/or Services as instructed in the Purchase Order and obtain a receipt for them from an authorised officer of the Buyer. Any requirements as to the manner, quantities or special requirements for delivery, specified in the Purchase Order, shall also be complied with by the Buyer.
11.2	 The Buyer will allow the Provider access to its premises as necessary for the delivery of the Goods and/or Services. The Buyer may refuse admission to the Provider's personnel or require such personnel to leave its premises at any time and shall not be obliged to give the Provider the reason(s) for its decision. The Buyer will not apply the provisions of this clause vexatiously. 
11.3	 Whilst on the Buyer's premises, the Provider shall abide by the Buyer's rules and regulations relating to the premises.
12.	 Extension of Time, Rescheduling or Cancellation
12.1 	If, for any cause beyond the reasonable control of the Provider, delivery of the Goods, or performance of the Services, is delayed, then unless time is of the essence the time for delivery/performance may be rescheduled by the Buyer (acting reasonably). Delay for any other reason shall be at the sole discretion of the Buyer, in which case the Provider shall be responsible for any additional costs. 
12.2	 Notification of any anticipated or actual delay must be immediately communicated to the Buyer by the Provider specifying the reasons for the delay. 
12.3	 If in the reasonable opinion of the Buyer it is inappropriate to reschedule delivery of the Goods and/or performance of the Services then the Buyer may cancel the Purchase Order without incurring any liability for such cancellation.
13.	 Risk and Title
13.1	 Risk and title in the Goods and/or Services shall only pass to the Buyer upon acceptance of the Goods and/or Services when delivered to the place and address specified in the Purchase Order, unless otherwise agreed in writing by the Parties. 
13.2 	The Buyer also reserves the right to take possession of all Goods to which it has title.
14.	 Damage or Loss in Transit
14.1	 Any Goods lost or damaged in transit shall be restored or replaced by the Provider at the Provider's expense and to the Buyer's satisfaction.
14.2	 Delivery shall not be deemed to have taken place until restoration has taken place to the satisfaction of the Buyer or replacement Goods have been accepted by the Buyer. 
14.3 	Goods shall be deemed not to have been delivered by the Provider if a receipt from an authorised officer of the Buyer cannot be produced by the Provider.

15.	 Rejection
15.1	 Unless otherwise agreed in writing by the Parties, if, at any time within 3 months from the date of delivery, having regard to the nature of the Goods or Services, the Goods and/or Services fail to comply with the Purchase Order, the Buyer may, by notice to the Provider (which notice shall be confirmed in writing) reject the whole or any part of the Goods and/or Services. The Buyer may then (without prejudice to its other rights and remedies) accept replacement Goods and or re-performed Services from the Provider at the Provider's expense.
16. 	Terms of Payment
16.1	 The Buyer agrees to pay the Provider either, the total price for the Goods and/or Services which is stated in the Purchase Order (or otherwise agreed in writing between the Parties) within 20 Working Days of the date of receipt of a valid and undisputed invoice, which (if the Provider determines that VAT is payable) must comply with the requirements of H.M. Revenue and Customs for VAT purposes. 
16.2	 All prices and rates which are stated in the Purchase Order are exclusive of VAT (unless otherwise stated in the Purchase Order). 
16.3 	If the Buyer has informed the Provider that an invoice is disputed by it, the issue will (unless otherwise agreed by the Parties) be referred under the Dispute Resolution Procedure*.
16.4 	If requested to do so by the Buyer, the Provider shall accept payment of monies due by electronic funds transfer through BACS Ltd or other electronic payment means, as good discharge of the Buyer’s indebtedness under the Purchase Order. 
16.5 If any undisputed monies are not paid by the due date, then the Provider or the Buyer (as applicable) may charge interest on such undisputed monies on a day to day basis from the date falling 20 Working Days from when payment fell due, (or such other date as may be agreed in writing between the Parties), to the date of payment (both dates inclusive) at the rate of two (2) per cent per annum over the base lending rate of the Bank of England from time to time. The Parties agree that this clause provides each of the Parties with a substantial remedy in respect of any late payment of sums due for the purposes of the Late Payment of Commercial Debts (Interest) Act 1998). 
17. 	Set Off
17.1	 The Buyer shall be entitled to set off against any sums due to the Provider under the Purchase Order any sums which become payable by the Provider to the Buyer in relation to the Purchase Order or any other contract between the Parties. 
18.	 Compliance
18.1	 The Provider and its personnel shall at all times comply with all applicable laws, including statutes, regulations and bye-laws of local or other competent authorities. 
19. 	Entire Agreement
19.1	 These terms and conditions and the Purchase Order shall (unless expressly agreed otherwise in writing by the Parties) comprise the entire terms and conditions of the contract in relation to the subject matter of the Purchase Order (subject to clause 1.1) and the Provider's terms and conditions of contracting are expressly excluded. The Purchaser Order and these terms and conditions shall therefore take priority over any other arrangements, communications (whether verbal or written), or any other documents (including, but not limited to, other purchase orders, or other terms and conditions) except if the Purchase Order is displaced pursuant to an over-riding contract pertaining to the Goods and/or Services either, issued by, or referred to, by the Buyer.
20.	 Contracts (Rights of Third Parties) Act 1999
20.1 The contract between the Parties which is referred to in clause 19.1 does not confer (and is not intended to confer) any rights on any third party, whether pursuant to the Contracts (Rights of Third Parties) Act 1999, or otherwise.

21.	 No Agency
21.1	 This contract does not either, create a partnership between the Buyer and the Provider, or make one of the Parties the agent of the other for any purpose.
22.	 Publicity
22.1	 The Provider shall not, without the prior written permission of the Buyer, advertise or disclose to any third party that it is providing Goods and/or Services to the Buyer.
23.	 Governing Law
23.1 This contract shall be governed by English law and the Parties shall submit to the exclusive jurisdiction of the English courts.
24.	 Dispute Resolution Procedure (DRP)
24.1	 If any of the Provider’s invoices are disputed by the Buyer, then unless otherwise agreed between the Parties, the Parties agree to refer the dispute in accordance with the Buyer’s standard Disputes Resolution Procedure*.
25.	 CRB
25.1 	When reasonably required by the Buyer, the Provider agrees to comply with the Buyer's standard requirements in respect of Criminal Records Bureau (“CRB”) clearance*.
26.	 TUPE
26.1	 The Provider shall if so required comply with the Buyer’s standard obligations* in respect of the Transfer of Undertakings (Protection of Employment) Regulations 2006 (“TUPE”) (as amended), together with any relevant codes of practice and guidance issued under such regulations.
*Note: Information about the Buyer’s standard Working Days and the Buyer’s standard policies and requirements (as applicable) in relation to the Disputes Resolution Procedure, the CRB, TUPE and Whistleblowing are available on request ,or on the Buyer’s Website www.staffordshire.gov.uk. 











Document G

EQUAL OPPORTUNITIES AND DIVERSITY DECLARATION



We have read, understood and agree to abide by Staffordshire County Council's Equal Opportunities Policy and understand that any breach of this policy  may result in the termination of our contract with Staffordshire County Council. 



Copies of the Equal Opportunities Policy can be found on our website at www.staffordshire.gov.uk/community/equalopportunities/equalopportunitiespolicy or a hard copy will be forwarded to you upon request.































Document H

COMMITMENT TO HEALTH AND SAFETY


· If 5 or more persons are employed, to have a policy for health and safety that is reviewed and revised at regular intervals not exceeding 12 months, and to ensure that the policy, organisation and arrangements for health and safety are documented and signed by a senior manager. 

· To ensure that all significant risks to employees and others associated with the organisation's work places, activities, products and services is subject to adequate assessment and control. 

· To ensure that the organisation has access to competent health and safety advice and is fully aware of the relevant statutory health and safety requirements.

· To comply with all relevant health and safety legal requirements.

· To prevent accidents and work-related ill health and maintain safe and healthy working conditions.

· To provide and maintain safe plant and equipment.

· To ensure the safe storage, transport, handling and use of hazardous, or potentially hazardous substances.

· To have adequate arrangements in place for preventing or reducing the risk of injury to employees from the manual handling of  goods

· To provide adequate information, instruction, training and supervision to all employees. 

· To ensure that the organisation provides employees with suitable and sufficient items of personal protective equipment (PPE).

· To ensure all the organisation's employees are competent to do their tasks.

· To ensure any sub-contractors have an adequate policy and arrangements for health and safety and are competent to do their tasks; and that sub-contractors have in place health and safety commitments no less in scope than this commitment 

· To consult with the organisation's employees on matters affecting their health and safety.

· If a Provider of products or goods, to ensure that these are safe and that adequate information is provided in accordance with product safety and health and safety legal requirements.

· To ensure that transport risks, including those related to the movement of vehicles on and delivery of goods to sites are subject to adequate risk assessment and control.

· To ensure sufficient resources to implement this statement.

· When working on client sites to: -

1. Report all accidents (however minor) occurring on the site to the premises manager.

2. Ensure adequate co-ordination, co-operation and communication with the premises managers on health and safety matters.

3. Comply with the site specific safety rules.

4. Ensure that vehicles for which the organisation is responsible or which are on site in connection with the performance of the contract are driven with due care and attention, observing speed limits, reversing and parking restrictions, road markings, etc., and are parked safely and do not obstruct access for emergency services vehicles, emergency exits or traffic routes. 

5. Ensure the safe loading and unloading, movement, stacking and positioning of goods. 

6. Not compromise site safety and security arrangements (e.g. propping open doors).

7. Not interfere with anything provided in the interest of health and safety (e.g. fire extinguishers).
 
8. Ensure that adequate information is provided to the premises manager on significant risks to site occupants and the measures necessary to control the risk. On request, provide copies of relevant risk assessments, safe systems of work, method statements, etc. Where required, complete a Hazard Exchange Form jointly with the premises manager.

9. Receive information from the premises manager on any significant risks to the company's workers whilst working on site and comply with any communicated health and safety precautions.

10. Follow instructions to cease unsafe working by the premises manager or health and safety adviser.  



Document I 

ENVIRONMENTAL DECLARATION

Commitment to Environmental Management

· If 5 or more persons are employed to have a formal Environmental Policy document.
· We are committed to continuous improvement in all our activities, which affect the environment.
· We will provide a safe and healthy environment for all our employees, customers, neighbours and contractors.
· We will strive to minimise any impact on the environment through our operations. 
· We will fully comply with the letter and spirit of all laws and regulations affecting the environment.
· We will encourage all of our Providers to follow the same commitment to environmental management.
· We will seek help and support to ensure that we fulfil the above commitment.
· We will ensure that disposal of waste will comply with all legal requirements: sent to sites authorised for the receipt of waste of that kind; and only disposed of if not economic or cost-effective to recycle or reuse. 
· We are aware that Staffordshire County Council is committed to provide such environmental support to all businesses throughout Staffordshire, regardless of size. This support is available through Staffordshire Business & Environment Network and includes:
· Help in compiling an environmental policy. 
· Keeping up to date with legislation via subsidised seminars and subsidised training events.
· Facilitating business networking and waste matching opportunities.
· Providing access to accreditation help, advice and consultancy.
· Providing opportunities for all companies to adopt total environmental awareness and become legally compliant.

Staffordshire County Council is committed to encourage all businesses to become members of Staffordshire Business & Environment Network to benefit from this support.

Details of Staffordshire Business & Environment Network can be found on its website www.sben.co.uk or telephone the helpline on 0845 6075310

We have read, understood and agree to abide by this Environmental Declaration and understand that any breach of it may result in the termination of our contract with Staffordshire County Council.
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Document J 


FORM OF TENDER (1 of 14)

Name of Tenderer:_______________________________________________________

TENDER FOR THE SUPPLY 

Of: Legal Services     At: All Saints’ C.E. (C) First School, Church Leigh

Period:	Academy Conversion within Multi-Academy Trust

To:	    All Saints’ C.E. (C) First School, Church Leigh
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this __________________ day of ________________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) _________________________ Title (PRINT)	____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.


Document J 


FORM OF TENDER (2 of 14)

Name of Tenderer:_____________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services      At: Hutchinson Memorial Church of England (VA) First School
Period:	Academy Conversion within Multi-Academy Trust

To:	    Hutchinson Memorial Church of England (VA) First School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) _______________________ Title (PRINT)	____________________________

Address of Organisation (If different to that in Document E)
__________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.

Document J 


FORM OF TENDER (3 of 14)

Name of Tenderer:________________________________________________

TENDER FOR THE SUPPLY 

Of: Legal Services      At: Picknalls First School

Period:	Academy Conversion within Multi-Academy Trust

To:	All Saints’ First School, Church Leigh
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) _____________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
__________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.


Document J 


FORM OF TENDER (4 of 14)

Name of Tenderer:________________________________________________________

TENDER FOR THE SUPPLY 

Of: Legal Services      At: Thomas Alleyne’s High School

Period:	Academy Conversion within Multi-Academy Trust

To:	    Thomas Alleyne’s High School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this _____________________ day of _____________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) ________________________ Title (PRINT)_______________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.


Document J 


FORM OF TENDER (5 of 14)

Name of Tenderer:_______________________________________________________

TENDER FOR THE SUPPLY 

Of: Legal Services      At: Windsor Park CE (C) Middle School
Period:	Academy Conversion within Multi-Academy Trust

To:	    Windsor Park CE (C) Middle School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ___________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) _________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
__________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.


Document J 


FORM OF TENDER (6 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services      At: Oldfields Hall Middle School

Period:	Academy Conversion within Multi-Academy Trust

To:	Oldfields Hall Middle School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.


Document J 


FORM OF TENDER (7 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services      At: Ryecroft C.E.(C) Middle School

Period:	Academy Conversion within Multi-Academy Trust

To:	Ryecroft C.E.(C) Middle School

We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
Document J


FORM OF TENDER (8 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services      At: The Richard Clarke First School

Period:	Academy Conversion within Multi-Academy Trust

To:	The Richard Clarke First School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.

Document J 


FORM OF TENDER (9 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services   At: All Saints’ C.E. (VC) First School, Denstone

Period:	Academy Conversion within Multi-Academy Trust

To:	All Saints’ C.E. (VC) First School, Denstone
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
Document J 


FORM OF TENDER (10 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services      At: St. Augustine’s C.E. (C) First School

Period:	Academy Conversion within Multi-Academy Trust

To:	St. Augustine’s C.E. (C) First School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
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FORM OF TENDER (11 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of: Legal Services      At: St. Peter’s C.E. (A) First School, Alton

Period:	Academy Conversion within Multi-Academy Trust

To:	St. Peter’s C.E. (A) First School, Alton
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
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FORM OF TENDER (12 of 14)

Name of Tenderer:_______________________________________________________

TENDER FOR THE SUPPLY 

Of: Legal Services      At: St. Peter’s C E (VC) First School, Marchington

Period:	Academy Conversion within Multi-Academy Trust

To:	St. Peter’s C E (VC) First School, Marchington
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
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FORM OF TENDER (13 of 14)

Name of Tenderer:_______________________________________________________


TENDER FOR THE SUPPLY 

Of:	Legal Services      	At: Talbot First School

Period:	Academy Conversion within Multi-Academy Trust

To:	Talbot First School
We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
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FORM OF TENDER (14 of 14)

Name of Tenderer:_______________________________________________________
TENDER FOR THE SUPPLY 

Of: Legal Services      At: ANY ADDITIONAL SCHOOLS TO BE ADDED TO THE MULTI-ACADEMY TRUST AWARDED AN ACADEMY ORDER BEFORE THE END OF 2017

Period:	Academy Conversion within Multi-Academy Trust

To:	ANY ADDITIONAL SCHOOLS TO BE ADDED TO THE MULTI-ACADEMY TRUST AWARDED AN ACADEMY ORDER BEFORE THE END OF 2017

We the undersigned hereby certify that this is a bona fide tender, and having examined the Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents in connection with this Tender, and having completed and priced this Form of Tender hereby offer to perform and carry out the whole of the Supply of Goods and/or Services therein specified upon request for the sums prices rates and charges herein written, the said Supply to be performed in accordance with the said Conditions of Contract, the Specification, the Form of Tender and all of the other tender documents and undertake with the Federation as paragraph 6 of the Instructions to Tenderers and Conditions of Tender Submission requires

As WITNESS our hands this ____________________ day of ______________________ 20____

Signature on behalf of Tenderer_________________________________________________________

Name (PRINT) __________________________ Title (PRINT)	_____________________________

Address of Organisation (If different to that in Document E)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMPORTANT NOTE:  Neither the County Council or the schools are bound to accept the lowest or any tender.  The County Council and the schools may refuse to consider any tender unless all the required Forms have been completed in all respects, signed for and on behalf of the Tenderer by a properly authorised person, and enclosed with the Tender.
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