
Table 5- Reports

Report Content to include, as a minimum: Frequency

1 Spend report
(cumulative
from
Commencem
ent Date)

Call-Off Contract name/reference, brief description of
the Call-Off Contract (including the Services),
Purchase Order Number, Site(s), business unit,

Contract Price, value

Quarterly

2 Lost Time
lnjuries

Full details of any Lost time lnjuries per Period: date of
injury, person(s) injured, Call-Off Contract details,
business unit, Site, details of lost time, EIRF (external

interim report form) number

Periodically
and Quarterly

3 KPll On
Time delivery

Full details of Call-Off Contracts over the value of
f5000 which are due to be delivered in the Quarter

Call-Off Contract name and reference, Purchase
Order Number, Site(s), business unit, Contract Price,
value, Call-Off Completion Date, actual date of
Completion (as agreed by the Company in the Valid
Completion Certificate), confirmation as to whether the
Call-Off Completion Date was met or not

Quarterly
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