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1. 
REQUEST FOR QUOTATION

1.1. [bookmark: _Toc125275332] Introduction

UK Sport is the trading name of The United Kingdom Sports Council which was established by Royal Charter on 19 September 1996. UK Sport’s mission is to work in partnership to lead sport in the UK to world-class success. UK Sport’s core responsibilities cover high performance sport and supporting bids for and the staging of major international sporting events. UK Sport is a government agency responsible to the Department of Culture, Media & Sport and invests National Lottery and Exchequer funding in Great Britain’s best Olympic and Paralympic sports and athletes to maximise their chances of success on the world stage. 
Additional general information about UK Sport can be found at http://www.uksport.gov.uk 

1.2. Summary of Service 

This invitation to submit a quotation is being issued by UK Sport for the provision of Research Services. UK Sport is looking to carry out a study to evaluate the local impact of two elite sport training centres – the Team Bath Sports Training Village at the University of Bath and the Sports Village at the University of Stirling.   

Subject to approval, the final contract may be let directly with the preferred quote with which UK Sport believes it will obtain best value based on the evaluation criteria set out at paragraph 2.11 of this Request for Quotation (RFQ). These documents are being made available on the condition that they are used solely in connection with this RFQ and no other purpose.

It is envisaged that the Services will encompass the Specification of Requirements at Appendix A.  

1.3. Structure of Documents 

The Quotation documents are divided into the following sections: 

· Request for Quotation 
· Appendix A: Specification of Requirements 
· Appendix B: Pricing Matrix
· Appendix C: Non-Canvassing, Non-Collusion and Non-Corruption Certificate
· Appendix D: Declaration of Criminal Convictions, Tax Affairs and Controversial Situations
· Appendix D: References
· Appendix E: Freedom of Information Form: 
· Appendix F: Insurance Policies
· Appendix G: Contract 



2. [bookmark: _Toc125275339]QUOTATION REQUIREMENTS

2.1. [bookmark: _Toc125275340]Timeline

  UK Sport proposes the following timetable for the award of the Contract. This is intended as a guide and whilst UK Sport does not intend to depart from the timetable, it reserves the right to do so at any time:
	Date
	Activity

	Monday 15 January 2018
	Issue of RFQ

	[bookmark: _GoBack]Thursday 18 January 2018 (5pm)
	Expressions of interest and submission of clarification questions

	Monday 22 January 2018
	UK Sport to issue responses to clarification questions to all bidders

	Thursday 25 January 2018 (1pm)
	Deadline for receipt of quotes

	Monday 29 January 2018
	Completion of assessment of tenders

	Tues 30 January 2018
	Notification of successful tenderer/ unsuccessful tenderers

	Tues 30 Jan – Tues 6 Feb 2018
	Standstill period

	Wednesday 7 Feb 2018
	Contract commencement date



2.2. Conditions of Quotation

Potential bidders are asked to indicate their interest in bidding for this contract by sending an email to jerry.bingham@uksport.gov.uk by 5pm on Thursday 18 January 2018.  A bidder requiring clarification of the RFQ must send an email setting out their questions by the same time and to the same address.

UK Sport will use reasonable endeavours to answer all written enquiries prior to quotations being submitted. However, UK Sport will not be bound to respond to any request for clarification of the RFQ which are received later than the time and date above. UK Sport may at its absolute discretion disclose written enquiries and answers to other organisations participating in this quotation process.

Quotation prices shall be in pounds sterling.

Quotations for the provision of the Services shall remain valid for 30 calendar days and fixed for the duration of the Contract.  A quotation expressed to be valid for a shorter period may be rejected by UK Sport. 

Quotations are requested by email to:



Jerry Bingham
Research Manager
UK Sport 
21 Bloomsbury Street 
London WC1B 3HF 

Email jerry.bingham@uksport.gov.uk 

The quotation must be received no later than 1pm on Thursday 25 January 2018. Any quotation received after this time will be rejected by UK Sport.

All information contained in this RFQ shall, subject to paragraph 2.6, below be treated by the parties as confidential.

UK Sport reserves the right to discontinue this quotation exercise at any time and/or not to award a contract.
  
2.3. [bookmark: _Toc125275341]Costs and Expenses

Bidders are responsible for preparing all information necessary for the preparation of its quotation and all costs, expenses, and liabilities incurred shall be the responsibility of the bidder. Further, it is the responsibility of the bidders to obtain for themselves, at their own expense, any additional information necessary for the preparation of their quotation. 

Should UK Sport exercise its discretion to discontinue this quotation exercise then it shall not be liable in any way whatsoever for any costs and expenses incurred by Bidders in submitting their quotes or participating in this quotation exercise. 


2.4. [bookmark: _Toc125275343]Alternative Quotations/ Innovative Quotes

Should Bidders consider that it could offer any advantage to UK Sport, it may submit alternative quotations to the base quotation required by the quotation documents and state the technical and/or economic advantages of such alternative quotations.  Alternative quotations will not be considered, however, unless the base quotation is fully or substantially responsive to the requirements of the quotation request documents. 

2.5. [bookmark: _Toc125275347]Changes to RFQ

UK Sport reserves the right to make changes to the RFQ and issue supplementary instructions at any time. Under no circumstances shall UK Sport incur any liability in respect of such events. 

2.6. [bookmark: _Toc125275348]Freedom of Information and Transparency

UK Sport is subject to the provisions of the Freedom of Information Act 2000 and the Environmental Information Regulations 2004 (FOI). If the Bidder consider that any information supplied by them are either commercially sensitive or confidential in nature, this should be highlighted in Appendix E and the reasons for its sensitivity given. In such cases the relevant material will, in response to FOI requests, be examined in the light of the exemptions provided for under FOI.

Bidders shall treat all information supplied by UK Sport in connection with this RFQ as confidential. Information can be disclosed by Bidders insofar as is necessary for the preparation, submission, and evaluation of quotes. 

2.7. Specification of Requirements 

The Specification describes the service or quality standards required to provide the Services.  Bidders must detail in full their proposals as to how they will provide the Services described in Appendix A.  

2.8. [bookmark: _Toc125275346]Completion of the Price Schedule

Bidders must fully complete the pricing schedule in Appendix B.  Any additional works services the Bidder wishes to add to the quotation must be highlighted in a separate matrix. Where applicable, any maintenance or ongoing costs over the life of the contract should also be identified and added into the final contract price. 

All prices submitted shall be in pounds sterling, excluding VAT. Due to the nature of the services sought travel, delivery costs and any other expenses are excluded.  

Unless otherwise stated, payment frequency will be in accordance with the Contract.   

2.9. [bookmark: _Toc125275338]References

Please identify two referenced and contacts where you have provided a similar service in Appendix E. If Bidders are able to give a public sector reference then they are encouraged to do so. References will not be included in the evaluation of the quote. 

2.10. Contract

The offer made by the Bidder is intended to be made in strict accordance with the Contract in Appendix H. 

Save as provided under paragraph 2.4 UK Sport reserves the right not to accept “conditional quotations”. 

Bidders must confirm they adhere to the Contract provided.

[bookmark: _Toc125275344]
2.11. Evaluation; Comparison of Quotations and award


UK Sport will carry out a detailed bid evaluation after the closing date for receipt of bids. Bidders will be evaluated on the basis of the most economically advantageous offer to UK Sport against the following weighted factors: 

Price and overall cost of the contract to UK Sport (60%)
	Price Criteria
	Score (Max 5)
	Weighting
	Score x Weight

	· Price/rates
	
	90%
	

	· Added value services
	
	10%
	

	
                                   Total
	
	
100%
	



Quality of the services (40%)
	Quality Criteria
	Score (Max 5)
	Weighting
	Score x Weight

	· Understanding of UK Sport’s requirements and proposed approach
	
	40%
	

	· Technical expertise, experience and knowledge of staff
	
	35%
	

	· Type and style of report 
	
	15%
	

	· Project management arrangements
	
	10%
	

	
                                   Total
	
	
100%
	



UK Sport does not anticipate inviting bidders to present their proposal but reserves the right to do so, subject to the receipt and assessment of bids.
The winner will be Bidder with the highest score against the above criteria. 

The Bid Evaluation Scores
The response to each evaluation question will be awarded a score of between 1 and 5 according to the scale in the table below. The weightings set out in the table above will then be applied to each question. For clarity, proposals that meet the UK Sport’s requirements as set out in the RFQ would be awarded a score within the range 3-4. Tenderers can gain scores of 5 on the evaluation scoring scale below by providing innovative submissions that exceed UK Sport’s core expectations as expressed in the Specification. UK Sport encourages Bidders to present innovative pricing and methods of service delivery that will add value to the Services, such proposals are likely to attract the highest scores.
	The basis for the scoring of Quotations will be in accordance with the following scale:



	1
	Unsatisfactory
	A response that completely or almost completely fails to address the elements of the criterion. Such a response would normally evidence no strengths of any kind and many significant weaknesses and/or deficiencies. In general, the response would be described as unsatisfactory or without merit.

	2
	Marginal

	A response that addresses a few elements of the criterion. Such response would normally be evidenced by few if any strengths, many significant weaknesses, and present a low level of successful performance expectation. In general, the response would be described as faulty or substandard.

	3
	Satisfactory

	A response that adequately addresses the elements of the criterion. Such a response would normally be evidenced by few if any significant strengths, few if any significant weaknesses, offsetting strengths and weaknesses, and present a moderate level of successful performance expectation. In general, the response would be described as suitable or sufficient.

	4
	Very Good
	A response that addresses a majority of the elements of the criterion. Such a response would normally be evidenced by significant strengths, few if any significant weaknesses, and present an above average level of successful performance expectation. In general, the response would be described as conscientious, competent or complete.

	5
	Excellent

	A response that addresses all elements of the criterion in an exceptional manner. Such a response would normally be evidenced by significant strengths, no significant weaknesses, and present a high level of successful performance expectation. In general, the response would be described as excellent or superior.



  
3. QUOTATION REQUIREMENTS
3.1. Bidders are required to respond to ALL of the criteria set out in section 2.11 above. To assist UK Sport's evaluation of a Quotation, please ensure proposals clearly cross-refer to these criteria. 

4. ACCEPTANCE AND REJECTION OF QUOTATIONS
4.1. Acceptance of Quotation 
Following evaluation of quotations, the selection of a preferred Bidder shall be subject to a 7 day standstill period.
Until the formal signing of the Contract together with the formal letter of acceptance shall constitute a legally binding contract which shall commence on the day after the 7 day standstill period has ended. The 7 day standstill period shall commence from the date notification to the successful Bidder. 
After the 7 day standstill period has elapsed, UK Sport will request the successful Bidder to sign the contract. Failure to comply with UK Sport’s requests to promptly sign the contract under will amount to a breach of contractual obligation and UK Sport will accordingly be entitled at its sole discretion to withhold payment until such time as a formal contract is properly signed by the successful Bidder.  
4.2. Rejection of Quotation
UK Sport will reject any quote submitted by a Bidder who has:
a) made a misleading or false declaration in any of the Tender Forms. Bidders must read the Declaration of Criminal convictions, Tax Affairs and Controversial Situations carefully and immediately inform UK Sport if they are having difficulty completing it. 
b) Directly or indirectly canvassed any official of UK Sport concerning the submission of any bid or who has directly or indirectly obtained or attempted to obtain information from any such member or official concerning any other Bidder or bid submitted by any other Bidder.
c) Has fixed or adjusted the prices in their bid by or in accordance with any agreement or arrangement with any other person.
d) Communicates to any person other than UK Sport the amount or approximate amount of the price shown in its bid, except where such disclosure is made in confidence in order to obtain quotations necessary to the preparation of the Bid or for the purposes of insurance.
e) Enters into any agreement with any other company, firm or individual so that the other company, firm or individual refrains from submitting a Bid or limits or restricts his price or anything similar.
f) Makes or offers to make any type of payment or gift to any UK Sport employee or member or to anyone else whether or not the person is directly connected to UK Sport directly connected with this procurement. 
g) The Bidder shall have offered or given or agreed to give any officer or member of UK Sport any gift or consideration of any kind as an inducement or bribe to influence its decision in relation to the procurement.  The word “Bidder” for these purposes shall be deemed to include any and all persons employed by the Bidder or who are purporting to act on the Bidder behalf whether the Bidder is aware of their acts or not.  
In the context of Appendix D: Declaration of Criminal Convictions, Tax Affairs and Controversial Situations please note: 
Bidders will be excluded from the tender process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if tenderers have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved).
If Bidders have answered “yes” to question 2 of the declaration on the non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, Bidders may still avoid exclusion from this Tender if only minor tax or social security contributions are unpaid or if a Bidder has not yet had time to fulfil your obligations since learning of the exact amount due.  If a Bidder is in that position please provide details using a separate document. Bidders may contact UK Sport for information about how to do this before completing this form.
UK Sport reserves the right to use its discretion to exclude a Bidder where it can demonstrate the Bidder’s non-payment of taxes/social security contributions where no binding legal decision has been taken.


[bookmark: _Toc125275355][bookmark: _Toc125275356]APPENDIX A – Specification 

LOCAL IMPACT OF ELITE SPORT TRAINING CENTRES 

Introduction

1. UK Sport is looking to carry out a study to evaluate the local impact of two elite sport training centres – the Team Bath Sports Training Village at University of Bath and the Sports Village at the University of Stirling.   
2. It is an objective of UK Sport to ensure that all athletes on the UK World Class Programme (WCP), and the staff that support them, have access to a corresponding world class training environment.  On the basis of evidence from sports that have achieved international success in recent years, UK Sport believes that the greatest impact on an athlete’s performance can be achieved in a centrally managed programme, or Elite Training Centre (ETC), where National Governing Body (NGB) performance teams can exert a strong influence over athletes’ daily training. 
3. There are now some 14 sites across the UK that are considered to be ETCs.  Although UK Sport neither owns these sites nor is responsible for running them, it does provide technical and financial support to enable WCPs, Institutes and hosts to deliver world-leading environments to accelerate athlete performance.  
4. UK Sport’s mission is to ‘inspire the nation’ through the work it does.  Its key assets in this respect are the major sports events that it works with partners to bring to the UK - and the 1300 or so world-class athletes whom it supports to achieve Olympic, Paralympic and world-level success.  While the inspirational impact of top athletes will most obviously be generated by their competitive performances and the medals they win, considerable attention is also being given to raising the public profile of these athletes and ensuring that they engage appropriately with their local communities – to tell their stories and to encourage people to participate in sport themselves.
5. In this connection, UK Sport is keen to understand how the presence of high performance athletes in an ETC context is perceived by local residents.  The two centres that have been selected – which are arguably reasonable comparators – are at the Universities of Bath and Stirling.  British Skeleton, British Bobsleigh and Pentathlon GB are among British teams to have permanent bases at Team Bath which also hosts one of British Swimming’s Intensive Training Centres and provides a training base for many of Britain’s top track-and-field athletes.  Meanwhile, the Sports Village at the University of Stirling is Scotland’s leading training, event preparation and competition venue.  The University is home to the Scottish National Training Centres for Swimming, Tennis and Triathlon and the Great Britain Curling squads continue to use the Stirling facilities as one of their main training venues.
Survey content

6. In terms of survey content, we are keen to examine the following kinds of issues with Bath and Stirling residents:

i. Interest in/engagement with sport
ii. Participation in sport and physical activity
iii. Volunteering experience

iv. Drivers of local pride, and reasons for selected options
v. Awareness of the respective ETC
vi. Awareness of/exposure to/perceptions of ETC athletes’ involvement in the local area 
vii. Visiting the ETC (including quality of experience, likelihood of recommending etc)
viii. ETC and civic pride 

7. A draft questionnaire (relating to the Bath survey) is appended to this brief.  We have included this detail here as we believe it is necessary to enable bidders to make proposals about the most appropriate survey methodology, including sample sizes and the identification or recruitment of respondents. We anticipate that samples should be broadly representative of the local Bath and Stirling local authority areas in terms of basic demographics, whilst at the same time ensuring that there are sufficient numbers to enable us to make reasonable comparisons as between: 

· regular followers of sport v less regular followers (some recent research we’ve done suggests that c57% of the population watch sport on TV at least once a week)
· active respondents v less active respondents (the last Sport England Active Lives survey report indicates that 60% of the population do 150+ minutes of physical activity a week)
· parents (of school-aged children) v non-parents    

8. Bidders may wish to provide a range of costed options in terms of methodology (eg. face-to-face, telephone, online etc) and sample size, always recognising that we are looking for the study to be completed by 31 March 2018.  

Tasks required 

9. Working closely with the UK Sport project team, the successful contractor will be required: 

i. to undertake the administration of the relevant surveys including design and administration/distribution questionnaires;  

A draft questionnaire is attached as an annex to this brief.  We anticipate that the survey will take place towards the end of February/early March 2018.  

ii. to carry out all data processing and analysis consistent with the research objectives. The data analysis must include a full validated SPSS data set; 

iii. by 31 March 2018, to prepare a study report in Powerpoint form, setting out the results of the two surveys and comparing the perceptions of the two sets of respondents. 
Project management

10. The project will be managed by Jerry Bingham, (Research Manager), who will be the first point of contact for the appointed contractor.  


Bidding requirements

11. Interested bidders are invited to submit to UK Sport:

· A clear explanation of, and justification for, the proposed survey method and sample sizes

· Cost estimates for undertaking the project.  These estimates should be set out on the schedule of rates forms enclosed within this RFQ.   

· Details, including relevant experience, of the key personnel to be involved in the project.

· Details of any relevant, related projects they have carried out in the past


12. Organisations wishing to bid for this work should send their proposals by 1pm on Thursday 25 January 2018 to:

Jerry Bingham
Research Manager, UK Sport 
21 Bloomsbury Street
London WC1B 3HF

Email: jerry.bingham@uksport.gov.uk

Tel: 020 7211 5119.  


Annex:  EVALUATING THE LOCAL IMPACT OF ELITE SPORT TRAINING CENTRES (ETCs)
DRAFT QUESTIONNAIRE

1. Thinking about the following, what, if anything, makes you most of proud of Bath. You can choose up to three items:

· The local countryside and scenery
· The people of Bath
· The history of Bath
· Bath’s sporting achievements, sports clubs and facilities
· Bath arts and culture
· Bath’s architecture and historic buildings
· Health services in Bath
· Bath’s schools and other educational establishments
· None of these things
· Don’t know
· Refused

For all those who mention ‘Bath’s sporting achievements’ and/or ‘Bath’s schools and other educational establishments’, go to Q2 and/or Q3. Otherwise go to Q4.

2. You mentioned ‘Bath’s sporting achievements, sports clubs and facilities’.  Can you say a little more about your reasons for choosing this option? (open question)

3. You mentioned ‘Bath’s schools and other educational establishments’.  Can you say a little more about your reasons for choosing this option? (open question)

Short introductory paragraph about the Sports Training Village at the University of Bath 

4. Before today, had you ever heard of the Bath Sports Training Village (commonly referred to as Team Bath)?

5. Before today, were you aware that the Sports Training Village provides facilities for a number of international athletes and a base for the regional or national squads of several Olympic and Paralympic sports?

6. Have you ever seen or heard about British athletes from the Sports Training Village getting involved in local sporting activities, or visiting local schools or other community organisations? (If yes, please can you say a little more about this?)

7. Have you ever visited the Sports Training Village?

If yes, go to Q8; if no, go to Q11



8. What was the reason(s) for your visit(s) to the Sports Training Village?

· to use the sports facilities 
· to take part in a sports competition being held there
· to watch a sports event being held there
· to attend a corporate event 
· to attend a community activity or open day
· to take my child or children to an activity being held there
· other reason (please specify)

9. To what extent would you say that the fact that high performance athletes are based at the Sports Training Village was influential in your decision to visit the STV for the reason or reasons you mentioned earlier?  (very influential/moderately influential/slightly influential/not at all influential)

10. Based on your own experience or experiences, and using a scale of '0' (definitely not) to '10' (definitely), how likely would you be to recommend a visit to the Sports Training Village to friends and family? 

11. To what extent do you agree or disagree with the following statement: ‘I feel proud that there are top British athletes based and training in Bath’?  (agree strongly/tend to agree/neither agree nor disagree/tend to disagree/disagree strongly/don’t know) 

Respondent details

12. How often, if at all, do you watch sport on TV or the internet? 

· Every day
· Every 2-3 days
· Every 4-6 days
· Once a week
· Once every 2-3 week
· Once a month
· Less frequently than once a month
· Never

13. During the past four weeks, on how many days did you take part in sport or active recreation for at least 10 minutes at a time when the effort was usually enough to raise your breathing rate?

14. How much time did you usually spend doing that activity on each day that you did the activity?

15. During the last year have you spent any time volunteering in sport? (yes/no/don’t know)

16. Gender/age/ethnicity/disability/postcode/children living in the household


APPENDIX B – Pricing Matrix 




	 
	Staff   1 (days)
	Staff 2
(days)
	Staff 3 
(days)
	Staff 4
(days)

	Total 
Days
	Cost (£)

	
	Insert name or role
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	Pre-survey phase
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Fieldwork
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Data processing/analysis
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Reporting
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Project management
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Days
	
	
	
	
	
	

	 
	
	
	
	
	
	

	Daily Rate
	£
	£
	£
	£
	£
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	£
	£
	£
	£
	£
	

	 
	 
	
	
	
	
	

	Total Cost

	£
	
	
	
	
	









APPENDIX C 

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES

NON-CANVASSING, NON-COLLUSION OR NON-CORRUPTION CERTIFICATE 


The essence of a formal selection process is that UK Sport receives bona fide proposals from all Bidders.
In recognition of this principal we the Bidder [Insert Company Name] certify that this is a bona fide proposal.  We have not fixed or adjusted the submission by or in accordance with any agreement or arrangement with any other person or party.
We also certify that we have not done and we undertake that we shall not do at any time before the hour and date specified for the return of this submission any of the following acts:-
a) Directly or indirectly canvassed any official of UK Sport concerning the acceptance of this or any other tender or who has directly or indirectly obtained or attempted to obtain information from any such member or official concerning this or any other tender.
b) Communicate with any other person other than the person calling for the submission except where the disclosure of information is necessary to obtain insurance.
c) Enter into any agreement or arrangement with any person that he shall refrain from making a submission.
d) To offer to pay or give or agree to pay or give any sum of money or valuable consideration directly or indirectly to any person related to this submission; 
e) made or offered to make any type of payment or gift to any UK Sport employee or member or to anyone else where or not the person is directly connected to UK Sport directly connected with this Tender exercise; or
f) offered or given or agreed to give any officer or member of UK Sport any gift or consideration of any kind as an inducement or bribe to influence its decision in relation to the tendering procedure.

Dated this……………………….day of……………………………………………2015

Signature………………………position in company…………………………………. 

Name of Company……………………………………………………………………………



APPENDIX D 

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES

DECLARATON OF CRIMINAL CONVICTIONS, TAX AFFAIRS AND CONTROVERSIAL SITUATIONS 


TO: The United Kingdom Sports Council (‘UK Sport’):
1. We the undersigned having read the Invitation to Tender, the Specification and associated documents annexed hereto declare and hereby declare that, within the past five years, our organisation (or any member of your proposed consortium, if applicable), Directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences:

	Offences
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	1. conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA on the fight against organised crime;
	

	

	1. corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906;
	
	

	1. the common law offence of bribery;
	
	

	1. bribery within the meaning of sections 1, 2 or 6 of the Bribery Act 2010; or section 113 of the Representation of the People Act 1983;
	
	

	1. any of the following offences, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities:
	
	

	(i) the offence of cheating the Revenue;
	
	

	(ii) the offence of conspiracy to defraud;
	
	

	(iii)	fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;
	
	

	(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006;
	
	

	(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994;
	
	

	(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993;
	
	

	(vii)	destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;
	
	

	(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	
	

	(ix)	the possession of articles for use in frauds within the meaning of section 6 of the Fraud Act 2006, or the making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of that Act;
	
	

	1. any offence listed—
	
	

	(i)	in section 41 of the Counter Terrorism Act 2008; or
	
	

	(ii)	in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
	
	

	1. any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (f);
	
	

	1. money laundering within the meaning of sections 340(11) and 415 of the Proceeds of Crime Act 2002;
	
	

	1. an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996;
	
	

	1. an offence under section 4 of the Asylum and Immigration (Treatment of Claimants etc.) Act 2004;
	
	

	1. an offence under section 59A of the Sexual Offences Act 2003;
	
	

	1. an offence under section 71 of the Coroners and Justice Act 2009
	
	

	1. an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	
	

	1. any other offence within the meaning of Article 57(1) of the Public Contracts Directive—
	
	

	(i)	as defined by the law of any jurisdiction outside England and Wales and Northern Ireland; or
	
	

	(ii)	created, after the day on which these Regulations were made, in the law of England and Wales or Northern Ireland.
	
	

	(j) any offence under section 1, 2 or 4 of the Modern Slavery Act 2015
	
	



2. We also declare we are not subject to any a judicial or administrative proceedings or decisions having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which our organisation is established (if outside the UK), that our organisation is in breach of obligations related to the payment of tax or social security contributions. 
	Non-payment of taxes or social security contributions
If you are subject to judicial or administrative proceedings or decisions having final and binding effect, please provide further details in this box. Please also use this box to confirm whether you have paid, or have entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines. 



3. We also declare, that within the past three years, none of the following controversial situations have applied, or currently apply, to our organisation.

	Controversial Situations
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	1. [bookmark: h.1fob9te]your organisation has violated applicable obligations in the fields of environmental, social and labour law established by EU law, national law, collective agreements or by the international environmental, social and labour law provisions in the jurisdiction of England & Wales, Scotland or Northern Ireland as amended from time to time;
	
	  

	1. your organisation is bankrupt or is the subject of insolvency or winding-up proceedings, where your assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of England & Wales, Scotland or Northern Ireland;
	
	

	1. your organisation is guilty of grave professional misconduct,  which renders its integrity questionable;
	
	

	1. your organisation has entered into agreements with other economic operators aimed at distorting competition;
	
	

	1. your organisation has a conflict of interest (see note below) that cannot be effectively remedied by other, less intrusive, measures;
	
	

	1. the prior involvement of your organisation in the preparation of this procurement procedure has resulted in a distortion of competition, that cannot be remedied by other, less intrusive, measures;
	
	

	1. your organisation has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
	
	

	1. your organisation—
(i)	has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	(i) your organisation has undertaken to
	
	

	(aa)	unduly influence the decision-making process of the contracting authority, or
	
	

	(bb)	obtain confidential information that may confer upon your organisation undue advantages in the procurement procedure; or
	
	

	       (j)	your organisation has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	



Dated this……………………….day of……………………………………………20[…]

Signature………………………position in company…………………………………. 

Name of Company………………………………………………………………………….


Conflicts of interest

In accordance with question 3 (e), the authority may exclude the Supplier if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 

Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Supplier to inform the authority, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by the authority should not represent a conflict of interest for the Supplier.



APPENDIX E – References  

 
	Organisation:

	

	Address:

	

	Contract Name:

	

	Telephone No:

	

	E-mail Address:

	

	Approximate Value:

	



	Organisation:

	

	Address:

	

	Contract Name:

	

	Telephone No:

	

	E-mail Address:

	

	Approximate Value:

	





APPENDIX F 

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES
BIDDERS STATEMENT IN RELATION TO THE FREEDOM OF INFORMATION ACT 2000 

Bidders are required to read the following and complete the table below and sign/date the document


We have read and understand paragraph 2.6 of the RFQ for the Services and acknowledge that UK Sport has obligations in relation to Freedom of Information.

In accordance with the provisions of sections 41 and 43 of the Freedom of Information Act and the Environmental Information Regulations 2004 (‘The Acts’) we wish/do not wish to request an exemption for the information provided to UK Sport in preparation and completion of our tender for redevelopment of the Site with UK Sport.

We understand that Section 41 of the Act provides an absolute exemption for disclosure of information held by a public authority, which would constitute an actionable breach of confidence. 

We further believe that disclosure of the information referred to in Table 1 after the contract is awarded would, or is likely to, prejudice our commercial interests under section 43 of the Act. In particular, the disclosure of this information would be likely to weaken our position in a competitive environment by revealing market-sensitive information or information of potential usefulness to our competitors.

During the course of the tender process all the information provided to UK Sport by us under Table 1 is provided in confidence up to the date of the award of the Contract by UK Sport.

If we are awarded the contract we ask that the information in table 1 be put in a confidential and commercially sensitive schedule to the contract.

Table1: Section 41 - confidential and Section 43 - commercially sensitive information  

	
Exemption(s) claimed
	
Information
	
Minimum Period of exemption


	
Section
41 
	

	


	Section 
41
	
	

	Section 
41
	
	

	Section
41
	
	

	Section 
43
	
	

	Section 
43
	
	

	Section
43

	

	




   
If for any reason UK Sport considers releasing any of the above confidential or commercially sensitive information, we ask in the first instance that you contact [name of Bidder’s representative].  This will enable us to review the nature of the material under consideration for release, and also provides the opportunity to support UK Sport in its decision whether or not to disclose the information. 

We will use all reasonable endeavours to review the commercial sensitivity of the information and inform UK Sport (in writing) whether or not we agree that the information should be released within 3 working days of receiving the request.  


   
Dated this……………………….day of……………………………………………2015

Signature………………………position in company…………………………………. 

Name of Company……………………………………………………………………………



APPENDIX G

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES

CONFIRMATION OF EMPLOYERS AND PUBLIC LIABILITY INSURANCE 

TO:	The United Kingdom Sports Council (‘UK Sport’):

1. This form is to assure UK Sport that attached Employers Liability Insurance holds [Insert Bidders Name] covered throughout the Contract Period in respect of any damage or compensation payable at law in respect of any accident or injury to any employee or other person in the employment of the [Insert Bidders Name ] or their Agent.

2. This for is to assure UK Sport that the attached Public Liability Insurance holds [Insert Bidders Name ] covered throughout the Contract Period against any accident, damage, loss or injury which may occur to any property or to any persons by or arising out of the performance of the Services under the Contract without limiting [Insert Bidders Name ] obligations and responsibilities. The terms of the insurance include an indemnity to principal’s clause whereby in the event of any claim, in respect of which [[Insert Bidders Name] would be entitled to receive indemnity under its insurance policy being made against UK Sport, [Insert Bidders Name] insurers will indemnify UK Sport in like manner against such a claim and any costs, charges and expenses in respect thereof.

Dated this……………………….day of……………………………………………2015

Signature………………………position in company…………………………………. 

Name of Company……………………………………………………………………………
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UNCLASSIFIED



[Supplier name
Supplier address]


Attn:  [insert Supplier contact name]


By email to: [insert Supplier contact email address]


Date: [Insert date] 


Your ref: [Insert Supplier’s reference, if any]

Our ref: [Insert UKS reference, if any]

Dear [insert name],


Award of contract for the supply of [insert description of Services] 


Following your proposal for the supply of [insert short description of services] to The United Kingdom Sports Council (“UKS”), we are pleased to award this contract to you.  


This letter (Award Letter) and its Annexes set out the terms of the Agreement between UKS as the Customer and [insert Supplier’s name] as the Supplier for the provision of the Services.  Unless the context otherwise requires, capitalised expressions used in this Award Letter have the same meanings as in the terms and conditions set out in Annex 1 to this Award Letter (the “Conditions”). In the event of any conflict between this Award Letter and the Conditions, this Award Letter shall prevail. Please do not attach any of your terms and conditions to this Award Letter or your invoices as they will not be accepted by the Customer and may delay the conclusion of the Agreement.

For the purposes of the Agreement, the Customer and the Supplier agree as follows:  

1) The Services shall be performed at [insert description of premises (including whether they are the Customer’s premises, the Supplier’s premises and/or a third party’s premises and in each case the address)].


2) The Charges for the Services shall be as set out in Annex 2 and are paid in accordance with clause 5 of the Conditions. 

3) The specification of the Services to be supplied is as set out in Annex 3.

4) The Term shall commence on [insert the start date of the contract] and the Expiry Date shall be [insert the date on which the contract will end unless extended or subject to early termination].


5) The address for notices of the Parties are:


		Customer

		Supplier



		Ground Floor 21 Bloomsbury Street


London WC1B 3HF


Attention: The Legal Team 

Email:  info@uksport.gov.uk 

		[insert name
and address of Supplier]

Attention: [insert title]

Email:  [insert email address]





6) [The following persons are Key Personnel for the purposes of the Agreement:]

		Name

		Title



		

		





Payment


All invoices must be sent, quoting a valid purchase order number (PO Number), to your Contract Manager. Once we have receipt of your countersigned copy of this letter, we will send you a unique PO Number. You must be in receipt of a valid PO Number before submitting an invoice which will be paid in accordance with Clause 5 of the Conditions.

To avoid delay in payment it is important that the invoice is compliant and that it includes a valid PO Number and the details (name and telephone number) of your UKS contact (i.e. Contract Manager).  Non-compliant invoices will be sent back to you, which may lead to a delay in payment. If you have a query regarding an outstanding payment please contact our Finance Team either by email finance@uksport.gov.uk or by telephone 02072115100 between 09:00-17:00 Monday to Friday.


Liaison


For general liaison your contact will continue to be [insert Contract Manager name and contact details] or, in their absence, [insert secondary name and contact details].


We thank you for your co-operation to date, and look forward to forging a successful working relationship resulting in a smooth and successful delivery of the Services. Please confirm your acceptance of the award of this contract by signing and returning the enclosed copy of this letter to [insert name] at the above address within 10 Working Days from the date of this Award Letter.  No other form of acknowledgement will be accepted.  Please remember to quote the reference number above in any future communications relating to this contract.

Yours sincerely,


		Signed for and on behalf of [insert name of Customer]



		Name: [insert name] 
[insert job title]

		



		Signature:




		



		Date:

		





Supplier Acceptance Form


We accept the terms set out in this Award Letter and its Annexes, including the Conditions (the Agreement). We confirm the undersigned is a duly authorised member of Staff of the Supplier to sign this Agreement. 

		Signed for and on behalf of [insert name of Supplier]



		Name: [insert name] 
[insert job title]

		



		Signature: 




		Date: 



		

		





Annex 1

Terms and Conditions 



1 Interpretation


1.1 In these terms and conditions:


		“Agreement” 

		means the contract between (i) the Customer; and (ii) the Supplier constituted by the Supplier’s countersignature of the Award Letter;



		“Award Letter”

		means the letter from the Customer to the Supplier printed above these terms and conditions;



		“Authorised Representatives”

		means the directors, authorised officers, employees, agents, auditors and advisers of the Customer;



		“Central Government Body”

		means a body listed in one of the following sub-categories of the Central Government classification of the Public Sector Classification Guide, as published and amended from time to time by the Office for National Statistics:


(a) Government Department;


(b) Non-Departmental Public Body or Assembly Sponsored Public Body (advisory, executive, or tribunal);


(c) Non-Ministerial Department; or


(d) Executive Agency;



		“Charges”

		means the charges for the Services as specified in Annex 2; 



		“Confidential Information”

		means all information including trade secrets, operations, processes whether written or oral (however recorded), provided by the disclosing Party to the receiving Party and which (i) is known by the receiving Party to be confidential; (ii) is marked as or stated to be confidential; or (iii) ought reasonably to be considered by the receiving Party to be confidential;



		“Corruption”

		means bribery, extortion, fraud, deception, collusion, cartels, abuse of power, embezzlement, trading in influence, money-laundering, or any similar activity in relation to the services and as defined under the Bribery Act 2010 and any amendment or re-enactment, any other acts, orders, regulations and codes of practice relating to the activities set out above;



		“Customer”

		means the person named as Customer in the Award Letter;



		“DPA”

		means the Data Protection Act 1998; 



		“Expiry Date”

		means the date for expiry of the Agreement as set out in the Award Letter;  



		“FOIA”

		means the Freedom of Information Act 2000;



		“Information”

		has the meaning given under section 84 of the FOIA; 



		“Intellectual Property Rights”

		means any and all patents, trademarks, service marks, design rights, copyright, software rights, database rights, know-how, trade or business names and all or any other intellectual or industrial property rights whether or not registered or capable of registration and whether subsisting in the United Kingdom or any other part of the world or now or in the future with all or any goodwill, other similar rights or obligations relating or attached to such rights;



		“Key Personnel” 

		means any persons specified as such in the Award Letter or otherwise notified as such by the Customer to the Supplier in writing;  



		“Party”

		means the Supplier or the Customer (as appropriate) and “Parties” shall mean both of them; 



		“Personal Data”

		means personal data (as defined in the DPA) which is processed by the Supplier or any Staff on behalf of the Customer pursuant to or in connection with this Agreement;



		“Purchase Order Number”

		means the Customer’s unique number relating to the supply of the Services; 



		“Request for Information”

		has the meaning set out in the FOIA as relevant (where the meaning set out for the term “request” shall apply); 



		“Services”

		means the services to be supplied by the Supplier to the Customer under the Agreement;  



		“Specification”

		means the specification for the Services (including as to quantity, description and quality) as specified in Annex 3; 



		“Staff”

		means all directors, officers, employees, agents, consultants and contractors of the Supplier and/or of any sub-contractor of the Supplier engaged in the performance of the Supplier’s obligations under the Agreement; 



		“Staff Vetting Procedures”

		means vetting procedures that accord with good industry practice (including a Disclosure and Barring Service check) or, where requested by the Customer, the Customer’s procedures for the vetting of Staff as provided to the Supplier from time to time;  



		“Supplier”

		means the person named as Supplier in the Award Letter;



		“Term”

		means the period from the start date of the Agreement set out in the Award Letter to the Expiry Date as such period may be extended in accordance with clause 4.2 or terminated in accordance with the terms and conditions of the Agreement; 



		“VAT”

		means value added tax in accordance with the provisions of the Value Added Tax Act 1994; and



		“Working Day”

		means a day (other than a Saturday or Sunday) on which banks are open for business in the City of London.





1.2 In these terms and conditions, unless the context otherwise requires:


1.2.1 references to numbered clauses are references to the relevant clause in these terms and conditions;


1.2.2 any obligation on any Party not to do or omit to do anything shall include an obligation not to allow that thing to be done or omitted to be done;


1.2.3 the headings to the clauses of these terms and conditions are for information only and do not affect the interpretation of the Agreement;


1.2.4 any reference to an enactment includes reference to that enactment as amended or replaced from time to time and to any subordinate legislation or byelaw made under that enactment; and


1.2.5 the word ‘including’ shall be understood as meaning ‘including without limitation’.

2 Basis of Agreement

2.1 The Award Letter constitutes an offer by the Customer to purchase the Services subject to and in accordance with the terms and conditions of the Agreement.

2.2 The offer comprised in the Award Letter shall be deemed to be accepted by the Supplier on receipt by the Customer of a copy of the Award Letter countersigned by the Supplier within 10 Working Days of the date of the Award Letter.

3 Supply of Services


3.1 In consideration of the Customer’s agreement to pay the Charges, the Supplier shall supply the Services to the Customer for the Term subject to and in accordance with the terms and conditions of the Agreement. 


3.2 In supplying the Services, the Supplier shall:


3.2.1 co-operate with the Customer in all matters relating to the Services and comply with all the Customer’s instructions;


3.2.2 perform the Services with all reasonable care, skill and diligence in accordance with good industry practice expected of a competent provider of the Services in the Supplier’s industry, profession or trade;


3.2.3 perform the Services by the date or dates stated in Annex 3;


3.2.4 use Staff who are suitably qualified, trained, skilled and experienced to perform tasks assigned to them, and in sufficient number to ensure that the Supplier’s obligations are fulfilled in accordance with the Agreement;


3.2.5 ensure that the Services shall conform with all descriptions and specifications set out in the Specification;


3.2.6 comply with all applicable laws; and


3.2.7 provide all equipment, materials, tools and vehicles and other items as are required to provide the Services.


3.3 The Customer may by written notice to the Supplier at any time request a variation to the scope of the Services.  In the event that the Supplier agrees to any variation to the scope of the Services, the Charges shall be subject to fair and reasonable adjustment to be agreed in writing between the Customer and the Supplier.

3.4 If the Award Letter states that Services may be required from time to time then the Customer does not guarantee to order any particular volume of Services and reserves the right to place orders for Services with other suppliers.  


4 Term


4.1 The Agreement shall take effect on the date specified in Award Letter and shall expire on the Expiry Date, unless it is otherwise extended in accordance with clause 4.2 or terminated in accordance with the terms and conditions of the Agreement.  


4.2 The Customer may extend the Agreement for a period of up to 6 months by giving not less than 10 Working Days’ notice in writing to the Supplier prior to the Expiry Date. Nothing in the foregoing guarantees a right of extension to the Supplier. If the Agreement is extended the terms and conditions of the Agreement shall apply throughout any such extended period. 


5 Charges, Payment and Recovery of Sums Due

5.1 The Charges for the Services shall be as set out in the Award Letter and shall be the full and exclusive remuneration of the Supplier in respect of the supply of the Services. Unless otherwise agreed in writing by the Customer, the Charges shall include every cost and expense of the Supplier directly or indirectly incurred in connection with the performance of the Services. 


5.2 The Supplier shall invoice the Customer as specified in the Agreement.  Each invoice shall include such supporting information required by the Customer to verify the accuracy of the invoice, including the relevant Purchase Order Number and a breakdown of the Services supplied in the invoice period.  


5.3 In consideration of the supply of the Services by the Supplier, the Customer shall pay the Supplier the invoiced amounts no later than 30 days after receipt of a valid invoice which includes a valid Purchase Order Number.  The Customer may, without prejudice to any other rights and remedies under the Agreement, withhold or reduce payments in the event of unsatisfactory performance. The currency in which payment shall be made is pounds sterling. 

5.4 All amounts stated are exclusive of VAT which shall be charged at the prevailing rate.  The Customer shall, following the receipt of a valid VAT invoice, pay to the Supplier a sum equal to the VAT chargeable in respect of the Services. 


5.5 If there is a dispute between the Parties as to the amount invoiced, the Customer shall pay the undisputed amount. The Supplier shall not suspend the supply of the Services unless the Supplier is entitled to terminate the Agreement for a failure to pay undisputed sums in accordance with clause 16.4.  Any disputed amounts shall be resolved through the dispute resolution procedure detailed in clause 19. 


5.6 If a payment of an undisputed amount is not made by the Customer by the due date, then the Customer shall pay the Supplier interest at the interest rate of 2% above the base rate of the Bank of England.  

5.7 If any sum of money is recoverable from or payable by the Supplier under the Agreement (including any sum which the Supplier is liable to pay to the Customer in respect of any breach of the Agreement), that sum may be deducted unilaterally by the Customer from any sum then due, or which may come due, to the Supplier under the Agreement or under any other agreement or contract with the Customer. The Supplier shall not be entitled to assert any credit, set-off or counterclaim against the Customer in order to justify withholding payment of any such amount in whole or in part.

5.8 Where the Supplier is deemed by HMRC as a self-employed or an employee operating through a limited company for tax purposes then:


5.8.1 Where the Supplier is liable to be taxed in the UK in respect of the Charges paid to the Supplier under this Agreement, the Supplier shall at all times comply with the Income Tax (Earnings and Pensions) Act 2003 (ITEPA) and all other statutes and regulations relating to income tax in respect of those Charges;


5.8.2 Where the Supplier is liable to National Insurance Contributions (NICs) in respect of Charges paid under this Agreement, the Supplier shall at all times comply with the Social Security Contributions and Benefits Act 1992 (SSCBA) and all other statutes and regulations relating to NICs in respect of those Charges.  

5.9 The Customer may, at any time during the Term, request the Supplier to provide information which demonstrates how the Supplier complies with clauses 5.8 above or why that clause does not apply to the Supplier.

5.10 The Customer may supply any information which it receives under clause 5.9 to the HMRC for the purpose of the collection and management of taxes and revenue for which HMRC are responsible.

6 Premises and equipment

6.1 If necessary, the Customer shall provide the Supplier with reasonable access at reasonable times to its premises for the purpose of supplying the Services.  All equipment, tools and vehicles brought onto the Customer’s premises by the Supplier or the Staff shall be at the Supplier’s risk.  


6.2 If the Supplier supplies all or any of the Services at or from the Customer’s premises, on completion of the Services or termination or expiry of the Agreement (whichever is the earlier) the Supplier shall vacate the Customer’s premises, remove the Supplier’s plant, equipment and unused materials and all rubbish arising out of the provision of the Services and leave the Customer’s premises in a clean, safe and tidy condition. The Supplier shall be solely responsible for making good any damage to the Customer’s premises or any objects contained on the Customer’s premises which is caused by the Supplier or any Staff, other than fair wear and tear.   


6.3 If the Supplier supplies all or any of the Services at or from its premises or the premises of a third party, the Customer may, during normal business hours and on reasonable notice, inspect and examine the manner in which the relevant Services are supplied at or from the relevant premises. 


6.4 The Customer shall be responsible for maintaining the security of its premises in accordance with its standard security requirements. While on the Customer’s premises the Supplier shall, and shall procure that all Staff shall, comply with all the Customer’s security requirements.


6.5 Where all or any of the Services are supplied from the Supplier’s premises, the Supplier shall, at its own cost, comply with all security requirements specified by the Customer in writing.


6.6 Without prejudice to clause 3.2.7, any equipment provided by the Customer for the purposes of the Agreement shall remain the property of the Customer and shall be used by the Supplier and the Staff only for the purpose of carrying out the Agreement.  Such equipment shall be returned promptly to the Customer on expiry or termination of the Agreement.  

6.7 The Supplier shall reimburse the Customer for any loss or damage to the equipment (other than deterioration resulting from normal and proper use) caused by the Supplier or any Staff.  Equipment supplied by the Customer shall be deemed to be in a good condition when received by the Supplier or relevant Staff unless the Customer is notified otherwise in writing within 5 Working Days.  


7 Staff and Key Personnel

7.1 If the Customer reasonably believes that any of the Staff are unsuitable to undertake work in respect of the Agreement, it may, by giving written notice to the Supplier:


7.1.1 refuse admission to the relevant person(s) to the Customer’s premises; 


7.1.2 direct the Supplier to end the involvement in the provision of the Services of the relevant person(s); and/or


7.1.3 require that the Supplier replace any person removed under this clause with another suitably qualified person and procure that any security pass issued by the Customer to the person removed is surrendered,

and the Supplier shall comply with any such notice. 


7.2 The Supplier shall: 


7.2.1 if requested, ensure that all Staff are vetted in accordance with the Staff Vetting Procedures;


7.2.2 if requested, provide the Customer with a list of the names and addresses (and any other relevant information) of all persons who may require admission to the Customer’s premises in connection with the Agreement; and


7.2.3 procure that all Staff comply with any rules, regulations and requirements reasonably specified by the Customer.

7.3 Where the Customer requires the Supplier to ensure that any Staff employed in the provision of the Services is vetted under clause 7.2.1, the Supplier shall ensure that no person who discloses that he/she has a conviction that is relevant to the nature of the Services, relevant to the work of the Customer, or is of a type otherwise advised by the Customer (each such conviction a “Relevant Conviction”), or is found by the Supplier to have a Relevant Conviction (whether as a result of a police check, a Disclosure and Barring Service check or otherwise) is employed or engaged in the provision of any part of the Services.


7.4 Any Key Personnel shall not be released from supplying the Services without the agreement of the Customer, except by reason of long-term sickness, maternity leave, paternity leave, termination of employment or other extenuating circumstances beyond the Supplier’s reasonable control.  


7.5 Any replacements to the Key Personnel shall be subject to the prior written agreement of the Customer (not to be unreasonably withheld). Such replacements shall be of at least equal status or of equivalent qualification, training, experience and skills to the Key Personnel being replaced and be suitable for the responsibilities of that person in relation to the Services. 


8 Assignment and sub-contracting


8.1 The Supplier shall not without the written consent of the Customer assign, sub-contract, novate or in any way dispose of the benefit and/ or the burden of the Agreement or any part of the Agreement.  The Customer may, in the granting of such consent, provide for additional terms and conditions relating to such assignment, sub-contract, novation or disposal.  The Supplier shall be responsible for the acts and omissions of its sub-contractors as though those acts and omissions were its own.  


8.2 Where the Supplier enters into a sub-contract for the purpose of performing its obligations under the Agreement, it shall ensure that a provision is included in such sub-contract which requires payment to be made of all sums due by the Supplier to the sub-contractor within a specified period not exceeding 30 days from the receipt of a valid invoice.

8.3 Where the Customer has consented to the placing of sub-contracts, the Supplier shall, at the request of the Customer, send copies of each sub-contract, to the Customer as soon as is reasonably practicable.  


8.4 The Customer may assign, novate, or otherwise dispose of its rights and obligations under the Agreement without the consent of the Supplier provided that such assignment, novation or disposal shall not increase the burden of the Supplier’s obligations under the Agreement. 


9 Intellectual Property Rights 


9.1 All Intellectual Property Rights in any materials provided by the Customer to the Supplier for the purposes of this Agreement shall remain the property of the Customer but the Customer hereby grants the Supplier a royalty-free, non-exclusive and non-transferable licence to use such materials as required until termination or expiry of the Agreement for the sole purpose of enabling the Supplier to perform its obligations under the Agreement.


9.2 All Intellectual Property Rights in any materials created or developed by the Supplier pursuant to the Agreement or arising as a result of the provision of the Services shall vest in the Customer.  If, and to the extent, that any Intellectual Property Rights in such materials vest in the Supplier by operation of law, the Supplier hereby assigns to the Customer by way of a present assignment of future rights that shall take place immediately on the coming into existence of any such Intellectual Property Rights all its Intellectual Property Rights in such materials (with full title guarantee and free from all third party rights).


9.3 The Supplier hereby grants the Customer a perpetual, royalty-free, irrevocable and non-exclusive licence (with a right to sub-license) to use:


(a) any Intellectual Property Rights vested in or licensed to the Supplier on the date of the Agreement; and

(b) any intellectual property rights created during the Term but which are neither created or developed pursuant to the Agreement nor arise as a result of the provision of the Services,


including any modifications to or derivative versions of any such Intellectual Property Rights, which the Customer reasonably requires in order to exercise its rights and take the benefit of the Agreement including the Services provided.

9.4 The Supplier shall indemnify, and keep indemnified, the Customer in full against all costs, expenses, damages and losses (whether direct or indirect), including any interest, penalties, and reasonable legal and other professional fees awarded against or incurred or paid by the Customer as a result of or in connection with any claim made against the Customer for actual or alleged infringement of a third party’s intellectual property arising out of, or in connection with, the supply or use of the Services, to the extent that the claim is attributable to the acts or omission of the Supplier or any Staff. 


10 Governance and Records


10.1 The Supplier shall:


10.1.1 attend progress meetings with the Customer at the frequency and times specified by the Customer and shall ensure that its representatives are suitably qualified to attend such meetings; and


10.1.2 submit progress reports to the Customer at the times and in the format specified by the Customer.


10.2 The Supplier shall keep and maintain until 6 years after the end of the Agreement, or as long a period as may be agreed between the Parties, full and accurate records of the Agreement including the Services supplied under it and all payments made by the Customer. The Supplier shall on request afford the Customer or the Customer’s Authorised Representatives such access to those records as may be reasonably requested by the Customer in connection with the Agreement.


11 Confidentiality, Transparency and Publicity


11.1 Subject to clause 11.2, each Party shall:


11.1.1 treat all Confidential Information it receives as confidential, safeguard it accordingly and not disclose it to any other person without the prior written permission of the disclosing Party; and


11.1.2 not use or exploit the disclosing Party’s Confidential Information in any way except for the purposes anticipated under the Agreement.


11.2 Notwithstanding clause 11.1, a Party may disclose Confidential Information which it receives from the other Party:


11.2.1 where disclosure is required by applicable law or by a court of competent jurisdiction; 


11.2.2 to the Serious Fraud Office where the Party has reasonable grounds to believe that the other Party is involved in activity that may constitute Corruption; 

11.2.3 where the receiving Party is the Supplier, to the Staff on a need to know basis to enable performance of the Supplier’s obligations under the Agreement provided that the Supplier shall procure that any Staff to whom it discloses Confidential Information pursuant to this clause 11.2.5 shall observe the Supplier’s confidentiality obligations under the Agreement; and

11.2.4 where the receiving Party is the Customer:


(a) on a confidential basis to the Authorised Representatives of the Customer;


(b) on a confidential basis to any other Central Government Body, any successor body to a Central Government Body or any company to which the Customer transfers or proposes to transfer all or any part of its business;


(c) to the extent that the Customer (acting reasonably) deems disclosure necessary or appropriate in the course of carrying out its public functions; or


(d) in accordance with clause 12.  


and for the purposes of the foregoing, references to disclosure on a confidential basis shall mean disclosure subject to a confidentiality agreement or arrangement containing terms no less stringent than those placed on the Customer under this clause 11.

11.3 The Parties acknowledge that, except for any information which is exempt from disclosure in accordance with the provisions of the FOIA, the content of the Agreement is not Confidential Information and the Supplier hereby gives its consent for the Customer to publish this Agreement in its entirety to the general public (but with any information that is exempt from disclosure in accordance with the FOIA redacted) including any changes to the Agreement agreed from time to time. The Customer may consult with the Supplier to inform its decision regarding any redactions but shall have the final decision in its absolute discretion whether any of the content of the Agreement is exempt from disclosure in accordance with the provisions of the FOIA.  


11.4 The Supplier shall not, and shall take reasonable steps to ensure that the Staff shall not, make any press announcement or publicise the Agreement or any part of the Agreement in any way, except with the prior written consent of the Customer.  


12 Freedom of Information 


12.1 The Supplier acknowledges that the Customer is subject to the requirements of the FOIA and shall:


12.1.1 provide all necessary assistance and cooperation as reasonably requested by the Customer to enable the Customer to comply with its obligations under the FOIA;


12.1.2 transfer to the Customer all Requests for Information relating to this Agreement that it receives as soon as practicable and in any event within 2 Working Days of receipt; 


12.1.3 provide the Customer with a copy of all Information belonging to the Customer requested in the Request for Information which is in its possession  or control in the form that the Customer requires within 5 Working Days (or such other period as the Customer may reasonably specify) of the Customer's request for such Information; and


12.1.4 not respond directly to a Request for Information unless authorised in writing to do so by the Customer.


12.2 The Supplier acknowledges that the Customer may be required under the FOIA to disclose Information concerning the Supplier or the Services (including commercially sensitive information) without consulting or obtaining consent from the Supplier. In these circumstances the Customer shall, in accordance with any relevant guidance issued under the FOIA, take reasonable steps, where appropriate, to give the Supplier advance notice, or failing that, to draw the disclosure to the Supplier’s attention after any such disclosure. 


12.3 Notwithstanding any other provision in the Agreement, the Customer shall be responsible for determining in its absolute discretion whether any Information relating to the Supplier or the Services is exempt from disclosure in accordance with the FOIA.


13 Protection of Personal Data and Security of Data

13.1 The Supplier shall, and shall procure that all Staff shall, comply with any notification requirements under the DPA and both Parties shall duly observe all their obligations under the DPA which arise in connection with the Agreement. 


13.2 Notwithstanding the general obligation in clause 13.1, where the Supplier is processing Personal Data for the Customer as a data processor (as defined by the DPA) the Supplier shall:


13.2.1 ensure that it has in place appropriate technical and organisational measures to ensure the security of the Personal Data (and to guard against unauthorised or unlawful processing of the Personal Data and against accidental loss, destruction of, damage to, alteration or disclosure of the Personal Data), as required under the Seventh Data Protection Principle in Schedule 1 to the DPA and keep those technical and organisational measures under review; 


13.2.2 provide the Customer with such information as the Customer may reasonably request  to satisfy itself that the Supplier is complying with its obligations under the DPA;


13.2.3 promptly notify the Customer of:  


(a) any breach of the security requirements of the Customer as referred to in clause 13.3; and


(b) any request for Personal Data; 


13.2.4 ensure that it does not knowingly or negligently do or omit to do anything which places the Customer in breach of the Customer’s obligations under the DPA;


13.2.5 process Personal Data only in accordance with the Customer’s instructions and necessary for the provision of the Services;


13.2.6 not process Personal Data for the Suppliers own purposes, include the personal data in any product or services offered by the Supplier or pass on Personal Data to any third party;


13.2.7 ensure reliability of the Supplier’s Staff who will have access to Personal Data which may including vetting pursuant to clause 7.2; 


13.2.8 ensure Staff are suitably trained in the handling, care and protection of Personal Data;


13.2.9 ensure Staff perform their duties strictly in compliance  with clause 11 by treating Personal Data as Confidential Information;

13.2.10 not process or permit the processing of Personal Data outside the European Economic Area unless the country is declared by the European Commission as having an adequate level of protection, is processed by the Customer under the safe harbour regime in the United States of America or the Supplier has conducted an assessment of adequate protection and uses the European Commission’s approved model contract clauses or binding corporate rules and the Customer has approved the processing; and


13.2.11 not process Personal Data to cause the Customer to breach its obligations under the DPA. 


13.3 When handling Customer data (whether or not Personal Data), the Supplier shall ensure the security of the data is maintained in line with the security requirements of the Customer as notified to the Supplier from time to time.

13.4 The Supplier shall indemnify, and keep indemnified, the Customer in full against all costs, expenses, damages and losses (whether direct or indirect), including any interest, penalties, and reasonable legal and other professional fees awarded against or incurred or paid by the Customer as a result of or in connection with any claim made against the Customer for breach of the DPA or this clause 13 arising out of, or in connection with, the supply or use of the Services, to the extent that the claim is attributable to the acts or omission of the Supplier or any Staff.


14 Liability and Insurance 

14.1 The Supplier shall not be responsible for any injury, loss, damage, cost or expense suffered by the Customer if and to the extent that it is caused by the negligence or wilful misconduct of the Customer or by breach by the Customer of its obligations under the Agreement. 


14.2 Subject always to clauses 14.3 and 14.4:


14.2.1 the aggregate liability of the Supplier in respect of all defaults, claims, losses or damages howsoever caused, whether arising from breach of the Agreement, the supply or failure to supply of the Services, misrepresentation (whether tortuous or statutory), tort (including negligence), breach of statutory duty or otherwise shall in no event exceed a sum equal to 125% of the Charges paid or payable to the Supplier;

14.2.2 except in the case of claims for negligent damage or destruction of property caused by the Supplier, the Supplier’s liability shall be limited to the amount of the Supplier’s public liability insurance; and


14.2.3 except in the case of claims arising under clauses 9.4, 13.4 and 18.3, in no event shall the Supplier be liable to the Customer for any: 


(a) loss of profits;


(b) loss of business; 


(c) loss of revenue; 


(d) loss of or damage to goodwill;


(e) loss of savings (whether anticipated or otherwise); and/or


(f) any indirect, special or consequential loss or damage.


14.3 Nothing in the Agreement shall be construed to limit or exclude either Party's liability for:


14.3.1 death or personal injury caused by its negligence or that of its Staff;


14.3.2 fraud or fraudulent misrepresentation by it or that of its Staff; 

14.3.3 wilful misconduct; or


14.3.4 any other matter which, by law, may not be excluded or limited.


14.4 The Supplier’s liability under the indemnity in clause 9.4, 13.4 and 18.3 shall be unlimited.

14.5 The Supplier undertakes to procure and maintain Professional Indemnity Insurance of at least £500, 000 for any one claim and Public Liability Insurance of at least £2 million and Employers Liability Insurance of at least £5 million in respect the Suppliers obligations under this Agreement.  

15 Force Majeure


Neither Party shall have any liability under or be deemed to be in breach of the Agreement for any delays or failures in performance of the Agreement which result from circumstances beyond the reasonable control of the Party affected. Each Party shall promptly notify the other Party in writing when such circumstances cause a delay or failure in performance and when they cease to do so. If such circumstances continue for a continuous period of more than two months, either Party may terminate the Agreement by written notice to the other Party.


16 Termination


16.1 The Customer may terminate the Agreement at any time by notice in writing to the Supplier to take effect on any date falling at least 1 month (or, if the Agreement is less than 3 months in duration, at least 10 Working Days) later than the date of service of the relevant notice.


16.2 Without prejudice to any other right or remedy it might have, the Customer may terminate the Agreement by written notice to the Supplier with immediate effect if the Supplier:


16.2.1 (without prejudice to clause 16.2.5), is in material breach of any obligation under the Agreement which is not capable of remedy; 


16.2.2 repeatedly breaches any of the terms and conditions of the Agreement in such a manner as to reasonably justify the opinion that its conduct is inconsistent with it having the intention or ability to give effect to the terms and conditions of the Agreement; 


16.2.3 is in material breach of any obligation which is capable of remedy, and that breach is not remedied within 30 days of the Supplier receiving notice specifying the breach and requiring it to be remedied; 


16.2.4 undergoes a change of control within the meaning of section 416 of the Income and Corporation Taxes Act 1988; 


16.2.5 breaches any of the provisions of clauses 7.2, 11, 13, 17 and 18; 

16.2.6 the Supplier or the Supplier’s Staff commits an act, is involved in any activity or scandal that shocks or offends the community, which manifests contempt or disregard for public morals or decency or otherwise tends to bring itself into disrepute;

16.2.7 becomes insolvent, or if an order is made or a resolution is passed for the winding up of the Supplier (other than voluntarily for the purpose of solvent amalgamation or reconstruction), or if an administrator or administrative receiver is appointed in respect of the whole or any part of the Supplier’s assets or business, or if the Supplier makes any composition with its creditors or takes or suffers any similar or analogous action (to any of the actions detailed in this clause 16.2.7) in consequence of debt in any jurisdiction.


16.3 The Supplier shall notify the Customer as soon as practicable of any change of control as referred to in clause 16.2.4 or any potential such change of control.


16.4 The Supplier may terminate the Agreement by written notice to the Customer if the Customer has not paid any undisputed amounts within 60 days of them falling due.  


16.5 Termination or expiry of the Agreement shall be without prejudice to the rights of either Party accrued prior to termination or expiry and shall not affect the continuing rights of the Parties under this clause and clauses 1, 2, 6.1, 6.2, 6.6, 6.7, 9, 10.2, 11, 12, 13, 14, 16.6, 18.3, 19 and 20, 21 and 22 or any other provision of the Agreement that either expressly or by implication has effect after termination.


16.6 Upon termination or expiry of the Agreement, the Supplier shall:


16.6.1 give all reasonable assistance to the Customer and any incoming supplier of the Services; and


16.6.2 return all requested documents, information and data (including Confidential Information or destroy such Confidential Information at the Customer’s request) to the Customer as soon as reasonably practicable. 


17 Compliance


17.1 The Supplier shall promptly notify the Customer of any health and safety hazards which may arise in connection with the performance of its obligations under the Agreement. The Customer shall promptly notify the Supplier of any health and safety hazards which may exist or arise at the Customer’s premises and which may affect the Supplier in the performance of its obligations under the Agreement.


17.2 The Supplier shall:


17.2.1 comply with all the Customer’s health and safety measures while on the Customer’s premises; and


17.2.2 notify the Customer immediately in the event of any incident occurring in the performance of its obligations under the Agreement on the Customer’s premises where that incident causes any personal injury or damage to property which could give rise to personal injury.


17.3 The Supplier shall:


17.3.1 perform its obligations under the Agreement in accordance with the Equality Act 2010 and the Customer’s equality and diversity policy as provided to the Supplier from time to time; and

17.3.2 take all reasonable steps to secure the observance of clause 17.3.1 by all Staff.

17.4 The Supplier shall supply the Services in accordance with the Customer’s environmental policy as provided to the Supplier from time to time. 


18 Prevention of Fraud and Corruption


18.1 The Supplier acknowledges the Customer’s Authorised Representatives are public officials and are required to observe the highest standards of probity and conduct in carry out their duties for the Customer. The Supplier shall not commit or agree to commit an act of Corruption with or for any person (including Authorised Representatives) an inducement or reward for doing, refraining from doing, or for having done or refrained from doing (including acting without impartiality, good faith or in breach of trust) any act in relation to the obtaining or execution of the Agreement or for showing or refraining from showing favour or disfavour to any person in relation to the Agreement.


18.2 The Supplier shall take all reasonable steps, in accordance with good industry practice, to prevent Corruption by the Staff and the Supplier (including its shareholders and members) in connection with the Agreement and shall notify the Customer immediately if it has reason to suspect that any Corruption has occurred or is occurring or is likely to occur.


18.3 If the Supplier or the Staff engages in conduct prohibited by clause 18.1 or commits Corruption in relation to the Agreement or any other contract with a Central Government Body (including the Customer) the Customer may:


18.3.1 terminate the Agreement and recover from the Supplier the amount of any loss suffered by the Customer resulting from the termination, including the cost reasonably incurred by the Customer of making other arrangements for the supply of the Services and any additional expenditure incurred by the Customer throughout the remainder of the Agreement; or 


18.3.2 recover in full from the Supplier any other loss sustained by the Customer in consequence of any breach of this clause.


19 Dispute Resolution


19.1 The Parties shall attempt in good faith to negotiate a settlement to any dispute between them arising out of or in connection with the Agreement and such efforts shall involve the escalation of the dispute to an appropriately senior representative of each Party.


19.2 If the dispute cannot be resolved by the Parties within one month of being escalated as referred to in clause 19.1, the dispute may by agreement between the Parties be referred to a neutral adviser or mediator (the “Mediator”) chosen by agreement between the Parties in accordance with the mediation procedure of Sport Resolutions (UK). All negotiations connected with the dispute shall be conducted in confidence and without prejudice to the rights of the Parties in any further proceedings.  


19.3 If the Parties fail to appoint a Mediator within one month, or fail to enter into a written agreement resolving the dispute within one month of the Mediator being appointed, either Party may exercise any remedy it has under applicable law. 


20 General


20.1 Each of the Parties represents and warrants to the other that it has full capacity and authority, and all necessary consents, licences and permissions to enter into and perform its obligations under the Agreement, and that the Agreement is executed by its duly authorised representative.  


20.2 A person who is not a party to the Agreement shall have no right to enforce any of its provisions which, expressly or by implication, confer a benefit on him, without the prior written agreement of the Parties. 


20.3 The Agreement cannot be varied except in writing signed by a duly authorised representative of both the Parties. 


20.4 The Agreement contains the whole agreement between the Parties and supersedes and replaces any prior written or oral agreements, representations or understandings between them and expressly excludes any terms of business or terms & conditions attached or referenced to any purchase order or invoice over which the terms of this Agreement shall always prevail. The Parties confirm that they have not entered into the Agreement on the basis of any representation that is not expressly incorporated into the Agreement. Nothing in this clause shall exclude liability for fraud or fraudulent misrepresentation.


20.5 Any waiver or relaxation either partly, or wholly of any of the terms and conditions of the Agreement shall be valid only if it is communicated to the other Party in writing and expressly stated to be a waiver.  A waiver of any right or remedy arising from a breach of contract shall not constitute a waiver of any right or remedy arising from any other breach of the Agreement.


20.6 The Agreement shall not constitute or imply any partnership, joint venture, agency, fiduciary relationship or other relationship between the Parties other than the contractual relationship expressly provided for in the Agreement. Neither Party shall have, nor represent that it has, any authority to make any commitments on the other Party’s behalf.


20.7 Except as otherwise expressly provided by the Agreement, all remedies available to either Party for breach of the Agreement (whether under the Agreement, statute or common law) are cumulative and may be exercised concurrently or separately, and the exercise of one remedy shall not be deemed an election of such remedy to the exclusion of other remedies. 


20.8 If any provision of the Agreement is prohibited by law or judged by a court to be unlawful, void or unenforceable, the provision shall, to the extent required, be severed from the Agreement and rendered ineffective as far as possible without modifying the remaining provisions of the Agreement, and shall not in any way affect any other circumstances of or the validity or enforcement of the Agreement.


21 Notices


21.1 Any notice to be given under the Agreement shall be in writing and may be served by personal delivery, first class recorded or, subject to clause 21.3, e-mail to the address of the relevant Party set out in the Award Letter, or such other address as that Party may from time to time notify to the other Party in accordance with this clause:


21.2 Notices served as above shall be deemed served on the Working Day of delivery provided delivery is before 5.00pm on a Working Day. Otherwise delivery shall be deemed to occur on the next Working Day. An email shall be deemed delivered when sent unless an error message is received.


21.3 Notices under clauses 15 (Force Majeure) and 16 (Termination) may be served by email only if the original notice is then sent to the recipient by personal delivery or recorded delivery in the manner set out in clause 21.1.

22 Governing Law and Jurisdiction


The validity, construction and performance of the Agreement, and all contractual and non- contractual matters arising out of it, shall be governed by English law and, subject to clause 19, shall be subject to the exclusive jurisdiction of the English courts to which the Parties submit.


Annex 2 Charges

[Write in the charges and payment schedule or alternatively insert the Supplier’s Quotation if this sets this out already. The Agreement provides that unless otherwise agreed in writing by the UK Sport, the Charges include all the Supplier’s costs and expenses. If costs and expenses are to be charged separately then you need to state that all costs and expenses will only be paid in accordance with the rates set out in UK Sport’s Travel and Expenses policy. Please note that we are commonly asked whether a suppliers needs to charge VAT on top of their fees please check this with the supplier in the first instance as they are the best people to clarify.]   


Annex 3 Specification

[Write in the specification or alternatively insert the Supplier’s Quotation if this sets this out already.]
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