OFFICIAL[image: Crown Commercial Service Logo]

Award Recommendation Report
FT.COM CONTRACT – HM TREASURY
Contract Reference: CCCO19A32
	








AWARD RECOMMENDATION REPORT


FT.com Contract – HM Treasury

 
CONTRACT REFERENCE: CCCO19A32


CONTRACT FOR 


HM TREASURY















1. EXECUTIVE SUMMARY
	Contracting Authority
	HM Treasury

	Procurement Route:
	Single Tender Action

	Contract Term:
	The contract will be for a period two (2) years, with no option to extend. 

	Contract Value:
	The contract value including any extensions (ex VAT) is for the first year £91,832.00, the second year is £106,838.00. This gives a total contract value of £198,670.00 excluding vat.

	Budget:
	£198,670.00

	Savings:
	N/A



2. INTRODUCTION
2.1. The purpose of this document is to describe the procurement event and inform the Contracting Authority of the results of the evaluation for this requirement. In addition, this report makes a recommendation and seeks approval for formal award of contract. 
2.2. CCS acted as the ‘Agent’ in undertaking a procurement event for the Contracting Authority to source a Supplier to fulfil the requirement. 
2.3. This procurement event was conducted as per Crown Commercial Service (CCS) Standard Operating Procedures (SOPs).This process included the following steps;
2.3.1. Procurement Strategy
2.3.2. Preparation of Proposal Pack
2.3.3. Issuing the Proposal Pack
2.3.4. Holding a Clarification Period
2.3.5. Submission of Proposal
2.3.6. Evaluation of Proposal
2.4. The stakeholder group for the procurement was as follows:
	Stakeholder Name
	Organisation
	Role

	REDACTED
	Crown Commercial Services
	Procurement Lead/Commercial Evaluator

	REDACTED
	HM Treasury
	Lead Contact



3. PROCUREMENT STRATEGY
3.1. Following the review of the requirement, the procurement strategy was developed, please see Annex A – Procurement Strategy Report for further information.
3.2. The Statement of Requirements was agreed on 6th June 2019 and the proposed award date was Friday 14th June 2019.

4. CLARIFICATION PERIOD

4.1. Following the publication of the Proposal Pack, a clarification period was undertaken for the Potential Bidder to submit any questions that arose after viewing the Proposal Pack. 

4.2. There was no questions submitted by the supplier in this period.


5. PROCUREMENT EVENT CLOSURE – PROPOSAL RECEIVED
5.1. The only Potential Bidder invited to submit a proposal was Financial Times in the line with the Direct Award/Single Tender Action approach. Further details can be found at Annex A – Procurement Strategy Report.
6. REVIEW PROCESS
6.1. Following closure of the event, the Procurement Lead conducted an initial compliance/validation check. The Potential Bidder had successfully passed this verification.
7. PROCUREMENT ISSUES AND RISKS
7.1. No Issues were identified and reported during the procurement. 
8. RECOMMENDATION
8.1. Following a request for a Direct award Single Tender Action, it is recommended that the award is made to Financial Times for the provision of this requirement.
8.2. The recommended Supplier’s submission has met the requirement and demonstrated ‘Value for Money’ by being the only supplier who could meet the needs of the requirement.
8.3. [bookmark: _GoBack]The awarded contract value (excluding vat) will be £198,670.00 over the (2) two years, with no option to extend.
9. TIMETABLE OF NEXT ACTIONS
9.1. Award Timetable 
9.1.1. The table below sets out the timetable for the further actions required to ensure a contract is placed with the recommended Supplier. Any delay to these stages will impact on the ability to place the contract by the required date. In addition, the post award actions are detailed below.
	Activity
	Deadline

	Award Recommendation Report approved 
	Friday 14th June2019

	Outcome Letter and Contract issued 
	Monday 16th June 2019

	Contract agreed with supplier and Contracting Authority
	Monday 16th June 2019

	Transparency (including redactions)
	Friday 21st June 2019



10. APPROVALS
10.1. By authorising this document, the Contracting Authority confirms that all necessary approvals are in place to proceed with award of the contract.

	Activity
	Name
	Signature
	Date

	Agreed By
(Contracting Authority)
	REDACTED
	REDACTED
	14/06/2019
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