If you are bringing a production (e.g. conference or banquet) to ACC Liverpool and require rigging services, this
guidance note sets out what information we need from you, our rigging policies and procedures, and what your
responsibilities are. Pricing for our services is covered in our rigging services document, and a bespoke quotation
will be issued upon request.

ACC Liverpool adopts the National Rigging Certificate

Pre-planning

e ACC Liverpool, together with our rigging service partner UK Rigging, will provide first point of attachment
to the venue roof. You are then able to bring your own rigging company to supply motors, truss etc., or
we can provide you with a competitive quote to supply this service for you.

¢ Information should be sent as soon as available, at a minimum of 10 working days before the first build
day — any late submissions or orders may incur a surcharge, and in some cases orders may not be able to
be facilitated.

e Please supply us with the following information regarding your requirements:

o A plan showing your rigging layout, in both PDF and DWG formats and including the following key
details:

= Name of your head rigger, or rigging representative, and their contact details.
= \Weights indicated in kg, and note whether the hoist weight is included

= Hook height required

=  Any moving loads during show

= Any point symbols should be accompanied by a clear key

= Blank venue layouts are available for all spaces in DWG format; we are happy to provide
advice to assist you in your planning.

o A full risk assessment and method statement covering your rigging activities, as well as the
following key documents:

= A copy of your public and employers liability insurance

= Copies of LOLER certificates for any rigging equipment you bring
onsite

= Copies of IPAF licenses where applicable

= \We have access machines available for hire, please contact us
for details and a quotation.
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Onsite
Where you provide your own riggers and equipment:

e We will work with your riggers on arrival to mark out your rigging points and make first point
of attachment for you. Our riggers will then be on standby for any additions or changes as
required during the build.

e If you are bringing your own chain hoists, and they do not conform to BS7906 Category A,
then any hoists lifting more than 50% of their SWL will require an appropriate secondary
suspension.

e During periods where working at height is required, the hall will be designated a hard hat area
and suitable PPE must be worn by your entire production team. Signage will be displayed and
announcements will be made to re-enforce this policy.

e Sign off will only take place once all trusses are at trim height. A copy will be available for
your event file if required.

o If your production build is delayed and means sign-off cannot be undertaken at the
time/date agreed, further charges may apply for additional venue rigger day(s) to sign
off.

Where we provide a full rigging service:

e \Where possible, and subject to venue availability, we may be able to pre-rig our equipment for
you so it is ready for your arrival onsite on the first day. Costs for this will be identified at
guote stage.

e QOur rigging policy documents from our service partner UK Rigging are available on request for
inclusion within your event safety plan.

e During periods where working at height is required, the hall will be designated a hard hat area
and suitable PPE must be worn by your entire production team. Signage will be displayed and
announcements will be made to re-enforce this policy.

e Sign off will only take place once all trusses are at trim height. A copy will be available for
your event file if required.

o If your production build is delayed and means sign-off cannot be undertaken at the
time/date agreed, further charges may apply for additional venue rigger day(s) to sign
off.

UK. [(NNRE

RIGGING SUPPORTER




