[bookmark: _GoBack]2018 International Business Festival Venue Operating Schedule

BUILD & SET UP: 8th June 2018 @ 06:00 – 12th June 2018 @ 07:59
OPEN PERIOD: 12th June 2018 @ 08:00 – 28th June 2018 @ 18:00
DE-RIG: 28th June 2018 @ 18:01 – 1st July 2018 @ 02:00

	DAY & DATE
	ACCESS TIMES

	Friday 8th June
	06:00 - 24 Hour access commences for BUILD only

	Saturday 9th June
	24 Hour access continues for BUILD only

	Sunday 10th June
	24 Hour access continues for BUILD only

	Monday 11th June
	24 Hour access continues for BUILD only

	Tuesday 12th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Wednesday 13th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Thursday 14th June 
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Friday 15th June
	10:00 – 16:00 – Limited access for operational maintenance and turnaround


	Saturday 16th June
	10:00 – 16:00 – Limited access for operational maintenance and turnaround
 

	Sunday 17th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Monday 18th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Tuesday 19th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Wednesday 20th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Thursday 21st June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Friday 22nd June
	10:00 – 16:00 – Limited access for operational maintenance and turnaround


	Saturday 23rd June
	10:00 – 16:00 – Limited access for operational maintenance and turnaround


	Sunday 24th June
	10:00 – 16:00 – Limited access for operational maintenance and turnaround


	Monday 25th June
	10:00 – 16:00 – Limited access for operational maintenance and turnaround

	Tuesday 26th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Wednesday 27th June
	06:00 – Access for BUILD ends
06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
09:00-  Events Open
16:00- Events Close 
18:30 – Halls close to delegates, atrium remain open for refreshments if required.  Exhibitor and organiser turnaround commences in Halls.
19.00 - Atrium access close to delegates.  
21.30 – Exhibitor and organiser turnaround ends.
22:00 – ALL venue shut down

	Thursday 28th June
	06:00 – 08:00 – Access for exhibitor and organiser set up
08:00 – ALL Venue open to delegates
16:30 – All auditoria close to delegates.  Interior Auditoria DE-RIG to commence.
18:00 – ALL venue close to delegates.  24 Hour access for DE-RIG to commence.

	Friday 29th June
	24 Hour access continues for DE-RIG only

	Saturday 30th June
	24 Hour access continues for DE-RIG only
ALL VENUE MUST BE VACATED BY MIDNIGHT FOR VENUE HANDOVER @ 02:00
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