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Commercial Office Fitout Pre-Qualification Questionnaire:
1) Project Narrative

2) Body of Questionnaire –

Core Question Modules:
· Module C1 - Supplier identity, key roles, and contract information
· Module C2 - Financial information
· Module C3 - Business and professional standing
· Module C4 - Health and safety

Optional Question Modules:
· Module O1 - Equal opportunity and diversity policy and capability
· Module O2 - Environmental management policy and capability
· Module O3 - Quality management policy and capability

Project Specific:
· Insurances
· Case Studies















1) Project Narrative:
The project will comprise the category A and B fitout of approximately 22,000ft² in central London, to be competitively tendered on a ‘single stage’ basis and let ‘traditionally’ under a JCT Form of Contract. The works are due to commence from 1st April 2019 to 16th August 19 and we anticipate a construction value of approximately £2.5 / 3 million pounds.
2) Body of Questionnaire:
Module C1: Supplier identity, key roles, and contract information: 
Full name of the potential supplier submitting the information
Registered office address (if applicable)
Trading status
1. public limited company
1. limited company
1. limited liability partnership
1. other partnership
1. sole trader
1. third sector
g)	other (please specify your trading status)
Date of registration in country of origin
Company registration number (if applicable)
Charity registration number (if applicable)
Head office DUNS number (if applicable)
Registered VAT number
If you are proposing to use subcontractors to complete the works please provide the same company information as set out above and details of what their role will be.

Module C2: Financial Information:

The estimated value of this contract, which is scheduled to be completed within less than one year, is £2.5M - £3M.  Please self-certify that your financial account records (as set out below) demonstrate that you are in a sound financial position to participate in a procurement of this size and that the contract value is no greater than 30% of your company annual turnover.
 
If you are unable to supply the information as set out below then please confirm that you can demonstrate your financial capacity by other means (e.g. Bank Bond/Deed, Parent Company Guarantee etc.)
 
NOTE: This information is not required to be submitted as part of the PQQ exercise, but may be called upon prior to contract award to certify the self-verification.  Failure to provide the information may result in your exclusion from the procurement. 
If the financial information does not prove to the satisfaction of the ORR that the Supplier has the necessary standing, the ORR may require the Supplier to provide parent company, bank bond, and/or other guarantees of performance and financial standing.  Failure to provide the guarantees may result in your exclusion from the procurement.
 
FINANCIAL ACCOUNT RECORDS:
	Your audited accounts for the most recent two years or for the period that is available if trading for less than two years. If not one of the following: 
	Yes/No

	1. A statement of your turnover, profit & loss account, current liabilities and assets, and cash flow for the most recent year of trading.
	Yes/No

	1. A statement of your cash flow forecast for the current year outlining the current cash and credit position.
	Yes/No

	1. Alternative means of demonstrating your economic and financial status but only if any of the above are not available. 
	Yes/No


 
Module C3: Business and professional standing

Please provide any history of grounds for exclusion by your company or anyone within, or associated with the company, this includes any convictions of fraud, bribery, corruption and money laundering. Relevant information should also be provided.

Module C4: Health and safety

Please provide evidence of the Health and Safety procedures that are currently in place, as well as present objectives.

Module O1: Equal opportunity and diversity policy and capability

Please provide details of the company’s diversity policy, as well as any objectives they are currently aiming to achieve. Please also state examples that demonstrate the promotion of equal opportunities within the business.

Module O2: Environmental management policy and capability

What is the companies approach to environmental management?
If held, please provide the certificate to BS EN ISO 14001 

Module O3: Quality management policy and capability

What is the companies approach to quality management?
As above, if held, please present certificate to ISO 9001 

Insurances:

Please provide relevant evidence of the company’s policy, minimum of £5,000,000 cover for by Professional Indemnity, Public Liability and Employers Liability

Case Studies:

[bookmark: _GoBack]Please provide at least 3 examples of fit out projects completed in the last 2-3 years of a similar scale, value and complexity and size e.g. 15000 SQFT and 30000 SQFT.
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