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	Can you please send your Terms and Conditions in relation to this opportunity
	We have attached the Terms and Conditions to the advert. 

	Is the maximum budget for this work including or excluding VAT
	The maximum budget is £20,000 excluding VAT, we have amended the brief to reflect this.

	Does the maximum budget include any expenses incurred by the provider
	The maximum budget includes all expenses incurred by the provider

	Further to the above opportunity, I have the following question which I would appreciate clarification on:

The document states that ‘potential providers develop a proposal to show how you would collate the existing knowledge from a range of programmes.’

In terms of the time (and for costing purposes) to understand and collate this knowledge, are you able to give any indication of how wide / number of documents / size of documents that would need to be reviewed? 

	As part of preparatory work  a cross-Council offer group has identified around 25 locally delivered programmes that will have relevant insight, however the evaluation of these programmes vary considerably and the amount of insight extracted and recorded will also have wide variation.

We are also aware that there are other programmes that we are not aware of as a group and gaps in insight gathered so would like any potential provider to be able to identify some of these and seek input. 



	
Is there any particular area where you'd like the researcher to undertake additional analysis (focus group, survey, etc...) based on existing data gaps? 

	There will be particular demographics where it is likely that there is gaps in our knowledge, these may require additional analysis by the successful provider. These will be informed through analysis of existing programmes and agreed with the commissioner. 

	The brief mentions existing insight from previous and current programmes, are you able to provide some indicative examples?
-   For example, does this comprise quantitative or qualitative data (or both)? 
-   From which programmes/projects is this data drawn e.g., Active Lives?

	Existing insight from current and previous programmes will include both quantitative and qualitative data. Programmes that can provide insight include national datasets such as Active Lives but primarily local programmes such as the Southend Exercise Referral Scheme, Southend Lifestyle Service and other local physical activity programmes.

	 Is it Southend Borough Councils intention that the insight work will be used to inform the content of the proposed stakeholder discovery workshop in April 2018?

Is it intended that the successful provider will be required to facilitate the stakeholder discovery workshop?

	It is the intention that the insight work will inform the content of a workshop for stakeholders whereby dissemination of the knowledge found within this work can take place. Ideally the successful provider would be involved in the delivery of this workshop as we would envisage that they would be best placed to provide the most effective dissemination and be able to answer any questions stakeholders may have about the process.

	What are the reporting requirements? Is reporting anticipated to be completed by the end of March (i.e., to inform the workshop), or April (i.e., following the workshop?)

	Whilst the most important timescale is for the work (and associated reporting) to be completed for the April workshop we would expect the successful provider to be able to brief the commissioner on key findings of the programme by the end of March. 

	Is it possible to extend the deadline to Wednesday 14th February to allow time for completion of proposal to the highest standard
	We are able to extend the deadline to 5pm on Wednesday 14th February 2018 for all potential providers and have amended the brief to reflect this.

	Is any flexibility with the timescales for delivering the work?  
	The workshop should be completed when all insight has been gathered. The workshop must take place before the end of April (subject to stakeholder availability). There is a small amount of flexibility in terms of completing insight gathering as long as it follows an agreed timetable and allows all insight to be used in the stakeholder workshop.



