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INVITATION TO TENDER      [image: ]


South Tees Site Company Limited
Procurement Department
Teesside Management Offices
Redcar
TS10 5QW



RCO FLARE STACK/RCO COKE OVEN GAS MAIN WASH OUT

ENQUIRY REFERENCE: STSC-JN-0011
Enquiry Date:  29.09.17
Return Date: 13.10.17










Enclosed are the following sections:
Section 1	Introduction/Indicative timetable
Section 2	Procedure for Submitting tenders

Section 3	Job background
Section 4	Scope/drawings & specifications/standards/KPI’s
Section 5	Site PPE / visit information
Section 6	Price questions/requirements
Section 7	Evaluation/Quality questions
Section 8	Program/contract duration
Section 9	General procurement information
Declaration 1 – Statement of non-collusion
Declaration 2 – Form of Tender
Declaration 3 – Conflict of Interest
Declaration 4 – Questions for Tenderers


Section 1:	Introduction 

On 2 October 2015 the SSI steel works in Redcar was placed into compulsory liquidation and an official receiver (OR) was appointed as liquidator. On 12 October, following no buyer for the steel works being found, the decision was taken by the official receiver to set about the hard closure of the site. Since that time the official receiver undertook a protracted liquidation of SSI and, in the absence of an owner, he has been overseeing the safe and secure hard closure of the site. Government, through the Department for Business, Energy and Industrial Strategy, provided an indemnity to the OR so that he could carry out his duties as liquidator of the company and ensure its ongoing safety and security.
[bookmark: _Ref382213948][bookmark: _Toc405888275]On the 1st December 2016 The Department established a Government company, known as the South Tees Site Company Ltd, in order to take forward the safety and security of the site from the OR. STSC have a management team as well as a board of directors, accountable to the BEIS Secretary of State. In order to allow the board of directors and management team to carry out their duties, as well as funding the operation of the Company, BEIS has agreed to indemnify them against all claims, proceedings, costs—including the cost of defending proceedings—and expenses.
Indicative Timetable
The anticipated timetable for this tender exercise is as follows. The OGA reserves the right to vary this timetable. Any variations will be published on contracts finder or circulated to all organisations who have registered an interest in notifications.

	Tender Timeline
	Date

	Advert and full invitation to tender issued (STSC Ltd)
	29.09.17

	Confirmation of attendance of site visit
(Bidder)
	04.10.17

	Mandatory site visit
(Bidder)
	06.10.17

	Deadline for questions relating to the tender
(Bidder)
	10.10.17

	Responses to questions published 
(STSC Ltd)
	11.10.17

	Deadline for receipt of tender
(Bidder)
	13.10.17

	Invite suppliers for bid clarification (if needed)
(STSC Ltd)
	18.10.17

	All suppliers alerted of outcome
(STSC Ltd)
	25.10.17

	
	

	Contract start date
	November 2017 to be agreed


[bookmark: _Toc405889394]
Section 2:
[bookmark: _Toc405888276]
Procedure for Submitting Tenders
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Please send your proposal clearly marked as “TENDER” and include the Tender Reference Number e.g. STSC-XX-XXXX before the deadline of 13th October 2017 5pm to Procurement via email 
procurement@stscltd.co.uk  

For questions regarding the procurement process please contact procurement@stscltd.co.uk. 

Tenders will be received up to the time and date stated. Please ensure that your tender is delivered no later than the appointed time on the appointed date. STSC does not undertake to consider tenders received after that time. STSC requires tenders to remain valid for a period indicated in the specification of requirements.

STSC shall have the right to disqualify a bidder from the procurement if they fail to fully complete their response, or do not return all of the fully completed documentation and declarations requested in this ITT. STSC shall also have the right to disqualify you if it later becomes aware of any omission or misrepresentation in your response to any question within this invitation to tender. If you require further information concerning the tender process, or the nature of the proposed email procurement@stscltd.co.uk 

You will not be entitled to claim from STSC any costs or expenses that you may incur in preparing your tender whether or not your tender is successful.

Section 3:	Job background

This work is required as a result of locating blockages within both the flare stack and the coke oven gas main.

Section 4:	Scope, Drawings & specifications/standards

Part 1:
SCOPE OF WORK TO CLEAN RCO FLARE STACK BLOCKAGES
1. Supply a tanker capable of vacuum suction loading and pressure for off -loading (blow-off).
2. HPWJ the identified sections of gas main for cleaning.
3. Supply cut off IBC’s to collect the jetting condensates
4. Vacuum the gas main washing from the collection IBC’s with the tanker and hoses, and offload the tanker into the identified off-loading point. This must be controlled along with the HPWJ, to ensure that there is no ground contamination due to the work carried out.
5. A hotbox may be required to facilitate the HPWJ activities.
6. HPWJ the flares tack seal pots x2.
7. The other identified areas that need to be HPWJ cleaned are as follows:-
· A, B and C flare stack 450mm gas main legs from the controllers into the inlet gas main.
· From A flare stack outlet valve 450mm gas main through the 600mm main, 850mm main and 750mm main to the flare stack inlet. There are 4 further jetting points on the main to the flare-stack to facilitate the gas main cleaning. Three of these jetting points are at 45 degree offsets to the main and one is via the mud pot closest to the flare stack.
· HPWJ the drain line from the 750mm main at the flare stack inlet to the flare stack seal-pot.
· HPWJ the three control valves and the three 450 mm gas main bobbins removed from A, B and C flare stack gas main legs to facilitate water jetting the mains.
· HPWJ the three mud-pots on A, B and C flare leg outlet line and the drain valve lines into the gas main.
· HPWJ the mud-pot on the start of the 850 mm gas main bend, before it goes vertically upwards, and the drain valve line into the gas main.
· HPWJ the 50mm drain lines from the four mud pots into the common drain line
· HPWJ the common drain line to the seal-pot.
The flare stack COG main pipework is between 80 to 85m long.
The COG main drain line is circa 27m total.
The Coke Oven Gas Main will contain naphthalene with some trace benzole content, and possible traces of tar and oil, as well as condensate.


Part 2:
Scope of wash out at Redcar coke oven gas main section 4
To wash out the coke oven gas main of all material and dispose of in the correct manner. All material most be caught and nothing is to be dropped on floor or on scaffold all open ends, port holes most be bagged off when not in use. 
Supply a tanker capable of vacuum suction loading and pressure for off -loading (blow-off).
HPWJ the identified sections of gas main for cleaning.
Supply cut off IBC’s to collect the jetting condensates
Vacuum the gas main washing from the collection IBC’s with the tanker and hoses, and offload the tanker into the identified off-loading point. This must be controlled along with the HPWJ, to ensure that there is no ground contamination due to the work carried out.
A hotbox may be required to facilitate the HPWJ activities.
HPWJ any drain lines that are within the identified section of the COG main.
The wash out is about 50 meters long up and over road crossing there is 6 port holes to clean from above photo the main is 34 inch 
	= what’s to be washed out 
Documentation provided by STSC for the main contractor for parts 1 and 2:
· Work Request Form (initiator for safety documentation)
· Daily Permit To Work.
· Falck rescue plan.
· Analysis results from water samples  
· Documentation required by STSC from main contractor:
· Risk assessments for all tasks to be undertaken. 
· A method statement. 
· Contractor and sub-contractor safety passports.
· The main contractor must be a registered approved company by STSC.
· Documentation provided by STSC for the main contractor:
· Daily Permit to Work.
· Purge certificate    
· Induction paperwork to be completed for each person.
· 


[image: ]
KPI’s

· Contractor will ensure that all employees are familiar with, risk assessments.  
· Contractor will ensure that all working parties have a copy of the risk assessment during the task, (STSC Ltd will carry out audits for which 100% compliance is expected).
· The site supervisor is required to feedback progress/delays to the appointed site supervisor (details to be supplied to the winning bidder).

Section 5:	Site PPE / visit information
Site visit is mandatory-

This will be held on 06.10.17, Visitors pass will be issued and you will be met at the security gate and escorted to the repair area(s) by the relevant STSC Ltd manager.  Please confirm attendance to: procurement@stscltd.co.uk by 3pm on 4th October.


PPE requirements 
It is the contractor’s responsibility to provide appropriate PPE, including, but not limited to:

· Eye protection				*Appropriate job specific PPE*
· Ear protection
· Safety boots
· Helmets
· Hi Visibility garments

South Tees Site Company Ltd is a top tier COMAH site and as such, is heavily regulated.  All contractors are required to complete the VA01 contractor approval form and return with required documentary evidence (including relevant insurances, ISO and training certificates as are appropriate), in order to be added to the approved contractor register (if awarded contract).  





                

Section 6:	Price questions/requirements
Price – Question 1

Please provide a fixed lump sum price for this scope of work broken down into the elements below as required (but not exclusive to the tender).
	Item
	Description
	Total

	1
	Site supervision
	£

	2
	Site labour
	£

	3
	Equipment
	£

	4
	
	£

	5
	
	£

£


	6
	
	£

	7
	Other(s)
	£


If the work involves various labour elements on site please supply a rate breakdown of each trade included in the quotation.

Price is 60% of the overall bid.

Section 7:	Quality/Evaluation questions
· In consideration of this particular requirement STSC Ltd has decided to evaluate Potential Providers by adopting the weightings/scoring mechanism detailed within this ITQ.  STSC Ltd considers these weightings to be in line with existing best practice for a requirement of this type:
· The tender process will be conducted to ensure that bids are evaluated fairly and transparently, in accordance with agreed assessment criteria.  Further details are provided below.


	Questionnaire 
	Q No. 
	Question subject 
	Maximum Marks 

	Price 
	1
	Price 
	60% 

	Quality 
	2
	Methodology 
	10% 

	Quality 
	3
	Resource 
	5% 

	Quality 
	4
	Knowledge 
	20% 

	Quality 

Quality scoring:
	5
	Contingency 
	5% 



	0
	The Question is not answered or the response is completely unacceptable.  

	10
	Extremely poor response – they have completely missed the point of the question.

	20 
	Very poor response and not wholly acceptable. Requires major revision to the response to make it acceptable.  Only partially answers the requirement, with major deficiencies and little relevant detail proposed.

	40 
	Poor response only partially satisfying the selection question requirements with deficiencies apparent.    Some useful evidence provided but response falls well short of expectations.  Low probability of being a capable supplier.

	60 
	Response is acceptable but remains basic and could have been expanded upon.  Response is sufficient but does not inspire.  

	80 
	Good response which describes their capabilities in detail which provides high levels of assurance consistent with a quality provider.   The response includes a full description of techniques and measurements currently employed.

	100
	Response is exceptional and clearly demonstrates they are capable of meeting the requirement.  No significant weaknesses noted.  The response is compelling in its description of techniques and measurements currently employed, providing full assurance consistent with a quality provider.



Price Scoring:

Where an evaluation criterion is worth 10% then the 0-100 score achieved will be multiplied by 10. 

Example if a Bidder scores 60 from the available 100 points this will equate to 6% by using the following calculation: Score/Total Points available multiplied by 10 (60/100 x 10 = 6) 



Quality questions:

Methodology – Question 2

 Please provide a comprehensive methodology of how you will meet the requirements set out in the specification

Bidder guidance - The bidder should detail clearly how their bid will meet the requirements including (but not limited to) details of the approach to be taken, the stages of development and the key considerations. 

Maximum word count: 1,000 words.

Bid responses over 1,000 words will only be scored based on the words within the prescribed limit.

Please ensure your response, if provided as an attachment, is in Word format so that the word count can be verified.

Scoring criteria - 0 – 100 Scoring Methodology.

Maximum Score = 10% of overall bid.




Resource – Question 3

 Please detail your proposed team for this project. Please ensure you detail your management structure, clearly detailing lines of responsibility and escalation.

Bidder guidance - The bidder should clearly demonstrate the appropriate resource and skill set to meet the requirements of the specification. The bidder should clearly stating the lines of reporting’s/management and escalations methods.

Maximum word count: 1,000 words.

Bid responses over 1,000 words will only be scored based on the words within the prescribed limit.

Please ensure your response, if provided as an attachment, is in Word format so that the word count can be verified.

Scoring criteria - 0 – 100 Scoring Resource.

Maximum Score = 5% of overall bid.


Knowledge – Question 4

 Please detail your knowledge of working and managing similar Contracts on Heavy Industrial Sites

Bidder guidance - The Bidder is required to provide a detailed description on their knowledge of working within Heavy Industrial Site and how they would manage such an environment.

Maximum word count: 1,000 words.

Bid responses over 1,000 words will only be scored based on the words within the prescribed limit.

Please ensure your response, if provided as an attachment, is in Word format so that the word count can be verified.

Scoring criteria - 0 – 100 Scoring Knowledge.

Maximum Score = 20% of overall bid.


Contingency – Question 5

 Please detail how you would manage resources to ensure agreed timescales are met.

Bidder guidance - The Bidder is required to detail their ability to ensure the required resources are available in order to meet agreed timescales.

Maximum word count: 500 words.

Bid responses over 500 words will only be scored based on the words within the prescribed limit.

Please ensure your response, if provided as an attachment, is in Word format so that the word count can be verified.

Scoring criteria - 0 – 100 Scoring Contingency.

Maximum Score = 5% of overall bid.

Please confirm that you understand that by submitting your completed bid response, should you be awarded this contract, the pricing and installation timetable submitted will be non-negotiable.

There will be no allowance for lack of information or understanding of requirement. 

Should you be awarded this Contract without having visited site and then find that there will be additional costs that you have not allowed for, these will have to be covered by your company. 

For this reason we strongly advise that you have visited site and submitted any clarification questions to gain complete clarity of these Works 









Section 8: 	Programme / Contract Duration

STSC estimated that the gas main wash out can be completed within 4 days and the flare stack within 2 days.  Full timetable will be agreed with the winning bidder.

The bidder is expected to supply a program of works showing activities and duration.




Section 9:	General Procurement information

Your contact for the South Tees Site Company Procurement person whom you may contact to:
· Confirm the Tenderer intends to submit a tender.
· Raise any questions during the tender period.
· Return the completed tender.
Email:		procurement@stscltd.co.uk

The Terms and Conditions published with this invitation to tender (below) on Contracts Finder will apply to this contract.



































Declaration 1: Statement of non-collusion

To: South Tees Site Company Limited

1.  We recognise that the essence of competitive tendering is that STSC will receive a bona fide competitive tender from all persons tendering.  We therefore certify that this is a bona fide tender and that we have not fixed or adjusted the amount of the tender or our rates and prices included therein by or in accordance with any agreement or arrangement with any other person.

2. We also certify that we have not done and undertake not to do at any time before the hour and date specified for the return of this tender any of the following acts:

a) communicate to any person other than STSC the amount or approximate amount of our proposed tender, except where the disclosure, in confidence, of the approximate amount is necessary to obtain any insurance premium quotation required for the preparation of the tender;

b) enter into any agreement or arrangement with any other person that he shall refrain for submitting a tender or as to the amount included in the tender;

c) offer or pay or give or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person doing or having done or causing or having caused to be done, in relation to any other actual or proposed tender for the contract any act, omission or thing of the kind described above.

3. In this certificate, the word “person” shall include any person, body or association, corporate or unincorporated; and “any agreement or arrangement” includes any such information, formal or informal, whether legally binding or not.



……………………………………………………………………………….….
Signature (duly authorised on behalf of the tenderer)

……….………………………………………………………………………….
Print name

…………………………………………………………….…………………….
On behalf of (organisation name)


…………………………………………………………………….…………….
Date


[bookmark: _Toc405889395]Declaration 2: Form of Tender

To: South Tees Site Company Limited 

1. Having considered the invitation to tender and all accompanying documents (including without limitation, the terms and conditions of contract and the Specification) we confirm that we are fully satisfied as to our experience and ability to deliver the goods/services in all respects in accordance with the requirements of this invitation to tender.

2. We hereby tender and undertake to provide and complete all the services required to be performed in accordance with the terms and conditions of contract and the Specification for the amount set out in the Pricing Schedule.

3. We agree that any insertion by us of any conditions qualifying this tender or any unauthorised alteration to any of the terms and conditions of contract made by us may result in the rejection of this tender.

4. We agree that this tender shall remain open to be accepted by STSC for 8 weeks from the date below.

5. We understand that if we are a subsidiary (within the meaning of section 1159 of (and schedule 6 to) the Companies Act 2006) if requested by the Authority we may be required to secure a Deed of Guarantee in favour of STSC from our holding company or ultimate holding company, as determined by STSC in their discretion.

6. We understand that STSC is not bound to accept the lowest or any tender it may receive.

7. We certify that this is a bona fide tender.


…………………………………………………………………………........
Signature (duly authorised on behalf of the tenderer)

…………………………………………………………………………………
Print name

………………………………………………………………………….
On behalf of (organisation name)

………………………………………………………………………….
Email address

………………………………………………………………………….
Telephone Number

………………………………………………………………………….
Date



[bookmark: _Toc405889396]Declaration 3: Conflict of Interest

I have nothing to declare with respect to any current or potential interest or conflict in relation to this tender (or any potential providers who may be subcontracted to deliver this work, their advisers or other related parties). By conflict of interest, I mean, anything which could be reasonably perceived to affect the impartiality of this tender, or to indicate a professional or personal interest in the outcomes from this tender.

Signed      …………………………………….

Name	…………………………………….

Position     …………………………………….

OR

I wish to declare the following with respect to personal or professional interests related to relevant organisations*;

X
X


Where a potential conflict of interest has been declared for an individual or organisation within a consortia, please clearly outline the role which this individual or organisation will play in the proposed project and how any conflict of interest has or will be mitigated.

X
X
 

Signed      …………………………………….

Name	…………………………………….

Position     …………………………………….

Please complete this form and return this with your ITT documentation - Nil returns are required.

* These may include (but are not restricted to);
A professional or personal interest in the outcome of this research 
For evaluation projects, a close working, governance, or commercial involvement in the project under evaluation
Current or past employment with relevant organisations
Payment (cash or other) received or likely to be received from relevant organisations for goods or services provided (Including consulting or advisory fees)
Gifts or entertainment received from relevant organisations
Shareholdings (excluding those within unit trusts, pension funds etc.) in relevant organisations
Close personal relationship or friendships with individuals employed by or otherwise closely associated with relevant organisations 

All of the above apply both to the individual signing this form and their close family / friends / partners etc.

If your situation changes during the project in terms of interests or conflicts, you must notify the OGA straight away.

A DECLARATION OF INTEREST WILL NOT NECESSARILY MEAN THE INDIVIDUAL OR ORGANISATION CANNOT WORK ON THE PROJECT; BUT IT IS VITAL THAT ANY INTEREST OR CONFLICT IS DECLARED SO IT CAN BE CONSIDERED OPENLY.

[bookmark: _Toc405889397]Declaration 4: Questions for Tenderers

In some circumstances STSC is required by law to exclude you from participating further in procurement.  If you cannot answer ‘no’ to every question in this section it is very unlikely that your application will be accepted, and you should contact us for advice before completing this form.

Please state ‘Yes’ or ‘No’ to each question.

	Has your organisation or any directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Answer

	(a) [bookmark: _Ref380583878]conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in  Article 2 of Council Framework Decision 2008/841/JHA; 
	

	(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; where the offence relates to active corruption;
	

	(c) the offence of bribery, where the offence relates to active corruption;
	

	(d) bribery within the meaning of section 1 or 6 of the Bribery Act      2010;
	

	(e) fraud, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities, within the meaning of:
	

	(i) the offence of cheating the Revenue;
	

	(ii) the offence of conspiracy to defraud;
	

	(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;
	

	(iv)  fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006; 
	

	(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979  or section 72 of the Value Added Tax Act 1994;
	

	(vi)  an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993; 
	

	(vii)  destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;
	

	(viii)  fraud within the meaning of section 2, 3 or 4 of the Fraud Act       2006; or
	

	(ix)  making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Fraud Act 2006;
	

	(f) money laundering within the meaning of  section 340(11) of the Proceeds of Crime Act 2002;
	

	(g) an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996; or
	

	(h) an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	

	(i) any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
	




STSC-JN-0011 RCO Flare stack RCO coke oven gas main wash out
Enquiry Document	Page 16	
image2.emf
Drawing.pdf


Drawing.pdf
PR )

A . B T ( D ] E F | G | H
o 4135/RED/098/007
=
54
i — FLARE TIP
5| CO6 mMaa Tetereskll bo PANT \ , 0 X301 5
CO¢, Mmoo~ AansS o HeWs
.@nxm PN . hﬁn._).)\rm. e reaee
Ear yerlins, vy B o B s B
i r SPARK ICHITOR SPARK IGNITOR | SPARK IGNITDR
aliemelive Jelfvte, ¢ou-Xg | 098 xs024 ' 7 bes.xs0zp | 0sxamc
- - IR i ! LT AWRLOCK SEAL ]
£ . gt 1 i
el pals = clec.. HRIT: e 4 S _ “ ' b e e TR T
CABLE JUNC TION BOX | | 1
Al BASE OF STALK | { ]
1 | __
| | !
ELTCTRE IGAT I I I i
COMEROL PAKEL LOCAL 1 | |
T0 5FAIR i I I
I | H
h— P L T — “ _ .__ " P
.rH- e e |v_..|...._.__ 1 b —— 4 “ [
AL ! IGHTER [ABLE I | e
s 21 o - JHCTINBOX AT e — — e e e e I o —i|
) BASE OF STALK i )
B O S 4 l
|
i T e 4 d
Y iv. 850-£06- 001 i L)
1 B & e 5 1 M
_IL.IHX == -ll-lmvrT lllll [ B w9 #io S N )
b3 g %
o S fa.e (& (B s o | b ___F 3
g
b
o &
"
s m_.._ b —
I
- 2 FLARE STAK
Q m K i 3B X5 16 AOWALR .
p—t— o o = . A AYAY;s
m ost " | caa ;
< —— 3 7 3 E
2 1 AT Y T e—— 1 3 £ £ 2
3 $° ADNSTABLE WO ADNSTARE S ADWATABE
WSPRATOR WSFRATOR INSPRAT
ﬂu).uo_rf ”)g__..._ » -!)..nr- ? o G
m a mm_. mw_- GAS LONDINSATE ﬁwmmﬂwwzmhh_m
BT T — iy SEAL POT . .
o i— = rﬁ P I e”. T 058,907 095 V903
O I—I I—I O Churchfield House, 5 The Crescent
1 Chendie. Cheshire =
- Englond. SK8 1PS
EQUIP, No, DESCRIPTION ary SIMON Pt o4a 01 161 481 7401
Q%91 1—).Pm.mqbnx 1 wiwvw. 0itoRiman co, L
0SEXWIA | AR LOCK SEAL EEE UG AL
XYM | FLARE TP i -
| 0%V [ GAS COMDENSATE SEAL POT B 1 GAS [ ONDENSATE CRRACY CORUS - REDCAR
| 098503 | COMDENSATE COLLECTION Tawg i DRAIN PDT i REPLACEMENT GAS FLARE STALK.
03BYH0L | GAS COMDENSATE DRAM POT 1 056 V90L I_.___..ﬁ._.s__!
i TRE P. & 1.D. UAS MAINS & FLARE STACK ;
|_.u 3 els Bz . [ORAWN Al ISEPO7 | SCALE WIS,
2|2 |5 HH 215 EHECKED D |150208
8|S B sl . Bl = L 135 /RED/098/001
mmm_&m _R&WMMM.W .thon .1.1111\u. L.,.....l.,.,. No i 7
mmmmmm HEaRHER cows il mv pefe] T IT-T-T-1
.lo\l— . MH w 4:‘gi.ﬂ?w—-‘t.—.—’—g.ﬂxn;gﬂ’:ggosgﬂﬂqgé-nEnv
- < L il 1 .—.D’ﬂ!’;ﬂl‘ﬂ’..ﬂ( COMED OR LENT gdi—du.l. ;giiqglu;gp
D | G | H







image3.emf
Con Reg Form New 

13.12.2016.doc


Con Reg Form New 13.12.2016.doc
                                                                                                                                                                                      [image: image1.png]South Tees
Site Company








TEESSIDE INTERNATIONAL SITE

CONTRACTOR EMPLOYEE REGISTRATION GUIDE


This guide is designed to assist the contractor when providing employee details prior to being accepted for a site safety induction at the Facilities Gate House. 

1. The Contractor Employee Registration form when completed is to be returned to the Facilities Department via e-mail BEFORE the employee is offered for a site safety induction. Any Contractor registration form that is sent after 3pm will be processed the next working day.



2. The Facilities Help Desk will reserve an induction place for your employee providing they have received the completed form and appropriate paperwork before the employee is required to work on the site.  The Facilities Help Desk cannot accept responsibility for any loss caused by the employee or the employing company, arising from the employee being unable to undertake an induction. The person certifying the employee as an employee of the company must be a senior member of that company.



3. Site inductions are scheduled other than by arrangement, Monday to Friday (excluding bank holidays) between 8am and 3pm and these will last approximately 10 minutes. Requests for out of hours inductions will be processed by security.



4. A requirement of the induction process is that employees will register any private vehicles used by them to access site. 

5. There is a requirement for all who work on the site to be in possession of a Safety Passport. The following are acceptable examples:

 


CCNSG/ECITB    (Engineering Construction Industry Training Board)

EMSS    (Essential Minimum Safety Standard)

S.P.A     (Safety Pass Alliance)


IOSH & NEBOSH (Qualifications supersede Safety Passports)

CSCS (Construction Skills Certificate Scheme)


CSPC (Construction Plant Competency Scheme)

Evidence of a current and valid passport or qualification must be shown before, or at the time of the induction.

Should you require further assistance please contact the Facilities Help Desk on 01642 408771 or 

E-mail facilitieshelpdesk@ssi-steel.co.uk 



CONTRACTOR EMPLOYEE REGISTRATION

		1. Company Name

		     



		2. Company Tel No

		



		3. Contact Name

		





EMPLOYEE DETAILS


		4. Surname

		5. Forename(s)

		6. Title



		

		

		



		7. National Insurance No.

		8. Date of Birth 



		

		



		9. Address 



		10. Post Code 



		11. Mobile Tel No 

		12. Home Tel No 



		13. Job Title/Trade 

		14. Plant 



		15. Job Owner Contact 

		16. Job Owner Tel No 



		17. Precise nature of work to be undertaken and location on site 





		18. Passport to Safety No. 

		19. Expiry Date 





[image: image1.png]

ADMINISTRATION SERVICES USE ONLY


		Company approved

		Yes                      No

		



		URN

		

		



		Re-Induction

		Yes                       No

		



		Gane Entry Made

		

		



		Induction Booked for

		

		



		ANPR / Access Update

		

		





All information received is protected under the Data Protection Act

The person named in 4 above, is an employee of the company stated, and is competent to undertake the work as specified in 13 & 17 above. 



Signed……………………………..       Name(Block Capitals)…………………………………



Position in the Company……………………………………………………



(The person signing the above declaration should be a senior member of that company.)  



The person named in 4 above, understands the content of the SSI UK Contractor Information Presentation.



Signed……………………………..       Name(Block Capitals)…………….……………………



Company……………………………………………………………



(The person signing the above declaration is either the person named in 4 above, or the person that has delivered the content of the presentation.)   
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Site Contractor Approval

Site Contractor Approval: 1 COMPANY DETAILS

		Company Name: 

		Contact  Name: 



		Address:             

		Position:             



		

		Email:



		Post Code:

		Tel No:                                                                   



		Tel No:                                                                   

		Company Registration Number:





CIS Registration

2. Scope of Company

		NUMBER OF DIRECT EMPLOYEES:

		



		Provide details of range and capabilities of service(s)





		Does your company, as a policy, use the following:



		Consultants

		Yes/No

		Agency

		Yes/No



		Sub-Contractors

		Yes/No

		Self Employed

		Yes/No





3. Contractors Using Sub-Contractors & Non-direct Employees

		What is Your Process For the Assessment and Approval of Sub-Contractors, Non Direct Employees?  How does your Company Manage/Supervise the Activities Of Sub-Contractors on our site?

		



		What work do you normally sub contract e.g. specialist activities

		



		Does your insurance indemnity cover your sub-contractors, Agency Workers & Self Employed

		Yes/No





4. Litigation


		In the last 7 years has your Company faced Complaint, Litigation, Prosecution or Investigation by Regulatory Bodies, Employees or Public? (Including Environmental Incidents). If Yes Please provide details.

		Yes/No





5. Accident Statistics


		Accident Statistics

		Previous Year

		Last Year

		Current Year

		Comments



		Number of Employees

		

		

		

		



		Number of Hours Worked Per Annum

		

		

		

		



		Number of Lost Time Injuries (1 Day or More)

		

		

		

		



		Recordable Injuries (See SSI UK Definitions On Evidence Sheet)

		

		

		

		



		Number of RIDDOR Reportable Accidents and Incidents

		

		

		

		





QUESTIONS


		Section 1

		1. Name the Company appointed H&S Adviser and list their relevant qualifications? 






		

		2. Please indicate the company’s methods for communicating with employees on Health, Safety & Environmental Awareness matters. 




 Toolbox Talks     

 H&S Briefings                                                  Please supply an example for Each Ticked Box  

                     Newsletters

 Other                Please State Other:                               






		

		3. What potential environmental impact will company operations, services, supplied plant, machinery, equipment or goods have on STSC Ltd works or surrounding areas and what steps have/need to be taken to minimise impact?






		HSE

		4. Describe your arrangements for site visit inspections carried out by all levels of management (Directors, Managers, and Supervisors etc.)  Please supply a copy of a site visit report

   



		

		5. How are action plans developed to address any shortcomings that are identified/observed?






		

		6. Describe the company procedure for the notification and registration of accidents?  Please supply a copy of the Accident Book





		

		7. Describe how you ensure that all accidents, incidents and near misses have been adequately and effectively identified, evaluated, investigated and corrective actions implemented? Please supply a summary and any corrective actions for any RIDDORS





		

		8. Describe the company Health & Safety Improvement Plan?   Please supply a copy





		Section 2



		1. How are risk assessments and safe systems of work communicated to all members of the working party?






		

		2. What is the planned programme of periodic reviews of RAMS?






		

		3. Describe how risk assessments are reviewed following any notifications/incidents/accidents or events?








		Section 3

		1. How does Your Company manage training, competency of employees?

 Procedure                                                   

 Training Matrix                                                           Please comment and supply an example for each   

 Individual Competency Certification          



		TRAINING

		2. Are the operational employees employed by the Company in possession of a relevant a safety passport or other qualification?  

 IOSH WORKING SAFELY          IOSH MANAGING SAFELY            SPA           EMSS           CCNSG/ECITB/CSCS/CPCS           

  NEBOSH         


Please supply an example covering an Employee





		

		3. Are all supervisors employed by the company in possession of a relevant supervisor’s safety passport or other qualification? 


 SSMTS    SSSTS           NEBOSH CERT/DIPLOMA      IOSH MANAGING SAFELY           CCNSG/ECITB SUPERVISORS          

Please supply an example covering one Supervisor

 



		Section 4

		1. How does the company identify any personnel who require medical screening/surveillance to satisfy statutory requirements?


 Other – Please Describe   ASBESTOS           BA           





		EMPLOYEE WELFARE

		2. Describe the arrangements the company has to ensure effective provision is made for staff at higher risk?

 LANGUAGE/LEARNING DIFFICULTIES   EXPECTANT MOTHERS         RETURN TO WORK INTERVIEWS           YOUNG PEOPLE           

Please comment and supply the relevant Policies






		

		3. How does the company ensure all employees are issued with the appropriate PPE and is it maintained and replaced?      





		

		4. How does the company audit or monitor compliance with PPE requirements?      

 SITE VISITS

 AUDITS                                                 

 PPE RECORDS                                                  Please provide examples

 REPLACEMENT PROCEDURES  


                                                                                                                                                                                     



		Section 5




		1. Describe how the company carries out periodic inspections and maintenance of equipment and tools?    


            PAT Testing 

               Calibration                                                       Please provide examples

            Lifting Equipment       



		

		2. Describe your system for making sure all non-conforming materials, equipment and tools are immediately taken out of operation, tagged and quarantined for inspection, servicing, disposal or replacement?





		Please add any information, any documents, which you feel will help develop the understanding of your organisation and may have not been covered elsewhere in this appraisal document.





COMPLETION OF THIS DOCUMENT IS THE INITIAL AND ESSENTIAL STEP IN THE PROCESS OF BECOMING AN APPROVED SUPPLIER TO STSC LTD – ALL INFORMATION WILL REMAIN CONFIDENTIAL


Company Declaration


I confirm that the information provided is an accurate representation of our Companies Health, Safety & Environment procedures.

		Contract Company Responsible Person

		Signature

		Position 

		Date



		

		

		

		





Evidence Sheet


Section 1: Document Request


		Question

		Supporting Evidence

		Copy Required



		Company Details

		Insurance Certificates

		YES



		Company Details

		Health & Safety Organisation Chart

		YES



		Management Systems

		ISO9001/14001/OHSAS 18001/VCA/SCC

		YES



		Health, Safety & Environment – Sec 1

		Signed Health & Safety Policy

		YES



		Health, Safety & Environment – Sec 1, Q 2

		Toolbox Talks/H&S Briefings/Newsletters/Other

		YES



		Health, Safety & Environment – Sec 1, Q 3

		Environmental Policy

		YES



		Health, Safety & Environment – Sec 1, Q 4

		Site Visit Report

		YES



		Health, Safety & Environment – Sec 1, Q 8

		Health & Safety Improvement Plan

		YES



		Risk Assessment – Sec 2

		Risk Assessment & Method Statement

		YES



		Training  - Sec 3, Q 2 & 3

		Employee Safety Passport & Supervisors Passport

		YES



		Tools & Equipment – Sec 5, Q 1

		Periodic Inspection Report

		YES



		RIDDORS – Accident Statistics

		Summary and Corrective Action Report

		YES





Section 2: Accident Statistics

STSC LTD Health and Safety Definitions


Recordable Injury


A recordable injury is a: Fatality – a recordable, work-related fatality


Or Days away from work injury – a work-related injury other than a fatal injury which results in a person being unfit for work on any day after the day of occurrence.


Or Restricted workday injury – A work-related injury other than a fatality or days away from work case which results in a person being unfit for full performance of the regular job on any day after the occurrence.


Or Medical treatment case – Case that is not severe enough to be reported as fatality or lost time injury or restricted workday case but is more severe than requiring simple first aid treatment.


Lost time injury


A work-related injury other than a fatal injury which results in a person being unfit to perform any regular job or restricted work on any day after the occurrence.


Any injury, accident or incident that has been reported to the HSE or Environment agency under the Reporting of Injuries, Diseases and Dangerous Occurrence Regulations 1995. (RIDDOR).





 �South Tees Site Company Ltd, Teesside Management Offices, Redcar, TS10 5QW
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Guidelines



				QUESTIONS		Guidelines

		HSE		1. Name the Company appointed H&S Adviser and list their relevant qualifications? 		NEBOSH / IOSH Standard either internally or external Company if there are more than 5 Employees



				2. Describe the company’s procedure for communicating with employees on Health, Safety & Environmental Awareness matters. Please indicate which the company uses:		Please provide examples of H&S communication to employees

				 Toolbox Talks    		Any of these formats is acceptable please tick one or more of the boxes and provide a recent example

				 H&S Briefings       

				 Newsletters            

				 Other               

				3. What potential environmental impact will company operations, services, supplied plant, machinery, equipment or goods have on SSI UK works or surrounding areas and what steps have/need to be taken to minimise impact?		A copy of an environmental statement or policy document and details about how site work will be managed. Please provide ISO certification if applicable and also required procedures and comments

				4. Describe your arrangements for site visit inspections carried out by all levels of management (Directors, Managers, and Supervisors etc.)  Please attach a copy of a site visit report		Procedures for site visits/audits and example of such a visit - Does not have to be a SSI visit any Company/location is acceptable

				5. How are action plans developed to address any shortcomings that are identified/observed?		Monitor and measurement procedures, Management Meeting Notes, Review and H&S improvement Plans are acceptable evidence. 

				6. Describe the company procedure for the notification and registration of accidents?		Accident, Near Miss procedures, Accident Books, Riddor Forms (For any Riddors a summary report and any learning to be supplied), communication and feedback

				7. Describe how you ensure that all accidents, incidents and near misses have been adequately and effectively identified, evaluated, investigated and corrective actions implemented? 		Company Procedures, Actual Investigations,Corrective Actions, Accident Books etc.

				8. Describe the company Health & Safety Improvement Plan?   		Example of Improvement Plan, Trend Analysis and Corrective Actions

		RISK ASSESSMENT		1. How are risk assessments and safe systems of work communicated to all members of the working party?		RAMS, Procedures, SSW, Handover Log Books, Toolbox Talks, Emails 

				2. What is the planned programme of periodic reviews of RAMS?		Diarised Review, Annual Reviews, COSHH Risk Assessments, Safety and Management Meeting Agenda

				3. Describe how risk assessments are reviewed following any notifications/incidents/accidents or events?		Accident Reviews, COSHH Risk Assessments, Safety and Management Meeting Agenda

		TRAINING		1. Please supply a matrix of training and experience requirements available for each job/position?  Please attach an example of an individual’s competency certification 		Training Policy/Matrix, Example of one employees Certification, Competency and Safety Passport

				2. Are the operational employees employed by the Company in possession of relevant a safety passport or other qualification?  Please select from below and provide an example                                                  CCNSG/ECITB - EMSS - SPA - PERSONAL TRACK SAFETY - IOSH MANAGING SAFELY - IOSH WORKING SAFELY - NEBOSH    		Example of the Safety Passport held from the following: CCNSG/ECITB - EMSS - SPA -IOSH MANAGING SAFELY - IOSH WORKING SAFELY - NEBOSH    We Do Not Accept the CSCS Card As A Safety Passport

				3. Are all supervisors employed by the company in possession of a relevant supervisor’s safety passport or other qualification? Please select from below and provide an example                                                                                CCNSG/ECITB SUPERVISORS           IOSH MANAGING SAFELY           NEBOSH CERT/DIPLOMA		Example of the Supervisors Safety Passport held from the following: CCNSG/ECITB - EMSS - SPA - IOSH MANAGING SAFELY - IOSH WORKING SAFELY - NEBOSH   

		WELFARE		1. How does the company identify any personnel who require medical screening/surveillance to satisfy statutory requirements?		Procedures, Employee Medicals, Records, Annual Tests, Drugs and Alcohol Screening/Policy

				2. Describe the arrangements the company has to ensure effective provision is made for staff at higher risk (e.g. young persons, return to work employees, new and expectant mothers and staff with language/learning disabilities)		Risk Assessments, Employee Handbook, Procedures on Light Duties, Return to Work Interviews

				3.  Describe how the company ensure all employees are issued with the appropriate PPE and is it maintained and replaced?      		PPE Issue Records, Visual Audits, Site Inspections, Replacement Procedures

				4. Describe how the company audits or monitors complianace with PPE Requirements?		PPE Issue Records, Visual Audits, Site Inspections, Replacement Procedures

		EQUIPMENT		1. Describe how the Company carries out periodic inspections and maintenance of tools and equipment 		Service Records, Certification Please Provide Examples of PAT Tests, Calibration Certificates & Lifting Gear Reports

				2. Describe your system for making sure all non-conforming materials, equipment and tools are immediately taken out of operation, tagged and quarantined for inspection, servicing, disposal or replacement?		Quarantine Procedure, Tagging System, Non conforming Procedures, Disposal of Non Conforming Materials and Tools
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Sub-Contractors



Any company engaging

 Sub-Contractors on STSC Teesside Site,



  Must ensure that 



The Sub-Contract Company is Approved

 Prior to Working On Site
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Risk Assessment Category



STSC utilises a risk assessment matrix for each contract approval based upon number of estimated man days, against worst case scenario for the activity the contractor carries out.







STSC RISK ASSESSMENT MATRIX









360o 
Job/Contract Review



STSC Operates a 360O Job/Contract review procedure based upon 6 categories in order to develop customer relationships and foster an environment of continuous improvement



360O JOB/CONTRACT REVIEW SHEET







Road Traffic Rules



Maximum speed is 30mph with some lower     speed restrictions which are signed.



There are mobile speed cameras in operation throughout the site.



STSC do not permit the use hands free mobile phones, you must park up and turn off your engine before using a mobile phone.



Rail crossings usually have red flashing lights; though not in all cases....take care.

Please note that RAIL traffic has priority in all areas.















CCTV











Control of Major Accident Hazards Regulations 1999 (COMAH)



STSC on Teesside is a top tier COMAH Site 



What are the COMAH Regulations all about?



The Control of Major Accident Hazards Regulations ensures that businesses “Take all necessary measures to prevent major accidents involving dangerous substances.  Limit the consequences to people and the environment of any major accidents which do occur” and to prevent industrial sites having incidents such as Flixborough, Piper Alpha or major environmental incidents such as Seveso (significant air pollution disaster in Italy).  The Teesside Site is a top tier COMAH Site, primarily due to the presence of large quantities of flammable and toxic gases in the iron, steel and cokemaking processes, although there are other major hazards on Site.



COMAH – What does it mean to you?



Any person, who comes onto the Teesside Site, may potentially be exposed to major accident hazards.  Equally, dependent on the nature of the activity, contractors also may have the potential to cause a major accident.



COMAH Duties



It is a key requirement for the top tier COMAH sites to demonstrate that they have taken “all measures necessary” to prevent major accidents and to limit the consequences to “people and environment” of any that do occur.



The Health & Safety Executive recognises that there are three key risk control systems, in particular, which are essential in order to achieve this:



Operations: operational control including procedures, safety during maintenance, control of contractors, inspection test and maintenance Permits to Work and decommissioning.

Management of Change: organisational, plant, process, design, process variables, materials, equipment, procedures, software, design changes etc.

Planning for Emergencies: internal emergency plans, mitigatory measures, inspection, test and maintenance of mitigatory measures, emergency response training, testing of emergency plans.



Contractor activity is a key activity and it is, therefore, essential that contractor companies and their employees know what their roles and responsibilities are to prevent and/or mitigate in the event of a major accident.  Contractors must be aware of the relevant hazards.  How they may cause them, be affected by them and what to do in an emergency.  They must comply with works procedure, rules, permits etc and be aware that deviation from these must be assessed (management of change).







DO’S & DON’T’S



Health & Safety Awareness

Being aware of the hazards and risks around you is vital to being safe.  You owe it to yourself, your colleagues, friends and family to act responsibly and implement the appropriate control measures.

THE DO’S:

Ensure that you report near misses and/or incidents that have the potential to cause harm.

Ensure that you know the correct procedure in case of an emergency.

Ensure that you are aware of emergency assembly points and containment areas within any location in which you work.

Ensure that you apply the same degree of importance to health and safety as you do to work

Ensure that you consider the implications of your actions on the environment.

Ensure that you understand and comply fully with health and safety requirements

THE DON’TS

Do not undertake any work unless you have had a Site & Plant Induction 

Do not undertake a task or activity that you are NOT competent to do

Do not start work without the necessary equipment to complete the work safely

Do not make changes to the original scope of work/activity unless appropriate risk assessments have been undertaken

IF IN DOUBT, ASK









BE AWARE







Material handling: We use a wide range of lifting equipment including cranes, lifting devices, forklift trucks.  We must be vigilant at all times.  Keep clear of suspended loads.  Keep out of the line of fire.



Workplace transport: Observe the rules of the road and speed limits and keep alert to pedestrians and others in your vicinity.  When on Site the same rules apply as on public road.  All of us must be alert and give vehicles plenty of room.



Working at height:  Any work at height requires the provision of adequate protection.  This includes work at heights below two meters.  Stay within the protection provided by scaffolds and barriers.



Machinery:  Our machines have the capability to seriously injure or kill you.  Stick to the procedures and permits and make sure the machine is effectively and securely isolated before starting any repair.



Electricity:   The essential use of electricity in our lives means risk is ever present.  Risks include electrocution, fire and explosion.  All equipment should be maintained through regular inspection and only personnel trained to work on electrical systems should carry this out.



Asbestos:  Asbestos location records must be consulted before working in any area that may be affected.  Always assume suspect material is asbestos and take the relevant precautions until tests prove otherwise.



Slips, trips and falls:  Slips, trips and falls on slippery floors, obstructions and uneven ground are a common hazard.  Ensure a clean, clear well-ordered workplace and use the handrail on stairs to minimise the risks.

Noise:   Although it won’t kill you, consistent exposure to noise will damage your hearing.  Observing the mandatory PPE requirements will ensure that you are effectively protected from any threat of damage that may be present.



Confined space:  There may be unknown or unexpected contaminants and oxygen deficiency in areas where there is restricted access or egress and specialised equipment may be required for emergencies.  Ownership of any confined space activity and risk analysis, including permit to work, is required.



Fire: The three elements of fire – oxygen, fuels and source of ignition - are abundant at our facilities.  Suitable risk assessments are required to ensure that control measures are in place and fire-extinguishing equipment is maintained and regularly tested. 









‘TAKE 2’
 Minutes For Safety	



The Assessment of Risk in the Workplace



 ‘Take 2’ is a simple point of work risk assessment system applied by all individuals prior to the

 commencement of works activities and revolves around a pocket size pad issued during plant inductions.



 Prior to conducting your activities take 2 minutes to ask yourself the following

 questions:-

 a) What hazards do I need to consider?.

 b) Will my work affect others?

 c) Has my environment changed



 Each sheet contains 11 assessment questions to be completed prior to the  

 task being conducted - these require a yes/no answer:-



 1) Have you been briefed on the task.

 2) Do you understand the hazards involved and steps to be taken to minimise the risk.

 3) Are control measures in place.

 4) Are you in possession of the relevant permits.

 5) Has the plant been isolated.

 6) Has the plant been immobilised.

 7) Have you placed your personal danger board.

 8) If scaffolding is being used, is it fit for purpose and scafftag fitted.

 9) If lifting equipment is being used, is it fit for purpose and correctly tagged.

 10) Are you wearing the correct PPE.

 11) Do you have a valid licence for the equipment being used.



 Should this process identify any immediate task safety requirements, these must be

 addressed before the activity is conducted.



 The assessment sheet remains in the book and on completion of work two final 

 questions require attention:-

 a) Is the work area in a safe condition.

 b) Is the work area clean and tidy.



 The assessment sheet should be retained for the working day, this is to allow system

  demonstration as required, at the end of the working day activity assessment sheets  

 can be removed. The assessment pad also contains ‘Follow up action required’ slips,

 these should be utilised to record details of arising task actions, when a slip is

 completed with the required detail is should be removed and handed to the identified

 owner for action.

 The pad cover incorporates detailed guidance on matters for consideration including:-

 a) Examples of hazards to consider.

 b) Permits to consider.

 c) PPE







NEAR MISS



A Near Miss is an unplanned event that did not result in injury, illness, or damage – but had the potential to do so. Only a fortunate break in the chain of events prevented an injury, fatality or damage; in other words, a miss that was nonetheless very near. 

STSC Operates A Near Miss Reporting process and actively encourages all employees and contractors to report any near miss.



All Near Miss incidents Must be reported to the STSC Contract Manager or Local Area Management











Teesside Visitor Centre Inductions

Please call the number below or email details to the facilities email address to book site inductions.  These inductions are carried out at the main security gate (further plant specific inductions may be required).





The induction session typically takes around 20 minutes 



 Visitors/contractors wishing to regularly drive on site must register their vehicle.  In order to do this a valid driving license and insurance certificate must be produced.





In conjunction with the Site Inductions various specific Plant Area Inductions will need to be completed to allow working on a particular site





For Further advice & Assistance:




Tel: 	Teesside Visitor Centre Tel :-  Int 8771, Ext :-  01642 408771

Email:	facilitieshelpdesk@ssi-steel.co.uk
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Additional Information







































It is mandatory as a minimum requirement that all contractors working on the STSC Site Hold a Recognised Safety Passport such as CCNSG /ECITB. STSC will also accept the EMSS Safety Passport which can be obtained on line. (See Link for Details) www.nationalsafetypassport.com or www.emssonline.org. 



Permit Requirements			                               Contract companies working on the STSC site are required to be issued with the appropriate permits providing the necessary controls for the work in hand. These controls will vary according to the nature, location and type of work. All permits are required to be issued and authorised by a responsible person for the work area where the work is to be carried out.


Personal Danger Boards

	It is a requirement that where necessary, for isolation & immobilisation purposes Contractors are required to provide personal danger boards. The exact style and procedure must be agreed with the local contract or Job owner



 Please use this information pack as a Tool Box Talk to provide vital information to your employees before they visit the STSC Teesside Site


 











14



06 September 2011

15



STSC TEESSIDE SITE





image3.jpeg







image4.jpeg







image5.png

South Tees
Site Company






image6.jpeg

(Company Name: Risk Rating: Date:
Risk Assessment Matrix 6-10Man | 11-20Man | 21-50Man | >50, Man
i <5 Man Days
Risk Assessed by: Days Days Days Days
A B < o 3
Occurs Occurs Ocaurs
Neverheard
- - Severity Heard of in |severaltimes |several times|several times|
Harm to People P | Environmental Impact - £ Asset Damage - A Reputation Impact - R of inthe
Ratig | °""® | theindustry | peryearin | peryearin | peryearat
i the industry |the company | the site
INo injury or
Zero effect Zero damage ot o
|damage to health B s
Siight injury or
heil(h E‘“:’m i ight effect: Local slight damage: No slight impact: Public
e environmental damage | disruption to process (costs | awarenessbutnopublic | 1
- within Works area less than £10,000 to repair) concern
performance or
IMinor injury or Minor effect:
oy Minor damage: Brief | Limited impact: Local public|
health issues Contamination, single
process disruption (costs | concern (e.g. may include | 2 MEDIUM | MEDIUM
effectingwork | complaint, no permanent
less than £100,000 torepair)|  media/political)
performance e.g. effect
Major injury or Considerable imj
jorinjury Local effect: Limited loss of | Localised damage: Partial o
health effect (e.g. Regional public or slight
discharges of known shutdown (costs up to 3 mepum | meoium [REGH
lrolonged work national media/political
toxicity, beyond fence £1,000,000 to repair)
absence, attention
1-3 fatalities or Major damage: Partial )
: National impact: National
lpermanent total Major effect: Severe | operation loss e.g. 2 weeks
public concern. Mobilisation| 4 mepium | meoium [RNIGH HIGH
disability from environmental damage | shutdown (Costs upto
of action groups
injury or £10,000,000)
Multiple fatal ) Extensive damage: International impact:
Massive effect: Persistent
injury or Substantial ortotal lossof | Extensive negative
severe environmental s | meowm | meowm [RESGH HiGH HIGH
loccupational e operations (costs in excess | attention in international
liness o of £10,000,000) media







image7.png

South Tees
Site Company

Plant Area:

Date:

Name of Owner/Assessor

FEEDBACK SHEET

This sheet should be completed after each job, or after each contract review meeting

Task/Job:

Order number:.

General Guidsiines

Actibutes

)

"AREAS FOR IMPROVEMENT

‘AcTonPLAN

Listany favourable commentsslong vith any dverse:

To e sgreed jointly with the STSC Contract Ouner & the contractor

(Action Ounersand timescales should be included)

. Mo recorded infringaments

. Minor safety ifrngements.

. Majorsafety infringements

Should be withinsgresd and sccepted _quaity
tandards

Contractor required o make minor
rectifictions

+Unacceptable performance.

Quatity

Agreed start & Finish times et

woidable delays t start orfiish imes

c: Unacceptable

Good understanding and execution of
requirements

: Some minor aspects ofwork ncorrect,but itle
orno soverse effects on operations

+ Unacceptable performance

Specification

s o recorded ncidents

inorincident e.¢ small pill contained nd
cearedup

sjorincident e ol spillinto wiaterviay

Environment

Detaid costings & fnancial nformation.
provided

: Basic costings & fnancial nformation Provided.
T I e

Commercial







image8.jpeg

20






image9.png

30






image10.jpeg

DE

b)) (&

NO HAND HELD
CELL PHONE USE
WHILE DRIVING







image11.png

B

Speed
cameras







image12.png

CCTV

These premises

are under CCTV
surveillance

For the purpose of:







image13.png







image14.jpeg

Near Misses

Reference Number: BNIN-349D65
Originator: 5 Date: ,s
Originator's Company: 7SSIUK =1 Status: Live

(if applicable)

Plant T am Plant Area: " am

[ Type of Near Miss:

[ Brief Description:

When Did It Happen?

What Happened?

Where Did It Happen?

Feedback Required?

Action Owner

Root Cause:

Severity Code:

Feedback:
None

Additional Info / Attachments:

You should include any additional information below in the form of pictures, electronic reports, etc. Feedback text should only be added by clickin on the Add Feedback or Replace Feedback buttons.







image15.jpeg







image1.jpeg

\g







image2.jpeg









CONTRACTOR
INFORMATION
PRESENTATION

\WELCOME TO TEESSIDE





image8.emf
South Tees Site 

Company Limited Standard Terms and Conditions.pdf


South Tees Site Company Limited Standard Terms and Conditions.pdf
South Tees

Site Company
Standard Terms and Conditions

1. Definitions - In these conditions:

(i) “Contract” means unless otherwise clearly stated, the agreement between STSC and the Contractor
comprising of as a minimum these Short Form Conditions of Contract and the Purchase Order, but also
may include as referred to in STSC’s request for quotation, any specification, the Contractor’s quotation, and
any other documents or content referred to therein.

(i) “Contractor” means the individual, firm or company with whom STSC enters into the Contract (including
where the context requires any of the Contractor’s sub-contractors).

(i) “STSC” means South Tees Site Company Limited

(ivy “Supplies” means anything (other than Services) supplied or to be supplied to STSC under the Contract.

(v) “Intellectual Property Rights” means patents, inventions, trademarks design rights, logos, copyright,
database rights, and similar rights whether registerable or not

(viy “Purchase Order” means the Sage Purchase Order issued by STSC to the Contractor for the supply of
Supplies and/or the provision of Services.

(vii) “Services” means (other than Supplies) all the services that the Contractor is required to perform under the
Contract

(viii) “Working Day” means the day other than a Saturday or Sunday or bank or public holiday

(ix) “Premises” means a specified location(s) where the Supplies shall be delivered or the Services shall be
performed.

2. Conditions for Supplies - Contractor’s duties

(i) The Contractor shall supply the Supplies specified in the Contract. Supplies may be returned at the
Contractor’s expense if they do not correspond with the Contract.

(i) All Supplies shall be delivered, carriage paid, to the Premises specified and only between 8.00 am and 3.00
pm on a Working Day, unless otherwise agreed by STSC. A delivery note must accompany the Supplies
and must specify the Purchase Order number and the type of Supplies being delivered.

(i) The cost of packaging will be deemed to be included in the cost of the Supplies. If the Contractor requires
packaging to be returned, it will be returned at the Contractor’s expense.

(ivy The Contractor warrants to STSC that the Supplies shall be of satisfactory quality and fit and sufficient for
purpose for which such Supplies are ordinarily used and for any particular purpose made known to the
Contractor by STSC.

(vy Without prejudice to any other right or remedy available to STSC, STSC shall be entitled to reject any
Supplies that fail to comply with contractual requirements and the Contractor shall reimburse to STSC the
price paid for such Supplies in full or at STSC’s request, the Contractor shall at its own costs promptly
repair, replace or rectify the Supplies to STSC’s reasonable satisfaction.

3. Conditions for Services - Contractor’s duties

The Contractor shall properly perform the Services on a Working Day specified in the Contract with the standard
of skill, care and diligence which a competent and suitably qualified person performing such services could
reasonably be expected to exercise and in accordance with all relevant statutory requirements and industry best
practice.

4, Health, safety and security

The Contractor shall ensure that all of the Contractor’s personnel who have access to or are employed on any
Premises as required, shall comply with the Premises’ health, safety and security procedures and
instructions and complete any additional security clearance procedures required by the Premises before working
at the Premises.

5. Invoices and Payment

The Contractor shall submit an invoice within 28 days of meeting any milestone set to the satisfaction of STSC or
otherwise within 28 days of supplying the Supplies and or performing Services to the satisfaction of
STSC. The invoice shall show the amount of VAT payable and bear the Purchase Order number. Save where
an invoice is disputed, STSC shall pay the Contractor within 30 days of receipt of an invoice. Invoices should be
sent by email to invoices@stscltd.co.uk to ensure timely payment.

6. Disclosure of Information
(i) To enable compliance with the Freedom of Information Act 2000 and the Environmental Information
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Regulations 2004 (both as amended), STSC reserves the right to disclose information about this Contract
pursuant to a valid request for information.

(i) The Contractor hereby gives consent for STSC to publish the Contract in its entirety to the general public.

(iiiy The Contractor shall not disclose any information relating to the Contract or STSC’s activities without the
prior written consent of STSC, which shall not be unreasonably withheld. Such consent shall not be
required where the information is already in the public domain, is in the possession of the Contractor
without restriction as to its disclosure, or is received from a third party who lawfully acquired it and is under
no obligation restricting its disclosure.

7. Sub-contracting and assignment

The Contractor shall not sub-contract, transfer, assign, novate, charge, or otherwise dispose of the Contract or
any part of it without the prior written consent of STSC. Where the Contractor enters into a contract with a
supplier or sub-contractor for the purpose of performing the Contract or any part of it, it shall cause a term to be
included in such contract which requires payment to be made by the Contractor to the supplier or sub-
contractor within a period not exceeding 30 days from receipt of a valid invoice as defined by the contract
requirements.

8. Intellectual Property Rights

Subject to any prior rights of STSC and to the rights of third parties arising otherwise than under the Contract,
such Intellectual Property Rights as are derived from or arise as a result of the performance of the Contract
by the Contractor shall vest in STSC.

9. Termination

If the Contractor fails to fulfil its obligations under the Contract, STSC may terminate the Contract forthwith
by written notice if it has not remedied the breach within 10 Working Days or other time period specified by
STSC after issue of a notice specifying a breach. In accordance with condition 10, STSC may recover from the
Contractor any reasonable costs necessarily and properly incurred by STSC as a consequence of termination

10. Break

(i)  Without prejudice to condition 9, STSC shall at any time have the right for convenience to terminate the
Contract or reduce the quantity of Supplies or Services to be provided by the Contractor in each case by
giving to the Contractor reasonable written notice. During the period of notice STSC may direct the
Contractor to perform all or any of the work under the Contract. Where STSC has invoked either of these
rights, the Contractor may claim reasonable costs necessarily and properly incurred by him as a result of
the termination or reduction, excluding loss of profit, provided that the claim shall not exceed the total cost
of the Contract.

(i)  Termination or reduction under this provision shall not affect the rights of the parties to the Contract that
may have accrued up to the date of termination.

11.  Indemnity

(i) The Contractor shall fully and promptly indemnify STSC against all direct losses, injury, damages, costs or
liabilities or proceedings incurred by STSC as a result of any act, default or negligence of the Contractor or
any of its employees or sub-contractors in carrying out its obligations under the Contract except and to the
extent it is due to the act, default, or negligence of STSC or any of its employees.

(i) If the Contract is not expressly one of employment, then this means the Contractor is not a STSC
employee, worker, agent or partner, and the Contractor shall be fully responsible for all their own tax and
national insurance contributions. In any failure to pay any such taxes, the Contractor shall pay in full any
money or fine that STSC incurs as a result of the Contractor failing to pay such taxes. This clause shall
survive termination of the Contract.

12. Recovery of Sums from Contractor

Whenever under the Contract any sum or sums of money shall be recoverable from or payable by the
Contractor to STSC, that amount may be deducted from any sum then due, or which at any later time may
become due, to the Contractor under the Contract or under any other contract with STSC.

13. Insurance
The Contractor shall effect and maintain an adequate level of insurance cover in respect of all risks that may
be incurred by it in the performance of this Contract or as STSC may from time to time require.
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14.  Notices

A notice may be served: by delivery to the Contractor; by sending it by email or facsimile to him; or by ordinary
first class post to the Contractor’s last known place of business or registered office. A notice shall be deemed
served at the time of delivery, after four hours for an email or facsimile, or on the second Working Day after
posting.

15. Law and Jurisdiction
The Contract shall be governed by and interpreted in accordance with the laws of England and Wales. The
parties hereby submit to the exclusive jurisdiction of the English Courts.

16. Dispute Resolution

In the event of dispute, the parties shall negotiate in good faith to reach a solution. If they do not reach a solution
within one month STSC may refer the dispute to mediation. During the dispute the Contractor shall at STSC'’s
discretion continue to perform the Contract with all due diligence.

17. Variations to the Contract

No variation to the Contract will be effective until it has been formally agreed by STSC and the Contractor and
recorded as such.

18. Compliance with the Law
The Contractor shall comply with its obligations under the Contract in accordance with all applicable legislation,
byelaws, regulatory policy, guidance or industry code.

19.  Third Parties

Nothing in this Contract confers or purports to confer on any third party any right to enforce the terms of this
Contract. The provisions of the Contracts (Rights of Third Parties Act 1999 as amended) are expressly
excluded from this Contract.

20.  Entire Agreement
This Contract constitutes the entire agreement between the parties relating to the subject matter of the Contract.

South Tees Site Company (STSC) Limited. No. 10424065. Registered in England. 1, Victoria Street, London SW1H OET






image1.png
South Tees
Site Company




