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Brief for the Production of an Employment Land and Premises Study for Hinckley and Bosworth Borough Council

1. INTRODUCTION

1.1	Hinckley and Bosworth council’s vision is to be a place of opportunity. Creating a vibrant successful borough where more residents choose to work locally because higher paid jobs are provided and there is a lively and diverse rural economy, is key to delivering this vision. Our spatial objectives that are relevant to achieving this include providing sufficient sustainably located good quality land and premises and deliver the regeneration of the borough’s urban centres to include commercial activities. 

[bookmark: _GoBack]1.2	The Council’s Local Plan (2006 to 2026) has recently been completed following the adoption in July 2016 of the Site Allocations and Development Management Policies Development Plan Document (DPD). However the borough council is now starting work on a new Local Plan for the next plan period to 2036 and is therefore reviewing its existing employment land evidence on the supply and demand of employment land in the borough. The Borough Council began the Local Plan Review with an Issues and Options consultation (January 2018) and a further ‘Directions for Growth’ consultation (January 2019) with a view to publishing a Draft Plan in autumn 2019. It is anticipated that the new Local Plan will be published in 2021, with a plan period to 2036. The National Planning Policy Framework identifies that building a strong, responsive and competitive economy is one of the three objectives to sustainable development.

1.3	The borough council now wish to engage consultants to undertake a comprehensive review of the existing Hinckley and Bosworth Employment Land and Premises Study (2013) and prepare a new study in order to provide a robust evidence base of the borough’s employment land portfolio in order to inform strategic, local and neighbourhood planning policy development and also aid the decision making process in terms of planning applications.

2. BACKGROUND INFORMATION

2.1	The current Local Plan for Hinckley and Bosworth covers the period from 2006 – 2026 and comprises the following documents:

· Core Strategy (2009)
· Hinckley Town Centre Area Action Plan (2011)
· Earl Shilton and Barwell Area Action Plan (2014)
· Site Allocations and Development Management Policies DPD (2016)

	Each of the documents within the local plan contains policies related to employment land and the local economy.

2.2	MIRA Technology Park is located in the borough and was designated as an Enterprise Zone in 2011. Employment uses on the site are limited to research and development in the transport and automotive sector. In 2015 the site gained permission to significantly expand the enterprise zone (additional 250,000 sqft) to cater for start up businesses to major European research and development operations.

2.3	The borough is home to other significant employment sites, namely:

· Hinckley Commercial Park (Logix Park), Burbage
· Sketchley Meadows Industrial Estate, Burbage
· Hinckley Fields Industrial Estate, Hinckley
· Harrowbrook Industrial Estate, Hinckley
· Triumph Motorcycles Sites, Hinckley
· Tungsten Park, Hinckley
· Caterpillar Site, Desford
· Desford Hall (former Glengate Hospital site), Desford

2.4	The borough is also keen to support the expansion of the creative industries job market and build on the success of projects such as the refurbishment of The Atkins building on Lower Bond Street, Hinckley which has seen the creation of office space and a creative enterprise centre.

2.5	Leicester and Leicestershire authorities as well as the Leicestershire Local Enterprise Partnership (LLEP) published a study November 2014 examining the strategic distribution sector in the county and determining future need.

2.6	The local authorities in Leicester and Leicestershire are also currently working collaboratively with the Leicester and LLEP to bring forward a Strategic Growth Plan for the Leicester and Leicestershire housing market area. This work requires evidence to support judgements on the future distribution of jobs and homes and the infrastructure required to support it. The first of these evidential studies is the Housing and Economic Development Needs Assessment (HEDNA).


3. THE SCOPE OF THE WORKS

3.1	The Borough Council is seeking the services of suitably skilled and experienced consultants to undertake a detailed whole borough Employment Land and Premises Study. The study should be fully compliant with the National Planning Policy Framework (NPPF), the National Planning Practice Guidance and any other relevant guidance.. It should provide robust supporting evidence to help inform the development of a new Hinckley and Bosworth Local Plan, and should be in accordance with the current suite of adopted Local Plan documents in particular the employment policies of the Site Allocations and Development Management Policies Development Plan Document whilst also making future policy recommendations for the local plan review. 

3.2	In arriving at future employment land requirements, the study should consider both projection and forecast scenarios based on labour demand, labour supply and past take up.

3.3	The key output will be to carry out a comprehensive review of the borough council’s existing Employment Land and Premises Study (2013) in order to determine the overall requirement to meet the employment needs of Hinckley and Bosworth Borough up to 2036. The key aims of the study are to:

· Review adopted employment related policies within the Core Strategy, Hinckley Town Centre area Action Plan, Earl Shilton and Barwell Area Action Plan and the Site Allocations and Development Management DPD, and make recommendations on policy formulation for the emerging local plan;
· Reconsider existing information on small and medium enterprises, including working from home businesses and likely impact they may have on the economy and identify if there are any areas that are deficient in employment opportunities;
· Provide detailed local research and analysis to examine the current and potential future demand (to 2036) within the borough for all types/sectors of employment. Consideration should also be given to the possible impact of Brexit on future demand and investment;
· Review the recommendations contained within the 2013 Employment Land and Premises Study in relation to which identified employment sites should be retained or released, providing robust justification and where sites are recommended to be released what would be the most appropriate alternative use. Consideration should also be given to sites with outstanding planning permission;
· Consideration should be given to the Energy Efficiency Regulations 2015 and the impact of changes in Energy Performance Certificates April 2018/2023 regulations will have on employment sites including suggesting any policy recommendations;
· Consider if there are any new sites that should be identified as employment sites including analysis of additional unidentified employment sites, sites identified through the Councils call for sites process and perform an audit of business rates data to assist in the capture of all employment sites;
· A review of existing designated employment sites to identify if boundaries could be redrawn to provide a better suited overall designated area; 
· Update of the information relating to the employment needs and opportunities within rural areas and whether additional employment is required to meet current deficiencies and future requirements up to 2036;
· Consideration of the MIRA Enterprise Zone and what effect new development here has on the borough. Reflection should also be given to any skills needs within the borough;
· Explore the need for small creative sector starter space in Hinckley Town Centre;
· Consideration should be given to any other existing or proposed significant employment development in neighbouring local authority areas, within or outside Leicestershire. Including the impact of any proposed Nationally Significant Infrastructure Projects including the Hinckley National Rail Freight Interchange; and
· Consideration should also be given to key economic papers including the impacts of the Governments Industrial Strategy and the emerging Leicestershire Local Industrial Strategy.   

3.4	In arriving at the overall employment land requirement, the consultant should distinguish between employment needs that are arising locally from the borough and those that are as a result of wider need for employment land, either within the Leicestershire sub-region or Warwickshire sub-region with which the borough shares a boundary. The resultant requirement should be broken down into the following; employment land requirements (in hectares), potential jobs to be created and floorspace required categorised by specific B class uses. 

3.5	A project steering group will be set up to manage this study and will include the consultants and officers from Hinckley and Bosworth Policy and Major Projects Teams.

4. EXPECTED OUTPUTS OF STUDY

4.1	The findings of the Study should be provided as follows:

· A summary Report of Initial Findings
· A Draft Report and Executive Summary
· A Final Report and Executive Summary

4.2	The consultant may be expected to present the main outcomes of the study to the borough council's Planning Policy Member Working Group on a date to be confirmed.

4.3	Any mapping should be clearly labelled and any photographs and/or illustrations used should be of a good quality.

4.4	All reports should be provided in both MS Word and PDF format. Any GIS mapping layers produced as part of the Employment Land and Premises Study should be provided in a compatible format. One hard copy of the final report is required. Copyright of the Employment Land and Premises Study will rest with Hinckley and Bosworth Borough Council.

5. QUOTATION REQUIREMENTS

5.1	Written quotations should clearly describe the processes and methodologies that will be used to undertake the project and provide the following:

· Details of how the Employment Land and Premises Study will be prepared in line with the Scope of Works and Expected Outcomes of this brief ensuring that it reflects current national policy and guidance;
· Details about how the consultant will engage with relevant local and wider stakeholders;
· A detailed project plan and timetable for undertaking the Employment Land and Premises Study, to demonstrate alignment with the intended publication date of the draft Plan in autumn 2019, and to include suggestions for  an appropriate number of project review meetings;
· A framework of how the final document is proposed to be structured;
· Details of the project team’s expertise in relation to Employment Land and Premises Study with preferably three recent examples of similar studies together with contact details for references.

5.2	In addition, Hinckley and Bosworth Borough Council requests the quotations include:

· Confirmation that the consultant can make themselves available should the need arise to justify any aspect of the report, for example to present findings to planning committee, project boards or to act as an expert witness on behalf of the Council. This should include details of day rates associated with these potential additional requirements;
· Confirmation that there is no current or likely future conflicts of interest in undertaking this work on behalf of Hinckley and Bosworth Borough Council; and
· Evidence of professional indemnity cover to the value of £2,000,000 (two million).

6. TIMETABLE

6.1	The indicative timetable for procuring this commission is:

	Activity
	Date

	Tender Brief issued
	w/c 11th February 2019

	Deadline for tender submissions
	4th March 2019

	Completion of evaluation of tender submissions by HBBC
	w/c 11th March 2019

	Clarification communications and/or interview
	w/c 25th March 2019

	Contract Awarded
	w/c 1st April 2019

	Inception Meeting
	Mid April 2019



6.2 	The Borough Council has the right to amend this timetable should it be necessary. 

7. PROCEDURE

7.1	Proposals and supporting information needs to be submitted electronically to:

planningpolicy@hinckley-bosworth.gov.uk

They must arrive no later than 12:00pm on 04/03/19.

7.2	Late, incomplete or proposals delivered in any other way may be rejected. Hinckley and Bosworth Borough Council are under no obligation to accept any quotation nor be subject to any liability in respect of any expenses or loss which may be suffered or incurred by those preparing a project submission.

7.3	During the preparation of proposals for submission, enquiries should be directed in the first instance to:

	Daniel Britton: Senior Economic Regeneration Officer
Email: Daniel.Britton@hinckley-bosworth.gov.uk or
Telephone:  01455 255872 (direct line)

8. CRITERIA FOR ASSESSMENT OF DEVELOPMENT PROPOSALS
8.1	Quotations will be assessed against value for money. This assessment will take into account: price, technical merit, innovation, ability to meet timescales and experience of equivalent studies.

8.2	The contract will be awarded following the assessment of quotations in the following way: 30% of the marks will be awarded for price and 70% of the marks will be awarded for the quality of the submission.

	Criteria
	Weighting

	Price
Total cost for delivering the project including
· Total cost including and excluding VAT
· Expenses
	30%

	Quality
	70% (broken down in sub-sections below)

	Technical merit 
· Submission of a methodology and proposed content structure demonstrating how the project will be delivered to meet the scope and expected outputs set out in sections 3 and 5 above.
· Ability to show innovation to add value to the brief to meet desired outcomes
· Proposals for engaging with stakeholders
	50%

	Timescales
· Submission of a project programme that demonstrates Indicative timescales for completion of the study to align with the intended publication date of the draft Plan in autumn 2019
	10%

	Experience
· Details of the project team including the names and experience of the project manager and all individuals who will be associated with the project, providing a breakdown of the input of each individual as part of the project plan and their hourly rates
· Example of at least three other similar studies the consultancy has undertaken together with contact details for HBBC to seek references
	10%

	Confirmation that the consultant can make themselves available should the need arise to justify any aspect of the report, for example to present findings to planning committee, project boards or to act as an expert witness on behalf of the Council. This should include details of day rates associated with these potential additional requirements
	Pass/fail

	Confirmation that there is no current or likely future conflicts of interest in undertaking this work on behalf of Hinckley and Bosworth Borough Council
	Pass/fail

	Evidence of professional indemnity cover to the value of £2,000,000 (two million).
	Pass/fail



9. SELECTION OF CONSULTANTS

9.1	It is anticipated a selection will be made based upon written proposals potentially alongside interviews and if necessary a clarification meeting as set out in the timetable. Outcomes of proposals will be fed back after the successful appointment of a consultant. 

10.  METHOD OF WORKING

10.1	The study will be self-managed by the appointed consultants. The borough council will require regular progress updates. Day to day liaison will be with Daniel Britton, Senior Economic Regeneration Officer (Major Projects).

11.  PAYMENT

11.1	Payment will be made on a phased basis and linked to specific outputs:

· The satisfactory completion of summary report initial findings (30%)
· The production of a draft report (30%)
· On agreement of the final report (40%)

11.2	A fee schedule should be set out within the submission to be agreed at the inception meeting.

12.  RESOURCES

12.1	A list of local resources is identified below, which are likely to be relevant to the project. Documents are available on the Hinckley & Bosworth Borough Council Website:

Local Plan 2006 to 2026
· Hinckley & Bosworth Core Strategy (2009)
· Hinckley Town Centre Area Action Plan (2011)
· Earl Shilton and Barwell Area Action Plan (2014)
· Site Allocations and Development Management Policies DPD (2016)

Reports/Evidence Base documents
· Employment Land and Premises Study (2013)
· Leicester and Leicestershire Strategic Distribution Study (2014)
· Economic Regeneration Strategy 2016-2020
· Housing and Economic Development needs Assessment (2017)
· Hinckley & Bosworth Investor prospectus (2018)
· Any other evidence which the consultants consider relevant


13.  INTELLECTUAL PROPERTY RIGHTS 

13.1	All Intellectual Property Rights created by the Contractor or the Contractor’s Personnel in the course of performing the Services shall vest in the Authority.

13.2	All Intellectual Property Rights in the Client Materials and any other information, materials or other assets supplied to the Contractor by the Authority shall remain vested in the Authority or its third party licensors. The Authority shall grant or shall procure the grant of a licence to the Contractor to utilize such Client Materials to the extent required for the provision of the Services.

13.3	Unless stated expressly in writing in this Contract, neither party will acquire any ownership interest in, or licence of, the other’s Intellectual Property Rights by virtue of this Contract.

13.4	All documentation, reports, plans, programmes, working papers and files, in paper or magnetic form, used or generated in the course of the Contract will become the property of the Authority and may be used at any time at the sole discretion of the Authority.  All such documentation shall, if not already, be surrendered to the Authority upon termination of the Contract.

13.5	The Contractor undertakes to defend the Authority from and against any action or claim to the extent that the Authority’s receipt of the Services infringes the Intellectual Property Rights of any third party (an “IPR Claim”) and shall indemnify the Authority from and against any losses, damages, costs (including legal fees) and expenses incurred by the Authority as a result of, or in connection with, any such IPR Claim, including the costs on an assessed basis of any agreed settlement of any IPR Claim or awarded by a court of competent jurisdiction against the Authority as a result of, or in connection with, that IPR Claim. 

13.6	If any IPR Claim is made against the Authority, then the Contractor shall promptly and at its own expense either:

· procure for the Authority the right to continue using and possessing the relevant Services; or
· modify or replace the infringing part of the Services and without diminishing or curtailing any of the Services, so as to avoid the infringement or alleged infringement.

The provisions in this clause will remain in full force and effect notwithstanding any termination of this Contract.

14.  FREEDOM OF INFORMATION ACT 2000, Environmental Information Regulations 1992 

14.1	In providing information to the Council, bidders therefore accept that such information may be disclosable under the Act or Regulations and must not therefore provide information as part of their bid on an “in confidence” basis. 

14.2	Any information provided that should not be disclosed because an exemption applies should be clearly marked as such and reasons provided for exemption. However the final decision shall remain the decision of the Council. The Council shall retain information gathered as part of this bid exercise in accordance with its Retention Schedule and Records Management Policy. The Council will consult with the bidder before making any disclosure regarding the bid. 

15.  DISCLAIMER

15.1	Reasonable care has been taken to prepare this brief.  However, the accuracy of the information is not guaranteed. Bidders are responsible for satisfying themselves that the information, on which they rely, when preparing proposals is correct.

15.2	All work undertaken and all costs incurred by the prospective bidders in preparing their proposal will be at their own risk. The Council will not be liable for any costs incurred.

15.3	The Council will not be bound to accept any of the submissions put forward by any of the bidders.
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