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Peer Network Programme


1. Supplier Information 
	Supplier Name
	Click or tap here to enter text.
	Supplier Address
	Click or tap here to enter text.

	Main Contact Name
	Click or tap here to enter text.
	Main Contact Position
	Click or tap here to enter text.
	Main Contact Telephone Number
	Click or tap here to enter text.
	Main Contact Email Address
	Click or tap here to enter text.



2. Economic and Financial Standing
	
Please self-certify whether you already have, or can commit to provide the following:

· Up to date financial information in the form of full audited (or unaudited) financial accounts.  Where these are not available it is possible to provide details of most recent year trading or a current statement on financial position backed by a bank letter or alternative means including management accounts.  This financial information should support the measures identified below

· Relevant latest auditor’s report identifies that the organisation is a going concern

· Statement that the organisation is not subject of administration or liquation arrangements

· Statement that any outstanding CCJs can be met by existing cash reserves

	☐Yes

☐No




3. General Data Protection Regulation (GDPR)
	The person with overall responsibility for GDPR in your organisation?
	Name
	Click or tap here to enter text.
	
	Job Title
	Click or tap here to enter text.







4. Quality Submission
To enable Growth Platform to evaluate the quality element of the Award Criteria we require Suppliers to provide a response to the delivery of requirements set out in the Invitation to Tender.

There is a 700 word limit on each of the questions; anything beyond this will be disregarded.


	Question 1
Please include an implementation plan that outlines roles and responsibilities (with associated resource requirements), covering all aspects of the proposed service implementation for each of the service elements for the whole period from award of Contract to Project completion – including an indication of how quickly you would be able to start delivering the facilitated peer groups given the tight timescale of this programme. 
20%

	Click or tap here to enter text.


	Question 2
Provide information on monitoring of the contract and how you will ensure our required outcomes are met.   How will you align and fulfil the monitoring requirements set out nationally for the peer to peer programme? How will you keep the project team up to date with progress?  How will you address any failure to generate leads?   How will you respond to specific failures to generate leads e.g. in one quarter? How will you ensure that the pipeline of contacts generated through the project supports the profile of outputs required throughout the project?  How will you deliver final evaluation of the campaign to provide an overview of outputs achieved, conversion rates etc. to inform future campaign activity. 
10%

	Click or tap here to enter text.


	Question 3
How do you plan to identify, recruit and enrol SMEs and how do you propose to ensure each cohort has an optimal mix and balance whist ensuring SMEs are representative of businesses across the LCR?
Please specify if this tender is geographically or sector specific.
15%

	Click or tap here to enter text.


	Question 4
What do you see as the needs and characteristics and issues faced by SMEs within the LCR, and the range of issues they face associated with growth, productivity, innovation, strategy, people and skills, driving change, resilience, technology adaption  - and how will you address these.
10%

	Click or tap here to enter text.


	Question 5
Detail the resources and your technical ability to carry out the service. Provide Information on the workforce to be employed for performance of the service and level of experience and level of resources to be used. This should include any providing details of your ability and experience of delivering facilitated group support to businesses (including delivering action learning sets) and one to one coaching to businesses.
15%

	Click or tap here to enter text.


	Question 6
Detail any additional value that you would derive for the participating SMEs. This should focus on any additional benefits that your proposals will deliver – above and beyond the core outputs and outcomes.
10%

	Click or tap here to enter text.


	Question 7
Please indicate how many cohorts you will deliver and your cost per cohort 
20%

	Click or tap here to enter text.





5. Declaration
I declare that to the best of my knowledge the information provided in this response is correct.  I understand that the information will be used in the evaluation process to assess my organisations suitability to provide the Works and I am signing on behalf of mu organisation.  I understand that the LEP LCR may reject this Tender or terminate any subsequent agreement if there is a failure to answer all relevant questions fully or if I provide false/ misleading information.

	Signed
	

	Date
	

	Name
	Click or tap here to enter text.
	Position
	Click or tap here to enter text.



6. Conflict of Interest Declaration
The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure.   Where there is any indication that a conflict of interest exists, or may arise then it is the responsibility of the Supplier to inform the LEP.

	OPTION 1
I do not have any conflicts of interest that prevent my full and unprejudiced participation in this procurement exercise.
I also declare that I will inform the LEP immediately, should my circumstances change in any way that effects this declaration.

	Signed
	
	Dated
	

	OPTION 2
I do have a conflict of interest that may prevent my full and unprejudiced participation in this procurement exercise.  The nature of this conflict of interest is detailed below:

	Click or tap here to enter text.
	I also declare that I will inform the LEP as soon as practicable, should my circumstances change in any way that effects this declaration

	Signed
	
	Dated
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