
 

 

SCHEDULE 2 
 

Letter of Appointment and Order Form 
 
 
IfM Engage  

Institute for Manufacturing 

17 Charles Babbage Road 

Cambridge 

CB3 0FS 

 
Dear  
 
Letter of Appointment 
 
This Letter of Appointment is issued in accordance with the provisions of the Framework 
Agreement between The Department for Science, Innovation and Technology and the 
Supplier dated 26 January 2024. 
 
Capitalised terms and expressions used in this letter have the same meanings as in the 
Terms unless the context otherwise requires. 
 

Order Number: TROO0410  

From: Department for Transport ("Customer") 

To: IfM Engage ("Supplier") 

  

Effective Date:  2 February 2024 

Expiry Date: 
  
  

End date of Initial Period: 9 April 2024 
End date of Maximum Extension Period: 1 month 
Minimum written notice to Supplier in respect of extension: 1 week  

  

Services required: 
  
  

Set out in Section 2 (Services offered) and refined by: 
The Customer’s Project Specification attached at Framework 
Annex A and the Supplier’s Proposal attached at Annex B 

  

Key Individuals:  

  

Call Off Contract 
Charges (including 
any applicable 
discount(s), but 
excluding VAT): 

£29,300  

Insurance 
Requirements 

Additional public liability insurance to cover all risks in the 
performance of the Contract, with a minimum limit of £30,000 for 
each individual claim. 
 









 

 

 
 

ANNEX A – CUSTOMER PROJECT SPECIFICATION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

ANNEX B – SUPPLIER PROPOSAL 

 

 

 




