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1. 
INTRODUCTION

[bookmark: _GoBack]The Royal Botanic Gardens Kew (“Kew”) are seeking to appoint a service provider (“Supplier”) to undertake Fire Risk Assessments (“FRA”) for Kew Gardens, Richmond, Surrey TW9 3AE and Wakehurst, Ardingly, Haywards Heath, Sussex, RH17 6TN.  
Both sites are open to the general public throughout the year between 10:00 – 19:00 (BST) and 10:00 – 16:00 (GMT).
Both sites comprise the following building types including:
· Plant rooms containing higher risk assets eg. boilers, electrical LV panels adjacent to HV transformers, mechanical moving plant, etc.;  
· Conservatories and greenhouses of glass construction;
· Agricultural outhouses;
· Office space;
· Science laboratories;
· Educational facilities and lecture theatres;
· Commercial and retail space;
· Underground basement areas;
· Archive stores for long term storage of specimens;
· Public restaurants and kitchens;
· Recreational facilities;
· Fuel storage facilities and on-site generators;
· Confined spaces and restricted access areas;
· Galleries housing valuable artworks; and
· Residential occupied buildings.
A number of buildings contain enclosed lift shafts.
A high number of buildings are listed between Grade I and II and are of significant architectural value.

2. BACKGROUND

Kew is a world-famous centre for botanical and mycological knowledge. Our mission is to be the global resource for plant and fungal knowledge, building an understanding of the world's plants and fungi upon which all our lives depend.  With our two inspiring gardens at Kew in west London and Wakehurst in Sussex, we enchant our visitors with the wonder of plant diversity. 
The Board of Trustees of RBG Kew is a non-departmental public body and an exempt charity.  It is a statutory incorporation established under the National Heritage Act 1983.  Defra (the Department for Environment, Food and Rural Affairs) is RBG Kew’s sponsor and principal regulator (for charity law purposes).
Kew Gardens was founded as a Royal Garden in 1759, and is a UNESCO World Heritage Site, inscribed in 2003. 
Kew Gardens is Crown land occupied and managed by RBG Kew under Ministerial Direction.  Wakehurst consists of multiple titles – the gardens, woodland and mansion house are leased under a long lease from National Trust whilst adjacent land comprising the Millennium Seed Bank and Havelock are owned by RBG Kew.
The Kew site consists of 121 hectares (300 acres) of gardens and botanical glasshouses, four Grade I listed buildings, and 36 Grade II listed structures, all set in an internationally significant landscape. It is listed Grade I on the Register of Historic Parks and Gardens.
The Wakehurst site, in West Sussex, consists of 620 acres of gardens and parkland with 1 Grade I and 2 Grade II listed buildings.
More information can be found at www.kew.org.
Kew Gardens and Wakehurst Place site plans and description of buildings at both sites can be found at Appendix 5.

3. SCOPE OF REQUIREMENTS

3.1	Principles
Kew require a full set of Fire Risk Assessments (hard copy and soft copy), for each building at both Kew & Wakehurst, to be undertaken compliant to the Regulatory Reform (Fire Safety) Order 2005 (“RRO”) and to enable compliance with Kew’s Fire Risk Management Strategy and System (See Appendices 2 and 3).
Kew’s aspiration is to comply with PAS 7 (BS 9997).
The FRAs will be Quality Assured, and the FRA company must QA their document and show that this process has been undertaken, prior to release to Kew’s Responsible Person’s, being “Head of Estates” and/or “The Project Manager” and/or “The Compliance Manager”.
Kew will, with the assistance of the Supplier, prioritise the significant findings and actions from the FRAs in accordance with their business criticality and Fire Risk Management Strategy and System.
Please see Appendix 1 for Kew’s prevailing Fire Policy.
Kew will provide to previous FRAs undertaken on site. 
These FRAs are only to be used as an historic indication and shall not be simply updated.
The project start date will be 1st October 2019
The project completion date will be 31st January 2020
Both the dates above are to be confirmed by the tenderer and any variance agreed, in writing, by RBG Kew’s representative.
RBG Kew have provided a building list, see appendix 5.  Note RBG Kew may “cherry pick” from this list.
RBG Kew may also add buildings that require a Fire Risk Assessment and the supplier is to provide a £ / per square meter calculation with the tender return should this be necessary. 

3.2	Building Safety Manual
All buildings that have a medium or high fire rated risk shall have a Building Safety Manual, in accordance with the Kew fire risk management system PAS7. 
The supplier shall provide information for the manual via the Fire Risk Assessments, but not contribute directly to the manual.
A template Building Safety Manual can be seen in Appendix 4.

3.3	FRAs
The FRAs will satisfy the requirements of the RRO and will provide adequate information to resolve deficiencies, including indicative costs.

Kew will, in liaison with the Supplier, prioritise the significant findings from the FRAs.

3.4	Buildings / Floorplans
A full list of buildings to have an FRA is attached at Appendix 5. The Supplier shall confirm or mark up, using conventional symbols, the floorplans provided by Kew with the following information:
· Location of fire compartmentation and zones/fire wall ratings.

· Location, type and quantity of fire extinguishers (existing and required)

· Location, type and quantity of fire exit signage (existing and required)

· Location, type and quantity of fire alarm devices (existing and required)

· Location and type of emergency lighting (Maintained or Non-Maintained).

· Location and type of fire rated doors.

This information will be transferred to electronic drawings by Kew. 


3.5	Compartmentation
The Supplier shall review fire compartmentation drawings (where available) against actual compartmentation. 
Where remedial works are required (e.g. missing fire damper in duct work, door not adequately rated, hole in wall / ceiling, etc.) the Supplier shall:

· photograph the issue;

· mark the location on the relevant floorplan;

· clearly define a scope of works to resolve; and 

· add the works to the FRA remedial works list in Excel spreadsheet format. 
The Supplier shall list each issue separately in order that issues can be clearly identified by Kew. 
If an electronic reporting process is in place, this will supersede the requirement for a spreadsheet.

3.6	Minor Remedial Items

The Supplier shall undertake minor remedial items e.g. replace a Fire Action Notice sign / Fire Extinguisher sign etc. if easy to undertake. 
A single item value of less than twenty pounds (£20.00), including parts, is permitted for works to be undertaken by supplier without approval by the Kew representative.  Any works with a value above twenty pounds (£20.00) should be approved by the Kew representative. 
This is acceptable until the cumulative spend reaches one thousand ponds (£1,000.00) at which point the Kew representative will be approached to agree further expenditure.
Where other minor remedial works are required (e.g. fire door not closing, extinguisher bracket loose, etc.) the Supplier shall contact the appropriate Help Desk (Kew or Wakehurst) and report the defect, obtaining a call reference number and inserting in the FRA report. 
For clarity the works as indicated can be defined as minor / major remedial works. For minor remedial works the value shall be works with a total value of less than five hundred pounds (£500.00). Major remedial works shall be those works with a total value above this amount (£501.00).  Value shall be inclusive of all labour & materials. 
The appropriate telephone number / email address for the Helpdesks will be provided by Kew.

3.7	Significant Findings & Major Remedial Works
Where major remedial works are required (e.g. fire door damaged, extinguisher required, fire compartment breach, etc.) the Supplier will photograph the issue, mark location on floorplan, clearly define scope of works, add works to FRA remedial works list on electronic system or in Excel spreadsheet format. 
The Supplier shall list each issue separately in order that issues can be clearly identified and independently closed out.
3.8	Recording
It is Kew’s intention to record FRAs electronically.  
Kew will provide the Supplier with either a tablet or access to an app for conducting the FRA. 
The system to be used has not been confirmed by Kew, however the Supplier should be familiar with electronic system recording.
If an electronic system is not available, the Supplier shall submit an FRA template to Kew to agree an acceptable format for the assessments, typically MS Word & Excel format. The template will be submitted with the tender return.

3.9	FRA Feedback & Progress
The Supplier shall provide feedback to the Kew representative either at end of day or start of next working day.
In addition, monthly progress report/meetings are required. Also progress against programme of assessments and any access issues, additional works, recommended works, etc.

4.	Skills & Experience
The Assessor (“Assessor”) proposed by the Supplier shall have appropriate and recognised training together with experience of public venues as well as working knowledge of historic buildings and horticultural sites. 
A current CV covering knowledge, experience & qualifications shall be provided for each assessor at tender stage.
The Assessor shall have sat a competency review and shall provide evidence of the same to Kew’s representative, also the assessor shall be registered on a Fire Risk Assessor register (e.g. IFE, IFSM, BAFE, etc.)
In addition, the Assessor shall possess a current Enhanced DBS.

5. Constraints
Works shall be undertaken during normal working hours (08:00 – 17:00).
By exception, works may be undertaken outside these hours by prior approval from Kew.
Access to particular building will be via prior consent and may require full escort and supervision by a Kew representative.



Appendix 1 - Fire Policy






Appendix 2 - Fire Risk Management Strategy

[Currently in development by Kew.  Document shall be inserted either prior to contract signature of post contract signature via contract change note.]






Appendix 3 - Fire Risk Management System

[Currently in development by Kew.  Document shall be inserted either prior to contract signature of post contract signature via contract change note.]



Appendix 4 - Building Safety Manual Template






Appendix 5 – Site Plans and Building Information


Kew Gardens Site Plan




Wakehurst Place Site Plan





Building list for Kew & Wakehurst
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x 5HGXFWLRQ�LQ�FRPEXVWLEOH�PDWHULDOV
x 6DIH�V\VWHPV�RI�ZRUN�ZKHQ�XVLQJ�SURFHVVHV�UHTXLULQJ�KHDW
x $SSURSULDWH�YHQWLODWLRQ�ZKHQ�XVLQJ�IODPPDEOH�PDWHULDOV
x &RUUHFW�VWRUDJH�RI�IODPPDEOH�PDWHULDOV
x 0DLQWHQDQFH�RI�HOHFWULFDO�HTXLSPHQW


��� $WWDFKHG�DW�$QQH[���LV�D�VXJJHVWHG�URXWLQH�FKHFNOLVW�ZKLFK�PD\�EH�IRXQG�KHOSIXO��
DQG�ZKLFK�PD\�EH�VXSSOHPHQWHG�E\�WKH�ILQGLQJV�RI�WKH�5LVN�$VVHVVPHQWV��(DFK�
([HFXWLYH�%RDUG�'LUHFWRU���+HDG�RI�'HSDUWPHQW�PXVW�GHFLGH�WKH�PRVW�DSSURSULDWH�
PHWKRG� IRU� HQVXULQJ� WKDW� PRQLWRULQJ� RI� VXFK� KD]DUGV� WDNHV� SODFH�� ,W� LV� WKH�
UHVSRQVLELOLW\� RI�([HFXWLYH�%RDUG�'LUHFWRU� ��+HDGV�RI�'HSDUWPHQW� WR�HQVXUH� WKDW�
UHFRUGV�DUH�NHSW�RI�PRQLWRULQJ�DFWLYLW\�
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3DJH���RI���
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�� 7UDLQLQJ


���� $OO�VWDII��LQFOXGLQJ�WHPSRUDU\�VWDII��UHTXLUH�WUDLQLQJ�RQ�SURFHGXUHV�WR�IROORZ�LQ�FDVH�
RI�ILUH�RU�HYDFXDWLRQ��7KLV�LV�GRQH�SULPDULO\�WKURXJK�LQVWUXFWLRQ�GXULQJ�,QGXFWLRQ�E\�
WKH�/LQH�0DQDJHU��DV�SDUW�RI�,QGXFWLRQ�SURJUDPPH�FRYHULQJ�+HDOWK�DQG�6DIHW\��
)LUH��DQG�(PHUJHQF\�3ODQ��DQG�WKURXJK�SUDFWLFH�HYDFXDWLRQV��,QVWUXFWLRQ�QRWLFHV�
DUH�SRVWHG�LQ�DOO�EXLOGLQJV�JLYLQJ�ORFDO�LQVWUXFWLRQV��


���� 'HVLJQDWHG�VWDII�ZLOO�KDYH�DGGLWLRQDO�WUDLQLQJ�DV�UHTXLUHG��7\SLFDOO\��WKLV�ZLOO�EH�IRU�
)LUH� DQG� 'HSXW\� )LUH� 3UHFDXWLRQV� 2IILFHUV�� DQG� PHPEHUV� RI� WKH�
&RQVWDEXODU\�5DQJHUV�� 7KLV� LV� RUJDQLVHG� E\� WKH� &RUSRUDWH� +HDOWK� DQG� 6DIHW\�
7HDP�DW�WKH�UHTXHVW�RI�([HFXWLYH�%RDUG�'LUHFWRUV���+HDGV�RI�'HSDUWPHQW��


���� 3ODQQHG�ILUH�HYDFXDWLRQV�VKRXOG�WDNH�SODFH�WZLFH�D�\HDU�LQ�VWDII�DUHDV��DQG�DW�OHDVW�
RQFH� D� \HDU� LQ� SXEOLF� DUHDV�� 7KH\� DUH� W\SLFDOO\� FRQGXFWHG� E\� WKH� ORFDO� )LUH�
3UHFDXWLRQV�2IILFHU�� ZKR� REVHUYHV� WKH� HYDFXDWLRQ�� DQG� UHSRUWV� LQ� ZULWLQJ� WR� WKH�
UHOHYDQW�+HDG�RI�'HSDUWPHQW�DQG� WKH�&RUSRUDWH�+HDOWK�DQG�6DIHW\�7HDP��$� ORJ�
VKRXOG�EH�NHSW�RI�HYDFXDWLRQV��IRU�FRPSDULVRQ��


���� *HQHUDO�VWDQGLQJ� LQVWUXFWLRQV� IRU�DOO�HYDFXDWLRQV�DUH� WKDW�VWDII��XSRQ�KHDULQJ� WKH�
DODUP�� PXVW� OHDYH� WKH� SUHPLVHV� E\� WKH� QHDUHVW� VDIH� H[LW�� SURFHHG� WR� WKH�
GHVLJQDWHG� $VVHPEO\� 3RLQW�� DQG� DZDLW� LQVWUXFWLRQ�� +RZHYHU�� SOHDVH� VHH� �����
EHORZ��


��� &RPSHWHQW�3HUVRQV


���� )LUH�3UHFDXWLRQV�2IILFHUV


)LUH�3UHFDXWLRQV�2IILFHUV�DUH�PHPEHUV�RI�VWDII�GHVLJQDWHG�ZLWKLQ�'HSDUWPHQWV�WR�
FDUU\� RXW� D� YDULHW\� RI� WDVNV� LQ� UHVSHFW� WR� ILUH�� 7KH� SULPDU\� IXQFWLRQ� RI� WKH� )LUH�
3UHFDXWLRQV�2IILFHU�LV�WR�KHOS�NHHS�VWDII�VDIH�IURP�ILUH�E\�SURYLGLQJ�WKHP�ZLWK�WKH�
LQIRUPDWLRQ� DQG� WUDLQLQJ� WKH\� QHHG�� 7KH\� DOVR� KHOS� HQVXUH� WKDW� HTXLSPHQW�
SURYLGHG�WR�SURWHFW�DJDLQVW�ILUH�LV�PDLQWDLQHG�DQG�LV�VXLWDEOH��


���� )LUH�:DUGHQV�


,Q�VRPH�DUHDV��LW�PD\�EH�QHFHVVDU\�WR�GHVLJQDWH�)LUH�:DUGHQV��7KHVH�DUH�SHRSOH�
ZKR�� LQ� WKH� HYHQW� RI� D� ILUH� DODUP� VRXQGLQJ�� ZLOO� DVVLVW� ZLWK� WKH� HYDFXDWLRQ� E\�
PDNLQJ�VXUH�WKDW�WKH�DUHDV�WKH\�SDVV�WKURXJK��DV�WKH\�WKHPVHOYHV�HYDFXDWH�WKH�
EXLOGLQJ�� KDYH� EHHQ� YDFDWHG�� 81'(5� 12� &,5&8067$1&(6� 6+28/'� 7+(<� 387�
7+(06(/9(6�,1�'$1*(5�%<�*2,1*�)857+(5�,172�7+(�%8,/',1*�72�&+(&.�21�7+(,5�


$//2&$7('�$5($�


:KHUH�DSSURSULDWH��WKH\�PD\�SHUIRUP�VRPH�RI�WKH�KD]DUG�FKHFNV��


��� &RQVWDEXODU\���5DQJHUV


.HZ� &RQVWDEXODU\� �� :DNHKXUVW� 3ODFH� 5DQJHUV� DVVLVW� GXULQJ� HYDFXDWLRQV� E\�
SUHYHQWLQJ� SHRSOH� HQWHULQJ� WKH� EXLOGLQJ� ZKHUH� DQ� DODUP� LV� VRXQGLQJ�� DQG� E\�
OLDLVLQJ� ZLWK� WKH� (PHUJHQF\� 6HUYLFHV�� 7KH\� FDQ� DOVR� DVVLVW� 'HSDUWPHQWV� ZLWK�
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DGYLFH�RQ�SUHYHQWLQJ�DUVRQ��DQG�FRQIOLFWV�EHWZHHQ�WKH�QHHG�IRU�VHFXULW\�DQG�HDV\�
HJUHVV��


��� &RQWUDFWRUV


����� +HDGV�RI�'HSDUWPHQW�DUH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�&RQWUDFWRUV�ZKRP�WKH\�
HQJDJH�DUH�LQIRUPHG�RI�WKLV�)LUH�3ROLF\��DQG�DQ\�'HSDUWPHQWDO�DUUDQJHPHQWV�LQ�
WKH�DUHDV�ZKHUH�WKH\�ZLOO�EH�ZRUNLQJ��


����� &RQWUDFWRUV�DUH�REOLJHG�WR�FR�RSHUDWH�ZLWK�5%*�.HZ¶V�SROLF\�DQG�SUHFDXWLRQV��
DQG�WR�PDNH�LW�NQRZQ�WR�DOO�WKHLU�HPSOR\HHV�RQ�VLWH�


����� &RQWUDFWRUV�VKDOO�HQVXUH�WKDW�WKHLU�HPSOR\HHV�RQ�VLWH�DUH�LQVWUXFWHG�LQ�HYDFXDWLRQ�
SURFHGXUHV�� DQG�FR�RSHUDWH� LQ�DQ\�HYDFXDWLRQ�ZKLFK�PD\� WDNH�SODFH�ZKLOH� WKH\�
DUH�RQ�VLWH��
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x )LUH�5LVN�$VVHVVPHQWV


x )LUH�V\VWHPV�± ILUH�GRRUV�
VPRNH�GHWHFWRUV�
HPHUJHQF\�OLJKWV�
GHWHFWLQJ�DQG�H[WLQJXLVKLQJ�V\VWHPV�VXLWDEOH�IRU�XVH�LQ�WKDW�DUHD�


x )LUH�3DQHOV�± PDLQWHQDQFH�
LQVWDOODWLRQ��HWF�


x )LUH�([WLQJXLVKHUV�±�VXSSO\�DQG�PDLQWDLQ


x $ODUP�EHOO�WHVWV


x )LUH�H[LW�VLJQDJH


x $SSOLFDWLRQV�IRU�)LUH�FHUWLILFDWHV


x +RPH�2IILFH�,QVSHFWLRQV


x 3RUWDEOH�$SSOLDQFH�7HVWLQJ�±�UROOLQJ�SURJUDPPH


x 6XSSO\�%OXH�)LUH�1RWLFHV�XSRQ�UHTXHVW
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0RQWKO\ 6HOI�FORVHUV�RQ�DOO�ILUH�GRRUV�RSHUDWH�FRUUHFWO\


)LUH�VLJQV�DUH�YLVLEOH


1RWLFH� ERDUGV� DORQJ� HVFDSH� URXWHV� GR� QRW� FDUU\� H[FHVVLYH� DPRXQWV� RI�
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GDQJHURXV��DQG�LQGLFDWH�D�QHHG�IRU�PRUH�SRZHU�SRLQWV�


(YLGHQFH�RI�3RUWDEOH�$SSOLDQFH�7HVWLQJ DQG�PDLQWHQDQFH�RI�HTXLSPHQW


)LUH�QRWLFHV�DUH�XS�WR�GDWH


)XUQLVKLQJV�DUH�XQGDPDJHG
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 BUILDING SAFETY MANUAL 

FOR


		XXXXX Building (& No)

Kew


Richmond


Surrey


TW9 3DS


(Amend / delete as necessary)

		XXXXX Building (& No)

Wakehurst


Ardingly


Sussex


RH17 6TN


(Amend / delete as necessary)





		INSERT PHOTOGRAPH OF BUILDING





Prepared by (ADD NAME)

Date (ADD DATE XX/XX/XXXX)

Reviewed by (ADD NAME)

Reviewed (ADD REVIEW DATE XX/XX/XXXX)

BUILDING SAFETY MANUAL

1, INTRODUCTION


This building safety manual outlines the strategy to be followed in [INSERT BUILDING NAME 


AND NUMBER] building. The aim of the document is to ensure that safety within the 


building is managed in line with current good practice.  In particular, it should enable RBG Kew 


to demonstrate due diligence and to satisfy the obligations laid upon them by legislation.


The aim of the manual is for RBG Kew to ensure that in the event of fire or emergency, all persons in the workplace (including staff, visitors, public) are sufficiently familiar with the evacuation and safety arrangements or are assisted to a safe evacuation point.


Evacuation procedures are to conform to this safety manual and it is important for all (staff/relevant persons) to receive training in safety procedures.

CONTENTS

The building safety manual is divided into seven sections:


(1) Introduction


(2) General information.


(3) Responsible persons.


(4) Training.


(5) Fire Emergency Plan.

(6) Information for Emergency Services.


(7) Procedure for safe evacuation of disabled persons in the premises.


Other information is included in the appendixes of the manual.

COMMENT


The building safety manual is for the benefit of all persons in (Insert building name).


In order that the manual remains valid, changes that may affect the manual should be immediately reported to the Estates Compliance & Fire Safety Manager in order that the effect on the manual can be considered and relevant changes that may be necessary can be implemented.

Relevant changes would include.


(1) Alterations in structural arrangements and M&E services of the building.


(2) Changes to the type, number and location of the fire-fighting equipment or fire protection systems.


(3) Changes to numbers of staff or persons using the building.


(4) Changes to the use of the building.


(5) As advised by the Fire Risk Assessor


The fire manual will be reviewed annually by the Estates Compliance & Fire Safety Manager.


2.
GENERAL INFORMATION.


2(a)
Building Description 

		Insert information on age of building, construction of building, no of floors, no of protected staircases, type of heating, if asbestos is present, etc.





2(b)
 Means of Evacuation


Follow fire exit sign and evacuation plan in Appendix “D”

2(c)
Fire Compartmentation 


See compartmentation drawing in “Appendix “B”

2(d)
Fire Detection and Alarm System 

The building is fitted with a zoned system consisting of:

· Manual break glass call points on all floor levels and by all exit doors


· Alarm sounders and beacons

· Automatic smoke and heat detection 


· Fire alarm panel in (insert location) 

· M&E Plant shut down interfaces


		KEW - When a break glass call point is operated, or a smoke detector is activated the control panel will indicate the affected zone and the alarm will sound to initiate evacuation of the building. The alarm connects directly to the constabulary control room. This can be supplemented by telephoning Constabulary on the emergency number (internal ext. 333 or 0208 332 3333 from an outside line)





		Wakehurst - When a break glass call point is operated, or a smoke detector is activated the control panel will indicate the affected zone and the alarm will sound to initiate evacuation of the building. The alarm connects directly to the MSB reception and alerts the bureau (previously Redcare) who will call the fire brigade. This can be supplemented by contacting MSB reception via hand held radio, or telephoning ( internal ext. 4100 or 01444 894100 from an outside line.) 





The zone chart by the fire alarm panel will indicate the zone where the alarm actuation has originated.

The fire alarm system for this building is tested


		INSERT DATE AND TIME OF WEEKLY FIRE ALARM TEST





2(e)
Emergency escape lighting 

Escape lighting may be installed in escape routes throughout the building and in other areas e.g. Plant rooms.


In the event of mains power failure, the escape light fittings will provide reduced levels of lighting that will be adequate to assist persons evacuate the building using the escape routes from the building. 

Use of Fire Fighting Equipment

· All equipment is provided only for first aid fire-fighting.


· Persons should only tackle a fire if they have received adequate training in the use of the equipment provided on site, e.g. Fire wardens and safe to do so.


IF IN DOUBT RAISE THE ALARM AND LEAVE THE BUILDING 


3
Responsible Persons 


(TBC Per Building)

		Where there is a dedicate person responsible for the building insert name / position here – otherwise add generic sentence.





4.
Training

Training should be provided by a recognised trainer and training scheme and at such intervals to ensure everyone on site is reinstructed at least once every 12 months.


It is particularly important that newly appointed staff or new groups are made aware of the means of escape arrangements and general fire safety arrangements as soon as possible. This is be covered is the mandatory H&S Induction. 

Induction and training should provide the following:


· The safety arrangements and precaution for the building


· The safety manual and evacuation arrangements for the building


· The fire risks present in the building


· Action to be taken on hearing the fire alarm


· How to raise the alarm, location of manual break glass call points and the fire alarm panel


· The correct method of raising the alarm to Constabulary (Kew) / Security (Wakehurst)

· The location and use of fire-fighting equipment 


· Knowledge of all means of escape routes and on the operation of any special door fastenings on the escape routes.


· An understanding of the importance of fire resisting doors and their location in the building


· Location of the assembly point


· An awareness of the nominated fire wardens for the building


· Specific arrangements for the safe evacuation of disabled persons 

· Good housekeeping practices


5.
The Fire Emergency Plan

When a person discovers a fire, the first and immediate action is to raise the alarm by operating the nearest fire alarm break glass call point.

The person discovering the fire, if they are a trained fire warden, may tackle the outbreak using the fire appliances provided but should only if safe to do so and without putting themselves, or others, at risk. In case of doubt, evacuate the premises following the normal procedures.

On hearing the fire alarm persons should evacuate the building using the nearest available exit route and proceed to the assembly point. Staff should escort visitors from the building 

Fire wardens will clear their areas (if safe to do so) and report that their area is cleared or not to the Duty Officer / Fire Precautions Officer at the assembly point


If a person has information relating to the fire incident this should be passed to a Fire warden or the Duty Officer / Fire Precautions Officer at the assembly point.

All persons are to remain at the assembly point until given further instruction by the Duty Officer / Fire Precautions Officer

For safety during evacuation the following guidance is given:


a)
Do not use lifts for fire evacuation.


b)
Stop what you are doing, remain calm and proceed in an orderly manner to the assembly point.



c)
Do not delay collecting personal belongings.


d)
If the escape route is obstructed, proceed to an alternative route.

e)
Give assistance as necessary to a colleague experiencing difficulties and ask for help if you need assistance.


f)
Follow any instructions given by fire wardens in your area.

g)
Be aware of hazards outside the building.

h)
Do not re-enter the building until the Duty Officer or Fire Precautions Officer advises it is safe to do so. This will only occur once the all clear has been given by the Senior Fire Service Officer.

		The Evacuation Assembly Point(s) for this building are:


ADD LOCATION(S)





6 
Information for Fire Service 

A copy of this sheet will be kept by the fire alarm panel for the Duty Officer / Fire Precautions Officer and Constabulary/Security to access. This information with relevant fire incident information should be collated in preparation for the arrival of the Fire and Rescue Service and passed to the officer in charge of the first appliance.

Hazards, Plant rooms and service isolation locations and type:

		Electrical Switch Room 

		Room number and location, Type of isolation e.g. Isolator/ MCCB



		Water shut off valve location 

		Room number and location, Type of isolation e.g. ¼ turn valve, RH stopcock 



		Lift motor rooms

		Room number and location, Is it a fireman’s/ evacuation lift



		Plant room

		Room number and location, Type of equipment inside 



		Boiler room

		Room number and location, Type of equipment inside 



		High Risk areas

		Room number and location, Type of risk inside 



		Gas shut off valve location

		Room number and location, Type of isolation e.g. ¼ turn valve, Electric gas valve





Other risks:


		ADD DETAILS 





7.
Procedure for safe evacuation of disabled persons in the premises.

Personal Emergency Evacuation Plans [PEEP]


· It is the responsibility of each team to make suitable arrangements for the safe evacuation from their area of disabled persons from the building. This will vary with each individual ‘s personal needs and a PEEP should be developed for all disabled persons who use the building. 


· A PEEP will be developed by the Kew H&S team, the Duty Officer / Fire Precautions Officer after full consultation with the individual and with full agreement.

· In simple cases a helper or’ buddy ‘may be appointed to assist the disabled person to the refuge point or from the building.


Refuge Area (insert location)


· Refuge areas are designated areas where disabled persons may be taken to safely from a fire on a floor pending their safe evacuation down the staircase and out of the building.


· Persons assisting someone to a refuge should remain with the disabled person at all times. 

· At some point there will be a need to transfer the person out of the building. This may involve additional equipment (Evac chair or mattress and communications equipment) and training for staff to use such equipment.

· An evacuation chair and evac mattress can be acquired quickly via the constabulary.

· All the constabulary team have been trained in the use of evacuation chairs and mattress.  


· Details of PEEPS and refuge areas being used as a result of a fire must be communicated to Duty Officer / Fire Precautions Officer as information available to the fire service on their arrival at the incident. 

Annex A Fire Warden and First Aider List 


Refer to Kewnet and local poster for current appointments

Annex B Fire Zone and Compartmentation Plans (TO BE INSERTED)

Annex C High Risk and Hazardous Areas (TO BE INSERTED)


Annex D Evacuation routes, Refuge Areas and Fire Fighting Equipment plan (TO BE INSERTED)


Annex E Points of isolation Plan (TO BE INSERTED)


Annex F Asbestos location plan (TO BE INSERTED)


Annex G Fire Alarm and VESDA plan (TO BE INSERTED)


Annex H PEEP Template (TO BE INSERTED)

PAGE  
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				RBG Kew Buildings Asset Tagging Progress



		Site		Building No.		Block		Name		Function		No. of Floors		G.I.A. (sq.m.)

		Kew 		004		Kew Palace		1 Kew Palace Cottages		1 Kew Palace Cottages Lower Nursery		2		143

		Kew 		005		Kew Palace		2 Kew Palace Cottages		2 Kew Palace Cottages Lower Nursery		2		152

		Kew 		017		Kew Green		17-19 Kew Green		Gumley Cottage -Students' Accommodation		4		245

		Kew 		035		Kew Green		35 Kew Green		35 Kew Green		1		102

		Kew 		039		Kew Green		39 Kew Green		39 Kew Green (The Gables)		2		124

		Kew 		041		Kew Green		41 Kew Green		41 Kew Green		2		116

		Kew 		043		Kew Green		43 Kew Green		43 Kew Green		2		116

		Kew 		045		Kew Green		45 Kew Green		45 Kew Green		2		138

		Kew 		047		Kew Green		47 Kew Green		Administration Building		3		1067

		Kew 		049		Kew Green		49 Kew Green		Director's House		4		630

		Kew 		050		Kew Green		49a Kew Green		TEM Lab - Visitor Services		3		189

		Kew 		053		Kew Green		53 Kew Green		53 Kew Green		1		135

		Kew 		054		Kew Green		53a Kew Green		53a Kew Green		1		123

		Kew 		055		Kew Green		55 Kew Green		55 Kew Green		4		380

		Kew 		191		Kew Green		191 Kew Road		Lion Gate Lodge		2		136

		Kew 		193		Kew Green		193 Kew Road		Temperate Lodge - Curators House		2		144

		Kew 		199		Kew Green		199 Kew Road		Descanso House - Melon Yard (BGCI)		4		506

		Kew 		201		North Arb		North Arb -Office / Potting Shed		Office / Potting Shed Nb.Basement in disuse		2		157

		Kew 		202		North Arb		North Arb -Office		Messroom / Office		1		43

		Kew 		203		North Arb		North Arb -Toilets / Shower		Toilets / Shower		1		14

		Kew 		204		The Hive		The Hive		Visitor Attraction		2		TBC

		Kew 		205		North Arb		North Arb Buggy Store		Buggy Shed		1		TBC

		Kew 		206		North Arb		North Arb Buggy Store		Buggy Shed		1		TBC

		Kew 		301		Stable Yard		Stable Yard - Inflammable Materials Store		Inflammable Materials Store (cage and shelter)		1		TBC

		Kew 		302		Stable Yard		Stable Yard - Boiler House No.15		Boiler House No.15 Stable Yard		1		108

		Kew 		303		Stable Yard		Stable Yard - Gents Changing Rm/Drying Rm		Gents Changing Room / Drying Room		1		TBC

		Kew 		304		Stable Yard		Stable Yard - Tree Unit Sup Office / Tool Shed		Tree Unit Supervisors Office / Tool Shed		1		TBC

		Kew 		305		Stable Yard		Stable Yard - Paper Store		Paper Store		1		86

		Kew 		306		Stable Yard		Stable Yard - Store		General Store		1		21

		Kew 		307		Stable Yard		Stable Yard - Store / Incubator Room		Store/Incubator Room		1		22

		Kew 		308		Stable Yard		Stable Yard - Office Birdman		Birdman Office		1		7

		Kew 		309		Stable Yard		Stable Yard - Workshops / Electrical		Workshops / Electrical Controls		1		67

		Kew 		310		Stable Yard		Stable Yard - Boiler Room		Stables Building Boiler Location		1		22

		Kew 		311		Stable Yard		Stable Yard - Electrical Intake & Store		Electrical Intake & Store		1		22

		Kew 		312		Stable Yard		Stable Yard - Workshops		Workshops		1		106

		Kew 		313		Stable Yard		Stable Yard - Offices / Freezers / Store		Top Floor Offices/Ground Floor Freezer/Store		2		190

		Kew 		314		Stable Yard		Stable Yard - Tree Unit Office / Mess / Net Room		Tree Unit Office/Messroom/Network Room		1		18

		Kew 		315		Stable Yard		Stable Yard - Garden Store / Chemical Store		Garden Store/Chemical Store		1		134

		Kew 		316		Stable Yard		Stable Yard - Open Tractor Shed		Open Tractor Shed / Paper Store		1		103

		Kew 		317		Stable Yard		Stable Yard - Open Shed / Washing Down Area		Open Shed / Washing Down Area		1		68

		Kew 		318		Stable Yard		Stable Yard - Open Shed		Open Shed		1		52

		Kew 		319		Stable Yard		Stable Yard - Log / Ladder Store		Log / Ladder Store		1		148

		Kew 		320		Rick Yard		Rick Yard - Boiler House No.18 / Electrical Intake		Intake & Boiler Room		1		22

		Kew 		321		Rick Yard		Rick Yard - Messroom		Messroom		1		41

		Kew 		322		Rick Yard		Rick Yard - Tree Unit Workshop / Tool Store		Tree Unit Workshop/Tool Store		1		84

		Kew 		323		Rick Yard		Rick Yard - Tool Room / Workshop / Stores		Tool Room / Workshop / Stores		1		53

		Kew 		324		Rick Yard		Rick Yard - Offices		Offices		1		51

		Kew 		325		Stable Yard		Stable Yard - Tractor Shed / Store / Garages		Tractor Shed / Store / Garages		1		165

		Kew 		326		Stable Yard		Stable Yard - Tractor Shed / Store / Garages		Tractor Shed / Store / Garages		1		165

		Kew 		327		Stable Yard		Stable Yard - Garages		Garages		1		83

		Kew 		328		Rick Yard		Rick Yard - Gravel Store/Compost Mixing Shed		Gravel Store/Compost Mixing Shed		1		115

		Kew 		329		Rick Yard		Rick Yard - Toilets / Mess / First Aid / Offices		Toilets / Mess / First Aid Room / Offices		1		207

		Kew 		330		Arboretum Nursery 		Arboretum Nursery - Open Store		Open Store		1		TBC

		Kew 		331		Arboretum Nursery		Arboretum Nursery - Compressor Room		Compressor Room		1		TBC

		Kew 		332		Arboretum Nursery		Arboretum Nursery - Workshop/Potting Etc		Workshop/Potting/Stores/Offices/Water etc		1		TBC

		Kew 		333		Arboretum Nursery		Arboretum Nursery - Glasshouse 30		Glasshouse 30		1		TBC

		Kew 		334		Arboretum Nursery		Arboretum Nursery - Glasshouse 30a		Glasshouse 30a		1		TBC

		Kew 		335		Arboretum Nursery		Arboretum Nursery - Poly Tunnel		Poly Tunnel - Rebuilt 2018		1		TBC

		Kew 		336		Arboretum Nursery		Arboretum Nursery - Poly Tunnel		Poly Tunnel		1		TBC

		Kew 		337		Arboretum Nursery		Arboretum Nursery - Poly Tunnel		Poly Tunnel		1		TBC

		Kew 		339		Arboretum Nursery		Arboretum Nursery - Glasshouse 28		Glasshouse 28		1		TBC

		Kew 		340		Arboretum Nursery		Arboretum Nursery - Boiler House No.19		Boiler House No.19		1		TBC

		Kew 		341		Arboretum Nursery		Arboretum Nursery - Glasshouse 29		Glasshouse 29		1		TBC

		Kew 		342		Arboretum Nursery		Arboretum Nursery - Tool Shed/Store		Tool Shed/Store		1		TBC

		Kew 		343		Stable Yard		Stable Yard - Oil Storage Tanks		Oil Storage Tanks		1		TBC

		Kew 		344		Arboretum Nursery		Stable Yard - Oil Store		Oil Store		1		TBC

		Kew 		345		Arboretum Nursery		Stable Yard - Birdpens / Sheds		Birdpens / Sheds		1		TBC

		Kew 		346		Arboretum Nursery		Arboretum Nursery - Oil Storage Tank		Oil Storage Tank		1		TBC

		Kew 		348		Rick Yard		Rick Yard - Pump House		Compost Run-off Pump House		1		23

		Kew 		351		Pump Room		Pump Room		Irrigation Pump Room		1		27

		Kew 		352		Woodland House		Woodland House		Visitor Attraction		1		TBC

		Kew 		353		Arboretum Nursery		New Arboretum Nursery		Nursery Glasshouse		1		TBC

		Kew 		354		Arboretum Nursery		Arboretum Nursery Waste Enclosure		Waste/Generator Enclosure		1		TBC

		Kew 		401		Shaft Yard		Shaft Yard - Boiler House No.13		Boiler House No.13		1		92

		Kew 		402		Shaft Yard		Shaft Yard - Accommodation		Kew Retail Accommodation		2		127

		Kew 		403		Kew Retail - Store		Kew Retail - Store		Stores		1		~ 144

		Kew 		405		Victoria Gate		Victoria Gate - Toilets		Public Toilets		1		~ 94

		Kew 		406		Victoria Gate		Victoria Gate - Kew Retail Web Site		Kew Retail Web Orders		1		TBC

		Kew 		407		Shaft Yard		Shaft Yard - Fuel Storage Compound		Below Ground Fuel Storage Compound		1		~ 106

		Kew 		408		Shaft Yard		Shaft Yard - Gas Installation Compound		Gas Installation Compound		1		TBC

		Kew 		409		Shaft Yard		Shaft Yard - Basement Plantroom		Below Ground Plantroom		1		~ 92

		Kew 		501		Melon Yard		Melon Yard - Glasshouses 17 & 17A		Glasshouses 17 & 17A		1		690

		Kew 		502		Melon Yard		Melon Yard - All Weather Frame		All Weather Frame c/w Brick Built Raised Beds		1		TBC

		Kew 		503		Melon Yard		Melon Yard - Glasshouses A1 to A6		Former Location of Old Alpine Glasshouse		1		610

		Kew 		504		Melon Yard		Melon Yard - Potting Shed		Potting shed		1		TBC

		Kew 		505		Melon Yard		Melon Yard - Jodrell Glass		Formerly known as the Technical House		1		983

		Kew 		507		Melon Yard		Melon Yard - Poly Tunnels		Free Standing Plant Area 02 adjacent		1		TBC

		Kew 		508		Melon Yard		Melon Yard - Hi Hat Extension		Hi Hat Extension		1		185

		Kew 		509		Melon Yard		Melon Yard - Compressor Room		Compressor Room / Store		1		TBC

		Kew 		510		Melon Yard		Melon Yard - Store (Old Boiler House No.5)		Underground Store (boilers removed)		2		TBC

		Kew 		521		Melon Yard		Melon Yard - Irrigation Pump Room		Irrigation Pump Room / Water Treatment		1		18

		Kew 		522		Melon Yard		Melon Yard - Office / Messroom / Tool Shed		Office / Messroom / Tool Shed		1		104

		Kew 		523		Melon Yard		Melon Yard - Offices		Offices / Resource Room / Mess Room		2		174

		Kew 		530		Melon Yard		Melon Yard - Garages		Garages / Mower Store		1		23

		Kew 		531		Melon Yard		Melon Yard - Spirit Store		Spirit Store		1		48

		Kew 		532		Melon Yard		Melon Yard - Quarantine House		Quarantine House		1		TBC

		Kew 		533		Melon Yard		Melon Yard - Switch Room		Former Switch Room		1		TBC

		Kew 		534		Melon Yard		Melon Yard - Boiler House No. 6 Jodrell		Boiler House No. 6 Jodrell Lab / Melon Yard		1		TBC

		Kew 		535		Melon Yard		Melon Yard - Bicycle Shed		Bicycle Shed		1		TBC

		Kew 		536		Melon Yard		Melon Yard - Gas Meter		Gas Meter by Jodrell Gate Box (redundant)		1		TBC

		Kew 		537		Melon Yard		Melon Yard - Plant Room / Office		Plant Room / Office (Messroom above)		1		135

		Kew 		540		Melon Yard		Melon Yard - Hardy Display Office		Hardy Display Office (Old Jodrell Lab Annexe)		1		80

		Kew 		551		Alpine Yard		Alpine Yard - Potting Shed		Potting Shed		1		TBC

		Kew 		552		Alpine Yard		Alpine Yard - Glasshouse 25		Glasshouse 25 (formerly Glasshouse 24)		1		TBC

		Kew 		553		Alpine Yard		Alpine Yard - Glasshouse 25b		Glasshouse 25b		1		TBC

		Kew 		554		Alpine Yard		Alpine Yard - Glasshouse 25a		Glasshouse 25a		1		TBC

		Kew 		556		Alpine Yard		Alpine Yard - Bonsai House (Old Alpine House)		Bonsai House (formerly Glasshouse 25)		1		~ 56

		Kew 		557		Alpine Yard		Alpine Yard - Boiler House No.11		Boiler House No.11 (Under School of Hort)		1		11

		Kew 		558		Melon Yard		Melon Yard - Electric Compound		Electrical Intake		1		TBC

		Kew 		559		Melon Yard		Melon Yard - Chemical Store		Chemical Store		1		TBC

		Kew 		560		Melon Yard		Melon Yard - Poly Tunnels		Poly Tunnels		1		TBC

		Kew 		561		Melon Yard		Melon Yard - Automatic Transfer Switch		Automatic Transfer Switch Wall Housing		1		TBC

		Kew 		562		Melon Yard		Melon Yard - Descanso House Store		Store Rooms		1		TBC

		Kew 		563		Melon Yard		Melon Yard - Generator No.3		Generator		1		TBC

		Kew 		564		Melon Yard		Melon Yard - Generator No.6		Generator		1		TBC

		Kew 		565		Melon Yard		Melon Yard - Water Tank		Water Tank		1		TBC

		Kew 		570		Jodrell Depot		Order Beds - Open Tool Store		Tool Store		1		TBC

		Kew 		571		Jodrell Depot		Jodrell Depot Order Beds - Tool Store		Tool Store		1		TBC

		Kew 		572		Jodrell Depot		Jodrell Depot Order Beds - Tool Store		Wooden Tool Storage Shed		1		TBC

		Kew 		573		Jodrell Depot		Jodrell Depot Order Beds - Storage		Wooden StorageShed		1		TBC

		Kew 		574		Jodrell Depot		Jodrell Depot Order Beds - Store/Office		Wooden Storage/Office Shed		1		TBC

		Kew 		575		Jodrell Depot		Jodrell Depot Order Beds - Tool Store		Wooden Tool Store		1		TBC

		Kew 		601		Lower Nursery		Lower Nursery - Store		Store		1		~ 43

		Kew 		602		Lower Nursery		Lower Nursery - Boiler House No.2		Boiler House No.2		1		113

		Kew 		603		Lower Nursery		Lower Nursery - Offices/Toilets/Messroom etc		Offices/Toilets/Messroom/Workshop/Storage		2		882

		Kew 		604		Lower Nursery		Lower Nursery - Multizone Glasshouse Complex		Multizone Glasshouse Complex		1		5678

		Kew 		605		Lower Nursery		Lower Nursery - Water Treatment Plant		Water Treatment Plant		1		28

		Kew 		606		Lower Nursery		Lower Nursery - Water Tank		Water Tank		1		~ 97

		Kew 		622		Lower Nursery		Lower Nursery - Calorifier/Switch Room		Calorifier/Switch Room		1		130

		Kew 		623		Lower Nursery		Lower Nursery - Microprop Glass 1, 2, 3, 4, 5		Microprop Glass 1, 2, 3, 4, 5		1		290

		Kew 		626		Lower Nursery		Lower Nursery - Open Store		Open Store		1		149

		Kew 		627		Lower Nursery		Lower Nursery - Old Quarantine Glasshouse		Former Quarantine Glasshouse		1		251

		Kew 		628		Lower Nursery		Lower Nursery - Store		Quarantine House Store		1		~ 450

		Kew 		629		Lower Nursery		Lower Nursery - New Water Treatment Room		Water Treatment Plant Room		1		7

		Kew 		630		Lower Nursery		Lower Nursery - New Quarantine House		Quarantine House		1		776

		Kew 		631		Lower Nursery		Lower Nursery - Propagation House		Temperate Propagation Glasshouse		1		~ 349

		Kew 		632		Lower Nursery		Lower Nursery - Propagation House Plant Room		Temperate Propagation Glasshouse Plant Rm		1		~ 8

		Kew 		633		Lower Nursery		Lower Nursery - CHP Unit		Combined Heat & Power Unit		1		TBC

		Kew 		701		Estates		Estates - Offices		Offices		2		256

		Kew 		702		Estates		Estates - Office / Messroom / Toilets		Office / Messroom / Toilets		1		41

		Kew 		703		Estates		Estates - Offices		Offices		1		49

		Kew 		704		Estates		Estates - Contractors Office		Contractors Office		1		107

		Kew 		705		Estates		Estates - Office		Office		1		30

		Kew 		706		Estates		Estates - Contractors Messroom		Contractors Messroom		1		50

		Kew 		707		Estates		Estates - Stores		Stores		1		38

		Kew 		708		Estates		Estates - Stores		Stores		1		38

		Kew 		709		Estates		Estates - Store Rooms		Store Rooms		1		181

		Kew 		710		Estates		Estates - Covered Storage Area/HazChem Stores		HazChem Stores		1		13

		Kew 		711		Estates		Estates - Offices		Offices Ground Floor		1		123

		Kew 		712		Estates		Estates - Offices		Offices Ground Floor		1		41

		Kew 		713		Estates		Estates - Open Store		Open Store		1		11

		Kew 		714		Estates		Estates - Refrigerated Store		Refrigerated Store		1		35

		Kew 		715		Estates		Estates - Paint Store		Contractor's Paint Store		1		~ 7

		Kew 		716		Estates		Estates - Workshop		Contractor's Workshop		1		57

		Kew 		717		Estates		Estates - Store		Wooden Contractor's Store		1		12

		Kew 		802		Herbarium		Herbarium - Hunter House		Hunter House		4		966

		Kew 		803		Herbarium		Herbarium - Bicycle Sheds		Bicycle Sheds		1		54

		Kew 		804		Herbarium		Herbarium - HazChem Stores		HazChem Stores - near intake		1		94

		Kew 		805		Herbarium		Herbarium - Events Lamp Store		Events Store		1		15

		Kew 		806		Herbarium		Herbarium - Electric Sub Station		Electric Sub Station		1		22

		Kew 		807		Herbarium		Herbarium - Hanover House		Hanover House a.k.a. 57 Kew Green		5		524

		Kew 		810		Herbarium		Herbarium - Boiler House No.1		Boiler House No.1 - Under Wing D		1		61

		Kew 		812		Herbarium		Herbarium A Wing		Herbarium A Wing		5		1468

		Kew 		813		Herbarium		Herbarium B Wing		Herbarium B Wing		4		1196

		Kew 		814		Herbarium		Herbarium C Wing		Herbarium C Wing		4		1324

		Kew 		815		Herbarium		Herbarium D Wing		Herbarium D Wing		5		4460

		Kew 		816		Herbarium		Herbarium New Basement		Herbarium New Basement		1		996

		Kew 		817		Herbarium		Herbarium Library, Art & Archive (HLAA)		Herbarium E Wing		5		5377

		Kew 		821		Herbarium		Generator No.2		Generator		1		TBC

		Kew 		901		Oxenhouse Gate		Oxenhouse Gate		Oxenhouse Gate		1		TBC

		Kew 		902		Oxenhouse Gate		Oxenhouse Gate Kiosk*		Oxenhouse Gate Kiosk		1		~ 12

		Kew 		903		Oxenhouse Gate		Oxenhouse Bicycle Shed*		Oxenhouse Gate Bicycle Shed		1		10

		Kew 		905		Lion Gate		Lion Gate		Lion Gate		1		TBC

		Kew 		906		Lion Gate		Lion Gate Kiosk		Lion Gate Kiosk		1		7

		Kew 		908		Japanese Gateway		Japanese Gateway		Japanese Gateway		1		50

		Kew 		909		Lion Gate		Lion Gate Alcove		Alcove near Lion Gate		1		6

		Kew 		910		Toilets - Stable Yard		Public Toilets - Stable Yard		Toilets No.4 by Stable Yard		1		73

		Kew 		911		Lily Pond Shelter		Lily Pond Shelter		Shelter by Lily Pond		1		TBC

		Kew 		912		Isleworth Gate Shelter		Isleworth Gate Shelter		Shelter near Isleworth Gate		1		7

		Kew 		913		Isleworth Ferry Gate		Isleworth Ferry Gate		Isleworth Ferry Gate		1		TBC

		Kew 		914		Pavilion Restaurant		Pavilion Restaurant Stores		Stores/Waste (Asset Number 914 formerly Isleworth Ferry Gate Kiosk)		1		TBC

		Kew 		915		Pavilion Gate		Pavilion Gate		Pavilion Gate		1		TBC

		Kew 		916		Pavilion Gate		Pavilion Gate Kiosk		Pavilion Gate Kiosk		1		~ 9

		Kew 		917		Pavilion Gate		Pavilion Gate Stores		Pavilion Gate Events Stores		1		~ 24

		Kew 		918		Toilets - Pavilion Gate		Toilets - Pavilion Gate		Pavilion Gate Toilets No.3 (includes Boiler Hse No.31)		1		122

		Kew 		919		Pavilion Restaurant		Pavilion Restaurant		Pavilion Restaurant		1		TBC

		Kew 		920		Temperate House		Temperate House		Temperate House		2		5080

		Kew 		921		Davies Exploration House		Davies Exploration House		Formerly known as Evolution House		2		539

		Kew 		922		Ruined Arch		Ruined Arch		Ruined Arch		1		TBC

		Kew 		923		Ruined Arch		Ruined Arch Shed		Storage Shed/Tool Shed near Ruined Arch		1		36

		Kew 		924		Marianne North Gallery		Marianne North Gallery		Marianne North Gallery		3		325

		Kew 		925		King William Temple		King William Temple		King William Temple		1		28

		Kew 		926		Temple of Bellona*		Temple of Bellona*		Temple of Bellona		1		30

		Kew 		927		Victoria Gate		Victoria Gate Stores		Stores - formerly toilets		1		18

		Kew 		928		Victoria Gate		Victoria Gate inc. Stores & Kiosks		Victoria Gate		1		~24

		Kew 		929		Victoria Gate		Victoria Plaza		Victoria Gate Reception Centre		1		797

		Kew 		930		Campanile		Campanile		Campanile		8		109

		Kew 		931		Temple of Arethusa		Temple of Arethusa		Temple of Arethusa		1		~6

		Kew 		932		Palm House		Palm House		Palm House		3		2978

		Kew 		933		Museum No.1		Toilets near No.1 Museum		Toilet near No.1 Museum		1		84

		Kew 		934		Museum No.1		Museum No.1		Museum No.1		3		1110

		Kew 		935		Water Lily House		Water Lily House		Water Lily House		2		262

		Kew 		936		Toilets Brentford Gate		Toilets Brentford Gate		Toilets near Brentford Gate		1		47

		Kew 		937		Brentford Gate Alcove		Brentford Gate Alcove		Alcove near Brentford Gate		1		~4

		Kew 		938		Brentford Ferry Gate		Brentford Ferry Gate		Brentford Ferry Gate		1		TBC

		Kew 		939		Brentford Ferry Gate		Brentford Ferry Gate Kiosk		Brentford Ferry Gate kiosk		1		16

		Kew 		940		Cumberland Gate		Cumberland Gate Stores		Stores		1		TBC

		Kew 		941		Cumberland Gate		Cumberland Gate		Cumberland Gate		1		TBC

		Kew 		942		Cumberland Gate		Cumberland Gate Kiosk		Cumberland Gate Kiosk		1		TBC

		Kew 		943		Cumberland Gate		Cumberland Gate Store		Store near Cumberland Gate		1		22

		Kew 		944		Temple of Aeolus		Temple of Aeolus		Temple of Aeolus		1		~12

		Kew 		945		White Peaks		White Peaks		White Peaks Teabar		1		713

		Kew 		946		Aiton House		Aiton House		Aiton House		2		457

		Kew 		947		Ice House		Ice House		Ice House		1		~14

		Kew 		948		Jodrell		Jodrell Laboratory		Jodrell Laboratory/Lecture Theatre		2		1336

		Kew 		949		Jodrell		Jodrell Gate		Jodrell Gate		1		TBC

		Kew 		950		Jodrell		Jodrell Gate Kiosk		Jodrell Gate Kiosk		1		~11

		Kew 		951		School of Horticulture		School of Horticulture		School of Horticulture (Old Museum No.2)		2		773

		Kew 		952		Jodrell		Jodrell Laboratory Extension		Old Laboratory Extension		3		4308

		Kew 		952		Jodrell		Jodrell Wolfson Wing		New Lab Extension / Mycology		1		TBC

		Kew 		953		Orangery		Orangery		Orangery (Old Museum No.3)		1		1031

		Kew 		954		Princess of Wales Conservatory		Oil Tank No.6		Oil Tank		1		TBC

		Kew 		955		Minka House		Minka House		Minka Hse (Asset number previously used for Gents Toilet No.1 near Orangery)		1		90

		Kew 		956		Kew Palace		Kew Palace Welcome Centre (was Ladies No.1)		Welcome Centre		1		129

		Kew 		958		Boiler House No 9		Boiler House No 9		Boiler house and store near Cambridge Cottage		1		~7

		Kew 		960		Cambridge Cottage		Cambridge Cottage		Cambridge Cottage		2		1131

		Kew 		961		Duke's Garden		Duke's Garden Store		Store near Duke's Garden		1		~17

		Kew 		962		Duke's Garden		Duke's Garden Shelter		Shelter in Duke's Garden		1		~10

		Kew 		963		Elizabeth Gate		Elizabeth Gate		Main Gates		1		TBC

		Kew 		964		Elizabeth Gate		Elizabeth Gate Kiosk		Main Gate Kiosk		1		30

		Kew 		965		Nash Conservatory		Nash Conservatory		Nash Conservatory (was Aroid House)		2		341

		Kew 		966		Princess of Wales Conservatory		Princess of Wales Conservatory		Princess of Wales Conservatory		2		5128

		Kew 		967		New Alpine House		New Alpine House		Davies Alpine House (next to PoW)		2		226

		Kew 		968		Sir Joseph Banks Building		Sir Joseph Banks Building		Sir Joseph Banks Building		1		2349

		Kew 		969		Unicorn Gate		Unicorn Gate		Unicorn Gate		1		TBC

		Kew 		970		Climbers & Creepers		Climbers & Creepers Childrens’ Zone		Prev Temporary Palm House decant space, Cycad House		2		1274

		Kew 		972		Ruined Arch		Ruined Arch Electrical Intake		Electrical Intake - Ruined Arch		1		~15

		Kew 		975		Shaft Yard		Shaft Yard Switch Room		Switch Room - Shaft Yard		1		TBC

		Kew 		976		Cumberland Gate		Cumberland Gate Generator Room		Generator Room - Cumberland Gate		1		~25

		Kew 		977		Cumberland Gate		Cumberland Gate Electrical Intake		Electrical Intake - Cumberland Gate		1		~6

		Kew 		978		Cumberland Gate		Oil Tank No.17		Oil Tank		1		TBC

		Kew 		979		Ruined Arch		Generator No.5		Generator		1		TBC

		Kew 		980		Ruined Arch		New Pavilion Restaurant Electrical Intake		Formerly North Gallery Intake		1		TBC

		Kew 		982		Central Distribution Unit		Central Distribution Unit		Central Distribution Unit - Lower Nursery		1		302

		Kew 		984		Lower Nursery		Lower Nursery Contractor's Huts		Contractor's Huts Lower Nursery		1		126

		Kew 		985		Queen Elizabeth Gate		Queen Elizabeth Entrance		Lower Nursery Gate		1		TBC

		Kew 		986		Secluded Garden		Secluded Garden Plantroom		Plantroom (Boiler House No.26)		1		~3

		Kew 		987		Shaft Yard		Shaft Yard Gate		Shaft Yard Gate		1		TBC

		Kew 		988		White Peaks		White Peaks Toilets		White Peaks Toilets		1		88

		Kew 		989		Lower Nursery		Lower Nursery Oil Tank Room		Underground Oil Tank Room		1		TBC

		Kew 		990		Temperate House Gate		Temperate House Gate		Temperate Lodge/Marianne North Access Gates		1		TBC

		Kew 		991		White Peaks		White Peaks Gate		Gate to Lower Nursery from White Peaks		1		TBC

		Kew 		992		Shirley Sherwood Gallery		Shirley Sherwood Gallery		Botanical Illustrations Gallery		2		566

		Kew 		994		Tree Top Walkway		Tree Top Walkway		Tree Top Walkway		2		441

		Wakehurst		1001		Mansion		Mansion		Mansion		5		1924

		Wakehurst		1002		Stable Block		Stable Block		Stable Block		2		713

		Wakehurst		1003		Orchard Work Shop		Orchard Work Shop		Orchard Work Shop		1		360

		Wakehurst		1004		Tractor Shed/Workshop		Tractor Shed/Workshop		Tractor Shed/Workshop		1		331

		Wakehurst		1005		Glasshouse 1		Glasshouse 1		Nursery		1		251

		Wakehurst		1006		Glasshouse 2		Glasshouse 2		Nursery		1		219

		Wakehurst		1007		Glasshouse 3		Glasshouse 3		Nursery		1		219

		Wakehurst		1008		Glasshouse 4		Glasshouse 4		Nursery		1		219

		Wakehurst		1009		Glasshouse 5		Glasshouse 5		Demolished & now replaced		1		234

		Wakehurst		1012		Potting Shed		Potting Shed		Nursery		1		198

		Wakehurst		1014		Garden Store /NMS Office		Garden Store /NMS Office		Store & Offices		1		73

		Wakehurst		1015		NMS Office		NMS Office		Offices		1		47

		Wakehurst		1016		Wire Store		Wire Store		Fencing Wire Store		1		7

		Wakehurst		1017		‘Bothy’ Garden Stores		‘Bothy’ Garden Stores		Stores		2		110

		Wakehurst		1018		Calorifier Room		Calorifier Room		Mansion		1		10

		Wakehurst		1019		Catering Office		Catering Office		Mansion		1		11

		Wakehurst		1020		Generator House		Generator House		Generator & Intake (inc Stable Block, asset 1002)		1		~22

		Wakehurst		1021		Events Store		Events Store		Stable Block (inc Stable Block)		1		13

		Wakehurst		1022		Boiler House		Boiler House		Stable Block (inc Stable Block)		1		~41

		Wakehurst		1024		Oil Store		Oil Store		Workshops (inc Stable Block)		1		~77

		Wakehurst		1026		Cycle Shed		Cycle Shed		Workshops		1		~14

		Wakehurst		1027		Barn		Barn		Workshops		1		128

		Wakehurst		1028		Toilets		Toilets		Old Entrance		1		68

		Wakehurst		1029		Toilets - Kangaroo Pen		Toilets - Kangaroo Pen		Gardens		1		47

		Wakehurst		1032		Pump House		Pump House		Bloomers Valley / Ram House		1		TBC

		Wakehurst		1033		Shelter		Shelter		Gardens		1		TBC

		Wakehurst		1034		Shelter		Shelter		Gardens		1		TBC

		Wakehurst		1035		Tunis Bay Pump House		Tunis Bay Pump House		Pump House		1		TBC

		Wakehurst		1036		Yew Tree		1 Yew Tree		Cottages		2		~55

		Wakehurst		1037		Yew Tree		2 Yew Tree		Cottages		2		~55

		Wakehurst		1038		South Lodge		South Lodge		Cottages		2		70

		Wakehurst		1039		Garden Cottage		Garden Cottage		Cottage		2		~288

		Wakehurst		1040		Offices		Offices		Offices		1		117

		Wakehurst		1041		Stable Block		Stable Block Kitchen		Stable Block Kitchen		1		83

		Wakehurst		1042		Flat 1 & 1A		Flat 1 & 1A		Flat 1 & 1A		1		71

		Wakehurst		1043		Flat 2		Flat 2		Flat 2		1		54

		Wakehurst		1044		Downshire		1 Downshire		Cottages - off site Ardingly Village		2		88

		Wakehurst		1045		Downshire		2 Downshire		Cottages - off site Ardingly Village		2		74

		Wakehurst		1046		Downshire		3 Downshire		Cottages - off site Ardingly Village		2		65

		Wakehurst		1047		Downshire		4 Downshire		Cottages - off site Ardingly Village		2		75

		Wakehurst		1048		Classroom		Classroom		Field Study Centre		1		56

		Wakehurst		1050		WTMB		WTMB		Wellcome Trust Millennium Building		2		5457

		Wakehurst		1051		Visitors' Centre		Visitors' Centre		Visitors' Centre		1		991

		Wakehurst		1052		Machinery Store		Machinery Store		Machinery Store		1		168

		Wakehurst		1053		Store		Store		Store		1		99

		Wakehurst		1054		Pump House		Pump House		Westwood Lake Pump House		1		TBC

		Wakehurst		1055		Macerator Room		Macerator Room		Macerator Room (inc Stable Block, asset 1002)		1		~20

		Wakehurst		1056		South Drive Pond		South Drive Pond Pump House		Pump House		1		TBC

		Wakehurst		1060		Havelock Farm		Havelock Farm		Havelock Farm and Field Area		2		TBC

		Wakehurst		1061		Portakabin		Portakabin		Storage		1		~25
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