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[bookmark: _Toc313605714][bookmark: _Toc313629874][bookmark: _Toc468449914]Introduction 
This document forms part of the Invitation to Tender Pack issued to Bidders. The Tender Submissions Instructions and Guidance, Statement of Requirements and the Terms and Conditions documents should be read in conjunction with this document. 
The Invitation to Tender (ITT) document describes the detail NICE requires in the Bidder’s submission of final offer. The ITT document relates to the Specification of Requirements and references all sections and questions to this document. 
[bookmark: _Toc468449915]Bidders Instructions
Full instructions for the submission tender / final offer from Bidder is detailed in the Tender Submissions Instructions and Guidance document. Bidders must ensure they familiarise themselves in full with the Instructions and Guidance before responding to this document. 
Those instructions as described must be followed and adhered to. Any deviation from the instructions may result in your tender being rejected. 
The tender submission offer must be returned no later than 17:00 (5.00pm) UK time on 20 November 2017.
All questions in this document must be addressed in the Bidder’s submission / final offer. Should no response be submitted to any question herein; the Participant must provide an explanation of why they are unable to provide a response.



To be completed by the Bidder
[bookmark: _Toc468449916]Requirements
Bidders are required to complete the formal Invitation to Tender questions below in line with the Tender Submissions Instructions. 
Where appropriate please use diagrams and/or screenshots to support your response.
	Question number
	Criteria / Sub-criteria / Question
	Specification Reference

	
	Cost – Lot 1
	

	L1 - Q1
	Bidders must deliver the service within the allocated budget.
Please provide a breakdown of costs in 03a_Appendix 1_Pricing Schedule Response Document. 
The bidder may add additional lines to the pricing mechanism where appropriate.
Bidders are required to indicate milestone payments, in line with the Terms and Conditions of Contract.
Bidders must provide complete pricing for each individual module in the Lot.
Bidders must complete pricing per year and provide overall cost for the full term of the contract.
Bidders must also include pricing for the 1 year option extension
	

	Respond Here: Please provide the full contract price and a confirmation that the breakdown of costs in Pricing Schedule Response Document Lot 1 has been completed and attached

	





	
	Lot 1 – Secondary data analysis
Expertise in disciplines of health technology assessment (HTA)
Note: All question responses must clearly demonstrate that the Supplier’s solution meets each area of the specification to which it relates as referenced in the right hand column.
	

	
	Evidence searching
	

	L3 – Q2
	Provide a description of how you would identify the evidence base for a given health technology, including strategies for identifying grey or unpublished literature
	Specification Ref:
2.6

	Respond Here:


	L1 – Q3
	Provide a sample database search strategy (e.g. Medline, not including the search results) showing expertise in formulating complex search strategies.  This shall be provided in a separate document denoted Annex 1 – complex search strategy.
	Specification Ref:
2.6

	Respond Here:


	L1 – Q4
	Confirm which bibliographic databases and subject specialist databases/resources you have access to in relation to the work under this contract
	Specification Ref:
2.6

	Respond Here:


	L1 – Q5
	Confirm the bibliographic management software you will be using, whether you currently have access to this software (e.g. Reference Manager/EndNote or equivalent) and that search information can be provided in RIS format
	Specification Ref:
2.6

	Respond Here:


	
	Expertise in systematic review of new or novel health technologies including those with a limited evidence base
	

	L1 – Q6
	Describe your organisation’s expertise, experience and publication record in systematic reviewing as it relates to carrying out the work of a NICE External Assessment Centre. 
	Specification Ref:
2.2

	Respond Here:


	L1 – Q7
	Please provide examples of the following essential requirements (2 per area):
· A proven ability to critique and produce systematic reviews to a high standard and tight deadlines, particularly with regard to medical devices and diagnostics.
· Knowledge of a range of the methods required for systematic reviews; including conducting literature searches, critical appraisal and quality assessment, data synthesis and meta-analytic and summative assessment techniques.
· Knowledge of advanced medical statistics including Bayesian statistical analysis
	Specification Ref:
2.2

	Respond Here:


	
	Expertise in health assessment & economic evaluation
	

	L1 – Q8
	Describe your organisation’s/individuals’ expertise and publications in economic evaluation as it relates to carrying out the work of a NICE External Assessment Centre. 
	Specification Ref:
2.1, 2.1.1.3

	Respond Here:


	L1 – Q9
	Please provide examples of the following essential requirements (2 per area):
· A proven ability to critique and produce economic evaluations to a high standard and tight deadlines, particularly with regard to medical devices and diagnostics.
Knowledge of a range of the methods required for economic evaluation; including (but not limited to) critical appraisal and quality assessment of economic evaluations, economic evaluation techniques, modelling studies and sensitivity analysis techniques.
	Specification Ref:
2.1, 2.1.1.3


	Respond Here:


	L1 - Q10
	Please give three published examples of health technology assessment reports commissioned by national bodies that your organisation has carried out. Please provide links to these published reports/ outputs or electronic copies, denoted ‘Annex 2 - HTA examples’ if links not available
	Specification Ref:
2.1

	Respond Here:


	
	Evidence summaries, guidance review and topic intelligence
	

	L1 - Q11
	Please describe your organisation’s/individuals’ expertise and experience in the following areas:
· development of ‘rapid response’ health technology assessments
· reviews of published guidance in the light of new information to determine whether the guidance should be updated;
topic exploration and market analysis activities to determine the availability and suitability of health technology products for evaluation 
	Specification Ref:
2.4


	Respond Here:


	
	Employment of staff with expertise in general and Lot specific disciplines
	

	L1 - Q12
	Describe the staff assigned to the work of a NICE External Assessment Centre. This should include brief and relevant Curriculum Vitae, which includes an explanation of why each of these staff are qualified to undertake the work and the role they would assume, across the following areas of expertise:
General
· clinical research
· evidence searching and systematic review, including investigation of a variety of sources of evidence not normally included in systematic reviewing
· medical statistics
· project management and quality assurance of health technology assessment projects and outputs

Lot 1
· systematic review and meta-analysis, including investigation of a variety of sources of evidence not normally included in systematic reviewing
· health economic evaluation
· economic modelling of health technologies

Guidance notes:
· Please provide CV’s as separate document as an annex
· bidders applying for more than 1 lot need only submit the CV’s that apply to more than 1 lot once in their overall submission. 
· Please provide references to CV’s specific to this Lot below

	Specification Ref:
All


	Respond Here:



[bookmark: _Toc300054624]
