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SECTION 1: Request for Quotation 

Title: –Characterisation of Fine Particulate Matter Emissions from Energy from 

Waste Plants and Natural Gas Fired Combustion Plant  

 

You are invited by Defra group Commercial on behalf of Defra, to submit a quotation for the 

requirement described in the specification below. 

Please submit your quotation via the Atamis system on or before the deadline given below. 

The Timetable below is subject to change by the Authority and Tenderers will be informed 

accordingly. 

 

 

Section Contents Action 

1 Tender Particulars For 
Information 

2 Evaluation For 
Information 

3 Specification of Requirements For 
Information 

Procurement Activity Anticipated Date 

Publish advertisement for the 
procurement 

25/10/2022 

Deadline for clarification questions Date Time 

15/11/2022 14:00 GMT 

Deadline for Tenders Date Time 

18/11/2022 12:00 GMT 

Evaluation of Tenders   21/11/2022 – 28/11/2022 

Contract award notification 30/11/2022 

Contract award 30/11/2022 

Contract start date 02/12/2022 

Contract End date 31/03/2023 

Duration of Contract 4 Months 

Extension Period Subject to the Authority’s discretion  
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Appendices Contents Action 

A Form of Tender 

Print, Sign, 
Scan and 
Upload to 
Atamis 

 
B 
 

Authority’s Conditions of Contract 
 
For 
Information 

C Commercial Pricing Proposal 

 
Complete and 
Upload to 
Atamis  

 
D 
 

Staff Time in Days Template 

 
Complete and 
Upload to 
Atamis 

E Evaluation Questions 
 
For 
Information 

  

Glossary 

Unless the context otherwise requires the following words and expressions used within this 

Request for Quotation shall have the following meanings (to be interpreted in the singular 

or plural as the context requires). 

Words/Expression Meaning 

“Authority” Means the Department for Environment, 

Food and Rural Affairs acting as part of the 

Crown. 

“Atamis” Means the e-tendering system used by the 

Authority for conducting this procurement 

which can be found at https://defra-

family.force.com/s/Welcome. 

 

“Contract” Means the contract to be entered into by the 

Authority and the successful supplier 

https://defra-family.force.com/s/Welcome
https://defra-family.force.com/s/Welcome
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“RFQ” Means this Request for Quotation and all 

related documents published by the 

Authority and made available to suppliers 

Conditions applying to the RFQ 

You should examine your quotation response to the RFQ and related documents ensuring 

it is complete prior to submitting your completed quotation.  

Your quotation must contain sufficient information to enable the Authority to evaluate it fairly 

and effectively. You should ensure that you have prepared your quotation fully and 

accurately and that prices quoted are arithmetically correct for the units stated. 

Acceptance of Quotations 

By issuing this RFQ the Authority does not bind itself to accept any quotation and reserves 

the right not to award a contract to any supplier who submits a quotation. 

Costs 

The Authority will not reimburse you for any costs and expenses which you incur preparing 

and submitting your quotation, even if the Authority amends or terminates the procurement 

process. 

Mandatory Requirements 

The RFQ includes mandatory requirements and, if you do not comply with them, your 

quotation will not be evaluated.  All mandatory requirements are set out in Atamis. 

Clarifications 

The Authority reserves the right to discuss, confidentially, any aspect of your quotation with 

you prior to any award of Contract to clarify matters. 

Amendments  

The Authority may amend the RFQ at any time prior to the deadline for receipt. If it amends 

the RFQ the Authority will notify you in writing and may extend the deadline for receipt in 

order to give you a reasonable time in which to take the amendment into account. 
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Conditions of Contract 

The terms and conditions attached in Atamis (Appendix B) for Short Form (Services) will be 

included in any contract awarded as a result of this RFQ process. The Authority will not 

accept any material changes to these terms and conditions proposed by a supplier. 

Prices 

Prices must be submitted in £ sterling, exclusive of VAT. 

Quotation Submission 

Details of the Qualification, Technical and Commercial requirements can be located through 

the atamis e-tendering portal (https://defra-family.force.com/s/Welcome). 

Disclosure 

All Central Government Departments, their Executive Agencies and Non-Departmental 

Public Bodies are subject to control and reporting within Government. In particular, they 

report to the Cabinet Office and HM Treasury for all expenditure. Further the Cabinet Office 

has a cross-Government role delivering overall Government policy on public procurement, 

including ensuring value for money and related aspects of good procurement practice. 

For these purposes, the Authority may disclose within Government any details contained in 

your quotation. The information will not be disclosed outside Government during the 

procurement.  

In addition, the Authority is subject to the Freedom of Information Act 2000 and the 

Environmental Information Regulations 2004, which provide a public right of access to 

information held by public bodies. In accordance with these two statutes, the Authority may 

be required to disclose information contained in your quotation to any person who submits 

a request for information pursuant to those statutes. 

You should also note that the Authority will publish the RFQ and the Contract on the 

Contracts Finder Website. 

By submitting a quotation, you consent to these terms as part of the procurement. 

Disclaimers 

Whilst the information in this RFQ and any supporting information referred to herein or 

provided to you by the Authority have been prepared in good faith the Authority does not 

warrant that this information is comprehensive or that it has been independently verified. 

https://defra-family.force.com/s/Welcome
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The Authority does not: 

• make any representation or warranty (express or implied) as to the accuracy, 

reasonableness, or completeness of the RFQ. 

• accept any liability for the information contained in the RFQ or for the fairness, accuracy, 

or completeness of that information; or 

• accept any liability for any loss or damage (other than in respect of fraudulent 

misrepresentation or any other liability which cannot lawfully be excluded) arising as a 

result of reliance on such information or any subsequent communication. 

Any supplier considering entering into contractual relationships with the Authority following 

receipt of the RFQ should make its own investigations and independent assessment of the 

Authority and its requirements for the goods and/or services and should seek its own 

professional financial and legal advice. 
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SECTION 2: Specification 

This section sets out the Authority’s requirements. 

Background 

Emissions of particulates from industrial plant, such as energy from waste plant have 

attracted growing attention in recent years. There has been increasing focus on fine 

particulate, which is classified as <2.5 micrometres in diameter.  

Sophisticated monitoring equipment is available to measure total particulate emissions in 

stack gas emissions, however limitations with the gravimetric standard reference method 

means there is limited data on the size distributions of particles emitted, particularly where 

particulate concentrations are low1.  

Whilst conservative assumptions are built into reporting fine particle emissions this may 

exaggerate emissions of fine particulate matter associated with industrial emissions, 

particularly from the combustion of clean fuel sources such as natural gas.    

The Environment Agency (EA) would like to explore the advancements in particulate matter 

monitoring to improve available data on fine particulate emissions from regulated source to 

inform future monitoring approaches. 

 

Objective 

The project aims to characterise the emissions of fine particulate matter from energy from 

waste, co-incinerators and natural gas fired combustion plant to accurately determine the 

proportion of PM2.5 and PM1.0 in stack emissions. 

 

Detailed requirements 

Advanced instrumental measurement techniques have the potential to improve the 
characterization of particulate emissions from regulated industry that may further inform 
monitoring approaches and decision making on the impact and control of fine particulates 
from industrial sources.  
 
The EA is seeking a contractor to review the performance of advanced instrumental 
measurement techniques in determining particle size distribution at processes with low 
concentrations of particulate emissions such as energy from waste facilities and those 
combusting natural gas and apply relevant techniques to monitor emissions from several 
example processes.  
 
As a minimum contractors should have the following: 

 
1 Less than 2 mg/m3 
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• MCERTS accreditation for stack emission monitoring (this work may be 
subcontracted by the lead contractor) 

• access to a range of different industrial plants  

• experience of testing prototype instrumentation and management of research in 
measurements relating to stack emissions testing. 

• experience in validation of stack emissions test methods and determining 
measurement uncertainty. 

 
 

Deliverables  

Completion of objectives listed above. Production of a peer reviewed report detailing the 

literature review, methodology, results, and conclusions of the project. 

 
Methodology  

The methodology should be defined by the tenderer, but shall include the following as a 
minimum: 
 

(i) a critical review of existing literature and publicly available data on measuring 
particulate size in industrial emissions with low emissions of particulate matter 

(ii) a review of worldwide developments in continuous monitoring techniques for fine 
particulate in industrial stack emissions 

(iii) identification of prototype instrumentation to undertake parallel measurement with 
continuously monitored emissions of fine particulate matter to: 
 

(a) determine the particle size distribution of fine particulate matter from waste 
incineration and waste co-incineration plant and from natural gas fired 
combustion plant. 

  
(b) make recommendations for potential new methods of calibration of continuous 

emissions monitoring systems (CEMS) that measure total particulates in low 
particulate environments and/or improvements in the estimation of mass 
emissions where CEMS cannot be calibrated. 

 
(iv) undertake sufficient direct parallel measurements at, at least, five separate 

industrial processes with sufficient data to confirm statistically relevant 
uncertainty. These shall include at least two municipal waste incinerators, one 
waste wood co-incinerator and one natural gas fired combustion plant.   

(v) comparison of the results against current reporting assumptions relevant to that 
sector (i.e., incineration / combustion).  

 
All fieldwork shall be carried out by a company that has MCERTS accreditation for stack 
monitoring.  
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Outputs and Timetable 

The project will take approximately 4 months to complete. A 2-month extension period is 

suggested subject to the authority’s discretion.  

The successful tenderer will need to set up an inception meeting with the EA project officer 

to discuss the project and produce a note of the meeting and any actions arising. 

1. The EA project officer must be kept informed at monthly intervals on the progress of 

this contract, and this can be done by a short email report confirming satisfactory 

progress or outlining any delays and the reasons for them.  

2. A draft final report must be submitted to the EA project officer two months prior to the 

end of the contract. Comments on the draft final report will be provided to the 

contractor within one month of receipt of the draft. An electronic copy of the final 

report must also be provided in Word format to the EA project officer. 

 

Publication  

Contractors are encouraged to present their findings in scientific journals or conference 

proceedings, but the EA will always reserve the right to determine if and how results should 

be published. 

Programme of Work 

The tenderer should describe in detail how they will deliver the objectives and project aim in 

accordance with the timetable outlined above. This should also include a Gantt chart of key 

milestones. 

In each case the breakdown of costs must list separately staff costs, travel and subsistence, 

materials, sub-contracts and reports. Travel and subsistence costs must be at Civil Service 

standards rates or less as detailed below.  This information must be provided in respect of 

any sub-contractors who will be employed for the purposes of this contract.  The Tenderer 

must also state whether VAT is applicable.  

Bids will be assessed against this specification.  For guidance on applying for this 

competition please read the Tender Guidance note included in this Competition Pack. The 

standard terms and conditions for Defra research projects are also included in this 

Competition Pack of which this specification forms a part. 

Management  

The tenderer should identify individuals who will manage the project and nominate a 

representative for day-to-day contact with the EA project officer. 

The successful Tenderer will be required to attend an inception meeting. This can be held 

remotely. The tenderer will record the meeting notes and any actions arising.  
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The successful tenderer should keep in contact with the EA project officer, normally by a 

means of email, and must notify the EA project officer immediately of any serious delays 

with the project. 
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SECTION 3: Evaluation 

 

1.0 Evaluation criteria 

 
Evaluation comprises the stages set out in the table below. More information on 
evaluation criteria is set out in Atamis. 

 
 

Stage Section Reference Evaluation Criteria 
Question Scoring/ 
Weighting (%) 

Stage 1  Form of Tender This stage is not scored but 
if you do not upload a 
complete, signed, and 
dated Form of Tender in 
accordance with the 
instructions in Atamis, your 
Tender will be rejected as 
non-compliant. 
 

Pass/Fail 

Stage 2 
 

Organisation and 
Contact Details 

This stage is not scored but 
you will be eliminated from 
the procurement if the 
information is not provided 
in full. 

Pass/Fail 

Stage 3 Grounds for 
Mandatory Rejection  

This stage is not scored but 
if you answer “Yes” to any 
of the questions the 
Authority will reject your 
Tender. 

Pass/Fail 

Stage 4 Grounds for 
Discretionary 
Rejection 

This stage is not scored but 
if you answer “Yes” to any 
of the questions the 
Authority may reject your 
Tender. 

Pass/Fail 

Stage 5 
 

Financial & Economic 
Standing  
 

This stage is not scored but 
you may be eliminated from 
the procurement if the 
Authority believes your 
organisation does not have 
the financial resources to 
provide the goods/services 
required. 

Pass/Fail 

Stage 6 Past Performance This stage is not scored but 
you may be eliminated from 
the procurement if the 
information is not provided 
in full or if your past 

Pass/Fail 
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performance has not been 
satisfactory. 

Stage 7 
 

Technical & 
Professional Ability – 
Project Specific 
Requirements) 
(Technical 
Questionnaire)  

This stage will be evaluated 
in accordance with the 
criteria set out in the 
Technical Questionnaire.  
 

Scored. The Total 
Technical Score will be 
produced by the sub-
weighted scores of the 
following questions: 
 
E01 – Sustainability –  
Pass/Fail 
 
E02 – Equality and 
Diversity – Pass/Fail 
 
E03 - Organisational 
Experience, Capability 
and Resources - 30% 
 
E04 – Approach and 
Methodology – 40% 
 
E05 – Knowledge and 
Records Management 
– 30% 
 

Stage 8 Pricing Schedule Prices will be evaluated in 
accordance with criteria set 
out in the Pricing Schedule 
 

Scored 

Stage 9  If you pass stages 1 to 6 
your Tender will be 
evaluated in stages 7 to 8 
The final score is calculated 
as follows:   
80% is made up of the total 
of Stage 7  
20% is made up from Stage 
8.  
The most economically 
advantageous tender will 
be the one with the highest 
final score. 

Scored 

 
 
 
 
 
Stages 1-6 
 
1.1 The Authority will review your responses to these stages. The Authority may choose 

to reject your submission based on your responses, as detailed in the table above. 
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 Financial standing (pass/fail) 

 
1.2 The Authority will review the economic information provided in Stage 5 of the 

response form to evaluate a Tenderer’s economic and financial standing. The 
Authority’s evaluation will be based on all the information reviewed and will not be 
determined by a single indicator. 
 

1.3 If, based on its assessment of the information provided in a Response, the Authority 
decides that a Tenderer does not meet the Authority’s required level of economic 
standing, the Authority may ask for additional information, including information 
relating to your parent company, if applicable; and/or 
 

1.4 In addition to the information provided in a Response, the Authority may, at its 
discretion, consult Dun & Bradstreet reports and other credit rating or equivalent 
reports depending on where a Tenderer is located. 
 

1.5 The Authority’s assessment of economic and financial standing will consider 
financial strength and risk of business failure.  
 

1.6 Financial strength is based on tangible net worth and is rated on a scale of 5A 
(strongest) to H (weakest) obtained from Dun & Bradstreet. There are also 
classifications for negative net worth and net worth undetermined (insufficient 
information). Financial strength will be assessed relative to the estimated annual 
contract value. 

 
1.7 Tenders will be evaluated on quality and price using the evaluation criteria set out in 

Atamis to determine which Tender is the most economically advantageous. The 
Authority will award the Contract to the Tenderer which submits the most 
economically advantageous tender which will be the highest scoring Tender after the 
weightings in clause 1.9 are applied.     

 
1.8 Each question will be scored separately, and no reference will be made between the 

questions.   
 
1.9 To ensure that the relative importance of both sets of criteria is correctly reflected in 

the overall score, a weighting system will be applied to the evaluation:   
 

• the total quality scores awarded will form 80% of the final score. 
 

• The score awarded for price will form 20% of the final score. 
 

1.10 Each scoring question in the quality evaluation is given a weighting to indicate the 
relative importance of that question in the overall quality score. Weightings for quality 
scores are provided with the evaluation criteria and are detailed on Atamis for each 
question in the response form. The evaluation criteria for price are set out in the 
Pricing Schedule. 

 
1.11 Evaluation of Tenders will be undertaken by a panel appointed by the Authority. Each 

panel member will first undertake an independent evaluation of the Tenders applying 
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the relevant evaluation criteria for each question. Then, a moderation meeting will be 
held at which the evaluation panel will reach a consensus on the marking of each 
question. 

 
 
1.12 Tender responses will form part of the Contract awarded to the successful Tenderer. 
 

2. STAGE 7: TECHNICAL REQUIREMENTS  

Technical evaluation 

The information received in the Tender submission will be evaluated against the 

following contract award criteria and weightings: 

• Technical (Quality) – 80% weighting of overall score. This is broken 

down as specified in the table below.  

• Commercial (Cost) – 20% of overall score (further details provided 

below).  

  

The Tender submission comprises information submitted for the technical criteria 

(described below) and commercial (cost) criteria (described below). Please note that 

information on prices should not be included with the information provided for 

the technical criteria. 

 
 

Scoring Criteria – Technical Evaluation 
 

The Technical Evaluation will be scored as follows: 
 

Scoring Criteria (for information)  

➢ For a score of 100: Excellent - Response is completely relevant and excellent 

overall. The response is comprehensive, unambiguous and demonstrates a thorough 

understanding of the requirement and provides details of how the requirement will be 

met in full providing additional added value.  

➢ For a score of 70: Good - Response is relevant and good. The response 

demonstrates a good understanding and provides details on how the requirements 

will be fulfilled.  

➢ For a score of 50: Acceptable - Response is relevant and acceptable. The response 

provides sufficient evidence to fulfil basic requirements.  

➢ For a score of 20: Poor - Response is partially relevant and/or poor. The response 

addresses some elements of the requirements but contains insufficient / limited detail 

or explanation to demonstrate how the requirement will be fulfilled.  
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➢ For a score of 0: Unacceptable - Nil or inadequate response. Fails to demonstrate 

an ability to meet the requirement. 

If a Tenderer receives a ‘Fail’ in question E01 and E02 they will be eliminated 
from the procurement. 

 

To meet minimum standards for this Request for Quotation, if a score of 20 or 

less is awarded for one or more of the technical criteria (E01 to E02), the Tender 

will be rejected.  

 

STAGE 8: COMMERCIAL EVALUATION  
 
The calculation used is the following:  
 
Score = Lowest RFQ Price x 20% (Maximum available marks)  
                 RFQ Price  
 
For example, if three RFQ Responses are received and supplier A has quoted £3,000 as 
their total price, supplier B has quoted £5,000 and supplier C has quoted £6,000 then the 
calculation will be as follows:  
Supplier A Score = £3000/£3000 x 20% (Maximum available marks) = 20%  
 
Supplier B Score = £3000/£5000 x 20% (Maximum available marks) = 12%  
 
Supplier C Score = £3000/£6000 x 20% (Maximum available marks) = 10%  
 
Suppliers are required to submit a total fixed cost for completion of the project. In each case, 
the breakdown of costs must list separately staff costs, travel and subsistence, materials, 
subcontracts and reports. This information must be provided in respect of any sub-
contractors who will be employed for the purposes of the proposed Contract. The suppliers 
must also state whether VAT is applicable.  
 
Costs will need to be reasonable and competitive, and offer value for money. Travel and 
subsistence costs must be at Civil Service standards rates or less as detailed in attached 
Appendix F.  
 
Please complete the pricing schedule (provided in Appendix C) providing prices in £Sterling 
and excluding VAT. Please upload a copy to the commercial envelope of the Atamis e-
tendering platform only.  
 
Prices submitted should not include any pricing assumptions and should detail exactly what 
has been included in the price submitted. Any assumptions should be clarified during the 
clarification period 
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2.1.  Details of the technical criteria and information requirements/Questions 

E01 - Sustainability - Pass/Fail 
 
The Authority has set itself challenging commitments and targets to improve the 
environmental and social impacts of its estate management, operation, and procurement. 
These support the Government’s green commitments. The policies are included in the 
Authority’s sustainable procurement policy statement published at:  
https://www.gov.uk/government/publications/defra-s-sustainable-procurement-policy-
statement 
    
Within this context, please explain your approach to delivering the services and how you 
intend to reduce negative sustainability impacts. Please discuss the methods that you will 
employ to demonstrate and monitor the effectiveness of your organisation’s approach.  
 
Your response should: 
 

• Demonstrate that the Tenderer has a sustainability policy in place; and  
 

• Provide evidence as to how the Tenderer will reduce the environmental impacts of   
delivering this contact.  
 

A “fail” will be allocated to a response that does not demonstrate any evidence of addressing 
sustainability.  
 
E02 – Equality and Diversity 

Tenderers should provide details of suitably robust procedures for equality and diversity, 
including how they will conduct measurements in a safe manner.  

A “Fail” will be allocated to a response that does not demonstrate any evidence of 
addressing equality and diversity.  

 
If a Tenderer receives a ‘Fail’ in any of the questions E01 - E02 they will be eliminated from 
the procurement. 
 
If a Tenderer scores 20 or less using the ‘Scoring Criteria’ in Section 2: Tender Evaluation 
(Paragraph 1.8); for any of the questions E03-E05 the Authority may choose to reject the 
Tender. 

 

E03 Organisational Experience, Capability and Resources (Weighting: 30%) 

Please describe the project team’s recent experience and capability (within the last 5 years) 
in delivering projects that are relevant or comparable to this specification.  This should 
include examples of the tenderer working with stakeholders, including the authorities and 
the industry. 

• Please include details of the number of years your organisation has been involved in 
this activity. 

https://www.gov.uk/government/publications/defra-s-sustainable-procurement-policy-statement
https://www.gov.uk/government/publications/defra-s-sustainable-procurement-policy-statement
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• Please provide details of the proposed project team (including any sub-contractors) 
and the team structure that you intend to use to deliver this project. Please provide 
CVs for members of the team to support your response.  (Max 2 A4 sides per CV). 

• Please include a list of the most recent references to relevant publications by your 
organisation in the area (maximum of 10). 

Your response must be a maximum of 2 sides of A4, Arial font size 11, excluding the 

list of most recent publication references and CVs. Links to other documents will not 

be considered as part of your response e.g. links to published documents online. 

Please upload a document with the filename: “E03 – Your Company Name” 

Evaluation criteria 

Higher marks will be awarded to submissions which demonstrate:  

• Sufficient recent experience and capability of effectively delivering comparable 
projects. 

 

• Evidence of completion of projects on schedule and to budget. 
 

• Proven expertise and experience in working in research of the type proposed. 
  

 

E04 Approach and Methodology (40%) 

Please demonstrate your understanding of the policy / research context and identify 
the key issues / challenges that you are proposing to address in this project. 

• Please detail the approach and methodology to be adopted in order to deliver the full 
scope of requirements systematically and in detail. 

• Please outline the approaches to be used to achieve the objectives and clearly define 
a work plan for the life of the project. 
If your proposal will deliver additional objectives or includes optional additional work 

packages, please clarify these and separately cost any optional work packages. 

Your response must be a maximum of 10 sides of A4, Arial font size 11, excluding 

the list of most recent publication references. Links to other documents will not be 

considered as part of your response e.g. links to published documents online. Please 

upload a document with the filename: “E04 – Your Company Name” 

Evaluation Criteria: 

Higher marks will be awarded to submissions which demonstrate: 

• An excellent understanding of the requirements of the project, and the policy and 
international context in which the project operates.   

 

• A clear approach to each of the objectives, and how this is implemented. 
 

• Sufficient awareness and understanding of Government policy and the International 
situation. 
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• Scope of the project – The Tenderer shall demonstrate a thorough and evidence 
based justification for the method selected for development, and a suitable, realistic 
and robust methodology for undertaking the review and collating and analysing data. 

  

• An outline of how relevant parties will be engaged and participation encouraged and 
maximised. 

 

• Identification of key milestones, tasks and critical paths, including a robust and 
credible approach to meeting or exceeding the deliverables and service levels 
outlined in the Specification in Section 3. 

 

• Consideration and mitigation of any risks to meeting the objectives, with full and 
comprehensive proposals. 
 

• Innovative measures proposed within the methodology which demonstrate value for 

money whilst meeting project objectives. 

 

 E05 Knowledge and Records Management (Weighting 30%) 

Consider the expected outputs which may arise from this project, identify key 

audiences for the results and outline your plans for knowledge exchange and 

communications of results. Provide a list of all proposed project outputs, including 

datasets, analysis of findings, publications, presentations or demonstrations, and a 

brief description of how you anticipate the results will be used and by whom. 

Your response must be a maximum of 2 sides of A4 Arial font size 11. excluding the 

list of most recent publication references. Links to other documents will not be 

considered as part of your response eg links to published documents online. Please 

upload a document with the filename: “E05 – Your Company Name” 

 

Evaluation Criteria: 

Higher marks will be awarded to submissions which demonstrate:  

• The list of proposed project outputs, including datasets, publications, presentations 

or demonstrations   

 

• The likely long-term usefulness of the project outputs   

 

• The identified key audiences for the results demonstrate good knowledge of 

relevant stakeholders and likelihood of successful stakeholder engagement  

 

• Knowledge exchange and communication plans provide confidence that relevant 

stakeholders will be aware of project outputs, understand their limitations and use 

them   
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APPENDIX A 
 

FORM OF TENDER 
 
To be returned by 12:00 GMT on 18 November 2022 
 

TENDER FOR THE:  Characterisation of Fine Particulate Matter Emissions from 

Energy from Waste Plants and Natural Gas Fired Combustion Plant 

 
 
Tender Ref:  C5088 
 
 
1. We have examined the invitation to tender and its schedules set out below (the ITT) 

and do hereby offer to provide the goods and/or services specified in the ITT and in 
accordance with the attached documents to the Authority commencing (Date to be 
confirmed) for the period specified in the ITT. 

 

• Tender Particulars (Section 1) 

• Specification of Requirements (Section 2) 

• Evaluation (Section 3) 

• Form of Tender (Appendix A) 

• Authority’s Conditions of Contract (Appendix B) 
 

2. If this tender is accepted, we will execute the Contract and any other documents 
required by the Authority within 10 days of being asked to do so. 

 
3. We agree that: 
 

a. before executing the Contract substantially in the form set out in the ITT, the 
formal acceptance of this tender in writing by this Authority or such parts as 
may be specified, together with the documents attached shall comprise a 
binding contract between the Authority and us; 
 

b. pursuant to EU Directive 1999/93/EC (Community Framework for Electronic 
Signatures) and the Electronic Communications Act 2000, the Contract may 
be executed electronically using the Authority’s electronic tendering and 
contract management system, Atamis; 

 
c. we are legally bound to comply with the confidentiality provisions set out in the 

ITT; 
 
d. any other terms or conditions or any general reservation which may be 

provided in any correspondence sent by the Authority in connection with this 
procurement shall not form part of this tender without the prior written consent 
of the Authority; 
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e. this tender shall remain valid for 120 days from the closing date for tenders 
specified in the ITT; and 

 

f. the Authority may disclose our information and documents (submitted to the 
Authority during the procurement) more widely within Government for the 
purpose of ensuring effective cross-Government procurement processes, 
including value for money and related purposes. 

 
4. We confirm that: 

 
a. there are no circumstances affecting our organisation which could give rise to 

an actual or potential conflict of interest that would affect the integrity of the 
Authority’s decision making in relation to the award of the Contract; or 
 

b. if there are or may be such circumstances giving rise to an actual or potential 
conflict of interest, we have disclosed this in full to the Authority. 

 
5. We undertake and it shall be a condition of the Contract that: 

 
a. the amount of our tender has not been calculated by agreement or 

arrangement with any person other than the Authority and that the amount of 
our tender has not been communicated to any person until after the closing 
date for the submission of tenders and in any event not without the consent of 
the Authority; 

 
b. we have not canvassed and will not, before the evaluation process, canvass 

or solicit any member or officer, employee or agent of the Authority or other 
contracting authority in connection with the award of the Contract and that no 
person employed by us has done or will do any such act; and 

 
c. made arrangements with any other party about whether or not they may submit 

a tender except for the purposes of forming a joint venture. 
 

6. I warrant that I am authorised to sign this tender and confirm that we have complied 
with all the requirements of the ITT.  

 
Signed 
 __________________________________________________________________ 
 
 
Date __________________________________________________________________ 
 
 
In the capacity of
 _____________________________________________________________ 
 
Authorised to sign  
Tender for and on  
behalf of  _______________________________________________________ 
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Postal Address _______________________________________ 
 
    
Post Code  _______________________________________________________ 
Telephone No.  
_______________________________________________________ 
 
 
Email Address:
 _____________________________________________________________ 
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APPENDIX B 

AUTHORITY’S CONDITIONS OF CONTRACT 

This Document is available on ATAMIS Portal 
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APPENDIX C 

Commercial Pricing Proposal 

This Document is available on ATAMIS Portal 
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APPENDIX D 

Staff Time in Days Template 

This Document is available on ATAMIS Portal 
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APPENDIX E 

Technical Evaluation Questions 

This Document is available on ATAMIS Portal 
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APPENDIX F 
 

Travel and subsistence (included for reference purposes only) 

 


