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The Purchase Order number is: . We will require you to quote this on all invoices 

to ensure timely payment. Invoices should be sent to: 

 

 

 

 

 

 

 

 

 

 

 

Invoices not containing the correct Purchase Order number will mean we are unable to 

process them, and they will be returned to you. 

 

This contract will be managed on behalf of the Environment Agency by  

 

The contract reference and title given above should be quoted on all correspondence.  

 

The contract will be governed by the ESPO Consultancy Services 664 - 21 Call-Off Terms as 

contained within the original request for quotation and modified as agreed on 14 September 

2022. 

 

Please acknowledge receipt of this letter and confirm your acceptance by return and signing 

the attached contract. 

 

 

Yours sincerely 
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Receipt and acceptance of award for the above contract, as per the Environment Agency’s 

award letter of dd/mm/yyyy acknowledged for supplier name by: 

 

 

Name: 

 

Signature: 

 

Date: 

 




