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[bookmark: _Toc459026818]Appendix A: Company Information 


1. Legal entity name of Tenderer
	



2. Contact person's name, email address, telephone number and postal address for enquiries relating to this procurement
	Name:
Email address:
Telephone number:
Postal address:



3. Tenderer’s registered address 
	



4. Tenderer’s website address (if available)
	



5. Please explain the legal form of the Tenderer
	[bookmark: id.2e748957e556]Sole Trader
[bookmark: id.f2858791bea6]Partnership
[bookmark: id.4f9f2646917c]Limited Liability Partnership
[bookmark: id.15b44623820e]Private Limited Company
[bookmark: id.bbfb88dbdfcd]Public Limited Company 
[bookmark: id.e62913dc4bcb]Local Council 
[bookmark: id.0f85acb4239e]Voluntary/ charitable/ not for profit organisation
[bookmark: id.6f212a68f63a]Other (please specify below) 



6. If ‘Other’ has been selected from the question above, please provide details.
	



7. If your business is a registered company, charity or any other registered organisation (including limited, non-limited or Industrial and Provident Society), please state your registration number.  This must be the registration number of the Tenderer named in Q1, providing the country and date of incorporation / registration if other than the UK.
	



8. Name of ultimate parent company (if this applies)
	



9. Companies House Registration number of ultimate parent company (if this applies)
	



10. Please confirm whether or not you have formed, or are forming a consortium for the purpose of tendering for this requirement. 
If you answer 'No' to this question, please mark subsequent questions on consortia “N/A” and proceed with the remaining questions
If you answer ‘Yes’ to this question, all members of the consortium will be required to provide the information required in all sections of the procurement documents as part of a single composite response to RSSB (so each member of the consortium is required to contribute to completing the response documents.)
	Yes / No



11. If you have answered 'Yes' to question 10 above, please list the names of your consortium members and their registration numbers (if applicable).  Please note RSSB reserves the right to obtain additional information on the consortium members.
	





12. If you have answered 'Yes' to question 10, please confirm the structure of the Consortium (e.g.  One Legal Entity, Lead Organisation on behalf of the consortium, External Non-Delivering Organisation). 
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[bookmark: _Toc459026819]Appendix B: Grounds for Exclusion

Tenderers must declare in the box below, by deleting the appropriate statement, whether any of the mandatory or discretionary grounds for exclusion in regulation 57 of the Public Contracts Regulations 2015 apply. 
Please see the Public Contracts Regulations 2015 at the following address: http://www.legislation.gov.uk/uksi/2015/102/pdfs/uksi_20150102_en.pdf
Any Tenderers failing to make a declaration whether any of the mandatory or discretionary grounds for exclusion in regulation 57 of the Public Contracts Regulations 2015 apply will be deemed to be missing significant information and will be deemed irregular and not accepted. 
Any tenderer declaring that any of the mandatory or discretionary grounds for exclusion apply will be excluded from the procurement. For the avoidance of doubt;
i) your Technical and Financial Proposals will not be evaluated
ii) you will not progress any further in this procurement process.


	[Delete accordingly]

 I/ We declare that none of the mandatory or discretionary grounds for exclusion in regulation 57 of the Public Contracts Regulations 2015 apply to this Tender.


 I/ We declare that one or more of the mandatory or discretionary grounds for exclusion in regulation 57 of the Public Contracts Regulations 2015 apply to this Tender.






[bookmark: _Toc459026820]Appendix C: Schedule of Qualifications

[bookmark: _Toc456692789][bookmark: _Toc459022693][bookmark: _Toc459026821]Qualifications to Terms and Conditions
We hereby set out the contract deliverables which we are unable to meet in their current form, identifying an alternative means of meeting their goal.  We agree that RSSB is under no obligation to accept these qualifications and that by including qualifications RSSB reserves the right to disqualify our Tender. Please add lines as required.

	Clause reference
	Reason for which clause that cannot be met in current form
	Alternative means of meeting their goal and benefit to the Employer
	Acceptance by the Employer

	

	
	
	



The tenderers response may be disqualified if the qualifications noted, in the opinion of RSSB:
(i) prevents delivery of all requirements set out in the Schedule of Requirements; 
(ii) seeks to materially change fundamental terms of the contract;
(iii) seeks to achieve a different relationship through systematic change to a large number of terms and conditions; and/or
(iv) seeks to make changes which import additional risk or cost to RSSB.

[bookmark: _Toc459026822]Appendix D: Form of Tender

Please return this Declaration along with your final tender and retain a copy for your records. 
We undertake if selected, to perform the contract in accordance with the procurement documents, including the Terms and Conditions of Contract.
We agree that our final tender shall remain open for acceptance by the Customer for 180 days from the date stipulated for the return of final tenders.
We understand that you are not bound to accept the any request to participate or final tender you may receive.
We certify that this any costs provided will be bona fide, and that we have not fixed or adjusted the amount in accordance with any agreement or arrangement with any other person.  We also certify that we have not done and we undertake that we will not do, at any time before the hour and date specified for the return of final tenders, any of the following acts:
Communicate to a person, other than RSSB, the costs contained in the pricing schedule, except where the disclosure, in confidence, of these costs was necessary to obtain insurance premium quotations required for the preparation of a final tender.
Enter into an agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any costs to be submitted.
Offer or pay or give or agree to pay or give, any sum of money or valuable consideration directly or indirectly to any person, for doing or having done or causing or having caused to be done, in relation to any tender for the said goods, services or works, any act or thing of the sort described herein.
We recognise that RSSB reserves the right to clarify details of our offer prior to the award of any contract. 
[bookmark: _Toc519998894]We hereby undertake that the period during which any final tender from us remains open for acceptance not to divulge to any persons, other than to RSSB, any information relating to the submission of this tender the details contained therein except where such is necessary for the purpose of submission of a tender.

Signed.................................................................. Date .................................


Name in block capitals: ..........................................
Duly authorised to sign for and on behalf of [Insert Tenderer Name]



[bookmark: _Toc459026823]Appendix E: Sub-contractors

All Tenderers must provide details of all sub-contractors that will be used to perform the contract. 

	Name & Address of Sub-Contractor
	Service performed for Tenderer
	% OF Work to be undertaken by subcontractor
	Key Deliverables for Subcontractor

	Name: 
	
	
	
	

	Company registration number and Address:
	
	
	
	

	Name: 
	
	
	
	

	Company registration number and Address:
	
	
	
	

	Name: 
	
	
	
	

	Company registration number and Address:
	
	
	
	




[bookmark: _Toc459026824]Appendix F: Conflicts of Interest

Tenderers have a continuing duty to disclose actual or potential conflicts of interest in respect of itself, its named sub-contractors and / or consortium members in relation to this procurement.

Tenderers are reminded that failure to identify material conflicts of interest may constitute evidence of corruption, which may lead to their tender being found to be irregular and not accepted.

Please declare whether there are any existing or potential conflicts of interest in relation to this procurement:
	
Yes / No




If you have answered 'Yes' to the question above and are declaring an actual or potential conflict of interest, describe the conflict and explain how you plan to mitigate this conflict through the lifetime of the procurement and the contract.
	












[bookmark: _Toc459026825]Appendix G: Schedule of Requirements (attached as a separate document) 



[bookmark: _Toc459026826]Appendix H: Pricing Schedule (see separate excel spreadsheet)























Appendix I: Draft Contract (see separate document)
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