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1 - PREAMBLE


1	GENERAL REQUIREMENTS

Quotations are invited to engage the services of a consultancy to carry out a structural survey\inspection for the replacement of an industrial workshop door at Contracts House Daventry.
In the event that the feasibility proves viable the consultancy will be commissioned to prepare a ITT (which will go out to tender using the councils e-tender portal), evaluate the responses and supervise the successful supplier to complete the works.
All site works including commissioning to be completed by Friday 27th October 2017.  


The Council’s detailed requirements are defined in the Specification.


2	PROPOSED TIMETABLE

The Council proposes to follow the timetable below, but reserves the right to depart from it at any time.

	Stage
	Date

	Publishing quotation documents
	2nd June 2017

	Closing date for Quotations
	19th June 2017

	Evaluation completed
	22th June 2017

	Contract award
	

	Contract commencement
	




3	FREEDOM OF INFORMATION

Information in relation to this quotation may be made available on demand in accordance with the requirements of the Freedom of Information Act 2000 (“the Act”) and your company/organisation name will be disclosed in the terms and conditions of your contract where the expenditure is over £500.

Bidders should state if any of the information supplied by them is confidential or commercially sensitive or should not be disclosed in response to a request for information under the Act.  Bidders should state why they consider the information to be confidential or commercially sensitive. 
This will not guarantee that the information will not be disclosed but will be examined in the light of the exemptions provided in the Act. 



4	CONFIDENTIALITY

4.1	All documentation or information issued by the Council shall be treated as private and confidential for use only in connection with any resulting contract and shall not be disclosed in whole or in part to any third party without the prior written consent of the Council.

4.2	The documents which constitute the Contract and all copies thereof are and shall remain the property of the Council and must not be copied or reproduced in whole or in part and must be returned to the Council upon demand.


5	INTERIVEW 

N/A


6	CONDITIONS OF CONTRACT

Standard Conditions for the Supply of Goods and Services to Daventry District Council are available on Daventry District Council’s website www.daventrydc.gov.uk.

By submitting a Quotation, Suppliers are agreeing to be bound by the terms of Conditions of this Contract without further negotiation or amendment.



2 – EVALUATION OF QUOTATIONS





Stage One – Supplier Selection Criteria

Assessment against qualifying criteria is essentially a pass/fail exercise, designed to ensure that those bidders who proceed to stage 2 of the evaluation are considered suitable for delivering the Goods to the Customer.

The qualifying criteria against which all bidders will initially be assessed relate to the items addressed in the Suitability Assessment Questionnaire (Section Seven). The qualifying criteria are essentially the minimum standards which bidders should meet or exceed.  These minimum standards are set out in table two below, in order that bidders can check that that they are likely to meet them

Bidders will be evaluated using the selection criteria listed below.  Any bidders failing any section will not have their quotation evaluated.
Table One Supplier selection

	Section
	Assessment

	1.  Supplier information
	Not scored

	2.  Exclusion grounds
	Pass / Fail

	3     Financial assessment
	Pass / Fail

	4     References
	Pass / Fail

	5.1  Insurance
	Pass / Fail

	5.2  Compliance with Equality legislation
	Pass / Fail

	5.3  Health & safety  
	Pass / Fail

	
	



Financial standing takes into consideration a suppliers credit score, the estimated value of the contract, and the bidders turnover.  Any bidderr who does not achieve a credit score of at least 81 and/or or whose minimum yearly turnover is not at least twice the estimated value of the contract may be subjected to a more detailed assessment as to their financial standing.  Any bidder who provides less than satisfactory accounts/figures or documentation which therefore give rise to concerns that cannot be satisfied regarding their financial standing, will fail.
Stage Two - Award Criteria
Bidders that meet the qualifying criteria set out above will proceed to be evaluated against the award criteria.  Two criteria (Price and Quality) will be used to determine the most economically advantageous quotations. These will carry the following weightings in the evaluation scheme:

· Price	40%
· Quality	60%

How scores will be awarded is detailed below

Price Evaluation – 40%

The maximum price score is given to the lowest submitted total price.  Other price scores will be calculated as a percentage of the maximum score based on their price in relation to the lowest price.

Quality Evaluation – 60%


Bidders will be scored on their responses to the contract specific questions in Section 5 in relation to the requirements of the specification.  

Each question will be scored using the following scale of awarding marks between 0 and 4:

Table Two: Scoring Scale (B)


	Score
	

	4
	Excellent Response
The response is compliant indicating that the bidder has a comprehensive understanding of the requirements and the proposed solution will meet the contract standard and provide significant additional benefits beyond the stated requirement.

	3
	Good response
The response is compliant clearly indicating that the bidder can deliver the entire contract requirement and the solution offers some limited benefits beyond the stated requirements.

	2
	Acceptable response
The response is compliant. This indicates that all the basic contractual requirements are met, but not exceeded and the contract would be delivered.

	1
	Poor response
The response is partially compliant, with shortfalls in the solution offered. This indicates that not all the requirements of the contract would be met and there would be difficulty in delivering the contract requirements.

	0
	Unacceptable response
Inadequate or irrelevant response indicating there would be serious difficulties or inability in delivering the requirements.




If a quotation scores ‘0’ against any one or more method statements, this will give grounds for excluding the quotation from any further consideration. For any quotations so excluded, the relevant price will also be excluded from the evaluation.

Each question also carries an ‘importance weighting’ (between 1 and 3) which reflects its significance to the evaluation (see Table Three below).

Table Three: Weightings (A)

	Interpretation
	Weightings

	High importance to the evaluation
	3

	Medium importance to the evaluation
	2

	Lower importance to the evaluation
	1



The weighting (A) will be multiplied by the score out of 4 (B) to arrive at a total weighted score (C). A copy of the evaluation matrix can be found at Table Four below


Table Four: Evaluation Matrix 

	Question Number
	Method Question 
	Weight
Score1-2-3
	Max Total Marks Available 


	Experience & Quality 
	
	

	8.1.1
	Depth & breadth
	3
	12

	8.1.2
	Quality assurance 
	2
	8

	8.1.3
	Professional affiliation
	2
	8

	Methodology
	
	28

	8.2.1
	Understanding
	3
	12

	8.2.2
	Implementation
	2
	8

	8.2.3
	Monitoring
	3
	12

	8.2.4
	Communications
	1
	4

	Service delivery
	
	36

	8.3.1
	Base & customer contact
	1
	4

	8.3.2
	Contract manager
	3
	12

	8.3.3
	Resource of team
	2
	8

	8.3.4
	Contingency arrangements
	1
	4

	
	
	
	28

	
	
	Total
	
92





As a further safeguard to ensure the quality of Suppliers, should any bidder score less than a total score of 40 for the overall ‘quality’ element of the evaluation, then the right is reserved to exclude their quotation from further consideration, regardless of its price score.

As the pre-determined Price:Quality split is 40:60, the highest Quality score is allocated the maximum score with the other bidders given a pro-rata score reflecting the difference.

           Winning Quotation

Bidders’ final Price and Quality scores will be added together to give a final score out of 100 points. Taking the evaluation process as a whole, the bidder which achieves the highest score will be the winning bidder. 
 

Table Five: Award criteria 

	Award criteria
	Weighting

	Relevant experience and quality assurance
	25%

	Methodology
	20%

	Service delivery
	15%

	Qualitative total
	60%

	Price
	40%

	Overall Total
	100%



3 – SUBMISSION OF QUOT	ATION INSTRUCTIONS





3.1	E-TENDERING INSTRUCTIONS 	

To submit your bid:

1. Please visit the LGSS Procurement Portal to formally register your interest in this opportunity and to access the documentation.

www.lgssprocurementportal.co.uk

Once logged in and to navigate to the opportunity, please click 'My Activities', filter by the buyer as 'LGSS' and click 'Update'. The page will then refresh to show you your 'Active Activities'. Simply click on the title of the opportunity to then open the event(s) to view any associated attachments. There is also a messaging area to submit any clarification questions. 

2. You are able to submit documents from the day they are issued, therefore it may be worthwhile submitting those that you do not need to do any further work on (e.g. accounts or insurance schedules) as soon as possible so you can practice the process straight away. 

3. On the quotation return deadline date itself if you still have documents to submit it is recommended that you start submitting them at least three hours before the deadline in case of any problems. This is to allow sufficient time for the Council to address any problems/queries you may have prior to the quotation return deadline.

4. The e-tender system will close down the tender upload facility at the stated tender return deadline preventing any uploads after this time.

5. All submitted documents should be named: ‘company name’ – ‘title of document’ (e.g. Joe Bloggs Ltd – Financial Accounts 2006 - 2007). Please ensure that all documents are saved in the formats specified in section 6.2. Extremely large files or submissions may be zipped for ease of uploading.

6. When returning submissions electronically, bidders should take into consideration the method of internet connection used (e.g. dial-up modem, broadband etc). Under normal circumstances, broadband connection will provide a much quicker connection. 

7. Electronic quotation submissions will only be accepted via the Due North website.

8     If you require any technical assistance when using the Due North portal, please use the ticket logging system.

Alternatively, please contact the helpdesk on 0330 005 0352 or by email ProContractSuppliers@proactis.com 





6.	SPECIFICATION

6.1	Specification of requirements- please refer to the price schedule 
	
6.2	CONTRACT MANAGEMENT- ROLES & RESPONSIBILITIES
Service Provider’s Responsibilities
·    To provide a designated Service Provider Contract Manager who will be responsible for ensuring that the product\service provided meets the requirements of the specification.
· The Service Provider Contract Manager is to make themselves available to meet with the Council’s Contract Manager formally on a regular basis to discuss issues in relation to the successful running of the Agreement as deemed appropriate by either party.
·      To forward any particular concerns, written or verbal, back to the Council’s Contract Manager without any undue delay.
·      The Service Provider shall self-monitor their performance in line with the Council’s specification.

	Council’s Responsibilities
· To provide a designated Council Contract Manager who will be responsible in ensuring that the Service Provider delivers the service meeting the requirements of the specification.
·     To monitor the Service Provider’s performance and to review the quality of the service being undertaken against the specification. 
·     To forward any particular concerns, written or verbal, back to the Service Provider Contract Manager without any undue delay.
·     To agree and implement such changes to the Agreement as deemed necessary in line with procedures provided for in the Agreement.
·     In relation to any performance issues and formal proceedings that they are addressed in accordance with the process stated in the terms and conditions\special terms and conditions\specification.
      Contract Meetings
The Service Provider Contract Manager and the Council Contract Manager shall hold service review meetings as and when required. The consultant quotation will include costs for these meetings. 


6.3	PAYMENT DETAILS & ARRANGEMENTS
			
Stage A will be paid 100% upon completion.
Stages B&C will be paid 100% upon completion.
Stage D will be paid 100% upon completion.
Stages E&F will be paid 100% upon completion.

The councils standard payment terms are 30 days from date of invoice.
The contractor will be paid upon receipt of an invoice accompanied by such documentation as proof of delivery of the service, and will be paid retrospectively for the contracted work, therefore it is envisaged, unless other arrangement are agreed with the successful contractor, for payment to be monthly. 

No invoices will be accepted from any supplier without an official written order from the Council and the order number in full being quoted on all invoices.
Hard\electronic copy invoices should be submitted:
· In arrears, consolidated
· In UK Pounds Sterling
· Accompanied by a full breakdown of charges relating to the Goods and Services provided

All invoices should be addressed to:

Daventry District Council
Accountancy
Civic Offices
Lodge Road
Daventry
NN11 4FP

All payments will be made by BACS

Failure to do so may lead to delay in payment.

6.4 	DURATION OF THE CONTRACT
Contract Period

The contract will commence on 7th July 2017 to run until 27th October 2017. 







 

	1.
	Supplier information

	1.1
	Supplier Name
	

	1.2
	Registered office address (if applicable)
	

	1.3
	Registered website address (if applicable)
	

	1.4
	Trading status 

· public limited company
· limited company 
· limited liability partnership 
· other partnership 
· sole trader 
· third sector
· other (please specify your trading status)

	

	1.5
	Date of registration in country of origin
	

	1.6
	Company registration number (if applicable)
	

	1.7
	Charity registration number (if applicable)
	

	1.8
	Head office DUNS number (if applicable)
	

	1.9
	Registered VAT number 
	

	1.10
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll]Yes |_|    No |_|     N/A |_|

	1.11
	If you responded yes to 1.10, please provide the relevant details, including the registration number(s).
	

	1.12
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes |_|    No |_|     N/A |_|

	1.13
	If you responded yes to 1.12, please provide additional details of what is required and confirmation that you have complied with this.
	

	1.14
	Trading name(s) that will be used if successful in this procurement
	

	1.15
	Relevant classifications (state whether you fall within one of these, and if so which one)
Voluntary Community Social Enterprise (VCSE)
Sheltered Workshop
Public service mutual
	

	1.16
	Are you a Small, Medium or Micro Enterprise (SME)[footnoteRef:1]? [1: ] 

	[bookmark: _3dy6vkm]Yes |_|    No |_|

	1.17
	Are you bidding as the lead contact for a group of economic operators?
	Yes |_|    No |_|

	
	If yes, please provide details
	

	1.18
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Yes |_|    No |_|

	
	If yes, please provide details
	


Please complete all questions below.  The information provided will be used in the [quotation/] evaluation process to assess your organisation’s suitability to provide the Contract.[bookmark: _Toc466976180]7 - SUPPLIER QUESTIONNAIRE


[bookmark: _4d34og8]
	2.
	Exclusion Grounds

	A response of ‘yes’ to any question below may mean that your bid for this Contract cannot be considered.
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences below 

	2.1
	Participation in a criminal organisation.  
	Yes |_|    No |_|

	2.2
	Corruption
	Yes |_|    No |_|

	2.3
	Fraud
	Yes |_|    No |_|

	2.4
	Terrorist offences or offences linked to terrorist activities
	Yes |_|    No |_|

	2.5
	Money laundering or terrorist financing
	Yes |_|    No |_|

	2.6
	Child labour and other forms of trafficking in human beings
	Yes |_|    No |_|

	2.7
	Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	Yes |_|    No |_|

	Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	2.8
	Breach of environmental obligations 
	Yes |_|    No |_|

	2.9
	Breach of social obligations  
	Yes |_|    No |_|

	2.10
	Breach of labour law obligations 
	Yes |_|    No |_|

	2.11
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State
	Yes |_|    No |_|

	2.12
	Guilty of grave professional misconduct
	Yes |_|    No |_|

	2.13
	Entered into agreements with other economic operators aimed at distorting competition
	Yes |_|    No |_|

	2.14
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a Contract which led to early termination of that contract, damages or other comparable sanctions
	Yes |_|    No |_|

	2.15
	Has any officer of your organisation been employed by, or have a relative who is a councillor or employee of the council?
Are there any officers\employees of your organisation who have any involvement with other organisations that provide services to the Council?

	Yes |_|    No |_|




Yes |_|    No |_|


	
	If Yes (2.15) please provide brief details.




	3  Financial Assessment

Contractors are required to self-certify that they can provide the information below.  

[The Council will undertake a financial assessment including an Experian credit check and analysis of audited accounts/alternative information prior to any contract award]


	3.1
	Are you able to provide a copy of your audited accounts for the last two years, if requested?
	Yes |_|    No |_|

	
	If no, can you provide one of the following

	
	a)  A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.
	Yes |_|    No |_|

	
	(b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes |_|    No |_|

	
	(c) Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
	Yes |_|    No |_|

	3.2
	Where the Council has specified a minimum level of economic and financial standing and/ or a minimum financial threshold within the evaluation criteria for this procurement, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.

	Yes |_|    No |_|

	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below:

	3.3
	Name of organisation 
	

	3.4
	Relationship to the Supplier completing these questions
	

	3.5
	Are you able to provide parent company accounts if requested to at a later stage?
	Yes |_|    No |_|

	3.6
	If yes, would the parent company be willing to provide a guarantee if necessary?
	Yes |_|    No |_|

	3.7
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	Yes |_|    No |_|

	3.8
	Turnover over the last two years
	Year                          £

	
	
	Year                          £



	4.   References

	Please provide details of up to three contracts that are relevant to the Contract requirement. The Council will contact the organisations stated below to obtain a reference in respect of services provided.  Please note, you are responsible for ensuring up to date contact details are provided for each reference. 

Please note: Upon requesting references, the Council will allow ten working days for receipt before making the decision to award the contract. It is important that you confirm with your referees that they are current (e.g. still working for the organisation), willing and available to provide a reference.

Suppliers should be aware that if references are not returned within the ten working days or if they are unsatisfactory this may affect the contract award decision.




	Contract 1
	

	Name of customer organisation
	

	Point of contact in the organisation
	

	Position in the organisation
	

	E-mail address
	

	Description of contract
	

	Contract Start date
	
	Contract completion date
	

	Estimated contract value
	
	
	

	Contract 2
	

	Name of customer organisation
	
	
	

	Point of contact in the organisation
	
	
	

	Position in the organisation
	
	
	

	E-mail address
	
	
	

	Description of contract
	
	
	

	Contract Start date
	
	Contract completion date
	

	Estimated contract value
	
	
	

	Contract 3
	

	Name of customer organisation
	
	
	

	Point of contact in the organisation
	
	
	

	Position in the organisation
	
	
	

	E-mail address
	
	
	

	Description of contract
	
	
	

	Contract Start date
	
	Contract completion date
	

	Estimated contract value
	
	
	



	If you cannot provide at least one Contract example, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract. 

	






	5.
	Additional questions

	Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.

	5.1
	Insurance

	5.1.1
	
Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below  

Employer’s (Compulsory) Liability Insurance = £5m – £20m
Public Liability Insurance = £5m - £10m
Professional Indemnity Insurance - £2m - £5m

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.
	

Yes |_|    No |_|

A response of ‘No’ may mean your bid cannot be considered

	5.2
	Compliance with Equality Legislation

	5.2.1
	
In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?

If your answer to this question is “Yes”, please provide details in a separate Appendix.
	
Yes |_|    No |_|

A response of ‘yes’ may mean your bid cannot be considered

	5.2.2
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds of alleged unlawful discrimination?  

If your answer to this question is “Yes”, please provide details in a separate Appendix.

	Yes |_|    No |_|

A response of ‘yes’ may mean your bid cannot be considered 

	5.2.3
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds of alleged unlawful discrimination?  

If your answer to this question is “Yes”, please provide details in a separate Appendix.

	Yes |_|    No |_|

A response of ‘yes’ may mean your bid cannot be considered 






	5.3
	Health and Safety

	5.3.1
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements.
	
Yes |_|    No |_|


A response of ‘no’ will mean your bid cannot be considered 


	5.3.2
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years? 

If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.
 
The authority will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.     
	Yes |_|    No |_|

A response of ‘yes’ may mean your bid cannot be considered 

	Contact details and declaration

	
I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate. 

I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 

I understand that the information will be used in the evaluation process to assess my organisation’s suitability to provide the Services. 

I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.

I am aware of the consequences of serious misrepresentation.



	Contact name
	

	Role in organisation
	

	Phone number
	

	E-mail address 
	

	Postal address
	

	Signature (electronic is acceptable)
	

	Date
	





8 - CONTRACT SPECIFIC QUESTIONNAIRE


	8.1
	RELEVANT EXPERIENCE & QUALITY ASSURANCE

	8.1.1
	Depth & breadth
As well as your quoted reference sites above please provide additional information of the depth and breadth of your expertise and knowledge to meeting the councils requirements 
Suppliers response


	8.1.2
	Quality assurance
Please provide details of any quality assurance accreditation that your organisation holds   i.e. ISO9000
Supplier response


	
	OR
If your organisation does not have an accreditation please provide a description of your quality management systems which will ensure that the commodity\service that you would be providing will be legal, comply with industry standards and meet the council’s requirements.
Supplier response


	8.1.3
	Professional affiliation
Please provide details of membership of regulatory, professional or trade bodies with which you are registered, including registration numbers 
Supplier response
 

	8.2
	METHODOLOGY

	8.2.1
	Understanding
Please illustrate what you understand about the requirements of this contract and what do you perceive to be the greatest challenge\risks and describe what measures you will put into place to ensure delivery of what is required 
Suppliers response


	8.2.2
	Implementation
Please detail the implementation methodology you would adopt should you be awarded the contract in order to be ready to start delivering the service.
Suppliers response


	8.2.3
	Monitoring
Please detail what control measures and procedure you will put in place to monitor and manage performance to ensure that project deadlines\milestones are being realised.
Suppliers response


	8.2.4
	Communications
What will be your communications policy in keeping the council updated on developments and how the contract is working
Suppliers response


	8.3
	SERVICE DELIVERY

	8.3.1
	Operational base
Where is/are your proposed operational base for providing the service and please describe  your customer contact service during normal office hours and outside office hours 
Suppliers response


	8.3.2
	Contract Manager
Please provide the CV of the contract manager who if you are successful will be managing our account.
Suppliers response


	8.3.3
	Resource
Please provide details\CVs of the team that will support the contract manager
Suppliers response


	8.3.4
	
Contingency arrangements
Please detail what arrangements you will have in place in the event of an unforeseen problem i.e. unplanned staff absence
Suppliers response

	8.3.5
	Number of days
Please provide details of how many consultancy days you have allocated for each stage.
Suppliers response 









9 - PRICING SCHEDULE


REQUEST FOR QUOTATIONS
Feasibility, design, contractor procurement support, supervision of structural changes and the installation of a widened industrial rolling shutter door at Contracts House (workshop), Daventry.

· Quotation for each element of the following elements required. 
· Site visit available upon request.
· Abbreviations
· ‘DDC PM’ = Daventry District Council Project Manager
· ‘Consultant’ = The successful consultant procured via this ITT
· See timetable below.

	Stage
	Elements of the work

	Net price


	9.1 
A
Initial feasability
	Carryout a structural survey/inspection in order to determine the feasibility of the proposal. The consultant will consider as a minimum, the structural and services (electric etc) changes to the building, and broadly estimate the cost of the whole works.

Include all suitable time and resources for this work, including access requirements to carryout out inspections. To include brief report back to the client regarding findings.

A (above) – complete by Friday 7th July 2017


	£



	
	Should the Daventry District Council Project Manager consider feasibility to be proven, Items B and C below will be instructed.
	

	9.2
B
Design
	Design of all structural amendments to the building to enable the installation of an electrically operated roller shutter door (with manual chain mechanism back up) AND the removal of the existing door/mechanism. Existing door size approximately 4.5m wide x 5.1 clear height. New door approximately 7.5 wide by 5.1 m clear height (TBC).

Includes all coordination with the shutter door manufacturer/provider to ensure compatibility of proposed building structure (following amendments) with proposed door/mechanism.

	£


	9.3
C
Preparation of tender docs
	Document production

Suitable for utilisation in the contractor tender process. To enable the works to be accurately tendered.

· Production of a detailed specification for tender and site works stage.
· Production of all drawings for tender and site works stage.
· Production of a detailed order of works and works methodology. Reference to any critical elements of the work, the risks involved, and how those risks should be significantly reduced.

B and C (above  - complete by Friday 4th August 2017

	













£

	
	Should the Daventry District Council Project Manager consider the design appropriate, items D below will be instructed.
	

	9.4
D 
Tendering
	Complete contractor tendering for the whole works (e.g. removal and disposal of existing, structural changes, electrical installation, door installation, commissioning etc)

Prepare ITT and supply to DDC 
	
£



	
	PM to advertise on Contractors Finder 
https://www.gov.uk/contracts-finder
and
Source Northamptonshire http://www.sourcenorthamptonshire.co.uk/

DDC PM will collate the tender returns via the Contracts Finder portal, and return them to the successful consultant for tender evaluation. The consultant is required to evaluate all valid tender returns and recommend (only) a contractor to the DDC PM.

D complete by Friday 15th September 2017
	

	
	Should the DDC PM consider the tender returns and evaluation to be appropriate, items E and F below will be instructed.
	

	9.5
E
Site supervision
	DDC will be employ by the successful contractor under NEC Short Form of Contract.

The consultant will supervise the selected contractor on site throughout the works. Note that the consultant is required to act as Principal Designer and Designer under CDM 15.

	£


	9.6
F 
Completion
	Consultant to carry-out a detailed site inspection at completion of the works. Provide written confirmation to DDC that the works are suitable, certified, and safe for operation, or highlight any/all issues related to the outcome, including but not limited too; door installation/operation, structural building changes, quality of workmanship, and (certified) electrical works. To be completed before the contractors has demobilised from site.

E and F complete by Friday 27th October 2017. 
	£

	



	TOTAL
	£

	
	Clarifications

	

	
	
· Consultant to act as Principal Designer and Designer
· Quotation should include all necessary site visits and meeting attendance. There will be no further allowance for site visits that have not been included for above.
· This tender should include allowance for all resource deemed necessary to complete the works at all stages.

	




	
	
	

	9.7
	Additional costs
Please state any itemised costs you wish to be added separately

Prices quoted must be net excluding VAT

	



Note 

*Bidders will make financial allowance for the provision of all monitoring data, its collation, generation and submission to the Council, attendance at all relevant Council Meetings, Officer Meetings and meetings with local client representatives and customers as required for the provision of service.

Rates provided shall be fully inclusive of all expenses and disbursements including telephone, accommodation electronic information, generation and transmission, postage, stationery, duplicating, typing, printing and any costs associated with non-professional staff.

I warrant that I have all requisite authority to sign this Quotation and confirm that I have complied with all the requirements of the specification.

Dated this……………………………day of ………………………..2017


Signature …………………………………………………………………………..


For and on behalf of ………………………………………………………………
(Name of firm or Company)

Status of signatory…………………………………………………………………
(eg Partner or Director)
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