











Funds allocated to a particular expenditure heading in the table at paragraph 1 ("the
Table") are available for that expenditure heading only. Funds allocated to a
particular accounting year are available for that accounting year only. The allocation
of funds in the Table may not be altered except with the prior written consent of the
Department.

The Contractor shall maintain full and accurate accounts for the Service against the
expenditure headings in the Table. Such accounts shall be retained for at least 6
years after the end of the financial year in which the last payment was made under
this Contract. Input and output VAT shall be included as separate items in such
accounts.

The Contractor shall permit duly authorised staff or agents of the Department or the
National Audit Office to examine the accounts at any reasonable time and shall
furnish oral or written explanations of the account if required. The Department
reserves the right to have such staff or agents carry out examinations into the
economy, efficiency and effectiveness with which the Contractor has used the
Department's resources in the performance of this Contract.

Invoices shall be prepared by the Contractor monthly on the invoice dates specified
in the Table in in arrears and shall be detailed against the expenditure headings set
out in the Table. The Contractor or its nominated representative or accountant shall
certify on the invoice that the amounts claimed were expended wholly and
necessarily by the Contractor on the Service in accordance with the Contract and
that the invoice does not include any costs being claimed from any other body or
individual or from the Department within the terms of another contract.

The Department shall accept and process for payment an electronic invoice
submitted for payment by the Contractor where the invoice is undisputed and where
it complies with the standard on electronic invoicing. For the purposes of this
paragraph, an electronic invoice complies with the standard on electronic invoicing
where it complies with the European standard and any of the syntaxes published in
Commission Implementing Decision (EU) 2017/1870.

Invoices shall be sent, within 30 days of the end of the relevant month to Department
for Education PO Box 407 SSCL Phoenix House, Celtic Springs Bus. Park Newport
NP10 8FZ, quoting the Contract reference number. The Department undertakes to
pay correctly submitted invoices within 5 days of receipt. The Department is obliged
to pay invoices within 30 days of receipt from the day of physical or electronic arrival
at the nominated address of the Department. Any correctly submitted invoices that
are not paid within 30 days will be subject to the provisions of the Late Payment of
Commercial Debt (Interest) Act 1998. A correct invoice is one that: is delivered in
timing in accordance with the contract; is for the correct sum; in respect of
goods/services supplied or delivered to the required quality (or are expected to be at
the required quality); includes the date, supplier name, contact details and bank
details; quotes the relevant purchase order/contract reference and has been
delivered to the nominated address. If any problems arise, contact the Department's
Contract Manager. The Department aims to reply to complaints within 10 working



10

11

days. The Department shall not be responsible for any delay in payment caused by
incomplete or illegible invoices.

The Contractor shall have regard to the need for economy in all expenditure. Where
any expenditure in an invoice, in the Department's reasonable opinion, is excessive
having due regard to the purpose for which it was incurred, the Department shall
only be liable to reimburse so much (if any) of the expenditure disallowed as, in the
Department's reasonable opinion after consultation with the Contractor, would
reasonably have been required for that purpose.

If this Contract is terminated by the Department due to the Contractors insolvency or
default at any time before completion of the Service, the Department shall only be
liable under paragraph 1 to reimburse eligible payments made by, or due to, the
Contractor before the date of termination.

On completion of the Service or on termination of this Contract, the Contractor shall
promptly draw-up a final invoice, which shall cover all outstanding expenditure
incurred for the Service. The final invoice shall be submitted not later than 30 days
after the date of completion of the Service.

It shall be the responsibility of the Contractor to ensure that the invoice covers all
outstanding expenditure for which reimbursement may be claimed. On payment of
the invoice by the Department all amounts due to be reimbursed under this Contract
shall be deemed to have been paid and the Department shall have no further liability
to make reimbursement of any kind.

End of Schedule 2
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Schedule 3

TUPE

The Parties recognise that the Transfer of Undertakings (Protection of Employment)
Regulations 2006 (TUPE) may apply in respect of the award of the Contract, and
that for the purposes of those Regulations, the undertaking concerned (or any
relevant part of the undertaking) shall transfer to the Contractor on the
commencement of the Contract.

During the period of six months preceding the expiry of the Contract or after the
Department has given notice to terminate the Contract or the Contractor stops
trading, and within 20 working days of being so requested by the Department, the
Contractor shall fully and accurately disclose to the Department for the purposes of
TUPE all information relating to its employees engaged in providing Services under
the Contract, in particular, but not necessarily restricted to, the following:

1.2.1 the total number of staff whose employment with the Contractor is
liable to be terminated at the expiry of this Contract but for any
operation of law; and

122 for each person, age and gender, details of their salary, and pay
settlements covering that person which relate to future dates but which
have already been agreed and their redundancy entitlements (the
names of individual members of employed staff do not have to be
given); and

123 full information about the other terms and conditions on which the
affected staff are employed (including but not limited to their working
arrangements), or about where that information can be found; and

1.24 details of pensions entitiements, if any; and

1.2.5 job titles of the members of staff affected and the qualifications
required for each position.

The Contractor shall permit the Department to use the information for the purposes

of TUPE and of re-tendering. The Contractor will co-operate with the re-tendering of
the Contract by allowing the Transferee to communicate with and meet the affected

employees and/or their representatives.

The Contractor agrees to indemnify the Department fully and to hold it harmless at
all times from and against all actions, proceedings, claims, expenses, awards, costs
and all other liabilities whatsoever in any way connected with or arising from or
relating to the provision of information under Clause 1.2.

The Contractor agrees to indemnify the Department from and against all actions,
proceedings, claims, expenses, awards, costs and all other liabilities (including legal
fees) in connection with or as a result of any claim or demand by any employee or
other employee or person claiming to be an employee on any date upon which the



Contract is terminated and/or transferred to any third party ("Relevant Transfer
Date") arising out of their employment or its termination whether such claim or claims
arise before or after the Relevant Transfer Date.

1.6 In the event that the information provided by the Contractor in accordance with
Clause 1.2 above becomes inaccurate, whether due to changes to the employment
and personnel details of the affected employees made subsequent to the original
provision of such information or by reason of the Contractor becoming aware that the
information originally given was inaccurate, the Contractor shall notify the
Department of the inaccuracies and provide the amended information.

1.7  The provisions of this Condition shall apply during the continuance of this Contract
and indefinitely after its termination.

End of Schedule 3











