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Invitation to Tender for Technical Assessors of Applications to the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund

Tender Reference Number: TRN 1377/10/2017

Deadline for Tender Responses: 24th November 2017




Department for Business, Energy & Industrial Strategy


Date: 6th November 2017

The Department for Business, Energy & Industrial Strategy (“BEIS”) wishes to appoint Technical Assessors of Applications to the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund.


Enclosed are the following sections:
· Section 1 (page 3) 	Instructions on tendering procedures
· Section 2 (page 7) 	Specification of requirements
· Section 3 (page 18)	Further information on tendering procedure
· Section 4 (page 21)  	Declarations and information to be provided;
· Statement of Non-Collusion	
· Form of Tender				
· Conflict of Interest	

Please read the instructions on the tendering procedures carefully since failure to comply with them may invalidate your tender. Your tender (the “Technical Assessors for the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund Application” form) to apply for this opportunity must be returned by 24th November 2017 clearly marked as “TENDER”.


I look forward to receiving your response.

Yours sincerely,

Elizabeth Milsom

E:mail: entrepreneur@beis.gov.uk 


Section 1

Instructions and Information on Tendering Procedures


Invitation to Tender for “Technical Assessors of Applications to the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund”
Tender Reference Number: TRN 1377/10/2017
Deadline for Tender Responses: 24th November 2017
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[bookmark: _Indicative_Timetable][bookmark: _Ref382213948][bookmark: _Toc405888275][bookmark: SectionOne]

A. Indicative Timetable

The anticipated timetable for this tender exercise is as follows.  BEIS reserves the right to vary this timetable. Any variations will be published on contracts finder or circulated to all organisations who have registered an interest in notifications.

	Tender Timeline
	Date

	Advert and full invitation to tender issued
	6th November 2017

	Deadline for questions relating to the tender
	5pm on 20th November 2017

	Responses to questions published 
	21st November 2017

	Deadline for receipt of tender
	5pm 24th November 2017

	All suppliers alerted of outcome
	1st December 2017

	Contract award on signature by both parties
	w/c 4th December 2017

	
	

	Contract start date
	8th December 2017



The contract is to be for a period of 16 months unless terminated or extended by the Department in accordance with the terms of the contract.

B. [bookmark: _Briefing_Session_[delete/amend][bookmark: _Procedure_for_submitting][bookmark: _Toc405888276]Procedure for Submitting Tenders

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Please fill out and submit via email the accompanying “Technical Assessors for the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund Application” to entrepreneur@beis.gov.uk by 5pm on 24th November 2017.

For questions regarding the procurement process please contact Elizabeth Milsom (entrepreneur@beis.gov.uk) 

Tenders will be received up to the time and date stated. Please ensure that your tender is delivered not later than the appointed time on the appointed date. The Department does not undertake to consider tenders received after that time. The Department requires tenders to remain valid for a period indicated in the specification of requirements.

BEIS shall have the right to disqualify you from the procurement if you fail to fully complete your response, or do not return all of the fully completed documentation and declarations requested in this ITT.  BEIS shall also have the right to disqualify you if it later becomes aware of any omission or misrepresentation in your response to any question within this invitation to tender. If you require further information concerning the tender process, or the nature of the proposed contract, email entrepreneur@beis.gov.uk. All questions should be submitted by 5pm on 20th November 2017; questions submitted after this date may not be answered. Should questions arise during the tendering period, which in our judgement are of material significance, we will publish these questions with our formal reply by the end of 21st November 2017 and circulate – unnamed - to all organisations that have expressed an interest in bidding.  All contractors should then take that reply into consideration when preparing their own bids, and we will evaluate bids on the assumption that they have done so.

You will not be entitled to claim from the Department any costs or expenses that you may incur in preparing your tender whether or not your tender is successful.

C. [bookmark: _Conflict_of_Interest][bookmark: _Ref380584427][bookmark: _Toc405888277]Conflict of Interest

The Department’s standard terms and conditions of contract include reference to conflict of interest and require contractors to declare any potential conflict of interest to the Secretary of State.

For assessment of applications, conflict of interest is defined the presence of an interest or involvement of the contractor which could affect the actual or perceived impartiality of the assessment.

Where there may be a potential conflict of interest, the contractor should declare this on the “Technical Assessors for the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund Application”. We will then discuss with you how this might impact your assessment of applications.
The process by which this is managed in the procurement process is as follows:

1. During the bidding process, organisations may contact BEIS to discuss whether or not their proposed arrangement is likely to yield a conflict of interest. Any responses given to individual organisations or consortia will be published on contract finder (in a form which does not reveal the questioner’s identity). Any organisation thinking of submitting a bid, should share their contact details with the staff member responsible for this procurement, to ensure they receive an update when any responses to questions are published.

2. Contractors are asked to sign and return Declaration 3 (Annex 1 of the Technical Assessors for the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund Application”) to indicate whether or not any conflict of interest may be, or be perceived to be, an issue. If this is the case, the contractor should give a full account of the actions or processes that it will use to ensure that conflict of interest is avoided. In any statement of mitigating actions, contractors are expected to outline how they propose to achieve a robust, impartial and credible approach to the research.

3. When tenders are scored, this declaration will be subject to a pass/fail score, according to whether, on the basis of the information in the proposal and declaration, there remains a conflict of interest which may affect the impartiality of the research.

Failure to declare or avoid conflict of interest at this or a later stage may result in exclusion from the procurement competition, or in the Department exercising its right to terminate any contract awarded. 

D. [bookmark: _Evaluation_of_Responses][bookmark: _Toc405888278]Evaluation of Responses

The tender process will be conducted to ensure that bids are evaluated fairly and transparently, in accordance with agreed assessment criteria.  Further details are provided in the specification.

E. [bookmark: _Further_Instructions_to][bookmark: _Ref380583737][bookmark: _Toc405888279]Terms and conditions applying to this Invitation to Tender

The Department’s Short Form Terms and Conditions of Contract for Services will apply to this contract.  These can be downloaded from Contracts Finder.

F. [bookmark: _Toc405888280]Further Instructions to Contractors

The Department reserves the right to amend the enclosed tender documents at any time prior to the deadline for receipt of tenders. Any such amendment will be numbered, dated and issued by 13th November 2017. Where amendments are significant, the Department may at its discretion extend the deadline for receipt of tenders. 

The Department reserves the right to withdraw this contract opportunity without notice and will not be liable for any costs incurred by contractors during any stage of the process. Contractors should also note that, in the event a tender is considered to be fundamentally unacceptable on a key issue, regardless of its other merits, that tender may be rejected. By issuing this invitation the Department is not bound in any way and does not have to accept the lowest or any tender and reserves the right to accept a portion of any tender unless the tenderer expressly stipulates otherwise in their tender.

G. [bookmark: _Toc405888281]Checklist of Documents to be Returned

· “Technical Assessors for the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund Application”. This includes the declarations set out in this ITT:
· Declaration 1: Statement of non-collusion
· Declaration 2: Form of Tender
· Declaration 3: Conflict of Interest
· 


Section 2

Specification of Requirements


Invitation to Tender for “Technical Assessors of Applications to the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund”
Tender Reference Number: TRN 1377/10/2017
Deadline for Tender Responses: 24th November 2017
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1. [bookmark: _Ref357535594][bookmark: _Ref373505096][bookmark: _Toc381969506][bookmark: _Toc497388641][bookmark: SectionTwo]
Introduction and Summary of Requirements
On the 12th October 2017, the Department of Business, Energy and Industrial Strategy launched three Innovation competitions alongside the Clean Growth Plan, and part of the £505 million from the BEIS Energy Innovation Programme. 

· Energy Entrepreneurs Fund Phase 6
· Thermal Efficiency Innovation Fund
· Low Carbon Heating Innovation Fund
BEIS is seeking applications from up to 25 external assessors who can assist the Department with the assessment of applications to these innovation funds in the period from 11th December 2017 to 5th March 2018.  

For the Energy Entrepreneurs Fund, we are seeking applications from individuals with a wide range of technical and project experience but only those with Thermal Efficiency and Low Carbon Heating specific expertise will be put forward to assess applications from those particular competitions.

BEIS will pay assessors £100 per assessment.  Assessors must be able to commit to between 10 and 20 assessments in the given period. The number of assessments will be confirmed once Energy Entrepreneurs Fund Phase 6 has closed and you should only respond to this call if you can complete that number of assessments. The number of assessments is not guaranteed and will not be negotiable. 

The Thermal Efficiency and Low Carbon Heating Innovation Fund close in the early January 2018. Again the number of assessments for these will be confirmed once the competitions close. The assessment periods for the Energy Entrepreneurs Fund and Thermal Efficiency and Low Carbon Heating Innovation Fund do not overlap so if you have expertise in either Thermal Efficiency or Low Carbon Heating, you will be expected to assess applications in both schemes.

There is the possibility that assessors may also assess applications from future BEIS Innovation schemes if you have suitable expertise. A call for interest in assessing applications in for these schemes will be sent in advance advising of dates.  Being able to assessing for these competitions will not be a requirement of this contract nor does a contract guarantee that you will be chosen as an assessor of future BEIS Innovation schemes.

2. [bookmark: _Toc497388642]Background 

Energy Entrepreneurs Fund

Energy Entrepreneurs Fund Phase 6 opened on the 12th October 2017 and closes for applications on 1st December 2017. This scheme is designed to support the development and demonstration of innovative technologies in the areas of:

· Energy efficiency and building technologies 
· Power generation and energy storage

The scheme is broad ranging in its scope and seeks to support a wide variety of technologies in these two areas at different levels of technology readiness, although in Phase 6 technologies must have completed Technology Readiness Level (TRL) 3 at the point of project commencement.  The technologies should also demonstrate significant market potential and value for UK Plc.  
Further details about the scheme are available at: https://www.gov.uk/innovation-funding-for-low-carbon-technologies-opportunities-for-bidders#the-energy-entrepreneurs-fund-scheme

Thermal Efficiency Innovation Fund

The Thermal Efficiency Innovation Fund opened on the 12th October 2017 and closes for applications on 2nd January 2017. The Fund aims to invest up to £10 million to develop technologies that reduce the carbon emissions associated with providing heat and hot water to UK buildings. Innovative technologies, processes and tools are eligible for support and applicants may apply for a grant of £200,000 to £2 million. Further details about the scheme are available at: https://www.gov.uk/guidance/innovations-in-the-built-environment 


Low Carbon Heating Innovation Fund

The Low Carbon Heating Innovation Fund opened on the 12th October 2017 and closes for applications on 2nd January 2017. The Fund aims to invest up to £10 million to develop technologies and approaches to improving the energy efficiency of existing UK buildings. Innovative technologies, processes and business models are eligible for support and applicants may apply for a grant of £200,000 to £2 million. Further details about the scheme are available at: https://www.gov.uk/guidance/innovations-in-the-built-environment 

3. [bookmark: _Toc381969509][bookmark: _Toc497388643]Methodology

For each of the competitions, assessors will be supplied with assessor guidance, against which you will be expected to assess the applications. For the Energy Entrepreneurs Fund Phase 6 we will run an assessor training day to run through the questions and the expectations of quality. 

You are expected to have proven expertise in one of the technical areas (qualifications or career experience), as well as general project knowledge, including project planning, risk analysis and finance. To check your suitability against this criteria and your ability to affectively assess applications we are asking you complete the accompanying form “Technical Assessor Application”. We will use this to judge your suitability for this role.
4. [bookmark: _Ref357541705][bookmark: _Toc381969510][bookmark: _Toc497388644]Outputs Required

For each application that you are assigned to assess we expect a completed assessment. This will consist of a numerical mark for each question in the application form along with a written statement to justify your mark. This sentence must be of sufficient quality that it may be fed back to the applicant.
5. [bookmark: _Toc497388645][bookmark: _Ref373505205][bookmark: _Ref357541720]Confidentiality and Conflicts of Interest
All applications are commercially sensitive and assessors must sign a non-disclosure clause in the contract of successful in becoming an assessor. 

You are deemed to have a conflict of interest if you have applied yourself to any of the above innovation funds. If you have helped an applicant to write an application to the above competitions, but are not part of the on-going project team, then you may apply to become an assessor but must declare this in advance to the Project Manager so that you are not given that application to assess. If you are assigned an assessment that you have a conflict of interest with, you must inform the project manager immediately.
6. [bookmark: _Toc497388646]Quality Assurance 

Once you have submitted your assessments, a member of the BEIS competition team will review your assessment to ensure that all of the required feedback has been given to the quality expected. If not, the assessment will be returned to you to complete. Payment for the assessments will only be made after the assessments have been signed off by BEIS.
7. [bookmark: _Ref373505215][bookmark: _Toc381969513][bookmark: _Toc497388647]Timetable

Energy Entrepreneurs Fund (EEF)

	[bookmark: _Toc271272913]Assessor Training Day
	8th December 2017 

	Applications allocated to assessors
	w/c 18th December 2017

	Deadline for Assessor returns
	19th January 2018

	QA of assessments 
	w/c 15th January 2018



Thermal Efficiency and Low Carbon Heating Innovation Fund

	Assessor Training Day
	tbc

	Applications allocated to assessors
	w/c 5th February 2018

	Deadline for Assessor returns
	w/c 5th March 2018

	QA of assessments 
	w/c 12th March 2018




8. [bookmark: _Ref338852517][bookmark: _Toc381969516][bookmark: _Toc497388648]Working Arrangements

You are expected to be available to assess applications for the dates given above. You will be provided the applications to assess either by email or via an online portal. A BEIS project manager will be the central point of contact for you. 

9. [bookmark: _Toc497388649]Skills and experience

The Energy Entrepreneurs Fund is an open innovation competition that supports a range of innovation projects in the areas of energy efficiency, power generation and energy storage. Some applications fall across technology sectors or involve a combination of technologies. The Thermal Efficiency Innovation competition is open to applications in thermal efficiency and the Low Carbon Heating Competition to technologies in Low Carbon Heat. We are therefore looking for individuals with either an in-depth expertise in one of the following areas, or broad experience across a few of these sectors:

1)	Clean power: 
a.	Renewables (solar, wind, marine), Fuel cells
b.	Nuclear (Fission & SMR)
2)	Carbon Capture and Use/Storage
a.	Power
b.	Industry
3)	Buildings:
a.	Clean heat:  heat pumps, solar thermal, heat networks, geothermal
b.	Energy efficiency: building services (HVAC, lighting), devices, BMS/BEM control
c.	Components and materials, insulation, design and building systems
d.	Transportation: Low-emission vehicles, H2 & electric, traffic management
e)	Waste & biomass: Waste separation re-use, Bioenergy, Biofuel, Waste2Energy
4)	Energy networks & Storage
a.	Smart grid, micro-grid, DSM, mCHP
b.	Batteries, thermal, mechanical, hydrogen (H2), gases
5)	Clean Industry: 
a.	Improved Equipment & Process efficiency
b.	Resource efficiency (inc. lower Carbon feedstock/fuel)
c.	Heat Recovery & Reuse
d.	Electrification of Heat
e.	Carbon capture & use (CCU)
f.	Automation & Controls
6)	Clean manufacturing:  New materials, design, digital production (industry 4.0)
7)	Air and Environment: Carbon sequestration, Emissions control 
8)	Water: Production, treatment, distribution, efficiency
 
In addition to proven expertise in one of the above technical areas, you are also expected to have general project knowledge, including project planning, risk analysis and finance. We would expect as a minimum that you have experience working in a project environment.

BEIS would like you to demonstrate that you have the experience and capabilities to undertake the assessments. We ask that you fill out a summary of your experience and capabilities in the “Technical Assessor Application” form.
[bookmark: _Ref338852499]
10. [bookmark: _Toc497388650]Multiple bids from a single organisation

If more than one individual is going to apply to be an assessor from a single organisation we ask that each individual fill out the “Technical Assessor Application” form. They will then be treated by the project manager as individuals, but you may invoice for the work completed together. 

11. [bookmark: _Toc497388651][bookmark: _Toc246831559][bookmark: _Toc271272917][bookmark: _Ref338852577]Remuneration 

BEIS will pay £100, excluding VAT, per individual assessment as allocated to you 
by the project manager.

Payments will be made once the technical assessments that you have been allocated for an individual innovation programme are all complete, returned by the appropriate deadline, and have been quality assured by BEIS.
. 
The Department aims to pay all correctly submitted invoices as soon as possible with a target of 10 days from the date of receipt and within 30 days at the latest in line with terms and conditions of contract for services.

12. [bookmark: _Ref357541836][bookmark: _Toc381969520][bookmark: _Toc497388652]Evaluation of “Technical Assessor Application”

Contractors are asked to fill out and return the “Technical Assessor Application” form that accompanies this ITT. Applications will be evaluated by at least three BEIS staff. We are looking for up to 25 technical assessors across the sectors as follows:

1) Clean power: 3-4
2) Carbon Capture and Use/Storage: 2
3) Buildings: 10
4) Energy networks & Storage: 3-4
5) Clean Industry: 2
6) Clean manufacturing: 1-2
7) Air and Environment: 1-2
8) Water: 1-2

If your application meets the minimum requirements, you will be placed in a ranked list with others who have the same main area of “Specialist Technical Expertise”. If more than the required number apply for each area then BEIS will chose the highest scoring bidders against the criteria and weighting listed below. If some areas are short of those with “Specialist Technical Expertise” but there are applicants who have some experience listed in the “General Technical Expertise” and who meet minimum requirements, then they will be appointed to that area to ensure BEIS has the number of assessors required.

· Conflict of interest: pass/fail. See the ITT for further information

EVALUATION CRITERIA AND SCORING METHODOLOGY


	Question
	Description
	Scoring

	Part 1: Expertise and Experience 

	01
	A) Specialist Technical Expertise in one of the identified areas; and/or
B) General Technical Expertise in one of the identified areas
	Pass/ Fail

	02
	Evidence of Technical Expertise
	10%

	03
	Evidence of Project Experience
	10%

	04
	Other relevant experience
	5%

	Part 2: Mock Assessment
Responses to the following questions will be evaluated:

	05
	To what extent are the business opportunity and market problem that this innovation and project address compelling? (score and feedback)
	25%

	06
	To what extent is the proposed commercial exploitation of the outcomes for the project realistic? (score and feedback)
	25%

	07
	How attractive is innovation’s impact on carbon targets and/or security of supply? (score and feedback)
	25%

	
	100%



Scoring Method

Each question in Part 1 and 2 of the “Technical Assessor Application”, will be marked out of 5, as follows: 

Part 1 Expertise and Experience:
	Score
	Description

	1
	Not Satisfactory: Answer shows no evidence of technical or project expertise and does not meet the required standard

	2
	Partially Satisfactory: Answer shows partial evidence of technical or project expertise but with one or more moderate weaknesses or gaps 

	3
	Satisfactory: Answer shows evidence of technical or project expertise which meets the required standard, with one or more minor weaknesses or gaps.

	4
	Good: Answer shows evidence of technical or project expertise which meets the required standard, with no weaknesses or gaps.

	5
	Excellent: Answer shows evidence of technical or project expertise which exceeds the required standard, with no weaknesses or gaps


[bookmark: nine01]
Part 2 Mock Application Assessment:
	Score
	Description

	1
	Not Satisfactory: Scores not based on information in application and the feedback contains significant shortcomings and does not meet the required standard

	2
	Partially Satisfactory: Scores based partially on information in application and the feedback meets the required standard, with one or more moderate weaknesses or gaps 

	3
	Satisfactory: Scores based mostly on the information in application and the feedback meets the required standard, with one or more minor weaknesses or gaps.

	4
	Good: Scores based on the information in application and the feedback meets the required standard

	5
	Excellent: Scores based on the information in application and the feedback exceeds the required standard



The total score will be calculated by applying the weighting set against each question, outlined above; the maximum number of marks possible will be 100.  Should any contractor score 1 in any of the criteria, they will be excluded from the tender competition.

13. Bid Clarifications

Following evaluation of written proposals, BEIS may decide to carry out bid clarification with all applicants.

14. Feedback

Feedback will be given in the unsuccessful letters or emails.

1. 





Section 3

Further Information on Tender Procedure

Invitation to Tender for “Technical Assessors of Applications to the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund”
Tender Reference Number: TRN 1377/10/2017
Deadline for Tender Responses: 24th November 2017
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A. [bookmark: _Definitions][bookmark: _Ref380583828][bookmark: _Toc382231118][bookmark: SectionThree]Definitions 

Please note that references to the "Department" throughout these documents mean The Secretary of State for Business, Energy and Industrial Strategy acting through his/her representatives in the Department for Business, Energy & Industrial Strategy.

The Freedom of Information Act 2000 (“FOIA”) and the Environmental Information Regulations 2004 (“EIR”) apply to the Department.  You should be aware of the Department’s obligations and responsibilities under FOIA or EIR to disclose, on written request, recorded information held by the Department.  Information provided in connection with this procurement exercise, or with any contract that may be awarded as a result of this exercise, may therefore have to be disclosed by the Department in response to such a request, unless the Department decides that one of the statutory exemptions under the FOIA or the exceptions in the EIR applies.  If you wish to designate information supplied as part of this response as confidential, of if you believe that its disclosure would be prejudicial to any person’s commercial interests, you must provide clear and specific detail as to the precise information involved and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity.  Such designation alone may not prevent disclosure if in the Department’s reasonable opinion publication is required by applicable legislation or Government policy or where disclosure is required by the Information Commissioner or the First-tier Tribunal (Information Rights).

Additionally, the Government’s transparency agenda requires that tender documents (including ITTs such as this) are published on a designated, publicly searchable web site.  The same applies to other tender documents issued by the Department (including the original advertisement and the pre-qualification questionnaire (if used)), and any contract entered into by the Department with its preferred supplier once the procurement is complete.  By submitting a tender you agree that your participation in this procurement may be made public.  The answers you give in this response will not be published on the transparency web site (but may fall to be disclosed under FOIA or EIR (see above)).  Where tender documents issued by the Department or contracts with its suppliers fall to be disclosed the Department will redact them as it thinks necessary, having regard (inter alia) to the exemptions/exceptions in the FOIA or EIR.

B. [bookmark: _Data_security][bookmark: _Toc382231119]Data security

The successful tenderer must comply with the Data Protection Act (DPA) 1998 and any information collected, processed and transferred on behalf of The Department, and in particular personal information, must be held and transferred securely. Contractors must provide assurances of compliance with the DPA and set out in their proposals details of the practices and systems they have in place for handling data securely including transmission between the field and head office and then to BEIS. Contractors will have responsibility for ensuring that they and any subcontractor who processes or handles information on behalf of The Department is conducted securely. The sorts of issues which must be addressed satisfactorily and described in contractors’ submissions include:


1. procedures for storing both physical and system data;
1. data back-up procedures;
1. procedures for the destruction of physical and system data;
1. how data is protected;
1. data encryption software used;
1. use of laptops and electronic removable media;
1. details of person/s responsible for data security;
1. policies for unauthorised staff access or misuse of confidential/personal data;
1. policies for staff awareness and training of DPA;
1. physical security of premises.
1. How research respondents will be made aware of all potential uses of their     data.

C. [bookmark: _Non-Collusion][bookmark: _Toc382231120]Non-Collusion

No tender will be considered for acceptance if the contractor has indulged or attempted to indulge in any corrupt practice or canvassed the tender with an officer of BEIS. Section 4 contains a "Statement of non-collusion" (declaration 1); any breach of the undertakings covered under items 1 - 3 inclusive will invalidate your tender.   If a contractor has indulged or attempted to indulge in such practices and the tender is accepted, then grounds shall exist for the termination of the contract and the claiming damages from the successful contractors. You must not:

· Tell anyone else what your tender price is or will be, before the time limit for delivery of tenders.
· Try to obtain any information about anyone else's tender or proposed tender before the time limit for delivery of tenders.
· Make any arrangements with another organisation about whether or not they should tender, or about their or your tender price.

Offering an inducement of any kind in relation to obtaining this or any other contract with the Department will disqualify your tender from being considered and may constitute a criminal offence.




Section 4

Declarations to be submitted by the Tenderer

Invitation to Tender for “Technical Assessors of Applications to the Energy Entrepreneurs Fund, Thermal Efficiency and Low Carbon Technology Heating Fund”
Tender Reference Number: TRN 1377/10/2017
Deadline for Tender Responses: 24th November 2017
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[bookmark: _Toc405889394][bookmark: SectionFour]
Declaration 1: Statement of non-collusion

To: The Department for Business, Energy & Industrial Strategy

1.  We recognise that the essence of competitive tendering is that the Department will receive a bona fide competitive tender from all persons tendering.  We therefore certify that this is a bona fide tender and that we that we have undertaken without input from others.

2. We also certify that we have not done and undertake not to do at any time before the hour and date specified for the return of this tender any of the following acts:

(a) communicate to any person other than the Department the amount or approximate amount of our proposed tender, except where the disclosure, in confidence, of the approximate amount is necessary to obtain any insurance premium quotation required for the preparation of the tender;

(b) enter into any agreement or arrangement with any other person that he shall refrain for submitting a tender or as to the amount included in the tender;

(c) offer or pay or give or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person doing or having done or causing or having caused to be done, in relation to any other actual or proposed tender for the contract any act, omission or thing of the kind described above.

3. In this certificate, the word “person” shall include any person, body or association, corporate or unincorporated; and “any agreement or arrangement” includes any such information, formal or informal, whether legally binding or not.



……………………………………………………………………………….….
Signature (duly authorised on behalf of the tenderer)

……….………………………………………………………………………….
Print name

…………………………………………………………….…………………….
On behalf of (organisation name)


…………………………………………………………………….…………….
Date
[bookmark: _Toc405889395]
Declaration 2: Form of Tender

To: The Department for Business, Energy & Industrial Strategy 

1. Having considered the invitation to tender and all accompanying documents
(including without limitation, the terms and conditions of contract and the Specification) we confirm that we are fully satisfied as to our experience and ability to deliver the goods/services in all respects in accordance with the requirements of this invitation to tender.

2. We hereby tender and undertake to provide and complete all the services required to be performed in accordance with the terms and conditions of contract and the Specification for the amount set out in the Pricing Schedule.

3. We agree that any insertion by us of any conditions qualifying this tender or any unauthorised alteration to any of the terms and conditions of contract made by us may result in the rejection of this tender.

4. We agree that this tender shall remain open to be accepted by the Department for 8 weeks from the date below.

5. We understand that if we are a subsidiary (within the meaning of section 1159 of (and schedule 6 to) the Companies Act 2006) if requested by the Department we may be required to secure a Deed of Guarantee in favour of the Department from our holding company or ultimate holding company, as determined by the Department in their discretion.

6. We understand that the Department is not bound to accept the lowest or any tender it may receive.

7. We certify that this is a bona fide tender.



…………………………………………………………………………........
Signature (duly authorised on behalf of the tenderer)

…………………………………………………………………………………
Print name

………………………………………………………………………….
On behalf of (organisation name)

………………………………………………………………………….
Date
[bookmark: _Toc405889396]
Declaration 3: Conflict of Interest

I have nothing to declare with respect to any current or potential interest or conflict in relation to this research (or any potential providers who may be subcontracted to deliver this work, their advisers or other related parties). By conflict of interest, I mean, anything which could be reasonably perceived to affect the impartiality of this research, or to indicate a professional or personal interest in the outcomes from this research.

Signed      …………………………………….

Name	…………………………………….

Position     …………………………………….

OR

I wish to declare the following with respect to personal or professional interests related to relevant organisations*;

· X
· X


Where a potential conflict of interest has been declared for an individual or organisation within a consortia, please clearly outline the role which this individual or organisation will play in the proposed project and how any conflict of interest has or will be mitigated.

· X
· X

 

Signed      …………………………………….

Name	…………………………………….

Position     …………………………………….

Please complete this form and return this with your ITT documentation - Nil returns are required.

* These may include (but are not restricted to);
· A professional or personal interest in the outcome of this research 
· For evaluation projects, a close working, governance, or commercial involvement in the project under evaluation
· Current or past employment with relevant organisations
· Payment (cash or other) received or likely to be received from relevant organisations for goods or services provided (Including consulting or advisory fees)
· Gifts or entertainment received from relevant organisations
· Shareholdings (excluding those within unit trusts, pension funds etc) in relevant organisations
· Close personal relationship or friendships with individuals employed by or otherwise closely associated with relevant organisations 

All of the above apply both to the individual signing this form and their close family / friends / partners etc.

If your situation changes during the project in terms of interests or conflicts, you must notify the Department straight away.

A DECLARATION OF INTEREST WILL NOT NECESSARILY MEAN THE INDIVIDUAL OR ORGANISATION CANNOT WORK ON THE PROJECT; BUT IT IS VITAL THAT ANY INTEREST OR CONFLICT IS DECLARED SO IT CAN BE CONSIDERED OPENLY.
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