


[bookmark: _Toc5094066][bookmark: _Toc32494895]Tender proposal for 

Financial Reporting Council 

FRC2022-066 Recruitment Services Framework Agreement

	Supplier Name
	

	Registered Address
	

	Registered company number
	

	VAT number (if applicable)
	

	Please state if your company is a SME or VCSE
	
	
	Classification
	Yes / No

	SME
	Small Medium Enterprise
“SME” means an enterprise falling within the category of micro, small and medium-sized
enterprises defined by the Commission Recommendation of 6 May 2003 concerning the definition of micro, small and medium-sized enterprises 

	

	VCSE
	Voluntary, Community & Social Enterprise
“VCSE” means a non-governmental organisation that is value-driven and which principally reinvests its surpluses to further social, environmental or cultural objectives.
	




	Please state if your organisation or supply chain have risks associated with the current Russia / Ukraine conflict
	
	
	Question
	Your response

	1
	We have identified no known risk to our organisation or supply chain associated with the current Russia / Ukraine conflict.
	Yes / No

	2
	We have identified the following risk(s) to our organisation and/or supply chain associated with the current Russia / Ukraine conflict.
	Please state

	3
	What action are being taking to address /managed the above?
	Please state




	Please clearly state which Lot(s) you are bidding for: -
	
	Job Family
	Yes / No

	Actuarial 
	

	Audit & Accountancy
	

	Legal 
	

	Forensic Accountants
	

	“All Jobs” (roles that fall outside the scope of the above, for example Human Resources, Information Technology and Governance).
	





	Contact:

	Name 
	

	Position
	

	Email
	

	Telephone
	

	Date
	


This must be printed on your letterhead and signed.

















Form of tender
FRC2022-066 Recruitment Services Framework Agreement 


To:	 Financial Reporting Council (FRC)

1. I/we have read the ITT documentation (including all associated annexes) and, subject to and upon the terms and conditions contained in the said documents, I/we offer to deliver the contract, at the rates or prices quoted by me/us as shown below.

2. I/we agree that any contract that may result from my/our tender shall be based upon the ITT documentation (including all relevant associated annexes) and my/our Form of Tender inclusive of pricing information.

3. I/we agree that any other terms or conditions or any reservations that may be printed on any correspondence or document from me/us either in connection with this tender, or any contract resulting from this tender, shall not be applicable to the contract.

4. I/we have abided by the requirements set out in the ITT Notices and Instructions of the ITT.

5. The rates and prices quoted in the tender are valid for a period of 90 days from the tender closing date and the tender shall remain binding and open for acceptance at any time prior to the expiration of that period.

6. The date of my/our tender is the date of this Form of Tender.

7. I/we understand that FRC is not bound to accept any tender it may receive and that FRC has no liability to me/us in respect of any expenses incurred by me/us in preparing and submitting my/our tender.

8. I/we agree that the FRC may disclose the Contractor's information/documentation (submitted to FRC during this Procurement) more widely within Government for the purpose of ensuring effective cross-Government procurement processes, including value for money and related purposes.

9. I/we tenderer represents and warrant that a conflict of interest check has been carried out and that check revealed no conflicts of interest / the following conflict exists and the proposal to manage / mitigate this conflict of interest it. (delete as appropriate)


10. I/we confirm there are no known issues relating to our organisation’s financial position and financial strength nor any specific issues that could impact on operations over the course of the proposed contract.

11. I/we confirm that our organisation is not subject to any current or impending legal action, either formal proceedings or notification of legal action, which could impact on the financial viability of our organisation to deliver of the services.

12. I/we confirm that we have observed the delivery deadline date (where applicable) and our organisation can meet this /these dates. 

13. I/we confirm that this is a bona fide competitive tender and our organisation has not 
communicate to a person, other than a member of FRC; entered into any agreement or arrangements with any other person, that they shall refrain from tendering, or regarding the amount of any tender to be submitted not offered to pay or give, or agree to pay or give, any sum of money or valuable consideration directly or indirectly to any person in relation to this /any tender or proposed tender.

14. I/we confirm that we do not condone any activity which constitutes modern slavery or human trafficking under the Modern Slavery Act (MSA) 2015, we expect our suppliers (and supply chain) to maintain the same approach and to have policies and procedures in place to minimise the risk of modern slavery occurring.

15. I/we understand that FRC reserves the right to take up references if our proposal is successful. 






Yours sincerely



Name
Title

Date













	Tender Response
Please refer to the requirements in the Invitation to Tender

Please submit all documents in a Microsoft Word compatible format (or Open Document format).



	[bookmark: _Hlk58235876]
Stage 1: You are required to complete and attach the Selection Questionnaire
 

	Stage 2: Your Stage 2 / ITT response should be sufficiently detailed however only providing clear and relevant details. Case Studies should be concise / to the point. Excluding the Case Studies please aim to capped at no more than 12 pages.


	Requirement 1 - RECRUITMENT EXPERIENCE - Technical / Transferrable skills (CASE STUDY)
You should possess the ability, experience and capability to deliver the FRC’s Recruitment Services requirements.

	Question 1 - Please detail your technical experience / transferrable skills relating to the provision of recruitment services (similar to the scope and complexity to that required by FRC as described in this ITT in the job family). 
You should provide a Case study for each of the Job Family you are applying for.  In the case study in addition to the above demonstrate how you support employer proposition and D&I commitments of balanced shortlist. 


	Your response

· Case Study for Actuarial 


· Case Study for Audit & Accountancy


· Case Study for Legal 


· Case Study for Forensic Accountants


· Case Study for  “All Jobs”
 


	Requirement 2 - CANDIDATE PROCESS AND MANAGEMENT
You should have efficient, effective / successful candidate process and management.

	Question 2 Please describe your proposed methodology to meet the specification and how your approach will ensure the supply of quality candidates, including:

· Describe the proposed process for finding and attracting applicants in a candidate led market?*
· How you would reference each candidate prior to submitting a candidate’s application to FRC, and
· How you screen each candidate’s application ensuring that the candidate meets the essential criteria.

* Please include information on any restrictions regarding direct search for candidates (for example, you are unable to contact employees at specific law firms etc).

We would expect your response to also include how your market knowledge in the specialist area adds value in your approach.


	Your response

	Requirement 3 - EMPLOYER PROPOSITION 
FRC seeks to attract the right candidates with the relevant qualification, ideally with values aligned to FRC. FRC offers a competitive total reward offer and wants to be an employer of choice. 



	Question 3 - Please can you outline how you would inform and promote awareness of our company values and employer proposition when communicating directly with candidates? 


	Your response

	Requirement 4 - RECRUITMENT PROCESS
Your understanding and approach to recruitment processes should align and best serve the FRC’s requirement.



	Question 4 
Please detail your understanding of FRC’s requirements, including:

· Considerations specific to the sector FRC operates within;
· Your awareness of current developments within the specialism your agency company is applying to recruit to, and
· Your knowledge and understanding of FRC, organisational profile and values and your ability to impart this knowledge to candidates. 

Please outline your approach to equality and diversity and explain how this will be applied to the delivery of this requirement.  
Please also provide a copy of your organisation’s diversity and equality policy.


	Your response

	Requirement 5 - ACCOUNT MANAGEMENT
FRC requires a nominated Account Manager that will work on the FRC account (and (ideally) an escalation point / secondary contact).

	Question 5

· Please provide a brief overview of your organisation.
· Please give details of your proposed contract / account management structure and identify the personnel who will have overall responsibility for this contract. Your response should outline  the benefits to the FRC from your Account Management approach and/or personnel. 




	Your response

	

QUESTION 6 - Terms & Conditions

	
The Terms and Conditions that will apply to this proposed Agreement are attached. 




          


	


QUESTION 7 – Supplier Code of Conduct & Due diligence questionnaire 



	

Amend as appropriate (you should only need to complete the applicable questionnaire)

I/we confirm that we have completed and attach the;

	· Supplier Code of Conduct

	





	
QUESTION 8 – Pricing


	
FRC are committed to achieving value for money. 



	
	Must not exceed
	Your proposed fee 

	Permanent employee and fixed term contract placement fees - Salaries up to and including £59,999:
	16%
	

	Permanent employee and fixed term contract placement fees - Salaries over £60,000: 
	20%
	







	





	
	https://www.frc.org.uk/about-the-frc/procedures-and-policies/procurement    2 of 8





image2.emf
FRC's Code of 

Conduct Model.xlsx


FRC's Code of Conduct Model.xlsx
Risk Score



				FRC
Supplier Conduct Assessment



				Complete the YES / NO questions below to obtain a alignment score



				1. Supplier Details

				Company Name : 

				Company Number : 

				Key Contact Name : 

				Above contact details  : 

				1a. Is the proposed purchase a Call Off under a Government Framework (e.g. Crown Commercial Services).		No		0

				2. Is your organisation defined as a SME or VCSE?.				0

				3. Does your organisation have and maintain Policies relating to the following: 

				Business Continuity 				0

				Community				0

				Diversity & Inclusion				0

				Environmental				0

				Financial Management 				0

				Health & Safety				0

				Human & Labour Rights and/or Modern Slavery				0

				Privacy & Data Protection				0

				Security (Information, Cyber and physical)				0

				Wellbeing				0

				4. Are all the above policies supported with good practices to fulfil the intentions of the policies?				0



				Conduct Risk Score		0









				Scoring		Total

				High level alignment		>40

				Medium level alignment		>25 - 40

				Low level alignment to the ESG criteria's expected to provide Services to the FRC		0 - 24
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Financial Reporting Council (the "FRC")

Framework Agreement: Recruitment Services – 

Job Family TBA

This Framework Agreement, dated 		TBA is made between:



1) The Financial Reporting Council Limited, (Company Number 02486368) which has its registered office at 8th Floor, 125 London Wall, London EC2Y 5AS (the “Company” or the "FRC"); and

2) TBA, (Company Number TBA) which has its registered office at TBA (the “Supplier”).



WHEREAS:

This Framework Agreement establishes that the FRC may, during the duration of this Framework Agreement, enter into assignments with the Supplier for the provision of the Services and the terms and conditions pursuant to which such Services shall be provided.

The Supplier enters into this Framework Agreement in consideration of the opportunity to provide its Services to the FRC and the Supplier acknowledges and accepts that this Framework Agreement confers no exclusivity on the Supplier or that there is no obligation on the FRC to purchase any of the Services from the Supplier under this Framework Agreement.



1. Interpretation and definitions

1.1 In this Agreement, any reference to the singular includes the plural and vice versa, and reference to any gender includes the other gender.  

1.2 The following terms have the following meanings:

"Agreement" means this Framework Agreement together with an Assignment Agreement.

"Assignment Agreement" means a document signed by the parties to this Framework Agreement in materially the same form as set out in Annex D to this Framework Agreement. 

“Business Hours” means United Kingdom, Monday – Friday 9.00am to 5.00pm excluding public Bank Holidays. 

"Candidate" means the person / individual Introduced to the Company by Supplier for an Engagement under a Fixed Term Contract or a Permanent Contract. 

"Confidential Information" means any information which a party (the "Recipient") has obtained while working with the other (the "Disclosing Party"), relating to or used in the Disclosing Party’s business that is not generally known in the industry or readily ascertainable by proper means by others, including the Disclosing Party’s competitors or the general public.  Confidential Information includes, without limitation, the Disclosing Party’s research and development plans and activities; its or their intellectual property, know-how, trade secrets, all business methods, software, source code, object code, and software features; the prices, terms, and conditions of the Disclosing Party’s contracts and business relationships; lists of actual and/or prospective customers; pricing information; business and marketing plans and strategies; personnel information (including non-public information about terms and conditions and benefits offered by the Disclosing Party); and financial information concerning the Disclosing Party and its or their current and prospective customers and business partners. Confidential Information includes the information of any third party with whom or which the Disclosing Party has dealt and in respect of whom or which the Disclosing Party is bound by an obligation (whether express or implied) of confidence. 

“Crown” means the government of the United Kingdom (including the Northern Ireland Assembly and Executive Committee, the Scottish Executive and the National Assembly for Wales), including, but not limited to, government ministers and government departments and particular bodies, persons, commissions or agencies from time to time carrying out functions on its behalf.

"Crown Body" means any department, office or executive agency of the Crown.

“Engagement" means the engagement or employment of the Candidate by the Company to whom the Candidate has been Introduced directly by the Supplier, on a permanent or fixed term basis.

"Fixed Term Contract" means an employment contract or a contract for the provision of services which is of fixed duration.

"Fee" means the fee calculated in accordance with Clause 5.3 below payable by the Company to the Supplier for an Introduction resulting in an Engagement.

“Introduction" means the referral by the Supplier of any Candidate in accordance with the terms of Clause 3 of this Framework Agreement, and "Introduce" or "Introduced" shall be construed accordingly.

"Introduction Period" means for each Candidate, the six (6) month period from the date on which such Candidate is first Introduced to the FRC in accordance with this Agreement, irrespective of whether such period ends before or after the date of termination of this agreement.

"Permanent Contract" means an employment contract or a contract for the provision of services of indefinite duration, subject to termination by notice.

"Screening" means carrying out pre-vetting checks to the level and criteria as required by the FRC from time to time and which shall, as a minimum, include, but shall not be limited to [checks in relation to employment history, academic qualifications and basic criminality and financial probity.

"Services" means the services to be provided as set out in this Framework Agreement and as described in the "Services to be provided" section of Annex B.

"Vacancy" means a vacant position as the FRC informs the Supplier from time to time in accordance with this Framework Agreement.

2. Status and Duration of Framework Agreement

2.1 This Framework Agreement will begin on the date of this Framework Agreement and will continue for an initial term of two (2) years unless terminated earlier in accordance with this Framework Agreement, or unless extended in accordance with Clause 2.2 below.

2.2 [bookmark: _Ref51851102]The FRC may, by written notice to the Supplier received no later than thirty (30) calendar days before expiry of the initial term extend the term of the Framework Agreement for an additional two (2) years, in which case it will expire automatically on fourth anniversary of the date of this Framework Agreement. 

2.3 If the Company enters into an Assignment Agreement with the Supplier by reference to this Framework Agreement in circumstances where it has expired or will expire during the term of the Assignment Agreement, the Supplier agrees that the terms and conditions of this Framework Agreement will be deemed to apply to that Assignment Agreement until the Assignment Agreement has also expired.

2.4 The provisions in Clauses 4, 8, 9, 10, 12, 13 and 16 shall survive termination of this Framework Agreement, where applicable in accordance with their terms. 

3. [bookmark: _Ref51850539]The Supplier's Obligations

3.1 [bookmark: _Ref51848925]For each Vacancy, the FRC will authorise the Supplier to commence a search or submit Candidates by issuing an Assignment Agreement, which will be substantially in the form attached hereto at Annex D.

3.2 [bookmark: _Ref51848935]Once an Assignment Agreement has been issued and countersigned, the Supplier will accept instructions relating to the Assignment from the Contract Manager specified in the Assignment Agreement only. The Supplier shall direct all communications relating to the Assignment and shall only submit details of Candidates in accordance with the Assignment Agreement to the Contract Manager specified in the Assignment Agreement. The Supplier will not provide any information about Candidates, by any means, to any other department or staff of the FRC without the express written authorisation of the Contract Manager specified in the Assignment Agreement, and any submission of Candidate details otherwise than in accordance with this Clause 3.2 shall be invalid.

3.3 The Supplier acknowledges that:

(a) The FRC does not accept CVs or information on Candidates sent to any person at the FRC other than in accordance with an Assignment Agreement issued and countersigned in accordance with clauses 3.1 and 3.2 above ("Speculative Referrals"). The FRC shall not be liable to pay any fees relating to any appointment by the FRC arising from an Introduction made via a Speculative Referral; and

(b) in the event that information on the same Candidate for the same Vacancy is provided to the FRC from two or more sources (including, if applicable, via a direct application from the Candidate), Fees shall be payable to the Supplier only if it was the first party to validly submit the Candidate's information accordance with an Assignment Agreement. If there is any dispute as to the first source of information regarding a Candidate, the FRC shall (subject to compliance with applicable law) provide reasonable evidence to the Supplier as to the source of information on the Candidate. A speculative submission by any supplier shall not be a valid submission for these purposes.

3.4 [bookmark: _Ref43721204]Upon conclusion of an Assignment Agreement in accordance with Clauses 3.1 and 3.2 above, the Supplier shall, as applicable:

(a) source, test (where appropriate) and interview Candidates for the relevant Vacancy/-ies as notified by the FRC;

(b) ensure that each Candidate has agreed to his or her details being submitted for any Vacancy for which they are submitted;

(c) Introduce Candidates to the FRC for the Vacancy/-ies set out in the Assignment Agreement, by emailing the Candidate's (or Candidates') details to the Contract Manager named in the Assignment Agreement or by using any applicant tracking system notified to the Supplier from time to time;

(d) provide the FRC with full access to the Candidate’s details that are held by the Supplier and authorise the FRC to contact the Candidate directly, at any stage of the recruitment process, and without requiring the prior permission or knowledge of the Supplier;

(e) carry out any Screening requested by the FRC;

(f) at the FRC's request, supply copies of any relevant qualifications or authorisations and any references in the Supplier’s possession;

(g) arrange interviews and manage discussions with Candidates; and

(h) only communicate the offer of Engagement to a Candidate once it has written confirmation from the FRC that it is free to do so.

3.5 The Supplier shall provide to the FRC the Services and in providing those Services the Supplier shall: 

(a) [bookmark: _Ref51834628]at all times act in compliance with all applicable law, including (without limitation) the Equality Act 2010 and the Conduct of Employment Agencies and Employment Business Regulations 2003 (SI 2003/3319), as amended from time to time;

(b) take any action that the FRC may reasonably require to assist it in meeting any applicable equality duties;

(c) comply at all times with the terms of this Agreement;

(d) use reasonable endeavours to ensure that the Supplier is available at all (Business Hours) times on reasonable notice to provide such assistance or information as the FRC may require;

(e) provide the services with all due care, skill and ability and uses reasonable endeavours to promote the interests of the FRC;

(f) ensure that the Services are provided in a timely manner, and in accordance with any timescales set by the FRC;

(g) promptly give FRC all such information as it may reasonably require in connection with matters relating to the provision of the Services;

(h) comply with all reasonable instructions and requirements of the FRC and at all times act with integrity and professionalism in all its dealings with the FRC or on the FRC's behalf and with Candidates;

(i) not knowingly make false or inaccurate statements or fail to disclose a material fact, or make a representation as to future matters without having reasonable grounds for making it, to a Candidate or the FRC;

(j) not through any act or omission unfairly or unlawfully interfere with a Candidate’s current or future employment opportunities;

(k) maintain appropriate security measures and procedures as are reasonably practicable to provide for the safe custody of the FRC's Confidential Information to which it has access, and to prevent unauthorised access thereto or use thereof;

(l) at all times when at the FRC's premises, comply with all relevant health and safety legislation; and

(m) disclose in writing to the FRC any possible conflict between the interests of the FRC and the Supplier’s interests or the interests of any person associated with the Supplier. This is a continuing obligation; suppliers are required to notify the FRC immediately they become aware of any conflict of interests arising during the term of this Framework Agreement. or the Assignment Agreement (in the event that the Assignment Agreement relates to an Interim candidate). 

3.6 [bookmark: _Ref51850725]During the term of this Framework Agreement, the Supplier shall not, without the express prior approval in writing of the FRC:

(a) incur any expenditure in the name of or on behalf of the FRC;

(b) unless expressly authorised by the FRC in writing in connection with an Assignment Agreement, hold out as having authority to do or say anything in the name of or on behalf of the FRC; 

(c) commit the FRC to any contracts or other arrangements involving the FRC in financial or other commitments or incur any liability in the name of or on behalf of the FRC or in any way pledge its credit or hold itself out as being authorised to do so; or

(d) make any press, radio or television statement or submit for publication or publishing any letter, article or statement relating directly or indirectly to the business or affairs of the FRC. 

4. [bookmark: _Ref51850630]Non-solicitation

4.1 [bookmark: _Ref51850706]In the event that an Introduction by the Supplier results in the Engagement of a Candidate by the FRC, the Supplier shall not during the term of this Framework Agreement and for a period of two (2) years after the termination of this Framework Agreement (or, if a shorter period, for the duration of the Candidate's Engagement with the FRC) initiate contact with the Candidate with a view to introducing the Candidate to other employers or third party clients of the Supplier.

4.2 In the event of a breach of Clause 4.1, the Supplier shall indemnify the FRC for any direct loss, damage and/or costs suffered or incurred by the FRC as a direct consequence of the breach including the costs incurred by the FRC in engaging a replacement.

4.3 The Supplier shall not, during the term of this Framework Agreement or for a period of twelve (12) months after the later of (i) the termination of this Framework Agreement, and/or (ii) the date of the final invoice presented by the Supplier for Services rendered under this Framework Agreement, directly or indirectly, whether alone or on behalf of, or in association or in conjunction with any other person, solicit or endeavour to entice away any person who is, or as at the termination of this Framework Agreement was, an employee of the FRC. For the avoidance of doubt, nothing in this agreement will prevent the Supplier from placing non-targeted advertisements. 

5. [bookmark: _Ref51850753]Termination

5.1 The FRC is entitled by written notice to the Supplier to terminate this Framework Agreement immediately and without further payment (except for Services performed up to the date of termination) if: 

(a) the Supplier commits a material breach of this Framework Agreement and (if such a breach is remediable) fails to remedy that breach within seven (7) calendar days, whereby the parties acknowledge that a breach of Clauses 3.5(a), 3.6, 4, of this Framework Agreement will be irremediable and will entitle the FRC to terminate this Framework Agreement with immediate effect;

(b) the Supplier does any thing which, in the reasonable opinion of the FRC, will or may reasonably be expected to harm the reputation of the FRC; and/or

(c) the Supplier becomes insolvent, or become bankrupt or suspends payment of any debts or enter into any composition or arrangement with creditors.

5.2 Either party may terminate this Framework Agreement at any time for convenience on giving the other party prior written notice of 3 months.

5.3 [bookmark: _Ref51850524]On termination of this Framework Agreement in accordance with this Clause 4, all Assignment Agreements shall automatically terminate at the same time, provided that any Introduction made in accordance with this Framework Agreement prior to termination shall continue to be governed by the terms of the applicable Assignment Agreement and this Framework Agreement.

5.4 On the termination of the Assignment Agreement, the Supplier shall,:

(a) provide full co-operation with a formal handover to the FRC or to any person nominated by the FRC of any outstanding matters relating to the Services; and

(b) hand over to the FRC any books, documents, papers, materials, computer discs and software, and any copies thereof (whether in human readable or machine readable form) and other property of the FRC which may then be in the Supplier’s  possession.

6. [bookmark: _Ref51850793]Fees

6.1 In consideration of the Services provided under this Agreement, the FRC shall pay the Supplier a fee of the amount and frequency specified in the "Fees" section of the Assignment Agreement, in accordance with this Clause [6].

6.2 Subject to the applicable Assignment Agreement, for each Candidate Engaged within the Introduction Period as a direct result of an Introduction by the Supplier, the Supplier shall submit an invoice (valid for VAT purposes) for the Fees due in respect the Services on or within fourteen (14) calendar days of the date the Candidate's Engagement with the FRC commences.  This invoice shall then be authorised by the FRC and payment shall be made to the Supplier within 30 days of invoice date.

6.3 For the avoidance of doubt, subject to the applicable Assignment Agreement:

(a) no fee or part fee is incurred by the FRC until the Candidate has commenced their Engagement; 

(b) no fee or part fee is incurred by the FRC where a Candidate is Engaged outside the Introduction Period; and

(c) if after an offer of employment or engagement has been accepted by a Candidate, the FRC withdraws the offer, the FRC will not be liable to the Supplier for any fee, part fee or other cancellation fee.

6.4 For the avoidance of doubt, the Suppliers Fees must not exceed the capped amount under this framework Agreement as shown below:



		Permanent employee and fixed term contract placement fees:

		Fee 



		Salaries up to and including £59,999:

		TBA%



		Salaries over £60,000: 

		TBA%





6.5 In the event that a Fixed Term Contract is less than 12 months, the Fee will apply pro-rata.

6.6 For the avoidance of doubt, the Fee will be the only fee payable in respect of the Services and shall, unless otherwise agreed in the relevant Assignment Agreement, be inclusive of any costs and expenses incurred by the Supplier in providing the Services, including advertising costs and all other expenses including travel and subsistence expenses.

6.7 [bookmark: _Ref51850777]The FRC shall be entitled to a refund of the Fee in accordance with Clause 6.8 and subject to the following conditions: 

(a) the FRC has paid the Fee;

(b) the FRC has notified the Supplier in writing within fourteen (14) calendar days of any termination or (if applicable) non-commencement of the Engagement, provided that no refund will be payable if the FRC terminates the Engagement for redundancy.  

6.8 The refund of Fee is based on the table below:



		Rebate on Permanent & Fixed Term Placements



		Duration (Weeks)

		Rebate (% of fees paid)



		0-4  

		100



		over 4-7 

		75



		over 7-10

		50



		over 10-12

		25







6.9 Any refund payment will be made within fourteen (14) calendar days of a request by the FRC.

7. Relationship of parties

7.1 [bookmark: a803887]Nothing in this Agreement is intended to, or shall be deemed to, establish any partnership or joint venture between any of the parties, constitute any party the agent of another party, or authorise any party to make or enter into any commitments for or on behalf of any other party.

7.2 [bookmark: a455448]Each party confirms it is acting on its own behalf and not for the benefit of any other person. 

8. [bookmark: _Ref51850637]Non-exclusivity

8.1 [bookmark: _Ref51850904]The FRC appoints the Supplier to provide the Services on a non-exclusive basis. The FRC shall be under no obligation or duty to use the Supplier to perform any services and may, at its sole and absolute discretion, enter into contracts for the same or similar services with other suppliers. For the avoidance of doubt, nothing in this Framework Agreement shall prevent the FRC from seeking to engage employees, workers, contractors and other staff via other employment agencies, recruitment agencies, head hunters, direct advertisements in the press, other publications, online adverts, its own media, direct approaches, referrals, internal hires or any other methods including the introduction of individuals to the FRC by the FRC's existing employees.

8.2 The Supplier shall during the term of this Agreement be able to accept and perform engagements from other companies, firms or persons, provided that there is no conflict with the Services that the Supplier provides to the FRC under this Agreement. 

9. [bookmark: _Ref51850643]Insurance

9.1 The Supplier shall take out and maintain for the duration of this Agreement and for a period of three (3) years thereafter all reasonably necessary public liability and professional indemnity insurance with a reputable insurer. 

(a) Public Liability Insurance, no less than £1,000,000 (£1 million) per claim 

(b) Professional Liability Insurance, no less than £1,000,000 (£1 million) per claim 

10. [bookmark: _Ref51850648]Liability

10.1 [bookmark: _Ref51850920]Neither party excludes or limits its liability to the other in respect of death or personal injury or breaches relating to clauses 3.5(a), 9, 11, 12 and 15 of this Framework Agreement

10.2 [bookmark: _Ref51850925]The Supplier shall indemnify the FRC against all expenses, liabilities, losses, damages and costs incurred by the FRC arising out of:

(a) the provision of the Services by the Supplier, or any third party instructed by the Supplier; 

(b) any act, omission or default by the Supplier; and/or

(c) the receipt by the FRC of any information, data or communications supplied or sent to the FRC by the Supplier, or any third party instructed by the Supplier.

10.3 [bookmark: OLE_LINK162][bookmark: OLE_LINK163]Subject to Clause 8.1 above, notwithstanding any other term of this Agreement, in no event shall either party be liable to the other party for any indirect, special or consequential damages or loss nor for any liability to or by a third party, loss of present or future profits, business revenue, goodwill or anticipated savings in any way arising under or in connection with this Agreement or otherwise.

10.4 Subject to Clause 8.1 above, the Supplier’s maximum aggregate liability under or in connection with this Agreement, whether arising under contact, tort, negligence, breach of statutory duty or otherwise shall not exceed the sum of £2,000,000 (two million pounds).







11. [bookmark: _Ref51850869]Tax Liability

11.1 The Supplier shall be responsible for the discharge of any liability to taxation and for the payment of any national insurance contributions in respect of all fees and any other sums payable by the FRC.

11.2 The Supplier shall indemnify the FRC against any claim or assessment made by HMRC or other relevant authority arising out of the performance by the parties of their obligations under this Agreement, and any costs, expenses, penalties, fines or interest incurred or payable by the FRC in connection with any such assessment or claim, to the extent such assessment or claim arises as a result of an act or omission of the Supplier.

11.3 Clause 11.1 and 11.2 do not apply in direct relation to engagement of Fixed Term and Permanent candidates.

12. [bookmark: _Ref51850656]Expenses

12.1 If the FRC agrees to pay the Supplier's Expenses as specified in the "Expenses" section of the Assignment Agreement and subject to the Supplier complying with any Expenses Policies or additional restrictions/limitations that the FRC may notify to the Supplier from time to time. The FRC shall reimburse directly to the Supplier all Expenses which the Supplier may reasonably, necessarily and properly incur in connection with the provision of the Supplier’s  Services.  No such Expenses shall be reimbursed until expense claim forms are submitted by the Supplier in accordance with the FRC’s expense reporting procedure. Any agreed Expenses must align with the requirements of the FRC Travel & Expenses Policy, available upon request of proposed Expenses. 

13. [bookmark: _Ref51850665]Data Protection Act

13.1 The FRC is committed to compliance with the requirements of the Data Protection Act 2018 or such other applicable data protection law or regulation in force from time to time (’Data Protection Laws’). The Supplier shall, at all times during this Agreement act in accordance with any policy or instruction introduced by the FRC to ensure compliance with the Data Protection Laws. This includes the FRC Policy on the use of IT resources, Internet and e-mail from time to time in force.

13.2 [bookmark: _Hlk54359949]The Supplier is the Controller and the FRC is the processor. 

13.3 The Supplier consents and shall procure that the Candidate consents to the FRC:

(a) processing any personal data relating to the Candidate for legal, personnel, administrative and management purposes; and

(b) processing any sensitive personal data (as defined in the Data Protection Laws) for legitimate purposes including but not limited to complying with health and safety obligations, equal opportunities legislation and any other legal obligations owed by the FRC to third parties or for the FRC's insurance purposes.

13.4 The Supplier shall notify the FRC of any change in the personal circumstances of the Interim Candidates e.g. the interim Candidate's address, telephone number and next of kin.

14. Confidential Information and Intellectual Property

14.1 FRC and the Supplier each undertake that they shall not either during the term of this Framework Agreement or at any time after this Framework Agreement expires for whatever reason:

(a) disclose to any third party (other than in the proper course of providing the Services); 

(b) use for the their own purposes or for purposes other than the purposes for which the Disclosing Party has disclosed it; or

(c) through any failure to exercise due care cause or permit the unauthorised disclosure of

any Confidential Information.  

14.2 The above restrictions shall cease to apply to information or knowledge to the extent that the Recipient is required to disclose it by statute or by order of any legislative or judicial or regulatory authority, provided that in this case the Recipient shall (subject to applicable law) immediately give the Disclosing Party written notice of such a requirement, or which has become (otherwise than through breach of this Framework Agreement) available to the public generally.

14.3 The Supplier recognises that the FRC is subject to PPN 01/17 (Updates to transparency principles v1.1 (https://www.gov.uk/government/publications/procurement-policy-note-0117-update-to-transparency-principles). Upon request the Supplier shall assist FRC with its compliance with its obligations under that PPN.

14.4 The Supplier is not authorised to use the FRC's name or any of its logos or trade-marks without the FRC’s prior express written permission.

15. [bookmark: _Ref51850881]Anti-corruption

15.1 [bookmark: a665085]The Supplier shall comply with all applicable laws, statutes, regulations, and codes relating to anti-bribery and anti-corruption including but not limited to the Bribery Act 2010 and in particular;

(a) [bookmark: a641140][bookmark: a949499][bookmark: d1164e269][bookmark: a942863][bookmark: a697192][bookmark: a434205][bookmark: d1164e308][bookmark: a957589][bookmark: a387434]comply with any anti-bribery policies as may be operated by the FRC from time to time; and

(b) [bookmark: a208432][bookmark: d1164e338][bookmark: a125572][bookmark: a314141][bookmark: a709350][bookmark: d1164e362][bookmark: a523722][bookmark: a905309][bookmark: a300519][bookmark: d1164e514][bookmark: a114891][bookmark: a805604][bookmark: a547654][bookmark: d1164e578][bookmark: a882820][bookmark: a812118][bookmark: a629059][bookmark: d1164e610][bookmark: a904183][bookmark: a937353][bookmark: a346185][bookmark: a613218][bookmark: a926641][bookmark: a698288][bookmark: d1164e674][bookmark: a648926][bookmark: a531432]promptly report to the FRC any request or demand for any undue financial or other advantage of any kind received by the Supplier in connection with the performance of the Services.

16. [bookmark: _Ref51850671]Assignment

16.1 The Supplier shall not assign or otherwise transfer its rights or obligations under this Agreement except with the prior written consent of the FRC.

16.2 The FRC can assign, novate or transfer its Agreement or any part of it to any Crown Body, public or private sector body which performs the functions of the FRC.

17. Entire agreement

17.1 [bookmark: a809434]This Agreement constitutes the entire agreement between the parties and supersedes and extinguishes all previous agreements, promises, assurances, warranties, representations and understandings between them, whether written or oral, relating to its subject matter.

17.2 [bookmark: a589171]Each party acknowledges that in entering into this Agreement it does not rely on, and shall have no remedies in respect of, any statement, representation, assurance or warranty (whether made innocently or negligently) that is not set out in this Agreement.

17.3 [bookmark: a52557]Each party agrees that it shall have no claim for innocent or negligent misrepresentation or negligent misstatement based on any statement in this Agreement.



18. Law and Jurisdiction

18.1 The provisions of this Framework Agreement and any claim arising out of or in connection with this Framework Agreement (including contractual and non-contractual claims) are governed by English law.

18.2 Each party agrees that the English Courts shall have exclusive jurisdiction to determine any dispute concerning this Framework Agreement (whether contractual or non-contractual in nature).





		Signed for and on behalf of the Supplier

		

Signed for and on behalf of the Company







		Sign

		

		Sign

		



		Name

		

		Name

		



		Position

		

		Position

		



		Date 

		

		Date 

		































[bookmark: Annex_A]Annex A	FRC Invitation To Tender document dated April 2022.



[bookmark: Annex_B]Annex B	Service Summary & Service Level



Service Level

The following Service Level are proposed (to be agreed): -

· Account Management – FRCs satisfaction at end of assignment: quality of service; quality of candidates; response time; issue resolution; ease of use, etc.

· Candidate Management - FRC’s satisfaction on the candidate quality, fit and alignment to FRC’s Recruitment Policy



[bookmark: Annex_C]Annex C	Supplier’s Tender Response



[bookmark: Annex_D]

Annex D	Assignment Agreement 





























Annex D

Financial Reporting Council (the "FRC")

Assignment Agreement: Supplier

This Assignment Agreement together with the Framework Agreement dated TBA form the terms of this Recruitment Services Agreement.

		

		Name of Company:

		Financial Reporting Council



		

		Company Address:

		8th Floor, 125 London Wall, London EC2Y 5AS



		

		Name of Supplier:

		TBA



		

		Address of Supplier: 

		TBA



		

		Supplier Company Number:

		TBA



		

		Role Type

				Permanent employee and fixed term contract placement fees:

		Fee 



		Salaries up to and including £59,999:

		TBA%



		Salaries over £60,000: 

		TBA%









		

		Job Title:

		[x]



		

		Commencement Date:

		[DATE]



		10

		Term / End Date: (if FTC) _

		[x]



		

		Expenses:

		N/A



		

		Fees:

		

		Salary

		



		Fee %

		



		Fee £

		



		Fee pro rata (if required)

		



		Total

		



		VAT

		



		Total inc VAT

		











		

		

		



		

		Contract Manager:

		Sanila Khaliq – HR Business Partner 









		Signed for and on behalf of the Supplier

		

Signed for and on behalf of the Company







		Sign

		

		Sign

		



		Name

		

		Name

		



		Position

		

		Position

		



		Date 

		

		Date 

		

















Recruitment Framework Agreement 2022 Draft		1


image3.emf

image20.emf

