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Organisation Name: 


Please complete all sections in full, continuing on a separate sheet where necessary.

Guidance notes for all applications are available on page [35] onwards.
Please note that we may ask you to provide further information and/or documentation to support your application should it be required.
If you require any further information or assistance in completing your application, then please contact:
Carina Tomlinson
Vice Principal – Curriculum & Performance
East Durham College

Willerby Grove

Peterlee

SR8 2RN

Telephone: (0191) 5182000
	 Section 1

	Organisational Information

	Organisation’s Legal Name:
	

	Organisation’s Business Name (if different): 
	

	Contact name: 
	

	Contact role/position: 
	

	Contact Address:

Postcode:
	

	Contact telephone:
	

	Contact email:

	

	Contact telephone:
	

	Registered Office Address (if different from above):

Postcode:
	

	Website:

	

	Company Registration Number (if applicable):
	

	Charity Registration Number (if applicable):
	

	Date organisation was established:
	

	VAT Registration Number (if applicable):
	

	Is the organisation (please tick one):
	i) a public limited company
	

	
	ii) a private limited company
	

	
	iii) a partnership
	

	
	iv) a sole trader
	

	
	(v) other (please specify)
	

	Has the organisation been known under any previous name(s)?
	Yes / No

	If yes, please provide previous name(s):

	

	Name of ultimate parent company (if applicable): 
	

	Company Registration Number of parent company (if applicable): 
	

	Construction and related businesses only:
Are you registered with Constructionline?

If so, what is your registration number?
	


Business Activities
Statement of Additionality included?       
Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If no, please provide details below.
	


Please provide an overview of the organisation and include a description of the provision offered to date.

	


Please confirm employer, public liability, professional indemnity and any other insurances held, including details of the insurance provider, amounts covered and expiry dates.

	


Please describe the premises and facilities, including locations of additional centres, which are available to learners (or may be available to learners in the future).
	


Please confirm how many staff the organisation has overall and how many are involved in the delivery of teaching and learning.

	


Director & Senior Management Details

Please provide names and details of all Directors/Trustees and Senior Managers within the organisation.  For each one please also provide details of any previous appointments held with any organisations that hold/ held funding agreements with the Education & Skills Funding Agency (ESFA). 
	Name:

Position:

Details:

Name:

Position:

Details:

Name:

Position:

Details:




Please also highlight, and include details of the nature of, any senior staff members who have an existing or historic professional or personal affiliation with staff who are currently employed by East Durham College.
	Name:

Position:

Details:

Name:

Position:

Details:

Name:

Position:

Details:




Organisational Structure 
Please provide an organisational structure to support your application. You must provide more than one structure if you have different structures (e.g. legal and operational). This can be provided as a separate document(s) if required.
	


Compliance
Has your organisation been convicted at any time of any of the following offences? 
	Participation in a criminal organisation
	Yes (

No (

	Corruption
	Yes (

No (

	Bribery
	Yes (

No (

	Fraud
	Yes (

No (

	Terrorist offences, offences linked to terrorism or encouraging or assisting any such offences
	Yes (

No (

	Money laundering or terrorist financing
	Yes (

No (

	Child labour, slavery, servitude, forced or compulsory labour, sexual exploitation or any other form of trafficking in human beings
	Yes (

No (

	Assisting another to retain the benefit of criminal conduct; acquisition, possession or use of proceeds of criminal conduct; or concealing or transferring proceeds of criminal conduct
	Yes (

No (

	An offence in connection with the proceeds of drug trafficking
	Yes (

No (

	Any other offence set out or referred to in Section 57(1) of the Public Contracts Regulations 2015 
	Yes (

No (


	If you have answered ‘yes’ to any point above, please give details below, including any action taken to rectify the situation.

	


With regard to each of you, the organisation, the organisation’s directors/trustees or any other person who has powers of representation, decision or control in your organisation, please answer the following questions:
	Are you, or have you been found to be, in breach of your obligations relating to the payment or taxes or social security obligations?
	Yes (

No (

	Are you, or have you been found to be, in breach of any obligations in the fields of environmental, social and labour laws?
	Yes (

No (

	· Are you bankrupt or the subject of insolvency or winding-up proceedings?  
	Yes (

No (

	· Has a resolution been proposed or passed, or has a court made an order, to wind up the organisation?
	Yes (

No (

	· Are your assets being administered by a liquidator or the court?
	Yes (

No (

	· Are you in a composition or arrangement with creditors?
	Yes (

No (

	· Have your business activities been suspended?
	Yes (

No (

	· Has any analogous situation arisen from a similar procedure under the laws and regulations or any jurisdiction outside England and Wales?
	Yes (

No (

	Have you committed an act of grave misconduct in the course of your business or profession?
	Yes (

No (

	Have you entered into any agreement or arrangement with other individuals or organisations aimed at distorting competition?
	Yes (

No (

	Do you have a conflict of interests (within the meaning of regulation 24 of the Public Contracts Regulations 2015)?
	Yes (

No (

	Have you shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with any contracting entity, or a prior concession contract, which led to (a) early termination of that prior contract, (b) damages or (c) other comparable sanctions?
	Yes (

No (

	· Are you guilty of serious misrepresentation in supplying any information referred to in this questionnaire, or have you withheld any such information?
	Yes (

No (

	· Have you attempted to unduly influence the decision-making process or obtain confidential information that may confer an undue advantage in the decision-making process?
	Yes (

No (

	· Have you negligently provided misleading information that may have a material influence on the decision-making process?
	Yes (

No (

	If the answer to any of the above question is ‘Yes’, please give further details below and details of what was done to rectify the situation:




With regard to the organisation please answer the following questions:

	Has your organisation met the terms of all its banking facilities and loan agreements (if any) during the past year?

If answering “No”, please give further detail and what was done to rectify the situation:


	Yes (

No (

	Has your organisation met all its obligations to pay its creditors and staff during the past year?

If answering “No”, please give further detail and what was done to rectify the situation:


	Yes (

No (

	Has your organisation been given an above-average risk warning from any credit agency?

If answering “Yes”, please give further detail and what was done to rectify the situation:


	Yes (

No (

	Are the organisation’s statutory accounts overdue at Companies House, the Charity Commission and/or the Financial Conduct Authority (as applicable)?
	Yes (

No (

	What is the name and branch of your bankers (who could provide a reference)?

Name:

Branch: 

Address: 

Contact details:


With regard to the organisation’s education and training activities, please answer the following questions:

	Is the organisation on the UK Register of Learning Providers (UKRLP)?
	Yes / No

	Is the organisation on the Register of Apprenticeship Training Providers?
	Yes / No

	Please provide UKPRN:
	

	Is the organisation permitted to recruit 16- to 18-year-old students?
	Yes (

No (

	Is the organisation permitted to recruit 19- to 25-year-old high needs students (HNS)?
	Yes (

No (

	Is the organisation subject to any other legal or regulatory prohibitions or restrictions, including any imposed by the Education & Skills Funding Agency, applicable to the provision of education and training?
	Yes (

No (


	Rating:

Red

Amber

Green


	

	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Section 2

Qualification Achievement Rates
Please provide details of qualification achievement rate outcomes for your organisation, relevant to those you are seeking to deliver on behalf of East Durham College. Please include validated pass and retention figures for the past three years:
	Year
	Starts (number)
	Retention %
	Pass %
	Achievement %
	Comment

	2019/20
	
	
	
	
	

	2020/21
	
	
	
	
	

	2021/22
	
	
	
	
	


Has the organisation ever had accreditation refused / withdrawn? 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please provide details below.

	


Have any of the programmes delivered fallen below Minimum Levels of Performance (MLP)? 
Yes
 FORMCHECKBOX 

 No
 FORMCHECKBOX 

If yes, please provide details below, including specific programmes affected, how long they have been within MLP and whether provision has been removed. 

	


Qualification Information
Please detail the courses you propose to deliver through a sub-contract arrangement with East Durham College, the approximate number of learners, duration of programmes and methods of delivery.

To support your application, please also submit a planned schedule of delivery.

16-18 Provision – NOT APPLICABLE
	Qualification
	Qualification Number
	Approximate Learner Numbers
	Duration (V Short, Short, Long)
	Mode of Delivery 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary.

For 16-18 Provision, please state how you will meet the requirements of the study programme?  Also, if learners require specific support or arrangements, how you ensure you meet individual needs?
Please make specific reference to Maths & English delivery and industrial placement.

NOT APPLICABLE
	


19+ Provision
	Qualification
	Qualification Number
	Approximate Learner Numbers
	Duration 
	Mode of Delivery 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary.
Please detail the percentage of positive destination outcomes for your learners for the 2021/22 academic year. 

	


Please describe below the caseload arrangements and/or class sizes for lecturers / trainers / assessors / deliverers of proposed programmes.
	


In which geographical areas is delivery planned to take place? Please also confirm specific location details (if known).
	


Does the organisation hold relevant Centre and Qualification Approval for all proposed programmes?

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If the organisation does not hold the relevant approvals, does it intend to seek approval prior to commencement of any contracts?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If answering no to the above, does the organisation intend for all prospective learners to be registered and certificated under East Durham College’s existing approvals?

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If you wish to deliver apprenticeships, please state how you envisage your input into the employer relationship with East Durham College.   NOT APPLICABLE
	


For apprenticeships, how will you ensure that you will meet the 20% off the job training element?  Also, please explain how will you calculate off the job hours?  NOT APPLICABLE
	


If you have any further information to add, please write it here:

	


	Rating:

Red

Amber

Green


	

	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Section 3

Financial Information

Please detail any other sub-contracting arrangements / partnership work with other agencies funded by the Education & Skills Funding Agency (ESFA) or any other further or higher education providers.

	


Total aggregated value of funding received for training during 2020/21 and 2021/22 academic year (including any direct contracts or subcontract arrangements).  Also state the funding you expect in 22/23 if known.
	£




Please also confirm whether any apprentices will be directly employed by the organisation or any of its subsidiary companies. Where this is the case, please provide written assurance that funding provided will not be used to subsidise wages.  NOT APPLICABLE
	


For ESFA contract holders, have you had any financial intervention notices or other notices to improve from the ESFA (including early intervention)?

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

East Durham College will require evidence of satisfactory financial health in the form of the last three years audited accounts. Please submit paper copies with your application. Please note that a credit check that shows a higher than average risk of business failure will result in a rejection of the application, unless further evidence suggests otherwise.
If there are any additional comments to be made with regards to this section, please detail them in the box below.

	


	Rating:

Red

Amber

Green


	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Section 4

Legislation, Policies and Procedures
Please describe how the organisation complies with legislation on Employment, including the use of volunteers, safer recruitment practices and how you meet the requirements of the Modern Slavery Act 2015?
	


Please describe how the organisation complies with legislation on Immigration Act 2016.

	


Please describe how the organisation complies with legislation and any related guidance on Safeguarding and Prevent (including the Counter Terrorism and Security Act 2015) and your arrangements for ensuring the safety and welfare of learners and staff under this contract. Please state the name of the Senior Manager(s) responsible for safeguarding.
	


Do all staff hold a valid current DBS check?




Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

Please confirm how often DBS checks are renewed.

	


What was your staff turnover for the 2021/22 academic year?

	


Please describe how the organisation complies with legislation on Equality and Diversity, with particular focus on the nine protected characteristics of the Equality Act 2010 (gender, ethnicity, disability, sexual orientation, age, religion and belief, gender reassignment, pregnancy and maternity, civil partnership and marriage).

	


Please supply the following policies and procedures to support your application:

· Equality and Diversity 






 FORMCHECKBOX 

· Safeguarding







 FORMCHECKBOX 

· Sustainability/ Environmental





 FORMCHECKBOX 

· Health & Safety Policy and Procedures, including risk assessment
 FORMCHECKBOX 

· Data Protection Policy and Procedures (UK GDPR)


 FORMCHECKBOX 

· IT/Cybersecurity Policy





 FORMCHECKBOX 

· Modern Slavery Policy






 FORMCHECKBOX 

· Any other relevant policies and procedures



 FORMCHECKBOX 

Is a copy of the organisations Employers’ Liability Insurance included? 
 



Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

Please state how your organisation meets the requirements of UK GDPR and what your organisation has done/is doing to ensure its compliance. Please include the name of your DPO (if applicable) or the name of the member(s) of staff is responsible for all data protection related matters .
	


If there are any additional comments to be made with regards to this section, please detail them in the box below.

	

	Rating:


Red

Amber

Green


	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Section 5

Quality Assurance
Please detail below the quality assurance arrangements currently in place to support delivery of proposed qualifications.

	


Has any provision been inspected as requires improvement or inadequate by Ofsted?   


Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, please provide details below. Including dates and description of areas for development.
	


Have you failed to complete a contract on time or had a contract terminated in the last three years?







Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, please provide details:

	


Please provide details of learner support arrangements below.

	


Do you hold Matrix Accreditation for all or part of your organisation?


Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, please state date achieved:
____________________________

If not, do you plan to achieve Matrix Accreditation within six months of the start of the contract, or will you require the College to provide information, advice & guidance? Please explain below:
	


Please provide details of how information, advice and guidance arrangements are provided to learners.

	


Please describe how your organisation captures or will capture the views of learners and employers throughout the contract. Please include timescales whether online or paper based and any programmes/packages used.

	


Does the organisation have sufficient appropriately qualified Internal Verifiers / Moderators to verify and certificate the proposed programmes?

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If answering no to the above question, do you require East Durham College to provide this activity on your behalf?
Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

Do all teaching / delivery staff hold relevant teaching / assessing and vocational qualifications?    Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

Please describe the organisation’s approach to staff continuing professional development (CPD) and please include the specific training staff receive which may meet CPD requirements and also in relation to safeguarding and equality and diversity.
	


Please detail your self-assessment and quality improvement processes including the individuals involved in each part of the process and the usual timescales.

	


If there are any additional comments to be made with regards to this section, please detail them in the box below.

	


	Rating:


Red

Amber

Green


	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Section 6
Data Collection, Use and Storage
Please describe the systems, security measures and safeguards currently in place for data collection (including any learner personal data), and how these comply with the Data Protection Act 2018 and UK GDPR.
	


Please describe how you store data, how long you store data for and how long you retain data (including any learner personal data) for and how these comply with the Data Protection Act 2018 and UK GDPR.
	


Please describe the MIS systems used to store learner information, including who has access to these systems.
	


Please explain whether you share learner personal data with other organisations. If so, please explain why and on what lawful basis.
	


Please explain how you will track and collect learner destination information and the how you deal with learners Personal Data (as defined in the Data Protection Act 2018).
	


If there are any additional comments to be made with regards to this section, please detail them in the box below.

	


	Rating:


Red

Amber

Green


	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Section 7

References
In order to validate the information contained within this application, please provide the details of two referees with whom the organisation has recently worked.

Reference 1
Organisation:

Nature of Organisation:

Contact Name:

Role:

Address:

Postcode:

Telephone number:
Email address:

Details of work undertaken with this organisation:

	


Reference 2
Organisation:

Nature of Organisation:

Contact Name:

Role:

Address:

Postcode:

Telephone number:
Email address:

Details of work undertaken with this organisation:
	


If there are any additional comments to be made with regards to this section, please detail them in the box below.

	


	Rating:


Red

Amber

Green


	Justification:


For rating descriptors, please see Notes/Applications Guidance Section at the back of this document.
Checklist

Please confirm that all information requested below is included with your application prior to submission.

All questions are completed fully






 FORMCHECKBOX 



Statement of Additionality







 FORMCHECKBOX 

Organisational Structure







 FORMCHECKBOX 

Planned Schedule of Delivery







 FORMCHECKBOX 

3 Years Audited Accounts







 FORMCHECKBOX 

Equality & Diversity Policy and Procedure





 FORMCHECKBOX 

Safeguarding Policy and Procedure






 FORMCHECKBOX 

Sustainability/ Environmental Policy and Procedure




 FORMCHECKBOX 

Health & Safety (including Risk Assessment) Policy and Procedure


 FORMCHECKBOX 

Data Protection Policy and Procedure (Incorporating GDPR)


 FORMCHECKBOX 

Any other relevant Policy or Procedure





 FORMCHECKBOX 

Copy of current Employers’ Liability Insurance Certificate



 FORMCHECKBOX 

Please detail below any items not included and reason for non-inclusion.

	


Declaration
I/we declare that the answers provided in this application have been answered to the best of our ability and that the information supplied within this application is complete, true and accurate and is not misleading. 
Signed: _______________________
Position: ______________________
Date: ____________

Signed: _______________________
Position: ______________________
Date: ____________
Please reference and attach any other relevant information that you feel may assist us when reviewing your application at the back of this document and detail the information supplied in the table overleaf.

Additional information submitted to support application:

	Description of Evidence
	To support Section
	Ref/ Location

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Notes / Application Guidance
A rating will be awarded by East Durham College for each section of the application form, which will be used to determine the risk factor of the organisation. 

Ratings will be aggregated to determine whether an application is to progress to the College Leadership Group. Where an organisation is to be recommended to the College Leadership Group, a site/ premises visit will be undertaken by a College Representative. The College Leadership Group will make the final decision as to whether an organisation is added to the Approved Supplier List.

Approval is granted for a period of one academic year or, if an application is submitted mid-academic year, for the remainder of that academic year. 

Inclusion to the Approved Supplier List does not guarantee sub-contract work. In some cases where there are a number of approved suppliers, it may be necessary to complete a tendering process.

Management fees for any subcontracted work undertaken will be calculated and based on the risk factors and rating of the organisation. 

Following successful tendering / contract negotiations, a Sub-Contract Agreement will be prepared which will include Cash Value.
Section 1 (Organisational Information) Guidance Notes
Please complete all sections fully and provide an organisational structure in support of your application.

A statement of additionality is required to confirm that without the funding, the proposed courses could not be run.

Section 2 (Qualification Achievement Rates) Guidance Notes
Please provide details on the qualifications you wish to deliver under a sub-contract arrangement with East Durham College. 
Please provide as much information as possible, including methods of delivery, target numbers and preferably the target groups you are aiming the provision at, e.g. NEETS.  Please provide a profile for cohort start and end dates per qualification. 

Section 3 (Financial Information) Guidance Notes
Please provide details of any other work completed with other providers, even if you no longer work with them. 

Please include details of any other funded work that is undertaken by the organisation for East Durham College to identify any potential sources of double funding which would in some instances invalidate current or future funding opportunities.
East Durham College require evidence that the organisation is in satisfactory financial health and has no unsatisfied county court judgements.

Section 4 (Legislation, Policies and Procedures) Guidance Notes
Please complete all questions fully and provide copies of policies and procedures stated to support your application.
Section 5 (Quality Assurance) Guidance Notes

Please complete all questions fully to demonstrate the quality assurance arrangements in place within the organisation.

Please detail any provision previously delivered which has been inspected as unsatisfactory by Ofsted, or below minimum levels of performance (MLP). Please include any remedial action taken to secure delivery of these programmes in the future, or indicate if the provision has subsequently been withdrawn.

Please provide details of learner support arrangements, including information, advice and guidance arrangements in place for learners, as well as access to additional learning support.

Section 6 (Data Collection, Use and Storage) Guidance Notes
Please supply information on how data is collected, stored and shared in line with data protection legislation and how these systems comply with the Education and Skills Funding Agency’s requirements for data collection and the keeping of records. 

Please describe the security systems in place for the exchange of personal data with East Durham College.

Section 7 (References) Guidance Notes
Please supply the details of two referees who may be contacted by the College. These should be organisations with whom the organisation has recently worked.

For further information, please contact:

Carina Tomlinson
Vice Principal – Curriculum & Performance
Carina.Tomlinson@eastdurham.ac.uk
Tel: 0191 5182000
Rating Key:
GREEN
-
Full compliant in relation to legislation, law, guidance, etc.


-
All data above National Averages and College targets


-
All Quality Standards met


-
Every question answered fully


-
Meets EDC Strategic Priorities

AMBER
-
Majority of areas fully compliant in relation to legislation, law, guidance, etc.


-
Most data above National Averages and College targets


-
The majority of the Quality standards are met with some areas for improvement, but these are highlighted and action plans are in place

-
Majority of questions answered fully


-
Some areas do not meet EDC Strategic Priorities

RED
-
Not compliant in a few areas in relation to legislation, law, guidance, etc.

-
A number of data lines at or below national averages and College targets.


-
A number of Quality Standards are not met and there are numerous areas for improvement. Areas for improvement not identified. 

-
A number of questions unanswered or key data missing


-
Started areas of delivery do not meet EDC strategic priorities

AREAS FOR MANDATORY REJECTION OF APPLICATION (AS SET BY THE ESFA):


-
Notice to improve issued by ESFA

-
Higher than average risk of business failure from a credit check

-
Ofsted Inspection grade Requires Improvement or Inadequate


-
Planned areas for delivery at minimum levels of performance


-
Any other relevant aspects as per contract tenders
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