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Invitation to Quote
Printing of the Business Tribune (newsprint)
Term: September 2017 to June 2018

1. Overview of Requirements
Liverpool Vision invites tenders for the supply (newsprint) of our 2018 International Business Festival publication the Business Tribune.

2. The Client
The client is Liverpool Vision Limited (company registration number 06580889) working on behalf of the Mayor of Liverpool. 
Who Are We?
Working closely with private sector businesses in the city, Liverpool Vision is the Mayor of Liverpool’s economic development company incorporating:
· Marketing Liverpool
· Invest Liverpool
· Special projects, such as the 2018 International Business Festival.

What Is Our Purpose?
Liverpool Vision’s purpose is to enhance the brand of Liverpool, attracting investment and creating jobs to ensure a more prosperous future for the city. 

How Do We Do This?
Through raising the profile of our offer we will generate interest from investors and visitors that will both help attract new investment and encourage existing businesses to grow. We will, together with private and public sector partners maximise opportunities by participating in major events such as MIPIM, International Business Festival (in 2016, 2018 and 2020) and Visitor Economy exhibitions. By working in partnership with commercial partners in the private sector we will communicate positive messages about the city to local, national and international audiences.

What Are Our Values?
Liverpool Vision’s is committed to the highest standards of ethical conduct and integrity in its business activities and to providing a high-quality service to all its customers and partners. Liverpool Vision believes that all its workers should be treated with dignity and respect and everyone is encouraged and supported to be the best they can be. We believe in taking responsibility, being creative and innovative and working together as a team for the benefit of the city.



3. Specific Requirements 
The Newsprint services required: 
The ability to print up to 50,000 copies of the Business Tribune on at least three different editions on dates to be advised between September 2017 to June 2018. Each edition will be printed in runs of either 30,000, 40,000 or 50,000 copies.
The specific newsprint requirements are as follows: 
· Trimmed tabloid 
· Runs: 30,000, 40,000 or 50,000 copies 
· Base size: 420mm x 289mm (portrait) trimmed at the foredge only to 420mm x275mm and endorse folded 
· Pagination: 32pp
· Printing: 4/4 colours throughout 
· Material: 52gsm Improved newsprint 
· Proofs: Electronic proofing 
· Delivery: Delivered to one address in Liverpool
Some batches might require one or more portions to be delivered to alternative addresses, to be advised by the Festival team.
In some circumstances, pagination might increase by up to eight pages at a time. Please provide estimates for additional print costs.
Note: a separate tender will be issued in parallel with this tender, to cover the distribution, post-delivery of print.

4. Response
In responding to this tender opportunity, tenderers should provide evidence of: -
1. Ability to produce high-quality newsprint publications, using the weight of paper specified, giving examples of work to substantiate this.
1. Details of any deadlines for submission of proofs. eg working back from date of delivery (we would anticipate a deadline seven days before delivery, so please provide evidence that you have achieved this in the past).
1. Ability to print a trimmed tabloid in the non-standard format of the dimensions specified in section 3 
1. Ability to be flexible on file delivery while meeting scheduled deadlines
1. Fast turnaround times, and the ability to scale print runs
1. Excellent customer service, including a single account manager/ point of contact / reporting
1. Project management techniques
1. Value for money. Please Indicate your price for printing and delivering, exclusive of VAT: 
	
	30,000
	40,000
	50,000

	32pp	
	
	
	

	40pp
	
	
	






5. Evaluation
Responses will be evaluated against the response requirements set out in Section 4, on the basis of the following award criteria, weighted as indicated:
	Quality, Capability and Resources
	40%

	Flexibility 
	20%

	VFM
	40%



Responses, other than Price, will be scored as follows. Intermediate scoring, for example 3.7, is permissible: -
	0
	Poor
	No response or partial response and poor evidence provided in support of it.  Does not give confidence in the ability of the Tenderer to deliver the services.

	1
	Weak

	Response is supported by a weak standard of evidence in several areas giving rise to concern about the ability of the Tenderer to deliver the services.

	2
	Satisfactory

	Response is supported by a satisfactory standard of evidence in most areas but a few areas lacking detail/evidence giving rise to some concerns about the ability of the Tenderer to deliver the services.

	3
	Good

	Response is comprehensive and supported by good standard of evidence. Gives confidence in the ability of the Tenderer to deliver the services. Meets the requirements.

	4
	Very good

	Response is comprehensive and supported by a high standard of evidence. Gives a high level of confidence in the ability of the Tenderer to deliver the services. May exceed the requirements in some respects. 

	5
	Excellent
	Response is very comprehensive and supported by a very high standard of evidence. Gives a very high level of confidence the ability of the Tenderer to deliver the services. May exceed the requirements in most respects.



An example of scoring using the method above: a supplier is rated at 3.7 out of a possible 5. The weighting for that particular criteria is 45%.
To calculate their actual score: - (3.7 / 5.0) x 45 =33% (out of a possible 50%).

Price will be evaluated using the following method:
40% will be awarded to the lowest priced bid and the remaining Tenderers will be allocated scores based on their deviation from this figure. 
For example, if the lowest price is £40 and the second lowest price is £42 then the lowest priced Tenderer gets 40% (full marks) for cost and the second placed Tenderer gets 38.1% and so on. £40/£42 x 40 = 38.1%).



6. Indicative Timescales
This timetable is indicative only and LV reserves the right to change it at its absolute discretion.
	Publication of ITQ
	7th September 2017

	Opportunity to raise items for clarification ends
	12th September 2017

	LV response to clarification requests, posted on LV website, tenders section.
	13th September 2017

	Return of completed ITQ Response to LV
	15th September 2017

	Indicative award (subject to final due diligence and contract)
	w/c 18th September 2017 

	Service Commencement 
	Immediate upon joint signature 



* There is an opportunity to ask Liverpool Vision for further information to assist you in the preparation of your responses during the Items for Clarification period. If you have an Item for Clarification please e-mail Tony Mitchell (tmitchell@liverpoolvision.co.uk) during this period.
Two written copies of your response should be submitted in a sealed envelope, stating “ITQ Response for Print of the Business Tribune” and marked for the attention of:  Zac Roberts, Procurement Assistant, Liverpool Vision, 10th Floor, The Capital, 39 Old Hall Street, Liverpool, L3 9PP, this should include a soft copy, stored on an electronic memory device (USB Stick or CD).
If delivering by hand, please be advised that because of a barrier system in a shared building, you will need to ask reception in the Capital Building to phone Liverpool Vision (0151) 600 2900 to advise that your submission has arrived for collection.
External envelopes must not indicate the identity of your organisation.

7. The Award
Notwithstanding the Important Notice below, any contract awarded subsequent to this ITQ will be subject to the enclosed terms and conditions.



Important Notice
Whilst Liverpool Vision is committed to selecting a supplier or suppliers, it reserves the right not to accept any proposals or award the contract.  Liverpool Vision does not bind itself to accept the lowest or any response, and reserves the right to accept a portion of any proposal, unless the respondent expressly stipulates otherwise on its response.  The right is also reserved to award more than one contract.
Whilst the information in this document is given in good faith and is believed to be correct it does not purport to be comprehensive or to have been independently verified.  

	ITQ Title

	Print of the Business Tribune  



Appendix 1 
Your Company Information	
At Liverpool Vision we appreciate the amount of hard work that can go into submitting tenders. We therefore request that in answering the questions in this Appendix 1, you provide only very brief information. This will give us a much better understanding of you as a potential supplier to us. 
Please expand the rows to suit.
	Company Name

	

	Status (limited, self-employed, partnership, etc.)

	

	Contact details

	

	Locations (including where the service would be provided from)

	

	Year of incorporation

	

	Company Registration Number, if applicable

	

	Turnover (most recent, plus forecast)

	

	Staff (including total number, subcontractors, etc)

	

	Associations (partnerships, group, holding, parent, company, subsidiaries)

	

	Accreditations / Memberships / Awards

	

	Previous dealings with Liverpool Vision (current, past, tenders, contracts)

	

	Other relevant information
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Short Form T&Cs.pdf
Definitions & Interpretation

In these Terms & Conditions (T&Cs) the foll words and exp

shall have the following meanings (unless the context otherwise requires):
Applicable Law means all applicable rules, regulations, statutory
requirements, instruments, codes of practice, codes of conduct, practice
requirements and provisions in force from time to time which relate to or
impact on the supply of the Goods and/or Services including, without
limitation, the DPA, FOIA, Environment Information Regulations, Race
Relations Act 1976 (as amended 2000), Sex Discrimination Act 1975 (as
amended 1986), Equal Pay Acts 1970 and 1983, the Employment Equality
(Sexual Orientation) Regulations 2003, Employment Equality (Religion and
Belief) Regulations 2003, Employment Equality (Age) Regulations 2006,
Human Rights Act 1998, Equality Act 2010, Police Act 1997 (in respect of
Criminal Records Bureau checks where applicable) and any other relevant
legislation or any statutory modification or re-enactment thereof to which the
Supplier or LV is subject from time to time;

business day means a day other than a Saturday, Sunday or public holiday
in England and Wales;

business hours means between 9.00am and 5.00pm on a business day;
Contract means the agreement between the Supplier and LV which is made
:U n;._m Purchase Order and these T&Cs;

s means all products and materials developed by the
m._._uu__ma or its agents, confractors and employees as part 2 or in ﬁmao: to
the Services in any form or media including, without li
maps, plans, diagrams, pictures, computer uqou-m_ﬂw data, specifications w:n
reports (including drafts);

Delivery Address means the delivery address of LV detailed in the Purchase
Order or such other premises expressly advised to the Supplier in writing by
LV in advance of delivery;

DPA means the Data Protection Act 1998;

Goods means the goods (or any part of them) set out in the Purchase Order;
IPR means all patents, rights to inventions, utility models, copyright and
related rights, trade marks, service marks, trade, business and domain
names, rights in trade dress or get-up, rights in goodwill or to sue for passing
off and/or unfair competition, rights in design, rights in computer software,
database rights, topography rights, rights in confidential information (including
know how and trade secrets) and any other intellectual property rights, in
each case whether registered or unregistered and including all applications
for and renewals or extensions of such rights, and all similar and equivalent
rights or forms of protection in any part of the world;

LV means Liverpool Vision Limited (with registered company number
06580889) currently located at 10" Floor, The Capital, 39 Old Hall Street,
Liverpool, L3 9PP;

Price the price of the Goods and/or Services as detailed in the Purchase
QOrder or, if no price is quoted, the price for the Goods and/or Services set out

or calculated in accordance with Supplier's published price list in force as at
the date that the Contract came into existence;

Purchase Order means LV's order for Goods and/or Services placed with
the Supplier via LV's purchase order form or wi LV's written acceptance of
the Supplier's quotation, detailing the comme terms under which LV is
placing the order to purchase the Goods and/or Services from the Supplier,
such purchase in accordance with these T&Cs;

Services means the services identified in the Purchase Order;

Specification means, where relevant, any specification for the Goods andfor
Services (including any related plans and drawings) that is agreed in writing by
LV and the Supplier;

Supplier means the supplier of the Goods and/or Services whose details
appear in the Purchase Order;

VAT means value added tax at the prevailing rate.

In these T&Cs, unless the context otherwise requires, any reference to a person
will be asa to an individual, firm, P or other person
(natural or legal), and any reference to any _mm_m_mno: or legislative provision,
will be construed as a reference to that legislation or provision as amended, re-
enacted or extended at the relevant time.

Basis of Contract

Unless and until LV and the Supplier agree and sign a long form contract for the
supply of Goods and/or Services that expressly states that it supersedes these
T&Cs, these T&Cs apply to the contract for the supply of Goods and/or Services
entered into by the Supplier and LV to the exclusion of all other terms and
conditions including, without limitation, any terms and conditions appearing on
the Supplier's purchase order, invoice or similar documentation or which the
Supplier seeks to impose or incorporate, or which are implied by trade, custom,
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practice or course of dealings. The Supplier hereby waives any right
which it might otherwise have to rely on such terms and/or conditions.
Without prejudice to clause 2.1, any terms or conditions contained in the
Purchase Order will override the corresponding term or condition in these
T&Cs where a specific reference to the term or condition being
overridden is made within such Purchase Order.

The Purchase Order constitutes an offer by LV to purchase the Goods
andlor Services in accordance with these T&Cs.

The Purchase Order shall be deemed to be accepted on the earlier of:
the Supplier issuing a written acceptance of the Purchase Order; and

the Supplier doing any act consistent with fulfilling the Purchase Order;

at which point the Contract comes into existence,

All of these T&Cs shall apply to the supply of both Goods and Services
except where the application to one or the other is specified.

Each Contract is a wmnm—m_m legal contract and contains all the terms
agreed by the parties in relation to its subject matter and supersedes all
prior and arr whether oral, in
writing or arising from a course of dea g. Each party acknowledges that
in entering into a Contract it has not relied upon any matter not set out
therein.

Supply of Goods

The Supplier undertakes that the Goods will:

comrespond with their description (including, without limitation, in terms of
quality and quantity as set out in the Purchase Order) and confirm with
any applicable Specification;

be of satisfactory quality (within the meaning of the Sale of Goods Act
1979, as amended) and fit for any purpose held out by the Supplier or
made known to the Supplier by LV expressly or by implication, and in this
respect LV relies on the Supplier's skill and judgemen
where applicable, be free from defects in design, material and
workmanship and remain so for 12 months after Delivery or, if longer,
for the duration of any separate warranties granted in respect of the
Goods; and

comply with all applicable statutory and regulatory requirements
relating to the manufacture, labelling, packaging, storage, handling
and delivery of the Goods.

At all times, the Supplier will ensure that it has and maintains all
licences, permissions, authorisations, consents and permits that it
needs to carry out its obligations under the Contract in respect of the
Goods and will ensure that it complies with all Applicable Laws in
respect of the Goods and their supply.

LV shall have the right to inspect and test the Goods at any time prior
to delivery.

If, following such inspection or testing, LV considers that the Goods do
not conform or are unlikely to comply with the Supplier's undertakings
at clause 3.1, LV shall inform the Supplier and the Supplier will
immediately take such remedial action as is necessary to ensure
compliance.

Notwithstanding any such inspection or testing, the Supplier will
remain fully responsible for the Goods and any such inspection or
testing shall not reduce or otherwise affect the Supplier's obligations
under the Contract, and LV shall have the right to conduct further
inspections and tests after the Supplier has carried out its remedial
actions.

Delivery & Installation of Goods

The Supplier will ensure that:

the Goods are properly packaged and secured in such a manner as to
enable them to reach their destination in good condition;

each delivery of the Goods will be accompanied by a delivery note
which shows the date of the Purchase Order, the Purchase Order
number (if applicable), the type and quantity of the Goods (including
the code number of the Goods, where applicable), special storage
instructions (if any) and, if the Goods are being delivered in
instalments in accordance with clause 4.5, the outstanding balance of
Goods remaining to be delivered;

if the Supplier requires LV to return any packaging material to the
Supplier, that fact must be clearly and expressly stated on the
Supplier's delivery note. Any such packaging material shall be
returned to the Supplier at the cost of the Supplier.

The Supplier will deliver the Goods:

on the date specified in the Purchase Order or, if no such date is
specified, within 10 days of the date of the Purchase Order;

to the Delivery Address; and
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during LV's normal business hours, or as instructed by LV.

Delivery of the Goods will be completed on the completion of uploading and,
where relevant, installation of the Goods at the Delivery Address.

If the Supplier:

delivers less than 95% of the quantity of the Goods ordered, LV may reject
the Goods; or

delivers more than 105% of the quantity of the Goods ordered, LV may reject
the Goods or the excess Goods;
and any rejected Goods shall be returnable at the Suppli
expense. If the Supplier delivers more or less than the quall
ordered, and LV accepts the delivery, a pro rata adjustment shall be made to
the invoice for the Goods.
The Supplier shall not deliver the Goods in instalments without L\'s prior
written consent. Where agreed that the Goods are to be delivered in
instalments, they may be invoiced and paid for separately. However, failure
by the Supplier to deliver any one instalment on time or at all or any defect in
any instalment shall entitle LV to the remedies set out in clause 11,

Where relevant, the Supplier will install the Goods at the location referred to
in clause 4.2(b) as soon as reasonably practicable following delivery of the
Goods if the Purchase Order provides for such installation.

LV will be entitled to reject any Goods andior Services delivered by the
Supplier which do not conform with the Purchase Order or these T&Cs and
LV will not be deemed to have accepted any Goods and/or Services until LV
has had a reasonable time to inspect their delivery and, where applicable,
installation. During such time, the Goods and/or Services delivered and/or
installed will be at the Supplier's risk and LV will not be responsible for
insuring them or for taking any special precautions for their safe custody nor
will LV be liable for any damage to them caused otherwise than by the wilful
or negligent act of any of its employees. The exercise by LV of its rights
under this clause 4.7, shall not affect any claim resulting from the Supplier's
failure to deliver the Goods and/or Services in accordance with the Purchase
Order.

Supply of Services

The Supplier shall, from the date set out in the Purchase Order, and for the
duration of the Contract, provide the Services to LV in accordance with the
terms of the Contract.

The Supplier shall meet any performance dates for the Services specified in
the Purchase Order or notified to the Supplier by LV.

In providing the Services, the Supplier sh:
co-operate with LV in all matters relating to the Services, and comply with all
instructions of LV;

perform the Services with the best care, skill and diligence in accordance with
best practice in the Supplier's industry, profession or trade;

use personnel who are suitably skilled and experienced to perform the tasks
assigned to them and in sufficient number to ensure that the Supplier's
obligations are fulfilled in accordance with the Contract;

ensure the Services conform with all descriptions and specifications set out in
the Specification, if any, and that the Deliverables shall be fit for any purpose
expressly or impliedly made known to the Supplier by LV, and in this respect
LV relies on the Supplier’s skill and judgement;

provide all equipment, tools and vehicles and such other items as are
required to provide the Services;

use the best quality goods, materials, standards and techniques and ensure
that the Deliverables and all goods and materials supplied and used in the
Services or transferred to LV, will be free from defects in workmanship,
installation and design;

obtain and at all times maintain all y licences, per
authorisations, consents and permits that it needs to carry out its obligations
under the Contract in respect of the Services and will ensure that it complies
with all Applicable Laws in respect of the Services and their performance;
observe all health and safety rules and regulations and any other security
requirements that apply at any of L\'s premises and also comply with any
n:<=o=3m..=m_ policy or other policies of LV as notified by LV from time to

materials, equipment and tools, drawings, specifications and data
d by LV (LV Materials) to the Supplier in safe custody at its own risk,
maintain the same in good condition until returned to LV, and not dispose of
or use the same other than in accordance with LV's written instructions or
authorisation; and

not do or omit to do anything which may cause LV to lose any licence,
authority, consent or permission upon which it relies for the purposes of
conducting its business, and the Supplier acknowledges that LV may rely on
or act on the Services.

Hazardous Goods/Services

Where the Goods and/or Services comprise or include substances hazardous
to health, the Supplier will provide all data and information necessary to allow
LV to form a suitable and sufficient assessment of the attendant risks and the
steps which need to be taken in order to meet all relevant statutory,
regulatory or other requirements, such data and information to be supplied to
LV on or before delivery of the Good and/or Services.

LV Obligations

LV shall:
provide the Supplier with r access at r
premises for the purposes of providing the Services; and
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Price & Payment

The Price payable by LV is stated to be exclusive of VAT. Where any
taxable supply for VAT purposes is made under the Contract by the
Supplier to LV, LV shall, on receipt of a valid VAT invoice from the
Supplier, pay the Supplier such additional amounts in respect of VAT
as are chargeable on the supply of the Goods andior Services at the
same time as payment is due for the supply of the Goods andlor
Services.

Unless otherwise stated to the contrary in the Purchase Order and
without prejudice to clause 8.1, the Price of the Goods and/or Services
is stated to be inclusive of all applicable taxes, duties and charges
including, without limitation, any import duties or withholding taxes.

The Price of the Goods includes the costs of delivery, packing,
insurance and, if relevant, installation of the Goods.

The Price of the Services shall be the full and exclusive remuneration
of the Supplier in respect of the performance of the Services, Unless
otherwise agreed in writing by LV, the Price shall include every cost
and expense of the Supplier directly or indirectly incurred in connection
with the performance of the Services.

No extra charges in addition to the agreed Price for the Goods and/or
Services will be effective unless agreed in writing in advance and
signed by LV.

In respect of the Goods, the Supplier shall be entitled to invoice LV for
the Price on or after completion of the delivery as referred to in clause
4.3. In respect of the Services, the Supplier shall be entitled to invoice
LV for the Price on completion of the Services, All invoices shall be
addressed to the Finance Department of LV by the Supplier. Each
invoice will be itemised and shall include such supporting information
required by LV to verify the accuracy of the invoice including, but not
limited to, the information referred to in clause 4.1(b).

In consideration of the supply of the Goods andior Services by the
Supplier, LV shall, subject to deciding to take advantage of any
discounts for early payment offered by the Supplier, pay the Supplier's
correctly rendered invoices within 30 days of the date of receipt of the
Supplier's invoice. Payment shall be made to the bank account
nominated in writing by the Supplier.

If LV fails to make any payment due to the Supplier under the Contract
by the due date for payment, the Supplier shall have the right to
charge interest on the overdue amount at a rate of 2% per annum
above the Bank of England's base rate from time to time. Such
interest will accrue on a daily basis from the due date until the date of
actual payment of the overdue amount, whether before or after
judgement. This clause shall not apply to payments LV disputes in
good faith in accordance with clause 8.9 below.

In the event that the amount of an invoice is subject to a bona fide
dispute, LV will advise the Supplier of the same prior to the relevant
due date. With regard to such disputed invoice, LV shall pay the
undisputed part of that invoice (if any) by the relevant due date and the
parties will resolve the issue in relation to the disputed part of the
invoice in accordance with clause 19.10.

LV may, without limiting any other rights or remedies it may have, set
off any amount owed to it by the Supplier against any amounts
payable by LV to the Supplier under the Contract or any other
agreement between LV and the Supplier.

The Supplier shall maintain complete and accurate records of the time
spent and materials used by the Supplier in providing the Services and
the Supplier shall allow LV to inspect such records at all reasonable
times on request.

Risk & Title of Goods

Title and risk in the Goods will pass to LV on acceptance of delivery
and, where relevant, installation, in accordance with clause 4.7.
Intellectual Property Rights

In respect of the Goods and any goods that are transferred to LV as
part of the Services under the Contract, the Supplier warrants that it
has full, clear and unencumbered titie to all such items, and that at the
date of delivery of such items to LV, it will have full and unrestricted
rights to sell and transfer all such items to LV.

The Supplier assigns to LV, with full tile guarantee and free from all
third party rights, all IPR in the Deliverables.
The Supplier shall obtain waivers of all moral rights in the Deliverables
arising from performance of the Services to which any individual is
now or may be at any time in the future entitied under Chapter IV of
Part | of the Copyright Designs and Patents Act 1988 or any similar
provisions of law in any jurisdiction.

The Supplier shall, promptly at L\'s request, do (or procure to be
done) all such further acts and things and the execution of all such
other documents as LV may from time to time require for the purposes
of securing for LV the full benefit of the Contract including all rights,
title and interest in and to the IPR assigned to LV in accordance with
clause 10.2.

All LV Materials are the exclusive property of LV,
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