Environment Agency – Form divesafe 4 (Rev 2016)

Diving at work - External diving contractors authorisation

	Is diving necessary or can the task be undertaken in some other way? If not proceed with Q1 which must be completed by the Environment Agency representative (usually someone acting as client) wishing to engage diving contractors at work and forwarded to the proposed diving contractor for final completion. On completion of the remainder of the form by the diving contractor final approval must be given by a diving contract co-ordinator prior to diving starting. 

	Q1 Dive site and task hazards – include the dive location and known or reasonably obtainable information that could affect the safety of the dive including control structures, weirs, sluices, locks, navigation, depth, pressure differentials etc and the results of any relevant risk assessments. Consider providing engineering drawings, photographs and aerial photography. Continue on additional sheets if necessary.

	Completed by:                                 Job title:                             Date:


	Q2 Name and address of diving contractor

	Telephone contact details:

Office:                             Out of hours:                    Dive site:



	Q3 Details of the contractors Diving at Work Regulations Schedule 1 information to HSE. Enclose a copy of HSE acknowledgement. Enclosed yes (  no( 

	Q4 Is the proposed diving contractor a member of the Association of Diving Contractors (ADC)? Only full members of ADC may provide diving services to the EA. yes (  no(


	Q5 Insurance cover – provide details of insurance cover

	Policy type
	Insurers
	Cover amount
	Expiry date

	
	
	 
	

	Q6 Name and address of medical officer/adviser

	Telephone number:



	Q7 Emergency recompression facilities to be used

	Contact name and telephone number:

Is the chamber booked by you?  yes (  no (


	Q8 Diving documentation – please forward copies of the following to help us assess your suitability for authorisation. 

	i) Diving rules (  ii) Risk assessments (  iii) Safety policy statement and arrangements (


	Q8 Details of the approved code of practice which you will comply with. 

	All diving at work for the Environment Agency will be conducted under the Inland/Inshore ACoP except where it is clear that Inland/Inshore divers do not possess the appropriate competency (skills, knowledge and experience) to carry out the work safely and efficiently. 

Only under these circumstances should a competent diving contractor from the appropriate sector of diving should be identified, assessed and appointed by the nominated diving contract co-ordinator. The appointed diving contractor will have the necessary competence to complete the work safely and efficiently in accordance with the relevant diving ACoP (for example the Scientific/Archaeological ACoP, the Media diving ACoP etc). Diving contractors who do not have experience under the relevant ACoP must not be used.  

The ACoP you will comply with is:

Approved by diving contract co-ordinator: yes (  no ( 




	Q9 Diving personnel to be used – unless previously agreed the Environment Agency requires a minimum 5-person diving team with ADC registered supervisors.

	Supervisor(s) name(s)
	Date of letter of appointment



	Divers names
	DTC no
	FAC no
	Medical expiry date



	Names of others involved
	Role in the diving operation



	Q10 Details of the divers and stand-by divers diving equipment and communications. Surface supplied diving equipment is required unless there is a justification under Q8 above.

	

	Q11 Details of your company representative that is the competent person dealing with health and safety.

	

	Q12 Completion by diving contractor.

	Signed:                                   Status:                                    Date:



	Q13 Completion by environment agency diving contract co-ordinator.

	Approved or approved subject to clarification of items below: yes (  no (
Comments or clarification sought?
Signed:                                   Job title:                                Date:


Explanatory notes for completing the external diving contractors authorisation - form Divesafe 4 (rev 2016)
Q1 Consider if diving is necessary. Could there be an alternative such as using CCTV or a ROV? If not proceed with this question. 
The intention is to provide sufficient information to a potential diving contractor in order that the contractor can establish the method they need to use to complete the dive safely and assess whether they are competent to conduct the dive. 

You as the client or person requiring diving at work to take place have duties under the Diving at Work Regulations 1997, in particular under Regulation 4 which states “every person who to any extent is responsible for, has control over or is engaged in a diving project or whose acts or omissions could adversely affect the health and safety of persons engaged in such a project, shall take such measures as it is reasonable for a person in his position to take to ensure that these Regulations are complied with.”

It is accepted that some of the information you may supply might not be supplied at the initial stage but phased throughout the planning and duration of the project. However information that is reasonable to supply to assist the diving contractor to fulfil their obligations should be provided early. 
You may need to continue on an additional sheet or provide the information in other formats.
Q2 Telephone contacts out of hours and at the dive site is important in order to pass on emergency information such as potential flooding, pollution etc.
Q3 Before any person acts as a diving contractor, he or she must ensure that the HSE is provided with information about his or her identity and where he or she can be contacted. The Health & Safety Executive will acknowledge receipt of such information. If the diving contractor does not have a copy of the acknowledgement then the Environment Agency diving contract co-ordinator will need to confirm their status as a diving contractor by direct contact with the HSE.
Q4 Membership of the ADC is mandatory and does mean that an element of external auditing and review has been applied to the diving contractors operations.
Q5 As a minimum we expect Employers Liability Compulsory Insurance (ELCI) and Public Liability Insurance. These need to cover diving at work. For further details on insurance cover and amount of cover contact the national Claims Manager, EFAS, Peterborough.
Q6 Most contractors will have access to diving medical advice.
Q7 Provision of recompression facilities is often dependant on diving depth. Where not provided on site there are requirements for maximum travelling times to the facility.
Q8 The Inland/Inshore ACoP with surface supplied diving equipment is the desired ACoP unless the other criteria of Q8 are complied with in full and approved by a diving contract co-ordinator.
Q9 A minimum of a 5 person diving team is required. LOA = letter of appointment as a diving supervisor from the diving contractor. DTC No = diver training certificate number. FAC = first aid certificate number. Depending on the diving operation being undertaken and the associated risks there may be a requirement to provide additional diving or non diving members of the team. The expected standard for diving supervisors is to be registered with the ADC.
Q10 The expected minimum is surface supplied diving equipment for both the diver and standby diver with hard wire communications.
Q11 The Management of Health and Safety at Work Regulations 1999 requires a competent person be appointed in writing to advise on health and safety matters.

Q12 The completed form divesafe 4 (Rev2016) needs to be signed by the diving contractor.

Q13 The completed form divesafe 4 (Rev2016) must be approved or rejected by the Diving Contract Co-ordinator. Additional comments or items for further clarification can be added.
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