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Invitation To Tender For: 
The provision of Recruitment and Campaign/Candidate management for the recruitment of THREE (3) Non-Executive Directors for the Oil and Gas Authority
Tender Reference Number: 1019/05/2015 
Deadline for Invitation To Tender responses:

26th May 2015
Oil & Gas Authority
Date: May 2015
INVITATION TO TENDER (ITT) FOR THE PROVISION OF Recruitment and Campaign/Candidate management for the recruitment of three non-executive directors for the Oil and Gas Authority
Enclosed are the following documents:

· This Invitation to Tender Letter;

· Document 1 – Instructions and information on tendering procedures;

· Document 2 – The Specification;

· Document 3 - Declarations and Information to be Provided by the Tenderer

· Document 4 – Evaluation criteria and scoring methodology 
· Document 5 - Commercial model and pricing structure 
· Document 6 – Proposed Contract Terms and Conditions 
· Document 7 - Declarations: Statement of Non Collusion and Form of Tender
Please read the instructions on the tendering procedures carefully since failure to comply with them may invalidate your tender which must be returned by 26th May 2015 clearly marked as “TENDER”.

The enclosed Document 1 contains instructions for providing you with further information or clarification of the service requirement.

I look forward to receiving your response.

Yours sincerely,

Stuart Payne
Director – Change & Organisational Development 
Oil & Gas Authority

Stuart.payne@oga.gsi.gov.uk
DOCUMENT 1
INSTRUCTIONS AND INFORMATION ON TENDERING PROCEDURES
ABOUT THESE INSTRUCTIONS

1. These instructions are designed to ensure that all tenders are given equal and fair consideration. It is important, therefore, that you provide all the information asked for in the format and order specified.  Please contact:

	Name
	Stuart Payne

	Address
	Atholl House, 86-88 Guild Street, Aberdeen, AB11 6AR 

	Telephone Number
	01224 254144

	Email
	Stuart.payne@oga.gsi.gov.uk


If you have any doubt as to what is required or will have difficulty in providing the information requested. The Department will circulate to all tenderers the content of any queries raised and the answers given if it is felt clarification would be of benefit to all tenderers.

2. Please note that references to the "Department" throughout these documents mean The Secretary of State of Energy and Climate Change acting through his/her representatives in the Department of Energy and Climate Change, of which the OGA is an Executive Agency
TIMETABLE AND ADMINISTRATION ARRANGEMENTS

3.
Timetable

This is a summary of the timetable that applies to this procurement.  The Department reserves the right to alter this timetable by notice to tender.

	Event
	Date and Time

	Date opportunity advertised
	15 May 2015

	ITT issued


	15 May 2015

	Deadline for receipt of queries about ITT 


	20 May 2015 at 9am

	Response circulated to queries
	22 May 2015 

	Deadline for receipt of tenders


	26 May 2015 at 12pm 

	Contract Award on signature by both parties
	28 May 2015 

	Contract start date
	28 May 2015


4.
Tender Clarification

4.1
We may need to clarify details of your tender, this will be undertaken by email
5.        Conditions Applying to this Tender
5.1
      Contract Period

5.2       The contract is to be for a period of 12 months unless terminated or extended by the Department in accordance with the terms of the contract.

6.
       Incomplete Tender

6.1       Tenders may be rejected if the information asked for is not given at 
             the time of tendering.

7.          Returning Tenders
7.1
Envelopes/packages should bear no reference to the tenderer by name and must be clearly marked as “Tender”. Tenders are to be returned 12pm on 26th May 2015.
8.
      Receipt of Tenders

8.1  
Tenders will be received up to the time and date stated. Those received before that date and time will be retained unopened until then. Please ensure that your tender is delivered not later than the appointed time on the appointed date. The Department does not undertake to consider tenders received after that time.

9.
      Acceptance of Tenders

By issuing this invitation the Department is not bound in any way and does not have to accept the lowest or any tender and reserves the right to accept a portion of any tender unless the tenderer expressly stipulates otherwise in their tender. 
10.
      Period for which Tenders shall Remain Valid
10.1
The Department requires tenders to remain valid for a period specified in Document 7 Form of Tender.
11.
      Amendments to the Tender Documents by the Department
11.1
The Department reserves the right to amend the enclosed tender documents at any time prior to the deadline for receipt of tenders.  Any such amendment will be numbered, dated and issued by Stuart Payne. Where amendments are significant, the Department may at its discretion extend the deadline for receipt of tenders. 

11.2
The Department reserves the right to discontinue this tendering process at any time and not to award a contract.

12.

Inducements

12.1
Offering an inducement of any kind in relation to obtaining this or any other contract with the Department will disqualify your tender from being considered and may constitute a criminal offence.

13.      Collusion

13.1
Please note that Document 7 contains a "Statement of non collusion"; any breach of the undertakings covered under items 1 - 3 inclusive will invalidate your tender.    

14.
     Costs and Expenses
14.1
You will not be entitled to claim from the Department any costs or expenses that you may incur in preparing your tender whether or not your tender is successful.

15.
     Debriefing

15.1    Following the award of Contract, debriefing will be provided on request.

16.
     Evaluation Criteria 

16.1
The tender process will be conducted to ensure that tenders are evaluated fairly to ascertain the economically most advantageous tender.  Your response to this tender will be evaluated using the criteria set out below:
	Criterion
	Description
	Weighting

	01
	Ability to meet the requirements detailed in the tender
	25%

	02
	Quality of the proposal of how the supplier will deliver the service, including timings and capacity
	25%

	03
	Experience of delivering comparable services
	25%

	04
	Cost
	25%


17.
     Tender Documents

17.1
Your tender response should, unless otherwise agreed, be word-processed using a font of no less than 12 point and should be written in English. All pages should be consecutively numbered and the total number of pages must be indicated on each page.

17.2
You should also provide five hard copies of your tender, An electronic version should also be sent to stuart.payne@oga.gsi.gov.uk after the deadline for receipt of hard copies has passed.  
18.
      Confidentiality
18.1
Please note the following requirements, you must not:

· Tell anyone else what your tender price is or will be, before the time limit for delivery of tenders.
· Try to obtain any information about anyone else's tender or proposed tender before the time limit for delivery of tenders.
· Make any arrangements with another organisation about whether or not they should tender, or about their or your tender price.

18.2
Failure to comply with these conditions may disqualify your tender.
19.
Freedom of Information and Transparency 
19.1
The Freedom of Information Act 2000 (“FOIA”) and the Environmental Information Regulations 2004 (“EIR”) apply to the Department.  You should be aware of the Department’s obligations and responsibilities under FOIA or EIR to disclose, on written request, recorded information held by the Department.  Information provided in connection with this procurement exercise, or with any contract that may be awarded as a result of this exercise, may therefore have to be disclosed by the Department in response to such a request, unless the Department decides that one of the statutory exemptions under the FOIA or the exceptions in the EIR applies.  If you wish to designate information supplied as part of this response as confidential, of if you believe that its disclosure would be prejudicial to any person’s commercial interests, you must provide clear and specific detail as to the precise information involved and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity.  Such designation alone may not prevent disclosure if in the Department’s reasonable opinion publication is required by applicable legislation or Government policy or where disclosure is required by the Information Commissioner or the First-tier Tribunal (Information Rights).

19.2
Additionally, the Government’s transparency agenda requires that tender documents (including ITTs such as this) are published on a designated, publicly searchable web site.  The same applies to other tender documents issued by the Department (including the original advertisement and the pre-qualification questionnaire (if used)), and any contract entered into by the Department with its preferred supplier once the procurement is complete.  By submitting a tender you agree that your participation in this procurement may be made public.  The answers you give in this response will not be published on the transparency web site (but may fall to be disclosed under FOIA or EIR (see above)).  Where tender documents issued by the Department or contracts with its suppliers fall to be disclosed the Department will redact them as it thinks necessary, having regard (inter alia) to the exemptions/exceptions in the FOIA or EIR.
20.
     Prompt Payment Policy
20.1
The Department aims to pay all correctly submitted invoices as soon as possible with a target of 10 days from the date of receipt and within 30 days at the latest in line with standard terms and conditions of contract.
20.2
A correct invoice is one that includes:

·  the date, supplier name, contact details and bank details;
· the agreed charge; 

· confirmation that the goods / services detailed have been fully performed; 

· the valid purchase order provided by the Department;

· delivery to the nominated address.

20.3
Any correctly submitted invoices that are not paid within 30 days may be subject to the provisions of the Late Payment of Commercial Debt (Interest) Act 1998.
21.
Apprentices

21.1
The Department requires the successful bidder to support the Department’s Apprenticeship programme whilst delivering this contract. It will be a contract performance requirement of the contract that the successful bidder shall employ Apprentices where appropriate, and report to the Department numbers of Apprentices employed during the delivery of this contract. 
22.
Format of Bids

22.1
 Tenderers should include the following information within their tender:

•
An outline of the service you can provide including a proposed sourcing and media attraction strategy 

•
Details of the individuals who will be managing the contract

•
Example of your work on a similar campaign

•
Examples of the types of individuals you could source

•
Full break down of costs for each element of the contract. i.e. advertising, sourcing, short listing, candidate management etc. 

•
Evidence of your approach to attract and source candidates from a diverse background
23.
Checklist of documents to be returned
Tender proposals

Pricing structure
Declarations and Information to be Provided by the Tenderer

Declarations: Statement of Non Collusion and Form of Tender

DOCUMENT 2
THE SPECIFICATION
Description:
Invitation to Tender for the provision of Recruitment and Campaign/Candidate management for the recruitment of three non-executive directors for the Oil and Gas Authority
Date:


May 2015


Role Description:

One of DECC’s key goals in support of the Government’s growth agenda is to maximise the value of our indigenous oil and gas reserves on our way to a low-carbon future. This work, which is currently undertaken by DECC’s Energy Development Unit (EDU), makes a very significant contribution to the UK economy in many important ways, including strengthening our energy security. 

To ensure we are doing all we can to maximise the economic recovery of our oil and gas resources, in June 2013  the Secrertary of State for Energy and Climate Change announced a comprehensive review of UK offshore Oil and Gas production and invited Sir Ian Wood to lead this work. 

Sir Ian’s final report was published in February 2014.  The report was widely welcomed by the oil and gas industry and Government has committed to implement its recommendations. A key recommendation was the creation of a new arm's length body charged with effective stewardship and regulation of UKCS. The new, independent regulator, the Oil and Gas Authority, will be head quartered in Aberdeen and was established as an executive agency in April 2015. 

The first Chief Executive of the OGA, Dr Andy Samel, was appointed in January 2015, and he has subsequently appointed a new executive team of 6 reporting to him. The Authority commissioned by the Secretary of State to review the implications of the 2015 oil price changes, and in response produced for the Secretary of State a commission document entitled “Call to Action”. This document highlighted the priority areas of focus of the new OGA to respond to the current industry challenges, whilst making clear the “tri-partite” approach that will be needed involving industry and government to work alongside the independent OGA. 

Significant work is underway both maintaining the responsibilities of “business as usual” activity for licensing and regulation, responsibility for which formally passed to the OGA from DECC-LED on 1st April 2015, as well as “Building the OGA” – a programme of organisational design, recruitment and change management to ensure the new organisation is set-up to meet the commitments made in the Call to Action document.

In March 2015, Sir Patrick Brown was appointed as the Chairman of the OGA, and is beginning now to build his board. The Board will consist of the Chair, a senior independent non-executive director, three non-executive directors, the Chief Executive, the CFO and the Secretary of State’s Representative Director.
The Role: 
The Non-Executives of the OGA will play an important and influential role. The successful candidates will need to bring strong insight, challenges and guidance to their roles in order to ensure that the Board, and the broader OGA Leadership are engaged in debate on key strategic issues and priorities facing the OGA. Candidates will need to have excellent communication and interpersonal skills, intellectual rigour and the ability to bring constructive challenge to both Board colleagues and executives. 

The Chair and all of the Board will also be expected to promote the highest standards of corporate governance, and all members of the board will have the personal credibility and presence to be a able to engage as needed with Ministers and senior Industry stakeholders.

The OGA are seeking to bring in three Non-executive directors, with a balance of experience and skills. We are looking for candidates who bring with them combinations of experience in the following areas:
· Regulation
· Legal
· Board, and committee, experience

· Microeconomics
· Oil & Gas
We are also keen to appoint a board that demonstrates in practice the OGA’s belief that effective teams are diverse teams, bringing skills and backgrounds that compliment each other but are not all the same.
Salary
This role will attract an annual payment of £20,000 on the basis of a commitment of 2 days per month.
Benefits: 
Travel expenses in relation to OGA business
Requirement:

The OGA is looking for proposals with costings to deliver the following:

· Overall Campaign/Candidate management in line with the Civil Service Recruitment Principles of recruitment and selection on merit through fair and open competition (http://civilservicecommission.independent.gov.uk/civil-service-recruitment/)
· Recruitment marketing, external advertising and candidate sourcing including the development of an appropriate advert  and best way to recruit appropriately skilled candidates using search methodologies
· Application and candidate management from attraction and identification of pools of competent individuals to offer stage.
· Sifting of applications
· Long listing and short listing of applicants
· The OGA will attend a review of the sift
· The OGA will interview short listed candidates
· Thorough and quick completion of pre-appointment checks to BPSS level (Disclosure Scotland, identification checks, employment verification checks, 3 years referencing)
· Maintenance of robust management information including diversity data

The timeframe for the delivery of this work is detailed below. Exact timings to be confirmed, especially at the later stages as personal vacation time etc may have to be considered: 
	Task
	Timeframe/Deadline
	Owner

	Contract Awarded
	28 May 2015 
	OGA HR

	OGA HR to liaise with external provider to define and agree approach to campaign 
	3rd June 2015
	OGA HR
External Partner

	Campaign Launch
	8th June 2015
	External Partner

	Provider manages applications and enquiries 
	8th June – 19th June 2015 
	External Partner

	Closing Date 
	19th June 2015 
	n/a

	Longlisting – completed by Selection Panel and external provider
	25th June 2015 
	Selection Panel  and External Partner

	First interviews 
	29th June – 7th July 2015 
	External Parter

	Shortlisting Meeting
	9th July 2015
	External Partner

Selection Panel

	Final Selection Panel interviews
	27-31st July 2015
	Selection Panel

	Offers, subject to pre-appointment checks
	By 31st July 2015
	OGA HR


Your Bid:

In considering your submission we are looking for advice and guidance on a proposed marketing and attraction campaign which should be focused around the use of digital media (some offline media can be considered but with clear justifications). We would also like to consider your approach to direct sourcing/search of candidates and the tools and techniques in how you would approach this target audience. 

Whilst considering your approach, you should be sensitive to the need to target quality candidates whilst not overtly focusing on high/big impact media placements. 

Your tender should include:

· An outline of the service you can provide including a proposed media attraction strategy and candidate testing options

· Details of the individuals who will be managing the contract

· Example of your work on a similar campaign

· Examples of the types of individuals you could source

· Full break down of costs for each element of the contract. i.e. advertising, sourcing, testing, short listing, candidate management etc. 

· Evidence of your approach to attract and source candidates from a diverse background

Assessment Criteria:

The criteria for the evaluation of any bids will be based on:

· Ability to meet the requirements detailed in the tender

· Quality of the proposal of how the supplier will deliver the service, including timings and capacity  


· Experience of delivering comparable services

· Price

If you would like to tender to handle this campaign for us, please provide five hard copies and one soft copy of your tender by 12pm 26th May 2015 

Please send them to:

Stuart Payne

Director of Change & Organisational Design
The Oil and Gas Authority
86-88 Guild Street
Aberdeen

AB11 6AR
You should send an electronic version of your tender to stuart.payne@oga.gsi.gov.uk after the deadline for receipt of hard copies has passed. 

Contact:

If you have any queries regarding this Invitation to Tender please contact Stuart Payne
Appendices 1 (Further information on the OGA)

The Oil and Gas Authority

The Government welcomed Sir Ian’s recommendation that there should be a new body to oversee the stewardship and regulation of the UKCS.  Current arrangements, within DECC have proven remarkably successful at securing excellent investment and performance across the UKCS.  However the current arrangements evolved in a very different environment, in which the UKCS was dominated by large multinational oil companies, operating large and technically straightforward reservoirs with accordingly simple infrastructure and commercial arrangements.  Over the last decade, as Sir Ian noted, the picture has changed substantially and the Government agrees that the degree of change that has taken place and the degree of challenge that this now presents require a new approach, building on the best of what we already have.

The Government therefore established a new body to undertake the licensing, exploration and development functions work currently carried out by DECC.  The new body is called the Oil and Gas Authority (OGA).  It has its headquarters in Aberdeen, the home of the UK offshore oil and gas industry, but it will also maintain a substantial presence in London and, potentially elsewhere in due course.

The Role and function of the Oil and Gas Authority

The Authority will be a strong, effective steward and regulator, using its powers and influence for the good of the UK in general.  It has been charged with maximising the economic recovery of oil and gas from onshore, as discussed above, and offshore, encompassing the UK’s continental shelf, and territorial seas. It will work proactively with industry and Government to develop and deliver a coherent tripartite, long-term strategy for delivering MER UK as recommended by Sir Ian, and will ensure that individual licence holders and industry more generally are held to account for delivery of their commitments within that strategy. It will provide advice to industry and Government, as well as constructive challenge, on policy and fiscal matters. It will be a respected source of expertise charged with catalysing, facilitating, supporting, removing barriers and ultimately using its powers as necessary to require behaviours which will deliver MER UK. The body will also retain the licencing functions associated with natural gas storage and offloading, and carbon dioxide storage.  It will oversee planning for future decommissioning of the UKCS, ensuring it proceeds in a logical, sound, cost-effective manner, in line with MER UK.

The OGA will retain the various statutory and non-statutory functions undertaken by the Licensing Exploration and Development (LED) team in DECC.  In particular, it will; maintain and develop the regulatory framework, taking full account of existing and potential EU legislation; exercise its functions such as awarding Petroleum licences and issuing consents for related activity; applying powers to regulate third party access to upstream petroleum infrastructure; promote sound commercial behaviours and efficient use of infrastructure, information and technology; work collectively with industry and HM Treasury and with individual companies to maximise the value of fields and prospects and the UK’s petroleum resources as a whole; work with the industry on upstream emergency plans; use PILOT
 to provide strategic direction; provide input to longer term plans for gas storage and carbon capture and median line activity.  

Ethos of the Oil and Gas Authority

The Authority will be an independent arm’s-length body, accountable to the DECC Secretary of State, working within a strategic policy and operating framework set by him and working to deliver objectives established by him.  Within this framework, the Authority will have significant delegated operational policy and managerial freedoms to enable it to do its job effectively.  Crucially, it has been given the means to be able to recruit the right calibre of staff in both leadership and specialist technical functions within a high level pay remit agreed from time to time with the Secretary of State. 

The Government agrees with Sir Ian’s view that a strong, well-resourced, respected, proactive and competent operator should only rarely need to resort to the use of such powers.  The Government instead wishes the new body to have a strong role in catalysing, encouraging and facilitating actions and agreements within and between operators, and between operators and Government, to ensure the success of the tripartite MER UK strategy.  It sees the new Authority as a key strategic partner for operators, working with them to improve both returns for the taxpayer and for their shareholders.  In short, Government expects the new body to develop and instil a new culture of partnership and challenge that will pervade the delivery of MER UK. To be clear, this will require industry to play its full part in changing its approach to collaboration, and ways of working within and between fields to maximise economic recovery.  

As a public sector body with express statutory functions, duties and powers, it will carry out its business in a professional, fair, objective and transparent manner, in keeping with the very high standards of behaviour expected of arms’-length bodies right across Government.

Establishment of the Oil and Gas Authority

The establishment of the Oil and Gas Authority in its final form will require primary legislation and there was not time to achieve all of this in the previous Parliament.  The Department of Energy and Climate Change therefore, in the first instance, and in order to demonstrate pace and its strong commitment to implementing Sir Ian’s recommendations, established the Authority as an Executive Agency, effective from April 2015.

However, Government does not believe that an Executive Agency provides an optimum long-term solution.  It is our intention therefore to establish the new body in its final form by means of a Government Company. This will give the Authority greater operational independence from Government and will provide a more suitable platform to provide the arm’s length regulatory certainty the industry requires to invest in exploration and production activity to maximise economic recovery from the UK’s oil and gas resources.  

A Government Company would most likely be set up as a private company under the Companies Act 2006, limited by shares, with the Secretary of State of DECC as the sole shareholder. The Secretary of State has appointed the Chair of the executive board and a minority of the non-executive directors, with the remainder appointed by the Chair.  

The Companies Act memorandum and articles of association and a framework document drawn up and agreed between the Secretary of State and the new Authority will set out the governance of the company and the accountabilities as well as how control will be exercised by the Secretary of State and what he will delegate for decision to the Authority. It is intended that the Authority will have substantial operational independence from Government, but the Chair and Board will be accountable to the Secretary of State for the performance and conduct of the Authority.  Key performance indicators will be developed and published alongside the Authority’s objectives to enable Ministers, industry and the public to monitor the performance of the body.  Government – represented by senior officials from DECC - may have observer status at board meetings

Following the interim measures to be enacted in the Infrastructure Bill currently proceeding through Parliament, Government will be developing draft substantive legislation to vest the new Authority with its statutory objectives, functions, duties and powers.  This will require particular care and again, we look forward to working with industry and other key stakeholders on the substance and detail of this future legislation.  The Government notes there is significant cross-party consensus on the issue of the establishment of the new Authority in statute and so proposes to prepare a bill for introduction which can be swiftly enacted in the early part of the next Parliament.  Depending on the will of Parliament, the Government expects that the Authority be vested with the necessary powers, duties and functions in early to mid-2016. 

DOCUMENT 3 
DECLARATIONS AND INFORMATION TO BE PROVIDED BY THE TENDERER
In some circumstances the Department is required by law to exclude you from participating further in a procurement.  If you cannot answer ‘no’ to every question in this section it is very unlikely that your application will be accepted, and you should contact us for advice before completing this form.

Please state ‘Yes’ or ‘No’ to each question.

	Has your organisation or any directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Answer

	(a) conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in  Article 2 of Council Framework Decision 2008/841/JHA; 
	

	(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; where the offence relates to active corruption;
	

	(c) the offence of bribery, where the offence relates to active     corruption;
	

	(d) bribery within the meaning of section 1 or 6 of the Bribery Act      2010;
	

	(e) fraud, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities, within the meaning of:
	

	(i) the offence of cheating the Revenue;
	

	(ii) the offence of conspiracy to defraud;
	

	(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;


	

	(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006; 


	

	(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979  or section 72 of the Value Added Tax Act 1994;
	

	(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993; 
	


	(vii)  destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969; 
	

	(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	

	(ix) making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Fraud Act 2006;
	

	(f) money laundering within the meaning of  section 340(11) of the Proceeds of Crime Act 2002;
	

	(g) an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996; or
	

	(h) an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	

	(i) any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
	


The Department is entitled to exclude you from consideration if any of the following apply but may decide to allow you to proceed further. If you cannot answer ‘no’ to every question it is possible that your application might not be accepted. In the event that any of the following do apply, please set out (in a separate Annex) full details of the relevant incident and any remedial action taken subsequently. The information provided will be taken into account by the Department in considering whether or not you will be able to proceed any further in respect of this procurement exercise. 

The Department is also entitled to exclude you in the event you are guilty of serious misrepresentation in providing any information referred to within regulation 23, 24, 25, 26 or 27 of the Public Contracts Regulations 2006 or you fail to provide any such information requested by us. 

Please state ‘Yes’ or ‘No’ to each question.

	Is any of the following true of your organisation?
	

	(a)  being an individual is a person in respect of whom a debt relief order has been made or is bankrupt or has had a receiving order or administration order or bankruptcy restrictions order or a debt relief restrictions order made against him or has made any composition or arrangement with or for the benefit of his creditors or has made any conveyance or assignment for the benefit of his creditors or appears unable to pay, or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of his estate, or is the subject of any similar procedure under the law of any other state;
	

	(b) being a partnership constituted under Scots law,
has granted a trust deed or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of its estate; or
	

	(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002
has passed a resolution or is the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, or had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is the subject of similar procedures under the law of any other state?


	

	Has your organisation
	

	(a) been convicted of a criminal offence relating to the conduct of your business or profession;
	

	(b)  committed an act of grave misconduct in the course of your business or profession;
	

	(c) failed to fulfil obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which you are established; or
	

	(d) failed to fulfil obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State in which you are established?
	


DOCUMENT 4
EVALUATION CRITERIA AND SCORING METHODOLOGY
	Criterion
	Description
	Weighting

	01
	Ability to meet the requirements detailed in the tender
	25%

	02
	Quality of the proposal of how the supplier will deliver the service, including timings and capacity 
	25%

	03
	Experience of delivering comparable services 
	25%

	04
	Cost
	25%


Scoring Method - Where a question is scored the scores will range from 0 to 5.  The following illustrates the meaning of each score:
	Score
	Description

	0
	Unacceptable 

	1
	Unsatisfactory – well below requirement

	2
	Weak - below requirement

	3
	Mostly meets the requirement

	4
	Good – completely meets the standard with moderate levels of assurance

	5
	Outstanding – completely meets the standard with high levels of assurance


Calculation of scores - To calculate the score for each criteria the weighted figure is multiplied by the mark awarded.  
. 

DECLARATIONS

Statement of non collusion

To
The Oil and Gas Authority
1.
We recognise that the essence of competitive tendering is that the Department will receive a bona fide competitive tender from all persons tendering.  We therefore certify that this is a bona fide tender and that we have not fixed or adjusted the amount of the tender or our rates and prices included therein by or in accordance with any agreement or arrangement with any other person.

2.
We also certify that we have not done and undertake not to do at any time before the hour and date specified for the return of this tender any of the following acts:

(a)
communicate to any person other than the Department the amount or approximate amount of our proposed tender, except where the disclosure, in confidence, of the approximate amount is necessary to obtain any insurance premium quotation required for the preparation of the tender;

(b)
enter into any agreement or arrangement with any other person that he shall refrain for submitting a tender or as to the amount included in the tender;

(c)
offer or pay or give or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person doing or having done or causing or having caused to be done, in relation to any other actual or proposed tender for the contract any act, omission or thing of the kind described above.

3.
In this certificate, the word “person” shall include any person, body or association, corporate or unincorporated; and “any agreement or arrangement” includes any such information, formal or informal, whether legally binding or not.

……………………………………………………………………………….….

Signature (duly authorised on behalf of the tenderer)

……….………………………………………………………………………….

Print name

…………………………………………………………….…………………….

On behalf of (organisation name)

…………………………………………………………………….…………….

Date

Form of Tender
To
The Oil and Gas Authority
1.
Having considered the invitation to tender and all accompanying documents

(including without limitation, the terms and conditions of contract and the Specification) we confirm that we are fully satisfied as to our experience and ability to deliver the goods/services in all respects in accordance with the requirements of this invitation to tender.

2.
We hereby tender and undertake to provide and complete all the services required to be performed in accordance with the terms and conditions of contract and the Specification for the amount set out in the Pricing Schedule.

3.
We agree that any insertion by us of any conditions qualifying this tender or any unauthorised alteration to any of the terms and conditions of contract made by us may result in the rejection of this tender.

4.
We agree that this tender shall remain open to be accepted by the Department until 17 October 2014.

5.
We understand that if we are a subsidiary (within the meaning of section 1159 of (and schedule 6 to) the Companies Act 2006) if requested by the Department we may be required to secure a Deed of Guarantee in favour of the Department from our holding company or ultimate holding company, as determined by the Department in their discretion.

6.
We understand that the Department is not bound to accept the lowest or any tender it may receive.

7.
We certify that this is a bona fide tender.

…………………………………………………………………………........

Signature (duly authorised on behalf of the tenderer)

…………………………………………………………………………………

Print name

………………………………………………………………………….

On behalf of (organisation name)

………………………………………………………………………….

Date
� PILOT is a joint programme involving the government and the UK oil and gas industry which aims to secure the long-term future of the UK Continental Shelf and ensure full economic recovery of our petroleum resources





