DATED

------------
Professional appointment

relating to a project at

Alfred East Art Gallery, Library and Manor House Museum (GLaM) 

between

Kettering Borough Council
and

[Consultant]

This deed is dated [DATE]

Parties

(1) Kettering Borough Council, Bowling Green Road, Kettering, Northamptonshire NN15 7QX (Client) 

(2) [FULL COMPANY NAME] incorporated and registered in England and Wales with company number [NUMBER] whose registered office is at [REGISTERED OFFICE ADDRESS]  (Consultant) 

BACKGROUND

(A) The Client intends to employ the Contractor to carry out and complete the Project on the terms of this agreement.

Agreed terms

1. TC "1. Interpretation" \l 1Interpretation

The following definitions and rules of interpretation apply in this agreement.

1.1 Definitions:

Additional Fee: the amount payable by the Client to the Consultant for the Additional Services under this agreement.
Additional Services: the services set out in Schedule 

REF a1013841 \h \w
1 or otherwise agreed in writing by the Client and Consultant.
Basic Fee: the amount payable by the Client to the Consultant for the Basic Services under this agreement.
Basic Services: the services set out in Schedule 

REF a1013841 \h \w
1 and any services required under a Third Party Agreement, where a copy or relevant extract is attached at Schedule 

REF a743694 \h \w
6.
Business Day: a day other than a Saturday, Sunday or public holiday in [England] when banks in [London] are open for business.
CDM Regulations: the Construction (Design and Management) Regulations 2015 (SI 2015/51).
Client's Representative: the person identified in Part 

REF a534112 \h \w
2 of Schedule 

REF a690811 \h \w
4, who may be replaced from time to time under clause 7.
Consultant's Representative: the person identified in Part 

REF a929321 \h \w
3 of Schedule 

REF a690811 \h \w
4 who may be replaced from time to time under clause 7.
Deleterious: materials, equipment, products or kits that are generally accepted, or generally suspected, in the construction industry at the relevant time as:
a) posing a threat to the health and safety of any person;

b) posing a threat to the structural stability, performance or physical integrity of the Project or any part or component of the Project;

c) reducing, or possibly reducing, the normal life expectancy of the Project or any part or component of the Project;

d) not being in accordance with any relevant British Standard, relevant code of practice, good building practice or any applicable agreement certificate issued by the British Board of Agreement; or

e) having been supplied or placed on the market in breach of the Construction Products Regulations.

Fee: the Basic Fee and the Additional Fee (if any).
Insolvent: a party is insolvent if:
a) it suspends, or threatens to suspend, payment of its debts or is unable to pay its debts as they fall due or admits inability to pay its debts or [(being a company or limited liability partnership) is deemed unable to pay its debts within the meaning of section 123 of the Insolvency Act 1986 OR (being an individual) is deemed either unable to pay its debts or as having no reasonable prospect of so doing, in either case, within the meaning of section 268 of the Insolvency Act 1986] OR (being a partnership) has any partner to whom any of the foregoing apply]; 

b) it commences negotiations with all or any class of its creditors with a view to rescheduling any of its debts, or makes a proposal for or enters into any compromise or arrangement with any of its creditors [other than (being a company) for the sole purpose of a scheme for a solvent amalgamation of that party with one or more other companies or the solvent reconstruction of that party]; 

c) a petition is filed, a notice is given, a resolution is passed, or an order is made, for or in connection with its winding up (being a company) [other than for the sole purpose of a scheme for its solvent amalgamation with one or more other companies or its solvent reconstruction]; 

d) an application is made to court, or an order is made, for the appointment of an administrator, or if a notice of intention to appoint an administrator is given or if an administrator is appointed over it (being a company); 

e) the holder of a qualifying floating charge over its assets (being a company) has become entitled to appoint or has appointed an administrative receiver; 

f) a person becomes entitled to appoint a receiver over all or any of its assets or a receiver is appointed over all or any of its assets; or

g) being an individual, it is the subject of a bankruptcy petition or order; 

h) a creditor or encumbrancer of it attaches or takes possession of, or a distress, execution, sequestration or other such process is levied or enforced on or sued against, the whole or any part of its assets and such attachment or process is not discharged within [ten] Business Days; 

i) any event occurs, or proceeding is taken, with respect to it in any jurisdiction to which it is subject that has an effect equivalent or similar to any of the events mentioned in paragraphs (a) to (h) above (inclusive); or

j) it suspends or ceases, or threatens to suspend or cease, carrying on all or a substantial part of its business.

Key Personnel: the Consultant's personnel, identified in Part 

REF a692058 \h \w
1 of Schedule 

REF a690811 \h \w
4 who may be removed or replaced from time to time under clause 7.
Material: all designs, drawings, models, plans, specifications, design details, photographs, brochures, reports, notes of meetings, CAD materials, calculations, data, databases, schedules, programmes, bills of quantities, budgets and any other materials provided in connection with the Project and all updates, amendments, additions and revisions to them and any works, designs, or inventions incorporated or referred to in them for any purpose relating to the Project.
Permitted Uses: the design, construction, completion, reconstruction, modification, refurbishment, development, maintenance, facilities management, funding, disposal, letting, fitting-out, advertisement, decommissioning, demolition, reinstatement[, extension], building information modelling and repair of the Project.
Professional Team: the Consultant, the organisations or individuals listed in Schedule 

REF a551568 \h \w
7 and any other organisations or individuals notified by the Client to the Consultant.
Programme: the programme agreed by the Consultant and the Client, setting out key dates and time periods for:
a) completing key activities;

b) issuing Material and other documents; and

c) providing information relating to the Project,

as may be adjusted from time to time by agreement between the Client and the Consultant.

Project: Gallery, Library and Museum (GLaM) Improvement and Transformation to RIBA Stage 3 (with the option to progress to RIBA Stage 4 Technical Design);

Required Standard: all the reasonable skill, care and diligence to be expected of a qualified and experienced member of the Consultant's profession undertaking the Services on works similar in scope and character to the Project.
Services: the Basic Services and the Additional Services (if any).
VAT: value added tax imposed by the Value Added Tax Act 1994, or any similar tax in addition to or replacing it from time to time.
1.2 Clause, Schedule and paragraph headings shall not affect the interpretation of this agreement.

1.3 A person includes a natural person, corporate or unincorporated body (whether or not having separate legal personality) [and that person's personal representatives, successors and permitted assigns].

1.4 The Schedules form part of this agreement and shall have effect as if set out in full in the body of this agreement. Any reference to this agreement includes the Schedules.

1.5 A reference to a company shall include any company, corporation or other body corporate, wherever and however incorporated or established.

1.6 Unless the context otherwise requires, words in the singular shall include the plural and in the plural include the singular.

1.7 Unless the context otherwise requires, a reference to one gender shall include a reference to the other genders.

1.8 This agreement shall be binding on, and enure to the benefit of, the parties to this agreement and their respective personal representatives, successors and permitted assigns, and references to any party shall include that party's personal representatives, successors and permitted assigns.

1.9 A reference to a statute or statutory provision is a reference to it as amended, extended or re-enacted from time to time.

1.10 A reference to a statute or statutory provision shall include all subordinate legislation made from time to time under that statute or statutory provision.

1.11 Any reference to a party's consent or approval being required is to a consent or approval in writing, which must be obtained before the relevant action is taken or event occurs.

1.12 Any obligation on a party not to do something includes an obligation not to allow that thing to be done.

1.13 References to clauses and schedules are to the clauses and schedules of this agreement and references to paragraphs are to paragraphs of the relevant schedule.

1.14 Unless this agreement expressly provides otherwise, a reference to the Project is to the whole and any part of it.

1.15 Any words following the terms including, include, in particular, for example or any similar expression shall be construed as illustrative and shall not limit the sense of the words, description, definition, phrase or term preceding those terms.

2. TC "2. Appointment" \l 1Appointment

2.1 The Client appoints the Consultant to carry out the Services, subject to the terms of this agreement.

2.2 This agreement takes effect from the date when the Consultant begins performing the Services, regardless of the date of this agreement.

3. TC "4. Consultant's obligations" \l 1Consultant's obligations

3.1 Subject to clause 3.2, the Consultant warrants and undertakes that it shall:

(a) comply with the terms of this agreement;

(b) 

not, without the Client's written consent, make any material change to the designs or specifications for the Project after they have been settled or approved;

(c) 

provide the Client with as many copies of the "as built" drawings of the Project as the Client reasonably requires;

(d) carry out and fulfil, in all respects, the duties of a designer and principal designer under the CDM Regulations.
3.2 The Consultant warrants and undertakes that it shall exercise the Required Standard:

(a) when performing the Services;

(b) not to specify for use anything in the Project, which is Deleterious at the time of specification or use;

(c) to comply with (and ensure the completed Project complies with) any:

(i) Act of Parliament;

(ii) instrument, rule or order made under any Act of Parliament; and

(iii) regulation or bye-law of any local authority, statutory undertaker or public or private utility or undertaking that has any jurisdiction over the Project or with whose systems or property the Project is or will be connected;

(d) to perform the Services and prepare all Material for those elements of the Project for which the Consultant is responsible according to the Programme or, in the absence of a Programme, in sufficient time to facilitate the efficient progress of the Project;

(e) to ensure that the Project complies with all planning agreements, permissions and conditions.
3.3 The Consultant's duties or liabilities under this agreement shall not be negated or diminished by:

(a) any approval or inspection of:

(i) the Project; or

(ii) any designs or specifications for the Project; or

(b) any testing of any work, goods, materials, plant or equipment; or

(c) any omission to approve, inspect or test,

by or on behalf of the Client.

4. TC "5. Co-operation and co-ordination" \l 1Co-operation and co-ordination

4.1 The Consultant shall act as lead consultant for the Project and:

(a) co-ordinate the services of the Professional Team;

(b) give instructions to the Professional Team as necessary to co-ordinate the services of the Professional Team;

(c) schedule the activities of the Professional Team to comply with the Programme; and

(d) notify the Client of any failure by a member of the Professional Team to comply with the Programme; and

(e) notify the Client if the Project is delayed or is likely to be delayed, setting out the cause of the delay and its likely duration.

5. TC "6. Records" \l 1Records

5.1 The Consultant shall maintain records of all time spent by its personnel in performing the Services.

5.2 Upon the Client's written request, the Consultant shall allow the Client (or its representative) to inspect the records referred to in clause 5.1 and provide such copies as the Client requests. The Client's right to inspect and demand copies shall continue after the Consultant's engagement under this agreement has concluded or terminated.

6. TC "7. Consultant's authority" \l 1Consultant's authority

Notwithstanding any other provision of this agreement, other than in an emergency or with the prior written consent of the Client, the Consultant has no authority to:

(a) make (or instruct any member of the Professional Team to make) any material alteration to the Project or its Services; or
(b) enter into any contract, commitment or undertaking on behalf of the Client.
7. TC "8. Representatives and personnel" \l 1Representatives and personnel

7.1 

The Client's Representative is the person identified in Part 

REF a534112 \h \w
2 of Schedule 

REF a690811 \h \w
4 or any replacement notified to the Consultant by the Client from time to time. The Client's Representative has full authority to act on the Client's behalf in connection with this agreement.
7.2 

The Consultant's Representative is the person identified in Part 

REF a929321 \h \w
3 of Schedule 

REF a690811 \h \w
4 and has full authority to act on the Consultant's behalf in connection with this agreement.

7.3 The Consultant shall ensure that the Consultant's Representative and the Key Personnel:

(a) devote sufficient time and attention fulfilling their respective roles;

(b) are not removed without the Client's prior written consent (such consent not to be unreasonably withheld or delayed), except in the event of:

(i) death;

(ii) permanent incapacity;

(iii) an illness making the relevant individual unavailable for work; or

(iv) the relevant individual leaving the Consultant's employment.

7.4 The Client may at any time instruct the Consultant to remove any person engaged in performing the Services if, in the Client's reasonable opinion, that person's performance or conduct is unsatisfactory. The Consultant shall remove any such person promptly.

7.5 Any personnel appointed by the Consultant to replace staff removed under clause 7.3(b) or clause 7.4 shall be subject to the written approval of the Client (such approval not to be unreasonably withheld or delayed).

8. TC "9. Remuneration" \l 1Remuneration

8.1 The Client shall pay:

(a) the Basic Fee as full remuneration for the Basic Services; and

(b) the Additional Fee as full remuneration for any Additional Services.

8.2 The Fee shall be the Consultant's entire remuneration under this agreement.

8.3 The Client shall pay the Consultant any VAT properly chargeable on the Services. Any amount expressed as payable to the Consultant under this agreement is exclusive of VAT unless stated otherwise.

9. TC "10. Payment" \l 1Payment

9.1 The Fee shall be calculated and paid in instalments in accordance with Part 

REF a1054760 \h \w
2 of Schedule 

REF a250351 \h \w
3. If not set out in Part 

REF a1054760 \h \w
2 of Schedule 

REF a250351 \h \w
3, the Fee shall be paid at intervals of not less than one month, beginning one month after the Consultant begins performing the Services.

9.2 The Consultant shall submit to the Client an invoice for each instalment of Fee, together with any supporting documents that are reasonably necessary to check the invoice. The invoice and supporting documents (if any) shall specify the sum that the Consultant considers will become due on the payment due date in respect of the instalment of the Fee, and the basis on which that sum is calculated.

9.3 Payment shall be due on the date the Client receives each invoice.

9.4 No later than five days after payment becomes due, the Client shall notify the Consultant of the sum that the Client considers to have been due at the payment due date in respect of the payment and the basis on which that sum is calculated.

9.5 The final date for payment shall be 28 days after the date on which payment becomes due.

9.6 Subject to clause 9.9 and unless the Client has served a notice under clause 

REF a135811 \h \w
10.7, it shall pay the Consultant the sum referred to in the Client's notice under clause 9.4 (or, if the Client has not served notice under clause 9.4, the sum referred to in the invoice referred to in clause 9.2) (in this clause 9, the notified sum) on or before the final date for payment of each invoice.

9.7 Not less than seven days before the final date for payment (in this clause 9, the prescribed period), the Client may give the Consultant notice that it intends to pay less than the notified sum (in this clause 9, a pay less notice). Any pay less notice shall specify:

(a) the sum that the payer considers to be due on the date the notice is served; and

(b) the basis on which that sum is calculated.

Where a pay less notice is given in accordance with this clause 

REF a135811 \h \w
10.7, the obligation to pay the notified sum in clause 

REF a548038 \h \w
10.6 applies only in respect of the sum specified in that pay less notice.

9.8 If the Client fails to pay an amount due to the Consultant by the final date for payment and fails to give a pay less notice under clause 

REF a135811 \h \w
10.7, then the Client shall pay interest on the overdue amount at the rate of 4% per annum above Bank of England's base rate from time to time. Such interest shall accrue on a daily basis from the final date for payment until actual payment of the overdue amount, whether before or after judgment. The Client shall pay interest together with the overdue amount. The parties acknowledge that the Client's liability under this clause 9.8 is a substantial remedy for the purposes of section 9(1) of the Late Payment of Commercial Debts (Interest) Act 1998.

9.9 Notwithstanding clause 

REF a548038 \h \w
10.6 and clause 

REF a135811 \h \w
10.7 and without prejudice to clause 14, if the Consultant becomes Insolvent after the prescribed period, the Client shall not be required to pay the Consultant the notified sum on or before the final date for payment.

10. TC "12. Additional Services" \l 1Additional Services

10.1 The Consultant shall notify the Client as soon as reasonably practicable if it becomes apparent that Additional Services are likely to be required, identifying the required services. 

10.2 The Consultant shall perform an Additional Service on receipt of a written instruction to do so by the Client.

10.3 The Client shall pay the Additional Fee in accordance with the provisions of Clause 9.

11. TC "14. Termination" \l 1Termination

11.1 The Client may terminate the Consultant's engagement under this agreement at any time by giving ten Business Days' notice in writing to the Consultant.

11.2 Either party may immediately terminate the Consultant's engagement under this agreement by giving written notice to the other party if:

(a) the other party is in material breach of its obligations under this agreement and fails to remedy that breach within ten Business Days of receiving written notice requiring it to do so; or

(b) the other party becomes Insolvent.

12. TC "15. Consequences of termination" \l 1Consequences of termination

12.1 On termination in accordance with clause 13 the Client shall pay the Consultant any amount properly due for payment under this agreement at the date of termination.
12.2 Termination of the Consultant's engagement under this agreement shall not affect any rights, remedies, obligations or liabilities of the parties that have accrued up to the date of termination, including the right to claim damages in respect of any breach of this agreement which existed at or before the date of termination.

13. TC "16. Assignment and sub-contracting" \l 1Assignment and sub-contracting

13.1 The Client may assign the benefit of this agreement.
13.2 The Client shall notify the Consultant of any assignment. If the Client fails to do this, the assignment shall still be valid. 

13.3 The Consultant may not assign or transfer its obligations under this agreement to any other person.

13.4 The Consultant shall not sub-contract the performance of any of the Services without the Client's prior written consent. The Consultant shall be responsible for any services it sub-contracts to a third party as if it had performed those services itself.

14. TC "19. Copyright and intellectual property" \l 1Copyright and intellectual property

14.1 The Consultant owns all intellectual property rights (including copyright) relating to the Material it produces.

14.2 The Consultant grants to the Client, with immediate effect, an irrevocable, non-exclusive, non-terminable, royalty-free licence to copy and make full use of any Material prepared by, or on behalf of, the Consultant for any purpose relating to the Project, including any of the Permitted Uses.

14.3 

The licence in clause 18.2 allows the Client to use the Material in connection with any extension of the Project, but not to reproduce the designs contained in the Material in any such extension.

14.4 The licence in clause 18.2 carries the right to grant sub-licences and is transferable to third parties without the consent of the Consultant. 

14.5 The Consultant shall not be liable for use of the Material for any purpose other than that for which it was prepared and/or provided.

14.6 The Client may, at any time (whether before or after completion of the Services, or after termination of the Consultant's engagement under this agreement), request a copy or copies of (some or all of) the Material from the Consultant. On the Client's payment of the Consultant's reasonable charges for providing the copy (or copies), the Consultant shall provide the copy (or copies) to the Client.

15. TC "20. Confidentiality" \l 1Confidentiality

15.1  Each party undertakes that it shall not disclose to any person any confidential information concerning the business, affairs, customers, clients or suppliers of the other party except as permitted by clause 19.2.

15.2 Each party may disclose the other party's confidential information:

(a) to its employees, officers, representatives, contractors, sub-contractors or advisers who need to know such information for the purposes of exercising the party's rights or carrying out the party's obligations under or in connection with this agreement. Each party shall ensure that its employees, officers, representatives, contractors, sub-contractors or advisers to whom it discloses the other party's confidential information comply with this clause 19; and 

(b) as may be required by law, to a court of competent jurisdiction or any governmental or regulatory authority.

15.3 No party shall use any other party's confidential information for any purpose other than to exercise its rights and perform its obligations under or in connection with this agreement.

16. TC "21. Professional indemnity insurance" \l 1Professional indemnity insurance

16.1 The Consultant shall maintain professional indemnity insurance for an amount of at least £2,000,000 (Two Million Pounds) for any one occurrence or series of occurrences arising out of any one event for a period beginning on the date of this agreement and ending 12 years thereafter, provided that such insurance is available at commercially reasonable rates. The Consultant shall maintain that professional indemnity insurance:

(a) with reputable insurers lawfully carrying on insurance business in the UK;

(b) on customary and usual terms and conditions prevailing for the time being in the insurance market; and

(c) on terms that:

(i) do not require the Consultant to discharge any liability before being entitled to recover from the insurers; and

(ii) would not adversely affect the rights of any person to recover from the insurers under the Third Parties (Rights Against Insurers) Act 2010.

16.2 Any increased or additional premium required by insurers because of the Consultant's claims record or other acts, omissions, matters or things particular to the Consultant shall be deemed to be within commercially reasonable rates.

16.3 The Consultant shall immediately inform the Client if the Consultant's required professional indemnity insurance ceases to be available at commercially reasonable rates, so that the Consultant and the Client can discuss how best to protect the respective positions of the Client and the Consultant regarding the Project without that insurance. 

16.4 

The Consultant shall fully co-operate with any measures reasonably required by the Client, including:

(a) completing any proposals for insurance and associated documents; or

(b) maintaining insurance at rates above commercially reasonable rates, if the Client reimburses the Consultant the net cost of that insurance above commercially reasonable rates.

16.5 Whenever the Client reasonably requests, the Consultant shall send the Client evidence that the Consultant's professional indemnity insurance is in force, including, if required by the Client, an original letter from the Consultant's insurers or brokers confirming:

(a) the Consultant's then current professional indemnity insurance; and

(b) that the premiums for that insurance have been paid in full at the date of that letter.

17. TC "22. Disputes" \l 1Disputes

17.1 Subject to either party's right to adjudicate at any time, the parties shall use their reasonable endeavours to resolve any dispute or difference between them through negotiation or mediation.

17.2 Notwithstanding any other provision of this agreement either party may refer a dispute arising under this agreement to adjudication at any time under Part I of the Scheme for Construction Contracts (England and Wales) Regulations, which Part shall take effect as if it was incorporated into this clause. 

17.3 The adjudicator shall be appointed by the Royal Institute of Chartered Surveyors.
18. TC "24. Notices" \l 1Notices

18.1 A notice given to a party under or in connection with this agreement:

(a) shall be in writing;

(b) shall be signed by or on behalf of the party giving it;

(c) shall be sent to the party for the attention of the contact and at the addresslisted in clause 23.3;

(d) shall be sent by a method listed in clause 23.5; and

(e) is deemed received as set out in clause 23.5 if prepared and sent in accordance with this clause.

18.2 The parties' addresses and contacts are as set out in this table: 

	Party
	Contact
	Address

	Client
	Rochelle Mathieson
	Kettering Borough Council, Municipal Offices, Bowling Green Road, Kettering, Northamptonshire NN15 7QX

	Consultant
	[POSITION OF CONTACT]
	[ADDRESS]


18.3 A party may change its details given in the table in clause 23.3 by giving notice in writing. 

18.4 This table sets out: 

(a) delivery methods for sending a notice to a party under this agreement; and  

(b) for each delivery method, the corresponding delivery date and time when delivery of the notice is deemed to have taken place provided that all other requirements in this clause have been satisfied and subject to the provisions in clause 23.6: 

	Delivery method
	Delivery date and time

	Delivery by hand.
	On signature of a delivery receipt.

	Recorded delivery post or other next working day delivery service providing proof of postage 
	9.00 am on the second Business Day after posting 


18.5 For the purpose of clause 23.5 and calculating deemed receipt: 

(a) all references to time are to local time in the place of deemed receipt; and 

(b) if deemed receipt would occur in the place of deemed receipt on a Saturday or Sunday or a public holiday when banks are not open for business, deemed receipt is deemed to take place at 9.00 am on the day when business next starts in the place of receipt. 

18.6 This clause does not apply to the service of any proceedings or other documents in any legal action or, where applicable, any arbitration or other method of dispute resolution.

18.7 

A notice given under or in connection with this agreement is not valid if sent by email.

19. TC "26. Third Party Rights" \l 1Third Party Rights

A person who is not a party to this agreement shall not have any rights under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this agreement.

20. TC "27. Entire agreement" \l 1Entire agreement

20.1 This agreement constitutes the entire agreement between the parties and supersedes and extinguishes all previous agreements, promises, assurances, warranties, representations and understandings between them, whether written or oral, relating to its subject matter.

20.2 Each party agrees that in entering into this agreement it does not rely on and shall have no remedies in respect of any statement, representation, assurance or warranty (whether made innocently or negligently) that is not set out in this agreement.

20.3 Each party agrees that it shall have no claim for innocent or negligent misrepresentation or negligent misstatement based on any statement in this agreement.

20.4 Nothing in this clause shall limit or exclude any liability for fraud.

21. TC "28. Governing law" \l 1Governing law

This agreement and any dispute or claim arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims) shall be governed by and construed in accordance with the law of England and Wales.

22. TC "29. Jurisdiction" \l 1Jurisdiction

Each party irrevocably agrees that the courts of England and Wales shall have exclusive jurisdiction to settle any dispute or claim arising out of or in connection with this agreement or its subject matter or formation (including non-contractual disputes or claims).

This document has been executed as a deed and is delivered and takes effect on the date stated at the beginning of it.

Schedule 1 Services

Part 1 Basic Services

[LIST OF BASIC SERVICES]

Part 2 Additional Services

[LIST OF ADDITIONAL SERVICES]

Schedule 2 Fees and payment

Part 1 Fees

[FEE STRUCTURE FOR THE BASIC SERVICES]

Part 2 Instalments

	Instalment date/milestone/key date
	Amount/percentage of the Basic Fee

	[DATE/MILESTONE]
	[SUM/PERCENTAGE]


Part 3 Time charges

	Name
	Role/position
	Hourly rate
	Daily rate

	[NAME]
	[ROLE/POSITION]
	[HOURLY RATE]
	[DAILY RATE]


Schedule 3 Personnel

Part 1 Key personnel

	Name
	Role/position

	[NAME]
	[ROLE/POSITION]


Part 2 Client's Representative

Rochelle Mathieson
Part 3 [Consultant's Representative

]

[NAME AND CONTACT DETAILS]

Schedule 4 Professional team

	Name
	Role

	[MEMBER OF PROFESSIONAL TEAM'S NAME]
	[MEMBER OF PROFESSIONAL TEAM'S LE]


